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MUHUCTEPCTBO HAYKH U BBICIIEIO OBPA30BAHHUSI POCCUNCKON ®EJEPAITAN
®enepanapHoe rocy1apcTBeHHOe 610>KeTHOE 00pa30BaTENbLHOE yUpexXIeHue
BbICHIEro 00pa3oBaHus
«YpanbCcKuii rocyapcTBeHHbIH IKOHOMUYECKHI YHUBEPCUTET)

(YpI2Y)

IMNPUKA3
28.03.2019 Ne 2/2803-01

r. ExarepunOypr

OG0 yTBepKIeHHH perjiaMeHTa OPraHu3aluH PadoThI 10 YIIPABJIEHUIO YYETHHIMH AU CAMMU
1oJIb30BaTeJieil B LEeHTPAJH30BaHHOI cJIy:Kk0e KaTajgoros YpIly

B 1{SA1520, ¢ oOecrieueHus CHCTCMHOI'0, YIHOPAOOYCHHOIo II0AXOHa K YIIPAaBJICHHIO

YYETHBIMH 3alIUCIMH MOJb30BaTeIeH I/IH(bOpMaI_IHOHHBIX CHUCTEM,

INPUKA3DBIBAIO:

1. VYtBepmurhs u BBecTH B jeiicTBue «PernmamMeHT opraHm3anuy pabOTBI IO
YIPaBIEHUIO YYETHBIMM 3alHCSIMU IIONb30BaTeleld B IEHTPAIU30BAHHOW CIIyxk0Oe
katayioroB YpI'DV» (manee - Pernament) (Ilpunoxenue 1).

2.  PykoBommrensM  CTPYKTYpHBIX  MOJpAa3JeleHUH  pyKOBOACTBOBATHCS
TpeOOBaHUSIMHU HACTOSIIETO PEerIaMeHTa.

3. KOHTpOIBb 33 UCIIOTHEHHEM HACTOSIIEro IIPHUKa3a BO3JIOKUTE Ha IPOPEKTOPA

10 YIIpaBJIeHUIO UMYINECTBEHHBIM KomIuiekcoM Kynuruaa B.A.

PexTop SLIT. Cunue
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FRANBIKAA MY AAPCTEEHHLIR
FHOHOMWYECKWA YHAREPCHATET
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MHHUCTEPCTBO HAYKH U BLICIIEI'O OBPA30BAHUS POCCUVICKON ®EJEPAINNA
PenepanbHoe rocyxapcTBeHHOE 0101 KeTHOE 00pa30BaTebLHOE YUpeXKIeHUue
BbICHIEr0 00pa30BaHHUS
«YpajabCcKuil rocyaapcTBeHHbIH 3KOHOMHYECKHI YHUBEPCUTED)

(YpIDY)

YTBEPXIEHO
nmpuKa3oM pextopa Ypl' OV
oT «28» mapta 2019 r. Ne 2/2803-01

PET'JIAMEHT

OpraHu3anuu padoThl MO YNPaBJIEHUIO YYeTHBIMH 3allHCAMH N0Jb30BaTeIel B
EeHTPaJH30BaHHOM cayx0e kaTtanaoros Ypl'ly

ExatepunOypr

C3a[ Yplray
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Ypaabckuii rocyiapcTBeHHbI 3KOHOMHYECKHH YHHBEPCHTET
PETJIAMEHT

opraHu3auuy pa6boTsl MO YNPaBJIeHHI0 YYeTHLIMH 3aNHCAMH N0JIb30BaTeIeH B
LHEeHTPaJU30BaHHOIi ciyx0be kaTanoros YpI'ldy

1. O0mue nmoJ10KeHus

1.1. Hacrosmummii peraMeHT OpraHu3alyy paboThl 110 YIIPABIEHUIO YYETHBIMU 3allk-
CSIMH IT0JIb30BaTelel B IIEHTPATU30BaHHOM ci1yxk0e kaTanoroB Ypl' QY paspaboraH B Iie-
NsIX 00ecreyeHus: CHCTEMHOI'O, YITOPSIOYeHHOTO ITOAX0Aa K YIPABICHHUIO YYETHBIMU 3a-
IHUCSIMU I10JIb30BaTeNNell HH)OPMALIMOHHBIX CHCTEM, CBOEBPEMEHHOIO CO3JaHHus, OJOKHUpPO-
BaHUs y4ETHBIX 3amucei paboTHUKOB Ypl DY, PernaMeHT HanpaBiIeH Ha ITOBBIIIEHHE d()-
(E€KTUBHOCTH Mep IO UCKITIOYCHHIO:

- HETIPaBOMEPHOTI'O JOCTYIIa, KOMMMPOBAHUS, IIPEJOCTABICHUS UM PaCIpOCTPaHEHHUs UH-
dopmanuu (obecrneuerre KOHGUISHIUATEHOCTH HHDOPMAIIHN);

- HEMPaBOMEPHOT'0 YHUUTOXEHHUS MM MOAUDUIIMpOBaHUS HHPOpMaLuy (obecriedeHue
L[€JIOCTHOCTY MH(OpMAIIUK);

- HEIIpaBOMEPHOTro OJI0KMpoBaHus HHpopManuu (obecreueHne JOCTYITHOCTH HH(pOopMa-
IIAN).

1.2. Ilpotiecc ympaBiieHus YI€THBIMHE 3aMCSIMU U IIpaBaMU JOCTYIIA IIOJIb30BaTeNeH
SIBIISIETCS. HEOTHEMIIEMOM YaCThIO aIMUHUCTPUPOBAHUS CHCTEMBI 3aIlUTHI HH(OpPMAIIH B
uHGOpMaIMOHHEIX cucTeMaxYpl DY.

1.3. K gnciy pernaMeHTHPYEMBIX MEPOIIPUATHUI OTHOCSTC:
- CO3/IaHUE YUYETHBIX 3alUCEN;

- GJIOKMpOBaHUE YUETHBIX 3allucell;

- pa30JIOKHpPOBaHUE YUETHBIX 3alIUCEH;
- CMEHa I[1apoJIel [10JIb30BaTEIIEH;

- U3MEHEHUE YYETHBIX JaHHBIX.

1.4. YdeTHas 3ammch IOJIB30BATENsl B IIEHTPANIN30BAHHON Cllyk0e KaTaloroB Ipe-
CTaBJIsIET CO00# HabOP PEKBU3UTOB (JIOTHHA ¥ MAPOJIs, a TAKXKe ONUCATENBHBIX II0NEH), He-
MOJB3YyEeMBIX JUIsS TOCTyIa KO BCeM CIIy>)kOaMm M cepBHcaM, TPeOyIOIUM IepCOHAIBHON
UICHTU(GUKAIMY U aBTOpHU3aliK: (haiioBblie CIyX0Bbl, 3JIeKTpoHHas no4ta, «Iloprdommo»,
IpyruM MH(POPMAaLMOHHBIM cUCTeMaM. B cBsI3U ¢ 3TUM KaXXbpIi paOOTHHK, 00ydaroIuics,

nosp3yromuics UT-undpacTpyKTypoil, JOJDKEH UMETh TaKylO YUYETHYIO 3aIUCh.

2. OcHOBHbIE MOHATHS H COKPAaLLEHHUS

2.1. B ITonoxeHUn UCIIOIB3YIOTCS CIEeAYIOIME TIOHATHUS, OIIPENEIEHUS U COKPALLCHMS :
YpI'DY — OI'BOY BO Ypanbckuii rocyapCcTBEHHBINA 3KOHOMUYECKHAN YHUBEPCUTET.

HHD “n“ﬁlﬂjﬂm““rw“” T
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Ypaabckuii rocyaapcTBeHHbIH 3KOHOMHYECKHH YHHBEPCHTET

PEI'JIAMEHT

OpraHu3alnMy padoThl MO YNPABJIEHUIO Y4eTHBIMH 3alIHCIMH M0JIb30BaTE/ el B
LHEeHTpaJu30BaHHOI ciyx0e kaTagoros YpI'dy

- Hapom; — CEKpPETHAaA KOM6I/IHaI_II/I${ CHMBOJIOB, UCITIOJIb3yEeMasd OJIs1 aBTOPU3ALUH T10JIB30-

BaTCIrA.

3. Ilopsiaok co3xaHus YYeTHBIX 3anucei

[Topsitok co3maHust yUETHBIX 3amucedd s paboTHUKOB YpI' OV u dusndeckux nwui,
BBIIOJIHAIOIINX paboThl IO TOrOBOPY I'Pa)KAaHCKO-IIPaBOBOI'O XapaKTepa, BKIIOYAeT pea-
JIU3ALMIO CIENYIOIIUX MEPOIIPUATHN:

- hopMUpOBaHUe 3asIBKU Ha CO3/JaHUE YUETHBIX 3alllCel;

- COIVIACOBaHUE 3asIBKU HA CO3[IaHUE YUETHBIX 3allMCEH,

- CO3/IaHUE YUYETHBIX 3aIIUCEH;

- ’HPOPMUPOBaHKE O pe3yJIbTaTax.

3.1. ®opmupoBaHue 3asiBKU Ha CO3/IaHUE YYETHBIX 3aIIUCEH.

ITpu HEOOXOUMOCTH CO3JaHMsI YYETHBIX 3aIiceld, T0JIb30BaTeNIeM B OyMa)KHOM BHUIE
(dopMupyeTcs 3asBKa Ha CO3/aHUE YYETHBIX 3alUCed ¢ yKa3aHHEM YYETHBIX aHHBIX
"Tlonp3oBarens" (mpunoxenue | K HACTOSILEMY PEIJIAMEHTY ).

3.2. CornacoBaHue 3asiBKM Ha CO3/IaHUE YUETHBIX 3aIIUCEH.

3.2.1. ChopmupoBaHHas 3assBKa Ha CO3JaHUE YYETHOM 3aIIUCH COTTIACOBLIBAETCS C PY-
KOBOJUTEJIEM CTPYKTYpPHOTO MMopa3ieieHus oIb3oBarend-pabotarka Ypl' DY, nubo py-
KOBOJMTENIEM CTPYKTYPHOIO [TO/pa3elIeHns], B UHTepecax KOTOpOro GU3M4IecKoe JIHLO BbI-
TIOJIHSET paboTHI 110 JOTOBOPY IPaXKAAHCKO-IIPaBOBOIO XapaKTepa.

3.2.2. Jlanee 3asBKa COIJIaCOBBIBAETCS C MPOPEKTOPOM I10 HAIPABIICHUIO NEATEIBHO-
CTH.

3.2.3. CornacoBaHHas 3asBKa [epeIaeTcs IPOPEKTOPY IO YyNPaBICHUIO UMYIIIECTBEH-
HBIM KOMIIJIEKCOM.

3.3 Co3pnanne y4eTHBIX 3amucei

3.3.1. V1BepxaeHHas 3as1BKa MOCTyIaeT TUPEKTOPY JenapTaMeHTa HH()OPMaIlMOHHBIX
TEXHOJIOTUH U HampasisieTcss B paboTy B OTAEN HH(YOPMAIIMOHHO-TEXHUYECKOro odecreye-
HUSL.

3.3.2. PaboTHuK oTaena HHGOPMAIIHOHHO-TEXHUIECKOI0 00eCIIeUeH s CO31aeT y4YeT-
HYIO 3aIlACh I0TH30BAaTes B IEHTPAIM30BaHHON ClIy>KO€e KaTanoros, pyKOBOACTBYSICh CBE-
IEHUSAMH, YKa3aHHBIMHU B 3as1BKE:

- Gamunust, Mvst, OTuecTBO (IOTHOCTHIO);
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YpanbckHii rocyxapcTBeHHbIH 3KOHOMHYECKHH YHHBEPCUTET

PETJIAMEHT

opraHu3auuu paéoTsl MO YNPaBJIeHHIO Y4eTHBIMH 32[IUCAMH N0JIb30BaTe/ei B
UEeHTpaJu30BaHHOl ciyxbe kaTanoros YpI'dy

- HaUMEHOBaHMeE JIOJDKHOCTHA B COOTBETCTBUHU CO IUTATHBIM PaCIUCaHUEM,
- HOMEp ayUTOPHH, IJie HAXOIUTCs pabodee MECTO COTPY/IHUKA,
- BHYTpEHHUH HOMep TenedoHa.

3.3.3. Ilocne co3maHus YYETHOM 3alKCH FeHepUpyeTCsl HadalbHBIM I1apONb I OCY-
IIIECTBJIEHUS TOCTYIIA.

3.3.4. YdetHble 3anucy 00y9arOIINXCsl MOTYT 3aBOJUTHCS 10 CIIUCKAM, IIPeIOCTaBIIs-
eMBIM YIIOJIHOMOYEHHEIMH TofpasaenenusMu Ypl' QY. JluuHoe NpUCYTCTBHE O0Oydaro-
muxcs He TpebyeTcs. PacnpocTpaHeHHe PEeKBU3UTOB TaKXKe MOXKET OCYILECTBIATHCS 00-
KM CIIMCKOM uepe3 mompasaeneHust Ypl DY npu ycloBUH COOMIOAECHUS Mep KOH(UICH-
[AAIBHOCTH.

3.4. MadopmupoBaHue 0 pe3ynbTarax.

3.4.1. Pabotuuk otaena WHGOPMAIMOHHO-TEXHUYECKOT0 00ECIIEYEHUsI yBEIOMIIIET
10 a/ipecy JIEKTPOHHOH MOYTHI MTOJIH30BAaTeNs], YKa3aHHOMY B 3asBKE.

3.4.2. Tlonp30BaTeno HANPaBIsLeTCs YBEIOMIICHHE II0 3JIEKTPOHHOM II0YTe 0 HE00XO-

OVMOCTHU CMEHUTH Ha4aJIbHBIN MMapOoJIh Ha ITOCTOSHHBIMN.

4. Tlopsinok 0,IOKHPOBAHMS YYETHBIX 3amUcel

BrokupoBaHue yUETHBIX 3aMUCe T0Ib30BaTeIel MPOU3BOAUTCS PAOOTHUKAMHU OT-
nena nHPOPMaIMOHHO-TEXHUYECKOT0 00ecTieueHus, OTieNIa CACTEMHOI0 aJIMUHUACTPUPO-
BaHM JelapTaMeHTa HH(OOPMALMOHHBIX TEXHOJIOTHH B CIEAYIOIHUX CIIyYasax:

- IpY YBOJIbHEHUHU pabOTHHKA B IIpOIIecce MOAIMCaHNsl 00XOIHOIO JIUCTa;

- IPY TIOCTYIIEHUH CBEIEHUN 00 YBOJIbHEHUH paOOTHUKA, OKOHYAHHUH CPOKa JEH-
CTBHsL JOTOBOpPA I'PayKTaHCKO-IIPABOBOIO XapaKTepa,

- 110 IIPOCHOE MOJIB30BATENS, YCTHOM UM MUCHbMEHHOM;

- IIpY OTYUCIIEHUH 00yJaroIerocs;

- IIPY BBISBIICHUH 3JI0YHOTPEOIEHUH TOCTYIIOM;

- IPY yTepe UM KOMIIPOMETALUHU [1apOJIs;

- IIPH BBISABJIICHHUH OIMOOYHO CO3JaHHBIX YYCTHBIX 3arMcen.

5. Mopsaok pa36;J0KHPOBAHMSA YYETHBIX 3anucen

5.1. PazbnokupoBaHue paHee 3a0JOKHPOBAHHON y4ETHOM 3alMCH OCYIIECTBISAETCS T10

CITye0OHOM 3aIuCcKe 0JIb30BaTeNsl Ha UMS MPOPEKTOopa IO YIIPaBIEHUIO UMYIIECTBEHHBIM

}‘lﬁvﬂ'ﬁmﬁ;ﬁﬂﬁm&ﬁﬁmm AHHOM ¢ PYKOBOUTENIEM CTPYKTYpPHOTO [TOpa3ieNieHusl pabOTHHKA,
Konwus ’
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Ypanbckuii rocyaapcTBeHHbIH 3IKOHOMHYECKHH YHUBEPCUTET

PEI'JIAMEHT

opraHu3auuy paboTsl MO YNPAaBJIEHHIO y4eTHBLIMH 3alMCSIMH NOJIL30BaTeIEl B
LHEeHTPaJU30BaHHON ci1y’k0e kaTanoros YpI'dy

1100 ¢ pYKOBOIUTEEM CTPYKTYPHOTO MOApa3IeIeHNs, B MHTEpecax KOTOPOro Gu3HIecKoe
JIUIO BBIIOIHSET pabOTHI IO TOTOBOPY IPaXJIAHCKO-IIPAaBOBOI'O XapakTepa, IIPH YCIOBUH
IIPEAOCTaBIEHUS TOKYMEHTOB, TOATBEPKAAIOIINX HATMYKE JOTOBOPHEIX OTHOIIEHUH.

5.2. B caydae HeOOXOOMMOCTH BOCCTAHOBICHUS O0yUYarOIIMUXCS - IO CIIUCKaM, IIpelo-
CTaBJISIEMbIM YIIOJIHOMOYEHHBIMHU Topa3aeneHusMu Ypl'OY B oTaen aBToMatuszanyu je-

ImapTaMEeHTa I/IHCI)OpMaI_II/IOHHBIX TEXHOJIOTH.

6. ITopsiiok cMeHBbI NAPOJIs MOJIbL30BaTe/Ist
CMeHa mapoJist OCyIIeCTBISETCS 0Ib30BaTeIeM CaMOCTOSTENBHO C UCIIOJIb30BaHUEM
aBTOMaTU3MPOBAHHOIO paboyero mMecra.
B cirydae HeBO3MOXKHOCTH CMEHBI I1apOJIs [I0JIb30BATENIEM CAMOCTOATENBHO, CMEHA I1a-
pOJIs BBITIOJIHSIETCS PaOOTHHKAMHU OTiela MH(OPMAaMOHHO-TEXHUIECKOro o0ecledeHus,
OTJieNla aBTOMAaTH3allid, OTAeNIa CUCTEMHOI0 aIMUHUCTPUPOBAHUS NPH JTHYHOM IIPUCYT-

CTBUH I10JIb30BaTEIA U IIPEABABIEHUN JOKYMEHTA, y,Z[OCTOBepf{IOH_[eI‘O €ro JIN4YHOCTD.

7. llopsigok BHECEHUsI H3MEHEHHUI B YYETHYIO 3alIMCh N0JIb30BaTe I
V3MeHeHrne yY4eTHBIX JaHHBIX paOOTHHKA (B TOM 4YHCIE 3aHMMAaeMOH COTPYIHHKOM
JOJDKHOCTH, HaMEHOBAHMS [T0Ipa3AeiieHus, 00beJUHEeHUS 0Apa3IeIeHUH) OCyIeCTBII-
eTcsl pabOTHUKAaMHU OT/(eNIa HHGOPMAIIMOHHO-TEXHUIECKOr0 00eCIIeYeH s, OTIeNa aBTOMa-
TH3AIIH, OT/AeNIa CUCTEMHOIO aMUHUCTPUPOBAHUS IPU JIMYHOM IIPUCYTCTBUU I10JIb30Ba-
TeJs ¥ IPEIBbIBICHUN JOKYMEHTA, YIOCTOBEPSIOLIErO €ro JINYHOCTD.
Kakue-mu60 nponenypsl COriiacoBaHus MOTOOHBIX U3MEHEHUH He TpeOyroTCs.

8. Cpok neiicTBUA M OPAJOK BHECEHHS U3MeHeHUn

8.1. Hactosmee ITonoxeHre BCTyMaeT B CHILy C MOMEHTA €ro yTBEPXKIEHUS U JeH-
CTBYeT OeCCpOYHO 10 3aMeHBI ero HOBBIM Ilosto)xeHuEM.
8.2. Hacrosmee [TooxeHne MOMIEKUT MEPECMOTPY HE pexXe OAHOIO pas3a B TPU roja.

Yo

C3a[ Yplray

FRANBIKAA MY AAPCTEEHHLIR
FHOHOMWYECKWA YHAREPCHATET
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Ypanbckuii rocyxapcTBeHHbIH 3KOHOMHYECKHil yHHBEPCHTET

PEI'JTIAMEHT

OpraHu3anMH padoThbl 10 YNPABJIEHHIO y4EeTHBIMH 3aNHCAMH [10Jb30BaTE/E B
LHEeHTPaJU30BaHHOM ciykOe kaTanoros YpI'dy

Ipunosicenue 1

3AS5IBKA

Ha CO3JaHHe YYETHOM 3aNiCH B HeHTPAJU30BaHHOM ciIy:;K0e KaTaJoros
YpI'dy

®amunua, WUmsa, Otue-
CTBO
(TOJTHOCTBIO)

[Togpaznenenue

JIo/KHOCTE (B COOTBETCTBUH CO
IITATHBIM PACIIMCAHNEM )

Howmep aynuropumn, tenedon
BHYTPEHHUM, TEJIEPOH COTOBBIN

IIpopekTop 1o HampaBIeHHUIO:

(JMYHas MOAMHUCH, 1aTa) (paciudpoBka MOAMUCH)

PykoBoaurens
MIOZPa3AeIICHHS 3aKa3unKa:

(TM4YHas MOAMMUCH, AaTa) (pacimudpoBka NoaMUCH)

VB S
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