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BBEJAEHUE

Pabouas nmporpamMMa AUCIUIUIMHBI SBJISIETCS YaCThIO OCHOBHOW NPOQeCcCHOHATBHOM
00pa3oBaTeNbHON IPOTPaMMBI BBICILIETO 00pa30BaHus - MPOrpaMMbl OakagaBpuaTa, pa3paboTaHHON B
coorsercTBuu ¢ PI'OC BO

dI'0C BO ®DenepanbHbIi rOCyJapCTBEHHBIN 00pa30BaTeIbHbIN CTAaHIAPT BBICHIETO 00pa30BaHUs
- OakaJiaBpuar 1o HampasyieHuto noAroToBku 38.03.02 MenemxMeHT (pukas
Muno6puayku Poccun ot 12.08.2020 r. Ne 970)

I1C

1. HEJIb OCBOEHMSA N CHUIIJINHBI
Lenbr0 OCBOSHMSI JUCHUIUIMHBI SBISIETCS (POPMUPOBAHKE Y CTYACHTOB TEOPETUYECKUX 3HAHUN U
NPAaKTUYECKUX YMEHHUN NPU U3yYeHUU (OPM H COJICPKAHUS YIIPABICHYECKUX TOKYMEHTOB, CHCTEM
JOKYMEHTAIMH, a TAKXKE U3Y4CHHUE IBHKCHUS JOKYMEHTOB B OPTaHHU3ALIUN.

2. MECTO JUCHUIIJIMHBI B CTPYKTYPE OIIOII
JlucuunianHa OTHOCUTCS K BApUATUBHOM YacTy yueOHOTO TIaHa.

3. OBBbEM JUCHHUIIVINHBI

Yacos
KoHTaKTHAS Camocrosrenn
Has pabora
11 i pabora .(1o y4.3aH.) p 3
POMEKYTOUHBI KOHTPOJb | Beero 3a B TOM HHCHE N
ceMecTp MOJIrOTOBKA
Beero | 71200PATO | wourponbhbIx 1
pHbIC KYpPCOBBIX
Cemectp 8
Sauer | 10 | 32 | 32 | 148 G

4.1INTAHUPYEMBIE PE3YJIbTATBI OCBOEHMUSA OIIOII
B pesynbrare ocBoenust OIIOII y BeIyCKHHMKA TOJKHBI OBITH CPOPMUPOBAHBI KOMITETEHIINH,
ycraHoBieHHble B cooTBeTcTBMM PI'OC BO.
[Ipodeccuonanpubie kommnereHuu (I1K)

[udp 1 HauMeHOBaHME

WNHanKaTopsl JOCTUKEHHSI KOMITETEHITU I
KOMIIETEHIINHU

YH(}OpMallMOHHO-aHAIUTUYECKHUI




IIK-1 ITonroTroBka K
3aKJII0YEHUIO
BHEIITHETOPTOBOTO KOHTPAKTa

NJI-1.IIK-1 3Hath:

OCHOBHBIE TEXHUUECKUE XapaKTEPUCTUKH, IPEUMYIIECTBA 1 OCOOEHHOCTH
IPOAYKIMH OPraHU3aLUH, TOCTABISIEMOM Ha BHEIIHUE PHIHKU
HopmatuBHBIE IpaBOBbIE aKThl, pErJIaMEHTHUPYIOINE
BHEIIIHEAKOHOMHYECKYIO JEATEIbHOCTD

MesxayHapoiHble IIpaBUIIa TOJKOBaHUS Han0oJee HIMPOKO UCTIONb3YEMbIX
TOPIOBBIX TEPMUHOB B 00J1aCTH BHEILIHEH TOPrOBIN

Metonbl 1 THCTPpYMEHTHI paboThl ¢ 6a3aMM JAHHBIX BHEIIHUX PHIHKOB
Mertonbl pabOThI ¢ MICTOYHUKAMU MapKETUHIOBOM MH(DOPMAIIUK O BHELTHUX
pBIHKaX

Mertonbl pa3paboTky pekiiaMHON MH(OPMAIMK JUIs BHEIIHUX PHIHKOB
WHCTpYyMEHTHI MPOJIBUKEHUS TOBAPOB M YCIYT HAa BHEIIHUX PHIHKAX
OCHOBHBIE BUIBI U METOABI MEXKTYHAPOTHBIX MAPKETHHIOBBIX
KOMMYHUKaIUK

JI0KyMEeHTOOOOPOT BHEIITHETOPTOBBIX CIEIOK

VY c10BUS BHEITHETOPTOBOTO KOHTPAKTa

Hopwmpbl 3THKH U 1€710BOTO OOIIEHUSI C HTHOCTPAHHBIMU TTApTHEPAMH
MapkeTiHr 1 0COOCHHOCTH IIEHOOOPa30BaAHMS

DTHKa JeJI0BOT0 OOIIEHUS U MPaBUJIa BEJICHUS IIEPETOBOPOB

AHIIMACKU A3bIK (IOPOroBeIid ypoBeHb B1)

OCHOBBI ’KOHOMUYECKOU Teopuu

OcHOBHI TPYAOBOT0 3aKOHOAaTeNIbcTBA Poccuiickoit depepanun

[TpaBuiia aAMMHUCTPATUBHOIO JJOKYMEHTO00OOpOTa

[Topsimok cocTaBieHUs YCTAaHOBJIEHHOW OTYETHOCTHU

[IpaBuiia noxapHoi 6€301MaCHOCTH

TpebGoBaHus OXpaHbl Tpyaa

NA-2.I1K-1 YMmers:

Hcnonp30BaTh BEIUKMCIUTEIBHYIO, KOITMPOBAJIBHYIO, BCIIOMOTaTENIbHYIO
TEXHHUKY U Pa3JIMYHbIE BUJbI TEJIEKOMMYHUKAIIMOHHOM CBSI3U
Pa3pabarbiBaTh TEKCTHI PEKIIAMHON MHPOPMAIMK O MPOAYKLIUU
OpraHU3ai Ha MHOCTPAHHOM SI3bIKE IS [TOCIIEAYIOLIETO
pacnpocTpaHEeHHs] Ha BHEIIHUX PhIHKaX

Ocy1IecTBISTH IEI0BYIO EPENHUCKY IO BOIIPOCAM 3aKIIOUEHUS
BHEITHETOPrOBOr0 KOHTPaKTa

Ocy1ecTBISITh B3aUMOJICHCTBUE C YIaCTHUKAMU BHELITHETOPTOBOTO
KOHTpPaKTa

[ToaroraBnuBaTh KOMMEPUYECKHE MPEIIOKEHHUS], 3aIIPOCHI

OdopMIsATh JOKYMEHTAIMIO B COOTBETCTBUU C TPEOOBAHUSIMHU
3akoHoarenscTBa Poccniickoit denepanuy u MEXIyHAPOIHBIX AKTOB
CocTaBisITh OTYETHI ¥ TOTOBUTH NMPEAIOKEHHUS MO BOIIPOCAM 3aKITIOUEHUS
BHEITHETOPrOBOI0 KOHTPaKTa

[TpoBepsATh HEOOXOAMMYIO JOKYMEHTAIUIO AJIs 3aKJIIOUEHUS
BHEIIHETOPrOBOI0 KOHTPaKTa

CocTaBisITh IPOEKT BHELITHETOPTOBOTO KOHTPAKTa




IIK-1 ITonroTroBka K
3aKJII0YEHUIO
BHEIITHETOPTOBOTO KOHTPAKTa

N/I-3.11K-1 UmeTh npakTUYECKUH ONBIT

Opranu3anys pexiambsl IPOJIyKIIMKA OPraHU3alUK Ul PaCIPOCTPaHEHUs Ha
BHEIIIHUX PbIHKaX

OneHka pe3yabTaTUBHOCTH PacpOCTPaHEHHs HAa BHEITHUX PhIHKaX
peKIaMHON HH(POPMALIUHU O MPOLYKIIMHA OPraHU3aLUH B 3aBUCUMOCTH OT
KaHaJIOB paclpOCTPaHEHUs

[Touck n ananu3 uHGOpPMALMK O MOTEHIMAIBHBIX [TAPTHEPAX HA BHELIHUX
PBIHKaX

Hanpasnenue 3anpocoB, npuriameHuii 1 nHGopMaluy NOTEHIMAIbHBIM
Y4aCTHHMKaM BHEIIHETOPrOBOI'0 KOHTPaKTa

[TpoBenenue npenBapUTEIbHOTO aHAIN3A MOCTYHNAIOUIMX KOMMEPUYECKHX
NPEUIOKEHHH, 3aIIPOCOB OT MOTEHIIMAIBHBIX TAPTHEPOB HA BHEITHUX
PBIHKaX

[TpoBeneHue npenBapuTEIbHOTO aHAIN3a [ENIeCO00Pa3HOCTH y4acTHs B
BBICTABOYHO-SIPMAaPOYHBIX U KOHI'PECCHBIX MEPOTIPHSATHAX 32 PYyOESIKOM B
HEJISX TPUBIICYCHUS TTOTCHIIMAIBHBIX ITAPTHEPOB

CocraBieHHe CIUCKA OTKJIIOHEHUH OT MPUEMIIEMBIX YCIOBUI
BHEIIHETOProBOr0 KOHTpAKTa (II€peueHb pa3HOIIacuil)
JlokymeHTanbHOE 0(OpMIIEHHE PE3YIbTATOB IEPETOBOPOB 110 YCIOBUSIM
BHEIIHETOPTOBOTO KOHTPAKTA

[ToaroToBKa CBOJHBIX OTYETOB U MPEATIOKECHUN O TOTEHIIHATIBHBIX
napTHepax Ha BHEUTHUX PBIHKAX

dopmMupoBaHHe CIIUCKA MOTEHIUAIBHBIX TAPTHEPOB ISl 3aKITIOUCHHS
BHEIIHETOPTOBOTO KOHTPAKTA

O6paboTka, hopmupoBanue, XpaHeHHue HHHOPMAIMN U TAHHBIX 00
YYaCTHHKAX BHEITHETOPTOBOTO KOHTPAKTa

dopmupoBaHHe MPOEKTa BHEITHETOPTOBOTO KOHTPAKTa

OcymiecTBiIeHNE MPOBEPKH HEOOXOIUMOM JOKYMEHTAIMH JIJIsl 3aKTFOYCHUS
BHEITHETOPTOBOTO KOHTPAKTA

[ToaroToBka mporierypsl MOANMCAHUS BHEITHETOPIOBOTO KOHTPAKTA C
KOHTpPareHToOM

OpFaHI/I3aI_[I/IOHHO'YHpaBJICH‘-ICCKI/Iﬁ

[TK-2 JoxymeHTapHOe
COTIPOBOKCHHE
BHCHIHCTOPTOBOI'O KOHTPAKTAa

N-1.IT1K-2 3naTs:

HopMaTtuBHBIE TPAaBOBBIE AKTHI, PETJIAMEHTUPYIOLIUE
BHEITHEAKOHOMHYECKYIO I€SITETbHOCTD

CranmapTsl ¥ TpeOOBaHUS BHEITHUX PHIHKOB K MIPOIYKITUU
MeTobI 1 OCHOBBI CHCTEMHOI'O aHAIM3a BHEITHEAKOHOMUUECKOM
uH(popManun

[TpaBuna opopmiaeHUsT JOKyMEHTAIIMHU IO BHEITHETOPTOBOMY KOHTPAKTY
[Topsimok TOKyMEeHTOOO0pOTa B OpraHU3aIlun

Y ci10BHUS BHEIIHETOPTrOBOIO KOHTPAKTa

DTHKa JIe0BOTO OOIICHUS U TIPaBUIIa BEACHUS IEPETOBOPOB
MapkeTHHT ¥ 0COOEHHOCTH 1IEHO00pa30BaHUs

AHTIUICKHH S3bIK (TOpOroBbIil ypoBeHb B1)

OCHOBBI 5KOHOMHYECKOU TEOPUHU

OcHOBBI TPyAOBOT0 3aKOHOAaTeNbCcTBa Poccuiickoit deaepannn
[TpaBuiia a AIMUHUCTPATUBHOTO JJOKYMEHTOOOOpOTA

[Topsimok cocTaBieHUsl YCTaHOBJIEHHON OTYETHOCTH

[TpaBuia mokapHoi 6€30MaCHOCTH

TpeboBaHus oXpaHbl Tpyaa




[1K-2 JlokymeHTapHOE
COTIPOBOKACHHE
BHEIIHETOPrOBOI0 KOHTPAKTa

NJI-2.11K-2 YmeTs:

Hcrnonb30BaTh BEIYUCIUTENBHYIO, KOMTUPOBAIBHYIO, BCIOMOTATEIBLHYIO
TEXHUKY U Pa3JTMYHbIC BUJIbI TEIEKOMMYHUKAITMOHHON CBSI3U

Bectu 6a3bl JaHHBIX JOKYMEHTAIIUHU 110 BHEITHETOPTOBOMY KOHTPAKTY
OdopMIsATh JOKYMEHTAIUIO 110 BHEITHEAKOHOMUYECKOM JICSITEIIBHOCTH B
COOTBETCTBHUH C TPeOOBaHUSIMH 3aKOHOAATEIbCTBA Poccuiickoit denepanuu
1 MEXIYHApPOJIHBIX aKTOB

BricTpanBaTh B3auMOACHCTBHE C TIOIpA3ICTACHUSIMHA OPTaHU3aAIUHN JJIs
OpraHu3aIy JOKYMEHTO000pOTa 110 BHEITHETOPTOBOMY KOHTPAKTY

N/I-3.11K-2 UmeTh npakTUYECKUH OIBIT

dopmMupoBaHHe peecTpa JOKYMEHTALMH 10 BHEIIHETOPTOBOMY KOHTPAKTy
Perucrpanus 10KyMeHTalUU 10 BHEIIHETOPIOBOMY KOHTPAKTY
Ocy1iecTBiIeHNE YUeTa U CUCTEMAaTH3aI[MH XPaHEHHS JOKYMEHTAIMH T10
BHEITHETOPTOBOMY KOHTPAKTy

dopmMupoBaHue JeN U cada B apXUB JOKYMEHTAIMH 110 BHEITHETOPTOBOMY
KOHTPAKTy

CocraBnenue u opopmiiIeHUE OTYETOB IO PE3yJIbTaTaM IMPOBEPOK
JOKYMEHTAIUH 110 BHEITHETOPTOBOMY KOHTPAKTY

[IK-3 Opranuzanus
TPAHCIIOPTHO-
JIOTUCTUYECKOTO 00eCIIeUeHUS
BHEITHETOPTOBOT'O KOHTPAKTA

N-1.I1K-3 3nats:

3akoHomatenscTBO Poccuiickoit deneparnyu B cepe KOpIopaTuBHBIX
3aKYIOK (B 4acTH, Kacarollencs 3aKylnoK TPAaHCIIOPTHBIX yCIIYT)
HopMmaTuBHbI€ 11paBOBBIE aKThl, PETJIaMEHTUPYIOIINE
BHEITHE3KOHOMHUYECKYIO JIESATENbHOCTD

Mesx1yHapoiHbI€ ITpaBuia TOJIKOBAHUS HanboJsee IUPOKO UCIOIb3YEMbIX
TOPrOBBIX TEPMUHOB B 00JIACTH BHEIIHEN TOPTOBIH

OCHOBHI TPYAOBOTO 3aKOHOAaTeNIbcTBA Poccuiickoit denepanun
VYcn0BUs TPaHCTIOPTHO-JIOTUCTUYECKOTO KOHTPAKTA, 3aKIF0YEHHOTO C
KOHTPareHTOM

IIpaBuna MyJIbTUMOJAIBHOM U MEXTYHAPOJHOM NEPEBO3KH TOBAPOB Ha
pa3IMYHbIX BUJAX TPAHCIIOpPTa

MeHeKMEHT U CTpaTern4ecKoe IIaHUPOBaHKE

VY c10BUS BHEITHETOPTOBOTO KOHTPAKTa

DTHKa JEJIOBOTO OOIIEHUS U MPaBUJIa BEJICHUS ITEPETOBOPOB
AHIIMHACKUN A3bIK (TOPOroBBIA ypoBeHb B1)

[TpaBuiia aAMMHUCTPATUBHOIO JJOKYMEHTOOO0pOTa

[Topsimox cocTaBieHHs] YCTAaHOBJIEHHOW OTYETHOCTH

[IpaBuiia noxapHoi 6€30MacHOCTH

TpeGoBaHus OXpaHbl Tpyaa




[1K-3 Opranuzanus
TPaHCIIOPTHO-
JIOTUCTUYECKOI0 00eCIIeUeHH
BHEIITHETOPTrOBOTO KOHTPAKTa

NJI-2.11K-3 YmeTs:

Hcnonb30BaTh BEIYUCIUTENBHYIO, KOMUPOBAIBHYIO, BCIOMOTaTEIbHYIO
TEXHUKY U PA3JIMYHbIEC BUJIbI TEIEKOMMYHHUKAIIMOHHOW CBSI3H
B3auMozeiicTBOBaTh ¢ OApa3ieIeHUIMH OPTaHU3alUU U CTOPOHHUMU
OpraHu3alusaIMi, OTBEYAOIIMMU 33 TPAHCIOPTHO-JIOTUCTUYECKOE
CONPOBOXJACHUE BHEITHETOPIOBOIO KOHTPAKTA

Bectu nenoByro nepenucky no BOIpocam TPaHCIIOPTHO-TOTUCTUYECKOTO
CONPOBOXJAECHUS BHEIIHETOPTrOBOTO KOHTPAaKTa

®opMUpOBaTh 3aMPOCHl B CTOPOHHHUE OPTaHU3aLMHU 110 BOIPOCaM
TPAHCIOPTHO-JIOTUCTUYECKOTO COMPOBOXKACHUS BHELTHETOPTOBOTO
KOHTpaKTa

OnenuBath 3 GEKTUBHOCTh TPAHCTIOPTHO-JIOTHCTUYECKUX CXEM IS
orpeeNieHUs] BO3MOXKHBIX MTPOOJIeM U ICUCTBUMN TI0 UX YCTPAHEHUIO
CocCTaBiATh OTYETHI U TOTOBUTD MPEAJIOKEHUS M0 peaTu3alliy COTIAIICHUS
C TPAHCIIOPTHO-JIOTUCTUYECKON KOMIIAHUEHN

N/1-3.11K-3 meTh npakTUYECKUH OMBIT

[InanupoBaHue U COrIaCOBaHUE YCIOBUHN TPAHCIOPTHO-JIOTUCTHYECKOTO
o0ecrnevyeHns BHEITHETOPTOBOTO KOHTPaKTa

[IpuBnedyeHune ceuaIM3uPOBAHHBIX OpPraHUu3aIfil 1JIs1 BHITTOJHEHHS
OTIICBHBIX (PYHKIIHIA TPAHCIIOPTHO-JIOTUCTUIECKOTO 00ECIICUCHHUS
BHEIIIHETOPTrOBOTO KOHTPaKTa

[ToaroroBka MTOKyMEHTOB, HECOOXOAUMBIX JIJIsI TPAHCTIOPTHO-JIOTUCTUYECKOTO
obecrieueHnst BHEIITHETOPTOBOI'O KOHTPAKTa

MOHUTOPUHT OTKJIOHEHUH TPAHCTIOPTHO-JIOTUCTUYECKOTO 00€CTIeUeHUS
BHEIITHETOPTOBOTO KOHTPaKTa

CocraBiieHHe OTYETHOU JOKYMEHTAIIUHU IO TPAHCIIOPTHO-IOTUCTUYECKOMY
00€eCTeueHNI0 BHEITHETOPTOBOTO KOHTPAKTa

O6paboTtka, popmupoBaHue, XpaHEeHNE JaHHBIX IO TPAHCIIOPTHO-
JIOTUCTUYECKOMY 00€CIIeUEHNI0 BHEITHETOPTOBOTO KOHTPAKTa

ITK-4 KoHTposp UCIOTHEHHUS
00513aTeNIbCTB 110
BHEIIIHETOPTOBOMY KOHTPAKTy

NJ1-1.1T1K-4 3natsb:

HopMaTtuBHBIE TPAaBOBBIE AKTHI, PETJIAMEHTUPYIOLIUE
BHEIIHEAKOHOMUYECKYIO JIESITEIBHOCTD

MesxtyHapoIHbIE TOTOBOPHI B chepe BHEITHEIKOHOMHUECKOM
JESATEIbHOCTH

Crangapthl v TpeOOBAaHUS BHEIIHUX PHIHKOB K TMPOAYKIIUU

MeTo 161 1 MHCTPYMEHTHI pa0dOThI ¢ Oa3aMU TaHHBIX BHEITHUX PHIHKOB
[TpaBuiia opopmIIeHHS JOKYMEHTAIIUHU 10 BHEIITHETOPTOBOMY KOHTPAKTY
[Topsimox TOKyMEHTO000pOTa B OpraHU3aluu

OCHOBBI pUCK-MEHEHPKMEHTA BO BHEITHEAKOHOMUYECKOU 1€ITeIbHOCTU
Y ci10BHUS BHEIIHETOPrOBOI0 KOHTPAKTa

MapkeTHHT ¥ 0COOEHHOCTH 1IEHO00pa30BaHUs

DTHKa JIe0BOTO OOIICHUS U TIPaBHIIa BEACHHUS IEPETOBOPOB
AHTTIUICKHH S3bIK (TIOPOTOBBIN NMPOJBUHYTHIN YpOBeHb B2)

OCHOBBI 5KOHOMHYECKOU TEOPUH

OcHOBBI TPyAOBOT0 3aKOHOAaTeNbCcTBa Poccuiickoit deaepannn
[TpaBuiia a AIMUHUCTPATUBHOTO JJOKYMEHTOOOOPOTA

[Topsimok cocTaBiieHUsl YCTaHOBJIEHHON OTYETHOCTH

[TpaBuia mokapHoi 6€30MaCHOCTH

TpeboBaHus oXpaHbl Tpyaa




[1K-4 Kontpons ucnonnenus | MJI-2.I11K-4 YmeTs:

00513aTENBCTB 110
BHCIITHETOPTOBOMY KOHTPAKTY

KOHTPAKTY

00s13aT€eIBCTB

CocTaBiATh OTYETHI U TOTOBUTH MPEAIIOKEHUS 110 UCIIOJIHEHUIO
00513aTENLCTB 110 BHEITHETOPTOBOMY KOHTPAKTY

Hcnonb30BaTh BEIYUCIUTENBHYIO, KOTMPOBAIBHYIO, BCIIOMOTATEIbHYIO
TEXHHUKY U pa3InyHbIe BUbI TEJIEKOMMYHHUKAIIMOHHOMN CBSI3U
AHanu3upoBaTh U CUCTEMaTHU3UPOBATh HH(OPMALIKIO O Mpoliecce
WCIOJIHEHUS 0053aTeIbCTB YHYaCTHUKAMH BHEITHETOPIOBOI'O KOHTPAKTa
Bectu nenoByio nepenucKy ¢ MHOCTpAaHHBIMU MAPTHEPAMHU ISl TOTYYCHHUS
nHpopmanuy 00 UCTIOTHEHUH 00513aTENIBCTB [0 BHEIIHETOPTOBOMY

B3aHMOHeﬁCTBOBaTb C IMMoApa3ACJICHUAMU OpraHnu3alivi U CTOPOHHUMHU
opranu3anuvsaMu 11 OCYIIECTBICHUA KOHTPOJIA UCITOJITHEHUA KOHTPAKTHBIX

N/I-3.1TK-4 NUmeth npakTudeckuii onbIT Pa3zpaboTka miana-rpaduka
KOHTPOJIBbHBIX MEPOTIPUSATHH 11O UCTIOTHEHHIO 0053aTEIbCTB 110
BHEIIHETOPTOBOMY KOHTPAKTY

Opranu3alvOHHO-TEXHUYECKOE COMPOBOKACHUE y4acTUsl OpraHU3aI1H B
WCTIOJTHEHUH 00513aTEIIbCTB M0 BHEIIHETOPTOBOMY KOHTPAKTY
MOHMTOPUHT OTKJIOHEHUH OT BBIIIOJHEHUS 0053aTENbCTB 110
BHEIIHETOPIOBOMY KOHTPAKTy

Opranu3zanys npoueaypbl IPUEMKH OTAENIbHBIX ATAIOB UCIOJHEHUS
BHEIIHETOPIOBOI'O KOHTPAKTa

[IpuBneyeHune K y4acTHIO U KOHTPOJIb y4aCTHUs UCIIOITHUTEIIECH B
3aBUCUMOCTH OT JTAIlOB PEAIN3alM1 BHEITHETOPTrOBOTO KOHTPAKTa
JlokyMeHTanbHOE 0(hopMIIeHHE OTKIIOHEHUH OT BBIIIOJTHEHUS 0053aTEIbCTB
10 BHEILIHETOPrOBOMY KOHTPAKTY U OpTraHu3alMsl IPETEH3MOHHON paOboThI
[ToaroroBka npeuIoKeHni 1o NPUMEHEHUIO MEP OTBETCTBEHHOCTH U
COBEPILECHHUIO COOTBETCTBYIOIIMX JEHCTBUMN B ClIydae HapyIICHUs
0053aTeNIbCTB IO BHEUTHETOPTOBOMY KOHTPAKTy

5. TEMATUYECKHAM IJTAH

Yacos

KonTakTHas pabota (110 y4.3aH.)

Tema Bcero CamocT. Kontpoxn
HaumMeHnoBanue TeMbl 4acoB TaGopaTo HpaKTI/Iqu pa60Ta CaMOCTOATCIIBH
Jlexuun paTop KHe oif paboTsI
HBIC
3aHATHA
Cemectp 8 180
OCHOBHBIE TIOHATHUS IEKTPOHHOTO
TOKyMeHT0000poTa. OCHOBHBIE KOHIIETITUN
Tewma 1. . 28 4 24
6e30yMaXHON TEXHOJIOTHH YIIPaBICHUS
(TIK-5)
Opranu3zanys J0KYMEHTAIlHOHHOTO
Tewma 2. | oGecriedeHus ypaBlIeHHs] B OpPraHU3aINH 30 6 24
(TIK-5)
Opranu3zaiiys JIeKTPOHHON CHCTEMBI
Tema 3. | P P 38 6 32
yrpasieHus 1okymentooboporom (I1K-5)
Cucrema ympaBieHUs AIEKTPOHHBIMU
Tema 4. TP P 44 10 34
nokymentamu (ITK-5)
3amura UHPOPMALIMK B CHCTEMaX
Tema 5. | 220 $opaan 40 6 34

anekTpoHHoro nokymenta (I1K-5)




6. ®OPMbI TEKYIIET'O KOHTPOJISI K TIPOMEXYTOUYHOM ATTECTAIIUM

IKAJIBI OONEHUBAHUA

Bup onienounoro Kpurepun
Pasnen/Tema ol OnucaHue OLIEHOYHOIO CPEeJICTBA puTep
cpeiacTBa OIICHUBAHUS
Texyumuit konTposb (Ilpunoxenue 4)
10 6annoB - 3a
Hanuuue 80%
MPaBUJIbHBIX
OTBETOB Ha
TECTOBbIC 3a[aHMUS;
7 6amoB - 3a
Haymmaue 70%
MPaBUIILHBIX
OTBETOB Ha
TECTOBBIC 3aJJaHUS;
Cucrema CTaHIapTU30BaHHBIX 3a/IaHUM, 5 Gain - 3a HaNM4YUe
Tect (Ilpunoxxenue o
Tema 1 4) II03BOJIAIOIAsl ABTOMATU3UPOBATh POLEAYPY 50% npaBUIBHBIX
WU3MEPEHHS YPOBHS 3HAHHUM 00y4aromerocs OTBETOB Ha
TECTOBBIC 3aJaHUs;
3 banna - 3a
Hanuuue 40%
MPAaBUIIBHBIX
OTBETOB Ha
TECTOBBIE 3aJJaHUs;
1 6ann - 3a Hanuuue
30% mpaBUIIbHBIX
OTBETOB Ha
TECTOBBIC 3aJJaHUSI.
3aanus penpoayKTUBHOTO YPOBHS,
MTO3BOJISIONINE OIEHUBATh U TUATHOCTUPOBATH
3HaHWe (paKTHIeCKoro Marepuasa (6a3oBbie
Pa3znoypoBHEBbIE [IpaBunpHOCTB
MOHSTHSI, AITOPUTMBI, (DAKTHI) U YMEHHE
Tewma 2 3a/1a4u U 3aJIaHUst BBITIOJIHEHU S
MIPaBUIILHO MCTIOIB30BaTh CIICIIHATBHBIC .
(ITpunoxenue 4) 3aJaHUN
TEPMUHBI U TIOHSATHSI, y3HaBaHUE O0BEKTOB
M3y4YeHUs B paMKax OMPEeeNIEHHOTO pa3/ena
JACITATIITAHBI.
3amanus penpoyKTUBHOTO YPOBHS,
MO3BOJISIIOIINE OLIEHUBATh U TUATHOCTUPOBATH
3HaHue (PaKTUUECKOro Marepuaia (6a3oBbie
Pa3zHoypoBHEBbIE [IpaBunbHOCTB
MOHSITHSI, AITOPUTMBI, (DAKTHI) U YMEHHE
Tema 3 3aJa49d U 3aJTaHUS BEIIOJIHEHUS
MPaBUIILHO MCIOJIb30BaTh CHEIIUATbHBIC .
(ITpunoxxenwne 4) 3aJIaHuI

TCPMHHBI U ITOHATHA, Y3HABAHUC 00BEKTOB
HU3YUCHHUA B paMKax ONPCACICHHOIO pa3acia
JUCHUITIINHBI.




3ananus penpoyKTUBHOTO YPOBHSI,
MO3BOJISIOIINE OIICHUBATh U IMATHOCTUPOBATH
3HaHUe (pakTHYeckoro marepuania (6azoBbie

Pa3znoypoBHeBbIE [IpaBUIBLHOCTH
MIOHSITHSI, AITOPUTMBI, (DAKTHI) U YMCHHE

Tewma 4 3a/lauu U 3aJlaHus BBITMIOJTHEHUS

MPaBUIBHO MCIIOJIB30BaTh CIEIUATbHbIC .

(ITpunoxxenue 4) 3aIaHUI
TEPMUHBI U TIOHATHUS, Y3HaBaHUE O0BEKTOB
U3y4YeHHsI B paMKax OINPEesICHHOTO pa3/erna
JUCITUTUTAHBL.
KpaTkoe u3noxenue B MNMCbMEHHOM BUJIE [TonHoTa

Pedepar MOJIYYEHHBIX PE3yIbTaTOB TEOPETHUECKOTO U PaCKpBITUSL TEMBI U
Tema 5 (I HHO)KEHHG 4) MPAKTUYECKOI0 aHAJIN3a ONPEICIICHHON TeMbl, B | TNIyOWHa OCBOEHUS
P pamMKax KOTOpOil aBTOp pacKpbIBAET CYTh HOHSITUHHOTO
UccIieyeMoil mpooaemMbl anmnapara.
[TpomexxyTounsiii KOHTpoJIb (IIpunoxenue 5)
buner nns 3auera .
8 cemectp (3a) buiier copepuT 0JIMH TEOPETHUECKUI BOIIPOC 100 6ammoB
(mpunoxxeHue 5)

OIIUCAHMUE IKAJI OUEHUBAHUSA

[Tokazarens onenku ocoenus: OITOIT popmupyercs Ha OcCHOBE 00BEIUHEHHSI TEKYIICH U
POMEKYTOYHOU aTTECTAIlMKA 00YYarOIIETrOCs.

[Toka3zaTenb peiTHHTA MO KaXI0H TUCIIMILIMHE BBIPAKACTCS B MPOICHTAX, KOTOPBIi MOKa3bIBACT
YPOBEHB MOJITOTOBKH CTYJICHTA.

Texymias arrecranus. Mcnonb3yercs 100-0ayuibHas cucreMa oneHuBanus. OneHka paboThl
CTY/ICHTa B TCYCHUHU CEMECTPa OCYIIECTBISETCS MPEIOIaBaTeNIeM B COOTBETCTBUH C pa3padOTaHHON UM
CHCTEMOM OLIEHKU y4eOHBIX IOCTHKCHUH B Mpoliecce 00yUdeHHs 10 JAaHHOH TUCIIUILUTHHE.

B paGounx nporpamMMax TUCIHMIUIMH U MPAKTHK 3aKPETUICHBI BUBI TEKYIIICH aTTEeCTAIINH,
TUTAHUPYEMBIC PE3yJIbTaThl KOHTPOJIBHBIX MEPOTIPUSATHI U KPUTEPUU OIEHKH YUCOHBIH TOCTH)KCHUH.

B Teuenue cemectpa mpernoaBaTelieM MPOBOAUTCS HE MEHee 3-X KOHTPOJIBHBIX MEPOIIPHUSITHH, 1O
OIICHKE JICATEIbHOCTH CTyIeHTa. ECIi mocenieHust 3aHATh 10 TUCIMITIMHE BKJIFOYCHBI B PEUTHHT, TO
JIAHHBIH MMOKa3aTeb cocTaBisieT He Oonee 20% OT MaKCUMAIILHOTO KOJIMYECTBA OAJIOB MO TUCIUILIHHE.

[Tpomexxytounas arrecranus. Mcnonb3yercs S-0auibHas cucrema orieHnBaHus. OneHKa padoTh
CTY/ICHTA 110 OKOHYAHHFO TUCIMILIMHBI (YaCTH TUCIMILIHHBI) OCYIIECTBISETCS MPEoIaBaTeIeM B
COOTBETCTBUH C pa3pabOTaHHOW MM CHCTEMOM OLIEHKH JJOCTHKCHHUI CTY/IEHTa B poliecce 0OyUeHHS 10
JaHHOW nucuuIuinHe. [[poMekyTouHast aTTecTalys TaKKe MPOBOIUTCS 10 OKOHYAHUIO (POPMHUPOBAHHUSI
KOMIIETCHITHH.

[Mopsiok nmepeBojia peHTHHTA, MPETyCMOTPEHHBIX CUCTEMOM OICHUBAHMS, 110 TUCIUILTUHE, B
NATHOATUTBHYIO CUCTEMY.

Bricokuit yposens — 100% - 70% - oTnudHO, XOPOIIIO.

Cpennnii ypoBeHb — 69% - 50% - y10BIETBOPUTEITHHO.




IToxa3aTeab OEHKH

ITo 5-6aIbHOM cucTEMe

XapakTepuCTHKA MOKa3aTesi

100% - 85%

OTJINYHO

00J1a1a10T TEOPETUUCCKUMU 3HAHUSIMU B TTIOJTHOM 00BbEMe,
MOHUMAFOT, CAMOCTOSTCIIBHO YMEIOT IPUMEHSTD,
HCCIIeIOBATh, UACHTH(PHUIIMPOBATh, AHATU3UPOBATh,
CUCTEMaTHU3UPOBATh, PACIPEICIIATH 110 KaTCTOPUSIM,
paccuuTaTh MoKa3aTeld, KiacCu(UIIMPOBaTh,
pa3palaThIBaTh MOJCIH, AITOPUTMH3UPOBATE, YIIPABJIATH,
OpraHW30BaTh, IUTAHKUPOBATH MPOIIECCHI HCCIICIOBAHUS,
OCYIIIECTBIIATH OIICHKY PE3yJbTaTOB Ha BHICOKOM YPOBHE

84% - 70%

XOpOLIO

00/1aJat0T TEOPETUYECKMMHU 3HAaHUSIMU B IIOJTHOM 00beMe,
IOHUMAIOT, CAMOCTOSATENIEHO YMEIOT IIPUMEHSITD,
UCCIIE10BaTh, UAEHTU(PHULIUPOBATh, AaHAIN3UPOBATh,
CUCTEMATHU3UPOBATh, PACIPEEIATD 110 KATETOPUSIM,
paccumTaTh MOKa3aTeNn, KIacCU(PHUIIMPOBATH,
pa3palaTbIBaTh MOJEIH, AITOPUTMHU3UPOBATH, YIIPABJIATD,
OpraHu30BaTh, IUTAHUPOBAThH MPOLIECCHI UCCIIEI0BAHUS,
OCYILIECTBIISITh OLIEHKY PE3yJIbTaTOB.

MoryT OBITh JONYIICHBI HEAOYEThI, UCIIPABICHHBIC
CTYZICHTOM CaMOCTOSITEIIBHO B ITpoIiecce paboThl (OTBETA
U T.J.)

69% - 50%

YAOBJICTBOPUTCIBHO

0071a/1a10T 00IIMMU TEOPETUYECKUMHU 3HAHUSMHU, YMEIOT
MIPUMEHSTD, UCCIIEI0BATh, UIEHTU(DHUIIMPOBATD,
AHAJIN3UPOBATh, CUCTEMATHU3UPOBATL, PACIIPCACIIATD 11O
KaTeropusM, pacCCYMTATh TIOKA3aTEINH,
KJaccu(uupoBaTh, pa3padaTeiBaTh MOIEIIH,
alrOPUTMU3UPOBATH, YIIPABIIATh, OPraHU30BaTh,
IUTAHUPOBATH MIPOIIECCHI HCCIIETOBAHUS, OCYIIECTBIAThH
OLIEHKY Pe3yJIbTaTOB Ha CPEJHEM YPOBHE.
JlomyckaroTcst oMOKH, KOTOPbIE CTYACHT 3aTPyIHACTCS
UCIPAaBUTh CAMOCTOSTENBHO.

49 % wu meHee

HCYIOOBJICTBOPUTCIBHO

0071a/1a10T HE TIOTHBIM 00BFEMOM OOIIIUX TEOPETUUECKUMU
3HAHUSIMU, HE YMEIOT CAMOCTOATENbHO TPUMEHSTH,
UCCIIeIOBATh, UICHTH(PHUIIMPOBATH, aHATH3UPOBATH,
CHUCTEMAaTU3UPOBATh, PACIIPEACIIATH 110 KATETOPHSIM,
paccuuTaTh MOKa3aTenu, KiaccuuiupoBarh,
pa3pabaTeiBaTh MOJAEIH, AITOPUTMHU3UPOBATH, YIIPABIAT,
OpraHU30BaTh, INIAHUPOBATH MPOLIECCH UCCIIEI0BAHMS,
OCYIIECTBIISATh OLIEHKY PE3YJIbTATOB.

He copmupoBanbl yMeHUS ¥ HABBIKU IS PEIICHUS
npodecCHOHANBHBIX 3a7a4

100% - 50%

3a4TCHO

XapaKTCPUCTHKA ITOKA3AaTCIIA COOTBETCTBYCT «OTJIMIHO),
«XOpo1o», «KyodOBJICTBOPUTCIBHO»

49 % u MmeHee

HEC 3a4TCHO

XapaKTEPUCTHKA [TOKA3ATENIsI COOTBETCTBYET
«HEYJIOBJIETBOPUTEILHO»

7. COAEP KAHUE JUCHUITJIMHBI

7.2 ConeprxkaHue MPaKTHUYECKUX 3aHATUN 1 Ja0OpaTOPHBIX padboT




Tema 1. OCHOBHBIC TOHATHUS FIEKTPOHHOTO IOKYMEHT0000poTa. OCHOBHBIE KOHIIEHITUN 0e30yMaKHOM
texHosoruu yrpasienus (ITK-5)

HNudopmanmonnsie pecypcebl opranuzanuu. [loHsTHe 1oKyMeHTa.
DNEKTPOHHBIN JOKYMEHT: ONpeesieHue, CTPYKTypa, OrpaHUYEHUs UCOIb30BaHusl. OCHOBHBIE (DYHKLINUU

nokyMmeHToB. FOpunuyeckas cuna nokymenta. Crangaptusanus. Y HUUIMPOBaHHAS CUCTEMA
nokyMmeHTanuu. OrpaHuueHus BeeHHs] OyMa)KHOTO IOKYMEHTOO000pOTa B COBPEMEHHON OpraHU3aluu

Tema 2. Opranuzanus JOKyMEHTAIIMOHHOTO oOecrieueHus ynpasiicHus B opranusaiuu (I1K-5)

OCHOBBI OpraHu3aluy JOKYMEHTOO00POTa MPEANPUATHS: TIOHATHE, CXeMa JIOKyMEHTO000poTa,
KOJIMYECTBEHHBIE XapaKTEPUCTUKH IOKYMEHTOO0OpOTA.

Tema 3. Opranuzanus 3JeKTPOHHON CUCTEMBI yIIpaBjieHus JoKkymenToodopoTom (ITK-5)

OYHKIMOHAT U aPXUTEKTypa CUCTEM AJIEKTPOHHOTO

JIOKyMEHTO000pOoTA.

[TonHo1IEHHOE OOECTIeUeHne BCEX TPAJAUIIMOHHBIX STAllOB paOOTHI C JOKYMEHTaMH B JI€JIOMPOU3BOJICTBE
(0O0paboTka U perucTpanus JOKyMEHTOB, Y4€T, KOHTPOJIb UCIIOHEHUS, apXuBHpoBaHue). Opranuzamnus
nH(GOPMaLIMOHHOTO 0OMEHa 1 COBMECTHOM pabOThI C KOPIIOPATUBHBIMH XPAHUIUIIAMU HH(OpMAIIUH,
yIpaBieHUe MOTOKaMH paboT. YpaBieHHe apXUBAMHU AIEKTPOHHBIX U OYMaXKHBIX JTOKYMEHTOB.

Tema 4. Cucrema ynpasiieHus 3JeKTpoHHbIME HoKyMeHTamu (TTK-5)

Cucrema YIIPpaBJICHUA SJICKTPOHHBIMH JOKYMCHTAMM: XapPaKTCPHUCTHUKU, IPOCKTHUPOBAHUC 1 BHCAPCHUC.
Bunet CO/1. Ponu nonb3oBareneil. YBegomienue ucnoiaHureneii. OCHOBHbIE OM3HEC-TIPOIIECCH B
JOKyMEHT000opoTe. Pe3ynbrarhl OM3HEC-TIPOLECCOB IOKYMEHTOO00pOTa.

CO/1 DIRECTUM RX. Moayne AnmuHuCTpUpoBaHue. Moaynb Jlenonpon3BoaCcTBO.

Tema 5. 3ammra uHpOpPMAIMH B CHCTEMaX 3JIeKTpoHHOTO JokymenTa (ITK-5)
3aauu 3aIUTHl THPOPMALIMU B CUCTEMAX JIEKTPOHHOTO JOKYMEHTOO00pOTa:

1. 3amuTa apxuBa QailyioB 1 UHGOpPMALIMK OT YHUUTOXKEHUS U UHBIX YIPO3 B ClIy4ae anmnapaTHbIX cO0eB

WM B PE3YJIbTaTe HAMEPEHHBIX JIEHCTBU ITOJIb30BaTEIEH.

2. 3ammTa uHGOpPMAITMH OT yTeUeK npu ee HaxoxaeHnu B /10 wim npu nepenayde B 001a4HOe XPAHWITUIIE
700 KOHTpareHTaMm.

3. 3ammTa nHGOpPMALIMHA OT KOMTUPOBAHUS JTFOOBIM CITOCOOOM.

4. 3amuTa JaHHBIX OT YHUUTOKECHHUS.

7.3. CozeprkaHue CaMOCTOATENbHOM paboThI

Tema 1. OcCHOBHBIE TTOHATHUS IIEKTPOHHOTO IOKYMEHT0000poTa. OCHOBHBIE KOHIICTIITUN 0€30yMasKHOM
texHojoruu ynpasnenus (I1K-5)

3aKoHOOATEIILHOE 1

HOPMAaTHUBHO-METOIMYECKOE PETYIIHPOBAHKE

JIOKYMEHTAITMOHHOTO 00eCTieYeHUs




Tema 2. Opranusanus JOKyMEHTAIIMOHHOTO oOecreueHus ynpasiacHus B opranusaiuu (ITK-5)

CucreMbl JOKyMEHTAIlMU: OPraHU3aL[MOHHBIE, PACTIOPSAUTEIbHbIE, HHPOPMAILIMOHHO-CIIPABOYHBIE.
TpeboBanust k CoctaBieHuto u opopmiiennto. Knaccudukamnus, yaudukanus v cTaHIapTH3aIMs B
nenonpousBoacTBe. [IpaBuia odopMieHHs] peKBU3UTOB TOKYMEHTOB. BlIaHKU TOKYMEHTOB: BU/IbI OJIAHKOB
U TIOPSZOK PacroJIOKEHUs] PEKBU3UTOB B OJaHKeE.

I'OCT P 7.0.97-2016. HaumonaneHblii ctangapt Poccuiickoit @enepanuu.

Tema 3. Opranuzanus 3JeKTPOHHON CUCTEMBI yIpaBjieHus JoKkymenToobopoTom (ITK-5)
YrpaBiieHrne apXuBaMu JIEKTPOHHBIX U OYMaKHBIX TJOKYMEHTOB.

Tema 4. CucreMa yrpaBiieHus 3J€KTpOHHBIMU JoKyMeHTamu (ITK-5)

CoBpemennas apxurekrypa CO/1: HeHTpaTn30BaHHOE XPAHUIIHUILE AJIEKTPOHHBIX TOKYMEHTOB, CHCTEMBI
yIpaBiIeHUs TOKYMEHTO000POTOM, KOMMYHHUKAIIMOHHAS CPEla, MHTETPAllMOHHBIE M CUCTEMHBIE
KOMIOHEHTHI. OCHOBHBIE TEXHOJIOTHH, 00ECIIeUUBAIOIINE Pa3pabOTKy CUCTEM IIEKTPOHHOTO
nokymeHtoobopota: Workflow, pacroznaBanue TekcTa, MOTOYHOE CKAHUPOBAHUE, TEKCTOBAs aHAIMTHKA,

Tema 5. 3ammra uHGOPMAIUH B CUCTeMaXx 3JIeKTpoHHOoro fokymenTa (ITK-5)
Oco0eHHOCTH 3alUThI AEKTPOHHOI'O JJOKYMEHTO000pOTa. 3aKOHO1aTeIbHOE PETYINPOBAHNUE.

7.3.1. IlpuMepHbIe BOPOCHI AJISi CAMOCTOSITENILHOM MOATOTOBKH K 3a4€Ty/3K3aMEHY
[Tpunoxenue 1

7.3.2. IIpakTryeckue 3ajaHus MO JUCHUILUIMHE [ CAMOCTOSATENIbHOW MOATOTOBKHU K
3a4eTy/3K3aMeHy
[Ipunoxenue 2

7.3.3. Ilepeyenb KypcoBbIX paboT
VY4eOHbBIM MJIaHOM HE IPEAYCMOTPEHO

7.4. D1eKTpOHHOE MOPTQOINO 00YUAIOLIETOCs
VY4eOHBIM IJIaHOM HE MIPETYCMOTPEHO

7.5. Meronnyeckue peKOMEHAAINH 110 BBIITOJIHEHUIO KOHTPOJIbHON paboThI
VY4eOHbIM MJIaHOM HE TPETyCMOTPEHO

7.6 MeTonnueckre peKOMEH/IAIMH 110 BBITIOJIHEHUIO KYpPCOBOM pabOThI
He npenycmotpeno




8. OCOBEHHOCTHU OPI'AHU3AIIMU OBPA30OBATEJIBHOI'O
IMPOLECCA IO JUCIUIIJIMHE 115 JIM1 C OTPAHUYEHHBIMUA
BO3MOXKHOCTAMMU 3JO0POBbs

1o 3aaenenuro cmyodenma

B nensix 10CTYITHOCTH OCBOEHUS MPOTPAaMMBI ISl JIUI] ¢ OFPAaHMYCHHBIMH BO3MOXXHOCTSIMH 3JI0POBbS
pu HEOOXOAMMOCTH Kadenpa 00ecreunBacT CIeYIOIINe YCIOBHUS:

- 0COOBII MTOPAIOK OCBOCHHUS TUCIUILIIMHBI, C y4€TOM COCTOSIHUS UX 3/I0POBBSI;

- DJIGKTPOHHBIE 00pa3oBaTeNbHbIE PECYpChl MO JAUCHUIUIMHE B (OpMax, adanTUPOBAHHBIX K
OTPaHUYCHUSM UX 310POBBS;

- W3YyYeHHUE IUCIMIUIMHBI 10 HHIUBUAYAJbHOMY y4eOHOMY IulaHy (BHE 3aBHCHMOCTH OT (DOPMBI
oOyueHus);

- DJIEKTpOHHOE oOydeHHe ¥ JWCTAaHIMOHHbIE OOpa3oBaTEeNbHBIE TEXHOJIOTUH, KOTOpHIC
peaycMaTpUBaOT BO3MOXXHOCTH IpUeMa-nepeaadu nHGOopMaluy B JOCTYIHBIX 1715 HUX (popmax.

- goctyn (yHaJeHHBIH JOCTYN), K COBPEMEHHBIM MpO(ecCHOHAIBHBIM 0a3aM JaHHBIX U
MH(POPMALMOHHBIM CIIPAaBOYHBIM CUCTEMaM, COCTaB KOTOPbIX onpeneneH PIT/L.

9. MEPEYEHb OCHOBHO 1 JIONOJITHUTEJbHOM YYEBHOM JINTEPATYPHI,
HEOBXOJUMOI 1)1 OCBOEHU S JJUCIUIIJIUHBI
Caiit oubanorexu YpI'dy
http://lib.usue.ru/

OcHoBHas JInTeparypa:

1. EBgokumoBsa JI.M., Kops6kun B.B. DnexkTpoHHBIH TOKyMEHTOO00OpOT U oOecreueHre
0€30MacHOCTH CTaHAapPTHBIME cpeacTBaMu WINdOWS [ DrekTpoHHbIH pecype]:YuebHoe mocodue. - MockBsa:
OO0 "KYPC", 2019. - 296 — Pexxum moctyma: https://znanium.com/catalog/product/1001864

1. beikoBa T. A., Ky3nenosa T. B. JlokymMeHTanimoHHOE obecrieueHue ynpaBieHus
(lenonmpou3BoICTBO) [ DIeKTpoHHBIN pecypc]:YuebHoe nmocodue. - MockBa: OO0 "HayuHo-u3garenbckuit
nieatp MH®PA-M", 2020. - 304 — Pexxum moctyma: https://znanium.com/catalog/product/1078152

1. Kynses H.H., lemymkun A.C., Kongpamosa T.B., ®abpuunos A.I'. Kondunenuuansuoe
JIeNTOTIPOU3BOICTBO M 3aLIUILEHHBIHN 3JIE€KTPOHHBIN TOKYMEHTO000POT [ DNeKTpOHHBIN pecypc]:YueOHUK. -
Mocksa: U3natensckas rpynna "Jloroc", 2020. - 500 c. — Pexxum nocryna:
https://znanium.com/catalog/product/1212394

2. Antyxosa H. @., [lonranosa O. U., JloceBa B. B., [I3t06enko A. JI., Yeunkos FO. b. Cuctemsl
3JIEKTPOHHOTO JOKyMEeHT0000poTa. [IpakTukym [ DnekTpoHHbIH pecypc]:YuebHnoe nmocodue. - Mockaa:
KnoPyc, 2022. - 395 c¢. — Pexxum nocryma: https://book.ru/book/942386

3. loponuna JI. A., Uputukosa B. C. OpraHusaius 1 TeXHOJIOTHs JOKYMEHTAI[HOHHOTO
oOecrieueHus yrpaBiIeHUs [ DICKTPOHHBIN pecypc]:yueOHUK 1 MTPAKTUKYM JUTst BY30B. - MockBa: FOpaiir,
2022. - 233 ¢ — Pexxum goctyna: https://urait.ru/bcode/489555

4. Enokumosna JI.M., Kopsa6kun B.B., [Teuiskun A.H., IIBeukoBa O.I". DnekTpoHHbIIHI
JOKYMEHTOO0OPOT U obecriedeHne 0e30MacHOCTH CTaHAaPTHRIMU cpeacTBaMu WINAOWS [DneKTpOHHbIH
pecypc]:Yuebnoe nocobue. - Mocka: OO0 "KYPC", 2023. - 296 c. — Pexum nocryna:
https://znanium.com/catalog/product/1902497

5. Hoponuna JI. A., iBanoBa JI. A., Kapneruesa E. B., [Tienko A. B., Pacuxuna JI. ©.
JlokymeHTOBeIcHUE [ DNEKTPOHHBIN pecypc|:yueOHUK U MPAKTUKYM JIJIst BY30B. - MockBa: FOpaiit, 2023. -
336 ¢ — Pesxum mocryma: https://urait.ru/bcode/511341

6. Anryxosa H. @., JI3to6enko A. JI., Jlocea B. B., Ueunkos FO. b. Cuctemsl 351IeKTPOHHOTO
JOKYMEHTO0000poTa [ DNeKTpOHHBIH pecypc]:YueOnoe mocodue. - Mocksa: KnoPyc, 2023. - 201 c. —
Pexxum nmocryna: https://book.ru/book/944956



JonoaHuTebHAS IUTEpPaTypa:

1. Ka6amos C.}O. DnekTpoHHOE MPaBUTEIBCTBO. DIEKTPOHHBIN TOKYMEHTO000pOT. TepMUHBI 1
omnpeneneHus [DneKTpoHHBINA pecypc]: Yuebnoe mocodue. - MockBa: OOO "Hay4uHo-U31aTeIbCKUI TIEHTP
NH®PA-M", 2021. - 320 c. — Peskum mocryma: https://znanium.com/catalog/product/1132150

2. lllyBanosa H. H., iBaroBa A. FO. OCHOBBI 1e10MPOU3BOICTBA. SI3BIK CITYKEOHOTO
JOKYMEHTA: y4eOHHUK U MPAaKTUKYM JJIs aKaJleMU4Yeckoro 0akajgaBpuara: AJis CTYIEHTOB BY30B,
00ydJaronuxcs Mo SKOHOMUYECKUM HAMPABIICHUSIM M CIIeHAIbHOCTAM. - Mocksa: FOpaiit, 2017. - 375

3. Tutos /I.B., HaumoB A.H. DnexTpoHHOE aIMUHUCTPUPOBAHUE B IOCYIapCTBEHHOM YIIPABICHUU
[DnexTpoHHBIH pecypc]: Yuebnoe mocobue. - Bonoraa: genepanbHoe ka3eHHOE 00pa30BaTEIbHOE
yUpekAeHUE BBICIIEro 00pazoBaHust «Boaoroackuii HHCTUTYT IIpaBa M SKOHOMUKU DenepanbHOM CiryKObI
UCTIOIHEHUS Haka3aHui», 2019. - 78 ¢. — Pexxum nocryma: https://znanium.com/catalog/product/1229826

10. IEPEYEHb TH®OPMAIIMOHHBIX TEXHOJIOTI' i1, BKJTFOUYASI IEPEYUEHD
JIMNEH3UOHHOI'O MTPOI'PAMMHOI'O OBECITEYEHU S U UTHO®OPMAIIMOHHBIX
CIIPABOYHBIX CUCTEM, OHJIAVIH KYPCOB, HCITOJIb3YEMBIX ITPH OCYIIECTBJEHUH
OBPA3OBATEJIBHOTI'O ITPOLECCA 11O JUCIHUIIJIMHE
IlepeyeHb JUIIEH3MOHHOTO MPOTPAMMHOI0 00eclieYeHHsI:

Microsoft Office 2016.[Jorosop Ne 52/223-110/2020 ot 13.04.2020, Akt Ne Tr000523459 ot
14.10.2020 Cpox aeiictBus nuuen3uu 30.09.2023.

Directum RX.Cormnamienne Ne 21-1208 ot 31.08.2021. Cpoxk aetictBus nunensuun 31.08.2023.

Microsoft Windows 10 .[orosop Ne 52/223-110/2020 ot 13.04.2020, Akt Ne Tr000523459 ot
14.10.2020. Cpox neiictus nunenzun 30.09.2023.

Ilepeyenb HH(POPMALMOHHBIX CIPABOYHBIX CHCTEM, pecypcoB HHGOPMAIHOHHO-
TeJIEKOMMYHHMKAIMOHHOM ceTH « UHTEepHeT»:

CrnpaBouno-npaBoBas cuctema ['apant. loroBop Ne 58419 ot 22 nmexabps 2015. Cpok paeiicTBus
JUIEH3UH -0€3 OTpaHUuEHUs CpOKa

CnpaBouHno-npaBoBas cuctema Koncynptant +. Cpok aevictBus nuieHsuu 1o 31.12.2023



11. ONMCAHUE MATEPUAJIbHO-TEXHUYECKOM BA3bI, HEOBXOJIUMOM 1151
OCYHUIECTBJIEHUSA OBPA3OBATEJIBHOI'O ITPOLHECCA 11O AUCIUIIJIMHE

Peanuzanus yueOHONM AMCHUIUIMHBI OCYHIECTBIISETCA C UCIOJIb30BAaHUEM MaTepUaIbHO-TEXHUYECKOM
6a3b1 YpI' DV, obecnieunBaronieii MpoBecHNUE BCEX BUIOB yUeOHBIX 3aHATUM M HayYHO-UCCIIEIOBATEIbCKON U
CaMOCTOSITENIbHOM paboThl 00yYarOIIUXCS:

CreunanbHble MMOMEIIEHUS MPEACTABISAIOT COO0N yueOHbIe ayAUTOPUM JJIsl IPOBEJCHUSI BCEX BUJOB
3aHATUHN, TPYNIOBBIX U HHANBUAYAIbHBIX KOHCYIbTAIHMM, TEKYLIET0 KOHTPOJIS U MPOMEKYTOUHOM aTTECTAIIUH.

[TomemieHnust Asii CaMOCTOSITENILHON pabOThl 00YYarOIIMXCS OCHALICHbl KOMIBIOTEPHONW TEXHUKOH C
BO3MOXKHOCTBIO TOAKIIOYEHUsT K cetd "MHrepHer" uw oOecriedeHWeM J0CTyna B OSJIEKTPOHHYIO
nH(popManmoHHO-00pa3oBaTeNbHYIO cpeny Ypl DVY.

Bce nmomernienusi yKOMITJIEKTOBaHbI CIIEHUATU3UPOBAHHON MEOETbI0 U OCHAIIEHBI MYJIbTUMEIUNHBIM
o0opynoBanueM crernodopynoBaHueM (MHPOPMAIOHHO-TEIEKOMMYHUKAMOHHBIM, UHBIM KOMITBIOTEPHBIM),
JOCTYTIOM K MH(OPMAIIMOHHO-TIOMCKOBBIM, CIIPABOYHO-TIPABOBBIM CHCTEMaM, 3JIEKTPOHHBIM OMOIMOTEYHBIM
cuctemaMm, 0a3aM JaHHBIX JEHCTBYIOLIErO 3aKOHOJATENbCTBA, HWHBIM HH(POPMAIMOHHBIM pecypcam
CITy’KallluMU IS TIpe/icTaBiIeHus yueOHol nHdopmanuu 60Ib1I0H ayTUTOPUH.

Jlia mpoBefieHHs 3aHSITUN JIGKIIMOHHOTO THUMA MPe3eHTAlMU U JpYyrue ydyeOHO-HarisaHble mocolus,
00ecIeunBaroe TEeMaTUUECKUE UIUTFOCTPAIIIH.



