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BBEJAEHUE

Pabouas nmporpamMMa AUCIUIUIMHBI SBJISIETCS YaCThIO OCHOBHOW NPOQeCcCHOHATBHOM
00pa3oBaTeNbHON IPOTPaMMBI BBICILIETO 00pa30BaHus - MPOrpaMMbl OakagaBpuaTa, pa3paboTaHHON B
coorsercTBuu ¢ PI'OC BO

dI'0C BO ®DenepanbHbIi rOCyJapCTBEHHBIN 00pa30BaTeIbHbIN CTAaHIAPT BBICHIETO 00pa30BaHUs
- OakaJiaBpuar 1o HampasyieHuto noAroToBku 38.03.02 MenemxMeHT (pukas
Muno6puayku Poccun ot 12.08.2020 r. Ne 970)

I1C

1. HEJIb OCBOEHMSA N CHUIIJINHBI
Lenbr0 OCBOSHMSI JUCHUIUIMHBI SBISIETCS (POPMUPOBAHKE Y CTYACHTOB TEOPETUYECKUX 3HAHUN U
NPAaKTUYECKUX YMEHHUN NPU U3yYeHUU (OPM H COJICPKAHUS YIIPABICHYECKUX TOKYMEHTOB, CHCTEM
JOKYMEHTAIMH, a TAKXKE U3Y4CHHUE IBHKCHUS JOKYMEHTOB B OPTaHHU3ALIUN.

2. MECTO JUCHUIIJIMHBI B CTPYKTYPE OIIOII
JlucuunianHa OTHOCUTCS K BApUATUBHOM YacTy yueOHOTO TIaHa.

3. OBBbEM JUCHHUIIVINHBI

Yacos
KoHTaKTHAS Camocrosrenn
Has pabora
11 i pabora .(1o y4.3aH.) p 3
POMEKYTOUHBI KOHTPOJb | Beero 3a B TOM HHCHE N
ceMecTp MOJIrOTOBKA
Beero | 71200PATO | wourponbhbIx 1
pHbIC KYpPCOBBIX
Cemectp 8
Sauer | 10 | 32 | 32 | 148 G

4.1INTAHUPYEMBIE PE3YJIbTATBI OCBOEHMUSA OIIOII
B pesynbrare ocBoenust OIIOII y BeIyCKHHMKA TOJKHBI OBITH CPOPMUPOBAHBI KOMITETEHIINH,
ycraHoBieHHble B cooTBeTcTBMM PI'OC BO.
[Ipodeccuonanpubie kommnereHuu (I1K)

[udp 1 HauMeHOBaHME

WNHanKaTopsl JOCTUKEHHSI KOMITETEHITU I
KOMIIETEHIINHU

YH(}OpMallMOHHO-aHAIUTUYECKHUI




IIK-1 ITonroTroBka K
3aKJII0YEHUIO
BHEIITHETOPTOBOTO KOHTPAKTa

NJI-1.IIK-1 3Hath:

OCHOBHBIE TEXHUUECKUE XapaKTEPUCTUKH, IPEUMYIIECTBA 1 OCOOEHHOCTH
IPOAYKIMH OPraHU3aLUH, TOCTABISIEMOM Ha BHEIIHUE PHIHKU
HopmatuBHBIE IpaBOBbIE aKThl, pErJIaMEHTHUPYIOINE
BHEIIIHEAKOHOMHYECKYIO JEATEIbHOCTD

MesxayHapoiHble IIpaBUIIa TOJKOBaHUS Han0oJee HIMPOKO UCTIONb3YEMbIX
TOPIOBBIX TEPMUHOB B 00J1aCTH BHEILIHEH TOPrOBIN

Metonbl 1 THCTPpYMEHTHI paboThl ¢ 6a3aMM JAHHBIX BHEIIHUX PHIHKOB
Mertonbl pabOThI ¢ MICTOYHUKAMU MapKETUHIOBOM MH(DOPMAIIUK O BHELTHUX
pBIHKaX

Mertonbl pa3paboTky pekiiaMHON MH(OPMAIMK JUIs BHEIIHUX PHIHKOB
WHCTpYyMEHTHI MPOJIBUKEHUS TOBAPOB M YCIYT HAa BHEIIHUX PHIHKAX
OCHOBHBIE BUIBI U METOABI MEXKTYHAPOTHBIX MAPKETHHIOBBIX
KOMMYHUKaIUK

JI0KyMEeHTOOOOPOT BHEIITHETOPTOBBIX CIEIOK

VY c10BUS BHEITHETOPTOBOTO KOHTPAKTa

Hopwmpbl 3THKH U 1€710BOTO OOIIEHUSI C HTHOCTPAHHBIMU TTApTHEPAMH
MapkeTiHr 1 0COOCHHOCTH IIEHOOOPa30BaAHMS

DTHKa JeJI0BOT0 OOIIEHUS U MPaBUJIa BEJICHUS IIEPETOBOPOB

AHIIMACKU A3bIK (IOPOroBeIid ypoBeHb B1)

OCHOBBI ’KOHOMUYECKOU Teopuu

OcHOBHI TPYAOBOT0 3aKOHOAaTeNIbcTBA Poccuiickoit depepanun

[TpaBuiia aAMMHUCTPATUBHOIO JJOKYMEHTO00OOpOTa

[Topsimok cocTaBieHUs YCTAaHOBJIEHHOW OTYETHOCTHU

[IpaBuiia noxapHoi 6€301MaCHOCTH

TpebGoBaHus OXpaHbl Tpyaa

NA-2.I1K-1 YMmers:

Hcnonp30BaTh BEIUKMCIUTEIBHYIO, KOITMPOBAJIBHYIO, BCIIOMOTaTENIbHYIO
TEXHHUKY U Pa3JIMYHbIE BUJbI TEJIEKOMMYHUKAIIMOHHOM CBSI3U
Pa3pabarbiBaTh TEKCTHI PEKIIAMHON MHPOPMAIMK O MPOAYKLIUU
OpraHU3ai Ha MHOCTPAHHOM SI3bIKE IS [TOCIIEAYIOLIETO
pacnpocTpaHEeHHs] Ha BHEIIHUX PhIHKaX

Ocy1IecTBISTH IEI0BYIO EPENHUCKY IO BOIIPOCAM 3aKIIOUEHUS
BHEITHETOPrOBOr0 KOHTPaKTa

Ocy1ecTBISITh B3aUMOJICHCTBUE C YIaCTHUKAMU BHELITHETOPTOBOTO
KOHTpPaKTa

[ToaroraBnuBaTh KOMMEPUYECKHE MPEIIOKEHHUS], 3aIIPOCHI

OdopMIsATh JOKYMEHTAIMIO B COOTBETCTBUU C TPEOOBAHUSIMHU
3akoHoarenscTBa Poccniickoit denepanuy U MEXITYHAPOIHBIX AKTOB
CocTaBisITh OTYETHI ¥ TOTOBUTH NMPEAIOKEHHUS MO BOIIPOCAM 3aKITIOUEHUS
BHEITHETOPrOBOI0 KOHTPaKTa

[TpoBepsATh HEOOXOAMMYIO JOKYMEHTAIUIO AJIs 3aKJIIOUEHUS
BHEIIHETOPrOBOI0 KOHTPaKTa

CocTaBisITh IPOEKT BHELITHETOPTOBOTO KOHTPAKTa




IIK-1 ITonroTroBka K
3aKJII0YEHUIO
BHEIITHETOPTOBOTO KOHTPAKTa

N/I-3.11K-1 UmeTh npakTUYECKUH ONBIT

Opranu3anys pexiambsl IPOJIyKIIMKA OPraHU3alUK Ul PaCIPOCTPaHEHUs Ha
BHEIIIHUX PbIHKaX

OneHka pe3yabTaTUBHOCTH PacpOCTPaHEHHs HAa BHEITHUX PhIHKaX
peKIaMHON HH(POPMALIUHU O MPOLYKIIMHA OPraHU3aLUH B 3aBUCUMOCTH OT
KaHaJIOB paclpOCTPaHEHUs

[Touck n ananu3 uHGOpPMALMK O MOTEHIMAIBHBIX [TAPTHEPAX HA BHELIHUX
PBIHKaX

Hanpasnenue 3anpocoB, npuriameHuii 1 nHGopMaluy NOTEHIMAIbHBIM
Y4aCTHHMKaM BHEIIHETOPrOBOI'0 KOHTPaKTa

[TpoBenenue npenBapUTEIbHOTO aHAIN3A MOCTYHNAIOUIMX KOMMEPUYECKHX
NPEUIOKEHHH, 3aIIPOCOB OT MOTEHIIMAIBHBIX TAPTHEPOB HA BHEITHUX
PBIHKaX

[TpoBeneHue npenBapuTEIbHOTO aHAIN3a [ENIeCO00Pa3HOCTH y4acTHs B
BBICTABOYHO-SIPMAaPOYHBIX U KOHI'PECCHBIX MEPOTIPHSATHAX 32 PYyOESIKOM B
HEJISX TPUBIICYCHUS TTOTCHIIMAIBHBIX ITAPTHEPOB

CocraBieHHe CIUCKA OTKJIIOHEHUH OT MPUEMIIEMBIX YCIOBUI
BHEIIHETOProBOr0 KOHTpAKTa (II€peueHb pa3HOIIacuil)
JlokymeHTanbHOE 0(OpMIIEHHE PE3YIbTATOB IEPETOBOPOB 110 YCIOBUSIM
BHEIIHETOPTOBOTO KOHTPAKTA

[ToaroToBKa CBOJHBIX OTYETOB U MPEATIOKECHUN O TOTEHIIHATIBHBIX
napTHepax Ha BHEUTHUX PBIHKAX

dopmMupoBaHHe CIIUCKA MOTEHIUAIBHBIX TAPTHEPOB ISl 3aKITIOUCHHS
BHEIIHETOPTOBOTO KOHTPAKTA

O6paboTka, hopmupoBanue, XpaHeHHue HHHOPMAIMN U TAHHBIX 00
YYaCTHHKAX BHEITHETOPTOBOTO KOHTPAKTa

dopmupoBaHHe MPOEKTa BHEITHETOPTOBOTO KOHTPAKTa

OcymiecTBiIeHNE MPOBEPKH HEOOXOIUMOM JOKYMEHTAIMH JIJIsl 3aKTFOYCHUS
BHEITHETOPTOBOTO KOHTPAKTA

[ToaroToBka mporierypsl MOANMCAHUS BHEITHETOPIOBOTO KOHTPAKTA C
KOHTpPareHToOM

OpFaHI/I3aI_[I/IOHHO'YHpaBJICH‘-ICCKI/Iﬁ

[TK-2 JoxymeHTapHOe
COTIPOBOKCHHE
BHCHIHCTOPTOBOI'O KOHTPAKTAa

N-1.IT1K-2 3naTs:

HopMaTtuBHBIE TPAaBOBBIE AKTHI, PETJIAMEHTUPYIOLIUE
BHEITHEAKOHOMHYECKYIO I€SITETbHOCTD

CranmapTsl ¥ TpeOOBaHUS BHEITHUX PHIHKOB K MIPOIYKITUU
MeTobI 1 OCHOBBI CHCTEMHOI'O aHAIM3a BHEITHEAKOHOMUUECKOM
uH(popManun

[TpaBuna opopmiaeHUsT JOKyMEHTAIIMHU IO BHEITHETOPTOBOMY KOHTPAKTY
[Topsimok TOKyMEeHTOOO0pOTa B OpraHU3aIlun

Y ci10BHUS BHEIIHETOPTrOBOIO KOHTPAKTa

DTHKa JIe0BOTO OOIICHUS U TIPaBUIIa BEACHUS IEPETOBOPOB
MapkeTHHT ¥ 0COOEHHOCTH 1IEHO00pa30BaHUs

AHTIUICKHH S3bIK (TOpOroBbIil ypoBeHb B1)

OCHOBBI 5KOHOMHYECKOU TEOPUHU

OcHOBBI TPyAOBOT0 3aKOHOAaTeNbCcTBa Poccuiickoit deaepannn
[TpaBuiia a AIMUHUCTPATUBHOTO JJOKYMEHTOOOOpOTA

[Topsimok cocTaBieHUsl YCTaHOBJIEHHON OTYETHOCTH

[TpaBuia mokapHoi 6€30MaCHOCTH

TpeboBaHus oXpaHbl Tpyaa




[1K-2 JlokymeHTapHOE
COTIPOBOKACHHE
BHEIIHETOPrOBOI0 KOHTPAKTa

NJI-2.11K-2 YmeTs:

Hcrnonb30BaTh BEIYUCIUTENBHYIO, KOMTUPOBAIBHYIO, BCIOMOTATEIBLHYIO
TEXHUKY U Pa3JTMYHbIC BUJIbI TEIEKOMMYHUKAITMOHHON CBSI3U

Bectu 6a3bl JaHHBIX JOKYMEHTAIIUHU 110 BHEITHETOPTOBOMY KOHTPAKTY
OdopMIsATh JOKYMEHTAIUIO 110 BHEITHEAKOHOMUYECKOM JICSITEIIBHOCTH B
COOTBETCTBHUH C TPeOOBaHUSIMH 3aKOHOAATEIbCTBA Poccuiickoit denepanuu
1 MEXIYHApPOJIHBIX aKTOB

BricTpanBaTh B3auMOACHCTBHE C TIOIpA3ICTACHUSIMHA OPTaHU3aAIUHN JJIs
OpraHu3aIy JOKYMEHTO000pOTa 110 BHEITHETOPTOBOMY KOHTPAKTY

N/I-3.11K-2 UmeTh npakTUYECKUH OIBIT

dopmMupoBaHHe peecTpa JOKYMEHTALMH 10 BHEIIHETOPTOBOMY KOHTPAKTy
Perucrpanus 10KyMeHTalUU 10 BHEIIHETOPIOBOMY KOHTPAKTY
Ocy1iecTBiIeHNE YUeTa U CUCTEMAaTH3aI[MH XPaHEHHS JOKYMEHTAIMH T10
BHEITHETOPTOBOMY KOHTPAKTy

dopmMupoBaHue JeN U cada B apXUB JOKYMEHTAIMH 110 BHEITHETOPTOBOMY
KOHTPAKTy

CocraBnenue u opopmiiIeHUE OTYETOB IO PE3yJIbTaTaM IMPOBEPOK
JOKYMEHTAIUH 110 BHEITHETOPTOBOMY KOHTPAKTY

[IK-3 Opranuzanus
TPAHCIIOPTHO-
JIOTUCTUYECKOTO 00eCIIeUeHUS
BHEITHETOPTOBOT'O KOHTPAKTA

N-1.I1K-3 3nats:

3akoHomatenscTBO Poccuiickoit deneparnyu B cepe KOpIopaTuBHBIX
3aKYIOK (B 4acTH, Kacarollencs 3aKylnoK TPAaHCIIOPTHBIX yCIIYT)
HopMmaTuBHbI€ 11paBOBBIE aKThl, PETJIaMEHTUPYIOIINE
BHEITHE3KOHOMHUYECKYIO JIESATENbHOCTD

Mesx1yHapoiHbI€ ITpaBuia TOJIKOBAHUS HanboJsee IUPOKO UCIOIb3YEMbIX
TOPrOBBIX TEPMUHOB B 00JIACTH BHEIIHEN TOPTOBIH

OCHOBHI TPYAOBOTO 3aKOHOAaTeNIbcTBA Poccuiickoit denepanun
VYcn0BUs TPaHCTIOPTHO-JIOTUCTUYECKOTO KOHTPAKTA, 3aKIF0YEHHOTO C
KOHTPareHTOM

IIpaBuna MyJIbTUMOJAIBHOM U MEXTYHAPOJHOM NEPEBO3KH TOBAPOB Ha
pa3IMYHbIX BUJAX TPAHCIIOpPTa

MeHeKMEHT U CTpaTern4ecKoe IIaHUPOBaHKE

VY c10BUS BHEITHETOPTOBOTO KOHTPAKTa

DTHKa JEJIOBOTO OOIIEHUS U MPaBUJIa BEJICHUS ITEPETOBOPOB
AHIIMHACKUN A3bIK (TOPOroBBIA ypoBeHb B1)

[TpaBuiia aAMMHUCTPATUBHOIO JJOKYMEHTOOO0pOTa

[Topsimox cocTaBieHHs] YCTAaHOBJIEHHOW OTYETHOCTH

[IpaBuiia noxapHoi 6€30MacHOCTH

TpeGoBaHus OXpaHbl Tpyaa




[1K-3 Opranuzanus
TPaHCIIOPTHO-
JIOTUCTUYECKOI0 00eCIIeUeHH
BHEIITHETOPTrOBOTO KOHTPAKTa

NJI-2.11K-3 YmeTs:

Hcnonb30BaTh BEIYUCIUTENBHYIO, KOMUPOBAIBHYIO, BCIOMOTaTEIbHYIO
TEXHUKY U PA3JIMYHbIEC BUJIbI TEIEKOMMYHHUKAIIMOHHOW CBSI3H
B3auMozeiicTBOBaTh ¢ OApa3ieIeHUIMH OPTaHU3alUU U CTOPOHHUMU
OpraHu3alusaIMi, OTBEYAOIIMMU 33 TPAHCIOPTHO-JIOTUCTUYECKOE
CONPOBOXJACHUE BHEITHETOPIOBOIO KOHTPAKTA

Bectu nenoByro nepenucky no BOIpocam TPaHCIIOPTHO-TOTUCTUYECKOTO
CONPOBOXJAECHUS BHEIIHETOPTrOBOTO KOHTPAaKTa

®opMUpOBaTh 3aMPOCHl B CTOPOHHHUE OPTaHU3aLMHU 110 BOIPOCaM
TPAHCIOPTHO-JIOTUCTUYECKOTO COMPOBOXKACHUS BHELTHETOPTOBOTO
KOHTpaKTa

OnenuBath 3 GEKTUBHOCTh TPAHCTIOPTHO-JIOTHCTUYECKUX CXEM IS
orpeeNieHUs] BO3MOXKHBIX MTPOOJIeM U ICUCTBUMN TI0 UX YCTPAHEHUIO
CocCTaBiATh OTYETHI U TOTOBUTD MPEAJIOKEHUS M0 peaTu3alliy COTIAIICHUS
C TPAHCIIOPTHO-JIOTUCTUYECKON KOMIIAHUEHN

N/1-3.11K-3 meTh npakTUYECKUH OMBIT

[InanupoBaHue U COrIaCOBaHUE YCIOBUHN TPAHCIOPTHO-JIOTUCTHYECKOTO
o0ecrnevyeHns BHEITHETOPTOBOTO KOHTPaKTa

[IpuBnedyeHune ceuaIM3uPOBAHHBIX OpPraHUu3aIfil 1JIs1 BHITTOJHEHHS
OTIICBHBIX (PYHKIIHIA TPAHCIIOPTHO-JIOTUCTUIECKOTO 00ECIICUCHHUS
BHEIIIHETOPTrOBOTO KOHTPaKTa

[ToaroroBka MTOKyMEHTOB, HECOOXOAUMBIX JIJIsI TPAHCTIOPTHO-JIOTUCTUYECKOTO
obecrieueHnst BHEIITHETOPTOBOI'O KOHTPAKTa

MOHUTOPUHT OTKJIOHEHUH TPAHCTIOPTHO-JIOTUCTUYECKOTO 00€CTIeUeHUS
BHEIITHETOPTOBOTO KOHTPaKTa

CocraBiieHHe OTYETHOU JOKYMEHTAIIUHU IO TPAHCIIOPTHO-IOTUCTUYECKOMY
00€eCTeueHNI0 BHEITHETOPTOBOTO KOHTPAKTa

O6paboTtka, popmupoBaHue, XpaHEeHNE JaHHBIX IO TPAHCIIOPTHO-
JIOTUCTUYECKOMY 00€CIIeUEHNI0 BHEITHETOPTOBOTO KOHTPAKTa

ITK-4 KoHTposp UCIOTHEHHUS
00513aTeNIbCTB 110
BHEIIIHETOPTOBOMY KOHTPAKTy

NJ1-1.1T1K-4 3natsb:

HopMaTtuBHBIE TPAaBOBBIE AKTHI, PETJIAMEHTUPYIOLIUE
BHEIIHEAKOHOMUYECKYIO JIESITEIBHOCTD

MesxtyHapoIHbIE TOTOBOPHI B chepe BHEITHEIKOHOMHUECKOM
JESATEIbHOCTH

Crangapthl v TpeOOBAaHUS BHEIIHUX PHIHKOB K TMPOAYKIIUU

MeTo 161 1 MHCTPYMEHTHI pa0dOThI ¢ Oa3aMU TaHHBIX BHEITHUX PHIHKOB
[TpaBuiia opopmIIeHHS JOKYMEHTAIIUHU 10 BHEIITHETOPTOBOMY KOHTPAKTY
[Topsimox TOKyMEHTO000pOTa B OpraHU3aluu

OCHOBBI pUCK-MEHEHPKMEHTA BO BHEITHEAKOHOMUYECKOU 1€ITeIbHOCTU
Y ci10BHUS BHEIIHETOPrOBOI0 KOHTPAKTa

MapkeTHHT ¥ 0COOEHHOCTH 1IEHO00pa30BaHUs

DTHKa JIe0BOTO OOIICHUS U TIPaBHIIa BEACHHUS IEPETOBOPOB
AHTTIUICKHH S3bIK (TIOPOTOBBIN NMPOJBUHYTHIN YpOBeHb B2)

OCHOBBI 5KOHOMHYECKOU TEOPUH

OcHOBBI TPyAOBOT0 3aKOHOAaTeNbCcTBa Poccuiickoit deaepannn
[TpaBuiia a AIMUHUCTPATUBHOTO JJOKYMEHTOOOOPOTA

[Topsimok cocTaBiieHUsl YCTaHOBJIEHHON OTYETHOCTH

[TpaBuia mokapHoi 6€30MaCHOCTH

TpeboBaHus oXpaHbl Tpyaa




[T1K-4 KoHTpoJib UCTTOTHEHUS
00513aTeILCTB 10
BHEIIHETOPrOBOMY KOHTPAKTy

NJ-2.11K-4 YMmers:

Hcnonb30BaTh BEIYUCIUTENBHYIO, KOIMPOBAIBHYIO, BCIIOMOTAaTEIbHYIO
TEXHHUKY U pa3InyHbIe BUbI TEJIEKOMMYHUKAIIMOHHOM CBSI3U
AHanu3upoBaTh U CUCTEMaTU3UPOBATh HH(OPMALIKIO O Mpoliecce
WCIIOJIHEHUS 0053aTeIbCTB YHYaCTHUKAMH BHEITHETOPIOBOI'O KOHTPAKTa
Bectu nenoByio nepenucky ¢ MHOCTpAaHHBIMU MAPTHEPAMHU ISl TOTYYCHHUS

PIH(bOpMaI_[I/II/I 00 HCIIOJIHEHUH 0053aTEILCTB I10 BHCHIHCTOPIroBOMY

KOHTPAKTY

B3aHMOHeﬁCTBOBaTb C IMoApa3ACJICHUAMU OpraHu3alivi U CTOPOHHUMHU
opranu3anvsaMu 11 OCYIIECTBICHUA KOHTPOJIA UCITOJTHEHUA KOHTPAKTHBIX

00s13aT€EIBCTB

CocTaBiATh OTYETHI U TOTOBUTH MPEAIIOKEHUS 110 UCIIOJIHEHUIO
00513aTENILCTB 110 BHEITHETOPTOBOMY KOHTPAKTY

N/I-3.1TK-4 NUmeth npakTudeckuii onbIT PazpaboTka miana-rpaduka
KOHTPOJIBHBIX MEPOTIPUSATHH 11O UCTIOTHEHHIO 0053aTENbCTB 110

BHCIIHCTOPIrOBOMY KOHTPAKTY

Opranu3alrOHHO-TEXHUYECKOE COMPOBOKACHUE y4acTUsl OpraHU3aliH B
WCTIOJTHEHUH 00513aTeIbCTB M0 BHEITHETOPTOBOMY KOHTPAKTY
MOHMTOPUHT OTKJIOHEHUH OT BBIIIOJHEHUS 0053aTENbCTB 110

BHEIIHETOPIOBOMY KOHTPAKTy

OpFaHI/I?,aLII/ISI nmpoucaypsl HpUEMKH OTACIIBHBIX 3TAllOB MCIIOJIHCHUSA

BHCIIHCTOPIOBOT'O KOHTPAKTA

[IpuBneyeHune K y4acTHIO U KOHTPOJIb y4aCTHUs UCIIOITHUTEIICH B

3aBUCHUMOCTH OT 3TAIIOB pCaIM3alli BHCITHCTOPIrOBOI'O KOHTPAKTa

JlokyMeHTanbHOE 0(hopMIIeHHE OTKIIOHEHUH OT BBIIIOJTHEHUS 0053aTEIbCTB
10 BHEIIHETOPIOBOMY KOHTPAKTY U OpTraHU3alMsl IPETEH3NOHHOM paOboThI
HOI[FOTOBKa Hp@I[J'[O)KeHI/Iﬁ MO0 TPpUMECHCHUIO MEP OTBETCTBECHHOCTH U
COBEPILECHHUIO COOTBETCTBYIOIIMX JEHCTBUMN B ClIydae HapyIICHUs
0053aTeNbCTB IO BHEITHETOPTOBOMY KOHTPAKTy

5. TEMATUYECKHAM IJTAH

Yacos

Tema

HawnmenoBanue Tembl

Bcero
4acoB

KonTakTHas pabota (110 y4.3aH.)

Jlexmum

JlaGopaTop
HbIE

IIpaxTuec
Kne
3aHATHUA

CamocrT.
padora

KonTtpons
CaMOCTOSATENbH
0if paboThI

Cewmectp 8 180

Tema 1.

OcHoBHBIE TIOHATHS B chepe
JIEJIONPOU3BOJCTBA. 3aKOHOIATEILHOE U
HOPMAaTUBHO-METOJUYECKOE PETyIUPOBAHUE
JOKYMEHTAITUOHHOTO 00eCTIeYeHHU.
Hcrnonb3oBaHKe CIIpaBOYHON IIPABOBOM
cuctembl Koncynsrantllnroc.

32

28

Knaccugukarus BUI0B TOKYMEHTOB.
CrpykTypa 10OKyMeHTa. PEKBU3UTHI.

Tewma 2. | bnanku. CUCTEMBI TOKYMEHTAIIUHU: 34

OpraHU3alMOHHbIE, PACTIOPSAAUTEIbHBIC,
UH(POPMALIMOHHO-CIIPABOYHBIE.

28

Tema 3.

CrpykTypa 1e10BOro nuchMa. SA3bik U
CTUJIb JIEJIOBBIX MTUCEM

34

28




CocraBneHre HOMEHKJIATyphI JIe]l.
®opmuposanue nei. [logroroska
Tema 4. | PVHP AL A 32 4 28
JIOKYMEHTOB K Iepeiaue Ha apXUBHOE
XpaHeHHe
Cucrema yrpaBiaeHUs AIEKTPOHHBIMU
Tema 5. P P 48 12 36
JIOKyMEHTaMU
6. ®OPMbI TEKYHIETI'O KOHTPOJISI U ITPOMEXYTOYHOU ATTECTAIIUU
HIKAJIBI OHEHUBAHUSA
Bun onenouHnoro Kpurepuun
Paznen/Tema AL on Ornucanue OLeHOYHOTO CPEICTBA PHTCED
cpencTBa OLICHUBAHMUS
Texymuit kouTpoas (IIpunoxenue 4)
3aanus penpoayKTUBHOTO YPOBHS,
MIO03BOJISIOIINE OLIEHUBATh U IMarHOCTUPOBATH
3HaHue (paKTUYECKOro Marepuaia (0a3oBbie
Pa3zHoypoBHEBbIE IIpaBuibHOCTH
MOHSTHSI, AITOPUTMBI, (DAKTHI) U YMEHHE
Tema 1.1 3a/lauM U 3aJlaHus BBITIOJTHEHUS
IIPaBUJIBHO MCIIOJIb30BaTh ClIELUAIbHbIE .
(ITpunoxxenue 4) 3aIaHUI
TEPMUHBI U TIOHATHSI, y3HaBaHUE OOBEKTOB
M3YYEHHUS B paMKaxX OIPEJEICHHOT0 pa3jiena
JACLUATLITAHBI.
3ajanus penpoayKTUBHOTO YPOBHS,
MI03BOJIAIOIINE OLIEHUBATh U IMArHOCTUPOBATH
3HaHue (paKTUYECKOro Marepuaia (0a3oBbie
Pa3zHoypoBHEBBIE IIpaBuibHOCTH
MOHSITHSI, AITOPUTMBI, (DAKTHI) U YMEHHE
Tema 1.2 3a/1a4u U 3aJIaHUst BBITIOJIHEHH S
IIPaBWJIbHO MCIIOJIb30BaTh ClIELUATbHbIE .
(ITpunoxenue 4) 3a7laHUN
TEPMUHBI U TIOHSTHSI, y3HaBaHUE O0BEKTOB
M3YYEHHUS B paMKaxX ONpPEJEICHHOT0 pa3iena
JACIIATIITAHBI.
3ajanus penpoayKTUBHOTO YPOBHS,
MO3BOJISIOIINE OLIEHUBATh U IMAarHOCTUPOBATH
3HaHUe (paKTUUeCKoro Marepuasna (6a3oBbie
Pa3zHoypoBHEBBIE [IpaBunbHOCTB
MOHSITHSI, AITOPUTMBI, (DAKTHI) U YMEHHE
Tema 1.3 3a7a4y U 3aJaHNA BBITIOJTHEHUS
MPaBUJILHO MCIOJIb30BaTh CHEI[UATbHBIC o
(ITpunoxenue 4) 3a1aHUI
TEPMHHBI U TIOHATHUS, Y3HaBaHUE O0BEKTOB
M3Yy4YEHUs B paMKax ONpPENeSIEHHOTO pa3aena
JUCUHUTIIINHBI.
3ajaHus penpoayKTUBHOTO YPOBHS,
MO3BOJISIIOIINE OLEHUBATh U TUATHOCTUPOBATH
3HaHue (PaKTUYECKOro MaTtepuaia (6a3oBbie
Pa3zHoypoBHEBbIE [IpaBunbHOCTB
MIOHSITHSI, AITOPUTMBI, (DAKTHI) U YMEHHE
Tema 1.4 3aJa49d U 3aJTaHUS BEIIOJIHEHUS
MPaBUJILHO MCIOJIb30BaTh CHEI[UAIbHBIC o
(ITpunoxenue 4) 3a1aHUI
TEPMHHBI U TIOHATHUS, Y3HaBaHUE O0BEKTOB
M3Yy4YEHUs B paMKax ONpPe/eNIEHHOTO pa3aena
JUCUHUTLITNHBI.
3ajaHus penpoayKTUBHOTO YPOBHS,
MO3BOJISIIOIINE OLIEHUBATh U TUATHOCTUPOBATH
3HaHUe (pakTHYeckoro marepuania (6azoBbie
Pa3zHoypoBHEBbIE [IpaBUIBLHOCTH
MOHSITHSI, AITOPUTMBI, (DAKTHI) U YMCHHE
Tema 1.5 3aJa4d U 3aJaHUS BBINOJIHEHUS
MPaBUIILHO UCIOJIb30BaTh CHEIIUATbHBIC .
(ITpunoxxenue 4) 3aJIaHuI
TEPMHHBI U TIOHATHUS, Y3HaBaHUE 00BEKTOB
M3Yy4YEHUs B paMKax ONpPeIeNIEHHOTO pa3/ena
JUCUUTLITAHBI.

[Tpomexxyrounslit KoHTpoJb ([Tprnoxenue 5)




8 cemectp (3a) | Owmmer quisg 3ayera |OHIIET COCTOMT M3 | TEOPETUUECKOTO BOIIpOCa 1-100 6annoB

OIIMCAHMUE IIIKAJI OHNEHNUBAHMUA

[Tokazarens onenku ocoenust OIIOIT hopmupyercs Ha OCHOBE OOBEAMHEHUS TEKYIICH 1
MIPOMEKYTOUYHOM aTTeCTalli 00Yy4aroIIerocs.

[Tokazarens peHTHHTa O KaXK0M JUCIUILIMHE BBIPAXKAETCS B MPOLIEHTaX, KOTOPBINA MOKA3bIBAET
YpOBEHb MOJITOTOBKU CTYJCHTA.

Texymas arrecranus. Mcnonb3yercs 100-6amibHas cuctema oneHuBanus. OreHka paboThl
CTYJIEHTa B TEYCHUH CEMECTPa OCYIIECTBIIAETCS IIPEroaaBaTesieM B COOTBETCTBUH € pa3pabOTaHHON UM
CUCTEMOH OLIEHKH Y4eOHBIX JOCTHKEHUI B IIpolecce 00yUYEeHHs 10 JAHHOHN TUCHUIUIMHE.

B pabounx nporpaMmmax ITUCIUIUIMH U MPAKTUK 3aKPETICHbI BUJIbI TEKYIIEH aTTECTAlUH,
IUTAHUPYEMBbIE Pe3yNIbTaThl KOHTPOJIbHBIX MEPONPUATUI U KPUTEPUH OLICHKU Y4eOHBIH TOCTHKEHUH.

B Teuenue cemecTpa npenogaBaTeneM NPOBOAUTCS HE MEHEE 3-X KOHTPOJIbHBIX MEPOIPUITHIA, 1O
OLICHKE JIeATEIbHOCTH CTyAeHTa. Eciu mocenienus 3aHsATH 110 AUCHUIUIMHE BKIIIOUEHBI B PEUTHHT, TO
JaHHBIN TTOKa3aTeNb cocTaBisieT He Oonee 20% OT MaKCUMAaIbHOTO KOJUYECTBA OAIIIOB M0 IUCHUIUIHHE.

[Ipomexyrounas attectanus. Vicronbzyercs 5-6amibpHas cucreMa olieHnBaHus. OneHka padboTsl
CTYJEHTA 110 OKOHYAHHIO TUCHUIUIMHBI (YACTH TUCIUILIMHBI) OCYIIECTBISETCS MPENoiaBaTeeM B
COOTBETCTBUU C pa3pabOTaHHON UM CUCTEMOU OLIEHKH JOCTHKEHUHN CTYJIEHTa B MPOIECCE OOYUECHHUS 110
naHHOU quciuruiuHe. [IpoMexyTodHas aTTecTanus TakKe IPOBOJAUTCS 10 OKOHYAHUIO (DOPMUPOBAHUS
KOMIIETEHIIUH.

[Topsiaok mepeBosia peUTHHTA, IPEAYCMOTPEHHBIX CUCTEMOM OLICHUBAHUS, IO IUCLIUILINHE, B
NATUOATUIBHYIO CUCTEMY.

Bricokuii yposens — 100% - 70% - oTnu4HO, XOPOIIIO.

Cpennnii ypoBeHb — 69% - 50% - yI0BIETBOPUTEIHHO.




IToxa3aTeab OEHKH

ITo 5-6aIbHOM cucTEMe

XapakTepuCTHKA MOKa3aTesi

100% - 85%

OTJINYHO

00J1a1a10T TEOPETUUCCKUMU 3HAHUSIMU B TTIOJTHOM 00BbEMe,
MOHUMAFOT, CAMOCTOSTCIIBHO YMEIOT IPUMEHSTD,
HCCIICIOBATh, UICHTH(PHUIIMPOBATH, AaHATM3UPOBATH,
CUCTEMaTHU3UPOBATh, PACHIPEICIIATH 10 KATCTOPHSIM,
paccuuTaTh MoKa3aTeld, KiacCu(UIIMPOBaTh,
pa3palaThIBaTh MOJCIH, AITOPUTMH3UPOBATE, YIIPABJIATH,
OpraHW30BaTh, IUTAHKUPOBATH MPOIIECCHI HCCIICIOBAHUS,
OCYIIIECTBIIATH OIICHKY PE3yJbTaTOB Ha BHICOKOM YPOBHE

84% - 70%

XOpOLIO

00J1aJal0T TEOPETUYECKMMHU 3HAHUSIMU B ITOJIHOM 00bEME,
IOHUMAIOT, CAMOCTOSATENIEHO YMEIOT IIPUMEHSITD,
UCCIIE10BaTh, UAEHTU(PHULIUPOBATh, AaHAIN3UPOBATh,
CUCTEMATHU3UPOBATh, PACIPEEIATD 110 KATETOPUSIM,
paccumTaTh MOKa3aTeNn, KIacCU(PHUIIMPOBATH,
pa3palaTeIBaTh MOJEIH, AITOPUTMHU3UPOBATH, YIIPABIIAT,
OpraHu30BaTh, IUTAHUPOBAThH MPOLIECCHI UCCIIEI0BAHUS,
OCYILIECTBIISITh OLIEHKY PE3yJIbTaTOB.

MoryT OBITh JONYIICHBI HEAOYEThI, UCIIPABICHHBIC
CTYZICHTOM CaMOCTOSITEIIBHO B ITpoIiecce paboThl (OTBETA
U T.J.)

69% - 50%

YAOBJICTBOPUTCIBHO

0071a/1a10T 0OIIMMU TEOPETUYECKUMHU 3HAHUSAMHU, YMEIOT
MIPUMEHSTD, UCCIIEI0BATh, UIEHTU(DHUIIMPOBATD,
AHAJIN3UPOBATh, CUCTEMATHU3UPOBATL, PACIIPCACIIATD 11O
KaTeropusM, pacCCYMTATh TIOKA3aTEINH,
KJaccu(uupoBaTh, pa3padaTeiBaTh MOIEIIH,
alrOpUTMU3UPOBATH, YIIPABIIATh, OPraHU30BaTh,
IUTAHUPOBATH MPOLIECCHI HCCIIEIOBAHUS, OCYIIIECTBIATh
OLIEHKY Pe3yJIbTaTOB Ha CPEJHEM YPOBHE.
JlomyckaroTcst oMOKH, KOTOPbIE CTYACHT 3aTPyIHACTCS
UCIPAaBUTh CAMOCTOSTENBHO.

49 % wu meHee

HCYIOOBJICTBOPUTCIBHO

0071a/1a10T HE TIOTHBIM 00BFEMOM OOIIIUX TEOPETUUECKUMU
3HAHUSIMU, HE YMEIOT CAMOCTOATENbHO TPUMEHSTH,
UCCIIeIOBATh, UICHTH(PHUIIMPOBATH, aHATH3UPOBATH,
CHUCTEMAaTU3UPOBATh, PACIIPEACIIATH 110 KATETOPHSIM,
paccuuTaTh MOKa3aTenu, KiaccuuiupoBarh,
pa3pabaTeiBaTh MOJAEIH, AITOPUTMHU3UPOBATH, YIIPABIAT,
OpraHU30BaTh, INIAHUPOBATH MPOLIECCHI UCCIIEI0BAHMUS,
OCYILIECTBIISITh OLIEHKY PE3YJIbTATOB.

He copmupoBanbl yMeHUS ¥ HABBIKU IS PEIICHUS
npodecCHOHANBHBIX 3a7a4

100% - 50%

3a4TCHO

XapaKTCPUCTHKA ITOKA3AaTCIIA COOTBETCTBYCT «OTJIMIHO),
«XOpo1o», «KyodOBJICTBOPUTCIBHO»

49 % u MmeHee

HEC 3a4TCHO

XapaKTEPUCTHKA [TOKA3ATENIsI COOTBETCTBYET
«HEYJIOBJIETBOPUTEILHO»

7. COAEP KAHUE JUCHUITJIMHBI

7.2 ConeprxkaHue MPaKTHUYECKUX 3aHATUN 1 Ja0OpaTOPHBIX padboT




Tema 1. OcHOBHBIC TIOHATHS B cpepe AETOMPOU3BOACTBA. 3aKOHOIATETFHOE H HOPMATUBHO-METOAMYECKOE
peryaupoBaHue JOKYMEHTAIMOHHOTO o0ecniedeHus. Micronb3oBanne cCripaBOYHON MTPaBOBOI CUCTEMBI
KoncynpranTtltoc.

[onsatus «uHGOpMALIUA», «ITOKYMEHT», «T0KYMEHTAI[HOHHOE oOecrieuenue ynpasienus (JJOY)».
CBolicTBa U IPU3HAKK TOKyMEHTa. Vcnonbs3oBaHue cripaBouHoi npaBoBoii cuctembl KoncynbrantlIntoc.
Hcnonp3oBanue cripaBoOYHOM PaBOBOU CUCTEMBI I apaHT.

Tewma 2. Kimaccudukamnus BugoB 10kyMeHTOB. CTpyKTypa nokyMeHTa. PekBu3utsl. bianku. CucteMbl
JIOKYMEHTAIMU: OPraHU3allMOHHbBIE, PACIIOPAIUTENbHbBIE, UH()OPMALIMOHHO-CITPABOYHBIE.

Knaccudukanusi, yaudukanus u craHgapTu3aius B aenonpouspojctse. [IpaBuna opopmieHus
PEKBU3UTOB JJOKYMEHTOB. BIaHKM TOKYMEHTOB: BU/IbI OJIAHKOB U MOPSIIOK PACIIOJIOKEHUS PEKBU3UTOB B
OJaHKe.

I'OCT P 7.0.97-2016. HannonaneHblii crangapt Poccuiickoit @eaepanuu.

Tewma 3. CTpykTypa 1e10BOTO MUChMA. SI3bIK U CTHIIB JIEJIOBBIX MHCEM

OdopmieHne 1e10BbIX MTUCEM

Tewma 4. CocraBienre HOMEHKIATYphI faei. DopmupoBanue nei. [loaroroBka JOKyMEHTOB K epeiaue Ha
apXMBHOE XpaHEHUE

Howmenxknarypa gen. Cpoku xpanenus nen. @opmMupoBaHue jiei1: 0co0eHHOCTH 0OPMIICHUS JEN B
3aBUCHUMOCTH OT CPOKOB X XPaHEHUSs, INCThI 3aBEPUTENIN, BHYTPEHHSS OMUCH, 00JI0XKKa Jena.

Tema 5. Cuctema ynpaBiieHuUs 3JIEKTPOHHBIMU IOKyMEHTaMU

Cucrema yrpaBieHUs S1€KTPOHHBIMUA TJOKYMEHTAMU: XapaKTEPUCTUKU, TPOSKTUPOBAHUE U BHEIPEHUE.
Bunet C3/1. Ponu nmonb3oBareneii. YBenominenue ucnoiaHuteneii. OCHOBHbIE OM3HEC-TIPOIIECCH B
JTOKyMeHTO00OopoTe. Pe3ynbrarel OM3HEC-MIPOILIECCOB TIOKYMEHTO000pOTa.

CO/1 DIRECTUM RX. Moayns AngMuHucTpupoBaHue. Moaynb Jlenonpon3BoacTBO.

7.3. CozeprkaHue caMOCTOATENbHOM paboThI

Tema 1. OcHOBHBIE OHATHS B c(hepe AECTONPOU3BOACTBA. 3AKOHOIATEIbHOE U HOPMAaTUBHO-METOINYECKOE
perynupoBaHue JOKyMEHTAallMOHHOTo obecriedeHus. Vcrnonb30Banne ClipaBOYHON TPABOBOM CHCTEMBI
KoncynprantlImroc.

3aKOHOAATEIBHOE U

HOPMAaTHUBHO-METO/IMUECKOE PETYIUPOBAHKE

JOKYMEHTAIMOHHOTO 00eCTIeueHHs

Tema 2. Knnaccudukarus BuoB JokyMeHTOB. CTpykTypa goKyMeHTa. PekBu3utel. braanku. Cuctembl
JOKYMEHTAIIUH: OpraHU3allMOHHbIE, PaCIOPsIUTENbHbIE, HH()OPMAIIMOHHO-CIIPAaBOYHBIE.

CucTteMbl TOKyMEHTALMU: OPTaHU3AI[OHHbBIE, PACTIOPAIUTEIbHbIE, MHPOPMALIMOHHO-CIIPABOYHBIE,
KaJ[poBbI€ U (PUHAHCOBO-OyXraiTepckue JOKYMEHThI. TpeOoBaHMs K COCTaBICHUIO U O(hOPMIICHHUIO

Tema 3. CTpyKTypa 1€I0BOr0 MUChMA. SI3BbIK U CTUJIb IETTOBBIX MTUCEM
CtpyKTypa 1en0BOro nucbma. I3k U CTUIIb JIETOBBIX TUCEM




Tema 4. CocraBineHue HOMEHKIATYpHI aei. DopmupoBanue Aen. [loaroToBka 10KyMEHTOB K Iiepeaye Ha
apXMBHOE XpaHEHUE

dopmupoBaHue ea: 0COOEHHOCTH 0(OPMIICHHS JIe] B 3aBUCMOCTH OT CPOKOB UX XPAaHEHUS, JIUCTHI
3aBEPUTEIIN, BHYTPEHHSS OMKUCh, 0010KKa ena u ap. [lorstus "onuck nena". Ilopsmok coctaBieHus u
oQopMIIeHHS OMKCEN Ha Jieia MOCTOSIHHOTO, BpEMEHHOTO CPOKOB XpaHEeHHUsI, Ha JieJia 110 JIMYHOMY COCTaBY.

Tema 5. Cuctema ynpaBiieHuUs 3JIEKTPOHHBIMU IOKyMEHTaMU

Pabora c cipaBouHHKaMu MOAYIISI «YTIpaBlieHUE SJEKTPOHHBIMU JoOKyMeHTaMuy. Co3/laHue T0KyMEeHTa U3
mabiaoHa, u3 [IpoBoHIKa JOKyMEHTOB 1 3a1a4. OtipaBka gokymenta B DireCtumRX u3 BHEmHHX
MIPUIIOKEHU .

Monyinb JIoroBopHbI€ IOKYMEHTHI.

7.3.1. [IpumMepHBIC BOMPOCHI JIJIsI CAMOCTOSATEILHON MOATOTOBKHY K 3a4€Ty/9K3aMEHY
[Tpunoxenue 1

7.3.2. IlpakTrueckue 3aJaHus MO JUCHUILTUHE ISl CAMOCTOSATEIHHON MOATOTOBKU K
3aueTy/PK3aMeHy
[Tpunoxenue 2

7.3.3. Ilepeyenb KypcoOBBIX paboOT
HE TIPeyCMOTPEHO

7.4. DnexTpoHHOE MOPTGOINO 00YIAIOIIETOCS
MaTepHalbl HE Pa3MEIaloTCs

7.5. Meronnyeckue peKOMEHAalMH 110 BBIIOJIHEHUIO KOHTPOJIbHON paboThI
HE MPEeyCMOTPEHO

7.6 Meroanueckrue peKOMEHIAINH 110 BBIIOJIHEHUIO KYPCOBOM pabOThI
He npenycmorpeno

8. OCOBEHHOCTHU OPTAHU3AIINU OBPA3OBATEJIBHOT' O
NPOLECCA IO JUCHUIIJIMHE 1J15 JIUL C OTPAHUYEHHBIMH
BO3MOXHOCTSAMMHU 3/10POBbSA

Ilo 3aaeénenuro cmyoenma

B nensix A0CTYymHOCTH OCBOEHHUS MPOTpaMMBbI ISl JIMI] C OTPAHUYEHHBIMH BO3MOYKHOCTSIMH 370POBBS
py He0OXOAMMOCTH Kadepa 0OecreunBaeT CIeyoNe yCIOBUs:

- 0COOBIH MOPSIIOK OCBOCHHUSI AUCIUILITUHBI, C YI€TOM COCTOSIHHUS MX 37I0POBbS;

- DJIEKTpPOHHBIE 00pa3oBaTeNbHBIE PECYpPChl MO IUCIHMIUIMHE B QopMmax, aJanTHPOBAHHBIX K
OTPaHUYEHUSIM UX 3]I0POBbS;

- M3y4YeHHWE NUCHUIUIMHBI N0 WHIUBUAYAIbHOMY Yy4eOHOMY IUIaHy (BHE 3aBUCHMOCTH OT (hOPMBI
o0yueHwus);

- 9JICKTPOHHOC 06yquHe u JUCTAaHIITMOHHBIC O6pa30BaTCHLHBIC TCXHOJIOI'UH, KOTOpPBIC
peaycMaTpUBaOT BO3MOXXHOCTH IpUeMa-fiepeadu nHPOopMalny B JOCTYIHBIX 17151 HUX (opmax.

- goctyn (yHaJeHHBIH JOCTYN), K COBPEMEHHBIM MpO(ecCHOHAIBHBIM 0a3aM JaHHBIX U
WH()OPMAITMOHHBIM CITPABOYHBIM CHCTEMaM, COCTaB KOTOphIxX onpenencH PIT/I.




9. MEPEYEHb OCHOBHO 1 JIONOJTHUTEJbHOM YYEBHOM JINTEPATYPHI,
HEOBXOJUMOI /11 OCBOEHUSI U CHUTIJIMHBI
Caiit oudamorexkn Ypl'dy
http://lib.usue.ru/

OcHoBHasi JinTeparypa:

1. EBnokumona JI.M., Kopsiokun B.B. DnekTpoHHBIN JOKYMEHTOOOOPOT M 00eCTIeUCHUE
0€30I1aCHOCTH CTaHIAPTHBIMU cpeacTBamMu WIiNdows [DiekTpoHHbIi pecype]:YuebHoe mocobue. - MockBa:
00O "KVYPC", 2019. - 296 — Pesxum mocryma: https://znanium.com/catalog/product/1001864

2. beixoBa T. A., Ky3nenora T. B. JlokyMeHTanmmoHHOE oOecrieueHre yrpaBICHHs
(memompoun3BoACTBO) [DIAEKTpOHHBIN pecypc]:YueObHoe nmocodue. - MockBa: OOO "Hay4yHo-u3aarenbckuit
neatp MHOPA-M", 2020. - 304 — Pexxum mpoctyna: https://znanium.com/catalog/product/1078152

3. Kynses H.H., lemymkun A.C., Kongpamosa T.B., ®abpuunos A.I'. Kondunenunansaoe
JIeTTOTIPOU3BOICTBO M 3aLIUIIEHHBIIN SJIEKTPOHHBIA JOKYMEHTO000POT [ DJIEKTPOHHBIN pecypc]: YyeOHuK. -
Mocksa: U3narensckas rpynma "Jloroc", 2020. - 500 c. — Pexxum noctyma:
https://znanium.com/catalog/product/1212394

JlonoJiHUTEIbLHAS JINTEpaTypa:

1. Kabamos C.1O. DnekTpoHHOE NPaBUTEIBCTBO. DIEKTPOHHBIA JOKYMEHTOO00pOT. TepMUHBI U
omnpeneneHus [ DnekTpoHHbIN pecypc]:Yuebnoe nmocodue. - Mocksa: OOO "Hay4uHo-u3aaTenbCKuii IEHTP
NHOPA-M", 2021. - 320 c. — Pesxxum noctyna: https://znanium.com/catalog/product/1132150

2. llysanosa H. H., BanoBa A. FO. OCHOBBI J1e7101POU3BOICTBA. S3BIK CITYKEOHOTO
JIOKYMEHTA: y4€OHUK U TPAKTUKYM JJI aKaJeMUYECKOT0 OakajaBpuaTa: JJisi CTYJCHTOB BY30B,
00yJarOIUXCsl 0 IKOHOMUYECKUM HAIIPABJICHUSIM U CIIEIHATBHOCTSIM. - MockBa: FOpaiir, 2017. - 375

3. Tutos /I.B., HaumoB A.H. DnexkTpoHHOE aIMUHUCTPUPOBAHHUE B FTOCYAAPCTBEHHOM YIPaBIECHUU
[DnexTpoHHbIH pecypc]: YuebHoe mocodue. - Bonorna: denepanpHoe kazeHHOE 00pa3oBaTebHOE
yupexJieHue BIcIIero oopa3oBanus «Booroackuii MHCTUTYT IpaBa U SKOHOMUKH DenepanbHoi ci1yxKObl
UCTIOTHEHUS Haka3aHuii», 2019. - 78 ¢. — Pexxum mocryma: https://znanium.com/catalog/product/1229826

10. IEPEYEHb TH®OPMAIIMOHHBIX TEXHOJIOTI' i1, BKJIFOUASI IEPEYEHD
JIMHEH3UOHHOTI'O NTIPOTPAMMHOI'O OBECIIEYEHUSA U UHOOPMALIMOHHBIX
CIIPABOYHBIX CUCTEM, OHJIAVIH KYPCOB, HCITOJIb3YEMBIX ITPH OCYIIECTBJEHUH
OBPA3OBATEJIBHOT'O ITPOLECCA IO JUCIHHUIIJIMHE
IlepevyeHb JTUIIEH3MOHHOTO MPOTPAMMHOTO 0O0eceYeH s :

Directum RX.Cormamienne Ne 21-1208 ot 31.08.2021. Cpoxk aetictus mutier3uun 31.08.2023.

Microsoft Windows 10 .JloroBop Ne 52/223-110/2020 ot 13.04.2020, Akt Ne Tr000523459 ot
14.10.2020. Cpox neiictus munenzun 30.09.2023.

Microsoft Office 2016.[Joroop Ne 52/223-110/2020 ot 13.04.2020, Axr Ne Tr000523459 ot
14.10.2020 Cpok npetictust utieH3un 30.09.2023.

Ilepeyenb HH(POPMALMOHHBIX CIPABOYHBIX CHCTEM, pecypcoB HHGOPMAIIHOHHO-
TeJIeKOMMYHUKAIMOHHOM ceTH «AHTEepHET»:

CropaBouno-mipaBoBasi cuctema [apant. Jloroop Ne 58419 ot 22 nexabps 2015. Cpok neiictBus
JMIIEH3UU -0€3 OrpaHuYeHUs CpOKa

CrnpaBouno-npaBoBas cuctema Koncynbrant +. Cpok aetictBus nmiieH3uu 1o 31.12.2023



11. ONMCAHUE MATEPUAJIbHO-TEXHUYECKOM BA3bI, HEOBXOJIUMOM 1151
OCYHUIECTBJIEHUSA OBPA3OBATEJIBHOI'O ITPOLHECCA 11O AUCIUIIJIMHE

Peanuzanus yueOHONM AMCHUIUIMHBI OCYHIECTBIISETCA C UCIOJIb30BAaHUEM MaTepUaIbHO-TEXHUYECKOM
6a3b1 YpI' DV, obecnieunBaronieii MmpoBecHNUE BCEX BUIOB yUeOHBIX 3aHATUM M HayYHO-UCCIIEI0BATEIbCKON U
CaMOCTOSITENIbHOM paboThl 00yYarOIIUXCS:

CreunanbHble MMOMEIIEHUS MPEACTABISAIOT COO0N yueOHbIe ayAUTOPUM JJIsl IPOBEJCHUSI BCEX BUJOB
3aHATUHN, TPYNIOBBIX U HHANBUAYAIbHBIX KOHCYIbTAIHMM, TEKYLIET0 KOHTPOJIS U MPOMEKYTOUHOM aTTECTAIIUH.

[TomemieHnust Asii CaMOCTOSITENILHON pabOThl 00YYarOIIMXCS OCHALICHbl KOMIBIOTEPHONW TEXHUKOH C
BO3MOXKHOCTBIO TOAKIIOYEHUsT K cetd "MHrepHer" uw oOecriedeHWeM J0CTyna B OSJIEKTPOHHYIO
nH(popManmoHHO-00pa3oBaTeNbHYIO cpeny Ypl DVY.

Bce nmomernienusi yKOMITJIEKTOBaHbI CIIEHUATU3UPOBAHHON MEOETbI0 U OCHAIIEHBI MYJIbTUMEIUNHBIM
o0opynoBaHueM crernodopynoBaHueM (MHPOPMAIOHHO-TEIEKOMMYHUKAMOHHBIM, UHBIM KOMITBIOTEPHBIM),
JOCTYTIOM K MH(OPMAIIMOHHO-TIOMCKOBBIM, CIIPABOYHO-TIPABOBBIM CHCTEMaM, 3JIEKTPOHHBIM OMOIMOTEYHBIM
cuctemaMm, 0a3aM JaHHBIX JEHCTBYIOLIErO 3aKOHOJATENbCTBA, HWHBIM HH(POPMAIMOHHBIM pecypcam
CITy’KallluMU IS TIpe/icTaBiIeHus yueOHol nHdopmanuu 60Ib1I0H ayTUTOPUH.

Jlia mpoBefieHHs 3aHSITUN JIGKIIMOHHOTO THUMA MPe3eHTAlMU U JpYyrue ydyeOHO-HarisaHble mocolus,
00ecIeunBaroe TEeMaTUUECKUE UIUTFOCTPAIIIH.



