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BBEJAEHUE

Pabouas nmporpamMMa AUCIUIUIMHBI SBJISIETCS YaCThIO OCHOBHOW NPOQeCcCHOHATBHOM

00pa30BaTebHON IPOrpaMMbl B
cootBercTBUH ¢ PI'OC BO

pICIIEr0 00pa30BaHus - MPOrpaMMbl OaKanaBpuara, pa3paboTaHHOU B

dIr'oC BO ®DenepanbH

BII TOCYAAPCTBEHHBIN 00pa30BaTEIbHBINA CTAHIAPT BBICIIEI0 00pa30BaHHS

- OakaJiaBpuar 1o HampasyieHuto noAroToBku 38.03.02 MenemxMeHT (pukas
Muno6puayku Poccun ot 12.08.2020 r. Ne 970)

I1C

Llenpro oCBOCHHS TUCIIU

1. HEJIb OCBOEHMSA N CHUIIJINHBI
TUIMHBI SABJISIETCS. (POPMHUPOBAHUE Y CTYACHTOB TEOPETUYECKUX 3HAHUN U

NPAaKTUYECKUX YMEHHUN NPU U3yYeHUU (OPM H COJICPKAHUS YIIPABICHYECKUX TOKYMEHTOB, CHCTEM

AOKYMCHTAIIMH, a TAKIKC U3YUYCH

2.

JucuunimHa OTHOCUTCS

HC IBUIKCHHA JOKYMCHTOB B OpraHMU3aluu.

MECTO JUCIMIIJIMHBI B CTPYKTYPE OIIOII
K BapMaTUBHOM YacTH yueOHOro IJIaHa.

3. OBBbEM JUCHHUIIVINHBI

Yacos
KoHTaKTHAS Camocrosrenn
Has pabora
11 i pabora .(1o y4.3aH.) p 3
POMEKYTOUHBI KOHTPOJb | Beero 3a B TOM HHCHE N
ceMecTp MOJIrOTOBKA
Beero | 71200PATO | wourponbhbIx 1
pHbIC KYpPCOBBIX
Cemectp 8
Sauer | 10 | 32 | 32 | 148 G

4.1INTAHUPYEMBIE PE3YJIbTATBI OCBOEHMUSA OIIOII

B pesynbTaTe ocBoeHMs

OIIOII y BbIMYCKHUKA TOJIKHBI ObITH COPMHUPOBAHBI KOMIIETEHIUH,

ycraHoBieHHble B cooTBeTcTBMM PI'OC BO.
[Ipodeccuonanpubie kommnereHuu (I1K)

[udp 1 HauMeHOBaHME
KOMIETEHIIUU

WNHanKaTopsl JOCTUKEHHSI KOMITETEHITU I

YH(}OpMallMOHHO-aHAIUTUYECKHUI

[1K-4 ®opmupoBanue
MPEUIOKEHUH 11O
COBEPILIEHCTBOBAHUIO
MapKETUHTOBOM MOJUTUKU

NJI-1.11K-4 3uats:

PerHOYHBIE METO/TBI X035 HCTBOBAHHUSI, 3AKOHOMEPHOCTH U OCOOCHHOCTH
Pa3BUTHUSL SKOHOMUKH

Oco0eHHOCTH KOHBIOHKTYPHI BHYTPEHHETO U BHEIITHETO PhIHKA TOBAPOB U
yCIIyT

[Mcuxonoruveckre 0COOEHHOCTH TIOBEICHUS JIFOIeH Pa3HBIX BO3PACTOB B
Pa3IMYHBIX KU3HEHHBIX CUTYalHSIX

NJI-2.11K-4 YmeTs:

JlaBaTh peKOMEHJallMH 110 COBEPIIEHCTBOBAHUIO HHCTPYMEHTOB KOMILIEKCA
MapKeTHUHTa

Hcnonb30BaTh METO/BI MPOTHO3UPOBAHUS COBITA MPOIYKIIUU U PHIHKOB
Co3aBaTh OTUYETHI 110 PE3yJIbTaATaAM MAPKETUHIOBOI'O UCCIEOBAHUS




[1K-4 ®opmupoBanue N/I-3.1T1K-4 UmeTh npakTUYECKUH OMBIT:

IpEeIOKEHHH 1Mo [TonroroBka OTYETOB U PEKOMEH 1AM IO Pe3yabTaTaM MapKETUHTOBBIX

COBEpIICHCTBOBAHUIO UCCJIEIOBaHUM

MapKETHHTOBOM MOJIUTUKU dopMHUpoBaHUE MPEAJIOKEHUN MO COBEPIICHCTBOBAHUIO TOBAPHOU
MOJIUTUKU

dopmMupoBaHUEe MPEIIOKESHUH 110 COBEPIICHCTBOBAHUIO 1IEHOBOH MOJIUTHKH
dopmMupoBaHUEe MPEIIOKEHUH 110 COBEPIICHCTBOBAHUIO CUCTEM COBITA U
POIax

dopmMupoBaHUEe MPEIIOKESHUH 110 YITYUIICHUIO CUCTEMBI TTPOABIIKEHHSI
TOBapOB (YCJIYyT) OpraHU3aluu

OpFaHI/I3aI_[I/IOHHO-yTIpaBJ'ICH‘IeCKI/Iﬁ

ITK-5 O6ecnieuenne NJI-1.11K-5 3Hath:

COOTBETCTBUS OCHOBBI MAPKETHHIOBBIX KOMMYHUKAIIWA, B YACTHOCTH UHCTPYMEHTHI
MapKETHHIOBOTO IIJIaHa IIPOJBHIKCHHMSI, PEKJIaMa, CBSA3H ¢ OOIIECTBEHHOCThIO, CIIOHCOPHUHT,
TOPrOBO-IIPOMBIIILICHHON HHTEPHET-MapKETHHT

BBICTABKH KOHIICTILIMH U WHCTpyMEHTHI TallM-MEHEKMEHTa TeXHOIOTHH BEACHUS TIEPErOBOPOB

6I/ISHGC'HJ'IaHy TOPIroBO-
HpOMHH.IJ'IGHHOﬁ BBICTaBKH

N-2.1IK-5 Ymers:

BeicTpanBath 3QQeKTHBHBIE B3aMMOICHCTBHS C TTOIPA3ICICHUIMHI
OpraHu3aluu I JOCTHKEHHUS LIEJIEBBIX PE3yJIbTaTOB IIPOEKTa TOPIOBO-
IIPOMBIILIIEHHOW BBICTABKHU.

CoriacoBbIBaTh HHTEPECHI U YOEKAATH MPEACTABUTEIEH KIIFOUEBbBIX
UIPOKOB OTPAcCiId SKOHOMHUKH, B paMKax KOTOPOW OPraHU3yeTCsl TOPTOBO-
IIPOMBILIUIEHHAS BBICTABKA, TAPTHEPOB, CIIOHCOPOB IPUHUMATH Y4aCTHE B
MEPOIIPUATHSX, HAIIPABJIECHHBIX HA ITPOJIBH)KEHHE IPOEKTA TOPTrOBO-
MPOMBINIIIEHHON BbICTaBKU. Mcrionb30BaTh COOBITHS, TPOUCXOSIINE BO
BpeMsl OpraHnu3aly TOProBO-IIPOMBIIIIIEHHON BBICTaBKH, JJIS

3¢ (HEeKTUBHOTO MPOJABUKEHUS TOPTrOBO-IIPOMBIIITIEHHON BBICTAaBKH CEPAU
LIEJIEBBIX ayAUTOPUI YYaCTHUKOB U IIAPTHEPOB




[1K-5 O6ecneuenune N/I-3.1TK-5 Bnanets HaBbIKaMu (TPYAOBBIC JEHCTBHS):

COOTBETCTBUI dopMupoBaHUE PEKOMEHIAITNHN sl paOOTHUKOB/TIOAPA3ACIICHUIA
MapKEeTUHTOBOTO TUTaHA OpraHu3aIyy - NpophecCHOHATHHOTO OPTaHN3aTOPa TOPTOBO-
TOPTOBO-TIPOMBIIICHHON MIPOMBIIIJICHHBIX BHICTABOK, OTBETCTBEHHBIX 32 MAPKETHHT, 1O pa3padoTKe
BBICTABKH KOHIIEIIIIUU U OpEH/I-KOJIOB ¥ CTPATETUH IIPOJBIKECHUS TOPTOBO-TIPOMBIIINICHHON
Ou3HeC-TIJIaHy TOProBO- BBICTABKH

MIPOMBIIIICHHOM BBICTABKH Koopaunarus B3auMo1eCTBHS CTPYKTYPHBIX TOJIpa3/IeJICHUN OpraHu3aIiK

10 BOIIPOCAM pa3pabOTKH U peau3aluy MEPONPHUITHIT MAPKETHHTOBOTO
IUIaHa TOPTOBO-ITPOMBIIUIEHHOH BBICTABKH

KoHTpOoJIE COOTBETCTBHSI peann3yeMoro IiiaHa MepOIPUATHIA IO
MPOJIBMYKEHHIO TOPTOBO-TIPOMBIIUIEHHOMN BHICTABKM MUCCHU H LEIISIM
TOPTOBO-IIPOMBIIIJICHHOHN BBICTaBKH, @ TAK)KE COTJIAIICHHUSIM, JOCTUTHYTHIM
C MapTHEPaMH, CIIOHCOPAaMH, YUACTHUKAMHU OTACIbHBIX KaTEeropuit
3aKIII0YeHHE COTJIAIIEHUH O COTPYIHUYECTBE B c(hepe MPOABIIKEHHS
TOPTOBO-TIPOMBIIIJICHHOH BBICTaBKH CO CPEICTBAMH MacCOBOW MH(POpPMALINU
(coBMECTHO ¢ paOOTHUKAMHU/TIOAPA3ACICHUSIMUA OPTaHU3AINH -
poheCCHOHATTLHOTO OPTaHNU3aTOPa TOPTOBO-TIPOMBIIIJICHHBIX BHICTABOK,
OTBETCTBEHHBIMHU 332 MAPKETHHT)

Pa3paboTka mmaHoB paboT B chepe aIMUHUCTPUPOBAHUS, OOHOBIICHUS
KOHTEHTA U MIPOABIKEHHS CaiiTa TOPrOBO-TIPOMBIIIJICHHOH BBHICTaBKH
Opranu3zanys UCIIOJHEHUS IJIAHOB padoT B cdepe aAMUHUCTPUPOBAHUS,
OOHOBIICHHS KOHTEHTA W IIPOJIBIKEHHS CaiiTa TOPrOBO-TIPOMBIIIIJICHHOM
BBICTaBKH

5. TEMATUYECKHAM ILTAH

Tema

Yacos

KonrakTHas pabota .(1o y4.3aH.)

KonTtpons

Bceero CamocT.

HaumenoBaHue TeMbl IpakTruec CaMOCTOSITENIBH
pabota

Jacos Jlabopato o
Jlexmu parop Kue oii paboThI
HbIE
3aHATUS

Cemectp 8 180

Tema 1.

OcHoBHBIE TIOHATHS B chepe
JIEJIONPOU3BO/ICTBA. 3aKOHOIATEIbHOE U
HOPMAaTHUBHO-METO/IMYECKOE PETYINPOBAHHE
JIOKYMEHTAIlMOHHOTO 00eCIeUeHusI.
Hcnonbs30BaHue CrIpaBOYHON NMPABOBOM
cucreMbl Koncynprantllimroc.

32 4 28

Tema 2.

Krnaccudukanus BUI0B TOKYMEHTOB.
CTpyKTypa TOKyMeHTa. PEKBU3UTHI.
bnanku. CucreMbl JOKYMEHTAILIUH: 34 6 28
OpTraHHU3aI[MOHHBIE, PACTIOPSIIUTEIbHBIE,
UH(OPMAIIMOHHO-CIIPABOYHBIE.

Tema 3.

CrpyKTypa 1e710BOro nuchMa. SA3bIk U
CTUJIb JICJIOBBIX MMUCEM

34 6 28

Tema 4.

CocraBiieHHEe HOMEHKIIATYPHI A€l
®opmuposanue nei. [loaroroska
JIOKYMEHTOB K I€peaade Ha apXUBHOE
XpaHEHUE

32 4 28

Tema 5.

Cucrema yrpaBieHUs 3IEKTPOHHBIMU
JIOKyMEHTaMu

48 12 36




6. ®OPMbI TEKYIIET'O KOHTPOJISI K TIPOMEXYTOUYHOM ATTECTAIIUM

IKAJIBI OONEHUBAHUA

Pasnen/Tema

Bun orieHouHoro
CpeacTBa

Omnmcanue OLICHOYHOI'0 CPEACTBA

Kpurepuu
OLICHUBAaHHUS

Texyuuit koHTposb (ITpunoxenue 4)

Tema 1.1

Pa3znoypoBHeBbIE
3a/1a4 U 3a1aHUS
(ITpunoxenue 4)

3amaHus penpoyKTUBHOTO YPOBHS,
MO3BOJISIONINE OIEHUBATH U IMAaTHOCTUPOBATH
3HaHHWE (paKTHUECKOro Martepuasa (6a3oBbie
TIOHSATHS, AITOPUTMBI, (DaKThI) U YMECHHE
NPaBUIBHO MCIIOJIb30BATh CICIIHATIbHBIC
TEPMUHBI U TIOHATHS, y3HaBaHUE OOBEKTOB
U3yUYEHHsSI B PaMKax OIPEeIICHHOTO pa3/ernia
JICIIATUTHHBL.

[IpaBunbHOCTB
BBITIOJTHEHHUS
3aaHui

Tema 1.2

Pa3znoypoBHeBbIE
3a/1a4 U 3aJ1aHUS
(ITpunoxenue 4)

3ananus penpoyKTUBHOTO YPOBHS,
MO3BOJISIONINE OIEHUBATh U IMAaTHOCTUPOBATh
3HaHHWE (aKTHUEeCKOro Marepuasa (6a3oBbie
TIOHSATHS, AJITOPUTMBI, (DAKThI) U YMECHHE
NPaBUJIBHO MCIIOJIb30BATh CICIIHAIbHBIC
TEPMUHBI U TIOHATHS, y3HaBaHUE OOBEKTOB
U3yUYECHHsI B PaMKax OINPEJCIICHHOTO pa3/elia
JCIIUTUTHHBL.

[IpaBunbHOCTB
BBITIOJTHEHHUS
3aJaHui

Tema 1.3

Pa3znoypoBHeBbIE
3a/laud U 3aJIaHus
(ITpunoxenue 4)

3ananus penpoyKTUBHOTO YPOBHS,
MO3BOJIAIOIINE OLIEHUBATh U IMarHOCTUPOBATH
3HaHHWE (paKTHUEeCKOro Marepuaia (6a3oBbie
MOHSTHSI, AITOPUTMBI, (DAKTHI) U YMEHHE
NPaBUJIHHO MCIIOJIb30BATh CHEIIHATbHBIC
TEPMUHBI U TIOHATHS, y3HaBaHUE OOBEKTOB
M3yUYeHHsI B PAMKax OINPEeNIEHHOTO pa3/erna
JIVICTIATUTHHBL.

[IpaBunbHOCTH
BBITIOJTHEHHUS
3aJlaHUN

Tema 1.4

PaznoypoBHeBbIe
3a/laud U 3aJIaHus
(ITpunoxenwue 4)

3aaHusl penpolyKTUBHOTO YPOBHS,
MIO3BOJISIONINE OIEHUBATH U TUAaTHOCTUPOBATH
3HaHWe (paKTHUUeCcKoro Marepuana (6a3oBbie
MOHSTHSI, AITOPUTMBI, (DAKTHI) U YMEHHE
NPaBUJIHHO MCIIOJIb30BATh CHEIIHAIbHBIC
TEPMUHBI U TIOHATHS, y3HaBaHUE OOBEKTOB
M3YYEHHUS B paMKaxX ONpPEJEICHHOT0 pa3iena
JICTIATUTHHBL.

IIpaBuibHOCTB
BBIIIOJIHEHUS
3alaHUI

Tema 1.5

PazHOypoBHEBEIE
3a/laud U 3aJIaHus
(ITpunoxenue 4)

3agaHus penpoayKTUBHOTO YPOBHS,
MO3BOJISIOIINE OLIEHUBATh U IMarHOCTUPOBATH
3HaHWE (aKTHUeCcKoro Marepuaia (6a3oBbie
MOHSTHSI, AITOPUTMBI, (DAKTHI) U YMEHHE
MIPaBWJIBHO MCIIOJIb30BaTh ClIELUaTbHbIE
TEPMUHBI U MIOHATHUS, Y3HaBaHHE OOBEKTOB
M3YYEHHUS B paMKaxX ONpPEJIEIICHHOI0 pa3jiena
JCITUTIIAHBL.

IIpaBuibHOCTB
BBITIOJIHEHUS
3aJaHuN

ITpomesxyTounslii KoHTpOJb (ITpunoxenue 5)

8 cemectp (3a)

OwiIeT U1 3a4eTa

OuyeT cocTOUT M3 1 TEOPETHIECKOTo BOIpOCca

1-100 oamnoB




OIMUCAHHME HIKAJI OHEHUBAHUA

ITokazarens onerku ocoeHust OIIOIT popmupyercs Ha OcHOBE 00bEANHEHHS TEKYILEH U
MIPOMEKYTOYHOM aTTECTAIIMH 00YJarOIIErocs.

ITokaszaTens pedTHHra 110 KaX 101 JUCLUIIIMHE BBIPAXKAETCs B IIPOLICHTaX, KOTOPBIN [TOKA3bIBACT
YPOBEHb MOJITOTOBKH CTYJICHTA.

Texymas arrecramus. Mcnonb3yercs 100-6amibHas cuctema oneHuBanus. OLeHKa paboThI
CTYyJICHTa B TCUEHUH CEMECTpa OCYIIECTBIISAETCS MPENO1aBaTelieM B COOTBETCTBUH C Pa3padOTaHHON UM
CHUCTEMOMH OIICHKH Y4eOHBIX IOCTH)KEHHUH B TIpoliecce 00ydeHUs 10 TaHHOW JUCITUTUIMHE.

B pabouux mporpammax IUCHMIUIMH U MPAKTHK 3aKPEIJICHBI BUABI TEKYIIEH aTTECTaIUH,
IJIaHUPYEMBIE Pe3yJIbTaThl KOHTPOJIBHBIX MEPOTIPUITHI U KPUTEPUHU OIICHKU YUE€OHBIN TOCTHIKEHUH.

B Tedyenue cemecTpa npenogaBaresieM MPOBOJIUTCS HE MEHEE 3-X KOHTPOJbHBIX MEPOIPUATHIA, 1O
OIICHKE JEATEIbHOCTH CTyJIeHTa. Eciii nmocemeHus 3aHaThil 0 AUCIUILIIMHE BKIIFOYEHBI B PEUTHUHT, TO
JIaHHBIN MMOKa3aTellb cocTaBisieT He oonee 20% OoT MaKCHMAaIbLHOTO KOJIHYECTBA 0aJIJI0B M0 JUCLMIUIMHE.

[Ipomexxyrounas arrecramus. Mcnonb3yercs S-6amibHas cucrema onieHuBaHus1. OrieHka paboThl
CTYJEHTA 10 OKOHYAHHIO IUCUIUIUIHHBI (YaCTH JUCIUILIMHBI) OCYIIECTBIIAETCS IPENoAaBaTeseM B
COOTBETCTBUH C pa3pabOTaHHON UM CHUCTEMOU OIEHKU JOCTHKEHUU CTYJEHTa B Mpoliecce 00ydeHus 1o
naHHoU aucuuriuHe. [IpoMexxyTouHas aTTecTanus TakKe IPOBOAUTCS MO OKOHYAHUIO0 (DOPMHUPOBAHHUS
KOMIIETCHIINH.

[Topsiaok nepeBojia peUTHUHTA, TPEAYCMOTPEHHBIX CUCTEMOM OLICHUBAHUSA, 110 TUCLUILINHE, B
NATUOAIUIHHYIO CUCTEMY.

Bricokwuit yposens — 100% - 70% - oTiimuHO, XOpOLIO.

Cpennnii ypoBeHb — 69% - 50% - yaoBIETBOPUTEIHHO.



IToxa3aTeab OEHKH

ITo 5-6aIbHOM cucTEMe

XapakTepuCTHKA MOKa3aTesi

100% - 85%

OTJINYHO

00J1a1a10T TEOPETUUCCKUMU 3HAHUSIMU B TTIOJTHOM 00BbEMe,
MOHUMAFOT, CAMOCTOSTCIIBHO YMEIOT IPUMEHSTD,
HCCIICIOBATh, UICHTH(PHUIIMPOBATH, AaHATM3UPOBATH,
CUCTEMaTHU3UPOBATh, PACIPEICIIATH 110 KaTCTOPUSIM,
paccuuTaTh MoKa3aTeld, KiacCu(UIIMPOBaTh,
pa3palaThIBaTh MOJCIIH, AITOPUTMH3UPOBATH, YIIPABJIATH,
OpraHW30BaTh, IUTAHKUPOBATH MPOIIECCHI HCCIICIOBAHUS,
OCYIIIECTBIIATH OIICHKY PE3yJbTaTOB Ha BHICOKOM YPOBHE

84% - 70%

XOpOLIO

00/1aJat0T TEOPETUYECKMMHU 3HAaHUSIMU B IIOJTHOM 00beMe,
IOHUMAIOT, CAMOCTOSATENIEHO YMEIOT IIPUMEHSITD,
UCCIIE10BaTh, UAEHTU(PHULIUPOBATh, AaHAIN3UPOBATh,
CUCTEMATHU3UPOBATh, PACIPEEIATD 110 KATETOPUSIM,
paccumTaTh MOKa3aTeNn, KIacCU(PHUIIMPOBATH,
pa3palaTeIBaTh MOJEIH, AITOPUTMHU3UPOBATH, YIIPABIIAT,
OpraHu30BaTh, IUTAHUPOBAThH MPOLIECCHI UCCIIEI0BAHUS,
OCYILIECTBIISATh OLIEHKY PE3YyJIbTaTOB.

MoryT OBITh JONYIICHBI HEAOYEThI, UCIIPABICHHBIC
CTYZICHTOM CaMOCTOSITEIIBHO B ITpoIiecce paboThl (OTBETA
U T.J.)

69% - 50%

YAOBJICTBOPUTCIBHO

0071a/1a10T 00IIMMU TEOPETUYECKUMHU 3HAHUSMHU, YMEIOT
MIPUMEHSTD, UCCIIEI0BATh, UIEHTU(DHUIIMPOBATD,
AHAJIM3UPOBATh, CUCTEMATU3UPOBATL, PACTIPCACIIATD 110
KaTeropusM, pacCCYMTATh TIOKA3aTEINH,
KJaccu(uupoBaTh, pa3padaTeiBaTh MOIEIIH,
alrOpUTMU3UPOBATH, YIIPABIIATh, OPraHU30BaTh,
IUTAHUPOBATH MIPOIIECCHI HCCIIETOBAHUS, OCYIIECTBIAThH
OLIEHKY Pe3yJIbTaTOB Ha CPEJHEM YPOBHE.
JlomyckaroTcst oMOKH, KOTOpPbIE CTYAEHT 3aTpyIHACTCS
UCIPAaBUTh CAMOCTOSTENBHO.

49 % wu meHee

HCYIOOBJICTBOPUTCIBHO

0071a/1a10T HE TIOTHBIM 00BFEMOM OOIIIUX TEOPETUUECKUMU
3HAHUSIMU, HE YMEIOT CAMOCTOATENbHO TPUMEHSTH,
UCCIIeIOBATh, UICHTH(PHUIIMPOBATH, aHATH3UPOBATH,
CHUCTEMAaTU3UPOBATh, PACIIPEACIIATH 110 KATETOPHSIM,
paccuuTaTh MOKa3aTenu, KiaccuuiupoBarh,
pa3pabaTeiBaTh MOJAEIH, AITOPUTMHU3UPOBATH, YIIPABIAT,
OpraHU30BaTh, INIAHUPOBATH MPOLIECCHI UCCIIEI0BAHMUS,
OCYIIECTBIISATh OLIEHKY PE3YJIbTATOB.

He copmupoBanbl yMeHUS M HABBIKU TS PEIICHUS
npodecCHOHANBHBIX 3a7a4

100% - 50%

3a4TCHO

XapaKTCPUCTHKA ITOKA3AaTCIIA COOTBETCTBYCT «OTJIMIHO),
«XOpo1o», «KyodOBJICTBOPUTCIBHO»

49 % u MmeHee

HEC 3a4TCHO

XapaKTEPUCTHKA [TOKA3ATENIsI COOTBETCTBYET
«HEYJIOBJIETBOPUTEILHO»

7. COAEP KAHUE JUCHUITJIMHBI

7.2 ConeprxkaHue MPaKTHUYECKUX 3aHATUN 1 Ja0OpaTOPHBIX padboT




Tema 1. OcHOBHBIC TIOHATHS B cpepe AETOMPOU3BOACTBA. 3aKOHOIATETFHOE H HOPMATUBHO-METOAMYECKOE
peryaupoBaHue JOKYMEHTAIIMOHHOTO oOecrieueHus. Mcnonp30BaHue CIIpaBOYHON MTPABOBOM CUCTEMBI
KoncynpranTtltoc.

[onsatus «uHGOpMALIUA», «ITOKYMEHT», «T0KYMEHTAI[HOHHOE oOecrieuenue ynpasienus (JJOY)».
CaolicTBa U pU3HAKK JOKyMeHTa. Vcnonabp3oBanue cripaBouHoil npaBoBoii cuctemsl Koncynprantlintoc.
Hcnonp3oBanue cripaBoyHOM MPaBOBOU cUCTeMBI I apaHT.

Tewma 2. Kimaccudukamnus BugoB 10kyMeHTOB. CTpyKTypa nokyMeHTa. PekBu3utsl. bianku. CucteMbl
JIOKYMEHTAIMU: OPraHU3allMOHHbBIE, PACIIOPAIUTENbHbBIE, UH()OPMALIMOHHO-CITPABOYHBIE.

Knaccudukanusi, yaudukanus v cTaHgapTu3aius B aenonpounsBojctse. [IpaBuna opopmiteHus
PEKBU3UTOB JJOKYMEHTOB. BIaHKM TOKYMEHTOB: BU/IbI OJIAHKOB U MOPSIIOK PACIIOJIOKEHUS PEKBU3UTOB B
OJaHKe.

I'OCT P 7.0.97-2016. HannonaneHblii crangapt Poccuiickoit @eaepanuu.

Tewma 3. CTpykTypa 1e0BOTO MUChMA. SI3bIK U CTUJIB IETTOBBIX MMUCEM

OdopmieHue 1e10BbIX MHCEM

Tewma 4. CocraBienre HOMEHKIATYphI faei. DopmupoBanue nei. [loaroroBka JOKyMEHTOB K epeiaue Ha
apXMBHOE XpaHEHUE

Howmenxknarypa gen. Cpoku xpanenus nen. @opmMupoBaHue jiei1: 0co0eHHOCTH 0OPMIICHUS JEN B
3aBUCHUMOCTH OT CPOKOB UX XPaHEHUSs, JINCThI 3aBEPUTENIH, BHYTPEHHSS OMKCh, 00JI0KKa Jena.

Tema 5. Cuctema ynpaBiieHuUs 3JIEKTPOHHBIMU IOKyMEHTaMU

Cucrema yrpaBieHUs S1€KTPOHHBIMUA TJOKYMEHTAMU: XapaKTEPUCTUKU, TPOSKTUPOBAHUE U BHEIPEHUE.
Bunet C3/1. Ponu nmonb3oBareneil. YBenominenue ucnoiaauteneii. OCHOBHbIE OM3HEC-TIPOIECCH B
JTOKyMeHTO00OopoTe. Pe3ynbrarel OM3HEC-MIPOILIECCOB TIOKYMEHTO000pOTa.

CO/1 DIRECTUM RX. Moayns AngMuHucTpupoBaHue. Moaynb Jlenonpon3BoacTBO.

7.3. CozeprkaHue caMOCTOATENbHOM paboThI

Tema 1. OcHOBHBIE OHATHS B cepe AETONPOU3BOICTBA. 3AKOHOIATEIbHOE 1 HOPMAaTUBHO-METOINYECKOE
perynupoBaHue JOKyMEHTAallMOHHOTo obecriedeHus. Vcrnonb30Banne ClipaBOYHON TPABOBOM CHCTEMBI
KoncynprantlImroc.

3aKOHOAATEIBHOE U

HOPMAaTHUBHO-METO/IMUECKOE PETYIUPOBAHKE

JOKYMEHTAIMOHHOTO 00eCTIeueHHs

Tema 2. Knnaccudukarus BuoB JokyMeHTOB. CTpykTypa gfokymeHTa. PekBusutsl. bnanku. Cucremsl
JOKYMEHTAIIUH: OpraHU3allMOHHbIE, PaCIOPsIUTENbHbIE, HH()OPMAIIMOHHO-CIIPAaBOYHBIE.

CucTteMbl TOKyMEHTALMU: OPTaHU3AI[OHHbBIE, PACTIOPAIUTEIbHbIE, MHPOPMALIMOHHO-CIIPABOYHBIE,
KaJ[poBbI€ U (PUHAHCOBO-OyXraiTepckue JOKYMEHThI. TpeOoBaHMs K COCTaBICHUIO U O(hOPMIICHHUIO

Tema 3. CTpyKTypa 1€I0BOr0 MUChMA. SI3BbIK U CTUJIb IETTOBBIX MTUCEM
CtpyKTypa 1en0BOro nucbma. I3k U CTUIIb JIETOBBIX TUCEM




Tema 4. CocraBineHue HOMEHKIIATYpHI aei. DopmupoBanue aein. [loaroToBka 10KyMEHTOB K Iepeaye Ha
apXMBHOE XpaHEHUE

dopmupoBaHue ea: 0COOEHHOCTH 0(OPMIICHHS JIe] B 3aBUCMOCTH OT CPOKOB UX XPAaHEHUS, JIUCTHI
3aBEPUTEIIN, BHYTPECHHSS OMKUCh, 0010KKa ena u ap. [lonstus "onuck nena". [lopsamok coctaBiaeHus u
o(opMIIeHHS OMKCEH Ha Jieia MOCTOSIHHOTO, BpEMEHHOI'0 CPOKOB XpaHEHUsI, Ha JieJia 10 JJMYHOMY COCTaBy.

Tema 5. Cuctema ynpaBiieHuUs 3JIEKTPOHHBIMU IOKyMEHTaMU

Pabora c cipaBouHHKaMu MOAYIISI «YTIpaBlieHUE SJEKTPOHHBIMU JoOKyMeHTaMuy. Co3/laHue T0KyMEeHTa U3
mabiaoHa, u3 [IpoBoHIKa JOKyMEHTOB 1 3a1a4. OtipaBka gokymenta B DireCtumRX u3 BHEmHHX
MIPUIIOKEHU .

Monyinb JIoroBopHbI€ IOKYMEHTHI.

7.3.1. [IpumMepHBIC BOMPOCHI JIJIsI CAMOCTOSATEILHON MOATOTOBKHY K 3a4€Ty/9K3aMEHY
[Tpunoxenue 1

7.3.2. IlpakTrueckue 3aJaHus MO JUCHUILTUHE ISl CAMOCTOSATEIHHON MOATOTOBKU K
3aueTy/PK3aMeHy
[Tpunoxenue 2

7.3.3. Ilepeyenb KypcoOBBIX paboOT
HE TIPeyCMOTPEHO

7.4. DnexTpoHHOE MOPTGOINO 00YIAIOIIETOCS
MaTepHalbl HE Pa3MEIaloTCs

7.5. Meronnyeckue peKOMEHAalMH 110 BBIIOJIHEHUIO KOHTPOJIbHON paboThI
HE MPEeyCMOTPEHO

7.6 Meroanueckrue peKOMEHIAINH 110 BBIIOJIHEHUIO KYPCOBOM pabOThI
He npenycmorpeno

8. OCOBEHHOCTHU OPTAHU3AIINU OBPA3OBATEJIBHOT' O
NPOLECCA IO JUCHUIIJIMHE 1J15 JIUL C OTPAHUYEHHBIMH
BO3MOXHOCTSAMMHU 3/10POBbSA

Ilo 3aaeénenuro cmyoenma

B nensix A0CTYymHOCTH OCBOEHHUS MPOTpaMMBbI ISl JIMI] C OTPAHUYEHHBIMH BO3MOYKHOCTSIMH 370POBBS
py He0OXOAMMOCTH Kadepa 0OecreunBaeT CIeyoNe yCIOBUs:

- 0COOBIH MOPSIIOK OCBOCHHUSI AUCIUILITUHBI, C YI€TOM COCTOSIHHUS MX 37I0POBbS;

- DJIEKTpPOHHBIE 00pa3oBaTeNbHBIE PECYpPChl MO IUCIHMIUIMHE B QopMmax, aJanTHPOBAHHBIX K
OTPaHUYEHUSIM UX 3]I0POBbS;

- M3y4YeHHWE NUCHUIUIMHBI N0 WHIUBUAYAIbHOMY Yy4eOHOMY IUIaHy (BHE 3aBUCHMOCTH OT (hOPMBI
o0yueHwus);

- 9JICKTPOHHOC 06yquHe u JUCTAaHIITMOHHBIC O6pa30BaTCHLHBIC TCXHOJIOI'UH, KOTOpPBIC
peaycMaTpUBaOT BO3MOXXHOCTH IpUeMa-fiepeadu nHPOopMalny B JOCTYIHBIX 17151 HUX (opmax.

- goctyn (yHaJeHHBIH JOCTYN), K COBPEMEHHBIM MpO(ecCHOHAIBHBIM 0a3aM JaHHBIX U
WH()OPMAITMOHHBIM CITPABOYHBIM CHCTEMaM, COCTaB KOTOphIxX onpenencH PIT/I.




9. MEPEYEHb OCHOBHO 1 JIONOJTHUTEJbHOM YYEBHOM JINTEPATYPHI,
HEOBXOJUMOI /11 OCBOEHUSI U CHUTIJIMHBI
Caiit oudamorexkn Ypl'dy
http://lib.usue.ru/

OcHoBHasi JinTeparypa:

1. EBnokumona JI.M., Kopsiokun B.B. DnekTpoHHBIN JOKYMEHTOOOOPOT M 00eCTIeUCHUE
0€30I1aCHOCTH CTaHIAPTHBIMU cpeacTBamMu WIiNdows [DiekTpoHHbIi pecype]:YuebHoe mocobue. - MockBa:
00O "KVYPC", 2019. - 296 — Pesxum mocryma: https://znanium.com/catalog/product/1001864

2. beixoBa T. A., Ky3nenora T. B. JlokyMeHTanmmoHHOE oOecrieueHre yrpaBICHHs
(memompoun3BoACTBO) [DIAEKTpOHHBIN pecypc]:YueObHoe nmocodue. - MockBa: OOO "Hay4yHo-u3aarenbckuit
neatp MHOPA-M", 2020. - 304 — Pexxum mpoctyna: https://znanium.com/catalog/product/1078152

3. Kynses H.H., lemymkun A.C., Kongpamosa T.B., ®abpuunos A.I'. Kondunenunansaoe
JIeTTOTIPOU3BOICTBO M 3aLIUIIEHHBIIN SJIEKTPOHHBIA JOKYMEHTO000POT [ DJIEKTPOHHBIN pecypc]: YyeOHuK. -
Mocksa: U3narensckas rpynma "Jloroc", 2020. - 500 c. — Pexxum noctyma:
https://znanium.com/catalog/product/1212394

JlonoJiHUTEIbLHAS JINTEpaTypa:

1. Kabamos C.1O. DnekTpoHHOE NPaBUTEIBCTBO. DIEKTPOHHBIA JOKYMEHTOO00pOT. TepMUHBI U
omnpeneneHus [ DnekTpoHHbIN pecypc]:Yuebnoe nmocodue. - Mocksa: OOO "Hay4uHo-u3aaTenbCKuii IEHTP
NHOPA-M", 2021. - 320 c. — Pesxxum noctyna: https://znanium.com/catalog/product/1132150

2. llysanosa H. H., BanoBa A. FO. OCHOBBI J1e7101POU3BOICTBA. S3BIK CITYKEOHOTO
JIOKYMEHTA: y4€OHUK U TPAKTUKYM JJI aKaJeMUYECKOT0 OakajaBpuaTa: JJisi CTYJCHTOB BY30B,
00yJarOIUXCsl 0 IKOHOMUYECKUM HAIIPABJICHUSIM U CIIEIHATBHOCTSIM. - MockBa: FOpaiir, 2017. - 375

3. Tutos /I.B., HaumoB A.H. DnexkTpoHHOE aIMUHUCTPUPOBAHHUE B FTOCYAAPCTBEHHOM YIPaBIECHUU
[DnexTpoHHbIH pecypc]: YuebHoe mocodue. - Bonorna: denepanpHoe kazeHHOE 00pa3oBaTebHOE
yupexJieHue BIcIIero oopa3oBanus «Booroackuii MHCTUTYT IpaBa U SKOHOMUKH DenepanbHoi ci1yxKObl
UCTIOTHEHUS Haka3aHuii», 2019. - 78 ¢. — Pexxum mocryma: https://znanium.com/catalog/product/1229826

10. IEPEYEHb TH®OPMAIIMOHHBIX TEXHOJIOTI' i1, BKJIFOUASI IEPEYEHD
JIMHEH3UOHHOTI'O NTIPOTPAMMHOI'O OBECIIEYEHUSA U UHOOPMALIMOHHBIX
CIIPABOYHBIX CUCTEM, OHJIAVIH KYPCOB, HCITOJIb3YEMBIX ITPH OCYIIECTBJEHUH
OBPA3OBATEJIBHOT'O ITPOLECCA IO JUCIHHUIIJIMHE
IlepevyeHb JTUIIEH3MOHHOTO MPOTPAMMHOTO 0O0eceYeH s :

Directum RX.Cormamienne Ne 21-1208 ot 31.08.2021. Cpoxk aetictus mutier3uun 31.08.2023.

Microsoft Windows 10 .JloroBop Ne 52/223-110/2020 ot 13.04.2020, Akt Ne Tr000523459 ot
14.10.2020. Cpox neiictus munenzun 30.09.2023.

Microsoft Office 2016.[Joroop Ne 52/223-110/2020 ot 13.04.2020, Axr Ne Tr000523459 ot
14.10.2020 Cpok npetictust utieH3un 30.09.2023.

Ilepeyenb HH(POPMALMOHHBIX CIPABOYHBIX CHCTEM, pecypcoB HHGOPMAIIHOHHO-
TeJIeKOMMYHUKAIMOHHOM ceTH «AHTEepHET»:

CropaBouno-mipaBoBasi cuctema [apant. Jloroop Ne 58419 ot 22 nexabps 2015. Cpok neiictBus
JMIIEH3UU -0€3 OrpaHuYeHUs CpOKa

CrnpaBouno-npaBoBas cuctema Koncynbrant +. Cpok aetictBus nmiieH3uu 1o 31.12.2023



11. ONMCAHUE MATEPUAJIbHO-TEXHUYECKOM BA3bI, HEOBXOJIUMOM 1151
OCYHUIECTBJIEHUSA OBPA3OBATEJIBHOI'O ITPOLHECCA 11O AUCIUIIJIMHE

Peanuzanus yueOHONM AMCHUIUIMHBI OCYHIECTBIISETCA C UCIOJIb30BAaHUEM MaTepUaIbHO-TEXHUYECKOM
6a3b1 YpI' DV, obecnieunBaronieii MmpoBecHNUE BCEX BUIOB yUeOHBIX 3aHATUM M HayYHO-UCCIIEI0BATEIbCKON U
CaMOCTOSITENIbHOM paboThl 00yYarOIIUXCS:

CreunanbHble MMOMEIIEHUS MPEACTABISAIOT COO0N yueOHbIe ayAUTOPUM JJIsl IPOBEJCHUSI BCEX BUJOB
3aHATUHN, TPYNIOBBIX U HHANBUAYAIbHBIX KOHCYIbTAIHMM, TEKYLIET0 KOHTPOJIS U MPOMEKYTOUHOM aTTECTAIIUH.

[TomemieHnust Asii CaMOCTOSITENILHON pabOThl 00YYarOIIMXCS OCHALICHbl KOMIBIOTEPHONW TEXHUKOH C
BO3MOXKHOCTBIO TOAKIIOYEHUsT K cetd "MHrepHer" uw oOecriedeHWeM J0CTyna B OSJIEKTPOHHYIO
nH(popManmoHHO-00pa3oBaTeNbHYIO cpeny Ypl DVY.

Bce nmomernienusi yKOMITJIEKTOBaHbI CIIEHUATU3UPOBAHHON MEOETbI0 U OCHAIIEHBI MYJIbTUMEIUNHBIM
o0opynoBaHueM crernodopynoBaHueM (MHPOPMAIOHHO-TEIEKOMMYHUKAMOHHBIM, UHBIM KOMITBIOTEPHBIM),
JOCTYTIOM K MH(OPMAIIMOHHO-TIOMCKOBBIM, CIIPABOYHO-TIPABOBBIM CHCTEMaM, 3JIEKTPOHHBIM OMOIMOTEYHBIM
cuctemaMm, 0a3aM JaHHBIX JEHCTBYIOLIErO 3aKOHOJATENbCTBA, HWHBIM HH(POPMAIMOHHBIM pecypcam
CITy’KallluMU IS TIpe/icTaBiIeHus yueOHol nHdopmanuu 60Ib1I0H ayTUTOPUH.

Jlia mpoBefieHHs 3aHSITUN JIGKIIMOHHOTO THUMA MPe3eHTAlMU U JpYyrue ydyeOHO-HarisaHble mocolus,
00ecIeunBaroe TEeMaTUUECKUE UIUTFOCTPAIIIH.



