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BBEJAEHUE
PabGowas mporpamMmma AMCUMIUIMHBI ~ SBISETCA  YacTbl0 OCHOBHOM  MpodeccHOHANbHOM

o0pa3oBaTeNbHON MPOTPaMMBI BBICIIETO OOpa30BaHUs - MPOrpaMMbl OakamaBpuara, pa3paOOTaHHON B
cootBercTBuu ¢ GI'OC BO

dI'0C BO DenepanbHbIi rOCyJapCTBEHHBIN 00pa30BaTeIbHbIN CTAaHIAPT BRICIIETO 00pa30BaHUS
- OakayiaBpuar 1o HanpasieHuto moarotosku 38.03.06 Toprosoe aeno (mpukas
Muno6puayku Poccun ot 12.08.2020 r. Ne 963)

I1C

1. HEJIb OCBOEHMSA N CHUIIJINHBI

[lenbro OCBOEHUS JUCLUIUIMHBI «/IOKyMEHTUPOBAHHE KOMMEPUYECKON JEATEIBHOCTH » ABIIACTCS
O3HAKOMJICHHE CTYACHTOB C OCHOBHBIMH TIOJIOKCHUSIMH, MOHSATHSAMU, NPUHIUNAMUA U (QYHKIUSAMH
JIOTUCTUKU KaK HAayKH, MMEIoLIed OoJbIlloe MpakTHYecKoe 3HaueHue Uil 3()(eKTUBHOro ynpaBieHUs
COBPEMEHHBIM NpeanpusaTueM. JIOrnka JuCHUIIIMHEL «JIOKyMEHTUPOBAHUE KOMMEPUECKOU EATEIIbHOCTH
» BBICTpO€HA TAaKUM 0Opa3oM, YTO JAJs M3Y4EHHUs CTYAEHTY IpPEJIaraloTcs He TOJIBKO TEOPeTHUYECKHUE
OCHOBBI JTOKYMEHTHPOBaHUS, HO M €€ (DYHKIMOHAIbHAs COCTABISIONIAs, a TAKXKE IOAICPKUBAIOIIUI
KOMIUIEKC JIOTUCTUKH. Takoe IOCTpOeHUEe Kypca IO3BOJAET MPEACTABUTh €r0 B KOMIUIEKCHOM BHJE,
KOTOPBIA OTpakaeT CIIOKHBIE B3aUMOCBS3M MEXKIY PA3JIMYHBIMU COCTaBIIOIIMMH KOMMEPYECKOIO
mpotecca.

3aaqyaMy OCBOCHUSI JUCILUIUINHBI SIBIISIFOTCSL:

1) npuoOpereHue 3HaHUNA B 00JACTU JOKYMEHTALIMOHHOIO OOECHEYEHUs] CUCTEM YIIPaBJICHUS ,
WH(POPMAIMOHHBIMH, (MHAHCOBBIMH TOTOKaMH, OOECIIEYMBAIONINX BBICOKOE KAaueCTBO CEpBHUCA
MPEAIPUATHS;

2) oBIaJEHHE KOMIUIEKCHBIM M CHUCTEMHBIM HOAXOAOM JlOKyMEHTAallMOHHOrO oOecreYeHus
KOMMEPUYECKOH IEATEIbHOCTH ;

3) ¢opmupoBaHHWE BO3MOXXHBIX HANpaBICHUH JEATEIBHOCTH MPEIIpUATHS B 00JacTu
OOCITy’)KMBaHMsI ~ KJIMEHTOB,  CBS3aHHBIX TEXHOJIOTUSAMU. «/{oKyMeHTallnoHHOe ~ obecreyeHue

KOMMeNnugeckn negarem-uNCTr

2. MECTO JUCHUIIJIMHBI B CTPYKTYPE OIIOII
JlucuumirHa OTHOCUTCS K BapUaTUBHON 4acTH yu4eOHOTO IJIaHa.

3. OFBEM JUCHHUIIVIMHbI

Yacos
KonTakTtHas paborta .(mo y4.3aH.)
CamocrosTens
IIpaktuueckue Has pa6oTa
ITpomeskyTOUYHBIH KOHTPOIIb Beero 3a 3aHATUS, B TOM UHCIE 3.e.
CEMECTD Bcero | Jlekuun BKJII0Mast I0ArOTOBKa
KypcoBoe KOHTPOJIBHBIX U
MPOEKTHPOBAHU KYPCOBBIX
e
Cemectp 7
3 | 4 | 4 | 0 32 1
Cemectp 8
3auet, KonrpospHas pabora 108 20 8 12 84 3
144 24 12 12 116 4

4.1INTAHUPYEMBIE PE3YJIbTATBI OCBOEHMUSA OIIOII
B pesynbrare ocBoenus OIIOII y BeImycKHHMKa TOJKHBI OBITH C(OPMHPOBAHBI KOMIIETEHIIUH,
yctaHoBieHHbIe B cooTBeTcTBUU OI'OC BO.




[Tpodeccuonanbupie kommerennun (11K)

u¢p v HauMeHoBaHUE
KOMITETCHIIUH

NHaukatopel JOCTHKEHUS KOMIIETCHIIUN

OpraHU3alMOHHO-YIPABJICHYECKUM

[TIK-3 Opranuzanus mpoiiecca
YIIYy4IICHUS KauecTBa
OKa3aHus JIOTUCTHYECKHUX
YCIIYT MO MEPEBO3KU I'PY30B B
LIENHU MOCTAaBOK

WJI-1.11K-3 3HaTs:

- OCHOBBI I'PAXKJIAHCKOTO 3aKOHOJATEIbCTBA

- [IpaBoBBIC OCHOBBI TPAHCIIOPTHO-JIOTUCTUYECKOHN ACATEIHHOCTH
- Kommepueckast moJiuTuka KOMIaHUU

- [lonmuTrka KOMIIaHUHU B 00J1aCTH KIIMEHTCKOTO CEpBHUCa

- KopniopaTuBHas cTpykTypa KOMIIAaHUHU

- OCHOBBI KOPIIOPATUBHOTO JIOKYMEHTO000pOTa

[IpodeccronanbHass TEPMUHOJOTHS — HA
(INCOTERMS, EDI)

HHOCTpaHHOM S3BIKC

Na-2.11K-3 YMmers:

- VYcranaBnuBaTh TpeOOBaHMs KIMEHTOB K pE3yJbTaTy HEPEeBO3KU U
PaAHKUPOBATh X IO CTETICHNW 3HAYUMOCTH JIJIsl KIIMEHTOB

- [Ipodeccronanbuo paboTaTh C MPETEH3MOHHOM JOKyMEHTAIHEH

- Ananm3upoBath HH(pOpMAIHIO 1 HOPMUPOBATH OTUETHI

- OopMIIATh JOKYMEHTBI HA HECOOTBETCTBYIOILYIO YCIYTY

- IIpoBomuTh mTeEpEeroBOpsl C KIMEHTAMH U3 Pa3IUYHBIX OTpacien
9KOHOMUKHU

N-3.11K-3 MeTh npakTUUECKU OMBIT:

- [leperoBopoB ¢ KIMEHTaMU 110 IPETEH3UOHHBIM CIIy4dasMm

- OnpeseneHus NPUYaCTHBIX U BUHOBHBIX JINLL

- OnpeneneHus NpUYMH, MOBJIEKIINX NPEAbIBICHUE IPETEH3UN

- Pa3paboTku MHCTPYKIHIA IO TPEJOTBPAILICHHUIO MTPETEH3UH

- PaccMoTpeHusi OTHENBHBIX MPELEIEHTOB C COTPYJHUKAMU KOMIIAHWH
(mpu HEOOXOAMMOCTH)

- BzaumonelicTBus ¢ KIMEHTaMHU IO Ka4eCTBY CEpBUCa

CocraBnenuss peectpa Haubojee YacTO 3aJaBa€MbIX KJIMEHTAMU
BOIIPOCOB

Opranuzauuy  MOHMTOpPUHra  3(QQEKTUBHOCTH  MOAPSTIHKOB,
nepeagpecands MM IPETEH3UN KIWMEHTa B ClIydae HEKauyeCTBEHHOIO
CEDBHCA CO CTODOHEI NOIDAIYNKA

PacCYETHO-IKOHOMHYECKUI

IIK-4 MOHHUTOpPHHI pBIHKA
opeaMera  3aKymok Ui
roCy/lapCTBEHHBIX,

MYHHMIMITATBHBIX u

KOPIIOPAaTHUBHBIX HYXK]T

NJI-1.11K-4 3uats:

TpeboBanust  3akoHozaarenbcTBa  Poccuiickoir  denepauuu  u
HOPMAaTUBHBIX MPABOBBIX aKTOB, PETYIUPYIOIIUX NEATEIBHOCTh B cdepe
3aKyTOK

- OCHOBBI TPaXKJAHCKOTO, OI0PKETHOTO, TPYAOBOTO U a/IMUHUCTPATHBHOTO
3aKOHOJATEILCTBA B YaCTH MPUMEHEHUS K 3aKyITKaM

- DKOHOMUYECKUE OCHOBBI 1 OCOOEHHOCTH IIEeHOOOpa30BaHMs Ha PHIHKE IO
HaIPaBIICHUSAM

- OCHOBBI OyXTaNTEPCKOrO yueTa B 4aCTH MPUMEHEHHS K 3aKyIKaM

- OCHOBBI CTATUCTHKH B YaCTH MPUMEHEHUS K 3aKyITKaM

- OcOOEHHOCTH COCTABJICHUS 3aKyIIOYHON TOKYMEHTAIINH

- Ilopsimox ycraHOBIEHHS LEHOOOpPa3yoUMX (AaKTOPOB U BBISIBICHUSA
KaueCTBEHHBIX XapaKTEPUCTUK, BIUSIIONINX HA CTOMMOCTh TOBapOB, paboT,
yciyr (TI0 HaNpaBJICHUSIM)

- DTHKa 1eJ0BOTr0 OOIICHHMS U MTPaBUIIa BEJCHHS IEPETOBOPOB

- TneQORAHMS OXNAHKL THVIIA




IIK-4 MOHUTOPUHT  pBIHKA
npeaMera  3aKymok Ui
roCy/1apCTBEHHBIX,
MYHUIUIATBHBIX u
KOPHOPaTUBHBIX HYX]I

NJI-2.11K-4 YmeTs:

- Mcronb30BaTh BBIYUCIUTEIBHYIO U WHYIO BCIIOMOTATEIbHYIO TEXHUKY,
CPEACTBA CBS3U U KOMMYHUKALAN

- Co3maBath ¥ BeCTH HHPOPMAIIMOHHYIO 0a3y TaHHBIX

- OnpenensiTh IIEHOO00pa3yIoIIKe MapaMeTphl TOBApOB, padoT, yCIayr

- PaccunThiBaTh CTENCHD BIUSHHUS IEHOOOPA3yIOMINX TApaMETPOB

- OO6oOmare monyuyeHHY0  WH(POpPMAIHMIO, CTATHCTUYECKH €€
00pabaTbIBaTh U GOPMYIMPOBATH AHATUTUICCKHUE BBIBOJIBI

- COCTaBIIATh 3aKJIFOUCHHSI IO PE3yJIbTaTaM MPOBEICHHOTO aHAIHM3a

- KoncynetupoBath 0 iuana3oHe IIeH Ha TOBaphl, padOThI, YCIyTH

N/I-3.1TK-4 UmeTh npaKTUYECKUN OTIBIT:

- MoHUTOpHHTA IIEH Ha TOBAPHI, pabOTHI, YCIyTH

- Benenust yuera nuHOpMaLMOHHBIX PECYpCOB MPOBEACHUS 3aKYMOUYHBIX
MEpOIPUITUI

- BrisiBnenus ieHoo0pa3yronux napaMmeTpoB ToBapoB, padoT, yciayr

- AHanu3a quana3oHa IIEH W KOHCYJbTUPOBAHHME O JMalla30HE LIEH Ha
TOBapbl, paboThI, yCIyTH

- CocraBieHMs 3aKII0YEHMS 110 pe3y/IbTaTaM IPOBEJECHHOIO aHaIN3a

[IK-5 KoHcynbTHpOoBaHue 1o
3aKyIIOYHBIM IIpoLeIypaM

NJ-1.11K-5 3uars:

- TpebGoBanust  3akoHomarenbcTBa  Poccuiickorr  denepanuu U
HOPMAaTUBHBIX MPABOBBIX aKTOB, PETYIUPYIONINX ACSITEILHOCTh B cdepe
3aKyIOK

- OCHOBBI IPAKAAHCKOTO, OFOIXKETHOTO, TPYOBOTO U A IMUHIUCTPATUBHOTO
3aKOHOJATEIbCTBA B YaCTU IPUMEHEHUS K 3aKyIIKaM

- DKOHOMHUYECKHE OCHOBBI U OCOOCHHOCTH IIEHOOOpa30BaHus Ha PHIHKE T10
HaIpaBJICHUSAM

- OCHOBBI OyXTalNTEPCKOro yuyeTa B 4aCTU MPUMEHEHHUS K 3aKyIKam

- OCHOBBI CTATUCTUKH B YaCTHU MPUMEHEHHS K 3aKyIKaM

- OcOOEHHOCTH COCTABIICHUS 3aKYMOYHOMN TOKYMEHTAIUN

- Ilopsanox ycraHOBIEeHUS 1I€HOOOpa3ylOIIUX (PAKTOPOB U BBISBICHUS
KaueCTBEHHBIX XapaKTEPUCTHK, BIUSIONIUX HA CTOUMOCTh TOBApOB, padoT,
ycIiyT (110 HampaBJICHUSIM)

- DTHKa 1eJ0BOTr0 OOIICHHS U MTpaBUIia BEJCHHS IEPErOBOPOB

- TneGORAHMA OXNAHEL THVIIA

NA-2.1IK-5 Ymers:

- Hcnonp30BaTh BBIYMCIUTENIBHYIO U UHYKO BCIIOMOTaTENIbHYIO TEXHHKY,
CPEICTBA CBSI3U U KOMMYHHUKAIUH

- KoHconuaupoBate cBeCHNS B paMKax 3aKyIIOYHOU €ATEIbHOCTH

- Ucnonb3oBath equHy0 HHOOPMALIMOHHYIO CUCTEMY

- BrpimonHATs (GYyHKLIMH, CBSI3aHHBIE C OOECIEUEHHMEM OINpeAeeHHUs
MOCTaBIMKA (OJPSIAYMKA, UCTIOTHUTES)

- [IpoBepsATh HEOOXOIUMYIO JOKYMEHTALHMIO JUIS TPOBEACHUS 3aKyIOYHON
MpOLIEYPHI

- OcyuecTBisATh ~ MOHUTOPHHI  TOCTaBIIMKOB  (TIOAPSAYMKOB,
UCIIOJIHUTEJIEN ) U 3aKa3UYMKOB B c(epe 3aKyloK




IIK-5 KoncynstupoBanue no|M/I-3.I1K-5 IMeTh npakTH4ECKUil ONBIT:
3aKyIOYHBIM IIPOLEAYypaM - CocTaBneHHs 3aKyIOYHOM TOKyMEHTAlUN

- Pazmenienus B enuHOW MHPOPMAIIMOHHOW CHCTEME COOTBETCTBYIOIIUX
CBEJICHUI U IOKYMEHTOB B paMKax 3aKyNOYHOM JEeSATEIbHOCTH

NPOBEPKH HEOOXOAWMOW JOKYMEHTAIlUH  JUIS

- OcymecTtBiieHus
IPOBEJICHUS 3aKYIIOYHON POLIEAYPHI
- OcymiecTBieHuss MOHMTOPHHIA

MOCTaBUIMKOB  (TOJPSAYUKOB,
WCITOJTHUTEJICH) ¥ 3aKa3YUKOB B cpepe 3aKyIOK
- [IpoBeaeHus KOHCYIbTALIUI

5. TEMATHYECKHU ILIAH

Yacos

KonrakTHas pabora (110 y4.3aH.)
Tema Konrponb
Bcero Camocr.
Hal/lMeHOBaHMe TEMBbI CaMOCTOATECJIbH
4acoB Jla6oparop | Ipaktuuec | pabora o
Jlexuun oif paboTsI
HBIC KHE 3aHATUA
Cemectp 7 26
Tewma 1. |OcHOBHBIE TOHATHUSL JOKYMEHTHPOBAHUS 26 8 18
Cemectp 7 18
OcCHOBHBIE  IIOHATHA  KOMMeEpYecKas
Tema 2. p 18 | 8 10
JIOKYMEHTAITUsI
Cemectp 7 54
Tewma 3. |O(1)opMJIeHI/Ie OCHOBHBIX JJOKYMEHTOB 54 4 50
Cemectp 7 34
Tema 4. |HOH;1Tne JOKYMEHTO000poTa 34 4 30
Cemectp 7 12
Tema 5. |OCHOBHBI€ IIOHATUSA KOMMepUYeckux| 12 4 8

6. ®OPMbI TEKYIIETO KOHTPOJISI U TIPOMEXXYTOUYHOM ATTECTAILIUA

HIKAJIBI ONEHUBAHUSA
Bun onenounoro Kpure
Paznen/Tema 1A OUCHOTHOT OnucaHue OLEHOYHOTO CPEICTBA PHTEPHH
CpeICTBa OLICHUBAHMSI
Texymuit konTposb (Ilpunoxenue 4)
Tema 1 Tect Ha IIPOBEPK 3HAHUU o
Tect 1,2,3,4,5 up Xy 10 GamoB
-3 paccmatpuBaeMoit Teme 1o 10 BOmpocoB B
Temsbl 1oknanos (1.7.2 paboueit mporpaMmsl):
Tema 1-3 Toxnan Jloruka u3nokeHus JI0KIaaa (SV 0aJIoB) 10 6asL10B
[TpesenTanust ¥ pazgatouHslii Martepuan (5
0aJUIOB)
KonTponbHas Pemenne 3agad onpeneneHHOro Tuna
Tema 2-3 P g peaer . 10 6amoB
pabota 1,2,3 10 TEME: KOMIUIEKT KOHTPOJIbHBIN 3aJaHNUI
ITpomesxyrounslii KoHTpOJb (ITpunoxenue 5)
8 cemectp (3a) buner 10 6uneroB mo 2 Bompoca 10 6anmoB




OIIMCAHUE HIKAJI OHEHUBAHUA

[Tokazarens omenku ocBoeHust OIIOII ¢opmupyercs Ha ocHOBE OOBEIMHEHHS TEKyLIEH W
MIPOMEXYTOUHOM aTTecTaly 00y4aroIerocs.

Iloka3zaTenb peUTUHIA [0 KaXKI0U NUCLMIUIMHE BBIPAKAETCA B IIPOLIEHTAX, KOTOPBIA ITOKa3bIBACT
YPOBEHb IOJATOTOBKH CTYJICHTA.

Texymas arrecranus. Mcmonb3yercs 100-OamnbHas cucrema orneHuBaHus. OleHKa pabOTHI
CTYJCHTa B TEYCHHH CEMECTpa OCYIIECTBIISIETCS MPENOoJaBaTeieM B COOTBETCTBUU C pa3pabOTaHHON UM
CHCTEMOM OLIEHKU Y4eOHBIX TOCTHKEHUH B Ipoliecce 00yYeHHs M0 JaHHOH TUCIHUITIIHHE.

B pabounx mnporpamMmax IUCHUIUIMH U TPAKTUK 3aKPEIUICHbl BUAbI TEKYIIEH aTTeCTallHH,
IUTAHUPYEMBbIE PE3yIbTaThl KOHTPOJIBHBIX MEPOIPHUSATHIA U KPUTEPUU OLEHKH YUE€OHBIH TOCTHKEHUI.

B teuenune cemectpa npenogaBareaeM IpOBOJUTCA HE MEHEE 3-X KOHTPOJIbHBIX MEPOIIPUATHMN, 11O
OLICHKE JIEATEIBHOCTU CTyAcHTa. Eciy nocelenys 3aHsATUi 110 TUCLHUILIMHE BKJIIOYEHBI B PEUTHHI, TO
JaHHBIN TIOKa3aTelNb cocTaBisieT He Oonee 20% OT MaKCUMaIbHOTO KOJUYECTBA OAJIOB M0 AUCLUILIHHE.

[TpomexyTounast arrecranus. Mcmonb3yercs S-0amipHas cucteMa oneHnBaHus. O1eHKa paboThI
CTYICHTa MO OKOHYAHUIO JUCHUUIUIMHBI (4acTH TUCIUIUIMHBI) OCYIIECTBISIETCA IMpEnojiaBaTeieM B
COOTBETCTBHH C pa3pabOTaHHONW UM CHCTEMOI OIICHKH JOCTHKEHHUH CTyIEeHTa B Ipolecce 00y4eHus 1o
naHHoW nucuuruinHe. [IpoMexxyTouHas attectanus TakKe MPOBOJAUTCS MO OKOHYAHUIO (OPMUPOBAHUS
KOMIIETEHIIUH.

[lopsinok mepeBoja peWTHHra, MPEeIyCMOTPEHHBIX CHUCTEMOH OLIEHMBAHUS, MO AUCIUIUIMHE, B
MATHOAILTHHYIO CUCTEMY.

Bricokuit yposens — 100% - 70% - oTiinyHO, XOpOLIO.

Cpennmnii ypoBeHb — 69% - 50% - yI0BI€TBOPUTEIHHO.



IToxa3aTeab OEHKH

ITo 5-6aIbHOM cucTEMe

XapaKTepuCTHKA IOKa3aTeJIst

100% - 85%

OTJINYHO

00J1a/1al0T TEOPETUYESCKUMH 3HAHUSIMH B TTOJIHOM 00bEMeE,
MMOHUMAFOT, CAMOCTOSTEIIBHO YMEIOT IPUMCHSITh,
HCCIIeIOBATh, UACHTU(PUIINPOBATh, AHATTU3UPOBATh,
CHUCTEMAaTHU3UPOBATh, PACIPEICIIATH 110 KATCTOPHSIM,
paccuuTaTh OKa3aTeNd, KJIacCu(PUIIMPOBATh,
paspabarbiBaTh MOJICIIH, AITOPUTMU3UPOBATH, YIIPABIISTH,
OpraHU30BaTh, INTAHUPOBATH MIPOIIECCHI UCCIICIOBAHUS,
OCYIIIECTBIIATH OLICHKY Pe3y/IbTaTOB Ha BHICOKOM YPOBHE

84% - 70%

XOpOLIO

00J1aJ]af0T TEOPETUYECKUMHU 3HAHUSIMH B TIOJTHOM 00beMe,
MMOHUMAIOT, CAMOCTOSITEIbHO YMEIOT IPUMEHSITh,
UCCIIeI0BaTh, MACHTU(HUIIMPOBATH, AHATU3UPOBATH,
CUCTEMAaTHU3UPOBATh, PACHPEIENIATh 10 KATETOPUSIM,
paccumTaTh MOKa3aTeNu, KIacCH(PHUIIMPOBATH,
paspabarbIBaTh MOJEIU, AITOPUTMHU3UPOBATH, YIIPABIISTh,
OpraHHU30BaTh, INTAHUPOBATH [IPOLIECCHI UCCIIEI0BAHUS,
OCYILIECTBIISTH OLIEHKY Pe3yIbTaTOB.

MoryT OBITh AOMYILEHBI HEAOYETHI, UCIIPABIICHHBIC
CTYIEHTOM CaMOCTOSTEIbHO B IpoIiecce paboThl (OTBETA
T.J.)

69% - 50%

YIOBJIETBOPUTEIILHO

00aar0T OOUIMMH TEOPETUICCKUMHU 3HAHUSAMH, YMEIOT
IIPUMEHSTh, UCCIIE0BATh, UACHTU(DUIIMPOBATS,
aHAJIM3UPOBATh, CHCTEMATU3UPOBATh, PACIIPEAEIATH 11O
KaTeropusiM, pacCuMTaTh IOKA3aTeNH,
KJ1accu(puIupoBaTh, pa3padaTeiBaTh MOJEIH,
ITOPUTMU3UPOBATH, YIIPABJIATh, OPraHU30BaTh,
IUTAHUPOBATh MIPOLECCHI UCCIIE0BAHUS, OCYIIECTBIIATH
OLIEHKY PE3yJbTaTOB HA CPETHEM YPOBHE.

JlomyckaroTcst OlMOKH, KOTOPbIE CTY/AEHT 3aTPYyJHSAETCS
UCIIPABUTHh CAMOCTOSTEIBHO.

49 % wu meHee

HCYOOBJICTBOPUTCIBHO

00J1a/1at0T HE TOJHBIM 00BEMOM OOIIUX TEOPETUUECKUMHU
3HaHUSIMH, HE YMEIOT CaMOCTOSATEIbHO TPUMEHSTh,
ucciaeaoBarThb, I/I)IGHTI/I(i)I/IIII/IpOBaTI), AHAJIIN3UPOBATh,
CHCTEMaTU3UPOBATh, PACIPEAEIATH [0 KATErOPUsIM,
paccumTaTh MOKa3aTeNt, KI1acCU(PHUIIMPOBATH,
pa3pabarbIBaTh MOJIENIH, AITOPUTMHU3UPOBATh, YIIPABIATH,
OpTraHU30BaTh, TNIAHUPOBATH MPOIIECCHI UCCIICTOBAHMS,
OCYILECTBIATH OLIEHKY PE3yJIbTaTOB.

He chopmupoBanbl ymMeHUs U HaBBIKH JIJIS1 PEIIICHUSI
npogeccHOHANBHBIX 3a]1a4

100% - 50%

3a4TCHO

XapaKTCPUCTHKA ITOKA3aTCIA COOTBETCTBYCT «OTIINYHO»,
«XOpOoUIo», KyHOBJICTBOPUTCILHO

49 % wu meHee

HE 3a4TCHO

XapaKTCPUCTHKA ITOKa3aTC/IA COOTBETCTBYET
«HCYHOOBJICTBOPUTCIILHO»




Tema 1. OcHOBHBIE TOHATHUS JOKYMEHTUPOBAHUS
ITonsTyst 1 BUBI JOKyMeHTUpoBaHus (JIekumst)

Tema 2. OcHOBHBIE IOHATHS KOMMepYECKask JOKYMEHTaLHsI
OCHOBHBIE MOHATUS KOMMEPUYECKOM TOKYyMEHTALUU. (JIEKLUs)

Tema 3. OopmieHrue OCHOBHBIX JOKYMEHTOB
OcHOBHBIE BUJIbI TOKYMEHTOB (JICKI[Hs)

Tema 4. [lonsiTHEe JOKyMEHTOOOOpOTA
OcCHOBHBIE MOHATHUS JOKYMEHTO000POTA (JIEKLIKs)

Tema 5. OcHOBHBIE TOHATHSI KOMMEPYECKUX ITUCEM
[ToHATHS ¥ BUJBI KOMMEPUYECKUX MUCEM. (JIEKIIHS)

7.2 Coneprkanue NpakTUUECKUX 3aHATHI U 1a00paTOpHbIX paboT

Tema 1. OcHOBHBIE TOHATHS TOKYMEHTUPOBAHHUS
Bunel, knaccudukanus.. IIpakruueckas pabora (pemeHue Tecra)

Tema 2. OcHOBHBIE TOHATHS KOMMepUYECKas JOKYMEHTALHsI
[TonsTus kommepueckoi qokyMeHTanuu. [Ipaktuyeckas padora (perieHre TecToB)

7.3. ConeprkaHue caMOCTOATEIbHOU paboThl

Tema 3. OopmieHue OCHOBHBIX JOKYMEHTOB
Buner u knaccudukanus 10kyMeHTOB CamMocTosiTeNbHas padoTa (perieHne TeCTOB)

Tema 4. [Tonarue 1oKymMeHTOO00OpOTA
JlokymenToo60poT.CaMocTosTenbHas paboTa (pelieHrne TECTOB)

Tema 5. OCHOBHBIE MOHATUS KOMMEPUYECKUX IMHCEM
Kommepueckue nucbMa. CamoctosiTenbHas paboTta (perieHue TeCTOB)




7.3.1. [IpumMepHBIE BOMIPOCHI ISl CAMOCTOSTEILHOM TOATOTOBKH K 3a4€Ty/IK3aMEHY
[Tpunosxxenue 1.

7.3.2. llpakTuueckue 3aJaHHus 1O JUCHUIUIMHE Ui CaMOCTOSITEIbHOH MOJATOTOBKH K
3a4eTy/IK3aMeHy
[Tpunosxxenue 2.

7.3.3. Ilepedenpb KypcoBbIX paboT
He npexycMoTpeHO yueOHBIM IJIAHOM.

7.4. DnekTpoHHOE MOPT(OIHO 00yUIaOIIETOCS

B oanektponHoM moprdonmo  oOywaromierocss 1o  JUCHMIUIMHE — «JlOKyMEHTHpOBaHHE
KOMMEPUYECKOH JICSITEIbHOCTH » Pa3MEIICHHE MAaTCPUAIIOB HE MPETYCMOTPEHO JIJIsl yUeOHOTO II1aHa OYHOM
dhopmbl 00yUeHUS

7.5. Meronuveckue peKOMEHIAIMH 10 BBIMIOJIHEHUIO KOHTPOJIBHOM PaboThI
HE MIPEAYCMOTPEHO

7.6 Metoanyeckre peKOMEH/IallH 110 BBIIIOJTHEHUIO KYpCOBOM paboThI
He npexycMOTpeHO yueOHBIM IJIAHOM.

8. OCOBEHHOCTHU OPT'AHU3AILIMU OBPA3OBATEJIBHOT'O
MPOLECCA MO JUCIUIIJIMHE J1J151 JINL C OTPAHUYEHHbBIMUA
BO3MOXHOCTSAMHU 310POBbSI

Ilo 3aaenenuto cmyoenma

B mensx IoCTYymHOCTHM OCBOEGHHSI MPOTPAMMBbI JUISL JIMI C OTPAaHMYEHHBIMH BO3MOXKHOCTSIMHU
3I0POBBSI PU HEOOXOIUMOCTH Kaderpa 00ecieunBaeT CASAYIOIINE YCIOBUS:

- 0COOBIH MOPSIOK OCBOCHUS AUCHIUTIINHBI, C YI€TOM COCTOSHUS UX 3/I0POBBS;

- JJICKTPOHHBIE OOpa30oBaTEIbHBIE PECYpPChl MO AMCHUIUIMHE B (opmax, aJanTHPOBAHHBIX K
OTPAaHUYEHUSIM UX 3/I0POBBS;

- M3YYCHHE TUCITUIUIMHBI 10 WHAWBHIYaJLHOMY y4eOHOMY IUIaHy (BHE 3aBHCHUMOCTH OT ()OPMBI
o0y4yeHHus);

- DJIEKTPOHHOE OO0y4YeHHMEe U JHUCTAaHIMOHHbIE O0O0pa30BaTENIbHbIE TEXHOJOTUH, KOTOpHIE
MpeycMaTpUBalOT BO3MOKHOCTH MpHUeMa-Tiepeaud HHPOpMAIH B TOCTYIHBIX JIJIsl HUX hopMax.

- goctyn (ymaJdeHHBIM JOCTYI), K COBPEMEHHBIM MPOQPECCHOHAIBHBIM 0a3aM JaHHBIX |
MH(OPMAIIMOHHBIM CIIPABOYHBIM CUCTEMAaM, COCTaB KOTOpbIX onpeaencH PIT/I.

9. NEPEYEHb OCHOBHOM U JONOJHUTEJbHON YYEBHOMN JIUTEPATYPHI,
HEOBXOJIUMOM JJ1s1 OCBOEHUSI AMCHUATLINHBI
Caiit 0ubdamorexn YpI'ly
http://lib.usue.ru/

OcHoBHas1 JiuTEeparypa:

1. Kyszueno U.H. JlemonmpousBoacTBo [DnekTpoHHBI pecypc]:YueOHoe mocodme. - Mocksa:
Wznarenscko-toproBast koproparust "lamko wu K", 2020. - 405 - Pexum gocrymna:
https://znanium.com/catalog/product/1093496



1. Kprokoa H.II. JlokymMeHTHpOBAaHME YIPABJICHUYECKOW ACATEIBHOCTH [DJIEKTPOHHBII
pecypc]:Yuebnoe nmocobue. - Mocka: OOO "HayuyHo-uznarenbckuii nentp MHOPA-M", 2019. - 268 —
Pexxum noctyna: https://znanium.com/catalog/product/991955

1. beikoBa T. A., KysmemoBa T. B. J[lokymeHTanmoHHOe oOecnedeHUEe YIpaBICHUS
(menompou3BoACTBO) [DnekTpoHHBIH pecypc]: Yuebnoe nmocobue. - Mocksa: OO0 "Hay4uHo-u3naTenbCkuii
tearp MHO®PA-M", 2021. - 304 — Pexxum goctyna: https://znanium.com/catalog/product/1141796

JlonoiHUTEILHAS JIUTEpPaTypa:

1. ITanacenko 1O. A. JIOKyMEHTHpPOBAHHME YIPABICHUECKON JEATEIBHOCTH [DIJIEKTPOHHBIN
pecypc]:Yuebnoe mocobue. - Mocksa: Msnarensckuii Ilentp PUO€; 2018. - 138 — Pexum jpocryma:
https://znanium.com/catalog/product/927448

2. Paznopoxssii A. A. JIOKyMEHTUpPOBAHHWE YNPABICHUYECKOU IEATEIBHOCTH [DIEKTPOHHBIN
pecypc]:Yuebnoe nmocobue. - Mocka: OOO "HayuyHo-usnarenbckuii nentp MHOPA-M", 2018. - 304 —
Pexxum nmoctyma: https://znanium.com/catalog/product/969585

4. CokomoBa O. H., Axumoukmna T. A. JlokyMeHTanmuoHHOE OOECIEYCHHUE YIPABICHHUS B
OpraHM3anuu:yyeOHOe TOocoOMe JUIs  CTYAGHTOB BY30B, OOYyYarOmMXCS IO  CHEHUAIBHOCTH

"AHTUKPU3UCHOE yIIpaBiieHHE" U APYTUM 3KOHOMHUYECKUM cliennaibHocTAM. - Mocksa: KnoPyc, 2016. -
156

5. beikoBa T. A., Cankuna JI. B. JlokymMeHTamoOHHOE OOECHeueHUue YIpaBJICHUS
HEroCy/IapCTBEHHBIX OpraHu3aluii:yueOHoe mocoOue Juisi CTYJEHTOB BYy30B, OOYy4arolIMXCs 10
Hanpasienuto 46.03.02 "lokymeHnroBenenue u apxuoseaenue". - Mocksa: THOPA-M, 2017. - 301

10. HIEPEYEHb UH®OPMALIMOHHBIX TEXHOJIOI' U1, BKJIIOYASI [IEPEYEHD
JIMIHEH3UOHHOI'O TPOTPAMMHOI'O OBECIIEYEHUSA U THO®OPMAIIMOHHBIX
CIIPABOYHBIX CUCTEM, OHJIAVH KYPCOB, UCITIOJIL3YEMBIX ITPHU
OCYHIECTBJEHUAU OBPA3OBATEJIBHOI'O ITPOLECCA IO JUCHUIIJIMHE

IlepeyeHnb JHIIEH3HOHHOTO MPOTPAMMHOTIO 00ecTeYeHusl:
Microsoft Windows 10 .JloroBop Ne 52/223-110/2020 ot 13.04.2020, Akt Ne Tr000523459 ot
14.10.2020. Cpoxk neiictus aunensun 30.09.2023.

Astra Linux Common Edition. {orosop Ne 1 ot 13 urons 2018, akt ot 17 nexadpst 2018. Cpoxk
JEeWCTBUS JIUIICH3UH - 0€3 OTPaHUIEHUS CPOKA.

Microsoft Office 2016.JoroBop Ne 52/223-110/2020 ot 13.04.2020, Akt Ne Tr000523459 ot
14.10.2020 Cpox neiictBus nunensuu 30.09.2023.
Ilepeyenn HH(pOpMAMOHHBIX CIPAaBOYHBIX CHCTEM, pecypcoB HHpopMaALMOHHO-
TeJIEKOMMYHUKAIUOHHOI ceTn «AHTEepHeT»:

CnpaBouHo-npaBoBas cuctema Koncynbrant +. Jlorosop Ne 163/223-Y/2020 ot 14.12.2020. Cpoxk
nmercTeus nuieHsuu 1o 31.12.2021

CrpaBouHo-nipaBoBasi cuctema I'apant. JloroBop Ne 58419 ot 22 nexaGpst 2015. Cpok aeicTBus
JMIEH3UH -0€3 OTpaHNYEHUS CPOKa



11. ONMCAHUE MATEPUAJIbHO-TEXHUYECKOM BA3bI, HEOBXOIUMOM 115
OCYHIECTBJIEHUSA OBPA3OBATEJIBHOI'O MTPOLHECCA 11O JMCHUTIIJIMHE
Peanuzanus yueOHOM JUCLIUTUINHBI OCYIIIECTBIISETCS C MCII0JIb30BaHUEM

MaTepualbHO-TeXHUYECKON 0a3pl YpI' DY, oOecrieunBaroieil mpoBeACHUE BCEX BUAOB YUCOHBIX 3aHITHI
Y HayYHO-HMCCIIEI0BATEIbCKON U CaMOCTOSITEIbHON PabOThI 00YJarOIUXCS:

CreuuanbHble TOMEUICHHs MPEACTaBISAIOT cOO0OW y4yeOHble ayAUTOpUU AJIs MPOBEACHHS BCEX
BUJIOB 3aHSTUMN, TPYIIOBBIX U MHAUBUAYAIbHBIX KOHCYJIbTALUN, TEKYIIETO KOHTPOJISI U IPOMEKYTOUHOU
aTTeCTaluu.

[TomerieHust Ui CaMOCTOATENBHOM pabOThl 00YUYAIOMIMXCS OCHAIEHBI KOMIBIOTEPHON TEXHUKOM
C BO3MOXHOCTBIO MOjKIIOueHus: K cern "MHTepHer" M obecreyeHHMEM [OCTyNa B 3JIEKTPOHHYIO
nH(popMannoHHO-00pa3oBaTenbHy0 cpeny Ypl V.

Bce mnomemnieHuss — yKOMIUIEKTOBAaHBI — CHELMATU3UPOBAHHON  MeOENbI0 W OCHAIIEHBI
MYJIbTUMEIUHHBIM 000pYJIOBaHUEM CHEN0O0pyHAOBaHHEM (MH(OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIM,
UHBIM KOMIIBIOTEPHBIM), JOCTYIOM K HH(GOPMalMOHHO-TIOMCKOBBIM, CIPABOYHO-IIPABOBBIM CHCTEMaM,
AJIEKTPOHHBIM OMOJIIMOTEYHBIM CHUCTEMaM, 0a3aM JaHHBIX JACHCTBYIOLIETO 3aKOHOJATENIbCTBA, WHBIM
MH(OPMALIMOHHBIM pecypcaM CIyKallUMH JUIsl [peAcTaBieHus ydeOHoM uHbopManun O0IbIION
ayJIUTOPHH.

Jns mpoBeneHUs 3aHATHA JICKIIMOHHOTO THIIA TPE3CHTAMU M Jpyrue ydeOHO-HarjsaHbIe
noco0usi, 00ecreyuBaroIIre TEMaTHYECKIE HIUTFOCTPALINH.



