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BBEJAEHUE

Pabouas nmporpamMMa AUCHUIUIMHBI SBJISIETCS YaCThIO OCHOBHOM MpO(hecCHOHaTbHON
00pa3oBaTeNbHON IPOTPaMMBI BBICILIETO 00pa30BaHus - MPOrpaMMbl OakagaBpuaTa, pa3paboTaHHON B
coorsercTBuu ¢ PI'OC BO

dI'0OC BO ®DenepanbHbIi rOCyJapCTBEHHBIN 00pa30BaTeIbHbIN CTAaHIAPT BBICHIETO 00pa30BaHUs
- OakayiaBpuar 1o HampasieHuto noarorosku 38.03.06 Toprosoe aeno (mpuxas
Muno6puayku Poccun ot 12.08.2020 r. Ne 963)

I1C

1. HEJIb OCBOEHMSA N CHUIIJINHBI

Lenbro 0CBOEHMSI JUCHUIUIMHBI «/[0KyMeHTallnOHHOE 0OecrieueHre JOTUCTUIECKON e TeTbHOCTH
» ABJIIETCS O3HAKOMIIEHUE CTYAEHTOB C OCHOBHBIMHU IOJIOXKEHUSMHU, TOHATUAMHU, IPUHLIUIIAMU U
(GYHKIMSME JTIOTUCTUKH KaK HAyKH, UMEIOIIEH OOJIbIIOe MPAKTHYECKOE 3HaUeHUE I AP PEKTHBHOTO
yIpaBJIeHUS] COBPEMEHHBIM IpeanpusTieM. Jloruka 1ucuuInibl «JlokyMeHTalMoOHHOE o0ecreueHne
JIOTUCTUYECKOH EATEIbHOCTH » BBICTPOEHA TAKUM 00pa3oM, YTO I U3YUEHUSI CTYJIEHTY MIpeIararoTcs
HE TOJIbKO TEOPETHUYECKHE OCHOBBI JOKYMEHTUPOBAHMUSI, HO U €€ (DyHKIIMOHAIbHASI COCTABIISIFOIAS, a TAKKE
NOJIEPKUBAIOLIUI KOMIUIEKC JIOTUCTUKH. Takoe MoCTpoeHue Kypca M03BOJISET PEACTaBUTD €0 B
KOMIUIEKCHOM BU/JI€, KOTOPBII OTPa)KaeT CJI0KHbIE B3aUMOCBSI3U MEX/y Pa3IMYHBIMU COCTABIISIOLIIMMHU
JIOTUCTUYECKOT0 IIpolecca.

3aziayaMy OCBOEHMSI TUCLUIUIUHBI SIBIISIFOTCSL:

1) npuoOpereHue 3HaHUI B 007aCTH TOKYMEHTAIIMOHHOTO 00ECIICYEHUS CUCTEM YIIPABJICHUS ,
UH(POPMAMOHHBIMH, (PMHAHCOBBIMH ITOTOKaMH, 00ECTIEYMBAIOIINX BHICOKOE KaueCTBO CepBUCA
IPEIIPUITHS;

2) oBJIaJIeHUE KOMIUIEKCHBIM U CUCTEMHBIM MOIX010M JIOKyMEHTallMOHHOTO 00ecredeHus
JIOTUCTUYECKON JESITEIbHOCTH ;

3) bopmupoBaHue BO3MOKHBIX HAMIPaBICHUN ACSATEIBHOCTU MPEANPUSITHS B 00JIaCTH
00CIyXKMBaHUS KJIMEHTOB, CBI3aHHBIX TEXHOJOTHIMHU. «J{OKyMEeHTallMOHHOE 00ecIiedeHrEe JOTUCTUUECKON
JeSITeIbHOCTH"

2. MECTO JUCHUIIJIMHBI B CTPYKTYPE OIIOII
JlucuunianHa OTHOCUTCS K BApUATUBHOM YacTH yueOHOTO TIaHa.

3. OFBEM JUCHHUIIVIMHbI

Yacos
KonrtaktHas pabora .(1o y4.3aH.)

- Camocrosrens

paKTHYECKHUE Hast paGoTa

IIpomexyTouHBIA KOHTPOJIb | Beero 3a 3aHATHA, B TOM UHCIIE 3.e.

cemectp | Beero | Jlexuun BIJIIOHAst TO/IrOTOBKA

Kypcosoe KOHTPOJIbHBIX U
MIPOEKTHPOBAHU KyPCOBBIX
e
Cemectp 7
3auer | 18 | 56 | 28 | 28 | 52 E

4.I1INTAHUPYEMBIE PE3YJIbTATBI OCBOEHUA OIIOII
B pesynbrare ocBoenust OIIOII y BeITyCKHHKA TOKHBI OBITH CPOPMHUPOBAHBI KOMITETECHITHH,
ycraHoBieHHble B cooTBeTcTBUM PI'OC BO.
[Tpodeccuonanpabie komnereHuu (11K)

[Iudp n HaumeHOBaHME

Nuaukatopel JOCTHKEHUS KOMIIETCHIIUN
KOMIIETEHITUHN

OpTraHU3aIMOHHO-YIPABJIEHYECKUIT




I1K-3 Opranu3zamus mpoiecca
yIy4ILIEHUS] KauecTBa
OKa3aHUs JOTUCTUYECKUX
YCIIYT IO MEePEBO3KU I'PY30B B
LENH MOCTaBOK

NJI-1.1IK-3 3Hats:

- OCHOBBI TPAKIAHCKOTO 3aKOHOAATEIHCTBA

- [IpaBoBBIE OCHOBBI TPAHCIIOPTHO-JTIOTUCTHYCCKOM JIESITCIIBHOCTH
- Kommepueckas monuTrka KOMIaHUN

- [TonmuTnka KoMnaHuu B 00J1aCTH KIIMEHTCKOTO CEpBHCA

- KopriopatuBHas cTpykTypa KOMIIaHUH

- OCHOBBI KOPIIOPATUBHOTO IOKYMEHTOO00pOTa

- HpO(beCCI/IOHaJ'IBHaH TCPMUHOJIOTUS HA HHOCTPAHHOM A3BIKE
(INCOTERMS, EDI)

NJI-2.11K-3 YmerTs:

- YcTraHaBiMBaTh TpeOOBaHUS KIIMEHTOB K PE3yJIbTaTy MEPEBO3KH U
PaHXXUPOBATh UX O CTETNIEHU 3HAUUMOCTH U1l KIIMEHTOB

- [IpodeccronanbHo paboTaTh ¢ MPETCH3MOHHON TOKyMEHTalNeH

- AHanmu3upoBaTh HHQOPMAIHIO U (POPMHUPOBATH OTUETHI

- OpopmIIATH JOKYMEHTHI HA HECOOTBETCTBYIOLIYIO YCIYTY

- [IpoBOUTH MEPEroBOPHI C KIIMEHTAMH U3 Pa3IMYHbIX OTpaciei
HKOHOMHKH

N/1-3.11K-3 meTh npakTUYECKU OMBIT:

- [IeperoBopoB ¢ KJIIMEHTAMU O MPETEH3UOHHBIM CIy4asim

- OnpeneneHus MPUYACTHBIX U BUHOBHBIX JIUI]

- OnpeneneHus MPUYHNH, TOBJICKIINUX MPEAbIBICHUE TPETEH3UN

- Pa3paboTku MHCTPYKIIMIA 110 MPEAOTBPAILICHUIO TPETEH3HI

- PaccMoTpenust oTaenbHBIX MPEIEICHTOB C COTPYAHUKAMH KOMITaHUU (TIpU
HEO0OXOIUMOCTH)

- B3aumopeicTBys ¢ KIMEHTaMH 10 Ka4eCTBY CEpBHUCA

- CocraBienus peectpa Haubosee 4acTo 3aaBaeMbIX KIMEHTaMU BOTIPOCOB
- Opranuzanuu MOHUTOPHUHTA 3PPEKTUBHOCTH MOAPSAUNKOB,
nepeajapecanysi UM NPeTeH3Mil KJIMEHTa B CIy4ae HEKauYeCTBEHHOI'O CepBUCa
CO CTOPOHBI OAPATIUKA

pacye€THO-3KOHOMUYECKHI

[TK-4 MOHUTOPUHT pBIHKA
IIpeAMETa 3aKyIOK JUIs
rOCyJapCTBEHHBIX,
MYHUIIMINIAJIBHBIX U
KOPIIOPAaTUBHBIX HYX]]

NJ1-1.1T1K-4 3natb:

- TpeGoBanus 3akoHoMaTeNbCTBA Poccuiickoit denepariuu 1 HOPMATUBHBIX
MPABOBBIX aKTOB, PETYIUPYIOUINX AEATEILHOCTD B c(hepe 3aKymok

- OCHOBBI TPaXTaHCKOTO, OIOPKETHOTO, TPYJIOBOT'O U a/IMUHUCTPATUBHOTO
3aKOHOJIaTEIbCTBA B YACTH MPUMEHEHUS K 3aKyIIKaM

- DKOHOMUYECKHE OCHOBBI U OCOOCHHOCTH 11€HO00Pa30BaHUS HA PHIHKE TIO
HaIpaBJICHUSM

- OCHOBBI OyXTaNTePCKOro yueTa B 4aCTH MPUMEHEHUS K 3aKyIKaM

- OCHOBBI CTATUCTUKH B YACTU MPUMEHEHHUS K 3aKyIKaM

- OcOOEHHOCTH COCTaBIICHHUS 3aKYITOYHOMN TOKYMEHTAIIUN

- [Topsiiok ycraHOBIIEHUS [IEHOOOPa3yIONUX (PAKTOPOB U BHISBICHHUS
KaueCTBEHHBIX XapaKTEPUCTHK, BIHUSIIONINX HA CTOUMOCTh TOBApPOB, padoT,
yCIIyT (110 HarpaBICHUSIM)

- DTUKa JIeJI0BOTO OOIICHUS U TIPaBHIIa BEJICHHS TIEPETOBOPOB

- TpeGoBaHus OXpaHbl Tpyaa




[1K-4 MOHUTOPHUHT pbIHKA
npeaMeTa 3aKymnoK JUIs
roCy/1apCTBEHHBIX,
MYHUILIUTIATIBHBIX U
KOPIOPATUBHBIX HYX]T

NJI-2.11IK-4 YmeTs:

- Mcnionb30BaTh BHIYUCIUTENBHYIO M HHYIO BCIOMOTaTENbHYIO TEXHUKY,
CpEIICTBA CBS3M U KOMMYHHKAIUI

- Co3naBath U BeCTH MH()OPMALIMOHHYIO 0a3y TaHHBIX

- OnpenensaTh ieHo00pa3yolre napaMeTpbl TOBapoB, paboT, YCIyT

- PaccuntbiBaTh cTeNeHb BIUSHUA IEHOOOPA3YIOUIUX MTapaMETPOB

- O6006maTh MOTYyYEHHYIO HHPOPMALIUIO, CTATUCTUYECKH €€ 00padaThIBaTh
1 GOpMYIIMPOBATH AHATUTUYECKUE BBIBOIBI

- CocTaBisTh 3aKII0YEHHUS 110 pe3y/IbTaTaM MPOBEIECHHOTO aHaIN3a

- KoncynbTupoBath 0 1uana3zoHe 11eH Ha TOBaphl, pabOThI, YCIyTH

NJ1-3.11K-4 MeTh NpakTUUECKUN OIIBIT:

- MoHUTOpHHra IIEH Ha TOBAPBL, padOTHI, YCIYIH

- Benenus yuera nHpOpMalMOHHBIX PECYpPCOB MPOBEACHUS 3aKyITOUYHBIX
MEPONPUATHI

- BoisiBiieHus 1ieH000pa3yoImuX napaMeTpoB TOBapoB, padoT, yCIyr

- AHanM3a AManas3oHa LeH U KOHCYJIbTUPOBAaHUE O JUAala3oHe LeH Ha
TOBAaphbl, pabOTHI, YCIyTU

- CocraBiieHMs 3aKII0YECHUSI 110 pe3yJIbTaTaM IIPOBEJCHHOIO aHAIN3a

[IK-5 KoHcynpTHpOBaHHUE 1O
3aKyIIOYHBIM IIPOLIEypPaM

N-1.I1K-5 3nats:

- TpeGoBaHnus 3akoHoaTenbeTBa Poccuiickoit denepanuy 1 HOPMATUBHBIX
MPaBOBBIX AKTOB, PETYIUPYIOIINX IEATEILHOCTH B c(hepe 3aKyIoK

- OCHOBBI IPaXXTaHCKOTO, OFOJKETHOTO, TPYIOBOT'O M aIMUHHCTPATUBHOTO
3aKOHOJATEIhCTBA B YACTH NMPUMEHEHHS K 3aKyITKaM

- DKOHOMHUYECKHE OCHOBBI 1 OCOOCHHOCTH IIEHOOOpa30BaHMsI HA PHIHKE T10
HaIpaBJICHUSAM

- OCHOBBI OyXTaNTEPCKOro yueTa B YaCTH MPUMEHEHUS K 3aKyIKaM

- OCHOBBI CTATHCTUKHU B YAaCTH MPUMEHEHHS K 3aKyIIKaM

- OcoOEHHOCTH COCTABIIEHUS 3aKYITOYHOM TOKYyMEHTAllUN

- [lopsiiok ycraHOBIIEHUS LIEHOOOPa3yOUUX (PAKTOPOB U BHISIBICHUS
Ka4eCTBEHHBIX XapaKTEPUCTHK, BIHSIOIINX HA CTOMMOCTb TOBapOB, padoT,
ycIIyT (110 HarpaBJICHUSIM)

- DTHKa J1e710BOTr0 OOIIEHMSI U ITpaBUJIa BEACHUSI IEPETOBOPOB

- TpeGoBaHus OXpaHbl Tpyaa

N-2.1IK-5 Ymers:

- Mcnonp30BaTh BHIYUCIUTENBHYIO M HHYIO BCIOMOTaTeNbHYIO TEXHUKY,
CpEICTBA CBS3M U KOMMYHUKAIUN

- KoHconuaupoBaTh CBeIeHUS B paMKax 3aKylOYHOU JAesITENbHOCTH

- Ucnonb3oBath equHy0 HHYOPMALIMOHHYIO CUCTEMY

- Bemonusate GyHkImu, cBs3aHABIC ¢ 00€CTIeUeHUEeM OIpeIeTICHHUS
MOCTaBIIMKA (TIOAPSIAYUKA, UCTIOTHUTEIS)

- [IpoBepsATh HEOOXOIUMYIO TOKYMEHTALIMIO JUISI TPOBEIEHUS 3aKYIIOUYHOM
pOLEAYpbHI

- Ocy1ecTBIsSTh MOHUTOPUHT MOCTABIIMKOB (MOAPSAYUKOB, UCTIOTHUTENEH )
Y 3aKa34MKOB B c(hepe 3aKynoK




IT1K-5 KoHcynbTHpOBaHHE O
3aKyIOYHBIM MpoLIeypaM

NJI-3.11K-5 ImeTh npakTUYeCKU OIBIT:

- CocraBiieHus 3aKyIOYHON JTOKYMEHTAIUH
- Pasmemienus B ennHON WH()OPMAITMOHHOW CUCTEME COOTBETCTBYIOLTUX
CBEJICHUU 1 JOKYMEHTOB B paMKaX 3aKyIOYHOU JIEATECIbHOCTH
- Ocy1ecTBiIeHUs MPOBEPKU HEOOXOAMMOM IOKYMEHTAIIUU VISl TIPOBEICHUS
3aKyTMOYHOM TPOLIETyPhI

- OcyIecTBIeHNUs MOHUTOPHUHTA MTOCTABITUKOB (TTOAPSTINKOB,
WCTIOTHUTEJICH) U 3aKa3UYUKOB B chepe 3aKyIOK
- [TpoBeeHust KOHCYIbTALMI

5. TEMATHUYECKHU IIAH

Yacos
KonrakTHas pabora .(1o y4.3aH.)
Tema I Bcero I Camocr. Komntpon
AanMCHOBAHHC TEMbI paKTH4EC CaMOCTOATECIIbH
Hacos Jlexuun JlaGoparop KHe padora ot paboThI
HBIC 3aHATHA
Cemectp 7 26
OKYMEHTAllMOHHOE O0ecreueHue
Tema 1. |LOKYMEHTAL % | 8 18
JIOTUCTHUYECKUX MPOIIECCOB
Cemectp 7 18
Cocrasnenue ¢GopM NEPBUYHBIX
JIOKYMEHTOB, IPUMEHSIEMBIX IS
o opMIIeHUS XO35IICTBEHHBIX OMepalui,
Tema 2. [cocTaBiaeHMs TUIIOBBIX JOTOBOPOB 18 8 10
MPUEMKH, TTepeIadyll TOBAPHO-
MaTepUaIbHBIX [IEHHOCTEH .
(mexrmst)
Cemectp 7 24
OKYMEHTHI JUIsl BHYTPCHHEH OTUETHOCTH
Tena 3, | ALOKYMEHTEI AT BHYTP 24 | 4 20
(yactb 1)
Cemectp 7 34
JIOKyMEHTBI BHYTPEHHEN OTYETHOCTH
(uacTp2)
Tema 4. | OcobenHOCTH OpOpMITEHHS PA3THYHBIX 34 4 30
JIOTUCTUYECKHX OTIepaIluii,
MOPSAIOK X JOKYMEHTAIIHOHHOTO
odopmIIeHUS U KOHTPOJIS
Cemectp 7 6
KoHTpo1b NpaBUIBbHOCTH COCTABICHUS
Tewma 5. P P 6 4 2
JTIOKYMEHTOB
6. ®OPMbI TEKYIIIET'O KOHTPOJISI U TIPOMEKYTOUYHOM ATTECTAIIUH
HIKAJIBI ONEHUBAHUSA
Bup onienounoro Kpurepun
Pasnen/Tema ol OnucaHue OLIEHOYHOrO CPEICTBA puTep
cpeacTBa OIICHUBAHMSI

Texymuit konTposib (Ilpunoxenue 4)




Pemenue TectoB 1- .
2.3-4 TecTel - OAMH NOJIHBIN TECT 10 6amoB
Tema 1 e — 3agada 1 10 6atoB
1- Hoxnax Tema mo BeIOOPY 10 6ammoB

Pemenue TecroB 5-

6-7-8 .
Petmere 3anasi 3 - TecTbl - OWH HOJHBINA TECT 10 6atoB
Tema 2 4 3agaua 1 10 6atoB
Tokans! o Hoxnax Tema mo BeIOOPY 10 6amnoB

BBIOOpY

Pemenue Tectos 1- .
2.3-4 TecTel - OAMH NOJIHBIN TECT 10 6amoB
Tema 1 Pelere 3a1a4n 3agaua 1 10 GamoB
1- Hoxnax Tema mo BeIOOpY 10 6ammoB

Pemenue TecroB 5-

6-7-8 .
Permere 3anasm 3 - TecTel - OMH HOJHBINA TECT 10 6autoB
Tema 2 4 3agaua 1 10 GamoB
Tokmazs! o Joxkmnan Tema 1o BeIOOpY 10 6atoB

BEIOOpY
[Ipomexyrounblii koHTpoJb (IIpunoxenue 5)
B Ounere: 1. Teopernueckuii
7 cemectp (3a) | buner ans 3auera PETHHCCIHH BOTPOC 10 6amnoB
2. IpaKTUYECKOE 3aJJaHKe

OIIMCAHMUE IIKAJI OUEHUBAHUA

[Tokazarens ouenku ocBoenus OIIOII popmupyercs Ha OCHOBE 0ObETUHEHUS TEKYLIEH U
IPOMEKYTOUYHOM aTTeCTalli 00y4aroIerocs.

[TokaszaTens pedTHHra 0 KaXJ10W JUCLHUIIIMHE BBIPAKAETCA B IPOLEHTAX, KOTOPBIA IMOKA3bIBAET
YPOBEHb IIOJITOTOBKU CTYJEHTA.

Texymias arrecramnus. Mcnonb3yercs 100-0amibpHas cuctema oneHnBanus. OneHka padoThl
CTYJIEHTa B TEYEHUH CEMECTPA OCYIIECTBIIAETCS IPenoaBaTesieM B COOTBETCTBUU C pa3pabOTaHHON UM
CUCTEMOM OLIEHKH Y4E€OHBIX JOCTHKEHHUH B IpoLecce 00yUEeHHUs 110 JAHHOM TUCIUIUINHE.

B pabounx nporpamMmmax TUCIUIUIMH U MPAKTUK 3aKPETIEHbI BUJIbI TEKYIIEH aTTECTAllUH,
IUTAHUPYEMBbIE Pe3yNIbTaThl KOHTPOJIbHBIX MEPONPUATUI U KPUTEPUH OLIEHKU YUEOHBIHN TOCTHKEHUH.

B Teuenue cemecTpa npenogaBaTesieM IPOBOANUTCS HE MEHEE 3-X KOHTPOJIbHBIX MEPOIPUITHIHA, 1O
OILICHKE JEATEIbHOCTH CTYAEHTA. ECIM MOoCemenns 3aHsTHI 0 JUCHUIIIMHE BKIIFOUYEHBI B PEUTHHT, TO
JaHHBIN TTOKa3aTesb cocTaBisieT He Oosiee 20% 0T MakCUMaJIbHOTO KOJMYECTBA OAJIJIOB M0 IUCHUIUIMHE.

[Tpomexxyrounas arrecramnus. Mcnonb3yercst S-6amibHast cucrema orieHuBaHust. OreHka paboTsl
CTY/IEHTA 110 OKOHYAHHIO TUCIMITIMHBI (YaCTH TUCLIUILUIMHBI) OCYIIECTBISETCS MPENo1aBaTeNieM B
COOTBETCTBUH € Pa3pabOTaHHOM UM CHUCTEMOM OLIEHKH JIOCTHKEHUH CTyJIeHTa B Ipoliecce 00ydeHus o
JTaHHOM mucuuruinHe. [IpoMexxyTodHas aTTecTanus TakKe MPOBOIUTCS M0 OKOHYaHUIO (POPMUPOBAHUS
KOMIIETECHIIUM.

Ilopsanox nepeBoaa peMTHHra, IPEAYCMOTPEHHBIX CUCTEMON OLIEHUBAHUS, 110 TUCLUIUIMHE, B
IATHOAIIIBHYIO CHCTEMY.

Beicokuit ypoBens — 100% - 70% - oTnu4HO, XOPOILIO.

Cpenuuit yposenb — 69% - 50% - ya0BI€TBOPUTENIBHO.




IToxa3aTeab OEHKH

ITo 5-6aIbHOM cucTEMe

XapakTepuCTHKA MOKa3aTesi

100% - 85%

OTJINYHO

00J1a1a10T TEOPETUUCCKUMU 3HAHUSIMU B TTIOJTHOM 00BbEMe,
MOHUMAFOT, CAMOCTOSTCIIBHO YMEIOT IPUMEHSTD,
HCCIIeIOBATh, UICHTH(PHUIIMPOBATH, AaHAJTHU3UPOBATH,
CUCTEMaTHU3UPOBATh, PACIPEICIIATH 110 KaTCTOPUSIM,
paccuuTaTh MoKa3aTeld, KiacCu(UIIMPOBaTh,
pa3palaThIBaTh MOJCIH, AITOPUTMH3UPOBATE, YIIPABJIATH,
OpraHW30BaTh, IUTAHKUPOBATH MPOIIECCHI HCCIICIOBAHUS,
OCYIIIECTBIIATH OIICHKY PE3yJbTaTOB HA BHICOKOM YPOBHE

84% - 70%

XOpOLIO

00/1aJat0T TEOPETUYECKMMHU 3HAaHUSIMU B IIOJTHOM 00beMe,
IOHUMAIOT, CAMOCTOSATENIEHO YMEIOT IIPUMEHSITD,
UCCIIE10BaTh, UAEHTU(PHULIUPOBATh, AaHAIN3UPOBATh,
CUCTEMATHU3UPOBATh, PACIPEEIATD 110 KATETOPUSIM,
paccuuTaTh MoKa3aTelu, KiacCu(puIupoBaTh,
pa3palaTeIBaTh MOJEIH, AITOPUTMHU3UPOBATH, YIIPABIIAT,
OpraHu30BaTh, IUTAHUPOBAThH MPOLIECCHI UCCIIEI0BAHUS,
OCYILIECTBIISITh OLIEHKY PE3yJIbTaTOB.

MoryT OBITh JONYIICHBI HEAOYEThI, UCIIPABICHHBIC
CTYZICHTOM CaMOCTOSITEIIBHO B ITpoIiecce paboThl (OTBETA
U T.J.)

69% - 50%

YAOBJICTBOPUTCIBHO

0071a/1a10T 00IIMMU TEOPETUYECKUMHU 3HAHUSMHU, YMEIOT
MIPUMEHSTD, UCCIIEI0BATh, UIEHTU(DHUIIMPOBATD,
AHAJIN3UPOBATh, CUCTEMATHU3UPOBATL, PACIIPCACIIATD 11O
KaTeropusM, pacCCYMTATh TIOKA3aTEINH,
KJaccu(uupoBaTh, pa3padaTeiBaTh MOIEIIH,
alrOpUTMU3UPOBATH, YIIPABIIATh, OPraHU30BaTh,
IUTAHUPOBATH MIPOIIECCHI HCCIIETOBAHUS, OCYIIECTBIAThH
OLIEHKY Pe3yJIbTaTOB Ha CPEJHEM YPOBHE.
JlomyckaroTcst oMOKH, KOTOPbIE CTYACHT 3aTPyIHACTCS
UCIPAaBUTh CAMOCTOSTENBHO.

49 % wu meHee

HCYIOOBJICTBOPUTCIBHO

00712/1a10T HE TIOJTHBIM 00BHEMOM OOIINX TEOPETUUECKUMU
3HAHUSIMU, HE YMEIOT CAMOCTOATENbHO TPUMEHSTH,
UCCIIeIOBATh, UICHTH(PHUIIMPOBATH, aHATH3UPOBATH,
CHUCTEMAaTU3UPOBATh, PACIIPEACIIATH 110 KATETOPHSIM,
paccuuTaTh MOKa3aTenu, KiaccuuiupoBarh,
pa3pabaTeiBaTh MOJAEIH, AITOPUTMHU3UPOBATH, YIIPABIISTH,
OpraHU30BaTh, INIAHUPOBATH MPOLIECCHI UCCIIEI0BAHMUS,
OCYIIECTBIISATh OLIEHKY PE3YJIbTATOB.

He copmupoBanbl yMeHUS ¥ HABBIKU IS PEIICHUS
npodecCHOHANBHBIX 3a7a4

100% - 50%

3a4TCHO

XapaKTCPUCTHKA ITOKA3AaTCIIA COOTBETCTBYCT «OTJIMIHO),
«XOpOo1o», KyHOBJICTBOPUTCIBHO»

49 % u MmeHee

HEC 3a4TCHO

XapaKTEPUCTHKA [TOKA3ATENIsI COOTBETCTBYET
«HEYJIOBJIETBOPUTEILHO»

7. COAEP KAHUE JUCHUITJIMHBI

7.1. ConeprxkaHue JEKIH




Tewma 1. lokymMmeHTaIIMOHHOE 00ECTIEYCHHE JIOTHCTHYECKUX TPOIECCOB
OCHOBBI IETTONIPOU3BOICTBA JIOTUCTHYECKOM nesarenbHocTH  (JIekims)

1. 3HaueHue TOKyMEHTO000pOTa B Mporiecce 00eCeYeHHs TOTUCTHICCKUX () yHKITHIA.

2. HopMaTuBHbIE U ITPaBOBbIE aKThI B cepe AeI0NpPOr3BOICTRA.

Tema 2. CocraBienue GopM MEepBHYHBIX JTOKYMEHTOB, IPUMEHSEMBIX JIJIS
oopmIIeHHs XO3AHCTBEHHBIX OIEPalluii, COCTABICHUS THIIOBBIX JOTOBOPOB
IPUEMKH, ITEpEAAdYX TOBAPHO-MATEPUAIIBHBIX LICHHOCTEH .
(Jexuns)

1. JlokyMeHTBI, MX 3HauU€HUE U (PYHKINH.

2.Knaccudukanus JOKyMEHTOB, UCTIOJIBb3YEMBIX B JJOTHCTHYECKUX CUCTEMAX.

Tema 3. JlokyMeHTHI 1711 BHYTpEHHEN 0T4eTHOCTH ( 4acTh 1)
1. JIOKyMeHTBI, IO KOTOPBIM HE IIPEyCMOTPEHBI TUIIOBbIE 00pa3LIbl.
2. CocraBieHue TOKyMEHTOB, B ClIy4ae MOJy4eHHsl IPOJYKIIUU HEHAJIEKaIllero KayecTBa

Tema 4. JIokyMeHTbI BHyTPEHHEN OTYETHOCTHU (4acTh2)

OcoGenHocty 0OopMIICHUS PA3IMYHBIX JOTUCTUYECKUX ONepalui,
MOPSATOK UX JOKYMEHTAIIHOHHOTO O(hOPMIIEHUS U KOHTPOJIS

OCHOBHBIE TIOHATHS TOKYMEHTOO00pOTa
1.Peructpanus u KOHTPOJIb UCHIOJHEHUS JOKYMEHTOB.

Tema 5. KOHTpOJIb MPaBUIBHOCTH COCTABIICHUS! JOKYMEHTOB
[enoBas nepenucka ¢ napTHEPaMHu
YeMm xapakTepu3yeTcs S3bIK JIEI0BOM NEPENUCKU

Oco0eHHOCTH ETI0BOI MEPENUCcKU U MpaBUiia €€ BEICHUS.

7.2 ConeprkaHre IPaKTHUECKUX 3aHATUI U 1a00paTOpHbIX paboT

Tema 1. JlokyMeHTallMOHHOE 0OecIeYeHUe JIOTUCTUYECKHUX MPOLIECCOB
Bunpl, knaccuduxanms...

[IpakTruyeckas pabota (pemeHue TecToB) TecT 1, Tect 2

Pemenue 3amau 1

Jlokma il 1o BEIOOpY

Tema 2. CocraBnenue GopM NepBUYHBIX TOKYMEHTOB, IPUMEHSEMBbIX IS

0o opMIIEHHS XO35IICTBEHHBIX ONEpalliid, COCTABICHUSI TUIIOBBIX I0TOBOPOB
NpUEMKH, ITepeiadll TOBapHO-MaTepUaibHbIX LIEHHOCTEH .

(Jexuus)

1.ITonarus noructudeckou nokymenTtanuu. [Ipaktnueckast pabora (pemeHne TeCToB)
2. loxnan -Tema 1o BeIOOpY

3. Pemenwue 3amaq

7.3. ConeprxkaHue caMOCTOSITEIIHHOM padOThI

Tema 3. JIokyMEHTBI JJisi BHYTpEHHEH oTueTHOCTH ( yacTh 1)
Bune! u knaccudukanus J0KyMeHTO000poTa
( pelieHHE TECTOB)




Tewma 4. JIokyMeHTBI BHYTPEHHEH OTYETHOCTH (4acTh2)

OcobenHoctr opopMIIeHUST PA3TUYHBIX JIOTUCTUYECKHUX OIepaIuii,
HOPSIOK MX JTOKYMEHTAIIMOHHOTO O()OPMIICHUS 1 KOHTPOJIS

Buapr nokymeHTO000pOTA.
(pemieHne TECTOR)

Tema 5. KoHTponb IpaBUILHOCTU COCTABIECHUS TOKYMEHTOB
@dopmart J1e710BbIX MHCEM

7.3.1. IlpumMepHbIE BOPOCHI /ISl CAMOCTOSITEIILHOM MOATOTOBKH K 3a4€Ty/9K3aMEHY
[Tpunoxenue 1

7.3.2. [IpakTryeckue 3aJaHus 1O JUCUUILUINHE JUIS CAMOCTOSATEIBHOM MOATOTOBKH K
3a4eTy/aK3aMeHy
[Ipunoxenue 2

7.3.3. Ilepeuenb KypcoBbIX padboOT
KypcoBas paboTa He nmpeycMOTpeHa y4eOHbIM IIJIaHOM

7.4. DnekTpoHHOE MOPTQPOINO 00yUaroIIerocs
Ha noptdonno obyvaromierocs mo AUCHUIUIMHE pa3MeElIeHne MaTepraioB He MPeIyCMOTPEHO

7.5. Meroanyeckre peKOMEHIAIUH 110 BBITOJIHEHUIO KOHTPOJIbHOM paboThI
He mpenycmorpena

7.6 MeTtoanueckue peKOMEHIalluH 110 BBIIOJIHEHUIO KypCOBOI paboThI
He npenycMoTpeHO yuyeOHBIM IIaHOM.

8. OCOBEHHOCTHU OPTAHU3AIIMU OBPA30OBATEJIBHOI'O
MPOLUECCA IO JUCHUIIJIMHE 1151 JIUL C OTPAHUYEHHBIMUA
BO3MOKHOCTSAMMU 3I0POBbs

Ilo 3aaenenuto cmyoenma

B 1ensx 1OoCTYITHOCTH OCBOEHUS MPOTPAaMMBI JIJISl JIUI] ¢ OTPAaHHYSHHBIMH BO3MOYKHOCTSIMH 3JI0OPOBBS
MIPU HEOOXOAUMOCTH Kadeapa o0ecrednBaeT CICYIONTUE YCIOBHS:

- 0COOBIH MOPSIIOK OCBOSHUSI AUCIUITIIUHBI, C Y4E€TOM COCTOSIHUS UX 3710POBbS;

- DJJIEKTpOHHBIE 0O0Opa3oBaTeNbHbIE pEeCypchl MO JUCHMILUIMHE B Qopmax, aJalnTHPOBAHHBIX K
OTPaHUYCHUSM UX 3T0POBBS;

- W3yYeHHWE IUCIHIUIMHBI 110 WHIUBUAYaJbHOMY Y4eOHOMY IulaHy (BHE 3aBHCHMOCTH OT (HOPMBI
oOyueHus);

- DJEeKTpOHHOEe OOydyeHHWe U JAUCTAaHLUUMOHHBIE O00pa3oBaTelbHBIE TEXHOJOTWUH, KOTOpHIE
peycCMaTPUBAIOT BO3MOXKHOCTHU MpHeMa-Tiepeaadyn HHPOpMAaIK B TOCTYIHBIX ISl HUX popMax.

- gmoctyn (YOQICHHBIM JIOCTYI), K COBPEMEHHBIM MNpOodecCHOHAIbHBIM 0a3aM JaHHBIX U
UH(POPMALIMOHHBIM CIIPABOYHBIM CUCTEMaM, COCTaB KOTOpbIX onpeneneH PIT/L.




9. MEPEYEHb OCHOBHO 1 JIONOJTHUTEJbHOM YYEBHOM JINTEPATYPHI,
HEOBXOJUMOI /11 OCBOEHUSI U CHUTIJIMHBI
Caiit oudamorexkn Ypl'dy
http://lib.usue.ru/

OcHoBHasi JinTeparypa:

1. Paznopoxubiii A. A. JIokyMEHTUpOBaHUE YIIPABICHUECKON JEATEIbHOCTH [ DJIEKTPOHHbBIN
pecypc]:Yuebnoe nmocodbue. - Mocksa: OOO "Hayuno-uzgarenbckuit ientp MHOPA-M", 2018. - 304 c. —
Pesxum mocryma: https://znanium.com/catalog/product/969585

2. KysnenoB U. H. JlokyMmeHTalmOHHOE 0OECIICUECHUE YIIPABICHUS U JICIONPOU3BOICTBO: y4eOHUK
JUTs1 OaKaaBpOB : YYCOHHK JUISI CTYJCHTOB BY30B, O0YYAIOIINXCS TI0 SKOHOMUYECKHM CICIIHATbHOCTSM. -
Mocksa: FOpaiit, 2014. - 576

3. I'anaxoB B. B., Kopnees U. K. /lenonpoussoactso. O6pa3ipl, 10KyMeHTbl. Opranusanus u
TexHojorus padorel:c yuerom HoBoro I'OCT P 6.30-2003 "YHupuuupoBaHHble CUCTEMBI JOKYMEHTAIUH.
YHUpHUIHpOBaHHAs CUCTEMa OPTraHU3AIOHHO-PACIOPSAUTEIBHON JOKYMEeHTAH. TpeboBaHus K
odopmiieHnro 1oKyMeHTOB". - Mocksa: [IpocmekT, 2016. - 479

4. beikoBa T. A., KysnenioBa T. B. JlokymeHTanimoHHOE 0OecIiedeHHE YIIPaBICHUS
(lenonmpou3BoICTBO) [ DeKTpoHHBIN pecypc]:YueOHoe nocodue. - MockBa: OO0 "HayuHo-u3narenbckuit
nieatp MHO®PA-M", 2022. - 304 — Pexxum moctyna: http://znanium.com/catalog/document?id=397388

5. KazakeBuu T. A., Tkanuu A. U. JlokymeHnToBeAeHHE. JJOKYMEHTAlMOHHBIN CEPBUC [ DIEKTPOHHBII
pecypc]:y4eOHUK U IPaKTUKYM JUIst BY30B. - Mocksa: FOpaiit, 2023. - 167 ¢ — Pexxum pocryna:
https://urait.ru/bcode/513649

6. Ky3znenos U. H. JlokymeHnTannonHnoe odecredeHue ynpansieHus. JJokyMeHToo00poT 1
JIeNTOTIPOU3BOICTBO [ DIEKTPOHHBIN pecypc]:yueOHUK U MTPaKTUKYM JUIs By30B. - Mocksa: FOpaiit, 2023. -
545 ¢ — Pexxum noctyma: https://urait.ru/bcode/523612

10. MEPEYEHb TH®OPMAIIMOHHBIX TEXHOJIOT Wi, BKJIIOYAS IIEPEYEHD
JIMHEH3UOHHOTI' O MTPOTPAMMHOI'O OBECIHIEYEHUSA U TH®OPMAIIMOHHbIX
CITIPABOYHBIX CUCTEM, OHJIAHH KYPCOB, UCHIOJIb3YEMBIX ITPU OCYIIIECTBJIEHUA
OBPA3OBATEJIBHOI'O MTPOIECCA ITO JUCHUIIJIMHE
ITepedeHb TUIIEH3NOHHOIO MPOTPAMMHOI0 O00€eCIeYCHHS

Astra Linux Common Edition. Joroop Ne 1 or 13 wmrons 2018, akt ot 17 nmexadps 2018. Cpok
JEHCTBUS JTUIICH3UH - 0€3 OrpaHUICHHS CPOKA.

MoitOduc crangaptaeii. Cornmamenue Ne CK-281 ot 7 wrons 2017. [lata 3axmrouenus - 07.06.2017.
Cpoxk neficTBUS TUIEH3UH - 0€3 OrpaHUYEeHUS CPOKA.

Microsoft Windows 10 .JJoroBop Ne 52/223-110/2020 ot 13.04.2020, Akt Ne Tr000523459 ot
14.10.2020. Cpok geiictust munenszun 30.09.2023.

Microsoft Office 2016.[Joroop Ne 52/223-110/2020 ot 13.04.2020, Akt Ne Tr000523459 ot
14.10.2020 Cpoxk neitctus aunensun 30.09.2023.

CoreIDRAW Graphics Suite X8. oroop Ne 34-C 2017 ot 27.03.2017, Akt Ne Tr007267 or
24.01.2020. Cpoxk nefcTBHS JIMIEH3UH -0€CCPOYHOE MOJIb30BaHHE.

Ilepeyenb HH(POPMALMOHHBIX CIPABOYHBIX CHCTEM, pecypcoB HHGOPMAIIHOHHO-
TeJIeKOMMYHUKAIMOHHOM ceTH «AHTEepHeT»:

CropaBouno-mipaBoBasi cuctema [apant. Jlorosop Ne 58419 ot 22 nexabps 2015. Cpok neiictBus
JMIIEH3UU -0€3 OTpaHuYEHUs CPOKa

CnpaBouHno-nipaBoBas cucteMa Koncynerant +. Cpok aeiictus nunensuu a0 31.12.2023



11. ONMCAHUE MATEPUAJIbHO-TEXHUYECKOM BA3bI, HEOBXOJIUMOM 1151
OCYHUIECTBJIEHUSA OBPA3OBATEJIBHOI'O ITPOLHECCA 11O AUCIUIIJIMHE

Peanuzanus yueOHONM AMCHUIUIMHBI OCYHIECTBIISETCA C UCIOJIb30BAaHUEM MaTepUaIbHO-TEXHUYECKOM
6a3b1 YpI' DV, obecnieunBaronieii MpoBecHNUE BCEX BUIOB yUeOHBIX 3aHATUM M HayYHO-UCCIIEIOBATEIbCKON U
CaMOCTOSITENIbHOM paboThl 00yYarOIIUXCS:

CreunanbHble MMOMEIIEHUS MPEACTABISAIOT COO0N yueOHbIe ayAUTOPUM JJIsl IPOBEJCHUSI BCEX BUJOB
3aHATUHN, TPYNIOBBIX U HHANBUAYAIbHBIX KOHCYIbTAIHMM, TEKYLIET0 KOHTPOJIS U MPOMEKYTOUHOM aTTECTAIIUH.

[Tomemienust Asii CaMOCTOSTENILHON pabOThl 00YYarOIIMXCS OCHALICHbl KOMIBIOTEPHONW TEXHUKOH C
BO3MOXKHOCTBIO TOAKIIOYEHUsT K cetd "MHrepHer" uw oOecriedeHWeM J0CTyna B OSJIEKTPOHHYIO
nH(popManmoHHO-00pa3oBaTeNbHYIO cpeny Ypl DVY.

Bce nmomernienusi yKOMITJIEKTOBaHbI CIIEHUATU3UPOBAHHON MEOETbI0 U OCHAIIEHBI MYJIbTUMEIUNHBIM
o0opynoBaHueM crernodopynoBaHueM (MHPOPMAIOHHO-TEIEKOMMYHUKAMOHHBIM, UHBIM KOMITBIOTEPHBIM),
JOCTYTIOM K MH(OPMAIIMOHHO-TIOMCKOBBIM, CIIPABOYHO-TIPABOBBIM CHCTEMaM, 3JIEKTPOHHBIM OMOIMOTEYHBIM
cuctemaMm, 0a3aM JaHHBIX JEHCTBYIOLIErO 3aKOHOJATENbCTBA, HWHBIM HH(POPMAIMOHHBIM pecypcam
CITy’KaIlluMU IS TIpeicTaBiIeHus yueOHol nHdopmanuu 60Ib1I0H ayTUTOPUH.

Jlia mpoBefieHHs 3aHSITUN JIGKIIMOHHOTO THUMA MPe3eHTAlMU U JpYyrue ydyeOHO-HarisaHble mocolus,
00ecIeunBaroe TEeMaTUUECKUE UIUTFOCTPAIIIH.



