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BBEJAEHUE

PaGouass mporpamMma JUCHUIUIMHBI — SIBJISICTCS  YacThIO  OCHOBHOW  MpodecCHOHATBHOU
o0pa3oBaTeNbHON MPOrpaMMbl BBICHIETO 0Opa3oBaHUs - IMpOrpaMMbl OakajaBpuaTa, pa3pabOTaHHON B
cootBercTBuu ¢ PI'OC BO

dI'oC BO denepanbHbIN TOCYIapCTBEHHBIM 00pa30BaTEIbHBIA CTAHAPT BBICIIETO
oOpa3oBaHmus - OaKaaBpuaT Mo HampasiieHU o moaAroToBku 38.03.02 MeHeKMeHT
(mpuka3z Muno6praayku Poccun ot 12.08.2020 1. Ne 970)

I1C

1. HEJIb OCBOEHUSA U CHUIIJIMHBI
Llenpi0 OCBOCHUS NUCHUILIMHEI SABISETCS (POPMHUPOBAHUE Y CTYJCHTOB TEOPETUYECKUX 3HAHUU U
MPAKTUYECKUX YMEHHH HpU Hu3ydeHHUH (OpM U COAEpkKaHMs YINPaBICHUECKUX JOKYMEHTOB, CHCTEM
JOKYMEHTAIMH, a TAKKE U3yUYEHHUE IBUKEHUS JOKYMEHTOB B OpraHU3al1y.

2. MECTO JUCHOUIIJIMHBI B CTPYKTYPE OIIOII
JucuuriuHa OTHOCUTCS K BApUATHBHOM YacTH y4eOHOTO IJIaHa.

3. OBBbEM JUCHHUIIVINHBI

Yacos
Camocrosrens
KonrakrHas pabora
(10 yu.3a8.) Has paboTa
IIpomesxyTouHBII KOHTPOIb | Beero 3a . yd.3aH. B TOM UHCIIE 3e.

CeMECTP MOATOTOBKA
Bcero Jlabopato KOHTPOJIBHBIX U

PHBIC KYPCOBBIX

Cewmectp 8
3aver | 180 | 32 | 32 | 148 [ s

4.1INTAHUPYEMBIE PE3YJIbTATBI OCBOEHMUSA OIIOII
B pesynbrare ocBoenus OIIOII y BbimycKHHKa JOJKHBI OBITH C(POPMHPOBAHBI KOMIETEHIIUH,
ycraHoBieHHble B cooTBeTcTBUM PI'OC BO.
[Tpodeccuonansubie kommnereHuu (1K)

HInudp n HaumeHOBaHUE

WNuanKkaTopsl JOCTUKEHHSI KOMITETEHITUI
KOMIIETEHIINHU

WH(pOpMaIMOHHO-aHATUTHYECKUMA

I1K-4 ®opmuposanue|/1-1.11K-4 3nats:

MPEJI0KEHU I 1o|PbIHOYHBIE METONBI XO3SIMICTBOBAHUSA, 3aKOHOMEPHOCTH M OCOOCHHOCTH
COBEPLIEHCTBOBAHUIO Pa3BUTHUSA DKOHOMUKH

MApKETUHIOBOW MOJUTHUKHU Oco0eHHOCTH KOHBIOHKTYPBI BHYTPEHHETO M BHEIITHETO PhIHKA TOBAPOB U
yciyr

[Tcuxonornveckne 0COOCHHOCTH TIOBEJCHUS JIIOJIEH Pa3HBIX BO3PACTOB B
DA3JIMYHBIX JKU3HEHHBIX CUTVAIIASIX

NJ-2.11K-4 Ymerts:

JlaBaTp  pekOMeHAAUMU IO COBEPLUICHCTBOBAHMID  HMHCTPYMEHTOB
KOMIUIEKCA MapKETUHTA

Hcnonk30BaTh METOIBI TPOTHO3UPOBAHUS COBITA MIPOYKIIMH U PHIHKOB
Co3/1aBaTh OTYETHI 10 PE3YABTATAM MAPKETUHIOBOIO MCCIICIOBAHUS




I1K-4 ®opMupoBaHue
NPEIJI0KEHU N o
COBEPILIEHCTBOBAHUIO

MapKeTI/IHFOBOI\/'I ITOJIMTUKH

N-3.11K-4 IMeTh NpakTUYECKUH OIBIT:

[ToaroroBka OT4ETOB M PEKOMEHALUN IO pPe3yabTaTaM MapKETHHTOBBIX
HCCIICIOBAHUI

@opMUpOBaHHE TMPEIIOKEHUA IO COBEPIICHCTBOBAHWIO TOBApPHOU
MOJTUTUKHU
dopmMupoBaHUe
MOJTUTUKHU
dopmupoBaHue NMPEATIOKEHUHN 110 COBEPILIEHCTBOBAHUIO CUCTEM CObITa U
MIPOJaX

®opMHUpOBaHUE MPEIIOKEHUN 10 YAYUIICHUIO CUCTEMBI MPOIABUKEHUS
TOBANOR (VCIIVT) ONDTAHURAITAHT

HpeI[J'IOH(eHI/Iﬁ II0  COBEPIICHCTBOBAHHIO HGHOBOﬁ

OpraHU3aIMOHHO-YIIPABJICHYECKHUM

IIK-5
COOTBETCTBHA
MapKCTHUHI'OBOI'O IjiaHa
TOpFOBO-HpOMBIIHJ'IGHHOfI
BBICTaBKH KOHICIIIHNHU u
6I/I3HCC-HHaHy TOPIroBO-
HpOMBIHIJIGHHOﬁ BBICTaBKH

Oo0ecrieuenue

NJ-1.1TK-5 3naTs:

OCHOBBI MapKETHUHIOBBIX KOMMYHHMKAlUH, B YaCTHOCTH HHCTPYMEHTHI
MPOABIDKEHHSI, pEKJIaMa, CBS3M C OOIIECTBEHHOCTHIO, CIIOHCOPHUHT,
MHTEPHET-MapKETHHT

HNHCcTpyMEHTBI TaliM-MEHEDKMEHTa TeXHOJIIOTUH BEICHUSI IEPETOBOPOB

NA-2.1IK-5 Vmers:

BricTpauBath 3(QeKTuBHBIE B3aUMOACHCTBUS C MOJApa3JCICHUIMU
OpraHu3alyy I JOCTHKEHUS LEIEBBIX PE3yJIbTaTOB IIPOEKTa TOPrOBO-
MIPOMBILLIIIEHHOW BBICTABKHU.

CornacoBblBaTh MHTEpPECHl M yOE€XKIaTh MPEACTaBUTENCH KIIIOUEBBIX
WUTPOKOB OTPACIN IKOHOMHMKH, B paMKaxX KOTOPOIl OpraHU3yeTcsi TOProBo-
IIPOMBIIIIJIEHHAs] BBICTABKa, IAPTHEPOB, CIIOHCOPOB IPUHUMATh Y4acTUE B
MEpONPHUSITHUAX, HANPABICHHBIX HA MPOJABUKEHUE IIPOEKTa TOPrOBO-
MIPOMBIIIJIEHHON BBICTaBKH. MCIOIB30BaTh COOBITHS, MPOUCXOSIINE BO
BpeMs  OpraHu3aluud  TOPrOBO-IPOMBIIUICHHOW  BBICTaBKHM,  JUIS
3¢ GEKTUBHOTO MPOIBHKEHUSI TOPrOBO-IIPOMBIIIUICHHON BBICTABKH CEPIH
IEIEeREIX AVIUTONUN VIUACTHUKOR U TIANTHENOR

N-3.11K-5 Brnagets HaBbIKaMu (TpyAOBbIE JEHCTBUSA):

dopMupoBaHHWE  pEKOMEHJAIUK it  paOOTHHUKOB/TIOAPA3ACIICHUN
OpraHM3alii -  Npo(ecCHOHANILHOTO  OpraHu3aropa  TOProBO-
MIPOMBIIIJICHHBIX BBICTABOK, OTBETCTBEHHBIX 32 MAPKETHHT, TI0 pa3paboTke
OpeHA-KOJIOB W CTpAaTeTHH MPOJBUKEHHUS TOPTOBO-NIPOMBIIIICHHOM
BBICTaBKH

Koopaunanus B3aMMOJICHCTBHS CTPYKTYPHBIX No/ipa3ieNeHui
OpraHu3aly IO BOMpOcaM pa3pabOTKH M pealn3aldd MEpPONpPUITHHA
MapKETHUHTOBOTO IJIaHA TOPTOBO-ITPOMBIIIIJICHHON BBICTaBKH

KoHTposib  COOTBETCTBHS peaiu3yeMoro IjlaHa MEpPONPHUSATHN  TI0
MPOJIBM>KEHUIO TOPTrOBO-TIPOMBIIVIEHHONW BBICTABKM MHCCHUU U LIEJISAM
TOPrOBO-TIPOMBIIIJIEHHONH ~ BBICTAaBKH, a  TaKXKe  COIVIAIICHUSIM,
JOCTUTHYTBIM C TApTHEpPaMH, CIOHCOPAMH, yYaCTHUKAMHU OTJEIbHBIX
KaTeropuit

3aKioueHre COTNAlIeHH O COTpyAHUYEeCTBE B cdepe MpOoIBHIKEHUS

TOPTOBO-TIPOMBIIIZICHHON ~ BBICTAaBKH  CO  CPEJACTBAMH  MAacCOBOWM
uHpopMaIU (coBmMecTHO c pabOTHUKAMU/TIOIPA3/IETICHUAMHU
OpraHu3aIu - npo¢eCCHOHATBHOTO opraHuzaropa

TOPTOBO-TIPOMBIIIJICHHBIX BHICTABOK, OTBETCTBEHHBIMH 32 MAPKETHHT)
Pa3zpaboTka muiaHOB paboT B chepe aaMUHHCTPUPOBAHUS, OOHOBICHHS
KOHTEHTA M MIPOJIBIKEHHS CaiiTa TOPrOBO-TIPOMBIIIJICHHOH BBHICTaBKH
Opranu3anus UCIOJHEHHs IIaHOB paboT B chepe aMUHUCTPUPOBAHMUS,

v v
AAITAN TAIIIIa I AITTAIITA I IO TRIIAAAIIILA  QATITa TMANTEADA THAANLL IITIIIAIIIIATL

5. TEMATUYECKHAM IJTAH




Yacos
KonTakTHas pabota (10 y4.3aH.)
Tema Bcero Camocr. Konrpous
HaumMeHnoBaHue TeMbl CaMOCTOATCIIbH
4acoB JlaGoparop | Ilpaktudec | pabora N
Jlexuuu ot paboTsI
HBIC KHE 3aHATUA
Cemectp 8 180
OcHoBHBIE TOHSITHS B chepe
JICJIONPOU3BOJICTBA. 3aKOHOJATEIIbHOE U
HOPMaTHUBHO-METOINYECKOE
Tema 1. [P A 32 4 28
peryJimpoBaHue JIOKYMEHTAIIHOHHOTO
obecrieueHusl. Ncnons3oBanue
CIIPABOYHOU MIPaBOBOM CHCTEMBI
Knaccudpukanus BUAOB  JTOKYMECHTOB.
CtpykTypa  JAOKyMEHTa.  PeKBHU3HUTHI.
Tema 2. |bnanku. CucreMsl nokymenraruu:| 34 6 28
OpraHu3alMOHHBIE,  PACHOPSAAUTEIbHbIC,
WH(OPMAIIMOHHO-CIIPABOYHEIE.
CtpykTypa [eia0BOro mnucbMa. S3bIK U
Tema 3. | PY<IIP 34 6 28
CTUJIb JICTIOBBIX MUCEM
CocraBnenue HOMEHKJIATypPbl Je.
dopMupoBaHuE ell. IToaroroBka
Tema 4. PMUP A A 32 4 28
JOKYMEHTOB K Iepefadye Ha apXuBHOE
XpaHEHHE
Cucrema aBJICHUS  BJIEKTPOHHBIMHU
Tema 5. TP P 48 12 36
JTOKyMEHTaMU
6. ®OPMbI TEKYHIETI'O KOHTPOJISA U TIPOMEXYTOYHOU ATTECTALIMU
HIKAJIbI OHIEHUBAHUSA
Bun onenounoro Kpurepuu
Paznen/Tema AL on Ornucanue OIEeHOYHOT0 CPEACTBA PHTED
cpencTBa OIICHUBAHUS
Texymmii kouTposs (Ilpunoxenue 4)
3amanus penpoayKTUBHOTO YPOBHS,
MO3BOJISIOIINE OIIEHUBATh U AUArHOCTUPOBATh
HaHU KTUYECKOTO MaTepH BBI
Pa3zHoypoBHEBBIE sHaEme da eckoro Marepuana (6a3oskle [IpaBuibHOCTH
Tema 1.1 3ajaun 1 3ajgaHus | O o LA, AITOPHTMBL, (axTe) n ymerme BBITIOJTHCHUS
MPaBIIILHO MCIIOIH30BaTh CIICIIHATBHBI .
(ITpunoxenue 4) PABHIIPHO MCTIOJIb30BATE CTICIMAILHBIC 3a7laHui
TEPMHHBI U TIOHATHUS, Y3HaBaHUE O0BEKTOB
M3Yy4YEeHUs B paMKax OMpPEeIeNIEHHOTO pa3/ena
JIACIIUATIINHBIL.
3aanus penpoayKTUBHOTO YPOBHS,
MO3BOJISIIOIINE OIIEHUBATH U AUArHOCTUPOBATh
HaHU KTHYECKOTO MaTepH BBI
Pa3zHoypoBHeBbIE sHamne da eckoro Marepuana (6asosrie [IpaBuibHOCTH
Tema 1.2 sajaqn v 3ajaHus | o o ot AITOPHTMEL, (axrer) u ymenue BBITIOJTHCHUS
MPaBIIIFHO MCITOIH30BaTh CIICIIHATBHBI .
(ITpunoxxenue 4) PABHIIBHO MCTIOJIE30BATE CTICIHAIBHBIC 3aaHuil
TEPMHHBI U TIOHSATHUS, Y3HaBaHHE 00BEKTOB
M3y4YeHUs B paMKax OMpPeIeIEHHOTO pa3/ena
JUCINIIINHEL




3anaHus pernpoayKTUBHOTO YPOBHS,
MO3BOJISIONINE OIEHUBATh U TMAarHOCTUPOBATH
3HaHUe (pakTHYecKoro marepuaia (6a3oBbie
MOHSTHS, AITOPUTMBI, (DAKTHI) U YMECHHUE
MPaBUIBHO MCIIOIB30BaTh CHEUATbHbIC
TEPMUHBI U TIOHATHS, y3HaBaHUE OOBEKTOB
U3yUYEHHsI B paMKax OIPEJesIEHHOTO pa3/ena
JUCIHTIIMHEL.

[IpaBUIBLHOCTH
BBITIOJIHEHUS
3aJlaHUuN

Pa3zHoypoBHEBbIE
Tema 1.3 3a/1a4d Y 3a/IaHUs
(ITpunoxxenue 4)

3anaHus PernpoyKTUBHOTO YPOBHS,
MO3BOJISFOIINE OIICHUBATh U JIMATHOCTUPOBATH
3HaHHWE (paKTHUECKOro Marepuaia (6a3oBbie
MIOHSITHSI, AITOPUTMBI, (DAKTHI) U YMCHHE
NPaBUJIBHO MCIIOJIb30BATh CICIIHATIbHBIC
TEPMHHBI U TIOHSATHUS, Y3HaBaHUE 00BEKTOB
W3yUYeHHsI B PaMKax OIPEIEIEHHOTO pa3Jiena
JUCIHUIIIINHBI.

[IpaBunbpHOCTB
BBIIIOJIHEHUS
3aJaHu

Pa3znoypoBHeBbIE
Tema 1.4 3a7a4y U 3a0aHUs
(ITpunoxxenue 4)

3agaHus pernpoayKTUBHOTO YPOBHS,
MO3BOJISIONINE OLEHUBATH U TMarHOCTUPOBATH
3HaHHWE (paKTHUECKOro Marepuaia (6a3oBbie
MOHSITHSI, AITOPUTMBI, (DAKTHI) U YMEHHE
IPaBUJIBHO MCIIOJIb30BaTh CHEIMAIbHbIE
TEPMUHBI U TIOHATHS, y3HaBaHUE OOBEKTOB
U3y4YEeHHsI B paMKax OIPEJesIEHHOI 0 pasena
JUCIHTIINHEL

[Ipomexyrounblii koHTpoJib (IIpunoxenue 5)

[IpaBunbHOCTB
BBIIIOJIHEHUS
3aJaHui

Pa3znoypoBHeBbIE
Tema 1.5 3aJIauM U 3aJaHus
(ITpunoxxenue 4)

8 cemectp (3a)

OIIUCAHMUE HIKAJI ONEHUBAHUSA

[Toxazarens ouenku ocBoeHus OIIOIl ¢dopmupyercs Ha ocHOBE OOBEAMHEHHS TEKyIIEW u
IIPOMEKYTOUHOM aTTecTali 00yJyaroIerocs.

IToka3zaTenb peUTUHIA MO KaXI0M JUCHMIUIMHE BBIPAKAETCA B IPOLEHTAX, KOTOPBIM ITOKA3bIBAET
YPOBEHB IIOJArOTOBKU CTYJEHTA.

Texymas arrecranusa. Mcnomesyercs 100-OamnpHasi cucrema oueHuBaHusi. OleHka pabOThI
CTY/IEHTa B TEYEHUHU CEMECTpa OCYIIECTBISETCS IMPENoiaBaTelieM B COOTBETCTBHU C pa3pabOTaHHOW UM
CUCTEMOM OLIEHKH Y4eOHBIX JOCTH)KEHUI B Iiporiecce 00y4eHHUs 110 TaHHOM JTUCIUIINHE.

B pabouux mnporpamMmmax IUCHMIUIMH M NPAaKTUK 3aKpeIUIeHbl BHUJIbI TEKYyLIEH arTecTanuw,
IUTAHUPYEMBbIE PE3YNbTaThl KOHTPOJBHBIX MEPOIPUATUN U KPUTEPUH OLIEHKU Y4EOHBIHN TOCTHKEHUH.

B Teduenue cemecTpa npenoaasBareneM NPOBOIUTCS HE MEHEE 3-X KOHTPOJIBHBIX MEPOIPUATHH, IO
OLICHKE JIEATEIbHOCTU CTyAeHTa. ECiM mocemenus 3aHATUN 10 TUCHMILUIMHE BKIIIOYEHBI B PEUTHHI, TO
JaHHBIN MOKa3aTesnb cocTapiseT He Oonee 20% 0T MaKCUMAaIbHOT'O KOJIMYECTBa OAJJIOB MO JUCLUIUIMHE.

[Tpomexyrounas arrecrauus. Mcnonb3yercsa S-6amnpHas cucreMa olieHnBaHusA. O1ieHKa paboThl
CTy/IeHTa 1O OKOHYAaHMIO JUCIMIUIMHBI (YacTW JUCUMIUIMHBI) OCYILECTBIISETCS IMpenojaBaTeieM B
COOTBETCTBUH C pa3pabOTaHHON MM CHCTEMOM OIIEHKHU JOCTH)KEHUMN CTYAEHTa B Ipolecce 00ydeHHs Mo
naHHOM aucrumuHe. [IpoMexxyTodHas aTrTecTanusi TakkKe MPOBOAMTCSA MO OKOHYAHUIO (POPMUPOBAHUS
KOMIIETEHIUH.

[Topsinok mepeBosia peHTHHIA, MPEAYCMOTPEHHBIX CHCTEMOM OIIEHMBAaHMsS, IO AMCLMILIMHE, B
MATHOATUTHHYIO CHCTEMY.

Bricokuit yposens — 100% - 70% - oTnim4HO, XOpOIIO.

Cpennmii ypoBeHb — 69% - 50% - y10BII€TBOPHUTEITHHO.




Iloxa3zaTeab OEHKH

Ilo 5-6aMJbHOM cHCTEME

XapakTepuCTHKA MOKa3aTesi

100% - 85%

OTJIIMYHO

00712/1at0T TEOPETUICCKIUMH 3HAHUSIMH B TIOJTHOM
o0BbeMe, MOHUMAIOT, CAMOCTOATEILHO YMEIOT
MPUMEHSTh, UCCIICIOBATh, UACHTH(DHUIIUPOBATD,
aHaJIM3UPOBATh, CUCTEMATU3UPOBATH, PACIIPENEIATH 110
KaTeropusiM, pacCUuTaTh MOKa3aTeIH,
KJ1acCU(UIIUPOBATh, pa3padbaTbIiBaTh MOJEIIH,
ITOPUTMU3UPOBATH, YIIPABIATH, OPraHU30BaTh,
IIJIAHUPOBATh MPOLECCHI UCCIEA0BAHUS, OCYLIECTBIATh
OIICHKY pe3yJIbTaTOB Ha BHICOKOM YPOBHE

84% - 70%

XOPpOLIO

00J1a1a10T TEOPETUUECCKUMU 3HAHUSIMU B TIOJITHOM
o0beMe, MOHUMAIOT, CAMOCTOATEILHO YMEIOT
MPUMEHSITh, UCCIICIOBATh, UACHTHU(DHUIIUPOBATH,
aHaJIM3UPOBATh, CUCTEMATU3UPOBATH, PACIIPENEIATH 110
KaTeropusiM, pacCUuTaTh MOKa3aTeIH,
KJ1acCU(UIIUPOBATh, pa3padbaTbiBaTh MOJEIH,
ITOPUTMU3UPOBATH, YIIPABIATH, OPTaHU30BATh,
IJIAHUPOBATh MPOLECCHI UCCIIEOBAHNUS, OCYILIECTBIATh
OIICHKY pe3yJIbTaTOB.

MoryT OBbITh JONYIICHBI HEAOYEThI, UCTIPABICHHBIC
CTYACHTOM CaMOCTOSITEJIEHO B ITPOIecce pabOThI
(oTBeTa U T.1.)

69% - 50%

YJI0BJIETBOPUTEIILHO

0071a/1at0T OOLIMMH TEOPETUUECKUMH 3HAHUAMHU, YMEIOT
HPUMEHSTh, UCCIIEI0BaTh, UACHTU(DHUIIMPOBATS,
aHAJTM3UPOBATh, CUCTEMATH3UPOBATD, PACTIPEACIIATH 110
KaTeropusiM, pacCUMTaTh MOKA3aTeNH,
KJIacCH(pUIUPOBATH, pa3padaThIBaTh MOJEINH,
ITOPUTMU3HUPOBAThH, YIIPABIATh, OPraHU30BATh,
TUTAHUPOBATH MPOIECCHI UCCIIE0OBAHUS, OCYIIECTBISITD
OLIEHKY Pe3yJbTaTOB Ha CPEHEM YPOBHE.
Jomnyckarorcs ommOKy, KOTOpbIE CTYACHT
3aTPyIHAETCS UCIPABUTh CAMOCTOSITENBHO.

49 % wu meHee

HEYAOBJICTBOPUTCIILHO

00J1a1aI0T HE MOJIHBEIM 00BEMOM OOIIMX
TEOPETUYECKUMU 3HAHUSIMU, HE YMEIOT
CaMOCTOSTCIIBHO HpI/IMCHflTI:, ucciaeaoBarhb,
UACHTU(PUIIUPOBATH, AaHATU3UPOBATH,
CHCTEMAaTU3UPOBATh, PACTIPEACIIATH 110 KATETOPHSIM,
paccuuTaTh MoKa3aTenu, KiaccuuimnpoBarb,
paszpabaThIBaTh MOJIETH, AJITOPUTMHU3UPOBATH,
YIPaBJISITh, OPTAaHU30BATh, IJIAHUPOBATH MPOIECCHI
MCCJICIOBAHMS, OCYIIECTBIISThH OIICHKY PE3YyIbTaTOB.
He copmupoBanbl yMeHUS M HABBIKU IS PEIICHUS

100% - 50%

3a4TCHO

XapaKTECPHUCTHUKA IMOKAa3aTECJId COOTBETCTBYECT
«OTIIMIHO», «XOPOII0», «YAOBJICTBOPUTCIILHO»

49 % wu meHee

HE 3a4TCHO

XapaKTECPHUCTHUKA IMOKAa3aTECJId COOTBETCTBYECT
«HCYOOBJICTBOPUTCIBLHO»

7. COAEP KAHUE JTUCHUITJIMHBbI

7.2 ConeprkaHre IpaKTHUECKUX 3aHATUI U 1a00paTOpHBIX paboT




Tema 1. OcHOBHBIE TOHATHS B chepe AeNONPOnU3BOACTBA. 3aKOHOIATEILHOE U HOPMAaTHBHO-METOANYECKOE
peryaupoBaHue JTOKYMEHTAllMOHHOro obOecnedeHus. lcrnonb3oBaHue CHpaBOYHOM IPaBOBOW CHCTEMBI
KoncynprantlLntoc.

[Tonsatus «uHbOpPMAIUA», «IOKYMEHT», <JIOKYMEHTallMOHHOEe oOecreueHue ympasieHus (JOVY)».
CaoilicTBa U IpHU3HaKU JOKyMeHTa. Mcnonb3oBaHue cripaBouHOi npaBoBoil cucreMbl Koncynbsrantllnoc.
HMcnonr30Banne CinaBOYHOW MTNAROBOW CUCTEMBI [ ananT.

Tema 2. Knaccudukanus BumoB gokymeHnToB. CTpykrypa aokymeHnTta. PexBusutsl. bmanku. Cuctemsr
JOKYMEHTALMH: OpraHU3alMOHHbIE, PACHIOPSAUTENbHbIE, MH()OPMAILMOHHO-CIIPAaBOYHBIE.

Knaccudukanus, yHUPHUKAlMs MU CTaHJApTU3alUs B JAelompou3BoacTBe.  [lpaBuna odopmiieHus
PEKBU3HUTOB JOKYMEHTOB. bJIaHKM TOKYMEHTOB: BH/IbI OJIAHKOB M MOPSIOK PACTIONOKECHHUS PEKBU3UTOB B
OJIaHKeE.

T'OCT P 7.0.97-2016. Hantmowaneueli cranaant Poccuiickoii Denenanum.

Tema 3. CtpyKkTypa 1€710BOr0 MUChbMA. S3bIK U CTUJIb JIETOBBIX MUCEM

OdopMIIEHHE IETOBBIX ITHCEM

Tema 4. CocraBiienne HOMCHKIJIaTypPhbI ICII. cDOpMI/IpOBaHI/Ie nen. [ToaroroBka JAOKYMCHTOB K IIEpeaavc Ha
APXHUBHOC XPaHCHUC

Homenknarypa nen. Cpoku xpanenus nen. dopMupoBaHue J1el1: OCOOCHHOCTH OQOpPMIICHUS el B
3aBUCHMOCTH OT CDOKOB UX XDAaHEHUS. JUCThI 3aBEDUTENIN. BHVIDEHHASA ONKCh. 00I0XKKA eNa.

Tema 5. Cucrema ynpapieHus 3JIEKTPOHHBIMU IOKyMEHTaMU

Cucrema ymnpaBlieHUs! 3JEKTPOHHBIMH JOKYMEHTaMH: XapaKTePUCTUKHU, MPOCKTHPOBAHUE U BHEAPECHHE.
Bunst COJI. Ponu monb3oBareneit. YBemomienue wucnosinuteneii. OCHOBHBbIE OM3HEC-TIPOIECCHI B
JIOKyMeHTooOopoTe. Pe3ynbrarsl Ou3HeC-IpOIeCCOB TOKYMEHTOO00POTA.

COJI DIRECTUM RX. Monvie AIMUHHCTDHDOBAaHKE. Moavie JIeTOIDOU3BOICTRO.

7.3. ConeprkaHue caMOCTOATEIbHONU paboTh

Tema 1. OcHOBHBIE OHATHS B cpepe IeI0NPOn3BOJACTBA. 3aKOHOAATEIHHOE U HOPMATUBHO-METOIUYECKOE
peryaupoBaHue JOKyMEHTAIlMOHHOro obecnedeHus. Vcnosnb3oBaHuE CHPaBOYHOM NMPaBOBOW CHCTEMBI
KoncynsranTlIntoc.

3aKOHOJATENBHOE U

HOPMAaTUBHO-METO/IMYECKOE PETYINPOBAHHE

JOKYMEHTAIIMOHHOTO o0ecreyeHu s

Tema 2. Knaccudukanus BunoB nokymeHToB. CTpykTypa aokymeHTa. PekBusutbl. bnanku. Cuctemsl
JOKYMEHTAI[MH: OPTaHN3allMOHHbIE, paCOpAUTENbHbIE, NH()OPMAIIMOHHO-CIIPABOYHBIE.

CucteMbl JOKyMEHTAllMM: OpIaHU3ALMOHHBIC, PACHOPSAUTENbHbBIE, HWH(OPMAIMIOHHO-CIIPABOYHbIE,
KaJIpOBbIe ¥ (PMHAHCOBO-OYXTaNTepcKue TOKYMEHThI. TpeOoBaHus K COCTABICHUIO U 0DOPMIIEHUIO

Tema 3. CTpykTypa 1eI0BOTO TUCHhMA. SI3bIK U CTHIIB JIETTOBBIX MTHCEM
CTpyKTypa 1e0BOro nuchbMa. SA3bIK M CTUJIb JIETOBBIX MTUCEM

Tema 4. CoctaBineHue HoMeHKIATyphbl Aes. DopmupoBanue nei. [ToaroToBka JOKyMEHTOB K Iepeaade Ha
apXMBHOE XpaHEHUE

dopmupoBaHue Jen: 0COOCHHOCTH O(OpMIICHHUS el B 3aBUCHMOCTH OT CPOKOB HMX XPaHEHHS, JTUCTHI
3aBEPUTENIN, BHYTPEHHSSI ONMUCh, 00J10kKa Aena u ap. [lorstus "onuck nena". [lopsimok cocraBieHust u
odopmiieHuns onrcelt Ha Jiefa MOCTOSHHOTO, BDEMEHHOTO CPOKOB XpaHEHUs, Ha JieJa [0 JUYHOMY COCTaBY.

Tema 5. Cuctema yrpaBieHUs 3JIEKTPOHHBIMU IOKYMEHTaMU

Pabota ¢ cipaBounnkamMu MOy s «YTIpaBiIeHUE dIEKTPOHHBIME JOKyMeHTamMu». Co3/laHne TOKYMEHTA U3
mrabyona, u3 IlpoBomHuka MOKyMeHTOB M 3aaad. OtmpaBka jqokymenta B DireCtumRX w3 BHemrHux
MIPUIIOKEHNN.

Monyinb JIoroBOpPHBIE IOKVMEHTHI.




7.3.1. [IpumMepHBIE BOMIPOCHI ISl CAMOCTOSTEILHOM TOATOTOBKH K 3a4€Ty/IK3aMEHY
[Tpunosxxenue 1

7.3.2. llpaktuyeckue 3aJaHusl MO AUCHUIUIMHE [JI1 CAMOCTOSTEIbHONW TMOATOTOBKH K
3a4eTy/3K3aMeHy
[Tpunoxenue 2

7.3.3. [lepedeHnb KypcoBBIX paboT
HE NPEIyCMOTPEHO

7.4. DneKTpoHHOE MOPTQOINO 00YUAIOIIETOCS
MaTepuaibl HE pa3MelaloTCs

7.5. MeTonudeckue peKOMEHAALNH 10 BBIIOJHEHUIO KOHTPOJIBHON paOoThI
HE NIPelyCMOTPEHO

7.6 MeTonuueckre peKOMEH IAlUK 110 BBITIOJHEHUIO KYPCOBOM pabOThI
He npenycmorpeno

8. OCOBEHHOCTH OPI'AHU3ALIUU OBPA3OBATEJIBHOI'O
MNPOLHECCA IO JUCHUITJIUHE JJIA JIUI C OTPAHUYEHHBIMHA
BO3MOXHOCTSAMMU 310POBb

Ilo 3aaenenuto cmyoenma

B umensix IOCTYNHOCTHM OCBOEHHMSI MPOTPAMMBbI ISl JIUL C OTFPAHMYEHHBIMU BO3MOYHOCTSIMU
3JI0POBBS MPU HEOOXOMUMOCTH Kadeapa 00ecTieunBaeT CIeAYIONINE YCIOBUS:

- 0COOBIH MOPSAIOK OCBOCHUS AUCLUIIINHBI, C YI€TOM COCTOSHUS UX 3/10POBBS;

- DIIGKTPOHHBIE 00pa30BaTEIIbHBIC PECYPCHl MO IUCIUIUIMHE B (opmax, aganTHPOBAHHBIX K
OTPAaHUYCHUSIM UX 37]0POBbS;

- M3YYCHHE TUCITUIUIMHBI 10 WHAWBHIYaJLHOMY y4eOHOMY IUIaHy (BHE 3aBHCHUMOCTH OT (POPMBI
o0y4yeHHus);

- DIIEKTPOHHOE OO0y4eHHe U [AUCTAHIMOHHBIE O00pa3oBaTEelbHBIE TEXHOJOTHUH, KOTOPHIE
MpeAyCMaTPUBAIOT BO3MOKHOCTH MpUeMa-fepeaayr HOOpMaIuy B JOCTYITHBIX ISl HUX (hopmax.

- goctyn (yHaleHHBIH JOCTYyI), K COBPEMEHHBIM MpodeccHOHANbHBIM 0a3aM [aHHBIX H
HHMOODPMAIMOHHEIM CIIDABOYHBLIM CUCTEMAaM. COCTaB KOTODBIX onpeneiieH PIT/I.

9. MEPEYEHb OCHOBHOM 1 JIONMOJTHUTEJIbHOM YYEBHOM JINTEPATYPBI,
HEOBXO/JUMOM JIJIsI OCBOEHUS TUCIUTIJIUHBI
Caiit 6udamnorexu YpI'ly
http://lib.usue.ru/

OcHoBHasi iuTEpaTypa:

1. AcanmneB A.M., Muponosa U. 1. OcHOBEI ie10pou3BoICTBA. [ DNEKTPOHHBIN pecypc]: YueoHoe
nocobue. - Mocksa: OOO "Hayuno-uznarensckuit ienrp MHOPA-M", 2021. - 146 — Pexum nocryma:
https://znanium.com/catalog/product/1246746

2. lllyranosa H. H., IBanoBa A. 0. OCHOBEI J1e10Mpon3BOACTBA. SI3BIK CITY)KEOHOTO IOKYMEHTA.
[DnexTpoHHBIH pecypc]:Y4ueOHUK M MpakTUKYM JUIs By30B. - MockBa: FOpaiit, 2020. - 428 — Pexum
noctyna: https://urait.ru/bcode/450549

3. beno C.II. Pa3zpaboTka METOJMKH TOATOTOBKM OPraHU3alMM K BHEAPEHUIO CHUCTEMBI
AJIEKTPOHHOTO JTOKYMEHTO000O0poTa. [DnekTpoHHbd pecypc]:Crathsi. - MockBa: U3marenbckuii 1eHTp
"HaykoBenenue", 2014. - 13 c. — Pexxum nocryma: https://znanium.com/catalog/product/477586

4. Kupcanosa M.B., Akcenos 0. M. Kypc nenonpousBoacrsa: JlokyMeHTallMOHHOE obecrieueHune
yropasieHus. [DIeKTpoHHBIN pecypc]: YaedHnoe mocodue. - Mocksa: OO0 "Hay4Ho-u3matenbCKuil eHTp
NH®PA-M", 2007. - 364 c. — Pexxum nocryna: https://znanium.com/catalog/product/124904



5. YUepnoB B. H. Cucremsl 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa.:yueOHOe mocodue. - Mockaa:
Usznarensctso PAI'C, 2011. - 83

JlonoJHUTeILHAA JTUTEPATYypa:

1. Kopuees U. K., ITmenko A. B., Mamypues B. A. J[okyMeHTalMOHHOE OOECIICUCHHE
ynpasieHuss + Tectsl B OBC. [OnekTpoHHBIM pecypc]:ydeOHUK M MPaKTUKyM MJis CTYJEHTOB
00pa3oBaTeNbHBIX YUPEKIACHUIN CpeHEeTo MpodeccuoHabHOro oopazoBanus. - Mocksa: IOpaiit, 2019. -
384 — Pexxum nocryna: https://urait.ru/bcode/438491

10. MIEPEYEHb TH®OPMAIIMOHHBIX TEXHOJIOT' Ui, BKJIFOUASI IEPEYEHD
JIMOEH3UOHHOI'O TIPOI'PAMMHOI'O OBECITEYEHUSA U UHO®OPMAILIUMOHHBIX
CITIPABOYHBIX CUCTEM, OHJIAWH KYPCOB, HCIIOJIb3YEMBIX ITPH
OCYUECTBJIEHUU OBPA30OBATEJIBHOI'O ITPOLHECCA 11O JUCHUIIJIMHE
IlepeyeHb JMIEH3MOHHOTO IPOTPAMMHOI0 00ecIeYeHms :

MoitOduc crangaprtaeii. Cornamenne Ne CK-281 ot 7 wuronst 2017. [lata 3akimrodeHHS -
07.06.2017. Cpoxk aeicTBus JIULICH3UH - 0€3 OTpaHUYCHUS CPOKA.
Directum RX.Cornamrenune Ne 20-1255 ot 31.08.2020. Cpok aetictust mutier3un 31.08.2021.

Ilepeuenn HH(OPMAIMOHHBIX CIPaBOYHBIX cUCTeM, pecypcos HH(OPMAIMOHHO-
TeJIEKOMMYHUKAIUOHHOI ceTn « AHTEepHET»:

CnpaBouno-npaBoBas cucreMa ['apant. JJoroBop Ne 58419 ot 22 nexa6ps 2015. Cpok neiictBus
JMIICH3UH -0€3 OTPaHNYEHUS CPOKa

-CnipaBouHo-mipaBoBasi cuctema Koncyabrant +. JloroBop Ne 163/223-V/2020 ot 14.12.2020.
Cpoxk neiictBus aunen3un 10 31.12.2021

11. OMMCAHUE MATEPUAJIbHO-TEXHUYECKOM BA3bI, HEOBXOJIUMOM 115
OCYHECTBJIEHUA OBPA30OBATEJIBHOI'O ITPOLHECCA 11O JAUCHHUITJIMHE
Peanuzanus yueOHOI JUCIUTINHBI OCYIIECTBIISIETCS C HCIIOJIb30BaHUEM

MaTepHalibHO-TeXHUUecKoi 6a3bl YpI' DY, obecneunBaroliell mpoBeeHNEe BCeX BUAOB YyUE€OHbIX 3aHATUI
1 Hay4HO-MCCJIEI0BATENbCKOM U CAMOCTOSTENIbHON paboThl 00yUaromMXCs:

CriennanpHble TOMELICHUS NPEACTaBISIIOT COO0O0N ydeOHblEe ayTUTOPUM JJsl MPOBEACHUS BCEX
BUJIOB 3aHSITUMN, TPYNIOBBIX U MHANBUAYAIbHBIX KOHCYJIbTALUN, TEKYIIETO KOHTPOJISI M TPOMEKYTOUHOU
aTTeCTalluu.

[TomeneHust Juisi CaMOCTOSITENILHOM pabOThI 00YUaAIOLIUXCSI OCHAIIIEHB KOMITBIOTEPHON TEXHUKOM
C BO3MOYKHOCTBIO MOAKIIOYEHHs K ceTd "VHTepHeT" M oOecneueHHeM J0CTyla B 3JIEKTPOHHYIO
nH(pOpMaIIMOHHO-00pa3oBaTeNbHYIO cpeny Ypl DVY.

Bce nomemieHuss  yKOMIUIEKTOBaHBl — CHEIMAIM3UPOBAHHOM  MeOelbl0 M OCHAIICHBI
MYJIbTUMEAUINHBIM 00OPY/IOBAHUEM CIIEIO00pYAOBaHHEM (MH(POPMAIMOHHO-TEIIEKOMMYHUKAITMOHHBIM,
MHBIM KOMIBIOTEPHBIM), JIOCTYIIOM K HH()OPMALMOHHO-IOMCKOBBIM, CIPABOYHO-IIPABOBBIM CHCTEMaM,
ANEKTPOHHBIM OMOJUMOTEYHBIM cHUCTEMaM, Oa3aM JaHHBIX JACHCTBYIONIET0 3aKOHOJAATENbCTBA, WHBIM
MH(OPMALIMOHHBIM pecypcaM CIYKalllUMU JUIs TpeAcTaBieHus yuyeOHOW wuHdopManuu Oo0bIION
ayJTUTOPHH.

Jns mpoBeneHMs 3aHATHH JIGKLMOHHOTO THIA TPE3EHTALUMU W JIpyrue ydeOHO-HarIsHbIe
lT(\(‘,(\ﬁVlﬂ nﬁecneqvmamnrwe TeMaTuuecKkme UM CTNATITNNT



