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BBEJAEHUE

Pabouas nmporpamMMa AUCHUIUIMHBI SBJISIETCS YaCThIO OCHOBHOM MpO(hecCHOHaTbHON
00pa3oBaTeNbHON IPOTPaMMBI BBICILIETO 00pa30BaHus - MPOrpaMMbl OakagaBpuaTa, pa3paboTaHHON B
coorsercTBuu ¢ PI'OC BO

dI'0OC BO ®DenepanbHbIi rOCyJapCTBEHHBIN 00pa30BaTeIbHbIN CTAaHIAPT BBICHIETO 00pa30BaHUs
- OakayiaBpuar 1o HanpasieHuto noarorosku 38.03.03 Yopasienue nepcoHaiom
(mpuka3 MunoOpnayku Poccun ot 12.08.2020 1. Ne 955)

I1C

1. HEJIb OCBOEHUS JUCHUIIJINHBI

Lenbro ocBOEHUS YU€OHOH TUCIMITIIMHBI  SIBIISICTCS:

MOJTyYeHHE CTYICHTAaMH TEOPETUYECKUX 3HAHUHN, IPAKTHUYECKUX YMEHUI U HABBIKOB IO
IPUMEHEHHIO TPYIOBOTO 3aKOHOATEIbCTBA, COIIMATHHO-TIAPTHEPCKUX COTJIAIICHUH U JTOKaIbHBIX
HOPMATHUBHBIX aKTOB, a TAK)KE MO 3aKIFOYCHUIO TPYJOBBIX JOTOBOPOB U KOJJICKTHBHBIX JOTOBOPOB U
COTJIAIIEHUH, CTOCOOCTBYIONINX PAa3pPEIICHUIO CIIOPOB B c(hepe TPYAOBBIX MPABOOTHOIICHHUH;

(dbopmupoBaHKEe OOIIEKYIBTYPHBIX U TPO(PECCHOHANBHBIX KOMIIETCHIINN, HEOOXOAMMBIX
JOCTaTOYHBIX JIJISl OCYIIECTBIICHUS IPABONPUMEHUTEIBHON U KCIIEPTHO-KOHCYIBTAIIMOHHON e TEIbHOCTH
B chepe MPUMEHEHUS TPYAOBOTO 3aKOHOIATENILCTBA, MO3BOJISIONINX BBICTYIATh B KAY€CTBE KOHCYJIbTAaHTA
IIPY CO3JIaHHUH JIOKATBHBIX HOPMATUBHBIX aKTOB B XO3SHCTBYIOIIEM CYOBEKTE.

(bopMHpOBaHKE Y CTYACHTOB LIEJIOCTHOTO MPEICTABICHUS U KOMIUICKCHBIX 3HAHUH O TPUHIIHIIAX,
METO/1aX, HOPMATHBHOM 0a3e, KOTopast MO3BOJISIET MPEI0TBPAIIATh U Pa3pelIaTh TPYIAOBEIE CIIOPHI U
KOH(JIUKTHI.

2. MECTO JUCHHUIIJINHBI B CTPYKTYPE OIIOII
JlMcuuIuInHa OTHOCUTCS K BapUaTUBHON YacTH y4yeOHOro IJIaHa.

3. OBBbEM JUCHHUIIVINHBI

Yacos
KonTtaktHast pabora .(Io yd.3aH.)
Camocrosrens
[IpakTnueckne Has pabota
TTpoMeKyTOUHBIA KOHTPONL | Beero 3a 3aHATHA, B TOM 4HCJIE 3.e.
CEeMECTp Bcero HSKHI/H/I BKIJTIOHaA IIOArOTOBKAa
Kypcosoe KOHTPOJIBHBIX U
MPOEKTHPOBAHU KYPCOBBIX
e
Cewmectp 2
3 | 4 | 4 | 0 32 1
Cewmectp 3
Dx3ameH, KonrponbsHast 216 20 8 12 187 6
pabota
252 24 12 12 219 7

4.I1INTAHUPYEMBIE PE3YJIbTATBI OCBOEHUA OIIOII
B pesynbrare ocBoenust OIIOII y BeITyCKHHUKA TOKHBI OBITH CPOPMUPOBAHBI KOMITETEHIIUH,
ycraHoBieHHble B cooTBeTcTBUM PI'OC BO.
[Tpodeccuonanpabie komnereHuu (11K)

[Indp n HauMeHOBaHUE

Nuaukatopel JOCTHKEHUS KOMIIETCHIIUN
KOMIIETEHITUHN

1H(}OpMallMOHHO-aHAJIUTHYECKHI




[TK-1 Cnocoben
OCYIIECTBIISITh IEATEILHOCTh
10 aHAIU3Y U 00ECTICUCHHIO
OpraHu3aIiK EPCOHATIOM

NJI-1.IIK-1 3Hath:

TexHonoruu, METOIbl U METOJUKU MTPOBECHUS aHAIU3a U CUCTEMAaTHU3allH
JIOKYMEHTOB ¥ MH(OPMAITUH, TIOUCKA, PUBJICUEHUS, TT0A00pa 1 0TOOpa
nepcoHasa

CucreMsbl, METOJIbI U (HOPMBI MATEPUAIBHOTO U HEMATEPHAILHOTO
CTUMYJIMPOBAHUS TpyAa MepcoHaa

CrtpyKTypa opraHuzalyy 1 BakaHTHbIE JOJDKHOCTH (mpodeccun,
CIIEIIUATILHOCTH )

[Topsimok ornpeneneHus MEPCHEKTUBHOM U TEKyILeH TOTPEOHOCTH B KajJpax
HcTounuku obecriedeHns opraHu3aluu KaapaMu

TexHonoruu u MeTo bl HGOPMUPOBAHUS U KOHTPOJISI OI0JIKETOB
Opranuzanus padoT Ha Pa3IMYHBIX yYacTKax MPOU3BOJICTBA, OPraHU3AINH,
oTpaciu

OO01e TeHACHIIMH Ha PhIHKE TPYZa U B OTIEIBHOM OTpaciiv, KOHKPETHOM
npodeccuu (I0HKHOCTH, CIISUATFHOCTH) U BHIaX MPOPECCHOHATBLHON
JIeSITEIIbBHOCTH

OCHOBBI IICUXOJIOTMH U COLIMOJIOTUU TPYAA

OCHOBBI 5KOHOMUKH, OPTaHU3ALWHU TPY/a U YIIPABICHUS, YIIPABICHUS
[IEPCOHAIIOM

TpynoBoe 3aKOHOJIATEILCTBO U UHBIE AKTHI, COJEPKAIINE HOPMbI TPYI0BOTO
npasa

OCHOBBI apXUBHOTO 3aKOHOZATEIHCTBA 1 HOPMATHBHBIE ITPABOBBIC AKThI
Poccuiickoit denepainuu, B 4aCTy BEACHUA TOKYMEHTALUH 10 MEPCOHAITY
3akoHozgarenscTBO Poccuiickoit denepariuy o nepcoHalIbHbIX JaHHBIX
OcHOBBI HAJIOTOBOT0 3aKOHO1aTeNnbeTBa Poccuiickoit denepanuu
JlokanbHBIE HOPMATHBHBIE aKThl OPTaHU3ALNH, PETYIHPYIOIIUE TOPTOK
noadopa nepcoHana, 00ecreueHus MepCcoHaIOM

Hopwmpbl 3TuKH 1e710BOTO OOIICHUS

bazoBbie 0CHOBBI HH(POPMATHKH, CTPYKTYPHOE ITOCTPOCHUE
MH(OPMALIMOHHBIX CUCTEM M OCOOEHHOCTU PabOThI C HUMHU




[TK-1 Cnocoben
OCYIIECTBIISITh IEATEILHOCTh
10 aHAIU3Y U 00ECTICUCHHIO
OpraHu3aIiK EPCOHATIOM

NJI-2.11K-1 Ymets:

OnpenensiTb KpUTEPUH MOMCKA, MPUBJICUYEHU, TOA00pa 1 0TOOpa
nepcoHasa

Cobupate, aHaTU3UPOBATh U CTPYKTYPUPOBATh HHGOpMAIUIo 00
OCOOCHHOCTSIX OpraHu3aluu padoT Ha Pa3IMYHBIX Y4aCTKaX MPOU3BOJCTBA
Y Ha KOHKPETHBIX pabounX MecTax ¢ yueToM Liejeil, 3a/1a, IJIaHOB U
CTPYKTYpbI OpraHu3aluu

Cobupatp, aHaTU3UPOBATh U CTPYKTYPUPOBATh HHPOpMAIUio 00
O0COOEHHOCTSIX U BO3MOXKHOCTSIX KaJIpOBOT'O MOTEHIIMaIa OpraHu3aluu
Cobupatp, aHaTU3UPOBATh U CTPYKTYPUPOBATh HHGOpMAIUIo 00
0COOCHHOCTSIX phIHKA TPYJa, BKJIIOYAs MPEII0KEHUS OT IPOBANUIEPOB yCIyT
10 TIOUCKY, MIPUBJICUEHHIO, TOI00PY B OTOOPY NEepCoHaNa, 0 KaHAUIATax U
IPEJIOKEHUAX Ha PIHKE Tpyia

dopmupoBaTh TPEOOBAHUS K BAKAHTHOW JOJDKHOCTH (TIpodheccun,
CHEIHUATBHOCTH) B OTIPEICIATh KPUTEPHH 0100pa TIepcoHaa

BHOCUTB KOppEKTHPYIOIINE CBECHUS B TPEOOBAaHUS K KaHAUJaTaM Ha
BaKaHTHBIE JIOJDKHOCTHU (MPOodeccru, CrennatbHOCTH)

[TpyMeHsITh TEXHOJIOTHUH U METOJIMKU [TOMCKA, IPUBJIEUEHUS, 10A00pa U
0TOOpa KaHUIaTOB HA BAKAHTHBIE JOJDKHOCTH (Ipodeccun,
CHEHATBHOCTH) B COOTBETCTBHE C UX CIICUPUKON

[Tonp30BaThCsl IOMCKOBBIMU CHCTEMAaMHU M HH()OPMAIIMOHHBIMHU peCypcaMu
JUIsl MOHUTOPUHTA PbIHKA TPYAA, B 007aCTH 00€CIIeUeH I IEPCOHATIOM,
rPaXXIAHCKOTO M TPYJOBOIr0 3aKOHOAATENbCTBA Pocculickoit @enepanuu
Hcnonb30Bath cpecTBa 00ECIIeUeHUs IIEPCOHAIOM, BKITIOUAst
COIPOBOKICHHE

KoHncynpTupoBaTh 110 BOIpocam MpUBJIEUYEHUS IEPCOHAIIA, TI0 BOIIPOCaM
pBIHKa TpyJa B YaCTH OOecreueHus: IepCoHaIoM

CocTaBisTh U KOHTPOJIUPOBATH CTaThU PAaCcX0JI0B Ha o0ecreueHre
MIEPCOHAJIOM JIJIsl TUTAHUPOBAHUS OI0/[KETOB

Co0:1r01aTh HOPMBI ATHKH JIEJIOBOTO OOIIIEHUSI




[TK-1 Cnocoben
OCYIIECTBIISITh IEATEILHOCTh
10 aHAIU3Y U 00ECTICUCHHIO
OpraHu3aIiK EPCOHATIOM

N/I-3.11K-1 UmeTh npakTUYECKUH ONBIT

AHanu3 mIaHoB, CTPATETUHU U CTPYKTYPbI OPTaHU3alUN

AHanu3 0coOeHHOCTEH OpraHu3aIuy padboThl U TPOU3BOCTBA HA
KOHKPETHBIX pab0o4ynX MecTax

AHanu3 pblHKa TPy/Aa [0 OpraHu3aluy padoThl Ha aHAJTOTHYHOM
MIPOU3BOJICTBE U pabOYHX MECTax

dopmupoBaHue TpeOOBAHUN K BAKAHTHOM JTOJKHOCTH (TIpodeccuu,
CHEIHAILHOCTH) U UX KOPPEKLIUS

AHanu3 pblHKa TPyAa U IepcoHalla OpraHu3aliy 1o npopuiio BaKaHTHOU
JIOJDKHOCTH (TIpodeccrH, CrienaibHOCTH )

HNudopmupoBanue v KOHCYIbTHPOBAHUE PYKOBOJUTENEH MOIpa3iesieHui 1
OpraHu3aluy [0 BOIPOCAM PBIHKA TPYZa B YaCTH 00eCTIedeHus
MIEPCOHAJIOM, 10 BOIIPOCAM MPUBJICUEHHS IEPCOHANIa C OLIEHKOM 3aTpar
[Toncka BO BHYTPEHHUX U BHEIIHUX UCTOYHUKAX UH(OPMAIHH O
KaHHMJIaTax, COOTBETCTBYIOIIEH TPEOOBAaHHUSIM BaKaHTHON JTOJDKHOCTH
(mpodeccun, CeMaATLHOCTH)

Pa3menienus cBeieHnii 0 BAaKaHTHON JOJDKHOCTH (1Ipodeccun,
CHENHATBHOCTH) B CPENICTBAX MAacCOBOW MH(POPMALIUU

Bri6opa crmoco60B 1 METOIOB MTPHUBIICYECHUS TIEPCOHANIA B COOTBETCTBHU C
YTBEP)KICHHBIMH IIJITAHAMHU

[TpoBepku nHGOpMAIMY O KaHAUIATAX HA BAKaHTHBIE TOJDKHOCTH
(mpodeccun, CeMATLEHOCTH)

[TpoBenenus cobecenOBaHMU U BCTPEY C KaHIAUAATaMHU Ha BaKaHTHBIE
JOJKHOCTH (TMpodeccu, CICIHATLHOCTH) C 00eCIIeYeHUEM 00paTHOM
CBSI3U

O1neHKH COOTBETCTBUS KaHAUJATOB TPEOOBAHHUSIM BaKaHTHOM JTOJKHOCTH
(mpodeccun, criennaTbHOCTH)

[TonroroBku npennoxkeHuil o GopMUPOBAHUIO OIOKETA HA TMOUCK,
MIPUBJICYCHHE, TOJO0P ¥ OTOOp MepcoHasia




[TK-2 Cnocoben
OCYIIECTBIISITh
aJIMAHUCTPUPOBAHHE
IPOIIECCOB U
JIOKYMEHTOOOOPOT pabOTHI ¢
NIEPCOHAIIOM

WJI-1.1IK-2 3nath

JlokanbHbIC HOPMATHBHBIE aKThl OPraHU3ALNHU, PETYIUPYIOIINE TOPSIOK
BHE/IPEHUSI KOP-NIOPATUBHOM COLMANIBHOM MOJUTHKH U COLUAIIBHBIX
nporpamMm, oOpMIIEHUS PaCIOPSIAUTENBHBIX U OPraHU3allMOHHBIX
JIOKYMEHTOB I10 IIepCOHaITy, O(pOPMIIEHHIO TPYIOBBIX OTHOIIECHU,
OpraHU3alMOHHBIX, UHPOPMALMOHHO-CIIPABOYHBIX JOKYMEHTOB,
PEryaupyroIuX TPYA0Bble OTHOLICHHUS

HopmatuBHBIE IpaBOBBIE aKThl, PETyJIUPYIOIIKE TpaBa U 0053aHHOCTH
rOCyJapCTBEHHBIX OPTaHOB U OPTaHU3ALMU [0 IPEJOCTABICHUIO YUETHON
JOKYMEHTaIUH, ONpeEIsIoIne HOPMbI TpyL0Boro mpasa Poccuiickoi
denepanun, 00 THIUBUAYATHLHOM (MIEPCOHU(UIIMPOBAHHOM) yUeTe B
CUCTEME 00513aTEJIbHOTO IIEHCUOHHOTO CTPaxOBaHUsl, HOPMbI TPYI0OBOTO
npaBa

[Topsimok hopmupoBanus, BeeHHs OaHKa TaHHBIX O IEPCOHANE
OpraHMu3aliy U [PEI0CTaB-JIEHUSI OTYETHOCTH 10 CUCTEMAM OILIAThI U
OpraHu3aly Tpy/a NepcoHala, NpeaocTaBie-Hus OTYETHOCTH 110
BOIIPOCAM COL[MAIbHOM MOJUTHKY B OTHOILIEHUU IEPCOHANIA

JlokasibHbIE HOPMATHUBHBIE AKThl OPraHU3aALUH, PETYJINPYIOIINE TOPAIOK
OILIaThl, OPraHU3ALMY U HOPMUPOBAHUA TPYyAA

OCHOBBI IOKYMEHTOO00POTA U JOKYMEHTAIIMOHHOTO 00eCrIeYeHUs
TexHonoruu, METoIbl U METOJUKH IPOBEJCHUS aHATIN3a U CUCTEMAaTU3alun
JOKYMEHTOB B WH(OpMAIHH

[Topsinox npoBeaeHUsI KOHKYPCOB U O(pOPMIIEHUSI KOHKYPCHOMN
JIOKYMEHTaluu

[Topsinox npoBeaeHUsI 3aKyIIOYHbIX MTPOLELYP U 0(OpMIICHUS
COIYTCTBYIOIIEH TOKYMEHTA-LIUH

OpranuzanvoHHYIO CTPYKTYPY OpTraHU3aliu

OCHOBHBIE METPUKH U AHAIUTUYECKUE CPE3bI B 00JIACTHU JIBHKEHUS U yUeTa
nepcoHasia

[Topsinox oopmiieHUs: AOKYMEHTOB, IPEIOCTABIISIEMBIX B FTOCY/1apCTBEHHBIE
oprasbl, IPOpeCcCHOHANbHBIE COIO3bI U APYTUE MPEICTABUTEIbHbBIE OpraHbl
pabOTHUKOB M UHBIE OPraHU3aluN

CTpyKTypy OpraHu3alii ¥ BaKaHTHBIE JOJKHOCTH (TIpodeccu,
CIEINAIbHOCTH)

TpynoBoe 3aKOHOJIATENILCTBO U UHBIE AKThI, COJEpIKAIINE HOPMbI TPYJOBOTO
npasa

OCHOBBI apXMBHOTO 3aKOHOJIaTEJIbCTBA U HOPMATHUBHBIE ITPABOBHIE AKTHI
Poccuiickoit @denepanuu, B 4acTH BEICHUs TOKYMEHTALUH 110 IEPCOHATY, B
obnactu odopMiIeHHs, BEAECHUS U XPAaHEHUS JJOKYMEHTOB 110 0(OPMIIEHHUIO
TPYIOBBIX OTHOIIEHUN

OCHOBBI HAJIOTOBOTO 3aKOHO1aTeNIbcTBa Poccuiickoit @enepanuu
3akoHonmarenbcTBO Poccuiickon denepanuiv 0 MEpCOHANBHBIX TAHHBIX
TexHonornu, METObl 1 METOJUKY IPOBEJCHUS aHATIN3a U CUCTEMAaTU3aluN
JIOKYMEHTOB M HH(pOpMaIUU

JlokanbHbBIE aKThl OpraHU3alluH, PETYIUPYIOIIUE MTOPAI0K 1Moa00pa
NIEPCOHAJIA, OLIEHKH U aTTECTALlUU NIEPCOHAIIA, PA3BUTHUS U IIOCTPOEHUS
npodecCHOHATIBLHON Kapbepbl, 00yueHHsl, aaNTallui U CTaXKUPOBKH
nepcoHalia

[Topsimok oopmieHus, BeIeHHUs U XPaHEHUs TOKyMEHTAIIUHU, CBSI3aHHOM ¢
MIOUCKOM, MIPUBJICUEHHEM, TTO00POM U OTOOPOM IEepcoHaa Ha BaKaHTHBIE
JOJIKHOCTH, IIPOBEAECHNEM OLIEHKH U aTTECTALUU NIEPCOHAJIA, CHCTEMOM
00y4yeHHsI, alanTalluy U CTAXKUPOBKH, PA3BUTHUS U TOCTPOCHUS
npodecCHOHATBLHON Kapbepbl IepcoHaa, o CUCTEMaM OIUIAThl U
OpraHM3aluy TpyJa NepcoHaa, o COUNaIbHON NOJUTHKE B OTHOLIEHUN
[IEPCOHAJIA, TPYAOBBIX OTHOLIEHMH, IO YIIPABICHUIO IIEPCOHAIIOM B




COOTBETCTBUH C TPeOOBAHUSIMH 3aKOHOJATENbCTBA Poccuiickoit denepanuu
Y KOPIIOPATUBHBIMH MOJIUTUKAMH, (POPM OTUETHOCTHU B TOCYIaPCTBEHHbIE
OpraHbl YCTAHOBJICHHBIX 3aKOHO1aTeNIbcTBOM Poccuiickoit dexneparuu,
MEPBUYHBIX JJOKYMEHTOB JUIs 1ieJieii OyXrairepckoro yuera B cdepe

o opMIIEHUS TPYAOBBIX OTHOLICHHHA

[TpaBuiia BefeHus 1€710BOM MEepenucKu

HopMsl 5TukH 1e5oBoro oomeHus

bazoBbie 0cHOBBI HH(DOPMATUKH, CTPYKTYPHOE TOCTPOCHHE
MH(OPMALIMOHHBIX CUCTEM U OCOOEHHOCTU PadOTHI C HUMU
TapudHo-kBaM(PHUKAMOHHBIE CIIPABOYHUKH paboT U npodeccuii padbounx
U KBaJTU(UKALMOHHBIE XapaKTEPUCTUKH JTOJIKHOCTEH CITyKaluX,
npodeccuoHabHBIE CTAaHAAPTHI

[Topsiok 3aKito4eHust 10roBopoB (KOHTpakToB) TpedoBanus
3akoHoJaTenbcTBa Poccuiickoii @enepanuu no o(opMIICHUIO TPYIOBBIX
OTHOIIIEHUW, BOMHCKOMY y4Y€TY, YBEIOMJICHUIO U MPEACTABICHUIO
OTYETHOCTHU B TOCYJAapCTBEHHBIE OPTaHbl CIIEIUATIBHBIX KATETOPHil
PaOOTHUKOB: HMHOCTPAHHBIX PAOOTHUKOB U JIMI] 0€3 rpak/1aHCTBa,
WHBAJIUJIOB, JIUII, UMEIOIINX FAPAHTHH U JIbI'OTHI, YCTAHOBJICHHBIE
3aKOHOJIaTEIBHO, U IPYTUX CIECIHAIBHBIX KaTerOpuid

Lenu u 3aa4um OpraHU3aIuy 110 TOCTPOCHUIO CUCTEMBI OOPMIICHHUS
TPYOBBIX OTHOILICHHUN

Crienranu3upoBaHHbIe HH()OPMAIIMOHHBIC CUCTEMBI, IIU(PPOBBIC YCIYTH U
CEPBUCHI 10 BEJICHUIO yUeTa U JBUKEHUIO MIEPCOHAJIA, TPAHUIIBI UX
MIPUMEHEHUS




[TK-2 Cnocoben
OCYIIECTBIISITh
aJIMAHUCTPUPOBAHHE
IPOIIECCOB U
JIOKYMEHTOOOOPOT pabOTHI ¢
NIEPCOHAIIOM

NJI-2.11K-2 YmeTs:

AHanu3upoBaTh JOKaJIbHbIE HOPMATUBHBIE AKThI U JIOKYMEHTHI 110
0(OPMIICHHIO TPYJOBBIX OTHOLLIEHUH, POPMHUPOBATH MPEATIOKEHUS MO UX
aKTyaJIU3alNH U YIIYUIICHUIO

JloKkyMeHTUpOBaTh TPYAOBBIE OTHOLIECHHUSI PA3JIMUHbIX KAaTETOPUil
pabOTHUKOB U CIIeUaTbHBIX CYOBEKTOB TPYAOBOTO MPaBa B COOTBETCTBUU C
JICUCTBYIOIIUM 3aKOHOAATENbCTBOM Poccuiickoit @eaeparnuu,
peraamMeHTaMu (CTaHaapTaMu) JOKYMEHTO000pOTa OpraHu3alu
AHanM3upoBaTh HOPMATUBHBIE U METOJINYECKHE TOKYMEHTHI 10 BOIIPOCAM
OIUIATHl U OpraHU3alMK TPYJla IepcoHalIa

Bectu yuer u peructpanuio 10KyMeHTOB B HH(OPMALMOHHBIX CUCTEMaX U
Ha MaTepUaAIbHBIX HOCUTEIIAX

AHanmM3upoBaTh MpaBuiia, IPOLEIYPhl U MOPSIKHA MPOBEACHUS OLICHKU U
aTTeCcTalluy NepCoHaNIa, O0yUeHUs, aIaliTAllUN U CTAXUPOBKH, PA3BUTHUS U
MOCTPOEHUS MPOPeCCHOHATBHOM Kapbhephbl IEPCOHANA, MPOIEAYPHI
KOPIOPAaTUBHOW COLMAIBHOW ITOJTUTUKA

AHanM3UpoBaTh NMpaBuiia, IPOLETYPHI U MOPSIOK, PETyIUPYIOIIUE MpaBa 1
00513aHHOCTH TOCY/IAPCTBEHHBIX OPraHOB M OPTaHMU3AIIMHU IO BOIPOCaM
oOMeHa JIOKYMEHTAIMEH 10 MepCoHay

Bectu nenoByro nepenucky, 10KyMeHTOO00pOT, perjaMeHTHPOBAHHBIM
3akoHozaarenbcTBOM Poccuiickoit denepanuu B 001acTu TPYAOBBIX
OTHONICHHIA, C pa0OTHUKAMH, BHEIITHUMH KOHTPAreHTAMH U TPaXKTaHaMU
BoIABIATH OMIMOKY, HETOUHOCTH, UCIIPABJICHHS U HEIOCTOBEPHYIO
nH(pOpMaIKIO B TIOKY-MEHTaX, ONPEACNISITh MOJIMHHOCTD IMPEICTABICHHBIX
JIOKYMEHTOB

OGecneunBaTh JOKYMEHTAIIMOHHOE COMTPOBOXKICHUE BBIX0/a KaHIuIaTa Ha
paboTy U MepeMeIeHHsI TIepCcoHaa, OIEHKH U aTTeCTallluK IepCcoHaa,
00y4eHus1, aIanTaIui U CTAKUPO-BOK, Pa3BUTHUS U MTOCTPOCHUS
poQeCCHOHAIBHON Kapbephl MEPCOHANA, CONTPOBOKICHUE MEPOTIPUATUN
0 OIIaTe ¥ OpraHU3alMU TPY/la MePCOHAlIa, COIUATBHOM MOJTUTHKU B
OTHOIIIEHUH TIEPCOHAJIA

OdopmisTh JOKYMEHTHI IO BOTIpOCaM 00€CTIeUeHUsI KaJPOBBIMU
pecypcaMu, 1o BOIPOCaM OIIEHKH U aTTeCTalliy MepCoHalIa, TPOBEACHUS
00y4eHus1, afanTalui U CTAKUPOBKH, PA3BUTHS U TIOCTPOCHUS
MpoeCCHOHAIBHON Kapbephl MEpCOHAa, OIUIaThl U OpraHU3aIui TPpyaa
MepCcoHasa, KOPIOPATUBHON COIMAIBHON MOJMTHKH HEOOXOAUMBIE JTsI
MPEIOCTABIICHUS B TOCY/IapPCTBEHHBIE OPTaHbl, MPOPECCUOHAIBHBIC COIO3BI
U JIPYTHE MPEICTAaBUTEIBbHbBIE OPraHbl pAOOTHUKOB

OGecneunBaTh cOOIOICHIE TPeOOBAaHUH 3aKOHOIATENHCTBA Poccuiickoi
denepanuu U KOPIMOPATUBHBIX MOJUTUK B 00J1aCTH 00pabOTKH
MEPCOHAIIBHBIX TAHHBIX ¥ KOHPUICHITMATHFHON HHPOPMAITUH

OnpenensaTs CTPYKTYpPY U CoJiepKaHUe, TOTOBUTH TPOECKTHI HOPMATHUBHBIX
JIOKYMEHTOB ¥ IOKYMEHTOB 10 0()OPMJICHHIO TPYIOBBIX OTHOIICHUMN
Opranu3oBbIBaTh XpaHEHHUE JOKYMEHTOB B COOTBETCTBUHU C TPEOOBAHUSIMH
TPYAOBOTO, apXUBHOI'0 3aKOHOAATENBLCTBA Pocculickoit Penepauuu u
JIOKaJbHBIMU aKTaMH OpTraHu3aluu

AHaIM3upoBaTh JOKYMEHTHI U IEPEHOCUTHh HH()OPMAIIHIO B
WH(OPMAIIMOHHBIE CHCTEMBI M 0a3bl TAHHBIX O KaHIUAATaX

PaboTatb ¢ nHpOpPMAITMOHHBIMU CHUCTEMaMU M 0a3aMH JaHHBIX T10
BOIIPOCaM 00ecTeueHus TIEPCOHAIIOM, TPOBEICHUS OLICHKH U aTTeCTAlUN
nepcoHasna, oOy4eHusl, aIanTalli U CTAXKUPOBKU, PA3BUTHUS U TIOCTPOCHUS
npoecCHOHANTLHOM Kapbephl IEpCOHAlIa, BEACHUIO MIOMCKA U yUeTa
KaHJUJATOB HA BaKaHTHBIC JOJDKHOCTH (TIpodeccuu, CrienuanbHOCTH ), IO
CH-CTEMaM OIUIATHI M OPraHU3alUK TPYJla IEPCOHalIa, COLMAIIbHON
MOJIMTUKY B OTHOILIEHUHU MIEPCOHAlIA




AHanu3upoBaTh JOKYMEHTHI U IEPEHOCUTH HH(GOPMAITUIO B
nH(pOpMaITMOHHBIE CUCTEMBI U 0a3bl TAHHBIX

OdopmasaTs KapoBble JOKYMEHTHI B COOTBETCTBUU C TPEOOBAHUSIMU
3akoHozAarenbcTBa Poccuiickoit denepannu u IT0KaaIbHIMA HOPMAaTUBHBIMU
aKTaMu OpraHM3allH, YU€THbIE JOKYMEHTHI, IIPEI0CTaBISIEMbIE B
roCyJIapCTBEHHbIE OPTaHbl, IPEICTaBUTEIbHBIE OPIaHbl pAOOTHUKOB
[TpousBoauTh NpeaBapuTeIbHbIE 3aKYIIOYHBIE TPOLIEAYPHI U OPOPMIIATH
COITYTCTBYIOIIYIO JOKYMEHTAIIUIO IO 3aKJIFOUEHHUIO JJOTOBOPOB
OpranuzoBbIBaTh U MPOBOJUTH KOHKYPCHI, OOPMIIATH U aHAJIM3UPOBATD
KOHKYPCHYIO 10-KyYMEHTAIIUIO

Paborats co cnenuanu3npoBaHHBIMU HHGOPMAITMOHHBIMU CUCTEMaMHU U
U(POBBIMU CEPBUCAMU TI0 BEICHUIO yU€Ta M JBH)KEHUIO TIepCoHaIa,
COIPOBOKICHHUIO TPYIOBBIX OTHOIICHUH, C HH(POPMAIIMOHHBIMH
cuUcTeMaMH, ITU(POBBIMU YCIYyraMH M CEPBUCAMH 10 BEACHUIO YU€Ta U
JBIKEHUIO TIEPCOHAIIA, CTATUCTUYECKON M OTYETHOW HHPOPMALIUU U
AQHAIUTUKH I10 IEPCOHATY

Co01r01aTh HOPMBI ATHUKH JCIIOBOTO OOIIECHUS

dopMUpOBaTh MPEIOKEHHUS IO ABTOMATH3ALIUU U ITU(PpOBU3AITUN
IIPOLIECCOB U JOKYMEHTOO0OpOTa 0 YUETY U JBUKEHHIO IIEpCOHAIA,
JIOKYMEHTOB 110 IEPCOHAITY JIJIsl IPEJICTABIIEHUS B TOCY1apCTBEHHbBIE OPTaHbl




[TK-2 Cnocoben
OCYIIECTBIISITh
aJIMAHUCTPUPOBAHHE
IPOIIECCOB U
JIOKYMEHTOOOOPOT pabOTHI ¢
NIEPCOHAIIOM

N/1-3.11K-2 UmeTh npakTUYECKUH OMBIT

Co6opa 1 MpoBEPKH JTUIHBIX JOKYMEHTOB PAOOTHUKOB
KoncynpTupoBanus pabOTHHKOB 110 BompocaM 0GOpMIIEHHS TPYJOBBIX
OTHOLLEHUN

OdopmieHus TOKYMEHTOB, PETJIAMEHTUPYIOIIUX TPYOBbIE OTHOIICHUS C
KOHKPETHBIM paOOTHUKOM

[ToaroroBku 1 oopMIIEHHUS MO 3aMPOCy paOOTHUKOB U JOKHOCTHBIX JIUI]
KOMUMH, BBIITUCOK U3 KaJPOBBIX JOKYMEHTOB, CIIPaBOK, HH(OpMALIK O
CTa)e, JIbroTax, rapaHTUsX, KOMIIEHCALUIX U UHBIX CBEICHU O
paboTHHUKAX

Bbiaun paboTHUKY JOKYMEHTOB O €r0 TPYJI0BOU e TEIbHOCTH
JoBeneHust 10 cBeieHUs] paOOTHUKOB OpPraHU3allMOHHbIX,
pactopsIUTENbHBIX U KaJPOBBIX JTOKYMEHTOB OpraHU3aluu

Benenus ydyera, npeyCMOTPEHHOTO TPYJIOBBIM 3aKOHOAATEIILCTBOM
Poccuiickont @enepanuun

Perucrparuu, y4uera, orepaTUBHOTO XpaHEHHS KaJIpOBBIX JOKYMEHTOB,
MOATOTOBKA UX K CAa4e B apXUB

Pa0oThl B KOPIIOPaTUBHBIX U BHEIIHUX UH()OPMAITMOHHBIX CUCTEMAX U
UCIIOJIb30BaHUE IIUPPOBBIX CEPBUCOB, BHIMOIHSIIONNX (DYHKIIUU BEACHUS
JIOKYMEHTAIMH T10 JBM)KCHHIO U yUeTy MepcoHana

Pa3paboTku MpoeKTOB JOKAIBHBIX HOPMATUBHBIX aKTOB OpraHU3aIiH,
PETrYIUPYIOMUX TPYAOBBIE OTHOIICHHS, JOKYMEHTOB 110 O(POPMIICHHUIO
TPYIOBBIX OTHOIICHHUHN C KOHKPETHBIM PAOOTHUKOM

[ToaroToBKM MpeUIOKEHUH IO ONITUMH3AIMN (HOPM TOKYMEHTOB U
nrdpoBU3aIuu JOKYMEHTO000pOTa OpraHu3auy B 00J1acTi 0hOpMIICHUS
TPYIOBBIX OTHOILICHHUI

[ToAroTOBKM MPOEKTOB JOKYMEHTOB I10 MIPOIIEIypaM YIIpaBICHUs
MIEPCOHAJIOM, y4YeTa U JABUKEHUS TIepCoHalIa

[ToaroToBKHM 1O 3aMPOCy rOCYAAPCTBEHHBIX OPTaHOB, MIPEACTABUTEIBHBIX
OpraHoB PaOOTHUKOB OPUTHHAJIOB, BHITTUCOK, KOMTUN JJOKYMEHTOB H
MIPE0CTABICHUE B DJIEKTPOHHOM BHUJIE CBEJICHH, PErIaAMEHTHPYIOIITUX
TPYIOBbIE OTHOIICHUS! ¥ UMEIOIIUX OTHOILIEHUE K perjlaMeHTalluu
TPYXOBBIX OTHOILICHHUN

[ToaroToBKH 3aIPOCOB B TOCYAAPCTBEHHBIE OPTaHbl U CTOPOHHUE
OpraHu3aIiy I TOATBEPKIECHUS CBEJICHUI B MHTEpecax paOOTHUKOB U
paboTtonaTest

[ToaroToBk# yBe1OMIIEHUM, OTYETHOM, CTATUCTUYECKON U aHAITUTHYECKON
uH(popMalru 0 0POPMIIEHHIO TPYIOBBIX OTHOIIEHUMN

Opraau3zanuu JOKyMEeHT0000pOTa 10 YUETY U ABMIKEHHUIO IepCcoHaIa
Opraau3anuu npeACcTaBICHUS JOKYMEHTOB 10 TIEPCOHAY B
TOCYJapCTBEHHBIE OPTaHbBI

IToaroToBKM YBEIOMIIEHUH, OTYETHOMW, CTATUCTUYECKON U aHAITMTHYECKOU
uH(pOpPMAIIUU TI0 IEPCOHAITY

[ToaroroBku MHGOPMALIUK O 3aKITFOYEHUN TPYAOBOTO WIIN TPakKIaHCKO-
MIPABOBOTO JOTOBOPA Ha BHIMIOJTHEHHE paboT (OKa3aHHUE YCIYT) C
rpakKJIaHUHOM, 3aMEIAIOIINM JIOJKHOCTU TOCYIapCTBEHHOM UITH
MYHHIIMIIATLHON CITYKOBI, MepeueHb KOTOPBIX YCTAaHABIMBACTCS
HOPMaTHUBHBIMU MpaBOBbIMU akTaMu Poccuiickoit denepanmnu




[TK-2 Cnocoben
OCYIIECTBIISITh
aJIMAHUCTPUPOBAHHE
IPOIIECCOB U
JIOKYMEHTOOOOPOT pabOTHI ¢
NIEPCOHAIIOM

N/1-4.1T1K-2 meTh npakTUYECKUN ONBIT: AHAJIN3a MPOIIECCOB
JIOKYMEHTO000pOTa, JIOKAJIbHBIX JOKYMEHTOB I10 BOIIpOcaM 00eCIeUeHUs
MEPCOHAJIOM, OLIEHKE U aTTeCTalluy MepCcoHala, OpraHu3aluy OrIaThl U
TpyJa MepcoHasna, KOpIopaTUBHOM COIMAIbHOM MONMUTUKH

AHau3 IpoIeccoB, MPAaBUII U MOPSAKOB OPraHU3alUU IPU IPOBEICHUU
MEPOMNPUATHIA [0 PA3BUTHIO U TPO(ECCHOHANIBHOM Kapbepe, 00y4eHHUIO,
aJlanTalyy ¥ CTAKUPOBKE MepcoHaia

Odopmienue npoiiecca U pe3yIbTaToB aTTeCTALUU IEpCOHAIA
Odopmienne TOKyMEHTOB IO BOIIPOCaM OIUIaThl M Tpy/a MepcoHana
Benenus nnpopmanum o BaKaHTHBIX JODKHOCTSX (Tpodeccusix,
CIEIHUAIbHOCTSIX) ¥ KaHAUaTax

OpranuzalvoHHOE CONPOBOXKACHUE MEPOIIPUITHI 110 OLIEHKE NIEpCOHAIAa U
€ro arTecTaluu

JIOKyMEHTAallMOHHOI'O ¥ OPraHU3aLMOHHOTO COMPOBOXKICHUS MEPOIIPUATUI
KOPIIOPAaTUBHOM COIMATIbHOM MOJTUTUKHU

JIOKYMEHTaIMOHHOT'O COIIPOBOXACHNE KaHIUAATOB Ha dTanax roucka,
IIPUBJICYEHMS], 11000pa U 0TOOpa MEPCOHAsA Ha BAKAHTHBIE JI0JDKHOCTH
(mpoteccun, ciennanbHOCTH ), THGOPMHUPOBAHNE KAaHIUIATOB O
pe3ynbraTax oToopa

JloKyMeHTaImoHHOTO 0OPMIICHHS PE3YIIBTATOB MEPOIPUSATHIH 110
Pa3BUTHIO U IPOPECCHOHATBHON Kapbepe, 00YUEeHUIO, alalTallud 1
CTaXXUPOBKE MEPCOHAJA, KOPIIOPATUBHON COLMATIBLHOM MMOTUTUKHI
WupopmupoBanust nepcoHana o pe3ynbTarax OLEeHKU U aTTeCTaluu
[TonroroBkH 3ampocoB 0 KaHAKUJaTaxX B TOCYIapCTBEHHbIE OPTaHbI, B
ClIy4asiX, IpPeyCMOTPEHHBIX JEHCTBYIOIUM 3aKOHOIaTEIbCTBOM U
00paboTKa MpeI0CTaBICHHBIX CBEICHUIM

[TonroroBku 1 00paboOTKa yBETOMJIEHUS, 3aIIPOCOB B rOCYAapCTBEHHBIE
oprasbl, Npogec-CHOHAJIbHBIE COI03bI U IPYrHe NMPEeACTaBUTEIbHbIE OPTaHbl
PabOTHHUKOB TIO0 BOTIPOCAM TOMCKA, MPUBJICUEHHUS, TT0A00pa 1 0TOOpa
NepcoHalia, BONPOCaM COI[MAJIbHOM MOJIUTHUKY B OTHOLIEHUH IT€pCOHaa
[ToAroToBKM MHAMBUAYAIBHBIX MPEAJIOKEHUN HA OCHOBE PE3YJIHTAaTOB
IIPOBEJICHUS MEPONPUATUI IO Pa3BUTHUIO U MPOPECCUOHATBHON Kapbepe,
00y4eHHI0, afiaNnTaluu U CTAKUPOBKE MEepCoHaa

IToATrOTOBKM NMPEUIOKEHUH IO Pa3BUTHIO IIEPCOHAIIA 110 PE3YJIbTaTaM
OIICHKH, COBEPILIEHCTBOBAHUIO CCTEM OOYYEHHs, aanTaluu 1
CTaXKUPOBKH, Pa3BUTHSI U TOCTPOCHUS MPO(EeCCHOHATBHON Kapbephl
NepcoHasia, 10 BOIpOcaMm OIUIaThl ¥ Tpy/a epcoHana, 1o
COBEpUICHCTBOBAHUIO CHCTEMBI OIUIAThl U OpraHU3alluy Tpy/la IepcoHaa,
KOPIOPATUBHOM COIMATIbHON MOJTUTUKHI

[ToaroToBKH pe3yapTaTOB aHAIM3a COOTBETCTBHSI KOPIOPATUBHOM
COITMATFHOM TOJUTHKU TPEOOBaHUSIM 3aKOHOJATENbCTBA Poccuiickoi
®enepanvy U yCIOBUSIM phIHKA TPy/ia

ConpoBOXk/IeHUS IOTOBOPOB IO 00ECTIEYEHUIO OPTaHU3aIH [TEPCOHATIOM,
BKJIIOYAs IPEIBAPUTEIbHBIE TPOLEAYPHI IO UX 3aKIIOYEHHIO, 10 OKa3aHUIO
KOHCYJIbTAIIHOHHBIX U MH(POPMAIIMOHHBIX YCIIYT IO OLIEHKE U aTTeCTaIllUH
IIEpPCOHAJIA, TI0 CUCTEMAM OIUIAThl U OpraHU3alluy TpyJia IEpCcoHaa,
BKJIIOYAs IPEIBAPUTEIIbHBIE TPOLEAYPHI IO UX 3aKIIOUEHHUIO
JIOKyMEHTaIIMOHHOTO M OPTaHU3aLMOHHOTO COMPOBOKICHHS CUCTEMBI
OpraHM3aly U OIUIaThl TpyZa IepcoHaa

ConpoBox/1eHUsI JOTOBOPOB 10 OKAa3aHUIO KOHCYJIbTAllMOHHBIX,
MH(POPMALMOHHBIX YCIIYT, HEOOXOIUMBIX ISl IPOBEICHHS 00yueHHUs,
aJIanTalliy ¥ CTaXXUPOBOK, PA3BUTHUS M TOCTPOEHHS PO ECCHOHATEHON
Kapbepbl IIEPCOHANIA, 110 MEPONPUATHAM KOPIIOPATUBHON COLMAIbHON
MOJINTUKHU BKJIIOUAs IPEABAPUTEIbHBIE IPOLEAYPHI 10 UX 3aKIHOUECHUIO
Beimonnenus TpeboBaHuil 0 XpaHEHUIO HH(POPMAINK O pe3yabTaTax




0o0y4deHus, alanTallui U CTAXKUPOBKU, PA3BUTHUS U MOCTPOCHUS
npodeccuoHanbHOM Kapbephl IepcoHalIa

OpraHU3alMOHHO-YIIPABJICHYECKUI

I1K-3 Cmocoben
OCYIIECTBIISATH OPraHU3AIHIO
HpOBe[[eHI/ISI OLICHKU U
aTTeCTAlllU TIePCOHaa

NJ1-1.11K-3 3uath

TexXHOJIOTHH U METO/IbI OTIpeIeeHUs TPOPECCUOHATBHBIX 3HAHUH, yMEHUI
¥ KOMITETeHIINH, OIIEHKH MPO(PECCUOHATLHBIX 3HAHUH, YMEHUH U
KOMIIETCHIIUI

TexXHOI0ruMu U METO/IbI OLIEHKH JINYHOCTHBIX KaYECTB U XapaKTEPUCTUK
ITopsimoK ¥ TEXHOJIOTHUS IIPOBEICHUS ATTECTALIUN

Cucrembl, MeTOBI ¥ (POPMBI MATEPHAILHOTO U HEMATEPUAIBHOTO
CTUMYJIMPOBAHUs TPy/1a IIEpCOHAIIA

TexHonoruu U MeTo1bI HOPMUPOBAHHS U KOHTPOJISI OIOKETOB
TexHosornu, MeToAbl U METOJAMKHU IIPOBEICHUS AHAJIN3A U CUCTEMAaTU3aLUH
JOKYMEHTOB B WH(OpMAIHH

OcCHOBBI O0IIIEH U COLMAILHOM IICHXOJIOTHH, COLIMOJIOTHH U IICUXOJIOTHH
Tpyna

OCHOBBI IPOU3BOJCTBEHHON JESTENILHOCTH OpraHU3aluu

[Topsinox mpoBeAeHUsI 3aKyIIOYHbIX MTPOLELYP U 0(OpMIICHUS
COINYTCTBYIOIEH JOKYMEHTALUU

CrpyKTypa opraHu3anuy 1 BaKaHTHBIE JTOJDKHOCTH (TIpodeccun,
CIEIHAJIbHOCTH)

TpynoBoe 3aKOHOAATENIBCTBO U MHBIE aKThI, COAEPKALNE HOPMBI TPYJIOBOTO
IpaBa

OCHOBBI apXMBHOT'0O 3aKOHOJIaTEJIbCTBA U HOPMATHUBHBIE ITPABOBHIE AKTHI
Poccuiickoit denepaiuu, B 4aCTH BEACHUS TOKYMEHTALMH 10 MEPCOHAITY
3akoHogarenscTBO Poccuiickoit denepariny o nepcoHaNIbHBIX JaHHBIX
JloxanpHbIE HOPMATUBHBIE aKThl OPraHU3ALMH, PETYIMPYIOLINE OPSIIOK
OILICHKH IIepCOHaIa

[Topsiok 3aKII0OUEHUS I0rOBOPOB (KOHTPAKTOB)

HopMbl aTuKH 1e510Boro oomeHus

bazoBble 0CHOBBI HH(POPMATHKH, CTPYKTYPHOE TOCTPOECHUE
MH(POPMALIMOHHBIX CUCTEM U 0COOEHHOCTH paboThl ¢ HUMU




IT1K-3 Crocoben
OCYIIIECTBIISATH OPTAaHU3AIHIO
MPOBEJICHUS OLICHKH 1
aTTeCTalliy IIepcoHalIa

NJI-2.11K-3 YmeTs:

OnpenensaTs napaMeTpbl U KPUTEPUH OLIEHKU U aTTECTAI[MH IIepCOHAIa
OnpenensaTs U NIPUMEHSTh CPEACTBA U METOJIbI IPOBEIECHUS OLIEHKU
HEepCOHaa, aTTeCTalluu

Beinenars (onpenensaTs) rpymiibl HEpCcoHaia i IPOBEICHUS OLCHKH,
aTTecTaluu

Bectu yuet u perucrpanno JOKyMEHTOB B HH(OPMAIIMOHHBIX CUCTEMAaX U
Ha MaTepUaJIbHbIX HOCUTEISX

OnpenensTb UHTEHCUBHOCTb TPY/1a U 30HbI NOBBILIEHHS 3()(H)EKTUBHOCTH
nepcoHasia

OnpenensTb MOTUBALMOHHBIE (PaKTOPBI IPOBEIEHUS OLICHKH [TepCOoHAa
CocTaBisTh U KOHTPOJIMPOBATH CTATHU PACXOJIOB HA OLIEHKY U aTTECTALUIO
nepcoHana JJisl TNIAHUPOBAHUS OFOJIKETOB

ObecneunBaTh TOKYMEHTALIMOHHOE COTPOBOXKICHHE aTTECTAIlMK TIEpCOHAa
ObecneunBaTh OPraHU3aIMOHHOE COTIPOBOXK/ICHIE OLIEHKH TIEpCOHAa
ObecneunBaTh COXPAaHHOCTh KOH(HICHIINATHHON HH(OPMAIIH TIPH
MIPOBEICHUH OIICHKH MIEPCOHAa

OpraHu30BBIBaTh XpaHEHNE TOKYMEHTOB B COOTBETCTBUH C TPEOOBAHUSIMHU
TPYAOBOT0, apXUBHOI'0 3aKOHOAATENBCTBA Poccuiickoit @enepanuu u
JIOKaJIbHBIMI HOPMATHBHBIMH aKTaMH OpTaHU3alNuN

Cobupatb, aHATM3UPOBATH U CTPYKTYPHPOBATH HHPOPMALIUIO O
MPEUIOKEHHSX TI0 OLIEHKE TepCOHalIa Ha PBIHKE TPyJa

[Tpon3BoONTH MIpEeIBAPUTENBHBIE 3aKYIIOYHBIE TPOLEAYPHI U OPOPMIIATH
COITYTCTBYIOIIYIO JOKYMEHTALUIO TI0 3aKJIFOUYEHHUIO JIOTOBOPOB
OnpenensaTh yCIOBHS JUIs 3aKIIOYCHHUS JOTOBOPOB HA YCIIYTH 110
MIPOBE/ICHUIO OLIEHKH IepCOHalIa

CucremaTu3znpoBarhb, 000011aTh ¥ aHATU3UPOBATH PE3YIbTATHI OLIEHKH
nepcoHaia

ObecnieunBaTh OOPATHYIO CBSA3b 110 PE3YyIbTaTaM IIPOBEIECHHON OLIEHKH C
MIEPCOHATIOM M PYKOBOJICTBOM

[Tonp30BaThCsl TOMCKOBBIMHU CHCTEMaMH, HH()OPMAITHOHHBIMHU pECYpCaMu H
0a3aMu JTaHHBIX 10 MPOBEJCHUIO OIICHKH, aTTECTAINHU TIepCOHAIIA
PazpabaTpIiBaTh pEKOMEHIANNY TI0 PA3BUTHIO TIEPCOHANIA HA OCHOBE
IIPOBEICHHON OLIEHKH

Co0:1r01aTh HOPMBI ATHKH JIEJIOBOTO OOIIIEHUS




IT1K-3 Crocoben
OCYIIIECTBIISATH OPTAaHU3AIHIO
MIPOBEJICHUS OLICHKH U
aTTeCTalliy IIepcoHalIa

N-3.11K-3 UmeTh mpakTHYECKUNA OTIBIT

AHanu3 CTPYKTYpHI, INIAHOB U BaKaHTHBIX JOJDKHOCTEH (TTpodeccuid,
CIIENUATILHOCTEN ) OpraHu3aIlii, 0COOEHHOCTEH OpraHu3aluu padoThl Ha
Pa3IMYHBIX y4acTKaxX MPOU3BOJICTBA U KOHKPETHBIX pabodHnX MecTax
Pa3paboTka miaHa OleHKH MepcoHalia B COOTBETCTBUH C LIETSIMU
OpraHu3aluu

Pa3paboTka MpoeKTOB JOKYMEHTOB, ONPECIIAIOMINX TOPSA0K aTTECTAllUH
nepcoHala, ¢ OIEHKOI 3aTpat

OueHka JMHAMHUKY POU3BOAUTEILHOCTH, MHTEHCUBHOCTH U

3¢ pexTUBHOCTH TpyJa Ha paboYrX MecTax

Omnpenenenue pecypcoB, BEIOOP CPEJICTB U METOAOB IPOBEICHUS OLICHKU
nepcoHalia

[TpoBeneHue OIICHKH MEPCOHAIa B COOTBETCTBUU C IJIAaHAMU OpraHU3aIuu
ConpoBox/1eHNE JOTOBOPOB C OPTaHU3ALUSAMHE - HCIIOTHUTEIISIMH
MEPOTIPHUATHIA IO OLIEHKE TIEPCOHAIIA, BKJIIOYAs MPEIBAPUTEIbHbIC
HPOIETyPHI IO UX 3aKIFOUYECHUIO

ConpoBokIeHHE TIPOIIecca aTTECTAIIMK U PA0OTHI aTTECTAIMOHHON
KOMHUCCUU

KoHcynbTupoBanue nepcoHaia mo BONpocaM OLEHKH, BKIIIOYas OLICHKY
3arpar

AHanm3 pe3ynbTaToOB OIICHKH MEPCOHANa, TOJrOTOBKA PEKOMEH AL
PYKOBOJICTBY U TIEPCOHAITY

[ToaroToBka mpeiokeHui mo GopMrupoBaHUIo OI0PKETA 110 OpPraHU3aIMH U
IIPOBEJICHUIO OLIEHKU [I€pCOHaa, aTTeCTalluu IepcoHalia

[ToaroToBka MpeUIOKEHUI O COOTBETCTBUU PAOOTHHUKA JTOJHKHOCTH
(mpodeccun, ciennanbHOCTH) 10 Pe3yabTaTaM aTTeCTallud B COOTBETCTBHU
¢ 3aK0oHOJaTenbCTBOM Poccuiickon @enepanyu

[1K-4 Opranuszauus u
MIPOBEICHUE MEPOIIPUSATUI 1O
Pa3BUTHIO U TOCTPOEHHUIO
npodeccuoHaNbHON Kapbephl
nepcoHana

N/1-1.1TK-4 3Hath

Cucrema, crioco0bl, METOJIbl, THCTPYMEHTBI TIOCTPOEHUS
npodeccuoHaIbHON Kapbepsl

Mertobl onpeaeeHns U OLEHKH JTUYHOCTHBIX U PO EeCCHOHATBHBIX
KOMIIETEHIIU I

Cuctembl, MeTOIbI ¥ (POPMBI MAaTEPUAIBHOTO U HEMAaTEPUAIBHOTO
CTUMYJIMPOBAHUS TpyZa MepcoHaa

TexHomoruu, MeTo/1bl GOpMUPOBAHMS U KOHTPOJIS OI0IKETOB
TexHOoI0ruH, METO/IbI U METOIMKH IIPOBE/ICHUS aHAIN3a U CHCTEMaTHU3alul
JIOKYMEHTOB M UH(pOpMaIUU

OcHOBBI TpohecCHOHATTBHON OPHEHTAIIMN

OCHOBBI JOKYMEHTOO0OPOTa U JJOKYMEHTAI[HOHHOTO 00eCTIeYeHUs
OCHOBBI ITPOU3BOICTBEHHOH JI€ATEILHOCTH OpraHu3aluu

OcHOBBI 00111 U COIMATBHON TICUXO0JIOTHH, COLIMOIOTUU U TICUXOJIOTUU
Tpyna

CrpyKTypa opraHM3alyu 1 BaKaHTHbIE JTOJDKHOCTH (Tipodeccun,
CIEIHAIbHOCTH)

TpymoBoe 3aKOHOAATENBCTBO U MHBIE aKThI, COJEPKAITNE HOPMBI TPYIOBOTO
npaBa

3akoHonmarenbcTBO Poccuiickon denepanuiv 0 NEpCOHANBHBIX TAHHBIX
JlokasibHbIE HOPMATHUBHBIE AKThl OPraHU3AINH, PETYIUPYIOLIUE TOPSIA0K
pa3BUTHA U TIOCTPOEHUS PO eCcCHOHATBLHON Kaphephl MepcoHana
[Topsiiok 3aKIIIOUYEeHHST TOTOBOPOB (KOHTPAKTOR)

HopwMbl aTuku nemnoBoro oomeHus

bazoBbie 0cHOBBI HH()OPMATUKH, CTPYKTYPHOE MTOCTPOCHHE
WH(POPMAITMOHHBIX CHCTEM U OCOOEHHOCTH pabOThl C HUMU




I1K-4 Opranuzanus u
MPOBEJICHUE MEPOTPUSITUIN 110
Pa3BUTHIO U TOCTPOCHUIO
npodeccuoHaNbHOM Kapbephl
nepcoHaa

NJI-2.11IK-4 YmeTs:

AHanu3upoOBaTh YPOBEHH OOIIETO Pa3BUTHS U MTPOPECCHOHATIBHON
KBaTH(UKAIIMH TIEpCcoHasa

OnpenensiTb KpaTKOCPOUHBIE U IOJITOCPOUHBIE TOTPEOHOCTH PA3BUTHS
NepCcoHaNIa U IOCTPOEHUS €ro NpodecCHOHaTbLHON Kaphephbl
Onpenenstb kpurepuu GOpMUPOBAHUS KaIPOBOTO pe3epBa OPraHu3aluu
CocTaBisTh UHIUBUYaTbHbIE TUIAHBI KAPHEPHOTO PA3BUTHSA NIEPCOHAIA
[TpyMeHsITh TEXHOJIOTHN U METO/Ibl PA3BUTHS IIEPCOHANA U TOCTPOCHUS
npodeccnoHanbHOM Kapbephl

CocTaBisTh NPEATOKEHUS U KOHTPOJIUPOBATH CTAThbHU PACX0J0B Ha
MPOrpaMMbl U MEPOIIPHUATHS 110 PA3BUTHIO MIEPCOHAIIA U IIOCTPOSHUIO
po(ecCHOHANTLHOM Kapbephl ISl IUTAHUPOBAHMSI OIO/[KETOB
Onpenensite 3QPEKTUBHOCTE MEPONIPHUSITHIA IO PA3BUTHUIO ITEPCOHAA U
MOCTPOCHUIO MPOPECCUOHATBHON Kaphephl

Paborats ¢ mHPpOpPMAIIMOHHBIMHA CHUCTEMAMH U 0a3aMU JIaHHBIX 110
MEPCOHATY

Co01r01aTh HOPMBI ATHUKH JCIIOBOTO OOIIECHUS

N/1-3.11K-4 UmeTh npakTUYECKUN OMIBIT

AHaJIU3 CTPYKTYpBI, IJIAHOB M BaKaHCUI OpraHu3aluu

Ananun3 ocobeHHocTell pabOThI Ha Pa3IMYHBIX Y4acTKax MPOU3BOACTBA U
KOHKPETHBIX pab04YnX MecTax

[TonroroBka MpoeKTOB JOKYMEHTOB, ONPEEIISIOMINX MOPSIA0K Pa3BUTUS
NepCOHaNa U MIOCTPOCHUS MPOPECCHOHATBHON Kapbhephl C OLEHKOW 3aTpat
Pa3paboTka rranoB npoeccHoHaIbHOW Kapbepbl pAOOTHHKOB
®opMUpOBaHUE KaJPOBOTO pe3epBa

Opranu3zanys MEpOINpUITHI IO Pa3BUTHIO U TOCTPOECHHUIO
poeCCHOHAIBHON Kapbephl MepcoHaIa

[TonroroBka mpenaoxeHuil o GopMUPOBAHUIO OIO/PKETAa HA OPTaHU3aLINIO
U TIPOBEJICHHE MEPOIIPUATHIH 110 pa3BUTHIO U TIOCTPOCHUIO
npodeccuoHanbHOM Kapbephl IEpcoHalIa

AHanu3 3¢p(HeKTUBHOCTH MEPOIIPUATHI 110 pa3BUTHIO MIEPCOHAIA,
MOJIFOTOBKA MPEJIOKEHUH 10 Pa3BUTHIO




[1K-5 Opranuzanus o0y4ueHus
nepcoHana

NJI-1.IIK-5 3Hats:

MeTobl, HHCTPYMEHTHI UCCIIEJ0BAHUS TOTPEOHOCTH B 00yUEHUHN
nepcoHasia

Mertonosnorus o0y4yeHus

TexHoIoruu, METO/Ibl U METOAMKH IIPOBEICHUS aHAIN3a U CUCTEMaTHU3aluu
JIOKYMEHTOB U HH(pOpMaLUU

[Topsimok pa3paboOTKH MJIAHOB MOATOTOBKH, I€PENOATOTOBKH U TOBBIILICHHS
KBAJM(PHUKALMU KaJAPOB, yYEOHBIX IIAHOB U MPOrpaMM

Cucrembl, MeTOIbI M (POPMBI MATEPUAIBHOTO U HEMATEPUAIBHOTO
CTUMYJIMPOBAHUS TPpyZa IepcoHaIa

TexHomoruu u MeTo bl HOPMUPOBAHMS U KOHTPOJISI OFOAKETOB

[Topsinok BeeHUs yuyeTa U OTYETHOCTH 110 MOJATOTOBKE U ITOBBILLIEHUIO
KBaJM(HUKAIMY TIEpCOHANA

OCHOBBI JOKYMEHTO000POTa U IOKYMEHTAIIMOHHOT'O 00eCIIeYeHUS
OCHOBBI TEXHOJIOTMH [TPOU3BOJICTBA U JIEATEIBHOCTH OpPraHU3aluu
OcHOBBI 001IIEH U COIMATTBHON TICUXOJIOTHH, COIIHOIOTHU U TICUXOJIOTUU
TpyAa

[Topsinok mpoBeaeHUsI 3aKyIIOYHbIX MTPOLELYP U 0(OpMIICHUS
COIYTCTBYIOIIEH JOKYMEHTALUU

CtpyKTypa opranuszanuu

TpynoBoe 3aKOHOJIATENILCTBO U UHBIE AKThI, COJEPHKAIIXE HOPMbI TPYJOBOIO
npasa

OCHOBBI apXMBHOT'0O 3aKOHOJIaTEJIbCTBA U HOPMATHUBHBIE ITPABOBHIE AKTHI
Poccuiickoit denepanuu, B 4aCTH BEACHUS TOKYMEHTALUH MO EPCOHATY
OcHOBBI HAJIOTOBOTO 3aKOHO1aTeNnbecTBa Poccuiickoit denepanuu
OcHOBBI 3aKOHOIaTENBCTBA 00 0OpazoBannu Poccuiickoit denepannu
3akoHogarenscTBO Poccuiickoit deneparinu o nepcoHaNIbHBIX JaHHBIX
JlokasibHbIE HOPMATHUBHBIE AKTHl OpPraHU3ALMH, PETYIHNpYIOIIe 00ydyeHne
nepcoHasia

[Topsiok 3aKIT0OYEHUS I0rOBOPOB (KOHTPAKTOB)

Hopwmpbl 3TuKH 1€710BOTO OOIICHUS

bazoBbie 0CHOBBI HH()OPMATUKH, CTPYKTYPHOE TOCTPOCHHE
MH(OPMALIMOHHBIX CUCTEM M OCOOEHHOCTU PabOTHI C HUMHU

NJ1-2.1T1K-5 YmeTs:

AHaIM3UPOBATh U ONPEAEIATH MOTPEOHOCTH B 00yUE€HUH TPy IEpCcoHaIa
B COOTBETCTBHH C IIEJIIMU OpraHU3aluu

Pa3palaTbIBaTh MJIaHbI IOATOTOBKH, IEPEMIOATOTOBKH U MOBBIIICHHS
KBaJTM(HUKAIMY KaJpPOB, y4eOHbIE IUIaHbI U POTPAMMBI

AHaJIN3UPOBATH PHIHOK 00pa30BaTEIbHBIX YCIYT U TOTOBUTH MPEATIOKECHUS
10 TIOCTAaBIIHUKAM YCITYT

OpraHu3oBbIBaTh 00y4aromue MeporpusITUs

CocTaBisATh U KOHTPOJIMPOBATH CTAThU PACcX0JI0B HAa O0YUYEHHUE MepcoHaa
JUIS TUTAaHUPOBAHUS OIOIKETOB

Pa3pabaTbIiBaTh U KOMIUIEKTOBATh Y4€OHO-METOAMYECKHE JOKYMEHTBI
[Tpon3BoUTH OLIEHKY (P PEKTUBHOCTH O0yUSHHS ITEPCOHATIA

[Tpon3BoNTH MpeBapUTENIbHbIE 3aKYIIOYHbIE TPOLIEAYPHI U 0popMIIeHHE
COITYTCTBYIOILEH TOKYMEHTAIIUHU TI0 3aKII0UYEHHUIO IOTOBOPOB

PaboTatb ¢ nHpOpMAITMOHHBIMU CHUCTEMaMU M 0a3aMH JaHHBIX 10
NepCOHATY

PazpaOaTbIiBaTh U OPOPMIIATH JOKYMEHTBI 1O NTPOLIECCAM OpPTraHU3aLUH
o0yueHMsI IepCcoHaja U UX pe3ysbraTaM

Co0:1r01aTh HOPMBI ATHKH JIEJIOBOTO OOIIICHHUSI




[1K-5 Opranuzanus o0y4ueHus
nepcoHana

N/1-3.11K-5 UmeTh npakTUYECKUH OMBIT

AHanu3 pblHKa 00pa30BaTeNbHbIX YCIYT U MOTpeOHOCTEN OpraHU3aliy B
00yJYeHuu epcoHana

Pa3paboTka rmiaaHoB, METOJUYECKIX MAaTEPUAJIOB, y4€OHBIX IJIAHOB U
MPOrpaMM, MPOEKTOB JIOKATHHBIX aKTOB 10 O0YYEHHIO M PA3BUTHUIO
nepcoHasa, BKIIto4Yas OLIEHKY 3aTpar

Opranu3zanys MEpoNpHUsITHIA 110 00YYEHHIO TIepcoHaa

[ToaroroBka mpeaaoxeHui mo GopMUPOBAHUIO OI0/HKETa HA OPTaHU3ALIUIO
o0y4deHus nepcoHana

AHanu3 3¢ GeKTUBHOCTH MEPOIIPUATHI 10 00YYEHUIO MTepCoHa

[IK-6 Opranuszanus
aJanTaluu U CTaXKUPOBKU
HepcoHana

NJ1-1.11K-6 3nats:

Mertobl aganTaliuu U CTaKUPOBOK

TexHon0oruu, METOIBI U METOJIMKY ITPOBEJCHHS aHAJIU3a U CUCTEMAaTU3alluu
JIOKYMEHTOB ¥ MH(OpMAIIHH

[Topsiiok pa3pabOTKH MJIAHOB aIANTAIMK IIEPCOHAIA Ha HOBBIX pab0ounx
MeCTax, MOJATOTOBKH, MEPEIIOATOTOBKH U ITOBBIIIICHUS KBATH(PUKALIUH
NepcoHasa U OPraHu3aIuu CTaXKUPOBOK

[Topsimok cocTaBieHus CMET 3aTpaT Ha aJanTaluio U CTAXKUPOBKY
nepcoHasna

[Topsinok BeaeHUs yyeTa U OTUETHOCTH 1O aJJallTallud U CTaXKUPOBKE
nepcoHasna

Cuctembl, MeTOIbI U (HOPMBI MATEPUATHBHOTO M HEMATEPHUAIILHOTO
CTUMYJIMPOBAHU TPy/ia IepcoHalia

TexHomorun 1 MeToAbl HOPMUPOBAHHS U KOHTPOJIS OFOHKETOB

OCHOBBI TEXHOJIOTUHU MTPOU3BOCTBA U JACSITEIBHOCTH OpraHu3aluu
OCHOBEBI 00IIIEN U COLMATBLHOM IICUXOJIOTHUH, COLIMOIOTHHI U IICHXOJIOTHH
Tpyna

CtpyKTypa opraHuzaiiy U BakaHTHbIE JOJDKHOCTH (mpodeccun,
CIEIUAIEHOCTH)

TpynoBoe 3aKOHOIATENIBCTBO U MHBIE AKThI, COAEPKALUE HOPMBI TPYIOBOIO
npaBa

OCHOBBI HAJIOI'OBOTO 3aKOHOAaTeNbCcTBA Poccuiickoit deaepannn
3akoHonaarenbcTBO Poccuiickoit denepaiiy 0 epcoOHANbHBIX TaHHBIX
JloxasibHBIE HOPMATUBHBIE aKThl OPraHU3aLUN, PETYIUPYIOIIHUE aaanTalHIo
Y CTAXXUPOBKY IEPCOHANA

OCHOBBI JOKYMEHTO000POTa U IOKYMEHTAIIMOHHOTO 00ecreYeHUs
[TopsimoK 3aKITFOUEHUS IOTOBOPOB (KOHTPAKTOB)

HopMsI 3TuKH 1e10BOT0 00IIeHus

bazoBbie 0cHOBBI HH(DOPMATHUKH, CTPYKTYPHOE MTOCTPOCHHE
WH(OPMAIIMOHHBIX CUCTEM B OCOOEHHOCTH PabOTHI C HUMU




[1K-6 Opranuzamnus
aZlanTaIuy U CTAXKHUPOBKHU
nepcoHana

NJI-2.11IK-6 YmeTs:

OnpenensTh rpyNIbl EpcoHaia JUisi CTaXUPOBKU U aaNnTaluu
Omnpenensats paboyrie MecTa AJsl IPOBEICHHS CTAXXUPOBKH U afanTaluu
nepcoHasa

CornacoBbIBaTh MEPOMPUATHS alaliTAllN U CTAXKUPOBKU C BO3MOKHOCTSIMU
MIPOU3BOJICTBA

[Tpon3BOaUTH aHANU3 U OLIEHKY Pe3yJIbTaTOB aJaNTallUuU U CTAXKUPOBOK
nepcoHasa

CocTaBisTh NPEAIOKEHUS U KOHTPOIUPOBATH CTATbH PAacX0/I0B Ha
IIPOrpaMMbl U MEPOIIPHUATHS 110 aIaNTAllUU U CTAXUPOBKE MEpCOHANA IS
IUTAHUPOBAHUS OI0JKETOB

[TpousBoauTh OLIeHKY () PEKTUBHOCTH MEPOIIPUATHI 110 aIalTAIlUH 1
CTaXXHPOBKE TIEpCcOHAIIA

BHenpsth cucTeMbl BOBJICUCHUSI PAOOTHUKOB B KOPIIOPATUBHYIO KYIBTYPY
Hcnons3oBaTh HHGOPMAITMOHHBIE CHCTEMBI H 0a3bl IAHHBIX TI0 TIEPCOHATY
Co01r01aTh HOPMBI ATUKH JCIIOBOTO OOIIECHUS

N-3.11K-6 meTh npakTUUECKU OIbIT

AHanu3 ycrenHblX KOPIOPaTUBHBIX MPAKTUK 110 OPTaHU3alUY afanTaluu U
CTaKUPOBKE IIEPCOHAIA

Pa3pa0oTka I1aHoB aganTanum, CTa)KUPOBKU IIEpCOHAIA C OLIEHKOM 3aTpaT
Opranuzanys MEpONPUATHH IO aJanTalluk, CTAXKUPOBKE NIEPCOHAIIA
[ToaroToBka mpeu10KeHUH 110 COBEPIIEHCTBOBAHUIO CHCTEMbI a/lalTallly,
CTaKUPOBKU IepCcoHaJIa

[ToaroToBka npeuiokeHui no GopMupoBaHuio OI0KeTa Ha OPraHU3aLHIo
aJlalTalyy U CTAKUPOBKU IIEpCOHAa

Anann3 3¢ (peKTUBHOCTH MEPONPUATHI 10 aJanTaliy U CTaXHUPOBKE
nepcoHala




[1K-7 Opranu3zamus oniaThl
Tpy/la IepcoHasa

NJI-1.1IK-7 3nath:

®opMbI U CHUCTEMBI 3apa0OTHOM MIIATHI, TOPSAJOK COCTABIIEHUS OI0KETOB
CucreMbl, MeTOJIbI U (HOPMBI MAaTEPUAIIBHOTO M HEMATEPHAILHOTO
CTUMYJIMPOBaHUS TpyAa MepcoHana

TexHonoruu u MeTopl HOPMUPOBAHUS U KOHTPOJISI OFO/KETOB U (OHJI0B
[Topsnox Tapudukanuu padboT U pabounx, YCTAaHOBIEHUS JTOJKHOCTHBIX
OKJIAJIOB, JIOTUIAT, HAT0ABOK U KOA((PHUIIMEHTOB K 3apaOOTHOM TU1aTe,
pacuera CTUMYJIMPYIOIIMX BbIIJIAT

MeTo/b1 onpesiesieHnss YUCIEHHOCTH PA0OTHUKOB
TapudHo-kBaTM(PHUKATMOHHBIE CIIPABOYHUKH paboT U npodeccuii padbounx
U KBaJTU(UKALMOHHBIEC XapaKTEPUCTUKH JOJKHOCTEH CITy>KaIIuX
MeTo/p1 yueTa ¥ aHaan3a oka3aTesield o TpyAay U 3apaboTHOM TuiaTe
TexHOMIOrHH, METOJIBI U METOJIUKH TIPOBECHUS aHATTN3a U CHCTeMAaTHU3alluN
JIOKYMEHTOB ¥ HH(OpMAIIHH

KanpoBast momuTHKa U CTpaTerusi OpraHu3anun

CrtpyKTypa opraHu3anuy ¥ BaKaHTHBIE JTOJDKHOCTH (TIpodeccui,
CIEIUAJIbHOCTH)

TpynoBoe 3aKOHOAATENBCTBO U MHBIE AKTHI, COJIEPKAIIUE HOPMBI TPYIOBOTO
npaBa

OcHOBBI HAJIOTOBOTO 3aKOHO1aTeNnbecTBa Poccuiickoit denepanuu
3akoHozgarenscTBO Poccuiickoit denepaiiuy o nepcoHalIbHbIX JaHHBIX
JlokaJibHbIE HOPMATHUBHBIE aKThl OPTaHU3AINH, PETYIUPYIONIUE OILIaTy
Tpyna

OCHOBBI TEXHOJIOTUH NPOU3BOACTBA U IEATEILHOCTH OPraHU3aluu
OCHOBBI IOKYMEHTOO00POTa U IOKYMEHTAIIMOHHOTO 00eCriedeHUs
[Topsiiok 3aKIIOUEHUS I0TOBOPOB (KOHTPAKTOB)

OcHOBEI 0011IEH M COLMAILHON ITCUXOI0THH, COLIMOJIOTHN U TICHXOJIOT A
Tpyna

Hopwmpbl 3TuKH 1€710BOTO OOIICHUS

bazoBbie 0CHOBBI HHPOPMATHKH, CTPYKTYPHOE ITOCTPOCHUE
MH(OPMALIMOHHBIX CHUCTEM U 0COOEHHOCTH PabOThl C HUMU

NJ1-2.11K-7 YmeTs:

CocTaBisTh U KOHTPOJIUPOBATH CTAThU PACXOJI0OB Ha OILIATYy TPyAa
nepcoHaa JJis IIaHUPOBaHMSI OI0KETOB U (DOHJIOB

[TpuMeHsITh TEXHOJIOTHH MaTepHaIbHON MOTUBAIIMU B YIIPABICHUN
MEePCOHAIOM

Pa3pabatbiBaTh KOHIIENIIMIO ITOCTPOSHUSI MOTUBALIMOHHBIX MPOTPaAMM
pabOTHUKOB B COOTBETCTBHH C IEISIMH OpTraHU3AIUU

AHaIM3upoBaTh COBPEMEHHBIE CUCTEMBI OTIAThI U MaTepUaTbHON
(MOHETapHOI) MOTHBAIIUH TPY/a AJs IeJiel OpraHu3aIiu
AHaIM3MpoBaTh YPOBEHH OIUIATHI TPY/la IEPCOHAA IO COOTBETCTBYIOIIUM
pohecCHOHANBFHBIM KBATU(DHUKAIISAM

[TpoBOANTH MOHUTOPHUHT 3apabOTHOM TUTATHI HA PHIHKE TPYAA
AHan3upoBath (HOPMBI MATEPUAILHOTO CTUMYJIHPOBAHUS, KOMIICHCAITUH U
JBTOT B OIJIaTe TPyZa MepcoHasna

Paborats ¢ HHPOPMAIIMOHHBIME CHUCTEMaMH B 0a3aMU JaHHBIX IO OIIaTe
TpyJa MmepcoHana

CocCTaBIATh MPOTHO3BI PA3BUTHS OILJIATHI TPY/la ITEPCOHAIA

Co0:1r01aTh HOPMBI ATHKH JIEJIOBOTO OOIIICHUSI




[1K-7 Opranu3zamus oniaThl
Tpy/la IepcoHasa

N/1-3.11K-7 UmeTh npakTUYECKUH OMIBIT

AHanu3 yCHemHbIX KOPIOPaTUBHBIX MPAKTUK 10 OPraHU3alUN CUCTEMBI
OILIaThl TPYAA IepcoHaa

Pa3paboTka cuctembl OmmiaThl TpyAa epcoHaita

dopmupoBaHue MIAaHOBOIO Or0KeTa hoH/Ia OIIaThl TPYAA,
CTUMYJIUPYIOIINX U KOMIICHCALIMOHHBIX BBITLIAT

BHenpenue cuctemsl oIiaThl TpyAa IepcoHana

[ToaroroBka mpenaoKeHU M0 COBEPIIEHCTBOBAHUIO CUCTEMBI OILIATHI
TpyJa repcoHaia

[1K-8 Opranuzamus Tpyaa
nepcoHaa

WJI-1.1IK-8 3Hath:

MeTop1 yueTa U aHaan3a oka3aTesel o Tpyay U oIiaTe Tpyaa
MeTo/b1 onpe/iesieHus, OLIEHKH U CPaBHEHUsI IPOU3BOICTBEHHOM
MHTEHCUBHOCTHU M HAIIPSHKEHHOCTH TpyJa

MeTto 161 HOpMUPOBaHUS TPYAa

Me:xoTpacieBble U OTpaciieBble HOPMAaTUBBI TPYAOBbIX 3aTpaT
CoBpeMeHHbIE (POPMBI, CHCTEMBI OTIATHI M yYeTa MPOU3BOAUTEIIEHOCTH
TpyJa IepcoHaia

CucreMbl, MeTOIbI U (HOPMBI MAaTEpUAIBHOIO U HEMATEPUAILHOTO
CTUMYJIMPOBAHUS TPy/ia IepcoHaIa

TexHonorHM U METOIBI (HOPMUPOBAHHS U KOHTPOJISI OIOPKETOB
TexHonoruu, METo bl U METOJUKH IPOBEJCHUS aHATN3a U CUCTEMAaTU3aluN
JOKYMEHTOB B WH(OpMAIHH

OCHOBBI IOKYMEHTOO00POTa U TIOKYMEHTAIIMOHHOTO 00eCTIeYeHUs
[Topsimok Tapudukanm padoT u pabounx, yCTAaHOBICHHUS JOJDKHOCTHBIX
OKJIAJIOB, JIOTUIAT, HaT0aBOK U KOA(D(PHUIIMEHTOB K 3apabOTHOM TIIaTe,
pacuera CTUMYJIMPYIOIIMX BbIIJIAT

Tapudno-kBanupuKaloOHHbIE CHIPABOYHUKH padoT U npodeccuil padbounx
U KBAJTM(UKALMOHHBIE XapaKTEPUCTUKH JOJKHOCTEH CITyKaIlux
OCHOBBI TEXHOJIOTMH [TPOU3BOJICTBA U JI€ATEIHHOCTH OpraHn3aluu
CTpyKTypa OpraHu3aiyy U BaKaHTHBIE IOJDKHOCTH (Tipodeccun,
CIEINAIbHOCTH)

KanpoBas monuTuka u cTpaTerus opraHu3alnuu

DKOHOMUKa Tpya

OcHOBEI 0011IEH M COLMAILHON ITCUXOI0THH, COLIMOJIOTHU U TICHXO0JOT A
Tpyna

TpynoBoe 3aKOHOJIATEILCTBO M UHBIE AKThI, COEpKAIINE HOPMbI TPYJOBOIO
npasa

OCHOBBI apXMBHOT'O 3aKOHOJIaTEJIHCTBA U HOPMATUBHBIE MTPABOBbBIE aKThI
Poccuiickoit denepaiuu, B 4acTH BEACHUS IOKYMEHTALMH 10 MEPCOHAITY
OCHOBBI HAJIOTOBOTO 3aKOHO1aTeNbcTBa Poccuiickoit deneparuun
3akoHonmarenbcTBO Poccuiickoi denepanuiv 0 NEpCOHANBHBIX TAHHBIX
JlokasibHbIE HOPMATHUBHBIE AKThI OPraHU3AIUH, PETYINPYIOIINE TOPAIOK
OpraHu3aliy TpyJa 1 HOPMUPOBAHUS IEpCOHAA

[TopsioK 3aKITI0YEHNUs T0TOBOPOB (KOHTPAKTOB)

HopMmsbl 3THKH AE€TT0BOTO OOILICHUS

bazoBbie 0CHOBBI HHPOPMATHKH, CTPYKTYPHOE ITOCTPOCHUE
UH(POPMALIMOHHBIX CHCTEM U 0COOEHHOCTH paboThl C HUMH




[1K-8 Opranuzamus Tpyaa NJ-2.1T1K-8 YmeTs:

nepcoHana BHeapsaTh MEeTOIBI pallnOHATIBHON OpraHu3aIuy Tpyaa

PazpabaThIBaTh MJIaHBI OPraHU3AIMOHHBIX M TEXHUYECKUX MEPOIPUATHH T10
MOBBIIICHUIO TIPOU3BOJUTEIIBHOCTH TPY/Ia

AHaJIM3UPOBATH COCTOSTHUE HOPMUPOBAHHS TPY/Ia, KAYECTBO HOPM,
rokasareJsei 1o Tpyay

AnanmsupoBath 3G PEeKTUBHOCTE PadOThI CUCTEMBI OPTaHU3AIUH TPYAa
NepCOHAaIa U HOPMUPOBaHUS TPy/Aa Ha pabovnX MECTax

CocTaBisTh U KOHTPOJIMPOBATH CTAThH PACXOJIOB HA OIUIATY TPya
NepCOHaNa ISl TUIAHUPOBAHHUS OFOJIKETOB

PaGoTatb ¢ nHpOpPMAITMOHHBIMU CHCTEMAaMH M 0a3aMH JJaHHBIX 110
HOPMHPOBAHHUIO U OIUIATE TPYZAa MepCcoHaa

PaspabareiBaTh 1 0QOPMIISATE JOKYMEHTHI TIO HAMIPABJICHUIO JEATEIILHOCTH
Co0ur01aTh HOPMBI ATUKHU JCIIOBOTO OOIIEHUS

N-3.11K-8 meTh npakTUYECKU OTbIT

AHaIN3 yCIENIHBIX KOPIOPATUBHBIX MPAKTUK 110 OpraHU3aIHH
HOPMHPOBAHUS TPYy/a JUTsl pa3IMYHbIX KaTerOpuil mepcoHara,
0COOEHHOCTEH MPON3BOACTBA U JESITEIHOCTH OPraHU3alud

Pa3pa0oTka cucTeMbl OpraHu3aluy Tpya epcoHaia U nopsijaka
HOPMHPOBAHHUS TPyJla Ha paboYMX MecTax ¢ OLIEHKOM 3aTpaTr Ha epCoHA
BHenpenue cucteMsl opranuzaiuy TpyAa NepcoHaia i KOHTPOJISI Hajl
HOPMHPOBAHUEM C OIIPE/IeIEHUEM TPYAOEMKOCTH, HOPMAaTUBHOM
YHUCIEHHOCTH, IpaUKOB paboOT U YCIOBUH OMJIaThl TPYAa NEepcoHaIa
BeisiBiieHre pe3epBOB MOBBILLIEHUS TPOU3BOAUTEILHOCTH TPY/Aa U KauecTBa
HOPMHPOBAHUS TPY/Ia, TOATOTOBKA MPEJIOKEHUH 110 U3MEHEHUSM YCIIOBHI
U OIUIaThI TPYJla MepcoHaia

[ToaroToBka nmpeuiokeHui no GopMupoBaHHIo OIOKeTa Ha OPraHU3aLHIO
TpyZa nepcoHana

Onpenenenue >pPeKTUBHOCTH pabOThI CUCTEMBI OPraHU3aALUHU TPYAA U
HOPMHPOBAHUS TPyJia Ha paboYMX MecTax




[TK-9 Cnocoben
OCYIIECTBIISATh Pa3paboTKy 1
peanu3anuo KOprnopaTuBHOM
COLIMAJIbHOW MOJIMTUKU

NJI-1.1IK-9 3Hats:

[Topsimox 1 MeTobI pa3pabOTKH MJIAHOB U IPOrPaMM COILUAIBHOTO
Pa3BUTHUS OpraHU3ALMHI

Bormpocsl ynpaBiieHHs] COUMATBHBIM Pa3BUTHEM OpPraHU3alUuU

Mertoabl aHanM3a BBITOJIHEHUS COLMANIBHBIX IPOrPaMM, KOPIOPATUBHBIX
COIIMAJIBHBIX IIPOTPAMM M OIPEAEIICHHS UX SKOHOMUYECKON

s exTuBHOCTH

CucreMsbl, MeTOJIbI U (HOPMBI MATEPUAIBHOTO U HEMATEPHAILHOTO
CTUMYJIMPOBaHU TPy/ia lIepcoHalIa

TexHonoruu u MeTo bl HGOPMUPOBAHUS U KOHTPOJISI OIOJKETOB

MeToabl TPOBEAECHHS COLIMOJIOTMYECKUX UCCIIET0BAHNM, U3yUEHNUS
OOLIECTBEHHOI'O MHEHUS

TexHonoruu, METo Il 1 METOJUKY IIPOBEJCHUS aHATIN3a U CUCTEMaTU3alun
JOKYMEHTOB M WH(pOpMAINU

[Topsimox mpoBeaeHUsI 3aKyIIOYHbIX MTPOLELYP U 0(OpMIICHUS
COINYTCTBYIOIIEH JOKYMEHTALUU

OCHOBBI IPOU3BOJCTBEHHON JESITENIbHOCTH OpraHU3aluu

OcCHOBBI O0IIIEH ¥ COLMAILHOM IICHXOJIOTHH, COLIMOJIOTHH U IICUXOJIOTHH
Tpyna

CrtpykTypa, 1enH, CTpaTerus 1 Kajposasl IOJIUTHKA OpraHu3aluu
TpynoBoe 3aKOHOJIATENILCTBO U UHBIE AKThI, COJEPHKAIIXE HOPMbI TPYJOBOIO
npasa

OCHOBBI apXMBHOT'O 3aKOHOJIaTEJIbCTBA U HOPMATHUBHBIE ITPABOBHIE AKTHI
Poccuiickoit denepainuu, B 4aCTH BEACHUA JIOKYMEHTALMU 10 MEPCOHAITY
OcHOBBI HAJIOTOBOTO 3aKOHO1aTeNnbecTBa Poccuiickoit denepanuu
HopMmaTuBHbI€ [TpaBOBbBIE aKThl, PETYJIUPYIOILIUE MTpaBa U 00S3aHHOCTH
rOCy/IapCTBEHHBIX OPTaHOB, MPOPECCHOHATBHBIX COI030B U APYTUX
IIPEJICTaBUTENIbHBIX OPraHOB PaOOTHUKOB

3akoHogarenscTBO Poccuiickoit denepaiinu o nepcoHalIbHBIX JaHHBIX
JlokasibHbIE HOPMATHUBHBIE AKThl OPraHU3ALUH, PETYIUPYIOLINE TOPSA0K
(GbopMUPOBaHUS COLIMAIBHON MOJIUTUKH, TOPSAOK BHEIPEHUS COLUATbHON
MOJIUTUKU

[Topsiok 3aKIIOYEHUS I0rOBOPOB (KOHTPAKTOB)

OcHoBEHI paBoBOTO perynupoBanus Poccuiickoii denepanuu mopsiaka
3aKJIFOUYEHUH JI0TOBOPOB (KOHTPAKTOB)

HopMbl aTuKH 1e51oBoro oomeHus

ba3oBbie 0CHOBBI HH()OPMATUKH, CTPYKTYPHOE TOCTPOCHHE
WH(OPMAITMOHHBIX CUCTEM U OCOOEHHOCTH PabOTHI C HUMHU




[TK-9 Cnocoben
OCYIIECTBIISATh Pa3paboTKy 1
peanu3anuo KOprnopaTuBHOM
COLIMAJIbHOW MOJIMTUKU

NJI-2.11IK-9 Ymetsn:

AHanu3upoOBaTh PHIHOK YCIIYT IO COLUAIIBHBIM U CIIEHUATN3UPOBAHHBIM
IIPOrpaMMaM COLMAIbHON MOAJAEP/KKH WICHOB LICJIEBBIX IPYII U TOTOBUTH
IIPEIUIOKEHUS 110 UX ITOCTABIIUKAM

OnpenensaTs LieleBble IPYMIIbI IEpcoHala JUIsl pa3padoTKu
CIEUAIN3UPOBAaHHBIX COLUANIBHBIX ITPOrPaMM

PaccunThIBaTh 3aTpaThl Ha IPOBEIEHUE CIIELUATU3UPOBAHHBIX COLIMATIBHBIX
IIPOrpaMm

JloBoanTh MH(OPMAIUIO O COLMATIBHBIX ITPOrpaMMax JI0 LIEIEBbIX IPYIIT
IIEPCOHAJIA C UCIOIb30BAHUEM UHCTPYMEHTOB BHYTPEHHUX KOMMYHHUKALUH
OnpenensaTe KPUTEPUH U YPOBHH YAOBIETBOPEHHOCTH IIEPCOHAIIA
Onpenensats 3¢ (HEeKTUBHOCTh MEPOIIPUATHI pealn3yeMoil KOPIOpaTUBHON
COLIMAJIbHON ITOJIUTUKU

Hcnonp30BaTh MaTepuaibHble 1 HEMATEPUAJIbHBIE CUCTEMBI, METO/BI U
(GOpMbI MOTHBALIMH B YIIPABJIEHUU IIEPCOHATIOM

Onpenensitb 00bEMBI CPEACTB IS peaIn3aliy COIMaIbHBIX TapaHTHI,
KOPIOPAaTUBHBIX JIbI'OT U UHBIX 2JIEMEHTOB KOPIOPATUBHBIX COLUATBHBIX
nporpamm aJis opMUpOBaHUsI OIOJKETOB

Opranu3oBbIBaTh B3aUMOJICHCTBUE C TOCYAAPCTBEHHBIMU OpraHamH,
pohecCHOHANIBHBIMU COK03aMU U IPYTUMU MPEACTaBUTEIbHBIMU OpraHaMu
pabOTHUKOB, OOIIECTBEHHBIMU M HHBIMU OPTaHU3AIMSIMHU 110 BOTIPOCAM
peanu3annuy KOpIIOPATUBHOW COLMAIBbHOM MOJUTUKH

CocTaBisITh U KOHTPOJIMPOBATh CTaThU PACX0JI0B HA COLIMATIbHBIE
IIPOrpaMMBbl JUIsl IJITAHUPOBAHUS OFO/1KETOB

[Tpon3BoNTH MpeBapUTEIbHBIE 3aKYIIOYHBIE TPOLIEAYPHI U opopMIIeHHE
COIYTCTBYIOIIEHW TOKYMEHTALUH 110 3aKJIFOYEHHUIO JOTOBOPOB

[TpoBOANTH MOHUTOPHUHT YCIIEUIHBIX KOPIOPATUBHBIX COLMATBHBIX
porpaMm

IIpoBOIUTE MEPONIPUATHS B COOTBETCTBUU C KOPIIOPATUBHON COLMATIBHON
MOJUTUKOMN

Co0:1r01aTh HOPMBI ATHKH JIEJIOBOTO OOIIIEHUS

N-3.11K-9 meTh npakTUUECKNI OTIBIT

AHanu3 yCreuHbIX KOPIOPATUBHBIX MPAKTUK 110 OpraHU3aIiu
COIIMAIbHOTO MapTHEPCTBA, COLIMAIIbHOM OTBETCTBEHHOCTH U COI[UAIBHBIX
nporpamm

Brenpenne KOpnopaTUBHBIX COLMAIBHBIX POrPaMM, B TOM YHCIIE 11O
COIIMANTLHOM MOJIEPKKE OTACTBHBIX TPYI PAOOTHUKOB

Pa3paboTka KOpHOpaTUBHBIX COIMATBHBIX TPOrpaMM

Pa3paboTka cucTembl BBITUIAT paOOTHUKAM COITHANIBHBIX JIbTOT
Peanu3arus cucTeMbl COIUANBHBIX JIbTOT, BBHITUIAT PAOOTHUKAM C YUE€TOM
TpeboBaHuil 3akoHOaTeNbCcTBA Poccuiickoit deaeparuu

Opranu3zanus neperoBopoB ¢ MpodheccnoHaTbHBIME COI03aMH U JPYTUMHU
MPEJICTAaBUTEIbHBIMU OpTaHaMU pabOTHUKOB, OOIIIECTBEHHBIMU
OpraHu3aIsIMHU, B3aUMOJIEUCTBUE C TOCYIAPCTBEHHBIMU OpraHaMu
OrneHKa yJ1I0BIETBOPEHHOCTHU MIEPCOHANIA KOPIOPATUBHOM COLUATIBLHOM
MTOJUTUKOMN

Ornenka 3¢ (HEeKTUBHOCTH MEPOTIPUSATUI KOPIIOPATUBHOM COIMAIBHOM
MOJIUTUKU

[ToaroToBka npeioxeHuit Mo GopMHUPOBAHUIO OIOKETA B YACTH
obecrieueHnst KOPIOPaTUBHOMN COMAILHON TTOJIUTHUKH, TT0
COBEPILICHCTBOBAHUIO MEPOIIPUSTHI KOPITOPATUBHOW COLMATBHOMN
MOJIUTUKU

[ToaroToBka npeaioxeHui Mo GOPMUPOBAHUIO OFOKETA HA PEeATTU3AIUIO
KOPIOPATUBHOMN COLMATbHON MOTUTHKU M COLUAIBHBIX MTPOrpaMM




[1K-10 Criocoben onpenensthb
NMOTPEeOHOCTH OpraHU3alUU B
TPYAOBBIX pecypcax Ha
OCHOBE aHaJlN3a PbIHKA TPyAa

NJI-1.11K-10 3naTh:

Crnemnuduka npodheccuu U 0Tpaciu, A1 KOTOPOU OCYIIECTBIISETCS MOA00D
KaHIHIATOB

Hcrounnku nHpOpMaIMu o peIHKE Tpy/a

HopmatuBHBIE TpaBOBBIC aKThI, PETYIUPYIONTUE ACATEIHHOCTD 110 TTOUCKY U
noadopy nmepcoHasa

OCHOBBI TPYZIOBOTO 3aKOHO1aTeNIbcTBa Poccuiickoit denepanuu
OtpacneBas cnenudrka CKBO3HBIX Mpodeccuit

DTHYECKHE HOPMBI IPH paboTe ¢ KaHAUIaTaMU U paboTOAaTEIIIMH
TpynoBoe 3akoHo1aTeNIbCTBO Poccuiickoit denepannu
NudopManinoHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTUH TTOJTYICHHS
uHpopManuu, HeoOXOAMMOM [T ToA00pa IepcoHaa

N-2.I11K-10 Ymers:

Cobupats ¥ CTPYKTYpPHPOBATh HHPOPMAIIHIO O paboToaarene u npoduie
JOJDKHOCTH, O PhIHKE TPy/1a

Ananm3upoBath HHQOpMAIHMIO 0 paboToaarese u mpoduiie T0HKHOCTH
[TpoBOIUTH MEPErOBOPHI ¢ paboToaaTeIeM O MPOpUIIE JODKHOCTH
['0TOBUTH aHATUTUYECKUE OTYETHI

NJ-3.11K-10 ImeTb npakTU4eCKUIl ONBIT

AHaIM3 U CTPYKTypUpOBaHHE HHPOPMALIUU O paboToaaTese

AHanu3 riaHa paboroaarens no HaliMy KaHIUJaToB

Omnpenenenue ey aHAIH3a PHIHKA TPYJa B COOTBETCTBHUHU C KAPTOW TIOMCKA
KaHIUIaTOB

Omnpenenenre napaMeTpoB aHAIM3a PhIHKA TPY/Ia B COOTBETCTBUU C KapTOil
MIOWCKA KaHIUaTOB

[ToaroToBka U KOPPEKTUPOBKA TMPOQHIIS TOIKHOCTH

COop u ananu3 ueneBoi HH(GOPMaLIUU O PHIHKE TPyAa B COOTBETCTBUU C
KapTOW MOKUCKA KaHJUJAaTOB

COop u ananu3 uHGOpMAIMK 00 OpraHU3alUsIX U KaHIUaTaX Ha
3aMeInIeHne padounx MecT

Co6op u ananu3 uHGOPMAIMH 00 UICTOYHUKAX MTOMCKA KaHIUIaTOB
CornacoBanue ¢ paboTogareneM TEXHOJIOTHH, PECYPCOB M CPOKOB TIOMCKA H
NIPUBJICUEHUS KaHTU/IaTOB

[ToaroroBka jyist KaHauaaTa HHGOpPMAIMKU 0 paboToaaresne u mpoduie
JOJKHOCTH

5. TEMATUYECKHAM ITAH

Yacos
KonrakTHas pabota .(1o y4.3aH.)
Tema Beero Camocr. KonTtpons
HawnmenoBanue Tembl qacoB TaGoparo IIpakrruec paGota CaMOCTOSITEIIbH
Jlextmun patop Kue ot paboThI
HBIC
3aHATHUS
Cemectp 3 243
[IpaBoBBIE OCHOBBI ACSITEILHOCTH IO
Tema 1. |aHanu3y u o0Oecrie4eHN 0 OpraHu3aH 35 2 1 32
nepconaom (ITK-1)
[IpaBoBBIE OCHOBBI aIMUHUCTPUPOBAHUS
Tewma 2. [mporieccoB U JOKYMEHTO000pOTa paboThI € 44 2 2 40
nepconaom (ITK-2)
[IpaBoBBIE OCHOBBI OpraHU3aIUN
Tema 3. | IpoBeACHUA OLIEHKU U aTTECTalluH 32 1 1 30
nepconana (ITk-3)




[TpaBoBBIE OCHOBBI OpraHU3AIUH H
Tena 4. | TPOBEACHNA MEPONPHATHIA 110 pa;3BI/ITI/IIO u 23 9 20
MOCTPOCHUIO MPO(ECCUOHATBHON Kapbephl
nepconaia (I1K-4)
Tena 5. [TpaBOBBIE OCHOBBI OpraHU3AIUU O0yUCHUS 19 1 17
nepconaia (ITK-5)
[IpaBOBBIC OCHOBBI OpraHU3ALNH
Tema 6. [amantanuu u craxupoBku nepconana (I1K- 12 1 10
6)
Tena 7. [TpaBoBBIE OCHOBBI OpTaHU3AIUH OTLIATHI 12 1 10
tpyna nepconana (ITK-7)
Tena 8. [IpaBOBBIEC OCHOBHI OpraHU3AIMH TPY/Ia 29 1 20
nepconaa (ITK-8)
[TpaBoBbIE OCHOBBI pa3pabOTKU U
Tema 9. | peanuzaruu KOPIOPaTUBHON COIMAIBHON 215 0,5 20
noautukn  (ITK-9)
IIpaBOBBIE OCHOBHI ONpE/ICICHUS
Tema |moTpeOHOCTH OpraHU3AIMK B TPYIOBBIX
22,5 0,5 20
10. pecypcax Ha OCHOBE aHaJM3a PbIHKA TPYAa
(TIK-10)
6. ®OPMbI TEKYIIEI'O KOHTPOJISI U TPOMEXYTOUHOM ATTECTAIIMA
IIKAJIBI OHEHUBAHUS
Pasnen/Tema Buy ouerounoro Ornucanue OIEeHOYHOT0 CPEACTBA Kpurepun
CpeacTBa OLICHUBAHUS
Texymmii konTposs (ITpunoxenue 4)
IIpakTrHueckoe
MakcumannHas
Temsr 1-3 3aJlaHue 3 TPaKTUKO-OPUEHTHPOBAHHBIX 3a/IaHUS
OIleHKa 5 OayuioB
(npunoxenue 4)
Temer 4 -7 Keiic (nmpunozxenue Kelic mo moaroroBke KOMIUJIEKTa TOKYMEHTOB Maxcumym 5
4) 0auioB
IIpoekt Makcumym 5
Tema 1-10 (npunoxenne 4) 20 TeM UHIUBUAYAIbHBIX IPOEKTOB SAULIOR
[TpomexyTtounsblii koHTpoJb (IIpunoxenue 5)
3 cemecTtp BHjteT U1 SK3aMeHa 2 TEOpETUYECKUX BONpoca U | mpakTuko- Makcumym 100
(Ox) OPHUEHTHPOBAHHOE 33JIaHNE 6asoB




OIMUCAHHME HIKAJI OHEHUBAHUA

ITokazarens onerku ocoeHust OIIOIT popmupyercst Ha ocHOBEe 00bEIMHEHHSI TEKYIIEH 1
MIPOMEKYTOYHOM aTTECTAIIMH 00YJarOIIErocs.

ITokaszaTens pedTHHra 110 KaX 101 JUCLUIIIMHE BBIPAXKAETCs B IIPOLICHTaX, KOTOPBIN [TOKA3bIBACT
YPOBEHb MOJITOTOBKH CTYJICHTA.

Texymas arrecranus. Mcnone3yercs 100-6amibHas cuctema oneHuBanus. OeHka paboThl
CTYJICHTa B TCUEHHUU CEMECTpa OCYIIECTBISAETCS MPENOo aBaTeIeM B COOTBETCTBHH C pa3pabOTaHHOW UM
CHUCTEMOMH OIICHKH Y4eOHBIX IOCTH)KEHHUH B TIpoliecce 00ydeHUs 10 TaHHOW JUCITUTUIMHE.

B pabouux mporpammax IUCHMIUIAH U MPAKTUK 3aKPEIJICHBI BUIBI TEKYIICH aTTeCTAINH,
IJIaHUPYEMBIE PE3yJIbTaThl KOHTPOJIBHBIX MEPOIPHUIATHI U KPUTEPHUH OIEHKH YYCOHBIN JOCTHIKCHUM.

B Tedyenue cemecTpa npenogaBaresieM MPOBOJIUTCS HE MEHEE 3-X KOHTPOJbHBIX MEPOIPUATHIA, 1O
OIICHKE JEATEIbHOCTH CTYJIeHTa. ECiii mocemenus 3aHATHil IO TUCIUIIJIMHE BKIIOUYEHBI B PEUTHHT, TO
IaHHBIN MMOKa3aTellb cocTaBisieT He 0osee 20% OoT MaKCHMMAJIBHOTO KOJIMYECTBA 0AJIJIOB IO JUCLIMIIINHE.

[Ipomexxyrounas arrecramus. Mcnonb3yercs S-6amibHas cucrema onieHuBaHus1. OrieHka paboThl
CTYJEHTA 110 OKOHYAHHIO TUCHUIUIMHBI (YACTH JTUCIUILIMHBI) OCYIIECTBISETCS MPENo1aBaTeeM B
COOTBETCTBUHU C pa3pabOTaHHON UM CHCTEMOI OLIEHKU JOCTUKEHUI CTy/IeHTa B Mpoliecce 00yueHus mo
naHHoU aucuuriuHe. [IpoMexxyTouHas aTTecTanus TakKe IPOBOAUTCS MO OKOHYAHUIO0 (DOPMHUPOBAHHUS
KOMIIETCHIINH.

[Topsiaok nepeBojia peTHUHTA, TPEAYCMOTPEHHBIX CUCTEMOM OLIEHUBAHUS, IO TUCLUILIMHE, B
ATUOATUIHHYIO CUCTEMY.

Bricokwuit yposens — 100% - 70% - oTiimuHO, XOpOLIO.

Cpennnii ypoBeHb — 69% - 50% - yaoBIETBOPUTEIHHO.



IToxa3aTeab OEHKH

ITo 5-6aIbHOM cucTEMe

XapakTepuCTHKA MOKa3aTesi

100% - 85%

OTJINYHO

00J1a1a10T TEOPETUUCCKUMU 3HAHUSIMU B TTOJTHOM 00BEME,
MOHUMAFOT, CAMOCTOSTCIIBHO YMEIOT IPUMEHSTD,
HCCIICIOBATh, UICHTH(PHUIIMPOBATH, AaHATM3UPOBATH,
CUCTEMaTHU3UPOBATh, PACIPEICIIATH 110 KaTCTOPUSIM,
paccuuTaTh MoKa3aTeld, KiacCu(UIIMPOBaTh,
pa3palaThIBaTh MOJCIH, AITOPUTMH3UPOBATE, YIIPABJIATH,
OpraHW30BaTh, IJITAHKPOBATH IMPOIIECCHI HCCIICTOBAHUS,
OCYIIIECTBIIATH OIICHKY PE3yJbTaTOB Ha BHICOKOM YPOBHE

84% - 70%

XOpOLIO

00/1aJat0T TEOPETUYECKMMHU 3HAaHUSIMU B IIOJTHOM 00beMe,
IOHUMAIOT, CAMOCTOSATENIEHO YMEIOT IIPUMEHSITD,
UCCIIE10BaTh, UAEHTU(PHULIUPOBATh, AaHAIN3UPOBATh,
CUCTEMATHU3UPOBATh, PACIPEEIATD 110 KATETOPUSIM,
paccumTaTh MOKa3aTeNn, KIacCU(PHUIIMPOBATH,
pa3palaTeIBaTh MOJEIH, AITOPUTMHU3UPOBATH, YIIPABIIAT,
OpraHu30BaTh, IUTAHUPOBAThH MPOLIECCHI UCCIIEI0BAHUS,
OCYILIECTBIISITh OLIEHKY PE3yJIbTaTOB.

MoryT OBbITh JONYIICHBI HEJOYEThI, UCTIPABICHHBIC
CTYZICHTOM CaMOCTOSITEIIBHO B ITpoIiecce paboThl (OTBETA
U T.J.)

69% - 50%

YAOBJICTBOPUTCIBHO

0071a/1a10T 00IIMMU TEOPETUYECKUMHU 3HAHUSMHU, YMEIOT
MIPUMEHSTD, UCCIIEI0BATh, UIEHTU(DHUIIMPOBATD,
AHAJIN3UPOBATh, CUCTEMATHU3UPOBATL, PACIIPCACIIATD 11O
KaTeropusIM, pacCUMTATh TIOKA3aTEeNH,
KJaccu(uupoBaTh, pa3padaTeiBaTh MOIEIIH,
alrOpUTMU3UPOBATH, YIIPABIIATh, OPraHU30BaTh,
IUTAHUPOBATH MIPOIIECCHI HCCIIETOBAHUS, OCYIIECTBIAThH
OLIEHKY Pe3yJIbTaTOB Ha CPEJHEM YPOBHE.
JlomyckaroTcst oMOKH, KOTOPbIE CTYACHT 3aTPyIHACTCS
UCTIPAaBUTh CAMOCTOSITEIBHO.

49 % wu meHee

HCYIOOBJICTBOPUTCIBHO

0071a/1a10T HE TIOTHBIM 00BFEMOM OOIIIUX TEOPETUUECKUMU
3HAHUSIMU, HE YMEIOT CAMOCTOATENbHO TPUMEHSTH,
UCCIIeIOBATh, UICHTH(PHUIIMPOBATH, aHATH3UPOBATH,
CHUCTEMAaTU3UPOBATh, PACIIPEACIIATH 110 KATETOPHSIM,
paccuuTaTh MOKa3aTelu, KiIacCu(pUIIMpoBaTh,
pa3pabaTeiBaTh MOJAEIH, AITOPUTMHU3UPOBATH, YIIPABIAT,
OpraHU30BaTh, INIAHUPOBATH MPOLIECCHI UCCIIEI0BAHMUS,
OCYIIECTBIISATh OLIEHKY PE3YJIbTATOB.

He copmupoBanbl yMeHUS ¥ HABBIKU IS PEIICHUS
npodecCHOHANBHBIX 3a7a4

100% - 50%

3a4TCHO

XapaKTCPUCTHKA ITOKA3AaTCIIA COOTBETCTBYCT «OTJIMIHO),
«XOpo1o», «KyodOBJICTBOPUTCIBHO»

49 % u MmeHee

HEC 3a4TCHO

XapaKTEPUCTHKA [TOKA3ATENIsI COOTBETCTBYET
«HEYJIOBJIETBOPUTEILHO»

7. COAEP KAHUE JUCHUITJIMHBI

7.1. ConeprxkaHue JEKIH




Tema 1. [IpaBoBBIC OCHOBBI JEATEIILHOCTH MO QHAIN3Y U 00eCIIeYeHUI0 opranu3anuu nepconaiom (I1K-1)
TpynoBoe 3aKOHOATENIBCTBO U UHBIE AKTHI, COAEPKAIINE HOPMBI TPYJOBOIO IIpaBa, JOKaJIbHbIE
HOPMAaTHBHBIE aKThl OPTaHU3AINH, PETYIUPYIOLINE MOPSAIOK MOI00pa NepcoHana, o0ecredeHus
[IEPCOHAIIOM

OcCHOBBI apXMBHOTI'0 3aKOHOJATENILCTBA U HOPMATUBHBIE IIPABOBbIE aKThl Poccuiickoit denepanuu, B 4acTu
BEJICHUS JIOKYMEHTALIUU 10 IIEPCOHATY

3akoHoaarenscTBO Poccuiickoit denepanuy o NepcoHaIbHBIX JaHHBIX

OcHOBBI HAJIOTOBOT'0 3aKOHO1aTeNbeTBA Poccuiickoit denepanuun

Tema 2. [IpaBoBbIC OCHOBBI 3 IMHHUCTPUPOBAHUS MPOLIECCOB M TOKYMEHTOO0OPOTa paboTHI C IEPCOHATIOM
(IIK-2)

HopmatuBHbIE TpaBOBBIE aKThI, PETYIUPYIOIINE TIPaBa U 00I3aHHOCTH TOCYAAPCTBEHHBIX OPTaHOB U
OpraHM3al|H 110 IPEJOCTABICHUIO YYETHON JOKYMEHTALUU

JlokasibHbIE HOPMATHUBHBIE AKThl OPraHU3aLUH, PETYJINPYIOIINE OPAIOK OIUIaThl, OPraHU3aLNU U
HOPMHUPOBAHUS TpyAa

[Topsiox nmpoBeeHNsI KOHKYPCOB U O(POPMIIEHHS KOHKYPCHOM TOKYMEHTALUU

[Mopsimok mpoBeeHus 3aKyMOYHBIX MPOLEAYP U 0(OPMIICHHUS COITYTCTBYIOLIEH JOKYMEHTAIH

[Mopsimok oopmieHHs JOKYMEHTOB, MTPEIOCTABISIEMBIX B TOCYIapCTBEHHBIC OpPraHbl, MpodeccHoHaIbHbIe
COI03bI U JJPYTHE NPEICTABUTENIbHBIE OPraHbl pAOOTHUKOB M MHBIE OPraHU3aluu

TpynoBoe 3aKOHOAATENIBCTBO U MHBIE aKThI, COAEPKALLME HOPMBI TPYJOBOTO IIpaBa

OCHOBBI apXMBHOT'0 3aKOHOJIaTEJILCTBA U HOPMATUBHBIE ITPaBOBbIe akThl Poccuiickoit denepanuu, B 4acTH
BEJICHUS JIOKYMEHTALIUU 110 IIEPCOHATY

OcHOBBI HAJIOTOBOTO 3aKOHO1aTeNbecTBA Poccuiickoit denepanuun

3akoHoaarenscTBO Poccuiickoit denepanuu 0 NepcoHaIbHBIX JaHHBIX

JlokasibHbIE aKTbl OpraHU3alMU, PETYIUPYIOLIUE MOPSI0K [10100pa NEpCcoHaa, OLEHKHU U aTTeCTalluu
NepcoHalla, pa3BUTHS U MOCTPOCHUSI TPO(PECCHOHAIbHOM Kapbephl, 00yueHus, alaliTallui U CTaXKUPOBKU
nepcoHaa

JlokasibHbIE HOPMATHBHBIE AKThl OPraHU3AIMH, PETYIUPYIOLIUE TOPSA0K BHEIPEHHSI KOPIIOPATUBHOM
COLIMAJIbHOW MOJIMTUKU U COLUAIBHBIX TPOTPAMM

[Topsiok 3aKi1t0oueHus 10roBOpOB (KOHTPAKTOB)

Tema 3. HpaBOBHe OCHOBBI OpTraHu3allui NPOBCACHUSA OLUCHKH U aTTCCTAlUU IIEpCOHAJIa (HK'3)

TpynoBoe 3aKOHOAATENIBCTBO U MHBIE aKThI, COAEPKAILE HOPMBI TPYJOBOTO IIpaBa

OcCHOBBI apXMBHOT'0 3aKOHOJIaTEJILCTBA U HOPMATUBHBIE TPaBOBbIE akThl Poccuiickoit deneparuu, B 4acTH
BEJICHUs TOKYMEHTALUHU 110 TIEPCOHATY

3akoHonarenbcTBO Poccuiickoit denepanyivi 0 NEpCOHAIBHBIX TaHHBIX

JlokanpHbIE HOPMATUBHBIE aKThl OPraHU3ALMH, PETYIMPYIOIINE MTOPSI0K OLIEHKU IEPCOHAA

Tewma 4. [IpaBoBbIe OCHOBBI OpraHU3aIMU U MPOBEICHUS MEPONPUATUI MO PA3BUTHUIO U MTOCTPOCHHUIO
npodeccronanbpHOl Kapbepsl nepconana (I1K-4)

TpynoBoe 3aKOHOIATENBCTBO U MHBIE aKThI, COJAEPKALME HOPMbI TPYJIOBOIO MpaBa
3akoHonarenbcTBO Poccuiickoit denepainiv 0 MepcoOHANbHBIX TaHHBIX

JloxaibHBIE HOPMATUBHBIE aKThl OPraHU3aLNH, PETYIUPYIOLIUE MTOPSAAOK PA3BUTHS U TOCTPOCHUS
npoecCHOHANLHOM Kapbephl IepcoHala

[Topsaok 3akit04eHus 1OrOBOPOB (KOHTPAKTOB)




Tema 5. [IpaBoBbIe OCHOBBI Opranu3anuu ooyueHus nepconana (I1K-5)

TpynoBoe 3aKOHOAATENBCTBO U MHBIE aKThI, COACPIKaIe HOPMBI TPYJOBOTO IpaBa

OCHOBBI ApXHMBHOTO 3aKOHOJIATEILCTBA U HOPMATHUBHBIE TPaBOBbIE akThl Poccuiickoit denepanuu, B 4acT
BEJICHUS TOKYMEHTAIIUU T10 TIEPCOHATY

OCHOBBI HAJIOTOBOTO 3aKOHO1aTeNibcTBa Poccuiickoit denepanuu

OcHOBBI 3aKOHOATENBCTBA 00 0O0pazoBanuu Poccuiickoit denepannn

3akoHo atenbcTBO Poccuiickoit denepalinu 0 MepCOHATBHBIX JaHHBIX

JlokaapHbIC HOPMATUBHBIE aKThl OPraHU3ALMH, PETYIHPYIONIUE 00ydeHHEe TIepcoHaa

[TopsiioKk 3aKIIIOYEHHSI TOTOBOPOB (KOHTPAKTOB)

Tema 6. IIpaBoBBIEC OCHOBBI OpPraHM3aIMK aJanTaluy U cTakupoBkH mepconaia (ITK-6)

TpynoBoe 3aKOHOAATEIBCTBO U MHBIE aKThI, COJEPIKAIIME HOPMBI TPYJIOBOTO IIpaBa

OCHOBBI HAJIOTOBOTO 3aKOHO1aTeNibcTBa Poccuiickoit deneparuu

3akoHo arenbcTBO Poccuiickoi denepaliny 0 MepCOHATBHBIX JaHHBIX

JlokanbHbIe HOPMATHUBHBIE AKTHl OPraHU3AINH, PETYIUPYIOIIUE aIallTAIlUIO U CTAKUPOBKY MepcoHaa

Tema 7. [IpaBoBbIC OCHOBBI OpraHU3aIMy OIIaThl Tpyna nepconana (I1K-7)
TpynoBoe 3aKOHOAATENBCTBO U MHBIE aKThl, COJEPIKAIIIE HOPMBbI TPYI0OBOT'O IIpaBa
OcHOBBI HAJIOTOBOTO 3aKOHOMaTeNbCTBA Poccuiickoit Penepanuu
3akoHozaarenscTBO Poccuiickoit denepanuy 0 NepcoOHaNbHBIX JaHHBIX

JlokanbHbIE HOPMAaTUBHbIE aKThl OPraHU3ALIUH, PETYIUPYIOIIUE OIUIaTy TPyAad
OCHOBBI TEXHOJIOTMH ITPOU3BOJICTBA U IEATENBHOCTH OPraHU3aLNN

OCHOBBI JOKYMEHTOO00POTa U JOKYMEHTAIL[HIOHHOTO 00ecreyeHus

[Topsinok 3akir04eHus 10roBOPOB (KOHTPAKTOB)

Tema 8. [IpaBoBBIC OCHOBHI OpraHu3anuy Tpy/aa nepconana (I1K-8)

TpynoBoe 3aKOHOJIATEIBCTBO M UHBIE AKTHI, COJEPIKAIINE HOPMbI TPYIOBOTO ITpaBa

OcCHOBBI apXMBHOT'0 3aKOHOJAaTENILCTBA U HOPMATUBHBIE IPaBOBbIE akThl Poccuiickoit Penepaiuu, B 4acTu
BEJICHUSI JIOKYMEHTALIUU IO NTEPCOHATY

OcCHOBBI HAJIOTOBOTO 3aKOHOAATeNbcTBA Poccuiickoi denepanun

3akoHoaarenscTBO Poccuiickoit denepanuu o NepcoOHabHBIX JaHHBIX

JlokasibHbIE HOPMATHUBHBIE AKThl OPraHU3AIUH, PETYIUPYIOLINE MOPSA0K OpraHu3aluu Tpyaa u
HOPMHUPOBAHHUS [T€pCOHANA

Tema 9. [IpaBoBbIe OCHOBBI Pa3pabOTKU M peaTn3allii KOPIOPATHBHOM cornanbHoi moautuku  (TTK-9)
TpynoBoe 3aKOHOAATENBCTBO U MHBIE aKThl, COAEPIKAIME HOPMBbI TPYJOBOTO IIpaBa

OCHOBBI apXMBHOI'0 3aKOHO/IATENLCTBA U HOPMATUBHBIE MPaBOBbIE akThl Poccuiickoil denepainu, B 4acTu
BEJICHUS TOKYMEHTAIIUU 110 TIEPCOHATY

OCHOBBI HAJIOTOBOTO 3aKOHO1aTeNbcTBa Poccuiickoit deneparuu

HopmaTuBHBIE TPaBOBBIE aKThI, PETYIHPYIONINE TTpaBa U 00I3aHHOCTH TOCY/IapPCTBEHHBIX OPTaHOB,
MPo(eCCHOHATIBHBIX COI030B U JAPYTUX MPEACTABUTEIHHBIX OPTaHOB paOOTHUKOB

3akoHo aTenbCcTBO Poccuiickon denepanun 0 MepCoOHaIbHbIX JaHHBIX

JlokanpHBIE HOPMATUBHBIE aKThI OPTaHU3AINH, PETYIHPYIONIHE TOPSIIOK POPMUPOBAHUS COITUATHLHOM
MTOJINTUKH, TIOPSIOK BHEIPEHUS COITUATBHON TTOJTMTHKH

[Topsimok 3aKITIOYEHHS IOTOBOPOB (KOHTPAKTOB)

OCHOBBI MPABOBOTO perynupoBanusa Poccuiickoit @eaeparum nopsaka 3akiIr0UYE€HUH 10TOBOPOB
(KOHTPaKTOB)

Tema 10. [IpaBoBbIe OCHOBBI OIIpeIEIEHUS TOTPEOHOCTH OPTaHU3aLUH B TPYAOBBIX PECYpPCax Ha OCHOBE
ananm3a peiaka Tpyzaa (ITK-10)

HopmatuBHbIe TPaBOBBIE aKThl, PETYIUPYIOIINE AEATEIBHOCTD 10 IOUCKY U TOOOPY MepcoHalia
OcHoBBI Tpy10BOTO 3aKOHOAaTeNnbcTBa Poccuiickoit denepannn

OrtpacneBas crenugpuka CKBO3HbIX podeccuit

OTU4eckrue HOPMBI IpH padoTe ¢ KaHIUAaTaMH U paboToAaTeIsIMUA

TpynoBoe 3akoHOnaTenbCTBO Poccuiickon denepaunu




7.2 ConeprxkaHue MPaKTHYECKUX 3aHATHN 1 Ja0OpaTOPHBIX padboT

Tema 1. IIpaBoBBIC OCHOBHI JIEATEILHOCTH 10 aHAIN3Y M o0ecreueHuo opranu3anuu nepconanom (ITK-1)
3AZTAYA Ne 1

Cronsipel @upcoB u JIemeHKo 3aKII0YMIHA I0TOBOP Ha M3TOTOBJIEHUE CTEIUIAXKEH C PYKOBOJCTBOM
MOJIMTEXHUYECKOTO0 HHCTUTYTA. B TekcTe moroBopa ObUIO yKa3aHO KOJUYECTBO CTEIIAKEH U CyMMa,
KOTOpasi BBIIJIAYMBACTCS 3a U3TOTOBJICHHE OJTHOTO cTejutaxka. [Tocie cjauym n3roTOBJIICHHBIX CTEIIAXEH 1
MOJTYYCHHST BO3HATPAXKICHHSI, PAOOTHUKH OOpaTUIINCh C )Kajlo00H, ToJiarasi, 9To BBITUIATHl TPOU3BEICHBI
HEBEPHO, TAK KaK JIBa CTEJUIa)Ka U3 BOCbMU U3TOTOBJICHBI B BBIXOJIHbIC THU U coriacHo ctaTbu 153 TK PO
OTUIaTa 3a 3TH CTEJUTAKH JOJDKHA OBITh MPOM3BEICHA B IBOWHOM pa3Mepe.

[IpaBomounsb! in TpeboBanuss Gupcoa u JlemeHko?

3AJIAYA Ne 2

CtpenblioB 1 AMIUHOB 3aKJTFOUUIIH IOTOBOP C OPraHU3aluell 0 MPOBEICHUH OTACIOYHBIX PadoT B
MOMEIIEHUSX ITOM OpraHu3aiuu. B noroBope ObLT yKa3aH CpOK MpoBeaeHUs padoT - ABa Mecsa u oomas
cymma oruiathel - 1o 40000 pybneit kaxmaomy. B pe3ynpTaTe HEOCTOPOKHBIX JelicTBUN CTPENbIIOB U
AMUWHOB TIOBpEAMIIM UMYIIECTBO opranu3anuu Ha cymmy 80000 pybneit. Opranu3anusi 0OpaThiIach B CyJI ¢
MICKOBBIM 3asIBJICHUEM O B3BICKAaHUH C HUX CyMMBI yliep6a B oJaHOM oO0beMme. AnBokar CTpesblioBa U
AMUWHOBA 3as1BUJI, YTO T€ HE MMOJICKAT MTOJIHON MaTepHaAIbHON OTBETCTBEHHOCTH U JIOJDKHBI BBITUIATUTH
opranusanuu B coorsercTBuu co cratheil 241 TK PO s no 20000 pyOieit Kakblid.

KakoBo nomxHO ObITh perienue cyna?

Tema 2. [IpaBoBbIC OCHOBBI 3 IMHHUCTPUPOBAHUS MPOLIECCOB M IOKYMEHTOO0OPOTa pabOThI C IEPCOHATIOM
(TIK-2)

1. PaspaboraiiTe mpaBuia TpyaI0BOro pacropsaka. Kakue 31eMeHTbl OHH JJOJDKHBI BKITFOYATh?

2. Kakast OTBETCTBEHHOCTh YCTAaHOBJICHA JIJIsl pAOOTHUKOB, HAPYIIAFOIINX MTPABHUIIA BHYTPEHHETO TPYIOBOTO
pacropsiika?

3anaua 1.B npaBunax BHyTpeHHero TpynoBoro pacnopsaka OOO «Haxaexna» nmpearycMoTpeHs! mTpagdHble
CaHKIIMM 32 HApyLIEeHHUs TPYAOBOW AMCLUIUIMHBL: 32 OMO3/aHue Ha paboTy mrpad coctaBiseT 5% cperHero
MeCSIYHOT0 3apaboTKa, 3a nporyi — 30 % cpeaHero MecsiuHOro 3apaboTka. DIeKTPOMOHTEP Mopo30B,
JIOMYCTUBIINNA IPOTYJI, 0OpaTUIICS B KOMUCCHIO IO TPYAOBBIM CIIOPAM C 3asiBI€HUEM, COJEPKALIIM
TpeboBaHue o cHxkeHuu mrpada 10 20 %, T. K. 3Haet, uto 6ombie 20 % u3 3apabOTHOM MIAThl HUKAKUX
yIep>KaHUH TPOU3BOIUTH HEb3sl. Kakoe pelenue 10/KHa IPUHATh KOMUCCHA?

2. HauvanbHuk otaena MoxoB oopatuiics k nupekropy OOO «Beivmmnen» ¢ npock60it yBonuTh CTenaHosa 3a
HEOJIHOKPATHOE HAPYILIEHUE TPYIOBOW JUCIUIUINHBL, YUUTBIBAsI, YTO MOJIT0Ja Ha3a] OH IOJyYU BHITOBOP
3a IpOTryJl ¥ BHOBb HAPYLIMJI TPYJOBYIO TUCHUILTNHY. B Gecene ¢ paboronarenem pabOTHUK 3asiBHII, YTO O
IpebIAYIIEM B3bICKAaHUN €My BOOOIIIe Heu3BeCTHO. B oTBeT MOXOB 3aMeTHII, UTO, TOCKOJIBKY IPHKa3 O
BBITOBOpPE ObUIT BBIBEIIICH Ha JIOCKE MpHKa30B, CTenaHoB J0JDKEeH ObLI 3HaTh 00 3TOM. Jlanee BBIACHUIIOCH,
4TO Ha MpUKa3ze OTCYTCTBYeT pocnuck CtenanoBa. Kakoe pemieHue q0mkeH NpUHATh paboronatens? Jlaiite
IIPABOBYIO OLIEHKY CUTYallHH.

Tema 3. HpaBOBBIC OCHOBBI OpTraHHu3allvu NPOBCACHUSA OLUCHKH U aTTCCTAlUU IIEPCOHAJIa (HK-3)

1. Pa3paboraiiTe nojoxeHne 06 arTecTally rnepcoHaita
2. OnumuTe Iporiece YBOJIBHEHHS COTPYAHUKA 10 pe3yIbTaTaM aTTeCTalllH.

Tewma 4. [IpaBoBbIE OCHOBBI OpraHN3alMi U MPOBEICHNS MEPOIPHUATHI 11O PA3BUTHIO U TOCTPOEHUIO
npodeccunoHaabHON Kapbephl mepconana (ITK-4)

1. U3yunre aeiicTByromnme npodcranaapTel B cepe yrpaBieHUs IEPCOHATIOM U IKOHOMHUKH TPY/a.
2. CocTaBbTe JTUYHBIN KapbEPHBIN ILJIaH.

3. Kakue TpeOoBaHUS NPEIbSIBISIIOTCS K PYKOBOJIUTENSIM CIYKO YIpaBlIeHUs IEPCOHAIOM




Tema 5. [IpaBoBbIe OCHOBBI Opranu3anuu ooyueHus nepconana (I1K-5)
1. CocTaBpTe YUEHMUECKUNA JOTOBOP.
2. CocraBbTe NepeyeHb rapaHTUH U KOMIIEHCALUH JUIS JIH1I, COBMEINAIONINX paboTy 1 0OydeHue.

Tema 6. [IpaBoBBIC OCHOBBI OpraHU3aIMK AaNTAlUU U CTAXUPOBKH repconana ([1K-6)
1. Pa3paboraiiTe moinox)eHne 0 HaCTABHUYECTBE
2. Pa3paborTaiiTe MoI0’)KeHHE O CTAKUPOBKE.

Tema 7. [IpaBoBbIC OCHOBBI OpraHU3aIuy OIUIaThl Tpyaa nepconana (ITK-7)
1. Paspaboraiite mosoxeHue 00 oruiare Tpya.

3agaun

B nepuop cocTaBieHus roJqoBoro oTuera pabOTHUKH OyXTalnTepuu MO paclopsLDKEHUIO TUPEKTopa
3aJIep>KUBAJIUCH JIJIs1 paboThI 10 Beuepam. OJTHAKO OIJIATUTH 3Ty PabOTy KaK CBEPXYPOUHYIO TUPEKTOP
0TKa3aJCsl, MOCKOJIbKY COCTaBJIEHHE TAKOI0 OTYETa BXOAUT B 00g3aHHOCTH Oyxrantepos. [1pu
paccCMOTpPEHHH >KalT00bI PAOOTHUKOB, KOMHUCCHS IO TPYIOBBIM CIIOpaM BBIHECTIA PEIICHUE OTUIATUTH BCIO
nepepaboTKy pabOTHUKOB OYXTaJITepuu, B TOM YHCIIC U TJIABHOMY OyXTalTepy, Kak CBEPXypPOUHYIO padoTy.
[IpaBunbHO 11 Takoe perieHue?

3AJJAYA Ne 2

B cBs3u ¢ yxyamenueM GpuHaHCOBO-IKOHOMHUYECKOTO MOJIOXKEHHS OpraHU3al|K 110 HHUIIMATUBE
aJIMUHUCTpPALMU Py COTPYAHUKOB ObUIM IPEAOCTABICHBI OTIYCKa 0€3 COXpaHeHUs 3apaOb0THOM IIaThl.
JlaBpoB, 0J1uH U3 paOOTHUKOB, KOTOPOMY OBLIT ITPEIOCTABJIEH TAKOW OTITYCK, 002KaJI0Baj 3TO PELIEHUE B CY/,
MOTHUBUDYSI TEM, YTO HE JKEJIAeT HAaXOAUTHCS B OTICKe 0€3 coXpaHeHUs 3apab0THOM MiIaThl, U MPOCUI
B3bICKaTh C OPraHU3alMM B €ro M0JIb3Y JIEHEKHYIO CYMMY B CUET OILIAThI 3@ BHIHYK/IEHHBIN MPOTYJI

Kakoe pemenue npumer cyz?

Tewma 8. IIpaBoBbIie OCHOBBI Opranu3anuu Tpyaa nepconana (I1K-8)

1. U3yunte TapupHO-KBaTHUPUKALIMOHHbBIE CIPABOYHUKN PabOT U mpodeccuil pabouux u
KBaJTH(HUKAIIMOHHbIE XapaKTePUCTUKH JOJDKHOCTEH ciyxanmx OCHOBBI TEXHOJIOTHH ITPOU3BOICTBA U
NeSITeIbHOCTH OpraHu3aIH

2. YeMm periaMeHTHpYyeTCs MOPsIOK Tapu(UKaluu paboT U pabounX, YCTAHOBJIEHUS TOJIKHOCTHBIX
OKJIaJIOB, JIOIJIAT, Ha/10aBOK U K03()(HUIIMEHTOB K 3apabOTHOM MJjiaTe, pacyeTa CTUMYIMPYIOIUX BhIIaT?

Tema 9. [IpaBoBbie OCHOBBI pa3pabOTKU U peau3alii KOPIopaTHBHOM colpanbHoi moiautuku  (ITK-9)
1. I3yunTe OnbIT NEpeoBbIX POCCUHCKUX KOMIAHUN B YaCTH Pa3pabOTKHU JIOKAJIbHBIX aKTOB O
KOPIIOPAaTUBHOW COLMATIbHOM IOJIUTUKE.

2. PazpaboraiiTe MOJIOKEHHE O KOPIOPATUBHOMN COLIMATIBLHOMN MOJIUTHKE

Tewma 10. [TpaBoBBIE OCHOBBI ONPEEICHNS TOTPEOHOCTH OPTaHU3AIIMU B TPYIOBBIX PECypcax Ha OCHOBE
ananm3a peiaka Tpyzaa (ITK-10)

1. M3yunte 3aKkOHOAATEIbHBIE aKThI, PETJIaMEHTHUPYIOIINE TOCYIaPCTBEHHYIO MOJUTUKY B cpepe 3aHATOCTH.
2. Kakue rapaHTHU IPEeIyCMOTPEHBI 11 0€3pa00THBIX?

3. Kak paccuutbiBaeTcst BBIXOJJHOE ITocoOue npu yBosbHeHuu? [IpuBeanre npumepsl

7.3. CozeprkaHue caMOCTOATENbHOM paboThI

Tema 1. IIpaBoBBIC OCHOBHI JEATEILHOCTH 10 aHAIN3Y M 00eCTIeueHHIO opranu3anuu nepconanom (ITK-1)
W3yueHre HOpMATHBHO-TIPABOBBIX aKTOB, OCHOBHOM U JIOTIOJTHUTEIBHOM JTUTEPATYPHI
[TonGop u ananmu3 cyaeOHOM MPAKTHKN




Tema 2. [IpaBoBbIC OCHOBBI 3 ]MHHUCTPUPOBAHUS MTPOLIECCOB M TOKYMEHTOO0OPOTa paboTHI C IEPCOHATIOM
(IIK-2)

N3yueHne HOPMaTUBHO-IIPABOBBIX AKTOB, OCHOBHOU U JIOIIOJIHUTEIBLHOU JINTEPATYPBI

[Toxbop u ananmu3 cyieOHOM MPaKTUKU

Tewma 3. [IpaBoBbIC OCHOBBI OpraHU3aIMK IPOBEICHHS OLICHKH U arTecTanuu nepconana (I1k-3)

I/I3yquHe HOPMATUBHO-IIPABOBBIX AKTOB, OCHOBHOH U ﬂOHOHHHTeHBHOﬁ JIMTCPATYPhI
[Toxbop u ananmu3 cy1eOHOM MPaKTUKU

Tema 4. [IpaBoBbIC OCHOBBI OpraHU3AIMU ¥ TPOBEACHUS MEPOIIPHSTHI TI0 Pa3BUTHIO U IIOCTPOCHUIO
npodeccuoHaabHOR Kapbephl nepconana (ITK-4)

M3yueHre HOpMATUBHO-TIPABOBBIX aKTOB, OCHOBHOH U JIOTIOJTHUTEIBHOM JTUTEPATYPHI

[TonGop u aHanmu3 CyaeOHOM MPAaKTHUKH

Tema 5. [IpaBoBbIe OCHOBBI Opranu3zanuu ooyuenus nepconaia (ITK-5)
N3yueHne HOpMaTUBHO-TIPABOBBIX aKTOB, OCHOBHOMW U JOTIOJHUTEIBHOU JIUTEPATYPhI
[TonGop u ananu3 cyaeOHON IPAKTUKU

Tema 6. [IpaBoBbIE OCHOBBI OpraHU3AIIMH AANTAIlMK U CTaXUPOBKHU nepconana (I1K-6)
W3y4eHre OCHOBHOI U JOMONMHUTENBHON tuTepatypsl. [logbop u ananus cyaeOHOM NpaKTUKH.

Tema 7. [IpaBoBbIC OCHOBBI OpraHU3aIMK OILIATHI Tpyaa nepconana (I1K-7)
N3yuenne HOpMaTUBHO-TIPABOBBIX aKTOB, OCHOBHOMW U JOTIOJHUTEIBHOU JIUTEPATYPHI
[TonGop u ananu3 cyaeOHON MPAKTUKU

Tewma 8. [IpaBoBbIie OCHOBBI Opranu3anuu Tpyaa nepconana (I1K-8)
M3y4eHne HOpMAaTUBHO-TIPABOBBIX aKTOB, OCHOBHOM U JIOTIOTHUTENLHOM UTepaTyphl. [logdop u ananms
cyaeOHOM MPaKTUKU

Tema 9. [IpaBoBbie OCHOBBI pa3pabOTKU U peau3alii KOPIOpaTHBHOM corpanbHoi momutuku  (ITK-9)
N3y4yeHrne HOpMaTUBHO-IIPAaBOBBIX AKTOB, OCHOBHOM U JIOTIOJHUTEIbHON JIUTEPATYPhI
[Ton6op n aHanu3 cyneOHOM NPaKTUKU

Tema 10. [IpaBoBbIE OCHOBBI OIIpEIEICHUS TIOTPEOHOCTH OPTaHN3alluH B TPYIOBBIX PECYpCax Ha OCHOBE
ananm3a peiaka Tpyzaa (ITK-10)

M3yueHrie HOpMATHBHO-TIPABOBBIX aKTOB, OCHOBHOM W JIOTIOJTHUTEIBHOU JTUTEPATYPHI

[TonGop u ananmu3 CyaeOHOM MPAKTHKN




7.3.1. [IpumepHBIC BOMPOCHI ISl CAMOCTOATEILHON MOATOTOBKHY K 3a4€TY/9K3aMEHY
[Tpunoxenue 1

7.3.2. [IpakTryeckue 3aJaHus 1O JUCLUUIUIMHE JUII CAMOCTOSATEIBHOM MOATOTOBKH K
3a4eTy/3K3aMeHy
[Ipunoxenue 2

7.3.3. [lepedyeHn KypcoBBIX paboT
Y4eOHbIM MJIaHOM HE IPEIyCMOTPEHO

7.4. DnexTpoHHOE MOPTGOINO 00YIAFOIIETOCS
pasMeniaercs KOHTpOJIbHas paboTa

7.5. Meroandeckne peKOMEHIAINH 110 BBITIOJTHEHUIO KOHTPOJIBHON pabOTHI
MIPUJIOKEHUE 6

7.6 Meroanueckrue peKOMEHAINH 110 BBIIIOJIHEHUIO KYPCOBOI pabOThI
Y4eOHbIM MJIAHOM HE IPEIYyCMOTPEHO

8. OCOBEHHOCTHU OPTAHU3AIIMU OBPA3OBATEJIBHOI'O
MMPOLHECCA 11O JMCHUIIVIMHE U1 JINL C OT'PAHUWYEHHBIMHA
BO3MOXHOCTAMMHU 310POBbs

Ilo 3asa6nenuto cmyoenma

B nenstx ocTynmHOCTH OCBOEHHMSI IPOTPAMMBI JUJIS JIML C OTPAaHUYEHHBIMH BO3MOXXHOCTSIMHU 370POBbsI
py He0OXOAMMOCTH Kadeipa 0OecreunBaeT CIeyoHe yCIOBU:

- 0COOBI MOPSAIOK OCBOCHHUS TUCIUITIIMHBI, C yIETOM COCTOSIHUS UX 3/I0POBbS;

- DJIGKTPOHHBIE O00pa3oBaTeNbHbIE pPECYpChl MO JAUCHUIUIMHE B (OpMax, aJdalTUPOBAHHBIX K
OTpaHUUYEHUSAM HX 3/10POBbBS;

- W3YyYeHHUE JUCIMIUIMHBI 10 HHIUBUAYaJbHOMY y4eOHOMY IUlaHy (BHE 3aBHCHUMOCTH OT (hOpMBI
o0yueHus);

- DJEKTpOHHOe oOyuyeHHe | JAUCTaHIMOHHblE OOpa3oBaTeNbHbIE TEXHOJIOTUH, KOTOpHIE
peaycMaTpuBaOT BO3MOXHOCTH IpueMa-nepeaadu nHhopMaluy B JOCTYIHBIX 71 HUX (opmax.

- goctyn (yIaJeHHBIH JOCTYN), K COBPEMEHHBIM MpO(ecCHOHAIbHBIM 0a3aM JaHHBIX U
UH(POPMALIMOHHBIM CIIPAaBOYHBIM CHCTEMaM, COCTaB KOTOpbIX onpeneneH PIT/I.

9. MEPEYEHHh OCHOBHOMN U I[OHOJIHHTEJILHOFI YUYEBHOWM JIUTEPATYPBHI,
HEOBXOI[I/IMOI?'I JJIs1 OCBOEHUA JUCITATTJINHBI
Caiit oubamnorexu YpI'dy
http://lib.usue.ru/

OcHoBHas1 iuTEparypa:

1. Jle6ener B.M., benunun A.A. TpynoBoe npaBo [IaeKTpoHHBIN pecypc]|: YueOHuk. - Mocksa:
00O "KOpuanyeckoe uznareabctBo Hopma", 2020. - 368 — Pexxum moctyma:
https://znanium.com/catalog/product/1071764

2. TonoBuna C. 0., Kyunna 0. A. TpynoBoe mpaBo. [DneKTpoHHBIN pecypc|:Y4eOHUK I BY30B. -
Mocksa: FOpaiit, 2020. - 313 — Pexxum goctyna: https://urait.ru/bcode/448913



3. KypcoBa O. A. [IpaBoBoe peryaupoBaHHe YIPABICHUS MEPCOHATIOM. [ DJIEKTPOHHBIN
pecypc]:Yuebnoe mocobue nist By30B. - Mocksa: FOpaiit, 2020. - 414 — Pexxum goctyna:
https://urait.ru/bcode/455345

4. I'nyxoB A.B. TpynoBoe npaBo [DneKTpoHHBIH pecypc]: YuebHoe mocodue. - Mocka: Poccuiickuii
roCyIapCTBEHHbIA yHUBEpCUTET npaBocyaus, 2020. - 250 c. — Pexxum gocryna:
https://znanium.com/catalog/product/1191347

5. YUynnHoBckUX AKTyallbHbIE BOIIPOCHI TpyAoBoro npasa. Kypc nexuuii. Tema 3. TpyaoBoii 1orosop
[DnexTpoHHBIH pecypc]:. - EkatepunOypr: [0. u.], 2021. - 1 — Pexxum nocryma:
http://lib.whbstatic.usue.ru/202109/258.mp4

6. UynuHOBCKUX AKTyalibHbIE BOMPOCKI TpyaoBoro npasa. Kypc neknuit. Tema 2. JlokayibHbIe
HOPMAaTUBHBIE aKThI [ DNIEeKTPOHHBIN pecypce]:. - ExkarepunOypr: [0. u.], 2021. - 1 — Pexwum nocryna:
http://lib.whbstatic.usue.ru/202109/257.mp4

7. UynuHoBcKkUX AKTyajibHbIE BOIpOCH! TpyAoBoro npasa. Kypc nexuuii. Tema 1. HopmaTusHo-
IIPABOBBIC OCHOBBI YIIPABJICHUS MIEPCOHATIOM [ DNIEKTPOHHBIN pecypc]:. - EkarepunOypr: [6. u.], 2021. - 1 -
Pexxum moctyna: http://lib.wbstatic.usue.ru/202109/256.mp4

8. Kypcosa O. A. [IpaBoBoe peryinupoBaHue yrpaBieHUs IEPCOHATIOM [ DJIEKTPOHHBIN
pecypc]:yuebnoe mocodue it By30B. - Mocksa: FOpaiit, 2022. - 414 ¢ — Pexxum noctyma:
https://urait.ru/bcode/494058

9. IletpoB A. f. TpynoBoii noroBop [DneKTpoHHEIH pecypc]:YuebHoe mocodue 1isi By30B. -
Mocksa: FOpaiit, 2022. - 367 — Pexxum goctyna: https://urait.ru/bcode/488959

10. Jlebener B.M., benuaun A.A. TpynoBoe npaBo [DneKTpoHHbIN pecypc|:YueOHuk. - Mockaa:
000 "Opumnueckoe uznarenbetBo Hopma', 2022. - 376 — Pexum noctyma:
https://znanium.com/catalog/product/1853681

JonoHuTEBHAS JIUTEPATYPA:

1. Cxauxosa I'. C. KommeHnTapuii k TpynosoMy konekcy Poccuniickoit @enepannu (mocTaTeiHbIi).
[DneKTpOHHBIN pecypc]:3aK0HBI U 3aKOHOAaTeNbHbBIE akThl. - MockBa: PUOP: UH®PA-M, 2018. - 556 —
Pexum noctyna: https://znanium.com/catalog/product/967316

2. 3apunosa 3. H., Knenonocosa M. B., IllaBun B. A. Tpynosoe npaso. [IpakTukyMm. [D51€KTpOHHBIN
pecypc]:YuebHnoe mocobue ains By30B. - MockBsa: FOpaiit, 2020. - 197 — Pexxum noctymna:
https://urait.ru/bcode/451310

3. 3apunosa 3. H., Knenonocosa M. B., lllaBun B. A. TpyznoBoe npaso. [IpakTukym [DneKTpOHHBIN
pecypc]: YuebHoe mocodue i By30B. - Mocksa: FOpaiit, 2022. - 197 — Pexxum focryma:
https://urait.ru/bcode/490248

4. l'aitnaenko-1llep H.W. AnprepHaTuBHBIE MEXaHU3MBbI pa3peIICHUs CIOPOB KaK HHCTPYMEHT
(dbopMHpOBaHUs OIATOTIPUATHON CPEIbI AT PEATNPHHUMATENLCKON NesiTeTbHOCTH (onbIT Poccuu n
3apyOeXKHBIX CTpaH) [DneKTpoHHBIH pecypc]|:Monorpadus. - Mocksa: OOO "HayuHo-u31aTeIbCKHM IEHTP
NH®PA-M", 2022. - 248 c. — Pexxum goctyna: https://znanium.com/catalog/product/1877127

5. CkaukoBa I'.C. KommenTapuii k TpynoBomy konekcy Poccutickoit denepanuu (octaTeitHbIi)
[DnexrpouHnsiii pecypc]:Hopmatusabie qoKyMeHThI. - MockBa: U3narensckuii Lientp PUO@; 2022. - 686 c.
— Pexxum nocryma: https://znanium.com/catalog/product/1839926

6. bysnosa M. O., I'yces A. 0., Kapnenko O. U., [TaBnosckas O. FO., [lerpos A. {., CynelimanoBa
@. O., YeboTapes A. B., [Tanapuna M. M. TpynoBoe npaBo. OcobeHHast 4acTb [ DIEKTPOHHBIHI
pecypc]:Yuebnuk ais By30B. - MockBa: FOpaiit, 2022. - 542 — Pexxum noctymna:
https://urait.ru/bcode/499003

10. IEPEYEHb TH®OPMAIIMOHHBIX TEXHOJIOT Ui, BKJIIOYAS IEPEYEHB
JMIEH3UOHHOI'O TPOI'PAMMHOI'O OBECIIEYEHU A U UH®OPMAIIMOHHBIX



CIIPABOYHBIX CUCTEM, OHJIAMH KYPCOB, UCHIOJIb3YEMBIX ITPU OCYIIECTBJIEHUA
OBPA30OBATEJIbBHOI'O ITPOLECCA IO JUCIUIIJINHE
IlepedyeHb JMIEH3MOHHOTO IPOTPAMMHOIO 00eceYeHms :
Astra Linux Common Edition. Jorosop Ne 1 or 13 wmrons 2018, akr ot 17 nmexadps 2018. Cpok
JIeMCTBUS TUIEH3UN - 0€3 OTPaHUYCHUS CPOKA.
MoitO¢duc cranpaptabiid. Cornamenune Ne CK-281 ot 7 uronst 2017. [lata 3akmouenus - 07.06.2017.
CpoK JeHCTBYS JIUIIEH3UH - 0€3 OTpaHUYCHUS CPOKa.

IMepeyeHb HHPOPMAIMOHHBIX CIPABOYHBIX CHCTEM, PeCypcoB HHGPOPMALHMOHHO-
TeJ1eKOMMYHUKANIMOHHOH ceTu « AHTepHET»:

CrnpaBouno-npaBoBas cuctema ['apant. loroBop Ne 58419 ot 22 nmexabps 2015. Cpok pgeiicTBus
JMIIEH3UH -0€3 OTpaHuYeHUs CPOKa

CnpaBouHno-npaBoBas cuctema Koncynsrant +. Cpok aevictBus smieH3uu 1o 31.12.2023

11. OMUCAHUE MATEPHUAJIbHO-TEXHUYECKOM BA3bI, HEOEXOIUMOM JIJIs
OCYHECTBJIEHUSA OBPA3OBATEJIBHOI'O ITPOLUECCA IO JUCHUIITIMHE

Peanu3zanus yueOHON AMCHUITIMHBI OCYILIECTBISIETCS C MCIIOIb30BAaHHEM MaTepHUAbHO-TEXHUYECKOM
6a3s1 YpI'DVY, obecneunBaronieil mpoBeJeHUE BCEX BUAOB YUEOHBIX 3aHATUI M HAyYHO-UCCIIEI0BATENILCKOM U
CaMOCTOATENILHON PabOTHI 00yYarOLTHXCSL:

CrnennanpHble TTOMEUICHUS TPEICTABISIOT COO0H ydeOHbIe ayIUTOPUU IS MPOBEICHHS BCEX BHIOB
3aHSATHH, TPYNIIOBBIX ¥ HHIMBUYAJbHBIX KOHCYJIBTAlN, TEKYIIETO KOHTPOJIS M IPOMEKYTOYHOM aTTECTaIHH.

[Tomemennst st CaMOCTOSITENBHON pabOThl 00YYAIOIIMXCS OCHAIICHBI KOMITBIOTEPHON TEXHUKOU C
BO3MOXKHOCTBIO TMOJKIIOUeHHss K cetn "MHTepHer" W o0ecrieueHHEM JOCTyla B JJICKTPOHHYIO
UH(POPMaLIMOHHO-00pa30BaTeNbHy0 cpeny Ypl OVY.

Bce nmomernieHns yKOMITJIEKTOBaHbI CHEUATU3UPOBAHHON MeOeNbio M OCHAIEHBI MYJIbTUMEAUHHBIM
o0opy0BaHUEM cIiel[o0opy0BaHuEM (MH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIM, UHBIM KOMITBIOTEPHBIM),
JOCTYNOM K HMH(pOPMAIlMOHHO-TIOMCKOBBIM, CIIPAaBOYHO-TIPABOBBIM CHCTEMaM, 3JIEKTPOHHBIM OMOIMOTEYHBIM
cucremam, 0a3aM JIaHHBIX JIEHCTBYIOIIETO 3aKOHOAATENbCTBA, HWHBIM HH(GOPMAIMOHHBIM pecypcam
CITy’KaIllUMU JUIs IIpe/ICTaBIeHUs yueOHOM MHPpOpMauu 60IbII0N ayIUTOPHH.

Jlnst mpoBeZieHUsl 3aHATUN JIEKIIMOHHOTO THIIA MPE3eHTAlMM U Apyrue ydyeOHO-HarisaHble mocolus,
o0ecreyrBaroIue TeMaTHIeCKHe UILUTIOCTPALINH.



