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BBEJAEHUE

PabGowas mporpamMmma AMCUMIUIMHBI ~ SBISETCA  YacTbl0 OCHOBHOM  MpodeccHOHANbHOM
o0pa3oBaTeNbHON MPOTPaMMBI BBICIIETO OOpa30BaHUs - MPOrpaMMbl OakamaBpuara, pa3paOOTaHHON B
cootBercTBuM ¢ PI'OC BO

dI'0C BO DenepanbHbIi rOCyJapCTBEHHBIN 00pa30BaTeIbHbIN CTAaHIAPT BRICIIETO 00pa30BaHUS
- OakayiaBpuar 1o HanpasieHuto moarotosku 38.03.06 Toprosoe aeno (mpukas
Muno6puayku Poccun ot 12.08.2020 r. Ne 963)

I1C

1. HEJIb OCBOEHMSA N CHUIIJINHBI

[lenpto  OCBOGHMS  AMCHUIUIMHBI  «JlOKyMeHTalMoHHOe  oOecredYeHue  JIOTUCTUYECKOU
NEATEIbHOCTH » SIBJISETCA O3HAKOMIICHHE CTYIEHTOB C OCHOBHBIMU ITOJIOKEHUSMHM, ITOHATUSAMH,
NPUHIMIIAMUA U (QYHKIUSMU JIOTUCTUKH KaK HAyKH, UMEOIed OO0JbllIoe MPaKTHUYEeCKOe 3HAYCHHE IS
3¢ (EKTUBHOTO YIPaBIEHUSI COBPEMEHHBIM NMpeanpusTueM. JIoruka JUCUUIUIMHBL «J{OKyMeHTalnoHHOe
o0ecrniedyeHre JOrUCTUYECKON IEeSATEIBHOCTH » BBICTPOEHA TaKUM O0pa3oM, YTO JAJISi U3YUEHUS CTYACHTY
MPEUIaraloTcsi He TOJIBKO TEOPETHYECKHE OCHOBHI JIOKYMEHTHUPOBAHHSA, HO W €€ (PyHKIHMOHAIbHAS
COCTABJISIFOLIAS, & TAKXKE MOAIECPAKUBAIOIINA KOMILIEKC JJOTUCTUKHU. Takoe NOCTpOeHUe Kypca MO3BOISET
IIPEACTABUTD €T0 B KOMIUIEKCHOM BHUJE, KOTOPBIM OTPAKAET CIIOXKHBIE B3aUMOCBS3H MEXIY Pa3IMYHBIMU
COCTABJISIFOLIIUMU JIOTUCTUYECKOTO ITpoLiecca.

3aayaMy OCBOCHHUS JUCIIUIUINHBI SIBJISIOTCS:

1) npuobpereHne 3HaHUN B 00JaCTU JOKYMEHTAIIMOHHOTO OOECIEUEHHUS] CHCTEM YIPaBJICHHUS ,
WH(POPMAIMOHHBIMH, (MHAHCOBBIMH TOTOKaMH, OOECIIEYMBAIONINX BBICOKOE KAaueCTBO CEpBHUCA
MPEANPUITHS;

2) oBIaJEHHE KOMIUIEKCHBIM M CHUCTEMHBIM HOAXOAOM JIOKYMEHTallMOHHOTO 00ecreyeHus
JIOTUCTUYECKOU JIEATEIbHOCTH ;

3) ¢opmupoBaHHWE BO3MOXXHBIX HANpaBICHUH JEATEIBHOCTH MPEIIpUATHS B 00JacTu

O6CHy>KI/IBaHI/I5I KIIMCHTOB, CBsA3aHHBIX TCXHOJIOTUSAMU. «I[OKYMCHTB.HHOHHOG 06ecnequI/Ie
TorucTuueckoll nearemtancTu"

2. MECTO JUCHUIIJIMHBI B CTPYKTYPE OIIOII
JlucuumirHa OTHOCUTCS K BapUaTUBHON 4acTH yu4eOHOTO IJIaHa.

3. OFBEM JUCHHUIIVIMHbI

Yacos
KonTakTtHas paborta .(mo y4.3aH.)
CamocrosTens
IIpaktuueckue Has pa6oTa
ITpomeskyTOUYHBIH KOHTPOIIb Beero 3a 3aHATUS, B TOM UHCIE 3.e.
CEMECTD Bcero | Jlekuun BKJII0Mast I0ArOTOBKa
KypcoBoe KOHTPOJIBHBIX U
MPOEKTHPOBAHU KYPCOBBIX
e
Cemectp 7
3 | 4 | 4 | 0 32 1
Cemectp 8
3auet, KonrpospHas pabora 108 20 8 12 84 3
144 24 12 12 116 4

4.1INTAHUPYEMBIE PE3YJIbTATBI OCBOEHMUSA OIIOII
B pesynbrare ocBoenus OIIOII y BeImyckHMKa TOJKHBI OBITH C(OPMHPOBAHBI KOMIETEHIIUH,
yctaHoBieHHbIe B cooTBeTcTBUU OI'OC BO.




[Tpodeccuonanbupie kommerennun (11K)

u¢p v HauMeHoBaHUE
KOMITETCHIIUH

NHaukatopel JOCTHKEHUS KOMIIETCHIIUN

OpraHU3alMOHHO-YIPABJICHYECKUM

[TIK-3 Opranuzanus mpoiiecca
YIIYy4IICHUS KauecTBa
OKa3aHus JIOTUCTHYECKHUX
YCIIYT MO MEPEBO3KU I'PY30B B
LIENHU MOCTAaBOK

WJI-1.11K-3 3HaTs:

- OCHOBBI IPaX/IAHCKOTO 3aKOHO/IaTe/ILCTBA
- [IpaBoBBIE OCHOBBI TPAHCIIOPTHO-JIOTHCTUYECKOH JESITEILHOCTH
- Kommepueckast moauTrka KOMIIaHUN

- [omuTrKa KOMIIAaHUK B OOJIACTH KIIMEHTCKOTO CEpPBHCA

- KopriopatuBHast cTpyKTypa KOMIIAaHUA

- OCHOBBI KOPIIOPATUBHOTO JIOKYMEHTO000pOTa
[IpodeccronanbHass TEPMUHOJOTHS — HA

(INCOTERMS, EDI)

HHOCTpaHHOM S3BIKC

Na-2.11K-3 YMmers:

- VYcranaBnuBaTh TpeOOBaHMs KIMEHTOB K pE3yJbTaTy HEPEeBO3KU U
PaAHKUPOBATh X IO CTETICHNW 3HAYUMOCTH JIJIsl KIIMEHTOB

- [Ipodeccronanbuo paboTaTh C MPETEH3MOHHOM JOKyMEHTAIHEH

- Ananm3upoBath HH(pOpMAIHIO 1 HOPMUPOBATH OTUETHI

- OopMIIATh JOKYMEHTBI HA HECOOTBETCTBYIOLLYIO YCIYTY

- IIpoBomuTe TeEpEeroBOpsl C KIMEHTAMH U3 PA3IUYHBIX OTpacien
9KOHOMUKHU

N-3.11K-3 MeTh npakTUUECKU OMBIT:

- [leperoBopoB ¢ KIMEHTaMU 110 IPETEH3UOHHBIM CIIy4dasMm

- OnpeseneHus NPUYaCTHBIX U BUHOBHBIX JINLL

- OnpeneneHus NpUYMH, MOBJIEKIINX NPEAbIBICHAE IPETCH3UU

- Pa3paboTku MHCTPYKIHIA IO TPEJOTBPAILICHHUIO MTPETEH3UH

- PaccMoTpeHusi OTHENBHBIX MPELEIEHTOB C COTPYJHUKAMU KOMIIAHWH
(mpu HEOOXOAMMOCTH)

- BzaumonelicTBus ¢ KIMEHTaMHU IO Ka4eCTBY CEpBUCa

CocraBnenuss peectpa Haubojee YacTO 3aJaBa€MbIX KJIMEHTAMU
BOIIPOCOB

Opranuzauuy  MOHMTOpPUHra  3(QQEKTUBHOCTH  MOAPSTIHKOB,
nepeagpecands MM IPETEH3UH KIWMEHTa B Cllydae HEKauyeCTBEHHOIO
CEDBHCA CO CTODOHEI NOIDAIYNKA

PacCYETHO-IKOHOMHYECKUI

IIK-4 MOHHUTOpPHHI pBIHKA
opeaMera  3aKymok Ui
roCy/lapCTBEHHBIX,

MYHHMIMITATBHBIX u

KOPIIOPAaTHUBHBIX HYXK]T

NJI-1.11K-4 3uats:

TpeboBanust  3akoHomarenbcTBa  Poccuiickoit  denepauuu U
HOPMAaTUBHBIX MPABOBBIX aKTOB, PETYIUPYIOIIUX NEATEIBHOCTh B cdepe
3aKyTOK

- OCHOBBI TPaXKJAHCKOTO, OI0PKETHOTO, TPYAOBOTO U a/IMUHUCTPATHBHOTO
3aKOHOJATEIHCTBA B YACTH MPUMEHEHUS K 3aKyITKaM

- DKOHOMUYECKUE OCHOBBI 1 OCOOEHHOCTH IIEHOOOPa30BaHMs Ha PHIHKE TIO
HaIPaBIICHUSAM

- OCHOBBI OyXTaNTEPCKOrO yueTa B 4aCTH MPUMEHEHHS K 3aKyIKaM

- OCHOBBI CTATUCTHKH B YaCTH MPUMEHEHUS K 3aKyITKaM

- OcOOEHHOCTH COCTABJICHUS 3aKyIIOYHON TOKYMEHTAIINH

- Ilopsimox ycraHOBIEHHS LEHOOOpPa3yoUMX (AaKTOPOB U BBISIBICHUSA
KaueCTBEHHBIX XapaKTEPUCTUK, BIUSIIONINX HA CTOMMOCTh TOBapOB, paboT,
yciyr (TI0 HaNpaBJICHUSIM)

- DTHKa 1eJ0BOTr0 OOIICHHMS U MTPaBUIIa BEJCHHS IEPETOBOPOB

- TneQORAHMS OXNAHKL THVIIA




IIK-4 MOHUTOPUHT  pBIHKA
npeaMera  3aKymok Ui
roCy/1apCTBEHHBIX,
MYHUIUIATBHBIX u
KOPIHOPaTUBHBIX HYX]{

NJI-2.11K-4 YmeTs:

- Hcnonb30BaTh BHIYMCIUTENBHYIO U UHYIO BCIIOMOTATENIbHYIO TEXHHKY,
CPEACTBA CBS3U U KOMMYHUKALAN

- Co3maBath ¥ BeCTH HHPOPMAIIMOHHYIO 0a3y TaHHBIX

- OnpenensaTh eHO00pa3yoIue mapaMeTpbl TOBapoB, padoT, yCIyT

- PaccunThiBatTh cTeneHb BIMSHUSA EHOOOPA3YIOUINX MTapaMeTPOB

- OO6oOmare monyuyeHHY0  WH(POpPMAIHMIO, CTATHCTUYECKH €€
o0OpabaTeiBaTh U (HOPMYITHPOBATH AHATTUTHUECKHUE BBHIBOJIBI

- CocTaBisaTh 3aKIIOYEHHS 110 pe3y/ibTaTaM MPOBEICHHOTO aHaAIHN3a

- KoncynetupoBath 0 iuana3oHe IIeH Ha TOBaphl, padOThI, YCIyTH

NJI-3.11K-4 ImeTh npakTUYECKU OIBIT:

- MoHUTOpHHTA IIEH Ha TOBAPHI, pabOTHI, YCIyTH

- Benenust yuera nuHOpMaLMOHHBIX PECYpCOB MPOBEACHUS 3aKYMOUYHBIX
MEpOIPUITUI

- BrisiBnenus 11eHo00pa3yronux napaMeTpoB TOBapoB, paboT, yciayr

- Ananu3a quana3oHa II€H M KOHCYJbTUPOBAHHE O JMalla3oHE LEH Ha
TOBapbl, paboThI, yCIyTH

- CocraBieHMs 3aKII0YEHMS 110 pe3y/IbTaTaM IPOBEJECHHOIO aHaIN3a

[IK-5 KoHcynbTHpOoBaHue 1o
3aKyIIOYHBIM IIpoLeIypaM

NJ-1.11K-5 3uars:

- TpebGoBanust 3akoHomarenbcTBa  Poccuiickorn  denepanuu U
HOPMAaTUBHBIX MPABOBBIX aKTOB, PETYIHPYIOMIMX AEATEILHOCTh B chepe
3aKyIOK

- OCHOBBI IPAKAAHCKOTO, OFOIXKETHOTO, TPYOBOTO U A IMUHIUCTPATUBHOTO
3aKOHOJATEIbCTBA B YaCTU IPUMEHEHUS K 3aKyIIKaM

- DKOHOMUYECKHE OCHOBBI U OCOOCHHOCTH LIEHOOOPa30BaHUs Ha PHIHKE O
HaIpaBJICHUSAM

- OCHOBBI OyXTaNTEPCKOro yueTa B 4YaCTH MPUMEHEHUS K 3aKyIKaM

- OCHOBBI CTATUCTUKH B YaCTHU MPUMEHEHHS K 3aKyIKaM

- OcOOEHHOCTH COCTABIICHUS 3aKYMOYHOMN TOKYMEHTAIUN

- Ilopsanox ycraHOBiIEHUS 1I€HOOOpa3ylOIIUX (PAKTOPOB U BBISIBICHUS
KaueCTBEHHBIX XapaKTEPUCTHK, BIUSIONIUX HA CTOUMOCTh TOBApOB, padoT,
ycIIyT (110 HaNpaBJICHUSIM)

- DTHKa 1eJ0BOTr0 OOIICHHS U MTpaBUIia BEJCHHS IEPErOBOPOB

- TneGORAHMA OXNAHEL THVIIA

NA-2.1IK-5 Ymers:

- Hcnonp30BaTh BBIYUCIUTENBHYIO U HHYIO BCIIOMOTATENIbBHYIO TEXHUKY,
CPEICTBA CBSI3U U KOMMYHHUKAIUH

- KoHconnaupoBate cBeCHHS B paMKax 3aKyIIOYHOU JEATEIIBHOCTH

- Ucnonb3oBath equHy0 HHOOPMALIMOHHYIO CUCTEMY

- BrpimonHATs (GYyHKLIMH, CBSI3aHHBIE C OOECIEUEHHMEM OINpeAeeHHUs
MOCTaBIMKA (OJPSIAYMKA, UCTIOTHUTES)

- [IpoBepsATh HEOOXOIMMYIO JOKYMEHTAIUIO JUIs TPOBEACHUS 3aKyIIOUHOM
MpOLIEYPHI

- OcymecTBiAiTb ~ MOHMTOPUHI  IIOCTAaBIUMKOB  (TMOAPSATYHUKOB,
UCIIOJIHUTEJIEN ) U 3aKa3UYMKOB B c(epe 3aKyloK




IIK-5 KoncynsrupoBanue no|MJ1-3.I1K-5 MImeTs npakTuyecKuil OMbIT:
3aKyIOYHBIM IIPOLEAYypaM - CocTaBneHHs 3aKyIIOYHON TOKyMEHTAalluN

MIPOBEJCHUS 3aKyTIOYHOU MPOLEAYPHI

- Pa3menienus B equHON MH(GOPMALMOHHON CHCTEME COOTBETCTBYIOIIMX
CBEJCHUM U JJOKYMEHTOB B paMKax 3aKyIIOYHOU JESATCIBHOCTH
- OcymiecTBlieHUsT TPOBEPKH HEOOXOTUMOW  JOKYMECHTALUU IS

- OcymiecTBiA€HUST MOHUTOPUHTA  IOCTaBIIUKOB  (MOAPSITYMKOB,
WCITOJTHUTEJICH) ¥ 3aKa3YUKOB B cpepe 3aKyIOK
- [IpoBeaeHus KOHCYIbTALIUAMA
5. TEMATUYECKHWM IUIAH
Yacos
KonrakTHas pabora .(110 y4.3aH.)
Tema B Kontpoin
cero Camocr.
HaHMeHOBaHMe TEMBbI CaMOCTOSTEIIbH
4acoB JlaGoparop | Ipaktuuec | pabora o
Jlexuun oii paboTsI
HbIC KHE 3aHATUA
Cemectp 7 34
OKYMEHTAI[MOHHOE obecricucHue
Tema 1. [FOKYMEHTAL 4 | 2 32
JIOTUCTUYECKHX MPOIIECCOB
Cemectp 7 2
CocraBneHnue dhopm MIePBUYHBIX
JIOKYMEHTOB, IPUMEHSIEMBIX JIJIs
odopMIIeHHS XO35HCTBEHHBIX OIEpalui,
Tema 2. [cocTaBiieHUsI TUTIOBBIX IOTOBOPOB 2 2
MPUEMKH, nepeaadn TOBapHO-
MaTepUAIbHBIX IEHHOCTEH .
(mexius)
Cemectp 8 56
OKYMEHTEHI JIJI1 BHYTPEHHEH OTYETHOCTHU
Tema 3. [[AOKYMCHTEI JUIs BHYTD 56 | 2 10 | 44
(yactp 1)
Cemectp 8 38
JIoKyMEHTbl BHYTPEHHEM OTUYETHOCTH
(vacTp2)
Tema 4. [OcoGennoctu odopmienus pasanunbix| 38 2 2 34
JIOTUCTAYECKHUX ONEPALM,
MOPSIIOK X JIOKYMEHTAllMOHHOTO
o(opMIIEHHS M KOHTPOJIS
Cemectp 8 10
KoHTpoapr mnOpaBHIBLHOCTH COCTaBJICHHS
Tema 5. p p 10 4 6
JIOKYMEHTOB
6. ®OPMbI TEKYIIEI'O KOHTPOJISI U TIPOMEXYTOUYHOM ATTECTAIIUA
HIKAJIBI OIEHUBAHUSA
Bun onenounoro Kpurepun
Pa3zgen/Tema Onucanue OLEHOYHOTO CPEe/ICTBa
cpencTBa OLICHUBAHUS
Texymwmit kouTpoab (IIpunoxenue 4)
Tect Ha MPOBEPK 3HAHUI o
Tema 3 Pemenue Tecra 1 vp pKy 10 G6amnoB
paccMaTprBacMOM TEME




Tema 4 Pelenne TecTa TecT Ha IpPOBEPKY 3HAHUU I10 PACCMATPUBAEMOU 10 GasioB
TeMe
IIpomexyrounslii koHTpoJb (IIpunoxenue 5)
B Ounere 1 Teoperndeckuii BOmpoc;
8 cemectp (3a)| bunersl 114 3ayera |2 perieHue 3a1a49u 10 6ammoB

OIIMCAHHUE IKAJI OHUEHUBAHUA

[Toxazatenp omenku ocBoeHusi OIIOII dopmupyeTcs Ha OCHOBE OOBEIWHEHUS TEKYyIICH H
MIPOMEKYTOYHOM aTTeCTAIlMN 00YJarOIIEeTOCs.

[Tokazarenb pelTUHra MO KaXKAOW AUCHUIUIMHE BBIPAXKAETCS B MPOLIEHTAX, KOTOPBINA MOKa3bIBAET
YPOBEHb MOJITOTOBKHU CTY/ICHTA.

Texymas arrecranusa. Mcnonssyercs 100-OamnpHast cuctema ouneHuBaHus. OleHKa pabOThI
CTYJICHTAa B TEUCHHH CEMECTPa OCYIIECTBISICTCS MPETNOaBaTeIeM B COOTBETCTBUU C Pa3pabOTaHHOW MM
CUCTEMOH OLIEHKH Y4eOHBIX JOCTH)KEHUHN B Ipolriecce 00y4eHHUs 10 TaHHOM JTUCIUILINHE.

B paboumx mnporpammax IWUCHUIUIMH W TPAKTHK 3aKPEIUJICHBl BUJIBI TEKYIICH arTecTaluw,
TUTAHUPYEMBIE PE3YNIbTaThl KOHTPOJIBHBIX MEPONPUATUN U KPUTEPUH OLIEHKU y4EOHBIN TOCTHKEHUH.

B teuenue cemectpa nmpemnogaBaresieM MPOBOJAUTCS HE MEHEE 3-X KOHTPOJIbHBIX MEPOIPUSITHI, 110
OLIGHKE JEATEeIbHOCTU CTyAeHTa. Eciiu mocemenus 3aHATUN 10 JUCIHMILTAHE BKIIIOUEHBI B PEUTHUHT, TO
JaHHBIN TIOKa3aTeNlb cocTaBisieT He Oonee 20% OT MaKCHMaIbHOTO KOJTMYECTBa OAJIOB 10 TUCIUTUIHHE.

[TpomexyTounas arrecranus. Mcnonb3yercsa S-0amnpHas cucteMa olieHnBaHusA. O1ieHKa paboThl
CTyJICHTa MO OKOHYAHMIO JTUCHUIUIUHBI (YacTH JUCHUIUIMHBI) OCYIIECTBIISIETCS MpENnojaBaTesieM B
COOTBETCTBHUH C pa3pabOTaHHON MM CHCTEMOM OIICHKH JOCTHKEHUH CTYAEHTa B Ipolecce 00y4eHHs Mo
naHHOW nuctuiuiHe. [IpoMexyTodHast aTTecTanus TakKe MPOBOJIUTCS 10 OKOHYAHUIO (hOPMUPOBAHUS
KOMIIETECHITUH.

[Topsimok mepeBoja peWTHHra, MPEIyCMOTPEHHBIX CHCTEMOM OLICHMBAHUS, MO JUCIUIUIMHE, B
MATUOAIIIBHYIO CUCTEMY.

Bricokuii yposens — 100% - 70% - oTnimvnO, X0pOMHIO.

Cpennuii ypoBeHs — 69% - 50% - y1oBIeTBOPUTEIHHO.




IToxa3aTeab OEHKH

ITo 5-6aIbHOM cucTEMe

XapaKTepuCTHKA IOKa3aTeJIst

100% - 85%

OTJINYHO

00J1a/1al0T TEOPETUYESCKUMH 3HAHUSIMH B TTOJIHOM 00bEMeE,
MMOHUMAFOT, CAMOCTOSTEIIBHO YMEIOT IPUMCHSITh,
WCCIIeIOBATh, UACHTU(PUIINPOBATh, AHATTU3UPOBATh,
CHUCTEMAaTHU3UPOBATh, PACIPEICIIATH 110 KATCTOPHSIM,
paccuuTaTh OKa3aTeNd, KJIacCu(PUIIMPOBATh,
paspabarbiBaTh MOJICIIH, AITOPUTMHU3UPOBATH, YIIPABIISATH,
OpraHU30BaTh, INTAHUPOBATH MIPOIIECCHI UCCIICIOBAHUS,
OCYIIIECTBJIATH OLICHKY Pe3y/IbTaTOB Ha BHICOKOM YPOBHE

84% - 70%

XOpOLIO

00J1aJ]af0T TEOPETUYECKUMHU 3HAHUSIMH B TIOJTHOM 00beMe,
MMOHUMAIOT, CAMOCTOSITEIbHO YMEIOT IPUMEHSITh,
UCCIIeI0BaTh, MACHTU(HUIIMPOBATH, AHATU3UPOBATH,
CUCTEMAaTHU3UPOBATh, PACHPEIENIATh 10 KATETOPUSIM,
paccumMTaTh MOKa3aTeln, KI1acCu(pUIIMPOBATH,
paspabarbIBaTh MOJEIU, AITOPUTMHU3UPOBATH, YIIPABIISTh,
OpraHHU30BaTh, INTAHUPOBATH [IPOLIECCHI UCCIIEI0BAHUS,
OCYILIECTBISTH OLIEHKY Pe3yJIbTaTOB.

MoryT OBITh AOMYILEHBI HEAOYETHI, UCIIPABIICHHBIC
CTYIEHTOM CaMOCTOSTEIbHO B IpoIiecce paboThl (OTBETA
T.J.)

69% - 50%

YIOBJIETBOPUTEIILHO

00aar0T OOUIMMH TEOPETUICCKUMHU 3HAHUSAMH, YMEIOT
IIPUMEHSTh, UCCIIE0BATh, UACHTU(DUIIMPOBATS,
aHAJIM3UPOBATh, CHCTEMATU3UPOBATh, PACIIPEAEIATH 10
KaTeropusiM, pacCuMTaTh IOKA3aTeNH,
KJ1accu(puIupoBaTh, pa3padaTeiBaTh MOJEIH,
ITOPUTMU3NUPOBATH, YIIPABJIAThH, OPraHU30BaTh,
IUTAHUPOBATh MIPOLECCHI UCCIIE0BAHUS, OCYIIECTBIIATH
OLIEHKY PE3yJbTaTOB HA CPETHEM YPOBHE.

JlomyckaroTcst OlMOKHU, KOTOPbIE CTYACHT 3aTPYyIHSAETCS
UCIIPABUTHh CAMOCTOSTEIBHO.

49 % wu meHee

HCYOOBJICTBOPUTCIBHO

00J1a/1at0T HE TOJHBIM 00BEMOM OOIIUX TEOPETUUECKUMHU
3HaHUSIMH, HE YMEIOT CaMOCTOSATEIbHO TPUMEHSTh,
ucciaeaoBarThb, I/I)IGHTI/I(i)I/IIII/IpOBaTI), AHAJIIN3UPOBATh,
CHCTEMaTU3UPOBATh, PACIPEACIATH 110 KATETOPHSIM,
paccumTaTh MOKa3aTeNt, KI1acCU(PHUIIMPOBATH,
pa3pabarbIBaTh MOJIENIH, AITOPUTMHU3UPOBATh, YIPABIATD,
OpTraHU30BaTh, TNIAHUPOBATH MPOIIECCHI UCCIICTOBAHMS,
OCYILECTBIATH OLIEHKY PE3yJIbTaTOB.

He chopmupoBanbl ymMeHUs U HaBBIKH JIJIS1 PEIIICHUSI
npodecCHOHATIBHBIX 3aa4

100% - 50%

3a4TCHO

XapaKTCPUCTHKA ITOKA3aTCIA COOTBETCTBYCT «OTIINYHO»,
«XOpouIo», «KyHOBJICTBOPUTCIBHO»

49 % wu meHee

HE 3a4TCHO

XapaKTCPUCTHKA ITOKa3aTC/IA COOTBETCTBYET
«HCYHOOBJICTBOPUTCIILHO»




Tema 1. JlokymMeHTanmMoHHOE 0obecreueHre JTOTUCTUYECKHUX IPOLIECCOB
OCHOBBI 1€TTOTIPON3BOJICTBA JIOTHCTHYECKOU NeaTenbHOCTH  (JIeKius)

1. 3HaueHue TOKyMEHTO000pOTa B Mporiecce 00eCrneYeHNs TOTUCTHUSCKUX (YHKITHIA.

2. HopMaTtuBHbIE U ITpaBOBbIE aKThI B chepe eI0MPOU3BOJICTBA.

Tema 2. CocraBnenue Gpopm NepBUYHBIX JTOKYMEHTOB, IPUMEHSIEMBbIX IS
odopmIIeHUS XO3SIICTBEHHBIX OTEpPaIliii, COCTABICHUS TUIIOBBIX IOTOBOPOB
NpUEMKH, Nepeiadyll TOBAPHO-MaTepUaIbHBIX LICHHOCTEH .
(exuus)

1. JIoKyMeHTBI, UX 3HaYeHUE U (QYHKIIHH.

2.Kinaccudukanus TOKyMEHTOB, HCIIOIb3yEMbIX B IOTUCTHYECKHUX CHCTEMaX.

Tewma 3. JIoKyMeHTBI JIJ1s1 BHYTPEHHEH OT4eTHOCTH ( 4acTh 1)
1. IOKyMEeHTBI, IO KOTOPBIM HE TIPEyCMOTPEHBI THITIOBBIE 0Opa3IIb.
2. CocraBieHHre JOKYMEHTOB, B CITy4ae MOJTYYSHHS MPOAYKIIMU HEHAIJIeKaIero KauecTna

Tema 4. JIokyMeHTbI BHYTPEHHEW OTUETHOCTHU (YacTh2)

OcoOenHocTr 0QOPMIICHHUS PA3IMYHBIX JIOTUCTUYECKUX OMepaIui,
MOPSIIOK MX JOKYMEHTAIIMOHHOTO O(hOPMIICHHUS U KOHTPOJIS

OCHOBHBIE TTOHSTHSA I[OKYMCHTOO60pOTa
l.PGFI/ICTpaHI/Iﬂ N KOHTPOJIb UCITOJIHCHUA JOKYMCHTOB.

Tema 5. KoHTpoIb IPaBUIBHOCTH COCTABJIEHUS IOKYyMEHTOB
JlenoBas niepenucka ¢ mapTHepamMu
YeM XxapaKkTepu3yeTcs sI3bIK JeJI0BON MEePEnUCKH

Oco0eHHoCcTH AeT0BOW NMEPENUCKH U ITPaBHUIIa €€ BEICHUS.

7.2 CopeprxkaHue MPaKTUYECKUX 3aHATHI U 1JaOOpaTOPHBIX padoT

Tema 3. JlokyMeHTHI [IJ1s1 BHYTPEHHEH OTUETHOCTH ( 4acTh 1)
Pemmenue Tecta mo Teme

Tema 4. JlokyMeHTHI BHYTPEHHEH OTYETHOCTH (YacTh2)

Ocobennoctu 0hOpPMIICHUS PA3IMYHBIX JJOTUCTUYECKUX OTIEPAIIUiA,
MOPSAIOK X JOKYMEHTAIIMOHHOTO 0(hOpMIIEHUSI U KOHTPOJIS

Pemenue tecta

7.3. ConeprkaHue caMOCTOSTEIbHON pabOThI

Tema 1. JlokymMeHTaIIMOHHOE 00ECTICYCHHE JIOTUCTHYECKUX MPOIECCOB
[ToaroroBka K MPaKTUYECKUM 3AHATUAM U JEKLHAM

Tewma 3. JIokyMeHTHI 17151 BHYTPEHHEN oTyeTHOCTH ( 4acTh 1)
Bunpl u knaccudukaiys 10KyMeHTO000poTa
( pelieHue TECTOB)




Tewma 4. JlIokyMeHTbI BHYTPEHHENH OTYETHOCTH (4acTh2)

OcoGenHocty 0QOpPMIICHHUS Pa3IMYHBIX JIOTUCTUYECKUX OMNepanui,
MOPSAA0K UX JOKYMEHTAIIHOHHOTO O)OPMIICHHUSI M KOHTPOJIS

Bunsl noxkymenToobopora.
(peleHue TECTOB)

Tema 5. KOHTpOIb ITPAaBUIIBHOCTH COCTABIICHHS JOKYMEHTOB
dopMar Je0BbIX MUCEM

7.3.1. [IpumMepHBIC BOMPOCHI ISl CAMOCTOSATEILHON MOATOTOBKHU K 3a4€Ty/9K3aMEHY
[Tpunosxenue 1

7.3.2. IlpakTuyeckue 3aJaHusi IO JUCHUUIUIMHE JJI CAMOCTOATEIbHOW TIOJATOTOBKH K
3a4eTy/3K3aMeHy
[Tpunoxxenue 2

7.3.3. IlepeueHb KypcoBbIX paboOT
KypcoBas paboTa He npeycMOTpeHa y4eOHBIM IIITaHOM

7.4. DnekTpoHHOE MOPT(OIHO 00yIarOmErocs
Ha noprdonuo o0ydarorerocs 1o IUCIHUILIHHE Pa3MEIICHUE MaTEPUAIOB HE MTPEyCMOTPEHO

7.5. MeTonuyeckue peKOMEHIALNUHU 110 BHITOJHEHUIO KOHTPOJIBHOM paboThI
HE MPelyCMOTPEHbI

7.6 Metoaudyeckue PCKOMCEHAAIHUU 110 BBIITIOJIHCHUIO KprOBOﬁ pa6OTLI

8. OCOBEHHOCTU OPTAHU3AIINU OBPA3OBATEJIBHOT' O
MPOLECCA MO AUCIUIIJIMHE J1JIs1 JINL C OTPAHUYEHHBIMHA
BO3MOXHOCTSAMU 3JTOPOBbS

Ilo 3aaenenuto cmyoenma

B mensax MOoCTYymHOCTHM OCBOEGHHSI MPOTPAMMBI JUIsl JIMI C OTPAaHMYEHHBIMH BO3MOXKHOCTSIMU
3I0POBBSI PU HEOOXOIUMOCTH Kaderpa 00ecieunBaeT CASAYIOIINE YCIOBUS:

- 0COOBIH MOPSIOK OCBOCHUS AUCHIUTIINHBI, C YI€TOM COCTOSHUS UX 3/I0POBBS;

- DJICKTPOHHBIE OOpa30oBaTeIbHBIE PECYpPCHl MO AWCIUIUIMHE B (opmax, aJanTHPOBAHHBIX K
OTPAaHUUYEHUSM UX 3/I0POBBS;

- M3YYCHHE TUCITUIUIMHBI 10 WHAWBHIYaJTLHOMY y4eOHOMY IUIaHy (BHE 3aBHCHUMOCTH OT (POPMBI
o0y4yeHus);

- DIIEKTPOHHOE OO0y4YeHHWe U JUCTAaHIMOHHbIE 00pa3oBaTENIbHbIE TEXHOJOTUH, KOTOpHIE
MpelycMaTpUBalOT BO3MOKHOCTH MpUeMa-Tiepeadd HHPOPMAIH B TOCTYIMHBIX [Tl HUX opMax.

- goctyn (yOaleHHBIA JOCTYI), K COBPEMEHHBIM MPOQPECCHOHAIBHBIM 0a3aM JaHHBIX |
MH(OPMAIIMOHHBIM CIIPABOYHBIM CUCTEMAaM, COCTaB KOTOpbIX onpeaencH PIT/I.




9. MEPEYEHb OCHOBHOM 1 I[OHOJIHI/ITEJII)HOfl YUYEBHOM JIUTEPATYPHI,
HEOBXO/UMOM JIJIs1 OCBOEHUS TUCIUTIJIAHBI
Caiit 0ubdamorexn YpI'ly
http://lib.usue.ru/

OcHoBHasi JiuTEepaTypa:

1. Ilanacenko lO. A. JIOKyMEHTHpOBAaHHUE YIIPABICHYECKON JEATENBHOCTH [DJIEKTPOHHBIN
pecypc]:Yuebnoe mocobue. - Mockpa: Msnarensckuii Llentp PO, 2018. - 138 — Pexxum pocryma:
https://znanium.com/catalog/product/927448

2. Ky3nenos U. H. JlokymeHTannoHHoe obecrieueHue yupaBieHHs U AeJI0NPOU3BOICTBO: yIeOHUK
111 OaKaJlaBpOB : yUEOHHUK JUIsl CTYIEHTOB BY30B, 00YYaOLIMXCS IO SKOHOMUYECKUM CHELUATbHOCTSAM. -
Mocksa: FOpaiir, 2014. - 576

3. I'anaxoB B. B., Kopnees U. K. [enonpousoactso. OOpa3ipl, 1oKyMeHThl. Opranu3anus u
TexHousorus padbotsi:c yauerom HoBoro I'OCT P 6.30-2003 "YHuduiupoBanHbsie CHCTEMbI JOKYMEHTAIUH.
YHubunupoBanHas cHCTeMa OPTraHU3allMOHHO-PACHIOPSAUTENbHON JOKyMeHTanuu. TpeboBaHus K
odopmitenuto mokymeHToB". - Mocksa: [Ipocmekr, 2016. - 479

10. HEPEYEHb TH®OPMAILIMOHHBIX TEXHOJIOT Ui, BKJIIOYAS TEPEYEHD
JIMHEH3UOHHOI'O TPOTPAMMHOI'O OBECIHEYEHUA U UTHO®OPMAIIMOHHBIX
CIIPABOYHBIX CUCTEM, OHJIAMH KYPCOB, UCITOJIb3YEMBIX ITPU
OCYHWECTBJIEHUU OBPA3OBATEJIBHOI'O NPOLUHECCA IO AUCHUIIJIMHE

IlepeueHb JHIIEH3HOHHOTO MPOIPAMMHOI0 00ecTeYeHHusl:
Astra Linux Common Edition. Jorosop Ne 1 ot 13 utonst 2018, akt ot 17 nekadps 2018. Cpoxk
JEHCTBYSI TULICH3HH - 0€3 OrpaHUYCHHS CPOKa.

MoiiOduc crangaptaeidi. Cornamenue Ne CK-281 or 7 wurons 2017. Jlara 3axmroueHus -
07.06.2017. Cpok neicTBHSI JIULIEH3UH - 0€3 OTpaHUYEHHS CPOKa.

Microsoft Windows 10 .JloroBop Ne 52/223-110/2020 ot 13.04.2020, Akt Ne Tr000523459 ot
14.10.2020. Cpoxk neiictus aunensun 30.09.2023.

Microsoft Office 2016.Jorosop Ne 52/223-110/2020 ot 13.04.2020, Akt Ne Tr000523459 ot
14.10.2020 Cpok npetictust uien3un 30.09.2023.

CoreDRAW Graphics Suite X8. Jorosop Ne 34-C 2017 or 27.03.2017, Akt Ne Tr007267 or
24.01.2020. Cpok pefcTBHS TULIEH3UH -0€CCPOYHOE M0JIb30BaHHE.
Iepeuensn UHGOPMAIIMOHHBIX CIPaBOYHBIX cucCTeM, pecypcoB nH(pOPMAIMOHHO-
TeJIeKOMMYHUKAIMOHHOH ceTH « AHTEpHET»:

CrpaBouHo-nipaBoBasi cuctema I'apant. [loroBop Ne 58419 ot 22 nexaGpst 2015. Cpok aelicTBus

JIUIEH3UU -0€3 OrpaHUYEHUs CPOKa

CnpaBouHo-npaBoBas cuctema Koncynbrant +. Jlorosop Ne 163/223-Y/2020 ot 14.12.2020. Cpoxk
nmercTeus nuieHsnu 1o 31.12.2021



11. ONMCAHUE MATEPUAJIbHO-TEXHUYECKOM BA3bI, HEOBXOIUMOM 115
OCYHIECTBJIEHUSA OBPA3OBATEJIBHOI'O MTPOLHECCA 11O JMCHUTIIJIMHE
Peanuzanus yueOHOM JUCLIUTUINHBI OCYIIIECTBIISETCS C MCII0JIb30BaHUEM

MaTepualbHO-TeXHUYECKON 0a3pl YpI' DY, oOecrieunBaroieil mpoBeACHUE BCEX BUAOB YUCOHBIX 3aHITHI
Y HayYHO-HMCCIIEI0BATEIbCKON U CaMOCTOSITEIbHON PabOThI 00YJarOIUXCS:

CreuuanbHble TOMEUICHHs MPEACTaBISAIOT cOO0OW y4yeOHble ayAUTOpUU AJIs MPOBEACHHS BCEX
BUJIOB 3aHSITUMN, TPYIIOBBIX U MHAUBUAYAIbHBIX KOHCYJIbTALUN, TEKYIIETO KOHTPOJISL U IPOMEKYTOUHOM
aTTeCTaluu.

[TomerieHust Ui CaMOCTOATENBHOM pabOThl 00YUYAIOMIMXCS OCHAIEHBI KOMIBIOTEPHON TEXHUKOM
C BO3MOXHOCTBIO MOjKIIOueHus: K cern "MHTepHer" M obecreyeHHMEM [OCTyNa B 3JIEKTPOHHYIO
nH(popMannoHHO-00pa3oBaTenbHy0 cpeny Ypl V.

Bce mnomemnieHuss  yKOMIUIEKTOBaHbBI — CHELMATU3UPOBAHHONM  MeOENbI0 W OCHAIIEHBI
MYJIbTUMEIUHHBIM 000pYJIOBaHUEM CHEN0O0pyHAOBaHHEM (MH(OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIM,
WUHBIM KOMIBIOTEPHBIM), JOCTYIOM K HH(GOPMAalMOHHO-TIOMCKOBBIM, CIPABOYHO-IIPABOBBIM CHCTEMaM,
9JIEKTPOHHBIM OMOJIMOTEYHBIM CHUCTEMaM, 0a3aM JaHHBIX JACHCTBYIOLIETO 3aKOHOJATENCTBA, WHBIM
MH(OPMALIMOHHBIM pecypcaM CIyKallUMH JUIsl [peAcTaBieHus ydeOHoM uHbopManun O0IbIION
ayJIUTOPHH.

Jns mpoBeneHUs 3aHATHA JICKIIMOHHOTO THIIA TPE3CHTAMU M Jpyrue ydeOHO-HarjsaHbIe
noco0usi, 00ecreyuBaroIIre TEMaTHYECKIE HIUTFOCTPALINH.



