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BBEJAEHUE

PaGouass mporpamMma JUCHUIUIMHBI — SIBJISICTCS  YacThIO  OCHOBHOW  MpodecCHOHATBHOU
0o0pa3oBaTeNbHON MPOrpaMMbl BBICIIETO0 00Opa3oBaHUs - IMpOrpaMMbl OakajaBpuaTa, pa3pabOTaHHON B
cootBercTBuu ¢ PI'OC BO

dI'oC BO denepanbHbIN TOCYIapCTBEHHBIA 00pa30BaTEIbHBINA CTAHIAPT BBICIIETO
oOpa3oBaHwus - OakanaBpuat Mo HampasieHuto moaroroBku 38.03.03 Ympasienue
nepcorasioM (mpukaz Muno6prayku Poccun ot 12.08.2020 1. Ne 955)

I1C

1. HEJIb OCBOEHUSA JUCIUIIJINHBI
Llenpi0 OCBOCHMS AMCUMIUIMHBI SBISETCS (POPMHUPOBAHUE KOMIUIEKCA TEOPETHUECKUX 3HAHUH U
IIPAKTUYECKUX HABBIKOB B 00JACTU OCYLIECTBICHMS 3aKYIIOYHBIX NPOLEAYP B YIIPABICHUH EPCOHATIOM.

2. MECTO JUCIHHUIIJIMHBI B CTPYKTYPE OIIOII
JlucuumurHa OTHOCUTCS K BApUAaTUBHON 4acTH y4eOHOTO IJIaHa.

3. OFBEM JUCHHUIIVIMHbI

Yacos
KonrakrHas pabora .(1o y4.3aH.)

I CaMoCTOSTENb

paKTHYECKHE Hast paGoTa

ITpoMeXyTOUHEIH KOHTPONb | Beero 3a SaHATHA, B TOM YHCIIE 3.e.

CEMECTp Bceero | Jlekuun BKIIIOast TIOATOTOBKA
KypcoBoe KOHTPOJIBHBIX U

[POEKTUPOBAHU KYPCOBBIX

e
Cemectp 9
3auer | 144 | 16 | 8 | 8 | 124 | 4

4.lINTAHUPYEMBIE PE3YJIbTATBI OCBOEHUSA OITOII
B pesynbrate ocBoenuss OIIOII y BbIMyCKHHMKA JOJDKHBI OBITH COPMHPOBAHBI KOMIETEHIUH,
ycraHoBieHHbIe B cooTBeTcTBUU PT'OC BO.
[Tpodeccuonanpupie komnereHuu (1K)

udp 1 HauMeHoOBaHME

Nuaukatopel JOCTHKEHUS KOMITETCHITUN
KOMIIETCHIINU

WH(pOpMaIMOHHO-aHATUTHYECKUMA




[1K-2 Crniocoben
OCYIIECTBIIATh
aMUHUCTPUPOBAHUE
MPOIIECCOB u
JOKYMEHTO000pOT paboThl ¢
ePCOHATIOM

NJI-1.I1K-2 3Hath

[opsanox odhopmiieHus:, BeIeHUs U XpaHEHUs JOKYMEHTAIIUH, CBS3aHHOM €
MTOMICKOM, TIPUBIICYCHHUEM, TOAOOPOM U 0OTOOPOM MIEpCOHAIA HA BAKAHTHBIC
JOJKHOCTH, MPOBEJCHUEM OLICHKHM M aTTECTallud MEepCcOoHana, CUCTEMOU
oOydeHUs, aganTali ¥ CTAXKHUPOBKU, PA3BUTHUS H TOCTPOCHUS
npodeccuoHalbHOM Kapbhepbl IEpcoHalla, MO CHUCTEeMaM OIUIaThl U
OpraHu3aluy TpyJa NepcoHaa, Mo COLUHAIbHON MOJUTUKE B OTHOIICHUU
repcoHasa

HopmartuBHble mpaBoOBble aKThl, PEryIHpYIOIIME TpaBa U 00s3aHHOCTU
roCyJIapCTBEHHBIX OPTaHOB M OPraHU3ALMU 110 MPEJOCTABICHUIO YYETHOU
JOKYMEHTAuU

[lopsimox ¢opmupoBaHusi, BelAeHHS OaHKa JaHHBIX O IIepCOHANe
OpraHu3aly M NPEIOCTaBICHUS OTYETHOCTU II0 CUCTEMaM OIUIaThl U
OpraHu3aly Tpyda MEpCcOHajda, MPEIOCTaBICHUS OTYETHOCTU 110
BOIIPOCAM COLMAJIBbHOM NOJUTUKU B OTHOLIEHUH NIEPCOHANa

JlokanbHble HOPMATHUBHBIE AKTHl OPraHU3ALNH, PETYIUPYIONINE TOPSIOK
OIUIAThI, OPraHU3aLNH U HOPMHUPOBAHUS TPyia

OCHOBBI TOKYMEHTO0O00POTa U JOKYMEHTAIIMOHHOTO 00eCTIeYeHUSs
TexHomoruu, MeToAbl W  METOAMKM  IPOBEACHHUS  aHalIM3a U
CHUCTEMaTH3alluu JOKYMEHTOB U HH(POpMaLIUU

[lopsimox  mpoBeneHUss KOHKYPCOB H  O(opmileHHsS KOHKYPCHOMH
JIOKyMEHTAIUU

[lopsmox  mpoBeneHHs  3aKyNOUHBIX Mpouedyp ©  odopmieHus
COIYTCTBYIOIIEH TOKYMEHTALUN

[Hopsaox odopmIIeHUS JOKYMEHTOB, MPEA0CTABIIAEMbIX B
roCyJapCTBEHHBIE OpraHbl, MPOPECCHOHAIBHBIE COIO3bI W JIPYTUe
MIpe/ICTaBUTENIbHbBIE OPTaHbl pAOOTHUKOB M MHBIE OPraHU3alun
Ctpykrypa oOpraHm3alii W BakKaHTHBIC JOJDKHOCTH (mpodeccuu,
CIEIUATLHOCTH )

TpynoBoe 3aKOHOMATENBCTBO W HMHBIE aKThl, COJEpXKAIIUE€ HOPMBI
TPYJIOBOTO IIpaBa

OCHOBBI apXMBHOTO 3aKOHOJATEIHCTBA M HOPMATHUBHBIE MPABOBBIC aKThI
Poccuiickoit deneparuu, B 4aCTU BEACHUS TOKYMEHTALUU 110 IIEPCOHAILY
OcHOBBI HAJIOTOBOTO 3aKOHOIaTeNbeTBa Poccuiickoit deneparuun
3akoHonarenbcTBO Poccuiickoii denepanuiv 0 NepCOHAIBHBIX TAHHBIX
TexHomoruu, MeTOABI W  METOAMKMA TIPOBEACHHS  aHAIM3a U
CUCTEMAaTH3alNK JOKYMEHTOB U UH(pOpMaIiu

JlokanpHBIE AaKThl OpTaHU3AIMH, PETYIUPYIONIHME TMOPSAOK Toadopa
MepcoHalla, OLEHKH M aTTeCTAllMd NEpPCOHala, Pa3BUTHUS U MOCTPOCHUS
poeCCUOHANIBHOW Kaphephbl, OOYYEHHs, aanTallid M CTaXUPOBKU
repcoHasa

JlokanpHBIE HOPMATHUBHBIC AKTHI OPTaHU3ALNH, PETYIUPYIOIINE TOPSIOK
BHEJIPEHUs KOPHOPATUBHOM COLIMAILHOM TOJUTUKU U COLUAIBHBIX
porpamMm

[Topsiok 3aKt0OUEHUs TOTOBOPOB (KOHTPAKTOB)

Hopwmbl aTukH nenoBoro ooueHus

bazoBebie OCHOBBI UH(OPMATUKH, CTPYKTYpHOE MIOCTPOEHUE
MH(POPMAITMOHHBIX CHCTEM U OCOOEHHOCTH PabOThI C HUMHU




[1K-2 Crniocoben
OCYIIECTBIIATh
aMUHUCTPUPOBAHUE
MPOIIECCOB u
JOKYMEHTO000pOT paboThl ¢
ePCOHATIOM

NJI-2.I1K-2 YmeTs:

ObecrieunBaTh JOKYMEHTAIIMOHHOE COMPOBOXKJIEHUE BBIXOJa KaHIUAATa
Ha paboTy U MepeMeIeHus TePCoHaNa, OIICHKU U aTTeCTalliy MepCoHaa,
oOyueHus, aJanTallii W CTaXHPOBOK, pPAa3BUTUS U TOCTPOEHUS
npodeccnoHaAbHOM Kapbephl MEPCOHAA, COMPOBOXKICHUE MEPOTPUITHN
[0 OIUIaTe€ W OpraHM3aluu TpyAa MEepcoHana, COLMAIbHOW IMOJUTHKU B
OTHOLIEHUH IIEPCOHAIA

OdopMnsaTh JOKYMEHTHI IO BOIIpocaM oOecreyeHus] KaJIpOBBIMU
pecypcaMi, 1o BOIIPOCaM OLIEHKM M aTTECTallUM MEPCOHAJIA, IPOBEICHUS
oOydeHUs, aganTallid ¥ CTAKHUPOBKH, PA3BUTHUS H TOCTPOCHUS
npodeccnoHanbHOM Kapbephbl MepcoHalia, OIMIaThl U OpraHU3aluK Tpya
MepCcoHaNa, KOPIMOPATUBHOW CONMATBHOW TOJUTHKU HEOOXOIUMBIC st
MIPEIOCTaBIIEHUS B TOCYIapCTBEHHBIE OPTraHbl, IPohecCHOHaIbHbIE COI03bI
U ApYyTHUE MPEJCTaBUTEIbHbBIC OpraHbl PA0OTHUKOB

AHanmM3upoBaTh MPABUIIA, IPOLUEAYPHI U MOPSAAKH IIPOBEACHUS OLEHKH U
aTTecTalliy NepcoHala, 00y4eHus, aJanTalli U CTAXKUPOBKH, PA3BUTHS U
MOCTpOCHUsI TPO(ECCHOHATBLHOW Kapbephl IepcoHalla, MPOLEAYpbh
KOPIOPAaTUBHOM COLMAIBbHON MOJUTUKU

AHanM3MpoBaTh HOPMATUBHBIE U METOJAMYECKHUE IOKYMEHTHI 110 BOIIPOCaM
OIUIaThl U OpraHU3aluy TpyAa NepcoHana

Bectu y4er u peructpanuio 10KyMeHTOB B HHPOPMAIIMOHHBIX CHCTEMaXx U
Ha MaTepHaIbHBIX HOocUTesix OpraHu3oBBIBATh XPAHEHUE IOKYMEHTOB B
COOTBETCTBUH C TPEOOBAHUSIMU TPYAOBOT0, APXUBHOT'O 3aKOHOAATEIHCTBA
Poccuiickoit ®enepariuu 1 J0KaIbHBIMU aKTAMU OpTraHU3aluu
AHanu3upoBaTh  JOKYMEHThl U  MEPEHOCUTh  HHPOpMAIUI0 B
MH(OPMAIIMOHHBIC CUCTEMBI M 0a3bI IAHHBIX O KaHIUAATax

PaGorate ¢ uH(pOpMalMOHHBIMU CHUCTEMaMH M 0a3aMH JaHHBIX TIO
BOIIPOCaM 00ECIICUeHUSs TIEPCOHATIOM, TIPOBEACHHSI OIICHKH M aTTECTAINN
nepcoHana, 00y4eHus, aAanTaluy U CTAXKUPOBKHU, PA3BUTHUS U TOCTPOCHUS
npoeCCHOHAIBHONW Kapbephbl MepCcOoHala, BEACHHUIO TOHCKAa W y4era
KaHJIMJATOB HAa BaKaHTHBIE JOJKHOCTHU (TIpodeccuu, CrennaabHOCTH ), IO
CUCTeMaM OIUIaThl M OpraHu3alMd Tpyda IepcoHana, COUUATBHON
MOJIMTUKY B OTHOILIEHUH MTEPCOHAJIA

AHanmu3upoBaTh  JIOKYMEHTHI W  TEPEHOCUTh  HUHPOpMALUIO B
nH(OPMAIIMOHHBIE CUCTEMBI M 0a3bl TaHHBIX

[Tpou3BoauTH MpeaBapUTEIbHBIE 3aKYIMOYHBIE TPOLEAYPHI U OPOPMIISATH
COMYTCTBYIOIIYIO JOKYMEHTALUIO MO 3aKIOYEHUIO TOTOBOPOB
Opranu3oBbIBaTh U MPOBOJUTH KOHKYPCHI, OPOPMIISIT U aHATU3UPOBATH
KOHKYPCHYIO JOKYMEHTAIUIO

Bectu nenosyro nepenucky

Cobmo1aTh HOPMBI ATHKH JIETIOBOTO OOIIEHUS




[1K-2 Crniocoben
OCYIIECTBIIATh
aMUHUCTPUPOBAHUE
MPOIIECCOB u
JOKYMEHTO000pOT paboThl ¢
ePCOHATIOM

N-3.11K-2 MeTh NpakTUYECKUNA ONBIT

AHanu3a MpoIeccoB JOKYMEHTOOOOPOTa, JOKAIbHBIX JOKYMEHTOB IO
BOIpOcaM obOecreueHus] MepPCOHAIOM, OLIEHKE M aTTeCTalluu MepcoHaa,
OpraHM3aliy OIUIaThl M TpyAa NepcoHalla, KOPHOPAaTUBHOM COLMAIbHON
MOJINTUKU

AHanu3 mpoLeccoB, MPaBUi U MOPSIKOB OpraHU3aIMM IPU MPOBEICHUU
MEPONPUATHIA N0 Pa3BUTHIO U MPO(ECCHOHATBHON Kapbepe, 00yUYeHHIO,
aJIanTaluy U CTaXKUPOBKE MEepCcoHaa

Odopmienue npoiiecca U pe3yybTaToB aTTeCTalluU IIepcoHasa
OdopmiieHre JOKYMEHTOB 10 BOIIPOCAM OIUIATHI M TPYy/ia IepcoHaa
Benenuss wundopmanuu o0 BaKaHTHBIX JIOJDKHOCTAX (mpodeccusix,
CMEUUANTBHOCTAX) U KaHIUAATaX

OpranuzalioOHHOE COMPOBOXKICHUE MEPONPUITUN MO OICHKE MepcoHana
U ero aTTeCTallH

JIOKyMEHTAIlMOHHOE ¥ OPTaHU3allMOHHOE COMPOBOKICHUE MEPONPUATUI
KOPIIOPAaTUBHOM COLMAJIbHON MMOJUTUKHU

JIOKYMEHTAIIMOHHOTO COIPOBOXACHUE KAaHIUIATOB HAa JTamax IOUCKa,
npuBIeUeHUs, moadopa u oTOOpa MepcoHaNa Ha BaKaHTHBIC JTOJHDKHOCTH
(mpodeccun, cnenuanbHOCTH), WHPOPMUPOBAHWE KAHIAUAATOB O
pe3yibTaTax oToopa

JlokyMeHTaliMoHHOe  O(GOpMJICHHE PE3yJbTaTOB  MEPONPUATUH IO
pa3BUTHIO W TPO(ECCHOHANBHOW Kapbepe, OOY4YCHHIO, aJalTalud H
CTaKUPOBKE TMEPCOHANA, KOPIIOPATUBHOM COIMAIbHOM MOTUTUKH
WNudopmupoBanne nepcoHaia o pe3yinbTraTax OLEHKU U aTTeCTaI[UH
[ToaroToBkH 3ampocoB O KaHAMIATaX B TOCYAApCTBEHHBIE OPraHbI, B
Cllydasix —TPEIYCMOTPEHHBIX JICHCTBYIOIIMM 3aKOHOJATEIICTBOM U
00paboTKa MpeI0CTaBICHHBIX CBEICHUN

[ToaroroBku n oOpaboTKa yBEJOMJIEHUS, 3aIIPOCOB B IOCYAApCTBEHHBIE
oprassl, mpoeccnoHabHbIe COIO3bI U IPYTHE MPEICTaBUTEIIbHBIE OpraHbl
pabOTHHKOB TO BOMpPOCaM TIOMCKA, TMPHUBIECYEHUsS, MOoa0opa W OTOOpa
MepcoHaa, BOMPOcaM COIUAIBHOMN MOJIUTUKH B OTHOIIIEHUH TEpCOHAaa




[1K-2 Crniocoben
OCYIIECTBIIATh
aMUHUCTPUPOBAHUE
MPOIIECCOB u
JOKYMEHTO000pOT paboThl ¢
ePCOHATIOM

NJ-4.11K-2 mets npaktudeckuit onbIT: [loAroToBKa MHAMBUAYATbHBIX
MPEAJIOKEHUNM Ha OCHOBE PE3yJbTAaTOB IPOBENECHHUS MEPONPHUATHH IO
pa3BUTHIO U TNPOo(ecCHOHANBHOM Kapbepe, OOY4YeHHIO, aJalTalud U
CTaXXUPOBKE NIEpCOHAA

[TogroroBka npemyioKEHUM IO Pa3sBUTUIO IIEPCOHANA IO pe3yibTaTaM
OLICHKH, COBEpPIICHCTBOBAHMIO CHUCTEM OOy4YeHHs, aJanTaluu u
CTOXUPOBKH, DPA3BUTUS U IOCTPOSHHUS MPOPECCHOHATBHON Kapbephl
IepcoHajla, IO BONpocaM OIJIaThl M Tpyda NepcoHana, Mo
COBEPILEHCTBOBAHUIO CUCTEMBI OIIAThl M OpPraHU3aluy Tpy/la epcoHaa,
KOPIIOPAaTUBHOM COLMAJIbHON MMOJUTUKHU

[TogroroBka pe3ysibTaTOB aHalIM3a COOTBETCTBHUS  KOPIOPATUBHOU
COLIMATILHOW TOJIMTUKH TPEOOBaHUSM 3aKOHOAATENhCTBA Poccuiickoit
@denepanny U yCIOBUIM PhIHKA TPy/1a

ConpoBoXkIeHHS TOTOBOPOB 10 00ECTIEYCHUIO OPTaHN3aUH ITEPCOHATIOM,
BKJIIOYAs MpEeABAapUTENIbHBIE MPOLEAYPhl IO HX 3aKIIOYEHUIO, IO
OKa3aHMIO KOHCYJIbTAIMOHHBIX U MH(POPMALMOHHBIX YCIYT IO OLEHKE U
aTTeCTalMy IepcoHana, MO0 CHCTEMaM OIUIaThl M OpraHu3aluu TpyJa
[IepCOHAaa, BKIIIOYas IIPEBAPUTEIbHBIE TPOLIETYPHI [0 UX 3aKIIOUYCHUIO
JIOKyMEHTallMOHHOE U OPraHU3alMOHHOE CONPOBOXKICHUE CHUCTEMBI
OpraHM3allK U OIUIAaThl TPYAA IIEpCcCoHaNa

ComnpoBoJiIeHHE JOrOBOPOB MO  OKA3aHUK  KOHCYJbTAallUOHHBIX,
WHPOPMAIIMOHHBIX YCIYT, HEOOXOAMMBIX JJIsi TPOBEINCHHUS OOydeHHS,
aJanTalyyd U CTAKUPOBOK, PA3BUTHUSI U MOCTPOCHUS MPOdeCCHOHATHHON
Kapbepbl IMEpCcOoHana, 10 MEPONPHUATHAM KOPIOPATUBHON COLMAIBHOU
MOJIMTUKY BKJIFOYAs IIPEIBAPUTEIbHBIE POLEAYPHI 110 UX 3aKJIFOUECHUIO
BreimonmHenue TpeOoBaHMIA 1O XpaHEHUI0 HMH(OpPMAMKA O pe3yiabTaTax
oOyueHus, ajganTallMd ¥ CTAKHUPOBKU, PA3BUTUS U TOCTPOCHUS
npoeCCHOHATTLHON Kapbephl IepcoHalia

OpFaHI/I3aHHOHHO'ynpaBHeH‘leCKHﬁ




I1K-3 CnocobeH
OCYIIECTBIIATh OPTraHU3AIHIO
HpOBeI[eHI/ISI OILICHKHN nu
aTTeCTallly TIepCoHaa

NJI-1.I1K-3 3Harh

TexHomorun W MeTOABI oOmpeneiaeHus MpodeccCHOHaNbHBIX 3HAHUMH,
YMEHUH U KOMITETEHLUH, OLIEHKN NMPOo(hecCHOHANBHBIX 3HAHUH, YMEHUHN U
KOMIIETEHIINH

TexHOIOTUU U METO/IbI OIICHKU JTUYHOCTHBIX KAUeCTB U XapaKTEPUCTUK
[Topsa0K ¥ TEXHONOTUS TPOBEICHUS ATTECTALIMHI

Cuctembl, MeTonsl W (OPMBI MaTEpPUATBHOTO W HEMAaTEPUATBHOTO
CTUMYJIMPOBAHUSA TPYJla lIepcoHalIa

TexHonoruu u MeTobl GOPMUPOBAHUS U KOHTPOJIS OF0JKETOB
TexHomornuu, MeTOAbI W  METOAMKM IPOBEIACHUS  AaHAIW3a U
CUCTEMAaTH3allK JOKYMEHTOB U HH(pOpMaluu

OcHOBBI 001ICH M COLMAILHOM IICUXOJIOTHH, COLIMOJIOTHHM U IICHXOJOTUU
Tpyna

OcCHOBBI IPOU3BOJCTBEHHOM AESITEIbHOCTH OpraHU3aluu

[lopsmox  mpoBeneHUs  3aKyNOYHBIX Mpouenyp U odopmiieHus
CONYTCTBYIOIIEH JOKYMEHTAMU

CtpykTypa oOpraHu3zallid ¥ BaKaHTHbIe JOJDKHOCTH  (mpodeccun,
CIEIUATLHOCTH)

TpynoBoe 3akOHOAATENBCTBO M HHBIE aKThl, COJEpXKAIIUE HOPMBI
TPYJOBOTO IIpaBa

OCHOBBI apXMBHOI'O 3aKOHOJATEIbCTBA U HOPMATUBHbBIE IIPABOBBIE AKThI
Poccuiickoit dexnepaiuu, B 4aCTH BEACHUA TOKYMEHTALUH M0 MEPCOHAITY
3akoHonarenscTBO Poccuiickoit denepannivi 0 NEpCOHAIbHBIX JaHHBIX
JlokanbHblE HOPMATUBHBIE aKThl OPraHU3ALMM, PETYIUPYIOLIUE MOPAIOK
OLICHKHU IepCcCoHalIa

[Topsa1ok 3aKiIF0OUEHUs 10TOBOPOB (KOHTPAKTOB)

Hopw™e! aTHkH 1enoBoro oomeHus

ba3zoBeie OCHOBBI UHPOPMATUKH, CTPYKTYPHOE IIOCTPOEHHE
MH(OPMALIMOHHBIX CUCTEM M 0COOEHHOCTU PabOThl C HUMU




I1K-3 Cnocoben
OCYIIECTBIIATh OPTaHU3AIHIO
HpOBeI[eHI/ISI OILICHKHN nu
aTTeCTallly TIepCoHaa

NJ1-2.1T1K-3 YmeTs:

OnpenensaTs napaMeTpbl U KPUTEPUH OLIEHKU U aTTECTAI[UK IIEpCOHAIa
OnpenensaTh W NPUMEHATh CPEACTBA W METOABI NPOBEIEHUS OLEHKU
HEepCOHaNa, aTTeCTalluu

Boiiensate (onpenensaTs) Ipynnbl NEpcoOHana JUisl MPOBEACHUS OLCHKH,
aTTecTaluu

BecTu yueT u perucrpannio JOKyMEHTOB B HH(OPMAIIMOHHBIX CUCTEMaX U
Ha MaTepUaJIbHbIX HOCUTENSX

OnpenensaTb MHTEHCUBHOCTb TPY/AA U 30HBI HOBBILIEHUS 3()()EKTUBHOCTH
nepcoHalia

OnpenensaTb MOTUBALIMOHHBIE (PaKTOPBI IPOBEIEHUS OLICHKH [IepCOHAa
CocTaBisITh U KOHTPOJIUPOBAThH CTaThU PACXOJI0B HA OLIEHKY U aTTECTALUIO
HepcoHana Jisl INIAHUPOBAHUS OFOJIKETOB

ObecnieunBaTh  JIOKyMEHTAIIMOHHOE  CONPOBOXKACHHUE  aTTECTAallUU
nepcoHasia

ObecneunBaTh OPraHU3aMOHHOE COMPOBOXK/ICHUE OLIEHKU IIepCOHAa
OOecneunBaTh COXPAHHOCTb KOH(UIEHIMAIbHON HHGpOpMALMK IIpU
IIPOBEJCHUH OLIEHKU IIEpCcOoHala

OpraHu30BbIBaTh XpaHEHUE JOKYMEHTOB B COOTBETCTBUHU C TPEOOBAHUAMU
TPYAOBOTO, apXHMBHOI'O 3aKoHojarenbcTBa Poccuiickoit dexpepanuu u
JIOKaJIbHBIMU HOPMATUBHBIMH aKTaMH OpraHU3aluu

Cobupatp, aHanM3UpoOBaTh M CTPYKTYpUpOBaTb HH(pOpManui O
IPEUIOKEHUX TI0 OLIEHKE IepCcoHalla Ha PbIHKE Tpy/Ja

[Tpon3BONTH MpEIBAPUTEIBHBIE 3aKYIIOYHBIE TPOIETYPHl B OPOPMIISITH
COITYTCTBYIOILYIO JOKYMEHTALMIO 10 3aKJIF0UYEHHUIO I0TOBOPOB
Onpenensatb yciaoBusl A 3aKIIOYEHUS JIOTOBOPOB Ha YCIyTH 110
IIPOBE/ICHUIO OLIEHKH IepCcoHalIa

CucremaTusupoBarb, 000011aTh W aHAIM3UPOBATH PE3YJIbTAaThl OLEHKU
nepcoHasia

ObecnieunBaTh OOpaTHYIO CBA3b MO pe3yJbTaTaM MPOBEIECHHOMN OLEHKU C
IIEPCOHAJIOM U PYKOBOJCTBOM

[Tonb30BaThCs MOMCKOBBIMU CHCTEMaMHU, HHPOPMAIMOHHBIMU pecypcaMu
u 0a3aMu JTaHHBIX 10 TPOBE/ICHUIO OLIEHKH, aTTECTAI[H [TepCOoHAa
Pa3pabarbiBaTh pEeKOMEHJAIMU IO Pa3BUTHIO IEPCOHAja Ha OCHOBE
MIPOBEICHHON OLIEHKU

Co0:1r01aTh HOPMBI ATHKH JIEJIOBOTO OOIIIEHUS




I1K-3 CnocoOen
OCYIIECTBIATh OPraHU3aIUI0
HpOBeI[eHI/ISI OILICHKHN nu
aTTeCTallly TIepCoHaa

N-3.11K-3 MeTh NpakTUUECKUNA ONBIT

AHanmM3 CTPYKTYpHI, IUIAHOB M BAKAHTHBIX JOJKHOCTEH (mpodeccuid,
CHEINAILHOCTEH) OpraHu3alui, 0COOCHHOCTEH opraHu3anuu paboThl HA
Pa3IMYHBIX y4acTKax MPOU3BOACTBA U KOHKPETHBIX pabO4YNX MecTax
Pa3paboTka mmiaHa OIEHKHM IIePCOHAa B COOTBETCTBHH C IEISIMH
OpraHu3alu

Pa3paboTka mpoeKTOB TOKYMEHTOB, OIPEICIISIONINX MOPSIOK aTTeCTAIIUU
IIepCOHAJIa, C OLICHKOM 3aTpaT

OueHka  JUHAMHUKM  [POU3BOJUTEIBHOCTH,
3¢ (HEeKTHBHOCTH TpyIa Ha pabOYMX MecTax
Omnpenenenue pecypcoB, BBIOOpP CPEACTB U METOJOB MPOBEICHUS OLIEHKH
repcoHana

[IpoBeneHue OLIEHKN NTEpCOHAIa B COOTBETCTBUU C IUIaHAMU OpraHU3aluU
CormpoBOXJIeHHE JIOTOBOPOB C OpraHU3alUsIMH - HCIHOJHUTEISIMU
MEpONPUATHII 10 OLEHKE IMEepCOHANa, BKIIOUYas IpeJBapUTEIIbHbIC
MPOLIEAYPHI MO UX 3aKITIOUYEHUIO

ConpoBokJieHue Tmpolecca arrectaqud U paboThl aTTECTAlIMOHHOM
KOMHCCHH

KoHcynpTupOoBanue mnepcoHana 1mo BOIPOCAM OLEHKH, BKJIIOYasi OLICHKY
3aTpar

AHanu3 pe3yabTaTOB OLEHKH IMepcoHana, MOJArOTOBKAa PEKOMEHIAlui
PYKOBOJICTBY U IEPCOHAITY

[ToaroroBka mpenoxeHui no GopMuUpoOBaHUIO OIOKETA [0 OpraHU3aAIUU
Y TIPOBEICHUIO OIICHKHU MEPCOHAJIA, aTTECTAI[UU TIepCcoHaa

[ToaroroBka mpeanoKeHUH O COOTBETCTBUU pPaOOTHUKA JOJKHOCTH
(mpodeccun, cnenMarbHOCTH) TO  pe3yjabTaTaM  aTTeCcTallid B
COOTBETCTBHUH C 3aKOHOJIaTENLCTBOM Poccuiickoit Deneparuu

HMHTCHCHUBHOCTH n

I[1K-4 Opranuzanus u
IIPOBEACHUE MEPOIPUATUH 110
pPa3sBUTHIO U  INOCTPOCHMIO
npodeccnoHanbHON  Kapbepbl
nepcoHaa

NJI-1.I1K-4 3uars

Cucrema, CITOCOOBI,
npodeccnoHanbHOM Kapbepsl
MeToapl ompeseNieHuss W OICHKH JIMYHOCTHBIX U TPO(ECCHOHATBHBIX
KOMIIETEHIU I

Cucrempr, MeTonbl W (OPMBI MATEPUAIBHOTO W HEMaTePUATBHOTO
CTUMYJIMPOBAHUS Tpy/ia epcoHaIa

TexHOMOTHH, METOIBI (DOPMHUPOBAHKS K KOHTPOJIS OFOJKETOB
TexHomoruu, MeTOABI W  METOAUKM TPOBEACHHUS  aHaIH3a
CUCTEMAaTH3AIMH JJOKYMEHTOB ¥ HH(pOpMaIiu

OcHOBBI IpodecCHOHATBHON OpUEHTAUN

OCHOBBI TOKYMEHTOO0OPOTA U TOKYMEHTAIIMOHHOTO O0eCIeueHus
OcHOBBI IPOU3BOJICTBEHHOHN JAESITETLHOCTH OpTaHU3AIHH

OcHOBBI 00IIEN U COIUAIIBHOM IICHXOJIOTHH, COLMOJIOTHH U IICUXOJIOTHH

METOAHBI, HHCTPYMCHTDI IMOCTPOCHUMA

u

Tpyaa
CtpykTypa oOpraHu3alid ¥ BaKaHTHBIE JODKHOCTH (TIpodeccuw,
CHEIHUATLHOCTH)

TpynoBoe 3aKkOHOJATENbLCTBO U MHBIE AaKThI,
TPYAOBOI'O IIpaBa

3akoHonarenscTBO Poccuiickoit @enepanyivi 0 NEPCOHAIBHBIX JaHHBIX
JlokanbHbIE HOPMATHBHBIE aKThl OPraHU3aLUH, PErYIUPYIOLINE MOPSA0K
Pa3BUTHS U IOCTPOEHUS TPO(HECCHOHATILHON Kapbephbl IIepcoHala
ITopsimok 3aKII0YEHNUs T0TOBOPOB (KOHTPAKTOB)

Hopw™mbl aTukH 1enoBoro oo1meHus

bazoBeile  OCHOBBI ~ HMH(OPMATHKH,  CTPYKTYpHOE
MH(POPMAITMOHHBIX CUCTEM U OCOOEHHOCTH PabOThI C HUMHU

COJZCpIKAIMNE HOPMBI

MMOCTPOCHUC




I1IK-4 Opranuzanus u
MPOBEJICHUE MEPONPUATUN IO
Pa3BUTUIO U  TOCTPOCHHIO
PO eCCUOHATBPHOU  KapbephI
IepcoHaia

NJ1-2.11K-4 YmeTs:

AHanu3upoBaTh YPOBEHb OOIIET0 pa3BUTHSA H TPO(ecCHOHATBHON
KBaJM(HUKAIMY TIEpCOHANa

OnpenensTh KpaTKOCPOYHBIE M JIOJITOCPOYHBIC TOTPEOHOCTH Pa3BUTHS
NEepCOHaNa U MOCTPOCHUS ero MpodhecCHOHATBHON Kapbephl

OnpenensaTh KpuTepuu GOPMUPOBAHUS KAIPOBOTO pe3epBa OPTraHU3aAIUH
CocTaBnsaTh HHAMBHyaTbHbIE IJIAHBI KAPEEPHOTO Pa3BUTHS IIEPCOHATIA
[TpuMeHSATh TEXHOJOTHH W METOJbI PAa3BHTHs TEPCOHANIA M MOCTPOCHHS
poeCCUOHATIBHON Kapbephl

CocTaBnsTh NPEAJIOKEHUS W KOHTPOJIUPOBATh CTAaThbH PAcXOJ0B Ha
IpOTrpaMMbl M MEPOTPHUATHS 1O Pa3BUTHIO TNEPCOHANA U TOCTPOCHHUIO
npodeCCHOHATIBHON Kapbepbl I IUTAHUPOBAHUS OIOKETOB

Onpenensath 3GPEKTHBHOCTE MEPONPUATHIA 110 PAa3BUTHIO NEPCOHANA U
MOCTPOCHHIO MTPOPECCHOHATILHON Kapbepbl

PaGotatp ¢ WHQOPMAMOHHBIMH CHUCTEMaMH M 0a3aMH JaHHBIX IO
NIEPCOHATY

Co0mroaTh HOPMBI STHUKH JIETIOBOTO OOIICHUS

NJ1-3.11K-4 meTh NpakKTUUECKUN ONBIT

AHaJIN3 CTPYKTYpBI, IUIAHOB M BaKaHCUI OpraHu3aLnuu

AHanu3 0coO0eHHOCTEW pabOThI Ha Pa3IMYHBIX y4acTKax IPOU3BOJCTBA U
KOHKPETHBIX pabounx MecTax

[ToaroToBKa MPOEKTOB JOKYMEHTOB, ONPEACISIOMNX HOPSIOK Pa3BUTHS
HepCoHaa U MOCTPOCHUS NPOPecCHOHANBHOM Kapbhephl ¢ OLIEHKOH 3aTpar
Pa3paboTka rranoB npoeccHoHaIbHOW Kapbepbl pAOOTHHKOB
dopmMupoBaHHe KaJpOBOrO pe3epBa

Opranm3anuss  MEpPONpPUATHH 1O  pa3BUTHIO W MOCTPOCHHIO
npodeccrOHAIBLHON Kapbephl IepcoHaa

[ToaroToBka npenyoxeHui mo GopMHPOBAHUIO OIOKETa HA OPTraHU3AIHIO
U TPOBEJCHHE MEPONPUATUH IO  PA3BUTUI0O M  HOCTPOCHUIO
npodeccHoHaIbHON Kapbephl IepcoHala

AHanu3  3(QQPEKTUBHOCTH MEPONPHUATHA 1O Pa3BUTHIO IEPCOHAIA,
MOJITOTOBKA MPEUIOKEHUH 110 Pa3BUTHIO




[1K-5 Oprauuzanus oOyueHus
nepcoHaja

NJI-1.11K-5 3uats:

MeToapl, WHCTPYMEHTBI HCCIIEOBaHMSI TMOTPEOHOCTH B OO0y4YEHHH
nepcoHasa

Meronomnorust 00yueHus

TexHomoruu, MeETOAbl W  METOAMKM  TPOBEJICHUS  aHaIM3a U
CUCTeMAaTH3allK JOKYMEHTOB U UH(pOpMaluu

[Mopsimox  pa3pabOTKM  TUTAHOB  TMOATOTOBKH, MEPEMOATOTOBKH U
MOBBILIEHUS KBaTU(UKAIMU KaJApOB, Y4eOHBIX IJIAHOB U MPOTpamMm
Cucrempl, meroabl U (GOpPMBI MaTepUATBHOIO M HEMAaTEpUAIBHOIO
CTUMYJIMPOBAHUS Tpy/la IEpCcoHaIa

Texnonoruu u MeTobpl GOPMUPOBAHMS U KOHTPOJIS OFOJKETOB

[Topsimok BeneHUst yyeTa U OTUYETHOCTH MO MOJATOTOBKE U MOBBILIECHUIO
KBaJIM(pUKAIMK TTepCoHaa

OCHOBBI IOKYMEHTO000POTA ¥ IOKYMEHTAIIMOHHOT'O 00eCIIeYeHUS
OCHOBBI TEXHOJIOTUU MTPOU3BOJICTBA U JIEATEIBHOCTH OpPraHu3aluu
OcHOBBI 0011 M COMAILHON IICUXOJIOTHH, COIMOJIOTHH M IICUXOJIOTHH
TpyAa

[Mopsimox  mpoBeneHUs  3aKyMOYHBIX mpouenyp u  odopmiieHus
COIYTCTBYIOIIEH JOKYMEHTAINH

CrpykTypa opranuszanuu

TpynoBoe 3aKOHOIATENBCTBO W MHBIE AaKThl, COJEPXKALIUE HOPMBI
TPYJIOBOTO IIpaBa

OCHOBBI apXMBHOTO 3aKOHOAATENHCTBA U HOPMATUBHBIE MPABOBBIC AKTHI
Poccuiickoit denepaiuu, B 4aCTU BEACHUSA TOKYMEHTALUH MO EPCOHAITY
OcHOBBI HAJIOTOBOTO 3aKOHOIaTeNbecTBa Poccuiickoii deneparmn

OcHoBBI 3aKOHOIaTENbCTBA 00 00pazoBanuu Poccuiickoit denepannu
3akoHoparenscTBO Poccuiickoit deaeparuu 0 nepcoOHANbHBIX JAHHBIX
JlokanpHbIE HOPMATHBHBIE aKThl OPraHU3AIMH, PETYIUPYIONIUE O0yUeHHE
nepcoHaa

[Tops ok 3aKiIt0ueHUs 10rOBOPOB (KOHTPAKTOB)

Hopwme! aTHkH 1enoBoro oo1eHus

bazoBesie OCHOBBI WH(POpPMATHUKH, CTPYKTYpPHOE MMOCTPOCHUE
MH(OPMAIIMOHHBIX CUCTEM M 0COOEHHOCTU PabOThl C HUMU

NJI-2.I1K-5 YmeTs:

AHaNM3UPOBATH U OMPEAEIATHh MOTPEOHOCTH B O0YUEHHH TPYIIT IIEpCcoHaa
B COOTBETCTBUU C LEIAMHU OpTraHU3aIuu

PazpabGarbiBaTh TUTaHBI TOJATOTOBKH, IEPENOATOTOBKM U  TIOBBIIICHUS
KBaJIM(DUKAIMK KaIpOB, yueOHbIE TUIAHBI M POTPAMMBI

AHanM3UpOBaTh PHIHOK 00PA30BaATEIBHBIX YCIYT M TOTOBUTH IIPETIOKECHHS
10 TTOCTABIIMKAM yCIIyT

Opranun3oBbIBaTh 00yJarONue MEPOTIPUATHS

CocTaBnaTh ¥ KOHTPOIUPOBATH CTAThU PACXOJIOB HA OOyUEHHUE TIepcoHata
JUTS TUTAHUPOBAHUS OFOKETOB

Pa3pabaTpiBaTh U KOMIIEKTOBATh Y4€OHO-METOAMYECKHUE JOKYMEHTHI
[IpousBoauTh OLIeHKY 3P HEKTUBHOCTH 00YUEeHHsI IepcCOHaa
[Tpou3BOIUTE MpeABAPUTENBHBIE 3aKYIIOYHBIE MTPOLIEAYPHI B OPOPMIICHHE
COMYTCTBYIOIIEH JOKYMEHTAIIUH T10 3aKJIFOYSHHIO JIOTOBOPOB

PaGorate ¢ uWHPOpPMAIMOHHBIMH CHCTEeMaMHU H 0a3aMH JaHHBIX TIO
MepcoHaIy

Pa3zpabatpiBaTh M 0GOPMIISTH JOKYMEHTHI IO MpOIecCaM OpraHU3alud
o0OyueHus IepcoHalla U X pe3yabTaTaM

Co0roaTh HOPMBI ATHKH JIEJIOBOTO OOIICHHS




[1K-5 Opranusanust 00ydeHus
nepcoHaja

N-3.11K-5 MeTh npakTUYECKUI OIIBIT

Ananu3 pbIHKa 00pa30BaTENbHBIX YCIYT U MOTPEOHOCTEN OpraHu3aluy B
00y4YeHHH TIepcoHaa

Pa3zpaGoTka IIaHOB, METOJMYECKUX MAaTEpUANIOB, YYEOHBIX IUIAHOB U
IporpaMM, IMPOEKTOB JIOKAJTbHBIX AKTOB IO OOYyYEHHIO U Pa3BUTHUIO
IepCOHaa, BKJII0Yasi OLEHKY 3aTpar

Opranuzanus MEpONpUATHNA IO 00YISHHUIO MTEPCOHATA

[ToaroroBka npeanoxkeHui no GoOpMHUPOBaHUIO OIOKETa Ha OPTaHU3ALUI0
o0yueHHMs IepcoHaa

Ananus 3¢ HEeKTUBHOCTH MEPOIPHUATHHA 10 00YUEHHIO ITepcoHa

[1K-6 Opranuzanus
ajganTalMid M  CTaKUPOBKHU
nepcoHaa

WJI-1.1IK-6 3Hath:

Mertoabl aganTaluu U CTaXKUPOBOK

TexHomorun, METOABl W  METOAUKH TPOBEJIEHUS  aHalIM3a W
CUCTEMAaTH3AINH IOKYMEHTOB U HHPOpPMAITHH

[Topsimox pa3paOOTKu IJIAHOB aJanTalllK MEepcoHalla Ha HOBBIX pabodmx
MeCTaX, IMOATOTOBKH, TEPENOJrOTOBKA M TOBBIIICHHUS KBaTU(UKALUN
MIEPCOHAJIA U OPTaHU3ALMH CTA)KUPOBOK

[Topsimok cocTaBieHuss CMET 3aTpaT Ha aJanTaldi0 U CTaXKHPOBKY
nepcoHasna

[Topsimok BeneHuss ydyeTa W OTYETHOCTH IO AMaNTalldd U CTAKUPOBKE
nepcoHasna

CucreMbl, MetoAsl W (GOPMBI MATEPUATBHOIO ¥ HEMATCPUATBHOTO
CTUMYJIMPOBAHUS Tpy/ia epcoHalia

TexHOMOTHH U METOIBI (POPMHUPOBAHHSI K KOHTPOJISI OFOJKETOB

OCHOBBI TEXHOJIOTUHU ITPOU3BOCTBA U JACSITEIBHOCTU OpraHu3aluu
OcHOBBI 00IIEH U CONMMATBLHON TICHXOJIOTUH, COIMOJIOTHH M TICHXOJIOTUN
Tpyna

CtpykTypa oOpraHu3alud ¢ BakKaHTHBbIE JOJDKHOCTH (mipodeccun,
CHEIHAIbHOCTH)

TpynmoBoe 3aKOHOMATEIHCTBO W HWHBIE AaKThl, COJEpXKAIUE€ HOPMBI
TPYZIOBOTO ITpaBa

OcHOBBI HAJIOTOBOT0 3aKOHO1aTeNnbecTBa Poccuiickoit denepanuu
3akoHonaarenbcTBO Poccuiickoit denepaniv 0 epCcOHANBbHBIX TaHHBIX
JlokanpHble ~ HOpPMATHUBHBIE  aKThl  OpraHU3AIMU,  PETYJIUPYIOIINE
aJlanTaluIo U CTaXKUPOBKY MepcoHana

OCHOBBI IOKYMEHTOOOOPOTa U IOKYMEHTAIIMOHHOTO 00eCTIeYeHUs
[Topsmok 3aKITtOYEHUS TI0TOBOPOB (KOHTPAKTOB)

Hopwmpbl 3TuKH 1e710BOTO OOIICHUS

bazoBsie OCHOBBI MH(OPMATHKH, CTPYKTYpHOE MOCTPOEHNUE
MH(OPMALIMOHHBIX CUCTEM M OCOOEHHOCTU PabOThI C HUMHU




I1K-6
ajanTtanud  H
nepcoHasna

Opranuzanus
CTaXUPOBKHU

NJ1-2.1TK-6 YmeTs:

OnpenensaTh TPYIIbI IEpcoHANa IS CTAXKUPOBKU U alalTallud
Onpenenste paboune Mecta JUIsl TPOBEICHUS CTAXHPOBKUA M aJaNTalldd
nepcoHana

CornacoBplBaTh ~ MEPOINPUSTHS  aJalnTallid W CTAXUPOBKH  C
BO3MOXKHOCTSIMH ITPOU3BOJICTBA

[Tpou3BOIUTE aHANU3 W OLIEHKY Pe3yJIbTaTOB aJaNTallUd U CTAKUPOBOK
nepcoHasia

CocTaBisaTh TPEIIOKEHHUsI M KOHTPOJIMPOBATH CTAaThM pPAacXol0B Ha
MPOrPaMMBbI M MEPOTIPHUATHS IO aIallTAllUU U CTAXKUPOBKE IMEPCOHANA IS
TUTAHUPOBAHHMSI OFOKETOB

[TpousBoauTh OLEHKY 3(D(HEKTHBHOCTH MEPONPHUATHH MO ajanTalud U
CTOKUPOBKE TEpCOHAIIA

BHenpsTh cucTeMbl BOBJICUCHUSI PAOOTHUKOB B KOPIIOPATUBHYIO KYIBTYPY
Hcnonb3oBath HHPOPMAITMOHHBIE CHCTEMBI M 0a3bl JAHHBIX 110 TIEPCOHATY
Co0ur01aTh HOPMBI ATUKHU JCIIOBOTO OOIIEHUS

N/1-3.11K-6 UmeTh npakTHYECKUN OMBIT

AHanu3 ycrenHbIX KOPIOPATUBHBIX NPAKTUK 110 OPTaHU3alMK aJalnTaluu
U CTQXXHMPOBKE MEepPCOHATIA

Pa3paboTka riaHoB ajanTanum, CTaXXKMPOBKU IIEPCOHANIA C OLIEHKON 3aTpat
Opranuzanus MEpONPUATHI IO alalTalluk, CTAXKUPOBKE NIEPCOHAIIA
[TonroroBka npeagoKeHui Mo COBEPLUICHCTBOBAHUIO CUCTEMBI a/lalTaliHy,
CTaKUPOBKU IepCoOHaJIa

[TonroroBka npeioxeHui o GopMupoBaHHIo OI0KETa HA OpPraHU3aLUI0
aJlanTalMy ¥ CTaXXKUPOBKH MEpCOHAA

AHanu3 3(Q(EeKTUBHOCTH MEpPONPUATUN MO aJanTallMd U CTaXHUPOBKE
nepcoHasia




[IK-7 Opranuzanus oOImiaThbl
Tpy/ia epcoHasa

NJI-1.11K-7 3nars:

@®opMbI U CUCTEMBI 3apa00OTHOM TUIAThI, MOPSAOK COCTABIECHUS OI0PKETOB
Cuctembl, Meronbl M (OPMBI MaTEpUANTBHOTO M HEMaTEePUAIBHOTO
CTUMYJIMPOBAHUS Tpy/ia epcoHaIa

Texnonoruu u MeTo 161 HOPMUPOBAHUS U KOHTPOJIS OFOIKETOB U (POHIOB
[opsanox tapudukanuu padotr U pabouux, YCTAHOBIEHUS TOJKHOCTHBIX
OKJIAJIOB, JOIIAT, HAA0aBOK W KOIPPUIMEHTOB K 3apabOTHOW TuIaTe,
pacuera CTUMYJIHPYIOIIMX BbITLIAT

MeTtob1 onpeiesieHrs YUCIEHHOCTH Pa0OTHUKOB
Tapudno-kBanupuUKaMOHHBIE CIIPAaBOYHUKH padoT U mpodeccuii pabounx
Y KBaJTM(DUKALIMOHHBIE XapaKTEPUCTUKH JTOJDKHOCTEN CITY KaluX

MeTo/b1 yueTa U aHaIu3a oKa3aTesel Mo Tpyay U 3apaboTHOM TuiaTe
Texnomoruu, MeTonbl M  METOAMKMA MPOBEIEHUS  aHalIM3a |
CHCTEMaTH3alluy JOKYMEHTOB U HHPOPMALIUU

KanpoBas nmonutrka u cTpaTerusi opraHu3aluu

CtpykTypa oOpraHu3allid ¥ BaKaHTHBIE JIOJDKHOCTH (mpodeccud,
CIEIUATILHOCTH )

TpymoBoe 3aKOHOAATENBCTBO W WHBIE AaKTHI, COJEP)KAIIUE HOPMEI
TPYAOBOTO IIpaBa

OcHOBBI HAJIOTOBOT0 3aKOHO1aTeNbeTBA Poccuiickoii denepanuun
3akoHoparenscTBO Poccuiickoit deaeparuu 0 nepcoOHANbHBIX JAHHBIX
JlokanpHBIE HOPMATHBHBIC aKThl OPraHHU3alM{, PETYJIHUPYIOUINE OIUIaTy
Tpyaa

OCHOBBI TEXHOJIOTUH ITPOU3BOICTBA U JESATEILHOCTH OPTaHU3aUuU
OCHOBBI JOKYMEHTO000POTa U IOKYMEHTAIIMOHHOTO 00eCIIeYeHHUS
[Topsa1ok 3aKiIF0UEHUs 10TOBOPOB (KOHTPAKTOB)

OcHoBBI 0011Iel U COIMATIBHON MCUXOJIOTHH, COIUOIOTUU U TICUXOJIOTUU

Tpyna
Hopwmbl 3THKM 1€710BOTO OOIIICHUS
bazosrlie OCHOBBI uH(pOpMaTHKH, CTPYKTYpPHOE MMOCTPOCHUE

I/IH(I)OpMaI_[I/IOHHBIX CHCTEM M 0OCOOCHHOCTH pa6OTLI C HUMH

NJI-2.I1K-7 YmeTs:

CocraBnsaTh M KOHTPOJIUPOBATH CTaThU pPAcCXOJOB Ha OIUIATy Tpyaa
TepcoHaa Juisd MIaHupOBaHUs OI0KETOB U (HOHIOB

[IpuMeHATh TEXHOJOTMH MaTEPHAIBHOW MOTHUBALIMM B YIPaBIECHUU
MepCOHAIIOM

PazpabGarbiBaTh KOHIIETIIMIO TOCTPOEHUS MOTHBAIMOHHBIX IPOTPaAMM
pabOTHUKOB B COOTBETCTBHUH C LIEISIMH OpPraHU3aluu

AHanmM3UpOBaTh COBPEMEHHBIE CHCTEMBI OIUIAThl W MaTepHATbHOU
(MOHeTapHOI) MOTHBAIUH TPY/a AJs IeJield OpraHu3aIiu

AHanM3UpOBaTh YPOBEHH OIUIATHI TPYy/Ia MEpCOHANa MO0 COOTBETCTBYIOIUM
npodeccrnoHaNTbHBIM KBATH(PHUKAIUSM

[IpoBOAUTH MOHUTOPHUHT 3apaOOTHOM IJIATHI HA PHIHKE TPY/a
AHanu3upoBath (HOPMBI MATEPHAIBHOTO CTUMYIUPOBAHUS, KOMIICHCAIIUN
Y JITOT B OIUIATE TPY/la MepcoHaia

PaGortats ¢ nHGOPMAITMOHHBEIMHU CUCTEMaMH M 0a3aMu JJaHHBIX IO OTLIATe
Tpy/la IepcoHasa

CocTaBnsATh NPOTHO3BI PA3BUTHS OILJIATHI TPY/1a EPCOHANA

Co0mroaTh HOPMBI ATHKHU JIEJIOBOTO OOIICHHS




[IK-7 Opranuzanus oOImiaThbl
Tpy/ia epcoHasa

N-3.11K-7 MeTh NpakTUYECKUNA OMBIT

AHanu3 yCHEIIHbIX KOPIOPATUBHBIX MPAKTHK MO OpPraHU3alMd CUCTEMbI
OIJIaThI TPY/A NEpCoHaa

Pa3paboTka cucTemsbl OIIaThl Tpy/a MepcoHana

dopmupoBaHue  IUIAHOBOro  Orokera  (GoHga  omiIatel  Tpyna,
CTUMYJIHPYIOIINX U KOMIIEHCAlIMOHHBIX BBITLIAT

BHeapenue cucteMsl omIaThl Tpy/aa nepcoHasna

[loaroroBka mpemIokKEHUI MO COBEPIICHCTBOBAHHIO CHCTEMBI OILIATHI
TpyZa IepcoHasna

[IK-8 Opranuzanus Tpyna
nepcoHaa

N-1.1TK-8 3naTs:

MeTtobl yueTa U aHaIu3a okKa3aTesei 1o Tpyay U oIiaTe Tpyaa

Meroasl omnpenenacHus, OLEHKA M CPaBHEHHS MPOU3BOJICTBEHHOM
WHTEHCUBHOCTHU U HANPSHKEHHOCTH TPy/a

Meroasl HOpMUPOBAHUS TPyAA

MesxoTpacieBble U OTpaciieBble HOPMATUBBI TPYAOBBIX 3aTpaT
CoBpemeHHbBIE (OPMBI, CUCTEMBI OIUIATHI M y4e€Ta MPOU3BOAUTEIHHOCTH
TpyZa repcoHaita

Cucrempr, Meroasl u (OPMBI MaTEPHATBLHOTO W HEMATEPHAIBLHOTO
CTUMYJIMPOBAHUS TPy/ia epcoHaia

TexHonmoruu u MeToAbl HOPMUPOBAHUS U KOHTPOJISI OFOKETOB
Texnomoruu, MeTOIbl M  METOAMKMA MPOBENCHUS  aHalIM3a |
CHUCTEMaTHU3alluu JOKYMEHTOB U HH(POpMaLIUu

OCHOBBI JOKYMEHTO000POTa U IOKYMEHTAIIMOHHOTO 00eCIIeYeHU S
[Mopsimok Tapudukanum padboT U paboYux, YCTAaHOBJICHHUS JTOHKHOCTHBIX
OKJIaJIOB, JOIUIAT, HAA0aBOK M KOA(P(UIMEHTOB K 3apaboTHOM ruiarte,
pacyeTa CTUMYJIUPYIONINX BBIILJIAT

TapudHo-KBaTU(HUKAITMOHHBIC CITPABOYHUKHN PabOT M Mpodeccuii pabounx
Y KBATH(UKAIIMOHHBIEC XapAaKTEPUCTUKHU JODKHOCTEH CITy>Kalux

OCHOBBI TEXHOJIOTUU TPOU3BOACTBA U JACSITEIIBHOCTU OpraHu3aluu
CtpykTypa oOpraHu3aliii ¥ BakaHTHBIE JOJDKHOCTH (mpodeccuu,
CIELHATBHOCTH)

KanpoBas monuTuka u cTpaterus OpraHu3auu

OKOHOMHKA TpyJa

OCHOBBI 00IIIEH W COIMAILHON IICUXOJIOTHH, COLMOJIOTHH U IICUXOIOTHU
Tpyaa

TpynoBoe 3aKOHOJIATENHCTBO W HWHBIE aKTHI, COJEpXKAIIUE HOPMBI
TPYJOBOTO IIpaBa

OCHOBBI apXWBHOT'O 3aKOHOJIATEIHCTBA U HOPMATHBHBIC MPABOBHIE AKTHI
Poccuiickoit deneparuu, B 4aCTU BEACHUS JOKYMEHTALUU 110 IIEPCOHAILY
OcHOBBI HAJIOTOBOTO 3aKOHOIaTeNbeTBa Poccuiickoit deneparuun
3akoHonarenbcTBO Poccuiickoit denepainiv 0 epCcOHANBHBIX TaHHBIX
JlokanpHBIE HOPMATHUBHBIE aKThl OPTAHHU3AIUU, PETYIUPYIONTUE TOPSIOK
OpraHu3aly TPyAa U HOPMUPOBAHUS TIEPCOHATA

[Topsaiok 3aKiI0UeHUs 10rOBOPOB (KOHTPAKTOB)

HopwMe1 5THKH 1e10BOT0 00IIIeHUS

bazoBrsie OCHOBBI WH(POPMATHUKH, CTPYKTYpPHOE MMOCTPOCHHE
MH(OPMAIIMOHHBIX CUCTEM M 0COOEHHOCTU PabOTHl C HUMH




[IK-8 Opranuzanus
nepcoHasa

Tpyaa

NJ1-2.1T1K-8 YmeTs:

BueapsaTe MeTOIbI paliuoHaIbHONM OpPraHU3aluu TPy/ia

Pa3pabarbiBaTh MIaHBl OPTAHU3AMMOHHBIX U TEXHUYECKUX MEPONPUATUN
T10 TIOBBIIICHUIO TIPOU3BOAUTEIBHOCTH TPYIa

AHaIM3UPOBATh COCTOSIHUE HOPMHUPOBAHHMS TpyJda, KadeCTBO HOPM,
rokasareJei 1o Tpyay

AnanusupoBath 3(pPEeKTUBHOCTh PaOOTBI CHUCTEMBI OpPraHU3ALUHU TPYAA
NepCOHAaIa U HOPMUPOBAHUS TPY/Aa Ha paboYnX MECTax

CocTaBnsTh W KOHTPOJMPOBATH CTAaThH pACXOJOB Ha OIUIATYy Tpyla
nepcoHana Jisl TNIAHUPOBAHUS OFO/IKETOB

PaGorate ¢ wuHGbOpMAIMOHHBIMH CHCTEeMaMH M 0a3aMH JaHHBIX TI0
HOPMHPOBAHHUIO U OIUIATE TPYZAa MEepCcoHaIa

PazpabaTbiBaTh 1 OQPOPMIIATH JOKYMEHTHI 110 HANIPABJICHUIO JCSITEIBHOCTH
Co0ur01aTh HOPMBI ATUKHU JCIIOBOTO OOIIEHUS

N-3.11K-8 MeTh NpakKTUUECKUI OTIBIT

AHain3  yCHEIIHBIX KOPHOPATUBHBIX MPAaKTUK [0  OpraHU3aluu
HOPMHPOBAaHUS  TpyAa JUISL  Pa3IMYHBIX  KaTeropuidl  MepcoHaia,
0COOEHHOCTEH MPON3BOACTBA U JESITEIHOCTH OPraHU3aluu

PazpaboTka cucTeMBl OpraHu3aluy Tpyda IepCOHaNa W  IOPsIKa
HOPMHPOBAHHUS TPyJla Ha pabOYMX MECTax ¢ OLIEHKOM 3aTpatr Ha IepcoHal
BHenpenne cucTeMbl OpraHM3aldy TpyJa IMEpcoHajla M KOHTPOJS Hal
HOPMHPOBAHHEM C  ONpPEJeNICeHMEM TPYJOE€MKOCTH, HOPMAaTHUBHOMN
YHCIICHHOCTH, TPaUKOB padOT M yCIOBHIA OIUIATHI TPY/Ia IIEPCOHATIA
BelsiBiieHre pe3epBOB MOBBILIEHHS IPOU3BOIUTEILHOCTH TPY/1a U KauyecTBa
HOPMHPOBAHHUS TpPYyJa, IOATOTOBKA TMPENJIOKEHUH TIO0 HM3MEHEHUSIM
YCIIOBUMH U OIUIAThI TPy/la epcoHana

[ToaroToBka npeaoKeHui 0 GOPMHUPOBAHUIO OIO/PKETA HA OPTaHU3AIINIO
TpyZa nepcoHana

Onpenenenne 3h(HeKTUBHOCTH PabOTHI CHCTEMBI OPTaHU3ALUHU TPylda U
HOPMHPOBAHUS TPyJia Ha paboYnX MecTax




I1K-9 Crniocoben
OCYIIECTBJIATh Pa3paboOTKy M
peanu3anuio KOpPIOPATUBHOU
COIIMAILHOMN MOJIUTUKHU

NJ1-1.11K-9 3nats:

[Topsmox u MeTonasl pa3pabOTKH IJIAHOB U TMPOTPaMM  COLIMAIBLHOTO
Pa3BUTHS OpraHU3aLNI

Bormpocs! ynpasiieHHs COIMATBHBIM Pa3BUTHEM OpPraHU3aLNN

Meroabl aHanu3a BBIMNOJHEHUS COLIMAIBHBIX IMPOrPaMM, KOPIOPATUBHBIX
COI[MAIIBHBIX ~ MpPOTpaMM U ONPENEJIEHHS HUX  SKOHOMHUYECKOHN
3¢ (HeKTHBHOCTH

Cucrembl, MetoAbl U (QOPMBI MAaTEPHAIBHOTO W HEMaTepPHUaILHOTO
CTUMYJIMPOBaHU TPy/la lIepcoHalIa

TexHOMOrHH U METOBI (HOPMHUPOBAHS K KOHTPOJIS OFOJKETOB

Meroabl TpOBENEHUS COLMOJIOTMYECKUX HCCICAOBAHUN, HW3YYCHUS
00111eCTBEHHOTO MHEHUS

TexHomorun, MeTOAbl M  METOAMKM  IPOBEACHUS  aHauu3a |
CUCTEMATH3AINH IOKYMEHTOB U HHPOpMAIIIH

[lopsmox  mpoBeneHUs  3aKyNMOYHBIX  Hpoueayp U opopMIICHHS
COIYTCTBYIOUIEN JOKYMEHTALUN

OCHOBBI IPOU3BOICTBEHHOM JI€ATEIbHOCTH OpraHU3aluu

OcHOBBI 001IIEH M COLMAILHOM IICHXOJIOTHH, COIMOJIOTUH U IICUXOJIOTHH
Tpyna

CtpyKTypa, LIe7U, CTpaTerus U KaJpoBas MOJIMTUKA OPTraHU3alUN
TpynoBoe 3aKOHOZATENbCTBO M MHBIE aKThl, COJAEpXAIIUE HOPMBI
TPYAOBOIO IIpaBa

OCHOBBI ApXUBHOI'O 3aKOHOJATEIbCTBA U HOPMATUBHBIE MPABOBBIE aKThI
Poccuiickoit denepaiuu, B 4aCTH BEACHUS TOKYMEHTALUU 10 MEPCOHAILY
OCHOBBI HAJIOTOBOTO 3aKOHO1aTeNbcTBa Poccuiickoit deneparuu
HopmatuBHBIE MpaBOBBIE aKThl, PETYIHMPYIOLIUME TpaBa U 00S3aHHOCTHU
rOCyJIapCTBEHHBIX OPTraHOB, MNPOPECCHOHANBHBIX COI30B U JAPYrUX
MIPEJICTAaBUTEIIBHBIX OPraHOB PaOOTHUKOB

3akoHonarenbcTBO Poccuiickoit denepanniy 0 NepcoOHANbHbBIX TaHHBIX
JlokanpHble HOPMATUBHBIE aKThl OPraHU3AIMH, PETYIUPYIONIUE MOPSIOK
(dbopMUPOBaHUS COLMATBHON MONUTUKH, TOPSIOK BHEAPEHUS COLIMATLHOM
MOJIUTUKHU

[Topsmok 3aKIOYEHUS TI0TOBOPOB (KOHTPAKTOB)

OcHOBBI TIPaBOBOTO perynupoBaHusi Poccuiickoit ®enepanuu mopsiika
3aKJIFOUYEHUH JI0TOBOPOB (KOHTPAKTOB)

Hopwmpbl 3TuKH 1€710BOTO OOIICHUS

bazoBsie OCHOBBI UH(GOPMATUKH, CTPYKTYpHOE IIOCTPOEHHUE
MH(OPMALIMOHHBIX CUCTEM M OCOOEHHOCTU PabOTHI C HUMHU




I1K-9 Crnocoben
OCYIIECTBJIATh Pa3pabOTKy |
peanu3anuio KOpIOPAaTUBHOU
COIIMAILHOMN MOJIUTUKHU

NJI-2.I1K-9 YmeTs:

AHanmM3UpOBATh PHIHOK YCIYT MO COLUMAIbHBIM M CHELHUAIU3UPOBAHHBIM
porpaMmMaM COIUAIbHOM MOJJAEPKKH YJICHOB LENEBBIX IPYII U TOTOBUTH
MPEIIOKEHUS IO X MTOCTaBUIUKAM

OmnpenensiTh  LeNeBble  TIPyNIbl  [EpcoHala Uil pa3paboTKu
CHELUAaIU3UPOBAHHBIX COLUAIBHBIX TPOrpaMM

PaccuuthiBaTh  3aTpaThl Ha  MOPOBEJIEHHUE  CHEIUATH3UPOBAHHBIX
COLIMAJIBHBIX TPOrPaMM

JloBoAUTH MHQPOPMAILIMIO O COLMANBHBIX MPOrpaMMax J10 IEJIEBBIX TPy
IIepcoHalIa C HCII0JIb30BaHUEM WHCTPYMEHTOB BHYTPEHHHUX
KOMMYHUKaIUH

Ornpenenarb KpUTEPUH U YPOBHU YAOBIETBOPEHHOCTH MIEpCOHAa
Onpenenars 3PpPEKTUBHOCTh MEPONIPHUATHI peaTu3yeMOil KOPIIOpaTUBHOMN
COLIMAJIBHOM ITOJIMTUKHU

Hcnonws3oBarh MaTepuanbHble U HEMATEPUAIIBHBIE CHUCTEMbI, METOJbI U
(hOpMBI MOTHBAIIMY B YIIPABJICHUN TIEPCOHAIOM

Omnpenensitb 00bEMBI CPEACTB AJI pealu3alii COLMAJIbHBIX TapaHTUi,
KOPITOPATUBHBIX JIbI'OT U MHBIX 3JIEMEHTOB KOPIOPATUBHBIX COIMATBHBIX
rporpaMm i GopMUpOBaHUS OFOIKETOB

Opranu3oBbIBaTh B3aUMOJICUCTBHE C TOCYJApCTBEHHBIMU OpraHaMHU,
npodeccHoHAbHBIME ~ COIO3aMH M JIPYTUMHU  [PEJICTAaBUTEIbHBIMU
OpraHaM pabOTHUKOB, OOIIECTBEHHBIMH W WHBIMH OPTaHH3AIUSMH 10
BOIIPOCAM peau3alii KOPIOPaTUBHON COLIMAIBHON MOJIUTUKU
CocTaBndTh W KOHTPOJIMPOBaTh CTAaThU pAacXoJOB Ha COLMAJIbHBIE
MIPOrPaMMBI JIJIs TNIAHUPOBAHUS OIOKETOB

[Ipou3BoauTh MpeaBapUTENbHBIC 3aKYIIOYHBIC MPOLETYPHI U OhopMIIeHUE
COMYTCTBYIOIIEH JTOKYMEHTALIUHU I10 3aKIF0YEHHUIO JOTOBOPOB

[IpoBOAUTH MOHUTOPUHTI YCHENIHBIX KOPIMOPATUBHBIX  COIMATBHBIX
porpamm

[IpoBOAMTE MEPONIPUATHS B COOTBETCTBUH C KOPIIOPATHUBHOM COLMAIIBHON
TTOJIMTUKOMN

L

N-3.11K-9 MeTs npakTUYECKHUIA ONBIT

AHanu3  yCHEWHBIX KOPHOPAaTHBHBIX MpPaKTHUK [0  OpraHU3aluu
COLIMAJIbHOTO MAPTHEPCTBA, COLIMAIBHON OTBETCTBEHHOCTH M COLMAJIBHBIX
MIpOrpaMm

BHenpeHne KOpHopaTHBHBIX COLUAIBHBIX IPOTrpaMM, B TOM YHUCIE IO
COLIMAJIbHOW MOJJIEPKKE OT/IEIbHBIX IPYII paOOTHUKOB

PazpaboTka KOPIOPAaTUBHBIX COLMAIBHBIX MPOrpPaMM

Pa3paboTka cuctemsbl BbIIUIAaT paOOTHUKAM COLUANIBHBIX JIbIOT
Peanuzanusi cucteMbl COIMAIBHBIX JIBIOT, BBIIIAT PAOOTHUKAM C YUETOM
TpeboBaHMi1 3aKkoHOaTeNIbCTBA Poccuiickoit denepanun

Opranuzanus neperoBopoB ¢ MpohecCHOHATBHBIMU COI03aMHU U JAPYTUMHU
MPE/ICTaBUTENIbHBIMU ~ OpraHaMd  pabOOTHHUKOB, 00I1eCTBEHHBIMU
OpraHM3alMsIMH, B3aUMOJEHCTBUE C FOCYIaPCTBEHHBIMU OpraHaMH
OneHka yAOBIETBOPEHHOCTH NEpCOHAIa KOPIOPATUBHOM COIMAIbHOM
MIOJIUTUKOMN

Onenka 3(p¢GEeKTUBHOCTH MEPONPHUSATHI KOPHOPATUBHOW COLMAIBLHOM
MIOJINTUKU

[loaroroBka mnpemIokeHUH MO QOPMUPOBAaHUIO OOJKETa B YacTH
obecrieyeHus KOPIOpPaTUBHOM COLIMAIbHON MOJINTHKH, 1o
COBEPIICHCTBOBAHUIO  MEPONPHUATHI  KOPIIOPATUBHOM  COLMAIBHON
MIOJINTUKU

[ToaroroBka mpemokeHuit Mo GopMUPOBAHHUIO OFOPKETA HA PEaATU3AINIO
KOPHOPaTUBHON COLMAIbHON MOJUTHUKU U COLMANIBHBIX IPOTPAMM




5. TEMATHYECKHU IVIAH

Yaco

KonrakTHas pabota (10 y4.3aH.)
Tema H Bcero Camocr. Konpos
AUMCHOBAHHUEC TEMbI CaMOCTOATECIbH
4acoB Jla6oparop | Ipaktuuec | pabora o
Jlexuun oii paboTsl
HBIC KHEC 3aHATUA
Cemectp 9 140

[InanupoBaHue 3aKynOK, SKOHOMUYECKUE

Tema 1. [ocHOBBI ~ ¢opMHpOBaHUs  HavaJdbHOH| 28 2 2 24
MAaKCHUMaJIbHOM 1IeHa KOHTPAKTa

Tema 2. |Buasr 3aKyIIOK H HOOpsAaoK ux| 29 2 2 25
Opranuzanus u IIPOBE/ICHUE

Tema 3. |MeponpusTHil o Pa3BUTHIO ul 22 1 1 20
MOCTPOEHUIO poheCCUOHATLHOM
Opranuzanusa oOydeHus, ajanTaluud |

Temad. [P YHCHUA, - ajartan 17 1 1 15
CTaXXUPOBKH TMIEPCOHAJIA.
Opranuzanus Tpyna MepcoHala,
OCYLIECTBIICHUE aJMUHUCTPUPOBAHUS

Tema 5. |0 o A PP 22 | 1 1 20
IIPOLIECCOB U IOKYMEHTOO00OPOT paboThI C
MIEPCOHAIIOM
Omnarta Tpyna mnepconana. Paspabotka

Tema 6. |[KOPIIOPAaTUBHOM COLMAIILHOM MOJIMTHKYU B| 22 1 1 20
OpraHu3aIiu.

6. ®OPMbI TEKYIIET'O KOHTPOJISI K TIPOMEXKYTOUYHOM ATTECTAIIUHA
HIKAJIbI OIEHUBAHUA

Paznen/Tema

Buna orieHouHoro
CpeacTBa

Omnucanue OICHOYHOI'O CPEACTBA

Kpurepun
OLICHUBAHUs

Texymmii kouTposs (Ilpunoxenue 4)




Temsr 1.1, 1.2.

Bomnpocsr qis
oOCyXKIeHHS Ha
MIPAKTUICCKIX
3aHATUAX
Tecr 1

Keiicer 1,2,3

(ITpunoxenue 4)

[lepeuens u3 17 BOMPOCOB AJiA OOCYKICHHS
Ha MPaKTUYECKUX 3AHITHUSIX.

Tect cocrout u3 20 BOIPOCOB, MPaBUIbHBIN
OTBET SIBJISIETCS €JUHCTBEHHBIM.

B kelicax  mpennaraercs
3alaHue, MPeayCMOTPEHBI
IIMCbMEHHOTO OTBETA.

IIPaKTUYECKOE
BOIIPOCHl IS

Ha npaktuueckux
3aHATUSIX B OTBETAX
OILICHHBACTCS
MPaBUILHOCTh
BOCIIPOM3BEICHUS
3HaHUH, YMECHHE
JIOTUYHO 000CHOBATh
TOYKY 3pEHHUS,
BJIaJICHUE HaBBIKAMU
apryMeHTaluH.
Kaxxapiit Bompoc
TeCTa OIICHHBACTCS
CIEAYIOUIUM
obpa3zom:
MPaBWIbHBINA OTBET -
1 6a,
HENPaBUILHBIN
otBeT - () 0ayIoB.
MakcumanbHoe
KOJIMYSCTBO OAJIJIOB -
20;
6oitee 70 %
MPaBUJIbHBIX
OTBETOB -5;
oT 60 % mo 70 %
BEPHBIX OTBETOB - 4;
MeHee 60 % BepHBIX
OTBETOB - 3.

B keiicax
OIICHUBACTCS
MPaBUILHOCTh
BOCITPOU3BEICHUS
3HaHUH, YMEHHE
JIOTUYHO 000CHOBATh
TOUYKY 3pEHHUS,
BJIaJICHHE HABLIKAMU
apryMeHTaluH.




Tewmsr 1.3. -
1.6.

Bomnpoce! st
o0CYyXKIeHHS Ha
MPaKTUYECKHUX
3aHATUAX
Tect 2
Keticer 4,5

(ITpunoxxenue 4)

[Tepeuens 3 9 BoOmpocoB sl 0OCYKACHUS
Ha MPAaKTUYECKUX 3aHATHSIX.

Tect cocTouT U3 8 BOMPOCOB, MPaBUIbHBIN
OTBET SBJIICTCS €IMHCTBEHHBIM.

B  kelicax mpennaraercs
3aJlaHue, IPEeLyCMOTPEHBI
IIMCbMEHHOTO OTBETA.

IIPaKTUYECKOE
BOIIPOCHI  JUJIA

Ha npaktuueckux
3aHATUSIX B OTBETAX
OILICHHBACTCS
MPaBUILHOCTh
BOCIIPOM3BEICHUS
3HaHUH, YMECHHE
JIOTUYHO 000CHOBATh
TOYKY 3pEHHUS,
BJIaJICHUE HaBBIKAMU
apryMeHTallH.
Kaxxapiit Bompoc
TeCTa OIICHHBACTCS
CIEAYIOUIUM
obpa3zom:
MPaBWIbHBINA OTBET -
1 6a,
HENPaBUILHBIN
otBeT - () 0ayIoB.
MakcumanbHoe
KOJIMYSCTBO OAJIJIOB -
8,
6oitee 70 %
MPaBUJIbHBIX
OTBETOB -5;
oT 60 % mo 70 %
BEPHBIX OTBETOB - 4;
MeHee 60 % BepHBIX
OTBETOB - 3.

B keiicax
OIICHUBACTCS
MPaBUILHOCTh
BOCITPOU3BEICHUS
3HaHUH, YMEHHE
JIOTUYHO 000CHOBATh
TOUYKY 3pEHHUS,
BJIaJICHHE HABLIKAMU
apryMeHTaluH.

[IpomexyTtounslii koHTpoJb (IIpunoxenue 5)

9 cemectp (3a)

bunersl k 3auery
(ITpunosxenue 5)

20 GuneToB K 3auety. buner coctout u3
JIBYX TEOPETUYECKUX BOMPOCOB M OJHOIO
MPAKTUYECKOTO 3aaHusI.

OuncHuBaercs
MPaBUILHOCTh
BOCITPOU3BEICHUS
3HaHUH, YMEHHE
JIOTHYHO 000CHOBATh
TOYKY 3pCHHS,
BJIaJICHUC HAaBBIKAMHU
apryMeHTaIluH.




OIIMCAHUE HIKAJI OHEHUBAHUA

[Tokazarens omenku ocBoeHust OIIOIT ¢opmupyercss Ha OCHOBE OOBEAMHEHHUS TEKyIEH H
MIPOMEXYTOUHOM aTTecTaly 00y4aroIerocs.

Iloka3zaTenb peUTUHIA [0 KaXKI0U NUCLMIUIMHE BBIPAKAETCA B IIPOLIEHTAX, KOTOPBIA ITOKa3bIBACT
YPOBEHb MOJATOTOBKH CTYJICHTA.

Texymas arrecranus. Mcmomnb3yercs 100-6ammbpHas cucrema oneHuBanus. OleHKa pabOTHI
CTYJCHTa B TEYCHHH CEMECTpa OCYIIECTBIISIETCS MPENOoJaBaTeieM B COOTBETCTBUU C pa3pabOTaHHON UM
CHCTEMOM OLIEHKU y4eOHBIX IOCTHKEHUH B Mpoliecce 00y4eHHs M0 JaHHOH JUCIUIUIHHE.

B pabounx mnporpamMmax IUCHUIUIMH U TPAKTUK 3aKPEIUICHbl BUAbI TEKYIIEH aTTeCTallHH,
TUTAHUPYEMBIE PE3yIbTaThl KOHTPOJIBHBIX MEPONPUATHI U KPUTEPUN OLIEHKH YI€OHBIN TOCTHKECHUH.

B teuenune cemectpa npenogaBareaeM IpOBOJUTCA HE MEHEE 3-X KOHTPOJIbHBIX MEPOIIPUATHMN, 11O
OLICHKE JIEATEIBHOCTU CTyAcHTa. Eciy nocelenys 3aHsATUi 110 TUCLHUILIMHE BKJIIOYEHBI B PEUTHHI, TO
JaHHBIN TIOKa3aTelsb cocTapisieT He Oonee 20% OoT MakCHUMaIbHOTO KOJMYECTBA OAIOB MO TUCHUIUIMHE.

[TpomexyTounast arrecranus. Mcmonb3yercs S-0amipHas cucteMa oneHnBaHus. O1eHKa paboThI
CTYICHTa MO OKOHYAHMUIO JMCHUUIUIMHBI (YacTH JUCHUIUIMHBI) OCYIIECTBISETCS MpPEernojaBaTeieM B
COOTBETCTBHH C pa3pabOTaHHOW UM CHUCTEMOI OIICHKH JOCTIKEHHH CTYACHTA B MpoLecce O0yUSHHs IO
naHHoW nucuuruinHe. [IpoMexxyTouHas attectanus TakKe MPOBOJAUTCS MO OKOHYAHUIO (OPMUPOBAHUS
KOMIIETEHIIUH.

[lopsinok mepeBoja peWTHHra, MPEIyCMOTPEHHBIX CHUCTEMOM OLICHMBAHUA, MO JIUCLUUILUIMHE, B
MATHOAILTHHYIO CUCTEMY.

Bricokuit yposens — 100% - 70% - oTiinyHO, XOPOLIO.

Cpennmnii ypoBeHb — 69% - 50% - yI0BI€TBOPUTEIHHO.



Iloxa3zaTeab OEHKH

Ilo 5-6aMJbHOM cHCTEME

XapakTepuCTHKA MOKa3aTesi

100% - 85%

OTJIIMYHO

00712/1a10T TEOPETUICCKUMH 3HAHHUSIMH B IIOJTHOM
o0BbeMe, MOHUMAIOT, CAMOCTOATEILHO YMEIOT
MPUMEHSTh, UCCIICIOBATh, UACHTH(DHUIIUPOBATD,
aHaJIM3UPOBATh, CUCTEMATU3UPOBATH, PACIIPENEIATH 110
KaTeropusiM, pacCUuTaTh MOKa3aTeIH,
KJ1acCU(UIIUPOBATh, pa3padbaTbIiBaTh MOJEIIH,
ITOPUTMU3UPOBATH, YIIPABIIATH, OPraHU30BATh,
IIJIAHUPOBATh MPOLECCHI UCCIEA0BAHUS, OCYLIECTBIATh
OIICHKY pe3yJIbTaTOB Ha BHICOKOM YPOBHE

84% - 70%

XOPpOLIO

00J1a1a10T TEOPETUUECCKUMU 3HAHUSIMU B TIOJITHOM
o0beMe, MOHUMAIOT, CAMOCTOATEILHO YMEIOT
MPUMEHSITh, UCCIICIOBATh, UACHTHU(DHUIIUPOBATH,
aHaJIM3UPOBATh, CUCTEMATU3UPOBATDH, PACIIPEAEIATH 110
KaTeropusiM, pacCUuTaTh MOKa3aTeIH,
KJ1acCU(UIIUPOBATh, pa3padbaTbiBaTh MOJEIH,
ITOPUTMU3UPOBATH, YIIPABIATH, OPTaHU30BATh,
IJIAHUPOBATh MPOLECCHI UCCIEA0BAaHUS, OCYLIECTBIATh
OIICHKY pe3yJIbTaTOB.

MoryT OBbITh JONYIICHBI HEJOYEThI, UCTIPABICHHBIC
CTYACHTOM CaMOCTOSITEJIEHO B ITPOIecce pabOThI
(oTBeTa U T.1.)

69% - 50%

YJI0BJIETBOPUTEIILHO

0071a/1at0T OOLIMMH TEOPETUUECKUMH 3HAHUAMHU, YMEIOT
HPUMEHSTh, UCCIIEI0BaTh, UAECHTU(PHUIIUPOBATS,
aHAJTM3UPOBATh, CUCTEMATH3UPOBATD, PACTIPEACIIATH 110
KaTeropusiM, pacCuMTaTh MOKa3aTeNH,
KJIacCH(pUIUPOBATH, pa3padaThIBaTh MOJEINH,
ITOPUTMU3HUPOBAThH, YIIPABIATh, OPraHU30BATh,
TUTAHUPOBATH MPOIECCHI UCCIIE0OBAHUS, OCYIIECTBISITD
OLIEHKY pe3yJbTaTOB Ha CPEAHEM YPOBHE.
Jomnyckarorcs ommOKy, KOTOpbIE CTYACHT
3aTPyIHAETCS UCIPABUTh CAMOCTOSITEIBHO.

49 % wu meHee

HEYAOBJICTBOPUTCIILHO

00J1a1aI0T HE MOJIHBEIM 00BEMOM OOIIMX
TEOPETUYECKUMU 3HAHUSIMU, HE YMEIOT
CaMOCTOSTCIIBHO HpI/IMCHflTI:, ucciaeaoBarhb,
UACHTU(PHUIIMPOBATH, AaHATU3UPOBATH,
CHCTEMAaTU3UPOBATh, PACTIPEACIIATH 110 KATETOPHSIM,
paccuuTaTh MoKa3aTelu, KiacCu(puImpoBaTh,
paszpabaThIBaTh MOJIETH, AJITOPUTMHU3UPOBATH,
YIPaBJISITh, OPTAaHU30BATh, IJIAHUPOBATH MPOIECCHI
MCCJICIOBAHMS, OCYIIECTBIISThH OIICHKY PE3YyIbTaTOB.
He copmupoBanbl yMeHUS 1 HABBIKU IS PEIICHUS

100% - 50%

3a4TCHO

XapaKTECPHUCTHUKA IMOKAa3aTEJId COOTBETCTBYCT
«OTIIMIHO», «XOPOII0», «YAOBJICTBOPUTCIILHO»

49 % wu meHee

HE 3a4TCHO

XapaKTECPHUCTHUKA IMOKAa3aTECJId COOTBETCTBYECT
«HCYOOBJICTBOPUTCIBLHO»

7. COAEP KAHUE JTUCHUITJIMHBbI

7.1. Coneprkanue JeKIUA




Tema 1. IInanupoBaHue 3aKynok, SKOHOMHYECKHE OCHOBBI (DOPMHUPOBaHUS HAYaJIbHONW MAaKCHMAJIbHOM
[[eHa KOHTpaKTa

[TnanupoBaHNe 3aKyMOK OCYIIECTBISETCS TOCPEACTBOM (OPMUPOBAHUS, YTBEPKICHUS U BEACHUSA
mIaHoB- rpadukoB. TpeboBanus k ¢opme MmaHoB-rpadukoB. HavambHas (MakcumanbHas) II€HA
KOHTPaKTa, II€HAa KOHTPAKTa, 3aKJII0YaeMOr0 C E€JUHCTBEHHBIM IIOCTABIIMKOM (TIOAPSATIUKOM,
UCIIOJIHUTENIEM), HadajdbHas cyMMa LEH €IUHHUI] ToBapa, paboThl, YCIyrn. MeToabl OmpeaeIeHUs
HaYaIbHOW (MaKCMMaIbHOMN) IEHBI KOHTpakTa. O0menoctynaass wHQOpMAIMS O IIeHaX TOBapoB, padoT,
YCIIYT AJisl 00ecreueHus TOCyJapCTBEHHBIX U MyHHUIIMITAIbHBIX HYK/, KOTOpasi MOXKET OBITh CIIOIb30BaHa
JUIA 11eieit onpeieieHns HadyalbHON (MaKCHUMaJIbHOW) IeHbI KOHTPAKTA, LIEHbl KOHTPAKTa, 3aKI0YaeMOro ¢
€IMHCTBCHHBIM IIOCTABIIMKOM (MOAPSIYUKOM, HCIONHUTENEM). JlomonHUTEeNbHBIE TpPeOOBaHUS K
ydacTHUKaM 3akynok ¢ HMIIK ot aBaamath MWJITMOHOB pyOJjel O HaJWYMHU OIBITA HCIOJHEHUS
KOHTDAKTOB (JIOTOBODOB).

Tema 2. Buabl 3aKkynok u MOpPsIIOK UX MTPOBEIECHUS

CriocoObl  ompeiesieHUs] NOCTaBIUMKOB  (MOAPSAAYMKOB, HCIIOJIHUTENCH ) KOHKYPEHTHbBIE — CIIOCOOBI,
3aKpBITIE KOHKYPEHTHBIE CHOCOOBI. OCOOEHHOCTH MPOBEACHUS AIEKTPOHHBIX MHPOLEAYP, 3aKPBITHIX
EKTPOHHBIX Tnpouenyp. CoOBMECTHbIE KOHKYPCHI M ayKIHOHBL. Y4YacTHE CYOBEKTOB MaJloro
NPEANPUHUMATENBCTBA, COLMAJIBHO OPUEHTUPOBAHHBIX HEKOMMEPUYECKUX OpraHU3alMi B 3aKyIKaXx.
TpeboBanust K yuaCTHUKAM 3aKyIKH.

OneHka 3asiBOK yYaCTHUKOB 3aKYIIKM M KPUTEpUH ATOM OlleHKU. [IpaBuna onucanus oObEKTa 3aKyINKH.
W3BenieHne 00 OCyIIECTBICHNHN 3aKyNKH. 3asiBKa Ha y4acTue B 3aKyIIKE.

Tema 3. Opranu3zanus U MPOBEACHUE MEPONPHUIATHN MO PA3BUTHIO U MOCTPOCHUIO MPO(ECCHOHAIBHON
Kapbepbl IIEpcoHalIa

[TomuTrka opranu3anuy B 00JacTH yIpaBieHHS Kapbepoil. OnpeneneHne moTpeOHOCTH OpraHu3aliy B
KaJIpoBoM pe3epBe. KanpoBelil pe3epB Kak MHCTPYMEHT MOTHBAalUM nepcoHana. KaxpoBblil pe3epB 1o
Pa3JINYHBIM KaTErOpHUsIM.

Tema 4. Opranusanus o0y4eHus, ajanTalluy U CTAXKUPOBKYU IIEpPCOHANIA.
Opranuzanus o0y4yeHus nepcoHaia B opranuzanuu. Opranuzanus 3¢p(GeKTUBHON alanTaluy epcoHaa B
opranusanuu. [Topsiok npoBeaeHNs CTaXXUPOBOK NEpPCOHANIa B OPraHU3aIl|H.

Tema 5. Opranuzaunus TpyJla MEepCOHANa, OCYLIECTBICHUE aJMUHUCTPUPOBAHUS IPOLECCOB U
JOKYMEHTO00O0pOT paboThI C MEPCOHATIOM

CoBeplIEHCTBOBaHME OpraHU3alliM TPYIOBOM NEATENBHOCTH INepcoHana. MopaepHu3anus TpyAOBOIO
nporecca. Popmbl pasneneHus u koonepauuu Tpyna. Hopmuposanue tpyna. KagectBo uenoBedeckux
pecypcoB  opraHuzanuu. VHpopmMalMOHHOE M TEXHHYECKOe OOecleYeHHe CHCTEMBbl YIpaBJICHUs
MepcoHaNoM. ANTroput™M paboThl C BXOASIIEH M HUcXoisamed uHpopMmanueil. ABTOMaTH3MPOBAHHBIE
CHCTEMBI YIIPABICHHS IEPCOHATIOM. DJIEKTPOHHBIN T0KYyMEHTOO0O0POT.

Tema 6. Onnara Tpyna mnepconana. PazpaboTka KopropaTUBHOM cOIMAIbHOM MOJUTHKHN B OpPraHU3aLUH.
Omnnata Tpyaa nepconana oprauuzanuu. CTumysianpoBaHue Tpyaa padoTHuka. Pa3paboTka KoprnopaTUBHOM
COLIMAJIbHOW MOJIMTUKU B OPraHU3aIUH.

7.2 ConepkaHue MpakTUYECKUX 3aHATHI U 1a00paTOpHBIX paboT




Tema 1. I[InanupoBaHue 3aKynok, SKOHOMHYECKHE OCHOBBI (POPMHUPOBaHMS HAYaJIHHONW MaKCHMAJIbHOM
1IeHa KOHTpaKTa

Bomnpocs! 11 00cykaeHus: Ha MPaKTUYECKOM 3aHATHH:

1.TpeboBaHuss K COCTaBJICHUIO, BEJCHUIO M  Pa3MELICHUIO IaHa-Tpaduka  3aKyIok.
W nenTuduKaoHHbIi KO/ 3aKyIKH, KaTaJIoT TOBAPOB, padOT, YCIYT AJs 00ecIeYeHus TOCYAapCTBEHHBIX
Y MYHHUIMIIAIbHBIX HYXI.

2.Ilopsinok HOpMHUPOBAHUS B Chepe 3aKyIOK.

3.00mecTBeHHOE 00CYX CHUE 3aKYIIOK.

4.000CcHOBaHUE 3aKYIOK.

5.Meroarka 1O NPUMEHEHUIO METOJOB OIpEeAETeHUs HayadbHOM (MAaKCHMAalbHOM) LIEHbl KOHTPAaKTa,
LIEHbl KOHTPAKTA, 3aKIF0YaEMOr'0 C €AUHCTBEHHBIM IIOCTABIIMKOM.

6. Pacuet HavaabHOHN (MaKCUMaJIbHOW) 1IEHBl KOHTPAKTa IIPH 3aKyIIKe TOBApOB, padOT U YCIIYT.

Tema 2. Buapl 3aKymnok v NOPSAI0K UX MPOBEICHUS

Bomnpocs! 11 00cykaeHus: Ha MTPaKTUYECKOM 3aHATHH:

1. CiocoOsI 3akynku, npeaycmorpernsie ¢ 01 saBaps 2022 rona.

2. Ilopsnok cocraBieHHUss M pa3MelleHHs oTyeTa 00 oObeMe 3aKylmoK y CYOBEKTOB Majoro
IpEeINpPUHIMATENbCTBA, COLIMATBHO OPUEHTUPOBAHHBIX HEKOMMEPUYECKUX OpraHU3aIHi.

3. Kakue TpeboBaHus yCTaHABIMBAIOTCS K YUaCTHUKAM 3aKYIIKH.

4. Kak chopMupoBaTh TEXHUUECKOE 3aJaHHE Ha 3aKYyIIKY TOBapa.

5. Ilopsok cocTaBieHus, pa3MelleHus U pa3bsicHeHus n3BelieHuit ¢ 01 supaps 2022 roga.
6.0npezaeneHye NOCTaBIIMKA IYTEM ITPOBEACHHUS JIEKTPOHHOIO KOHKYpCa.

7.01peneneHue MoCTaBIIKKa IIyTEM ITPOBEIEHUS JIEKTPOHHOIO ayKI[MOHA.

Tema 3. Opranuszauus U NpoBeACHUE MEPONPHUATUNA M0 PAa3BUTHUIO U MOCTPOCHUIO NMPO(ecCHOHAIBHOM
Kapbepbl IIepcoHaa

Bomnpocs! 11 00cykaeHus Ha MPaKTUYECKOM 3aHATHH:

1. Kakue ¢axTopsl clieyeT yYuThIBaTh MIPH 3a4MCICHHH COTPYAHUKA B KaJPOBBIH pe3epB?

2. YeMm oTiM4aroTCs MOJIUTHKA YIPABIECHUSA KaJPOBBIM PE3EPBOM U ITOJINTUKA YIIPABICHUS TaJaHTaAMU?

3. C moMo1IpI0 KaKMX HHCTPYMEHTOB BO3MOKHO pa3BUBATh JI€JIOBYIO Kaphepy COTPYIHUKA?

4. Kak MOTUBHpOBATh COTPYIHUKOB K Pa3BUTHIO CBOETO MOTEHIMaa?

5. Kakumu MeTozamu cieyeT yepKUBaTh B KOMIIAHUN COTPYIHUKOB, 3aUMCIIEHHBIX B Ka/IpOBBIN pe3epB?
6. UeM ympaBiieHME KaJJpOBbIM PE3EPBOM OTIMYAETCS OT yNPABJICHUS TaJaHTaMU?

Tema 4. Opranuszanus o0y4yeHus!, afanTalli U CTaXKUPOBKU NIEpCcoHAIA.

Bonpocsr 11st 06cyk1eHNs Ha TPaKTHUECKOM 3aHSATHU:

1.YT0 B KapOBOM MEHEKMEHTE TOHUMAIOT TOJ] «aJanTaruen»?

2. Kakue nenu npecienyeT npouecc agantauu’?

3. Kakue Buabpl aganTaiuu BeIICTSIOT B KIPOBOM MEHEKMEHTE?

4. Ha xakue 3Tarbl MOKHO YCIIOBHO Pa3AeNIUTh MPOIECC aaNTalluu?

5. YUto coboit peACTaBIsIET OpUEHTAIMOHHAS TTporpaMMa afanTaiuu paboTHUKa?

6.Kax oprannzoBars o0ydeHue nepcoHana B Opranu3anm?

7.Kak pazpabotarh B OpraHU3alUui MEPOTIPHUATHS TI0 MPOBEJCHUIO CTAKUPOBOK TIEPCOHATIA.




Tema 5. Opranuzanus Tpylna NepcoHana, OCYIIECTBICHHE aJMHUHUCTPUPOBAHMS MPOIIECCOB U
JOKYMEHTOO00O0POT paboThI C MEPCOHATIOM

Bomnpocs! 11 00cykaeHus Ha IPAKTUYECKOM 3aHATHH:

1. Kakoe MecTo 3aHMMaeT NEpCOHAl B COLMAIbHONW CHUCTEME YIPABICHUS M KAaKOBBI €r0 OCHOBHbBIE
0COOEHHOCTH KaK 00beKTa yIpaBieHUs?

2. KakoBbl 3aKOHOMEPHOCTH (YHKIIMOHUPOBAHUS COLUAIBHBIX CUCTEM YIPABJICHUS, UX peaju3alus Ha
npakTuke? B ueM ux oTiMuKMe OT 3aKOHOB €CTECTBEHHBIX HAyK?

3. Kak peanusyroTcsi Ha pOCCHHCKMX NPEANPUITHUSIX Ba)KHEHMILNME HANpaBiEHUS COBEPIICHCTBOBAHUS
OpraHu3alK TPYAOBOU AEATENbHOCTH IIepcoHana’?

4. Kakas uH(pOpMaLus UCTIONIb3yeTcs B MH(POPMAIMOHHBIX CHCTEMax IO yIPaBJICHHUIO IePCOHATIOM?

5. OnuumuTe BXOIAMINN, UCXOIAIIUN U BHYTPEHHUNU IOKYMEHTOOTOK.

6. CpaBHuTE 3apyOeKHBIE U POCCUICKUE MTPOrpaMMHBIE MPOAYKTHI, HCIIOJIb3YeMbIe MTPH aBTOMATH3AIIH
IIPOLIECCOB YIPABJICHUS IIEPCOHAIIOM.

7. KakoB ypoBeHb aBTOMATHU3aLMH [IPOLIECCOB YIIPABIICHUS IEPCOHAIOM B POCCUMCKUX KOMITAHUAX?

Tema 6. Omnata Tpyaa nepconana. Pa3paboTka KOpopaTUBHON COIMATBHOM MOJTUTHKUA B OPTaHU3AIUH.
Bonpocsr 11t 06cyk1eHns Ha TPaKTHUYECKOM 3aHSATHU:

1.Kakye MOTHBAallMOHHBIE TEOPUM HCIIOJB3YIOT B KaJpPOBOM MEHEIKMEHTE IS aKTHUBU3ALMH
yenoBeveckoro (axkropa?

2. B 1yem 3akitodaercs CyIIHOCTb MOTHUBALIMH Tpyaa?

3. KakoBa cTpykTypa MOTHBa Tpyaa?

4. Kakue CymecTBYIOT BUJIBI U THUITBI MOTHBOB K TPYIY?

5. Kakue B kaipoOBOM MEHEI)KMEHTE MCIOIb3YIOT BUABI CTUMYJIUPOBAHUS Tpyaa?

7.3. ConeprkaHue caMOCTOATEIbHOU paboThI

Tema 1. [InanupoBaHue 3aKyloK, SKOHOMMUYECKHE OCHOBBI (DOPMHpPOBAHHUS HauyalbHOW MaKCHUMalbHOU
[I€HA KOHTPaKTa

1.IlpopaboTaiite yueOHBIM MaTepuad C HOPMAaTUBHBIMM JOKYMEHTAMH M IpUMEpaMu U3 CyaeOHOMH
IIPAKTUKH.

2. IloaroroBbTe mpe3eHTALMKU Ha TEMbl: "AHTHAEMIIMHIOBBbIE MEphl MpPH IPOBEIEHUU KOHKypca H
aykuuona", " [lops0k co31aHusl KOHTPAKTHOM ciayx0b1", "Kak Ha3HAUYUTh KOHTPAKTHOTO YIPABIISIOLIETO
Y OpTraHU30BaTh €ro padorty".

3. IloaroToBbTE MPOEKT MPUKA3a O CO3/1aHUM KOHTPAKTHON CITY>KOBI.

Tema 2. Buapl 3aKyInok U HOPSAOK UX MPOBEACHUS

1. Ilpopabortaiite yueOHbBII MaTepuan ¢ HOPMATHBHBIMU JIOKYMEHTAaMH M INpUMEpaMH U3 CyAeOHOMN
MPaKTUKU;

2. CpenaiiTe CpaBHUTENIBHYIO  XapaKTEPUCTHKY CIOCOOOB  ONpeAeieHHs MOCTaBIIMKOB IS
rOCy/IapCTBEHHBIX HYXK[ (BbIpaOOTaliTe CHCTEMY CpPaBHUTENIBbHBIX KPUTEPUEB M MPOBEIUTE IO HUM
CpaBHEHUE);

3. PazpaboraiiTe MOps10K 3aKyIKH KapTPUIXKEH 17151 KOMIIBIOTEPOB, 3aKYIKA aBTOMOOHIIS.

4. IToaroToBuTh 0Opa3el TOBEPEHHOCTH IS y4acTus B 3aKyIKax.

Tema 3. Opranuzanus U NpoOBEACHUE MEPONPHUATHHA MO PA3BUTHIO U MOCTPOEHUIO MPOQecCHOHATBHON
Kapbepsl IIEpCOHAIIA

ITpopaboTaiite yueOHBINH MaTepHal 1Mo TEME.

[TogroroBeTe Marepuan no teme" Ilodery poccuiickne OpraHu3alid HE UCIOJIB3YIOT B ITOJIHOW Mepe
MHCTPYMEHTHI pabOTHI C KaJIpOBBIM pe3epBOM".




Tema 4. Opranuzanusi o0yueHus, aJanTallid U CTAXXKUPOBKHU MTEPCOHAIA.

[TpopaboTaiite yueOHBIN MaTepHal 1o TEME.

[ToaroroBwsTe mpe3enTanuu Ha TeMbl: "[Ipennoceuiku u Gpaktops! 3 dexTuBHOM aganTamuu', " O0yueHue
NepCOHaa B OpraHu3aluy Kak (PaKTop ee KOHKYpEHTOCTIOCOOHOCTH'.

Tema 5. Opranuzanus Tpyda IE€pCcOHaNA, OCYIIECTBICHUE aJIMUHUCTPUPOBAHUS IIPOLECCOB U
JOKYMEHTOOOO0POT paboThI ¢ HEPCOHATIOM

1. IlpopaboTaiite yueOHBIN MaTepuai 1o Teme.
2. [loaroroButk mpe3eHTanuu Ha TeMbl: "COBpeMeHHOE TEXHHUECKOe 00eCIIeYeHEe CUCTEMBI YITPaBICHUS
nepcoHasioM opranuzanuu”, "CBsi3b JOJKHOCTHOM MHCTPYKIIMK ¢ OM3HEC MPOIIECCaMU B OpraHu3aiuu'.

Tema 6. Omnata Tpyaa nepcoHana. PazpaboTka KOpIopaTUBHOM COIMATBHOM MOJTUTHKUA B OPTaHHU3AIUH.
1. IlpopaboTaiite yueOHBIN MaTepuai 1o Teme.

2.IlonroroButh mpe3eHTanuu Ha TeMbl "KakoBa TexHOm0rus (GOpPMHPOBAHUS MOTHBAIIMOHHOW CHUCTEMBI
opranuzanuu?", "Pa3zpaboTka KOpIOPaTUBHON COLMATBHON MOJTUTHKH B OpTaHU3aIK".

7.3.1. IlpuMepHBIE BOPOCHI JIJIsi CAMOCTOSITEIILHOM IMMOATOTOBKH K 3a4€Ty/9K3aMEHY
[Tpunoxenue 1

7.3.2. Ilpaktuyeckue 3aJaHusi MO JUCHUUIUIMHE JJI CaMOCTOSITEIbHOM MOATOTOBKHU K
3a4eTy/3K3aMeHy
[Tpunoxxenue 2

7.3.3. Ilepeuenb KypcoBbIX paboT
He npenycmorpeno

7.4. DnekTpoHHOE MOPTQOINO 00yHIaroIIerocs
Marepuansl He pa3MeIarTCs

7.5. MeTtonuyeckue peKOMEHIAlUHU MO BHIITOJHEHUIO KOHTPOJIbHOM paboThI
He mpenycMoTpeno

7.6 Metoanyeckre peKOMEeH/1alluH 110 BBIIIOJIHEHUIO KypCOBOIl pabOThI
MeTtonnyeckue peKOMEHAAINN M0 BHIOJHEHUIO KypCOBOM pabOThl HE MPEyCMOTPEHBI




8. OCOBEHHOCTHU OPI'"AHU3AIIUU OBPA3OBATEJIBHOI'O
IMPOLHECCA MO JUCIUIIVIMHE U1 JINL C O'PAHUYEHHBIMUA
BO3MOKHOCTAMHU 310POBbs

Ilo 3aaenenuto cmyoenma

B memsx NOCTYHOCTH OCBOEHMS INPOrPaMMBbl JUIS JIMI C OTPAaHUYECHHBIMU BO3MOXKHOCTSIMU
3J10pOBbsI IPU HEOOXOAUMOCTH Kadeapa obecrieunBaeT CleAYIOIINE YCIOBUS:

- 0COOBIH MTOPSAJIOK OCBOCHUSI AUCLUILINHBI, C YIETOM COCTOSIHUS UX 3/10POBbS;

- DJIEKTPOHHbIE O00pa3oBaTelIbHBIE PECYpChl MO JUCHUIUIMHE B (OpMax, aJalTHPOBAHHBIX K
OTPAaHUYEHUSIM UX 3/I0POBBS;

- U3y4eHHe JUCLHUIUIMHBI [0 UHAUBHUIYaIbHOMY y4eOHOMY IJaHy (BHE 3aBUCHUMOCTH OT (DOPMBI
o0y4YeHHs);

- DJEKTpOHHOE OOydyeHHe M JAUCTAaHLMOHHbIE OOpa30oBaTElbHbIE TEXHOJIOTUH, KOTOpBIE
peayCMaTpUBAIOT BO3MOXKHOCTH IpUeMa-repeaun nHpopMaIuy B JOCTYIHBIX JJIs HUX (popMax.

- poctyn (yAaJeHHbIM JOCTYN), K COBPEMEHHBIM INPO(ECCHOHANbHBIM 0a3aM [aHHBIX MU
MH(OPMALIMOHHBIM CIIPABOYHBIM CUCTEMaM, COCTaB KOTOPHIX ompenesneH PIT/I.

9. MEPEYEHb OCHOBHOM 1 JIONOJIHUTEJIbHON YUEBHOM JINTEPATYPHI,
HEOBEXOJIUMOW J1JIsI OCBOEHMSI T CHUILIAHBI
Caiit 0ubamorexku YpI'dy
http://lib.usue.ru/

OcHoBHast iMTeparypa:

1. UynanoBa O.JI. TexHOIOTUU KaapPOBOTO MEHEIKMEHTA [DNEKTPOHHBIA pecypc]:YueOHHK. -
MockBa: OOO "Hayuno-uzmarenbckuii uentp MHDPA-M", 2021. - 492 — Pexum pgocryma:
https://znanium.com/catalog/product/1324185

2. KazakeBmu T. A., Txamuu A. W. J[lokymentoBeneHue. JlOKyMEHTAIlMOHHBIM CepBUC
[DnekTpoHHBI pecypc]:YueOHHK M MpaKkTUKyM Ais By3oB. - MockBa: FOpaiit, 2022. - 177 — Pexum
noctyna: https://urait.ru/bcode/491585

3. MamenoBa H. A., baiikoBa A. H. VYnpaBneHue rocyqapCTBEHHBIMH M MYHULUIATbHBIMU
3aKynKamu [DJeKTpOHHBIN pecypc|:YueOHUK U NpakTUKyM JJs By30B. - Mocksa: FOpaiit, 2022. - 421 —
Pexxum noctymna: https://urait.ru/bcode/489788

4. JlutBuHrok A. A., JlykameBuu B. B. VmpasneHune nepcoHanoM [DI€KTPOHHBIN

pecypc]:YueOHUK W TpakTUKyM Uit By30B. - MockBa: IOpaiit, 2022. - 461 — Pexum mocryma:
httne:/hirait riilhenda/1QQQR9
5. KuyroB A. B. VmnpaBieHue rocygapCTBEHHbBIMH W MYHUIMNAIBHBIMU 3aKylIKaMH U

KOHTpaKTamMH [ DJIeKTpOHHBIN pecypc]: YueOHUK U MPaKTUKYM Ul By30B. - Mocksa: FOpaiir, 2022. - 316 —
Pexxum noctyma: https://urait.ru/bcode/492924

JlonoTHUTEIBLHAS JIUTEPATYypa:

1. Kubanos A.., lypaxosa U. b. YnpasneHnue nepcoHaaoM opraHu3aluu: CTpaTerus, MapKeTHHT,
WHTEpHAIMOHAMM3AIMs [ DJIEeKTpOHHBIN pecypc|:YueOHoe mocodue. - MockBa: OOO "Hayuno-
U30aTeIbCKUI LEHTP HNHOPA-M", 2020. - 301 - Pexum JOCTYyTIa:
https://znanium.com/catalog/product/1067540

2. KazanneB [I. A. KoHKypeHTHBIE 3aKylKH. MeETOIOJIOTMSI U HOPMAaTHMBHOE pETYJINPOBAaHUE
[DnexTpoHHBI pecypc|:Monorpadus. - MockBa: OOO "Hayuno-uzmarensckuii mieatp UHOPA-M",
2022. - 324 — Pexxum noctyma: https://znanium.com/catalog/product/1681652

10. HEPEYEHb TH®OPMAIIMOHHBIX TEXHOJIOT Ui, BKJIIOYASA NIEPEYEHD
JIMOEH3UOHHOI'O TIPOI'PAMMHOI'O OBECITEYEHUSA U UHO®OPMAIIMOHHBIX
CIIPABOYHBIX CUCTEM, OHJIAHH KYPCOB, UCIIOJIb3YEMBIX ITPA
OCYHUIECTBJIEHUU OBPA3OBATEJIbBHOT'O ITPOLHECCA IO JUCHUIIJIMHE



IlepeyeHb JMIEH3MOHHOTO IPOTPAMMHOI0 00eceYeHms :

Astra Linux Common Edition. Torosop Ne 1 ot 13 utons 2018, akt ot 17 mexabps 2018. Cpok
NEHCTBUS JTUIICH3UH - 0€3 OTpaHUYCHUS CPOKA.

MoitOduc crangaprtaeii. Cornamenne Ne CK-281 ot 7 wmronss 2017. [lata 3akimrodeHHS -
07.06.2017. Cpoxk aeicTBus JIULICH3UH - 0€3 OTpaHUYCHUS CPOKA.

Ilepeuennb UHGOPMAIIHMOHHBIX CIPABOYHBIX CHCTEM, pecypcoB HH(OPMALMOHHO-
TeJIEKOMMYHUKANMOHHOI ceTH « AHTEepHET»:

CnpaBouno-npaBoBas cucreMa [apant. JforoBop Ne 58419 ot 22 nexa6pst 2015. Cpok neiictBus
JUIEH3UU -0€3 OrpaHIYEHUs CPOKa

CrpaBouHo-nipaBoBas cuctema Koncynprant +. JloroBop Ne 163/223-Y/2020 ot 14.12.2020. Cpok
nercTBys aunensuy no 31.12.2021

11. OMUCAHUE MATEPUAJIBHO-TEXHUYECKOM BA3bIL, HEOEXOJIUMOM JIJIsI
OCYHIECTBJIEHUA OBPA30OBATEJIBHOI'O ITPOHECCA 1O AUCHUITIJIMHE
Peanuzanus y4eOHOM JUCLUILINHBI OCYILIECTBIISETCS C UCIIOJIb30BaHUEM

MaTepHalbHO-TeXHUUecKoi 0a3bl YpI' DY, obecneunBaronieil npoBejeHUE BCceX BUAOB YUE€OHbIX 3aHATUI
1 Hay4YHO-HCCJIEI0BATENbCKOM U CAMOCTOSTENIbHON paboThl 00yUaromMXCs:

CrienuanpHble MOMELICHUS NPEACTaBISIIOT COO0O0N ydeOHble ayTUTOPUM JJsl MPOBEACHUS BCEX
BUJIOB 3aHSITUN, TPYIIOBBIX U MHAUBUAYAIbHBIX KOHCYJIbTALUN, TEKYIIETO KOHTPOJISI U IPOMEKYTOUHOU
aTTeCcTaluu.

[TomereHus uist CaMOCTOSITEILHOM paOOThl 00YUaIOLIMXCSl OCHAILEHBI KOMITBIOTEPHON TEXHUKOM
C BO3MOYKHOCTBIO MOAKIIOYEHHUs K ceTd "VHTepHeT" M oOecneueHHEeM JA0CTyla B 3JIEKTPOHHYIO
nH(popManoHHO-00pa3oBaTenpHyIo cpeny Ypl ' OV.

Bce nomemnieHuss = yKOMIUIEKTOBaHbl  CHELMATU3UPOBAHHOM  MeOENbI0 U OCHAIEHBI
MYJIbTUMEIUHHBIM 000pYJOBaHUEM CHEL0O0pYHOBaHHEM (MH(OPMAIMOHHO-TEIEKOMMYHUKALMOHHBIM,
HUHBIM KOMIBIOTEPHBIM), JOCTYIIOM K MH(OPMalMOHHO-NIOMCKOBBIM, CIPABOYHO-IIPABOBBIM CHCTEMaM,
AJIEKTPOHHBIM OMOJIMOTEYHBIM CHUCTEMaM, 0a3aM JaHHBIX JAEHCTBYIOLIETO0 3aKOHOJATENbCTBA, WHBIM
MH(OPMALIMOHHBIM pecypcaM CIyKallUMH JUIsl TpeAcTaBieHus ydyeOHoM uHbopManuu O0ibIIoN
ayUTOPHH.

Jns mpoBeneHUs 3aHATHM JIEKIMOHHOIO THIA NPE3EHTAMU M Jpyrue ydeOHO-HarjsiaHbIe
nocoOusi, o0ecreynBaroIye TeMaTHYeCKie HUTIOCTPALIUU.



