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BBEJAEHUE

Pabouas nmporpamMMa AUCHUIUIMHBI SBJSIETCS YaCThI0 OCHOBHOM PO eCcCHOHATBLHOM
00pa30BaTeNbHOI MPOrpaMMbl BBICILIETO 0Opa30BaHMsl - IPOIPaMMbl MaruCTpaTypsl, pa3pabOTaHHOH B

coorBercTBuU ¢ PI'OC BO

dI'0OC BO ®DenepanbHbIi rOCyJapCTBEHHBIN 00pa30BaTeIbHbIN CTAaHIAPT BBICHIETO 00pa30BaHUs
- MarucTparypa no Hanpasyienuto noarotosku 40.04.01 FOpucnpyaenus (mpuxas
Muno6puayku Poccun ot 25.11.2020 r. Ne 1451)

I1C

1. HEJIb OCBOEHMSA N CHUIIJINHBI

(dhopMupoBaHHE y 00YJAIOIIMXCSl KOMIIETCHIINI U HABBIKOB B 00JIaCTH HHPOPMAIIHOHHO-
AHAJTUTHYECKOTO 00eCTIeYeHNs eI TeIbHOCTH OPraHOB rocyapcTBeHHo BiacTu Poccuiickoit denepanuu,
OpraHOB TOCYIapCTBEHHOM BiIacTh CyObekTOB Poccuiickoit denepaiiuu, OpraHoB MECTHOTO
CaMOYIIPABIICHUs, TOCYJaPCTBEHHBIX U MYHULMITIAIbHBIX MPEANPUATHI U YUPEKICHUN B LEIAX
yIpaBJIeHUs, IPOEKTUPOBAHUS, PA3BUTHSI U 00€CIIEUEHNS FOCY1apCTBEHHON I'Pa)/1aHCKON U

MYHUILIMIIAJIHOU CITYKOBI.

2.

MECTO JUCHUIIVIMHBI B CTPYKTYPE OIIOII

HI/ICHI/IHHI/IHa OTHOCHUTCA K BapHaTHBHOﬁ qaCTu y‘Ie6HOFO IJ1aHa.

3. OFBEM JUCHHUIIVIMHbI

Yacos
KonTtaktHast pabora .(Io yd.3aH.)

0 CamocTosTenb

paKTH4YecKue Hast paboTa

IIpomexyTouHbId KOHTPOJIb | Beero 3a 3aHATHA, B TOM 4HCIIE 3.e.

CEMECTp Bcero HSKHI/H/I BRJTIO9aA IIOATOTOBKA
Kypcosoe KOHTPOJIbHBIX U

MPOEKTHPOBAHU KyPCOBBIX

e
Cemectp 2
3auer | 108 | 20 | 8 | 12 | 88 | 3

4.1INTAHUPYEMBIE PE3YJIbTATBI OCBOEHMUSA OIIOII

B pe3ynbTate ocBoeHMs

OIIOII y BbITYCKHUKA TOJIKHBI OBITH C(OPMHUPOBAHBI KOMIIETEHIIUH,

ycraHoBieHHbIe B cooTBeTcTBHMM PI'OC BO.

[udp 1 HauMeHOBaHUE
KOMIETEHIINU

NHanKaTopsl JOCTHKEHHSI KOMITETEHITU I

VYK-2 CnocobeH ynpaBisiTh
IPOEKTOM Ha BCEX ATArax ero
KU3HEHHOTO [IUKJIa

N-1.YK-2 3uare: npuHIuns! GopMUPOBAaHUS TPOEKTHOM 3a1a4u B paMKax
0003Ha4eHHOH MPOOIEeMbl; OCHOBHBIE TPEOOBAHNUS, IPEABIBISIEMbIE K
IIPOEKTHOI paboTe U KPUTEPHUH OLIEHKU PE3yIbTaTOB MPOEKTHOM
JIEATETbHOCTH

NJ-2.YK-2 YMeTh: pa3pabaTheiBaTh IJIaH peau3aliui MIPOEKTa C y4eTOM
BO3MO)KHBIX PUCKOB pEaIM3allMi U BO3MOXXHOCTEN X yCTPAHEHHUS,
IUIAHUPOBATh HEOOXOAUMBIE PECYPCHI

N-3.YK-2 ImeTh NpakTUYECKUH OIBIT OCYLIECTBICHNUS MOHUTOPUHTA
X0J1a peanu3alyy NpoeKTa; KOPPEKTUPOBKU OTKJIOHEHU; BHECEHHUS
M3MEHEHUH B IUIaH PeaIn3aluy MPOeKTa




[udp n HaumeHOBaHNE
KOMIICTCHIHH

NuaukaTopbl JOCTUKEHUS KOMITETEHIIUI

IPABONIPUMEHHUTENbHBIH

[K-2 Crioco6HOCTB

KB (HIIXPOBAHHO
IPUMCHSTh HOPMAaTUBHBIC
MIPABOBEIE aKTHI B chepe
nyOJIMYHOTO YIPABJICHUS U
peatr30BBIBATH HOPMBI
MaTepUalibHOTO U
IPOLIECCYaIbHOTO MIPaBa B
npohecCHOHABLHOM
JeSTEIIbHOCTH

NJI-1.1TK-2 3HaTh: MOPSIOK 00KAIOBAHUS PEIICHUHN U JCHCTBHIA
(Oe3meiicTBUS) OPraHOB MYOJIMYHON BIACTH; IPABOBBIC TTO3UITUU
Kouncturynmmonnoro Cyna Poccuiickoit denepanuu, Bepxosaoro Cyna
Poccuiickoit denepanuy o BOIpocaM IMPUMEHEHUS 3aKOHOIaTEJIbCTBA B
cdepe myOIUIHOTO yIpaBJICHMsI/ 3HAHUE CYyIeOHOM MTPAKTUKU
Koncturynmmonnoro Cyna Poccuiickoit denepanuu, Bepxosaoro Cyna
Poccuiickoii @enepanuu, B chepe myOJTuIHOr0 YIIPaBICHUS; COCTAB
HOPMAaTHBHO-TIPABOBOM 0a3bl IO BOIpOcaM MpohecCHOHATLHON
JeSITeIbHOCTH; MEXTyHAPOAHbIE HOPMBI M CTaHAAPTHI B 007IaCTH
obecrieyeHns MyOJIMYHOTO YIPABJICHHUS; OCHOBHBIX HAIPABJICHUS
MPHOPHUTETHI TOCYAAPCTBEHHOM MOJIMTUKH B c(pepe HOPMATHBHBIX MPABOBBIX
akToB P®, cyOnrexToB Poccuiickoit @enepanuu, rocyjapCcTBEHHON
PETUCTPAIMH YCTABOB MYHHUIIUIIAILHBIX 00pa30BaHMM, BEICHUS
roCyJ1IapCTBEHHBIX PEECTPOB YCTaBOB MYHUIIUIIATIbHBIX 00pa30BaHuil U
MYHUIIMIIATBHBIX 00pa3oBanuii Poccuiickoit @enepanuu, heaepanbHbIX
PErucTpPOB HOPMATUBHBIX MTPABOBBIX aKTOB CyOBEKTOB Poccuiickoit
denepalvy U MyHULUIIAIbHBIX HOPMATUBHBIX [IPABOBBIX aKTOB; CUCTEMY
rocyAapCTBEHHOM BJIACTH U IOCYJApCTBEHHOT'O yIpaBieHus B Poccuiickoin
®denepaunu; NOHATHE NMPSAMOIo AeicTBUsI HOpM KoHcTUTyIMu 1
npuMeHeHus HopM KOHCTUTyLIMM cyjaMu, MECTO U 3HAaUEHHUE peLIeHUuI
Koncturynuonnoro Cyna Poccuiickoit denepanuu B cucteMe HCTOYHUKOB
MpaBa; MOHSATUE MPABONPUMEHUTENBHOMN JAeITeTbHOCTH, ee cTaaun; Cdepbl
IIPaBOBOTO PEryJIMPOBaHUs: chepa 3aKOHOTBOPUECTBA, cdepa
npaBoNpUMEHeHHUs], chepa OXpaHbl (3alIUTHI) MpaBa

N-2.11K-2 YMmeTs: paboTaTh ¢ 3aKOHOIaTEIHCTBOM B 001aCTH
IrpaXKAaHCKOT0, aAMUHUCTPATUBHOTO, YTOJIOBHOTO, IPaX/1aHCKOTO
IPOLECCYaTbHOI0, APOUTPAXKHO-TIPOLIECCYATBHOT0, YTOJIOBHO-
IPOIECCYaIbHOrO paBa, ¢ 3aKOHOAATENBCTBOM 00 aIMUHUCTPATUBHOM
CYJIOTIPOM3BO/ICTBE U 3aKOHOAATEILCTBOM 00 aJMUHUCTPATUBHBIX
IMPAaBOHAPYIICHHUAX, AaHAJIU3UPOBATh, TOJIKOBATE U IPAaBUJIbHO ITPUMCHSATH
HOPMBI MaTE€PUAIBHOTO U IIPOLIECCYaTIbHOIO IpaBa; paboTaThb ¢
3aKOHOAATCJIbHBIMH 1 NHBIMHW HOPMATHBHO-IIPABOBBIMU dKTaMU, IPUMECHATH
HX Ha IMPAKTHUKEC

N/-3.1T1K-2 UmeTh NpakTUYECKUH OMNBIT: peaIn3ali HOPM MaTEPUaIbHOTO
U TIPOIECCYANbHOIO MIpaBa B chepe MyOIMYHOro yIpaBieHuUs IpU y4acTUI
B TPKIAHCKOM, apOUTPaKHOM, YTOJIOBHOM M MHBIX BHJIaX IIPOIIECCOB;
COCTaBJICHHE KaJl00, 3asIBICHUH, XOJJaTAlCTB B CyJIcOHBIC OpTaHbl BJIACTH;
MIPEJICTaBICHUSI UHTEPECOB B YCIOBHIX COCTS3aTENILHOTO Mpoliecca (Kak co
CTOPOHBI 3aIIUTHI, TAK U CO CTOPOHBI OOBUHEHHS); COCTaBJIEHHE 0OpaIleHN
B OKCIEPTHBIE OPraHU3aLNN

SKCIEPTHO-aHATUTUYECKUI




[1K-3 CnocobHOCTh
KBATH(UITIPOBAHHO
TOJIKOBaTh HOPMATHBHEIC
NIPaBOBBIC AKThI

N/I-1.1T1K-3 3Hath: mpaBOBOM aHAIN3, SKCIEPTU3Y U MOATOTOBKY IIPaBOBBIX
3aKJIFOYEHUH 10 BOIIPOCaM MPUMEHEHHUSI 3aKOHO1aTelIbeTBa Poccuiickoii
®denepanuu u cyobekToB Poccuiickoit denepanun B cepe myOoIMaHOTO
yrpaBieHus (MIpaBOTBOpPUECKasl 1EeATEIbHOCTh OpraHa BIacTH,
aJIMUHHCTPATUBHO-X035IIICTBEHHAs, OpPraHU3AI[MOHHO-PACTIOPSAIUTENbHAS );
MOPSAIOK MOJATOTOBKH U IMPOBEICHUS TPABOBOM KCIEPTU3BI IPOEKTOB
HOPMAaTUBHBIX IIPABOBBIX aKTOB, MEKYHAPOIHBIX JOIOBOPOB,
MEX1YHapOAHO-TIPABOBBIX JOKYMEHTOB, 3aKOHOJATENbHBIX 1 HOPMATHUBHBIX
akToB Poccuiickoii denepanniu; MOHATHE U METObI TOJKOBAHUS HOPM
IpaBa, COBPEMEHHbBIE MMOAXO0/IbI K METOJJOJIOTUH CYA€0HOTO TOIKOBAHUS

N/I-2.11K-3 YMeTh: NpOBOAUTH AHATUTUYECKYIO YKCIIEPTU3Y ITPOCKTOB
HOPMAaTHBHBIX [IPABOBBIX aKTOB; TOTOBUTH MPEAJIOKEHUS U 3aKJIFOUEHHUS 110
MIPOEKTaM HOPMATUBHO-NIPABOBBIX akTOB Poccuiickoii ®denepanum,
KaCaroIINXCsl YIIPaBICHYECKOH IeATEIbHOCTH OpraHa myOJIMYHOHN BIIACTH;
TOTOBHTH IPOEKTHI MEXIYHAPOIHBIX 10roBOpoB Poccuiickon @enepannu u
JIPYTUX MEXJIyHApOIHO-TIPAaBOBBIX JOKYMEHTOB. TonkoBaTe KoHcTUTYIIMIO
Poccuiickoit @enepanuu, 0600111aTh U aHATU3UPOBATH NIPAKTUKY
MPUMEHEHUS 3aKOHOAaTeNbcTBa Poccuiickoit denepannu, MK IyHapOIHOTO
1 3apyOCIKHOTO 3aKOHOIATEIECTBA B COOTBETCTBUU C 00JIACTHIO
pohecCuOHANBHON CTyKEOHOH AeATEeIbHOCTU CTPYKTYPHOTO
M0JIpa3/IeJIEHUs] U CMEKHBIMU OTPACIsIMU 3aKOHOIATENIbCTBA;
AHAIU3UPOBATH U IPUMEHSATH CYA€OHYIO IPAKTUKY 110 KOHKPETHBIM
KaTEropusM J1eJ; IPOBOJUTh IKCIEPTU3Y U MOATOTOBKY 3aKJIFOUEHUHN Ha
IIPOEKTHI 3aKOHOATENIbHBIX U MHBIX HOPMATHUBHBIX ITPABOBBIX AKTOB
Poccuiickoit denepanuu B COOTBETCTBUU C KOHKPETHOM YIIPaBIECHYECKON
CUTyalueun

N-3.11K-3 MeTh NpakTUYECKUH ONBIT: IPOBEACHUS aHATUTHYECKUX
UCCIIEI0BAHUM 3aKOHOAATENIbCTBA B KOHKPETHOM YIIPaBIEHYECKON
JeSITeIbHOCTH OpraHa MyOJUYHOM BIACTH; UCTIOJIb30BAaHUS TOMCKOBBIX
CUCTEM IIPU IIPOBEIECHUH aHATUTUYECKUX UCCIIEIOBAHUM 3aKOHOAATENIbCTBA;
npo¢eCCHOHATBLHO TOJIKOBATh HOPMAaTUBHBIE MPABOBHIE AKThI HCXOMS U3
JUHAMHKU 3aKOHOJATENbCTBA U IIPOrHO3UPOBATH PA3BUTHE DKOHOMHUKO-
IIPaBOBOM CUTYyallM¥ B KOHKPETHOM YIIPaBICHYECKOM IIpOLiECcCe

KOHCYJIbTAITMOHHBIN

[1K-4 Cnioco6HOCTh ToTOBUTE | ]I-1.I1K-4 3HaTh: 3aKoHOMaTEnHCTBO Poccuiickoit deaepannn B cdhepe
KBaJIM(DULIPOBAHHbBIE IIPAaBOBOTO KOHCYJIbTUPOBAHUS IPAXKIaH U OPraHU3alUi, pACCMOTPEHUS UX
IOpUINYECKUE 3aKTIOUEHUS U | oOpareHui, MpoBeIeHUs MPABOBBIX SKCIIEPTH3; 3aKOHOIaTEILCTBO B chepe
OCYIICCTBIIATH aJIBOKaTCKOfI ACATCIIBHOCTU U aIBOKATYPBI; MEXAaHHU3MbI 3allIUThI IIpaB U

KOHCYJIbTHPOBAHHUE T10
BOIPOCaM JIeTEIbHOCTH
OpraHoOB BJIACTH

CBO0O/T YEJIOBEKA U TPaKTaHIMHA

N-2.11K-4 YMeTs: OpraHu30BbIBaTh U MPOBOJUTH B COOTBETCTBHUH C
TpeboBaHUsIMU 3aKoHOIaTeNbcTBa Poccuiickoit deneparuu ycTHBIE U
MMACbMEHHbBIE KOHCYJIbTAllUU JIJIS1 TPakKJAaH U OpraHu3alMii; COCTABIIATh
MOTHUBHUPOBAHHBIE OTBETHI HA OOpAIICHUS TpaXaaH; pa3IndaTh Kaao0kbl,
MIPEAJIOKEHUS, 3aBJICHHS OT 3apOCOB HH(MOPMAITUHU U IPYTUX oOparieHui
rpaxiaaH




[1K-4 CiocoGHOCTh TOTOBUTH
KBATH(UITUPOBAHHBIC
IOPHINYECKUE 3aKITFOUCHUS 1
OCYIIECTBIISITh

KOHCYJIbTUPOBAHHC I10 rpaxaaH

BOIIpOCaM ACATCIIbHOCTHU
OpraHoB BJIACTH

N1-3.1TK-4 UmeTh mpakTUYECKUI OTBIT: OPraHU3aIuu JOKYMEHTO000poTa
B OpraHe BJIaCTH, MO3BOJISIFOIIEM OBICTPO U KaYECTBEHHO paccMaTpHUBATh
oOpallieHus Tpa)/1aH; UCIOJIb30BATh COBPEMEHHBIE CIIOCOOBI JIMYHOTO
KOHCYJIbTUPOBAHUS TPak/laH; COCTABJIATh MPOEKTHI OTBETOB HA OOpAICHUS

5. TEMATUYECKHWM ILUIAH

Yacos
KonrakTHas pabora .(110 y4.3aH.)
Teva HanmenoBanue TeMbl Beero 17 Cawmoct. CahIfOOCITII"I(")[:I?I‘J;;BH
Hacos Jlexuuu HaG::S:TOp Pa;(;zl‘iec padora 0ii paboTBI
3aHATHA
Cemectp 2 108
Pa3Butne nenonpoussoacrsa B Poccuu.
Tema 1. [OOmue HOpMBI U TIpaBmIIIa 0O)OPMIICHUS 8 4 4
nokymenTtoB. YK-2, ITK-2
Tunosast HHCTPYKIUSA 1O
Tema 2. | AC/IONPOU3BO/CTBY B benepaibHBIX 6 4 2
oprasax
HcnonHuTenbHoM Biactu [1k-3, I1IK-4
[TonaTne «pekBU3UT JOKyMeHTay. YK-2,
Tema 3. TIK-2, TIK-3, TIK-4 16 4 2 10
OCHOBBI OpraHu3alky JOKYMEHT0000poTa.
Tena 4. DNEeKTPOHHBIA JOKYMEHTOOOOPOT. 78 4 9 79
CucremaTn3zanus 1 XpaHeHHE
nokymenToB. YK-2, ITK-2, [1K-3, [1K-4
6. ®OPMBbI TEKYIIIET'O KOHTPOJIS 1 TIPOMEKYTOUYHOM ATTECTAIIUA
HIKAJIBI ONEHUBAHUSA
Paznen/Tema Brx ouenotroro Onucanne OLIEHOYHOTO CPECTBA Kpurepin
CpeacTBa OLICHUBaHMS
Texyuuit koHTposb (Ilpunoxenue 4)
Temsr 1 -4 Bormpocsr Bomnpocs! 1u1s1 yetHOrO onpoca OHCH?%%%ZCH >0-
Keiic [IpakTHKOOpUEHTHPOBAHHOE 3aJaHUE 10 Onenusaercs 50-
Tewmsr 1- 4
IIpunoxxenne 4 | BapuaHTam 100%
ITpomesxyTounslii KoHTpOJb (ITpunoxenue 5)
bunets k 3auety | B Ounere 1 Teopernueckuit Bomnpoc u 1 ot 50 oo 100
2 cemectp (3a)
(ITpunoxenue 5) | mpakTUKOOPHUEHTUPOBAHHOE 3aJaHHE 6asoB




OIMUCAHHME HIKAJI OHEHUBAHUA

ITokazarens onerku ocoeHust OIIOIT popmupyercst Ha ocHOBEe 00bEIMHEHHSI TEKYIIEH 1
MIPOMEKYTOYHOM aTTECTAIIMH 00YJarOIIErocs.

ITokaszaTens pedTHHra 110 KaX 101 JUCLUIIIMHE BBIPAXKAETCs B IIPOLICHTaX, KOTOPBIN [TOKA3bIBACT
YPOBEHb MOJITOTOBKH CTYJICHTA.

Texymas arrecranus. Mcnone3yercs 100-6amibHas cuctema oneHuBanus. OeHka paboThl
CTYJICHTa B TCUEHHUU CEMECTpa OCYIIECTBISAETCS MPENOo aBaTeIeM B COOTBETCTBHH C pa3pabOTaHHOW UM
CHUCTEMOMH OIICHKH Y4eOHBIX IOCTH)KEHHUH B TIpoliecce 00ydeHUs 10 TaHHOW JUCITUTUIMHE.

B pabouux mporpammax IUCHMIUIAH U MPAKTUK 3aKPEIJICHBI BUIBI TEKYIICH aTTeCTAINH,
IJIaHUPYEMBIE PE3yJIbTaThl KOHTPOJIBHBIX MEPOIPHUIATHI U KPUTEPHUH OIEHKH YYCOHBIN JOCTHIKCHUM.

B Tedyenue cemecTpa npenogaBaresieM MPOBOJIUTCS HE MEHEE 3-X KOHTPOJbHBIX MEPOIPUATHIA, 1O
OIICHKE JEATEIbHOCTH CTYJIeHTa. ECiii mocemenus 3aHATHil IO TUCIUIIJIMHE BKIIOUYEHBI B PEUTHHT, TO
IaHHBIN MMOKa3aTellb cocTaBisieT He 0osee 20% OoT MaKCHMMAJIBHOTO KOJIMYECTBA 0AJIJIOB IO JUCLIMIIINHE.

[Ipomexxyrounas arrecramus. Mcnonb3yercs S-6amibHas cucrema onieHuBaHus1. OrieHka paboThl
CTYJEHTA 110 OKOHYAHHIO TUCHUIUIMHBI (YACTH JTUCIUILIMHBI) OCYIIECTBISETCS MPENo1aBaTeeM B
COOTBETCTBUHU C pa3pabOTaHHON UM CHCTEMOI OLIEHKU JOCTUKEHUI CTy/IeHTa B Mpoliecce 00yueHus mo
naHHoU aucuuriuHe. [IpoMexxyTouHas aTTecTanus TakKe IPOBOAUTCS MO OKOHYAHUIO0 (DOPMHUPOBAHHUS
KOMIIETCHIINH.

[Topsiaok nepeBojia peTHUHTA, TPEAYCMOTPEHHBIX CUCTEMOM OLIEHUBAHUS, IO TUCLUILIMHE, B
ATUOATUIHHYIO CUCTEMY.

Bricokwuit yposens — 100% - 70% - oTiimuHO, XOpOLIO.

Cpennnii ypoBeHb — 69% - 50% - yaoBIETBOPUTEIHHO.



IToxa3aTeab OEHKH

ITo 5-6aIbHOM cucTEMe

XapakTepuCTHKA MOKa3aTesi

100% - 85%

OTJINYHO

00J1a1a10T TEOPETUUCCKUMU 3HAHUSIMU B TTOJTHOM 00BEME,
MOHUMAFOT, CAMOCTOSTCIIBHO YMEIOT IPUMEHSTD,
HCCIICIOBATh, UICHTH(PHUIIMPOBATH, AaHATM3UPOBATH,
CUCTEMaTHU3UPOBATh, PACIPEICIIATH 110 KaTCTOPUSIM,
paccuuTaTh MoKa3aTeld, KiacCu(UIIMPOBaTh,
pa3palaThIBaTh MOJCIH, AITOPUTMH3UPOBATE, YIIPABJIATH,
OpraHW30BaTh, IJITAHKPOBATH IMPOIIECCHI HCCIICTOBAHUS,
OCYIIIECTBIIATH OIICHKY PE3yJbTaTOB Ha BHICOKOM YPOBHE

84% - 70%

XOpOLIO

00/1aJat0T TEOPETUYECKMMHU 3HAaHUSIMU B IIOJTHOM 00beMe,
IOHUMAIOT, CAMOCTOSATENIEHO YMEIOT IIPUMEHSITD,
UCCIIE10BaTh, UAEHTU(PHULIUPOBATh, AaHAIN3UPOBATh,
CUCTEMATHU3UPOBATh, PACIPEEIATD 110 KATETOPUSIM,
paccumTaTh MOKa3aTeNn, KIacCU(PHUIIMPOBATH,
pa3palaTeIBaTh MOJEIH, AITOPUTMHU3UPOBATH, YIIPABIIAT,
OpraHu30BaTh, IUTAHUPOBAThH MPOLIECCHI UCCIIEI0BAHUS,
OCYILIECTBIISITh OLIEHKY PE3yJIbTaTOB.

MoryT OBbITh JONYIICHBI HEJOYEThI, UCTIPABICHHBIC
CTYZICHTOM CaMOCTOSITEIIBHO B ITpoIiecce paboThl (OTBETA
U T.J.)

69% - 50%

YAOBJICTBOPUTCIBHO

0071a/1a10T 00IIMMU TEOPETUYECKUMHU 3HAHUSMHU, YMEIOT
MIPUMEHSTD, UCCIIEI0BATh, UIEHTU(DHUIIMPOBATD,
AHAJIN3UPOBATh, CUCTEMATHU3UPOBATL, PACIIPCACIIATD 11O
KaTeropusIM, pacCYMTATh TIOKA3aTEeNH,
KJaccu(uupoBaTh, pa3padaTeiBaTh MOIEIIH,
alrOpUTMU3UPOBATH, YIIPABIIATh, OPraHU30BaTh,
IUTAHUPOBATH MIPOIIECCHI HCCIIETOBAHUS, OCYIIECTBIAThH
OLIEHKY Pe3yJIbTaTOB Ha CPEJHEM YPOBHE.
JlomyckaroTcst oMOKH, KOTOPbIE CTYACHT 3aTPyIHACTCS
UCTIPAaBUTh CAMOCTOSITEIBHO.

49 % wu meHee

HCYIOOBJICTBOPUTCIBHO

0071a/1a10T HE TIOTHBIM 00BFEMOM OOIIIUX TEOPETUUECKUMU
3HAHUSIMU, HE YMEIOT CAMOCTOATENbHO TPUMEHSTH,
UCCIIeIOBATh, UICHTH(PHUIIMPOBATH, aHATH3UPOBATH,
CHUCTEMAaTU3UPOBATh, PACIIPEACIIATH 110 KATETOPHSIM,
paccuuTaTh MOKa3aTelu, KiIacCu(pUIIMpoBaTh,
pa3pabaTeiBaTh MOJAEIH, AITOPUTMHU3UPOBATH, YIIPABIAT,
OpraHU30BaTh, INIAHUPOBATH MPOLIECCHI UCCIIEI0BAHMUS,
OCYIIECTBIISATh OLIEHKY PE3YJIbTATOB.

He copmupoBanbl yMeHUS ¥ HABBIKU IS PEIICHUS
npodecCHOHANBHBIX 3a7a4

100% - 50%

3a4TCHO

XapaKTCPUCTHKA ITOKA3AaTCIIA COOTBETCTBYCT «OTJIMIHO),
«XOpo1o», «KyodOBJICTBOPUTCIBHO»

49 % u MmeHee

HEC 3a4TCHO

XapaKTEPUCTHKA [TOKA3ATENIsI COOTBETCTBYET
«HEYJIOBJIETBOPUTEILHO»

7. COAEP KAHUE JUCHUITJIMHBI

7.1. ConeprxkaHue JEKIH




Tema 1. PaszButue penonponsBojactsa B Poccun. O0mue HopMbl 1 ipaBuiia opopmiieHus: JokymeHToB. YK-
2, IIK-2

Ucropus pa3Butus nenonpousBojictsa B Poccun. Drambl

POCCUICKOI0 J€I0NPOU3BOJACTBA.

Tema 2. TunoBas HHCTPYKIUS 1O JEIONPOU3BOACTBY B (heiepaibHbIX OpraHax
ucnonHuTensHon Baacty 11k-3, T1IK-4
[IpaBoBoe perynupoBanue obopora napopmanuu B IMYVY.

Tewma 3. [lonsitue «pexBu3uT gokymenta». YK-2, I1K-2, I[1K-3, [1K-4

[TonsTHE «PEKBU3UT NOKYMEHTa». THUIIOBBIC, TOCTOSHHBIC U

MIEPEMEHHBIC PEKBU3UTHI. YTIIOBOE H MPOJIOJIEHOE PACTIONOKEHUE PEKBU3UTOB. BiIaHKM, UX BUJIBL.
TpeboBanus k 0popMIICHUIO OJIAHKOB.

Tema 4. OCHOBBI OpraHu3aluu JOKYMEHTO000pOTa. DIEKTPOHHBIN JOKYMEHTO000poT. CHucTeMaTu3anus u
xpanenue nokymeHToB.YK-2, I[IK-2, T1K-3, I1K-4

[TonsiTHe UCXOAIIETO, BXOAIIETO M BHYTPEHHETO JJOKYMEHTA.

Peructpanus nokymenTo. Opranuzanus padboTsl ¢ fokymeHTamu. CoBpeMeHHbIH oduc. OCHOBHbBIE

BU/JIbI OPTTEXHUKH U CIIOCOOBI €€ UCIONIb30BaHUS. [IOHITHS «3TIEKTPOHHBIN TIOKYMEHT) U

«OQIEKTPOHHBIN TOKYMEHTOO00POTY». DIEeKTPOHHAs IU(PPOBas MOAMUCH. DIEKTPOHHAS [10YTA!

Ha3Ha4YCHHE U MPUHLHUIIBI paboThl. POpMUpPOBaHUE, TEKYIIEE U OTIEPATUBHOE BEICHUE JIE.

[TonroroBka JOKYMEHTOB K XpaHeHHIO. [[pUHIMIBI cOCTaBIeHHE HOMEHKIIATYPHI eI

7.2 ConeprkaHue IpaKTHUECKUX 3aHATUI 1 1a60paTOpHBIX paboT

Tema 1. PaszButue nenonpousBojactsa B Poccun. O61mure HopMbl U TpaBuiia opopMiIeHHs JOKyMeHToB. Y K-
2, 11K-2

HopmartusHo-npaBoBoe nenonpounsBoactsa PO: «l'ocynapcTBeHHas cuctemMa JOKyMEHTallHOHHOTO
o0ecrieyeHus yrpaBlieHUsl.
OcHoBHble nonoxkeHus1. OOue TpeboBaHus K JOKYMEHTaM U CIyk0aM JOKYMEHTAallMOHHOTO 00ecIeYeH s

(CCOY).

Tewma 2. TunoBast HHCTPYKITUS TIO JEIONPOU3BOACTBY B (heepaibHBIX OpraHax
ucroiaHuTenbHou Biaactu I1k-3, [TK-4
AHanu3 HOPMaTUBHBIX MPABOBBIX aKTOB U JOKYMEHTOB, PErNIaAMEHTHPYIOLUX AEIONPOU3BOACTBO.

Tewma 3. Tlonsitue «pexBU3UT qokyMmenTtay. YK-2, [IK-2, TIK-3, T1K-4

TpeGoBanust k ohopMIIEHUIO OJIaHKOB. PEKBU3UTHI 3ar0JIOBOYHOM, COJEPIKATENBbHOM, 0(OpMIISIONICH YacTh
JIOKYMEHTA.

[TonsATHe «topuanUecKas cuiay; peKBU3UTHI, IPUIAIOIINE TOKYMEHTY IOPUANYECKYIO CHITY.

Tema 4. OCHOBBI OpraHU3AIMH JTOKYMEHTO000pOTa. DIEKTPOHHBIN TOKyMEeHT0000poT. CHcTeMaTu3anus u
xpanenue nokymentoB.YK-2, I1K-2, T1K-3, TIK-4

[ToHSATHSA «ITIEKTPOHHBIN TOKYMEHT» U «QJEKTPOHHBIA TOKYMEHTOO00POT». DIEKTPOHHAS P POBast
MOAMKUCH. DJIEKTPOHHAS MOYTA!

Ha3HAYCHHE U MPUHITUIIBI paboThl. DOpMUpOBAHKE, TEKYIICE U ONIEPATUBHOE BEJCHUE JICII.

[TonroroBka JOKYMEHTOB K XpaHeHHIO. [[pUHIMIIBI cOCTaBIeHIE HOMEHKIIATYPHI eI

7.3. ConeprkaHue caMOCTOATENbHOM paboThI




Tema 1. PaszButne nenonpousBoacta B Poccun. OOmmne HopMbl U ipaBuia ohopMiIeHHs TOKyMeHTOB. Y K-
2, IIK-2

Texkyiiee coctosiHue HHPOPMALTMOHHO-aHATUTHYECKOTO 00eCieueHus AeSITENbHOCTH OpraHoOB
rocynapctBeHHo Biact B Poccuu. [IpoGaembl nHbOpMallnOHHO-aHAIUTHYECKOTO oOecriedeHusl. 3HaHUS U
HABBIKU, HEOOXOAUMBIE JUIsl OCYIECTBICHUS HH(DOPMALIMOHHO-aHATUTUYECKOH 1eATeIbHOCTH.

Tema 2. TurnoBast MHCTPYKIIUS IO JEIONPOU3BOICTBY B (hefiepaTbHBIX OpraHax

ncnonHuTenbHol Biaactu [1k-3, I1K-4

00630p 3apyO0eKHBIX U OTCUECTBEHHBIX MPABOBIX MPAKTHK PETYIHUPOBAHUS OTHOIICHUH, BOSHUKAIONINX B
cdepe undopmanmm

Tewma 3. [lonsTue «pexkBu3uT gokymenta». YK-2, [1K-2, I1K-3, I1K-4
Odopmienune 6J1aHKOB C YTIIOBBIM M TIPOJIOJIBHBIM PACTIONOKEHUEM
PEKBU3UTOB.

Tema 4. OCHOBBI OpraHu3anuy JOKYMEHTO000pOTa. DIIEKTPOHHBIN JOKYMEHTO000pOoT. CHCTeMaTH3aNus U
xpanenue nokymentoB.YK-2, I1K-2, T1K-3, TIK-4

DNeKTpOHHAas 1oyYTa:

HA3HAYCHHE U IPUHIUIIBI paboThl. @OopMUpOBaHUE, TEKYIIEEe U OTICPATUBHOE BEJICHUE JICI.

[ToaroroBka MOKYMEHTOB K XpaHEHUIO. [[pUHIIUTIBI cOCTaBIIEHUE HOMEHKIIATYPBI JCII.

7.3.1. IlpuMepHbIe BOPOCHI AJISi CAMOCTOSITENILHOM MOATOTOBKH K 3a4€Ty/3K3aMEHY
[Tpunoxenue 1

7.3.2. [IpakTryeckue 3aJaHus MO JUCIUIUIMHE JUTS CAMOCTOSTEIEHOM MOJITOTOBKH K
3aueTy/sK3aMeHy
[Ipunoxenue 2

7.3.3. Ilepeyenpb KypcoBbIX paboT
He mpenycmorpena

7.4. D1eKTpOHHOE MOPTQOINO 00YUAIOLIETOCs
Marepuaisl Ha pa3MeIarTCs

7.5. Meronndeckre peKOMEH/IAIMH 10 BHIMOJIHEHUIO KOHTPOJIBHOM paboThI
He npenycMmoTpensl

7.6 MeTonuueckue peKOMEH/IAlUH 110 BBITIOJIHEHUIO KYPCOBOM PaOOTHI
He npenycmorpeno




8. OCOBEHHOCTHU OPI'AHU3AIIMU OBPA30OBATEJIBHOI'O
IMPOLECCA IO JUCIUIIJIMHE 115 JIM1 C OTPAHUYEHHBIMUA
BO3MOXKHOCTAMMU 3JO0POBbs

Ilo 3as6nenuro cmyoenma

B nensix 10CTYITHOCTH OCBOEHUS MPOTPAaMMBI ISl JIUI] ¢ OFPAaHMYCHHBIMH BO3MOXXHOCTSIMH 3JI0POBbS
pu HEOOXOAMMOCTH Kadenpa 00ecreunBacT CIeYIOIINe YCIOBHUS:

- 0COOBII MTOPAIOK OCBOCHHUS TUCIUILIIMHBI, C y4€TOM COCTOSIHUS UX 3/I0POBBSI;

- DJIGKTPOHHBIE 00pa3oBaTeNbHbIE PECYpChl MO JAUCHUIUIMHE B (OpMax, adanTUPOBAHHBIX K
OTPaHUYCHUSM UX 310POBBS;

- W3YyYeHHUE IUCIMIUIMHBI 10 HHIUBUAYAJbHOMY y4eOHOMY IulaHy (BHE 3aBHCHMOCTH OT (DOPMBI
oOyueHus);

- DJIEKTpOHHOE oOydeHHe ¥ JWCTAaHIMOHHbIE OOpa3oBaTEeNbHBIE TEXHOJIOTUH, KOTOpHIC
peaycMaTpUBaOT BO3MOXXHOCTH IpUeMa-nepeaadu nHGOopMaluy B JOCTYIHBIX 1715 HUX (popmax.

- goctyn (yHaJeHHBIH JOCTYN), K COBPEMEHHBIM MpO(ecCHOHAIBHBIM 0a3aM JaHHBIX U
MH(POPMALMOHHBIM CIIPAaBOYHBIM CUCTEMaM, COCTaB KOTOPbIX onpeneneH PIT/L.

9. MEPEYEHb OCHOBHO 1 JIONOJITHUTEJbHOM YYEBHOM JINTEPATYPHI,
HEOBXOJUMOI 1)1 OCBOEHU S JJUCIUIIJIUHBI
Caiit oubanorexu YpI'dy
http://lib.usue.ru/

OcHoBHas JInTeparypa:

1. beikoBa T. A., Ky3neuosa T. B., Cankuna JI. B. JlokymeHTanmonHoe o0ecrieyeHne yrnpaBaeHHsI
(tenonmpou3BoICTBO) [ DIeKTpOHHBIN pecypc]:YueOHoe nocodue. - Mocksa: OO0 "Hayuno-u3narenbckuit
nieatp MH®PA-M", 2021. - 304 c. — Pexxum moctyna: https://znanium.com/catalog/product/1141796

2. JIamenko MHpopMannoHHoO-aHanuTuueckas aearenbHocte B I'MY. Kypce neknuii. Jlekuus 1.
WNHdopmanus Kak OCHOBa MPUHATHUS PEIICHUI OpraHaMu BIacTH [ DJIeKTPOHHBIN pecypc]:. - EkarepunOypr:
[6. 1.], 2020. - 1 — Pesxum moctyna: http://lib.wbstatic.usue.ru/202009/144.mp4

3. JIamenko MudpopmanmonHo-ananuTueckas nesrensHocts B 'MY. Kypce neknuil. Jlekuus 2.
OcHoBbI HHGOPMAITMOHHO-aHATTUTHYECKOH AesTenbHocTd B [MY [DnexTpoHHbIi pecypcl]:. -
Exarepunoypr: [6. u.], 2020. - 1 — Peskum gocryma: http://lib.wbstatic.usue.ru/202009/145.mp4

4. JIamenko Mupopmanmonno-ananmutuueckas aestenbHocts B ITMY. Kypce nekuwmii. Jlekmus 3.
HNudopManinoHHO-aHAIUTUYECKHE TEXHOIOTUH [ DIeKTPOHHBIN pecypc]:. - EkaTtepunOypr: [6. u.], 2020. - 1
— Pesxum mocryma: http://lib.wbstatic.usue.ru/202009/146.mp4

5. lllysanmosa H. H., iBanoBa A. KO. OcHOBBI 1e0TTPOU3BOACTBA. SI3BIK CITy’)KEOHOTO JOKYMEHTA
[DneKTpoHHBIH pecypc]: Y4eOHUK U MPaKTHKYM IS By30B. - Mocksa: FOpaiit, 2022. - 428 — Pexxum
noctyna: https://urait.ru/bcode/487706

6. 300HuH A.B. UH(dopmaninonHo-aHanuTHYecKast paboTa B TOCYIapCTBEHHOM U MYHUIIUIIATBHOM
yrIpaBieHuH [ DNeKTpoHHBIN pecypc]:YueObnoe mocodue. - Mocksa: OOO "Hay4dHo-u3aaTenbCKUi IIEHTP
NH®PA-M", 2021. - 145 c¢. — Pesxum pocryma: https://znanium.com/catalog/product/987242

7. Koprees 1. K., [Tmmenko A. B., Mamypues B. A. JlokymeHTHpOBaHME yNPaBICHYECKON
NeSTeNIbHOCTH [ DJIEKTPOHHBIN pecypc]:yueOHUK U IPaKTUKYM Ui BY30B. - Mocksa: FOpaiit, 2022. - 384 ¢
— Pesxum mocryma: https://urait.ru/bcode/489430

8. Hoponuna JI. A., iBanosa JI. A., Kapneruesa E. B., ITmienko A. B., Pacuxuna JI. ®.
JlokymeHToBeieHe [ DIEKTPOHHBIN pecypc]: Y4eOHUK U MPaKTUKYM JUIs By30B. - Mocksa: FOpaiir, 2022. -
309 — Pexxum noctyna: https://urait.ru/bcode/489431

JonosHuTeBbHAS IUTEpPaTypa:



1. I'myxos JI.A., Muctpos JL.LE., Cepbymnos 1O.C., CeicoeB JI.B. MonenupoBanre nHGOpMAIIMOHHO-
AQHAIUTUYECKOM NEATEIbHOCTH MPOU3BOICTBEHHO-3KOHOMHYECKHUX CHCTEM B YCIOBUSX PECYPCHOTO
KoH(pmKTa [DnekTpoHHbIN pecypc|:Monorpadus. - Boponex: ®I'BOY BIIO BIJITY um. I'.d. Mopo3osa,
2013. - 180 ¢. — Peskxum moctymna: https://znanium.com/catalog/product/858427

2. Xypasnesa 1.B., XKypasneBa M.B. Odopmisiem TOKyMEHTBI Ha IEPCOHATBHOM KOMITBIOTEPE:
rpamMoTHO U KpacuBo [DnekrponHslid pecypc|:I'OCT P.6.30-2003. Bozmoxuoctu Microsoft Word. -
Mocksa: OOO "Hayuno-uznarensckui nentp MHOPA-M", 2019. - 187 c. — Pexxum gocryna:
https://znanium.com/catalog/product/1030249

3. [Mandwunosa O.A., Kprokosa [[.}O., Cnoboackas N.H. NapopmanmoHHO-aHATHTHYECKHE
TEXHOJIOTUH TOCYapCTBEHHOTO yIpaBieHHs [ DNeKTpOoHHBIN pecypc]:Yue6Hoe mocobue. - Bonoraa:
(enepanbHOE Ka3eHHOE 00pa3oBaTeIbHOE YUPEKICHHE BhICIIero 00pa3oBanus «Bolorockuiit HHCTUTYT
npaBa 1 SKoHOMUKH DenepabHOM Ci1yXO0bl UCTIOHEHUS Haka3aHui», 2019. - 93 ¢. — Pexxum nocryna:
https://znanium.com/catalog/product/1229828

4. Kabamos C.}O. Opranusanust 0011€ero U CeluagIbHOro JIe10IMPOrU3BOCTBA B OPraHax MECTHOTO
caMOyTpaBJieHUs [ DJIeKTpOHHBIN pecypc]: Yuebnoe nocodue. - Mocksa: OOO "HayuHo-u3narenbckuit
neatp MHOPA-M", 2022. - 421 c. — Pexxum noctyna: https://znanium.com/catalog/product/1855469

10. MEPEYEHb UH®OPMAILIMOHHBIX TEXHOJIOT Ui, BKJIIOYAS IEPEYEHD
JIMIEH3UOHHOI'O ITPOI'PAMMHOI'O OBECIIEYEHU A U UTH®OPMAIIMOHHBIX
CIIPABOYHBIX CHUCTEM, OHJIAMH KYPCOB, UCIIOJIb3YEMBIX ITPH OCYIIIECTBJEHUH
OBPA3OBATEJIBHOI'O ITPOIECCA IIO JUCHUIIJIMHE
IlepeyeHb JTHIIEH3NOHHOTO MPOTPAMMHOI0 00eclieYeHHs

Microsoft Windows 10 .Jlorosop Ne 52/223-110/2020 ot 13.04.2020, Akt Ne Tr000523459 ot
14.10.2020. Cpok geiictust muuenszun 30.09.2023.

Astra Linux Common Edition. Jorosop Ne 1 or 13 wmrons 2018, akt ot 17 nmexadbps 2018. Cpok
JCHCTBUS JTUIICH3UH - 0€3 OTPaHUYCHHUS CPOKA.

Ilepeyenb HH(POPMALMOHHBIX CIPABOYHBIX CHCTEM, pecypcoB HHGOPMAIHOHHO-
TeJIeKOMMYHUKAIMOHHOU ceTH « AHTEpHET»:

CrpaBouHo-mipaBoBasi cuctema [apant. Jlorosop Ne 58419 ot 22 nexabps 2015. Cpok neifctBus
JMIIEH3UU -0€3 OTpaHUYEHUs CPOKa

l'ocynapcrBennasi aBToMaTu3MpoBaHHass HHPoOpManMOHHAs cucremMa ''Ymnpasienmue':
opuuuanbHbIii caiT. - MockBa. - O0HOBJIsieTcs1 B Teyenne cyTok. - URL: https://gasu.gov.ru - Teker:
3JIEKTPOHHBIH.

https://gasu.gov.ru



11. ONMCAHUE MATEPUAJIbHO-TEXHUYECKOM BA3bI, HEOBXOJIUMOM 1151
OCYHUIECTBJIEHUSA OBPA3OBATEJIBHOI'O ITPOLHECCA 11O AUCIUIIJIMHE

Peanuzanus yueOHONM AMCHUIUIMHBI OCYHIECTBIISETCA C UCIOJIb30BAaHUEM MaTepUaIbHO-TEXHUYECKOM
6a3b1 YpI' DV, obecnieunBaronieii MpoBecHNUE BCEX BUIOB yUeOHBIX 3aHATUM M HayYHO-UCCIIEIOBATEIbCKON U
CaMOCTOSITENIbHOM paboThl 00yYarOIIUXCS:

CreuuanbHble MMOMEIIEHUS MPEACTABISAIOT cOO0N yueOHbIe ayAUTOPUM JJIsl IPOBEJCHUSI BCEX BUJOB
3aHATUHN, TPYNIOBBIX U HHANBUAYAIbHBIX KOHCYIbTAIHMM, TEKYLIET0 KOHTPOJIS U MPOMEKYTOUHOM aTTECTAIIUH.

[TomemieHnust Asii CaMOCTOSITENILHON pabOThl 00YYarOIIMXCS OCHALICHbl KOMIBIOTEPHONW TEXHUKOH C
BO3MOXKHOCTBIO TOAKIIOYEHUsT K cetd "MHrepHer" uw oOecriedeHWeM J0CTyna B OSJIEKTPOHHYIO
nH(popManmoHHO-00pa3oBaTeNbHYIO cpeny Ypl DVY.

Bce nmomernienusi yKOMITJIEKTOBaHbI CIIEHUATU3UPOBAHHON MEOETbI0 U OCHAIIEHBI MYJIbTUMEIUNHBIM
o0opynoBaHueM crernodopynoBaHueM (MHPOPMAIOHHO-TEIEKOMMYHUKAMOHHBIM, UHBIM KOMITBIOTEPHBIM),
JOCTYTIOM K MH(OPMAIIMOHHO-TIOMCKOBBIM, CIIPABOYHO-TIPABOBBIM CHCTEMaM, 3JIEKTPOHHBIM OMOIMOTEYHBIM
cuctemaMm, 0a3aM JaHHBIX JEHCTBYIOLIErO 3aKOHOJATENbCTBA, HWHBIM HH(POPMAIMOHHBIM pecypcam
CITy’KallluMU IS TIpe/icTaBiIeHus yueOHol nHdopmanuu 60Ib1I0H ayTUTOPUH.

Jlia mpoBefieHHs 3aHSITUN JIGKIIMOHHOTO THUMA MPe3eHTAlMU U JpYyrue ydyeOHO-HarisaHble mocolus,
00ecIeunBaroe TEeMaTUUECKUE UIUTFOCTPAIIIH.



