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PaGouas mporpamma
0o0pa3oBaTeNbHON MPOrpaMMbl BBICIIETO0 00Opa3oBaHUs - IMpOrpaMMbl OakajaBpuaTa, pa3pabOTaHHON B

cootrBeTcTBUU ¢ PT'OC BO

BBEJAEHUE

JTUCHUUTUIMHBI  SIBJSIETCS.  4YacThI0  OCHOBHOM  MpodecCHOHaTbHOM

dI'oC BO denepanbHbIN TOCYIapCTBEHHBIM 00pa30BaTEIbHBIA CTAHAPT BBICIIETO
oOpa3oBaHmus - OaKaaBpuaT Mo HampasiieHU o moaAroToBku 38.03.02 MeHeKMeHT
(mpuka3z Muno6praayku Poccun ot 12.08.2020 1. Ne 970)

I1C

1. HEJIb OCBOEHUSA JUCIUIIJINHBI

Llenpi0 OCBOCHUS TUCIUILINHEI SBISETCS (POPMHUPOBAHUE Y CTYACHTOB TEOPETUYECKUX 3HAHUU U
MPAKTUYECKUX YMEHHM NpuU u3ydeHHUH (OpM U COAEpKAHMS YIPABICHUECKUX JIOKYMEHTOB, CHUCTEM
JOKYMEHTAIMH, a TAKKE U3yUYEHHUE IBUKEHUS JOKYMEHTOB B OpraHU3al1y.

2. MECTO JUCHUIIJIMHBI B CTPYKTYPE OIIOII

JucuuriuHa OTHOCUTCS K BApUATHBHOM YacTH y4eOHOTO IJIaHa.

3. OBBbEM JUCHHUIIVINHBI

Yacos
Camocrosrens
KonTakrtHas pabora
(110 yu.3aH.) Has paboTa
IIpomesxyTOouHBII KOHTPOJb | Beero 3a ’ yd.3at. B TOM YHCIIE 3.e.
ceMecTp MMOATOTOBKA
Bcero Jlabopato KOHTPOJIBHBIX U
PHBIE KYPCOBBIX
Cemectp 9
3auer, KonTponbsHas pabora 180 16 16 160 5

4.lIJTAHUPYEMBIE PE3YJIbTATbI OCBOEHUSA OITOII
B pesynbrate ocBoenuss OIIOII y BbITycCKHHMKA MOJDKHBI OBITH COPMHPOBAHBI KOMIETEHIUH,
ycraHoBieHHbIe B cooTBeTcTBUU PT'OC BO.
[Tpodeccuonanpupie kommnereHuu (I11K)

udp 1 HauMeHoBaHME
KOMIIETEHIINH

Nuaukatopel JOCTHKEHUS KOMITETCHITUN

MHGOPMAIMOHHO-aHATUTHYECKUI

[1K-4 dopMHUpOBaHHE
MPEIJIOKEHU I o
COBEPIIEHCTBOBAHHIO

MapKCTHHFOBOﬁ TIOJIMTHKH

N-1.I1K-4 3naTs:

PeiHOYHBIE METOBI XO341CTBOBAHUS, 3aKOHOMEPHOCTH M OCOOEHHOCTH
Pa3BUTHS SKOHOMUKH

Oco0eHHOCTH KOHBIOHKTYPHI BHYTPEHHETO U BHEITHETO PhIHKA TOBAPOB U
ycIyr

[Icuxonorudeckre 0cCOOEHHOCTH MOBEACHUS TOJEH pa3HBIX BO3PACTOB B
Pa3IUNYHBIX KU3HEHHBIX CHUTYaIASIX

NJ1-2.1TK-4 YmeTs:

JlaBaTb  peKOMEHJAIMi TI0 COBEPIICHCTBOBAHWIO  WHCTPYMEHTOB
KOMILJIEKCa MapKETHUHTa

Hcnonp30BaTh METOBI MPOTHO3UPOBAHUS COBITA MPOAYKIIUU U PHIHKOB
Co3pnaBaTh OTUETHI MO PE3YJIbTATAM MapPKETUHIOBOTO MCCIIEIOBAHUS




I1K-4 ®opMupoBaHue
NPEIJI0KEHU N 1o
COBEPILIEHCTBOBAHUIO

MapKeTI/IHFOBOI\/'I TIOJIMTHKH

NJ-3.11K-4 MeTh NpakTUUECKUN OIIBIT:

[TonroroBka OTYETOB U PEKOMEHJAIMI MO pe3ylbTaTaM MapKETHHTOBBIX
HCCIIEIOBAHU I

@opMuUpOBaHUE TPEIIOKEHUN 10 COBEPIICHCTBOBAHUIO TOBAPHOMU
TIOJTUTUKU
dopmMupoBaHue
TIOJTUTUKH
dopMHUpoOBaHUE MPEATIOKEHUN 110 COBEPIICHCTBOBAHUIO CUCTEM COBITA U
MPOJaX

dopMUpoBaHUE MPEMIOKEHUN MO YIYUYIICHUIO CUCTEMbI MPOJIBHIKECHUS
TOBapOB (YCJIYyT) OpraHu3aluu

npezmo;erHﬁ II0 COBEPIICHCTBOBAHHIO HeHOBOﬁ

OpraHU3aIMOHHO-YIPABJICHYECKHUH

IIK-5
COOTBETCTBHA
MapKETHHI'OBOI'O IIJ1aHa
TOpFOBO-HpOMHH.IJ'IGHHOﬁ
BBICTaBKH KOHI SN n
6I/I3HCC-HHaHy TOProBo-
HpOMI:IHIJIGHHOfI BBICTaBKH

Oo0ecrieuenue

NJI-1.11K-5 3nats:

OCHOBBI MapKETHUHIOBBIX KOMMYHHMKAallMi, B YaCTHOCTH WHCTPYMEHTHI
IPOJABMKEHMSI, pEKJaMa, CBSA3M C OOLIECTBEHHOCTBHIO, CIIOHCOPHHT,
MHTEPHET-MapKETHHT

HNHCcTpyMEHTBI TalilM-MEHEJDKMEHTa TEeXHOJIIOTHH BEICHUS IIEPETOBOPOB

NJ-2.11K-5 YmeTts:

BreictpanBath 3 QeKTUBHBIC B3aUMOJICUCTBUS C TOJPA3ACICHUSIMU
OpraHHu3alUy AJs JOCTH)KEHUS 1LIEJIEBBIX PE3yJbTaTOB MPOEKTa TOPrOBO-
MIPOMBIIIJICHHOW BBICTABKHU.

CornacoBblBaTh HMHTEpPECHl U YOEKIaTh IMPEACTABUTENCH KIFOYEBBIX
UTPOKOB OTPACIIM SKOHOMUKH, B paMKax KOTOPOW OpraHu3yeTcs TOProBO-
MIPOMBIIIJICHHAs] BBICTABKA, IAPTHEPOB, CIIOHCOPOB IPUHUMAThH Y4acTHE B
MEPOTIPUITHIX, HAMPABICHHBIX Ha MPOJIBIJKEHHE TMPOEKTa TOPIrOBO-
MIPOMBIIIUICHHOM BBICTaBKH. VICIIONIB30BaTh COOBITHS, MMPOUCXOASAIINE BO
BpeMsi  OpraHU3ald  TOPrOBO-TIPOMBIIUICHHOW  BBICTaBKH,  JJIA
3¢ (HeKTUBHOTO MPOABMKEHUSI TOPTOBO-TIPOMBIIIIICHHON BBICTABKH CEpIIU
[[EJIEBBIX ayAUTOPUN YUaCTHUKOB U TTAPTHEPOB




[1K-5 Oo0ecrieuenue
COOTBETCTBHUSI MapKETHHTOBOTO

IJIaHa
TOPrOBO-MPOMBIIIIJIEHHON
BbBICTaBKU KOHUIICIIIIUN u

Ou3HeC-TIaHy TOProBO-
MIPOMBIIIIJICHHON BBICTABKU

N-3.11K-5 Brnagets HaBbIKaMu (TpyIOBbIE JEHCTBUSA):
dopMupoBaHHE  PEKOMEHJAIUMKA  JUIsi  paOOTHHKOB/TIOAPA3CIICHUMA

opraHusan -  OpOPECCHOHATBHOTO  OpraHM3aTopa  TOPTrOBO-
MPOMBIIIJICHHBIX ~ BBICTABOK, OTBETCTBEHHBIX 32 MApKETHHI, IO
pa3paboTke OpeHI-KOIOB u CTpaTeruu MIPOIBHYKCHHS

TOPrOBO-TIPOMBILIUIEHHOM BBICTaBKH

Koopaunamuss ~ B3aUMONEWCTBUSL ~ CTPYKTYPHBIX  MOJpa3JeicHUN
OpraHM3aliy MO0 BOIpPOCaM pa3padOTKH M peanu3aly MepOonpUsTU
MapKETHUHTOBOTO IJIaHA TOPTOBO-IIPOMBIIIJICHHON BBICTaBKH

KoHTponb  COOTBETCTBHSA peanM3yeMOro IUIaHa MEPONPUATHA 10
MIPOJBUKEHUIO TOPTOBO-MIPOMBIIIJICHHONW BBICTABKM MHUCCHUU W LENSIM
TOPTOBO-IIPOMBIIIJICHHOM  BBICTaBKM, a  TaKXke  COIJIAIICHUSM,
JOCTUTHYTBIM C MapTHEPAMH, CIIOHCOPaMH, YYaCTHUKAMH OTJEJIbHbBIX
KaTeropuu

3aKioueHue COTJallleHuH O COTpYIAHHYECTBE B cdepe MpOABHKEHUS
TOPTOBO-IIPOMBIIIJICHHON  BBICTAaBKH €O  CPEICTBAMH  MAacCOBOM
nHpopmaruu (coBmMecCTHO c pabOTHUKAMU/TIOIPA3ACTICHUSAMU
OpraHu3aIH - npo¢ecCnOHaTHLHOTO opranuzaropa
TOPTOBO-TIPOMBIIUICHHBIX BHICTABOK, OTBETCTBEHHBIMU 32 MAPKETHHT)
Pa3zpaborka miaHOB paboT B cdepe agMUHUCTPUPOBAHUS, OOHOBJICHHUS
KOHTEHTA U MPOJBUKECHUSI CaliTa TOPrOBO-IIPOMBIIIIICHHOM BBHICTaBKU
Opranuzanys UCIIOTHEHUS IJIAHOB paldoT B cdepe aAMUHUCTPUPOBAHMS,
OOHOBJICHHS KOHTEHTa M MPOJBIKEHUS CaiiTa TOProOBO-IIPOMBIILICHHON

DITOTADIY I

5. TEMATHYECKUM IUIAH

Yacos

Tema

KonrakTHas padora .(1o y4.3aH.)

Kontpois
Bcero CamocrT. P

HaumenoBaHue TeMbl CaMOCTOATEIIbH

4acoB JlaGoparop | Ilpakrtuyec | pabora

Jlexumn oit paboTsI
HBIE K€ 3aHATHS

Cemectp 9

176

Tema 1.

obecrieueHus.

OcHoBHbIE HOHSTHS B chepe
JIEJIONPOU3BOJICTBA. 3aKOHOAATEIbHOE H
HOPMaTHUBHO-METOIUYECKOE 34 5 32
perynupoBaHue JIOKYMEHTAllMOHHOTO

CIIPABOYHOM TIPaBOBOM CUCTEMBI

Hcnonw3oBanue

OpTraHHu3allMOHHBIC,

Knaccugukanuss BHUIOB  JOKYMEHTOB.
Ctpykrypa  JOKyMeHTa.  PeKBU3UTHI.
Tema 2. |bmanku.  Cuctemsl  gokymeHrtanuu:| 38 6 32

MH(OPMALIMOHHO-CITPABOYHBIE

pacHopsIIUTEIbHEIE,

Tema 3.

CtpykTypa AeloBOro mHCbMa. S3BIK U
CTUJIb JICJIOBBIX MMHUCEM

35 3 32

Tema 4.

XpaHEeHue

CocraBnenue HOMEHKJIATyphI Je.
dopmupoBaHHe ned. [ToaroroBka
JOKYMEHTOB K IepeJjaye Ha AapXUBHOE

33 1 32

Tema 5.

JOKYMCHTaMU

Cucrema ynpaBji€HUS DJIEKTPOHHBIMU

36 4 32




6. ®OPMbI TEKYIIEI'O KOHTPOJISI 1 TIPOMEXXYTOUYHOM ATTECTAIIUA

IKAJIBI ONEHUBAHUA
Paznen/Tema Bn ouerotHoro Omnucanue OLEHOYHOTO CPEICTBA Kpurepun
CpeAcTBa OLICHUBAHHUS
Texymmit kouTposas (Ilpunoxenne 4)
3aaHus pernpoLyKTUBHOTO YPOBHS,
II03BOJIIOIIME OLIEHUBATh U IUarHOCTUPOBATH
PasHOypOBHEBbIE 3HaHHUE (aKTHIEeCKoro Marepuaia (6a3oBbie Ouenupaercs
Tema 1 3a71a4H U 320aHHS MOHATHS, AJITOPUTMBI, (PAKTHI) U YMEHHE 3HAHHUC
(Tpuoxene 4) [IPaBUJIbHO UCII0JIb30BATh CIICLUAIbHBIC IIOJIyYCHHOT O
TEPMUHBI U ITOHATHS, Y3HaBaHUE OOBEKTOB Marepuajia
M3y4YEHUs B paMKaxX OIPEIEICHHOI0O pa3aena
JUCHUTIINHEL.
3aaHusl penpoLyKTUBHOIO YPOBHS,
[I03BOJIAIOIIME OLEHUBATh U TUarHOCTUPOBATH
PasHOypOBHEBbIE 3HaHue (pakTHyecKoro mMarepuaia (6a3oBbie OuenuBaercs
Tema 2 sajaun v sajapus  |NOHATHA, QITOPUTMBL, (baxThl) U yMeHUE 3HaHue
(HpI/IJ'IO)KeHI/Ie 4) IIPAaBUJIBLHO MCIIOJIB30BATh CHICIIAAIBHBIC IMOJIYYCHHOI'O
TEPMUHBI U MOHSATHUS, Y3HaBaHHE O0BEKTOB Marepuana
M3y4YEeHUs B paMKax ONPENEICHHOTO pa3aena
JUCHUTIINHBL.
3aaHus penpoLyKTUBHOTO YPOBHSI,
II03BOJIAIOIIME OLEHUBATh U TUarHOCTUPOBATH
PasHOypOBHEBbIE 3HaHue (pakTHyecKoro mMarepuaia (6a3oBbie OnenuBaercs
Tema 3 sajaun v sajapus  |NOHATHA, QITOPUTMBL, (baxThl) U yMEHUE 3HaHUe
(HpI/IJ'IO)KeHI/Ie 4) IIPAaBUJIIbLHO MCIIOJIB30BATh CHICIIAIBHBIC IMMOJIYYCHHOT'O
TEPMUHBI U IIOHATHSA, Y3HABaHHUE 00BEKTOB Marepuralia
M3y4EeHUs B paMKax ONPENEICHHOTO pa3aena
JUCHUTIINHBL.
3aJaHus pernpoIyKTUBHOTO YPOBHS,
ITO3BOJIAIOIINE OLIEHUBATh U TUarHOCTUPOBATH
Pasuoyposmessie | SHAHHE ¢bakTuueckoro Marepuaia (06a3oBble OnenuBaercs
Tema 4 sajaun u saganus |NOHATAA, AIrOPHTMBL, (bakThl) U yMEHUE 3HaHue
(Tpuoxene 4) IIPAaBUJILHO UCIIOJIb30BATh CIELUATIbHBIC IIOJIyYEHHOTO
TEPMUHBI U TIOHATHS, Y3HaBaHUE OOBEKTOB marcpuralia
H3y4YEeHUs B paMKaxX ONPEIEICHHOIO pa3aena
JUCIUTIINHEL.
3aaHus pernpoLyKTUBHOTO YPOBHS,
ITO3BOJIAIOIINE OLIEHNBATh U IMATHOCTUPOBATH
PasuoyposHessie | SHAHHE ¢bakTuueckoro Marepuaia (0azoBble OuenunBaercs
Tema 5 sajaun u saganus |NOHATAA, AIrOPHTMBL, (bakThl) U yMEHUE 3HaHue
(Ipurnosxenne 4) MpaBUIIbLHO MCIIOJIb30BaTh CIICLIMATIbHbBIC MOJYy9CHHOIO
TEPMUHBI U TIOHATHS, Y3HaBaHUE OOBEKTOB MaTcpuralia

HU3YUCHUS B paMKax OINPCACIICHHOTO pa3aciia
JUCHUITINHBI.

[IpomexyTtounslii koHTposb (IIpunoxenue 5)

9 cemectp (3a)

ouier JJIA 3a4€Ta

OMJIeT COCTOUT U3 | TEOPETHYECKOTO BOIIPOCa

1-100 6annoB




OIIMCAHUE HIKAJI OHEHUBAHUA

[Tokazarens omenku ocBoeHust OIIOII ¢opmupyercs Ha ocHOBE OOBEIMHEHHS TEKyLIEH W
MIPOMEXYTOUHOM aTTecTaluy 00y4aromerocs.

Iloka3zaTenb peUTUHIA [0 KaXKI0U NUCLMIUIMHE BBIPAKAETCA B IIPOLIEHTAX, KOTOPBIA ITOKa3bIBACT
YPOBEHb MOJATOTOBKH CTYJICHTA.

Texymas arrecranus. Mcmonb3yercs 100-OamnbHas cucrema orneHuBaHus. OleHKa pabOTHI
CTYJCHTa B TEYCHHH CEMECTpa OCYIIECTBIISIETCS MPENoiaBaTeieM B COOTBETCTBUU C Pa3pabOTaHHON UM
CHCTEMOM OLIEHKU y4eOHBIX IOCTHKEHUH B Mpoliecce 00y4eHHs M0 JaHHOH JUCIUIUIHHE.

B pabounx mnporpamMmax IUCHUIUIMH U TPAKTUK 3aKPEIUICHbl BUAbI TEKYIIEH aTTeCTallHH,
IUTAHUPYEMBIE PE3yIbTaThl KOHTPOJIBHBIX MEPOIPUATHIA U KPUTEPHH OLIEHKU y4eOHBIN JOCTHKEHHH.

B teuenune cemectpa npenogaBareaeM IpOBOJUTCA HE MEHEE 3-X KOHTPOJIbHBIX MEPOIIPUATHMN, 11O
OLICHKE JIEATEIBHOCTU CTyAcHTa. Eciy nocelenys 3aHsATUi 110 TUCLHUILIMHE BKJIIOYEHBI B PEUTHHI, TO
JaHHBIN TIOKa3aTelNb cocTaBisieT He Oonee 20% OT MaKCUMAalbHOTO KOJMYECTBA OAJIJIOB M0 AUCLHUILIHHE.

[TpomexyTounast arrecranus. Mcmonb3yercs S-0amipHas cucteMa oneHnBaHus. O1eHKa paboThI
CTYICHTa MO OKOHYAHUIO JUCHUUIUIMHBI (4acTH TUCIUIUIMHBI) OCYIIECTBISIETCA IMpEnojiaBaTeieM B
COOTBETCTBHH C pa3pabOTaHHOW UM CHUCTEMOM OIEHKH JOCTH)KEHHUI CTyJeHTa B mpolecce 00yueHHs 10
naHHoW nucuuruinHe. [IpoMexxyTouHas attectanus TakKe MPOBOJAUTCS MO OKOHYAHUIO (OPMUPOBAHUS
KOMIIETEHIIUH.

[lopsinok mepeBoja peWTHHra, MPEeIyCMOTPEHHBIX CHUCTEMOH OLIEHMBAHUS, MO AUCIUIUIMHE, B
MATHOAILTHHYIO CUCTEMY.

Bricokuit yposenb — 100% - 70% - oTnnyHO, XOpOLIO.

Cpennmnii ypoBeHb — 69% - 50% - yI0BI€TBOPUTEIHHO.



Iloxa3zaTeab OEHKH

Ilo 5-6aMJbHOM cHCTEME

XapakTepuCTHKA MOKa3aTesi

100% - 85%

OTJIIMYHO

00712/1at0T TEOPETUICCKIUMH 3HAHUSIMH B TIOJTHOM
o0beMe, MOHUMAIOT, CAMOCTOATEIILHO YMEIOT
MPUMEHSTh, UCCIICIOBATh, UACHTH(DHUIIUPOBATD,
aHaJIM3UPOBATh, CUCTEMATU3UPOBATH, PACIIPENEIATH 110
KaTeropusiM, pacCUuTaTh MOKa3aTeIH,
KJ1acCU(UIIUPOBATh, pa3padbaTbIiBaTh MOJEIIH,
ITOPUTMU3UPOBATH, YIIPABIATH, OPraHU30BaTh,
IJJAHUPOBATh MPOLECCHI UCCIIEIOBAHNUS, OCYILECTBIIATh
OIICHKY pe3yJIbTaTOB Ha BHICOKOM YPOBHE

84% - 70%

XOPpOLIO

00J1a1a10T TEOPETUUECCKUMU 3HAHUSIMU B TIOJITHOM
o0beMe, MOHUMAIOT, CAMOCTOATEILHO YMEIOT
MPUMEHSITh, UCCIICIOBATh, UACHTHU(DHUIIUPOBATH,
aHaJIM3UPOBATh, CUCTEMATU3UPOBATH, PACIIPENEIATH 110
KaTeropusiM, pacCUuTaTh MOKa3aTeIH,
KJ1acCU(UIIUPOBATh, pa3padbaTbiBaTh MOJEIH,
ITOPUTMU3UPOBATH, YIIPABIATH, OPTaHU30BATh,
IJIAHUPOBATh MPOLECCHI UCCIEA0BAaHUS, OCYLIECTBIATh
OIICHKY pe3yJIbTaTOB.

MoryT OBbITh JONYIICHBI HEAOYEThI, UCTIPABICHHBIC
CTYACHTOM CaMOCTOSITEJIEHO B IPOIECCE PA0OTHI
(oTBeTa U T.1.)

69% - 50%

YJI0BJIETBOPUTEIILHO

0071a/1at0T OOLIMMH TEOPETUUECKUMH 3HAHUAMHU, YMEIOT
HPUMEHSTh, UCCIIEI0BaTh, UAECHTU(PHUIIUPOBATS,
aHAJTM3UPOBATh, CUCTEMATH3UPOBATD, PACTIPEACIIATH 110
KaTeropusiM, pacCUMTaTh MOKA3aTeNH,
KJIAaCCU(UITUPOBATH, pa3padaThIBaTh MOJICIIH,
ITOPUTMU3HUPOBAThH, YIIPABIATh, OPraHU30BATh,
TUTAHUPOBATH MPOIECCHI UCCIIE0OBAHUS, OCYIIECTBISITD
OLIEHKY pe3yJbTaTOB Ha CPEAHEM YPOBHE.
Jomnyckarorcs ommOKy, KOTOpbIE CTYACHT
3aTPyIHAETCS UCIPABUTh CAMOCTOSITENBHO.

49 % wu meHee

HEYAOBJICTBOPUTCIILHO

00J1a1aI0T HE MOJIHBEIM 00BEMOM OOIIMX
TEOPETUYECKUMU 3HAHUSIMU, HE YMEIOT
CaMOCTOSTCIIBHO HpI/IMCHflTI:, ucciaeaoBarhb,
UACHTU(PHUIIMPOBATH, AaHATU3UPOBATH,
CHCTEMAaTU3UPOBATh, PACTIPEACIIATH 110 KATETOPHSIM,
paccuuTaTh MoKa3aTenu, KiaccuuimnpoBarb,
paszpabaThIBaTh MOJIETH, AJITOPUTMHU3UPOBATH,
YIPaBJISITh, OPTAaHU30BATh, IJIAHUPOBATH MPOIECCHI
MCCJICIOBAHMS, OCYIIECTBIISThH OIICHKY PE3YyIbTaTOB.
He copmupoBanbl yMeHUS 1 HABBIKU IS PEIICHUS

100% - 50%

3a4TCHO

XapaKTECPHUCTHUKA ITOKAa3aTEJIA COOTBETCTBYCT
«OTIIMIHO», «XOPOII0», «YAOBJICTBOPUTCIILHO»

49 % wu meHee

HE 3a4TCHO

XapaKTECPHUCTHUKA IMOKAa3aTECJId COOTBETCTBYECT
«HCYOOBJICTBOPUTCIBLHO»

7. COAEP KAHUE JTUCHUITJIMHBbI

7.2 ConeprkaHre IpaKTHUECKUX 3aHATUI U 1a00paTOpHBIX paboT




Tema 1. OcHOBHBIE TOHATHSA B chepe JeTOoNPOrU3BOACTBA. 3aKOHOIATEbHOE U HOPMAaTHBHO-METOANYECKOE
peryaupoBaHue JTOKYMEHTAllMOHHOro obOecnedeHus. lcrnonb3oBaHue cHpaBOYHOM IPaBOBOW CHCTEMBbI
Koncynprantlntoc.

[Tonsatus «uHpOpPMAIUL», «IOKYMEHT», «IOKyMEHTallMOHHOe oOecneueHue ympasienus (JOVY)».
CaoilicTBa U IpU3HaKU JOKyMeHTa. Mcnonb3oBaHue cripaBouHOil npaBoBoil cucrembl Koncynsrantllnoc.
Hcnonp3oBanue cripaBOYHOM MPaBOBOM cUCTEMBI ['apaHT.

Tema 2. Knaccudukanus BuaoB H0KyMeHTOB. CTpykTypa aokymeHTa. PexkBusuthl. brnanku. CucreMbl
JOKYMEHTAIIUH: OPTaHU3AIMOHHBIC, PACIIOPSIUTEIbHbBIE, HH()OPMAIIMOHHO-CITPABOYHBIC

Knaccudukanus, yHupukanus W CcTaHTapTH3aUUs B JeJIONpou3BoAcTBe.  [IpaBmma odopmiteHus
PEKBH3HUTOB JIOKYMEHTOB. BllaHKH JJOKyMEHTOB: BUJIbI OJIAHKOB M TIOPSIIOK PACIIONIOKECHUSI PEKBU3HUTOB B
OnaHke.

I'OCT P 7.0.97-2016. HaumonanesHsbii cranaapT Poccuiickoit @enepannu.

Tema 3. CprKTypa JIEJIOBOro mMUchMa. SI3BIK U CTUJIb JEIOBBIX ITHCEM

OdopMieHHe IETOBBIX TUCEM

Tema 4. CocraBiienne HOMCHKIJIaTypPhbI ICII. cDOpMI/IpOBaHI/Ie nen. [Toaroroska JAOKYMCHTOB K II€peaavc Ha
APXHUBHOC XPAHCHUC

Homenxknarypa nen. Cpoku xpanenus nen. dopMupoBaHue J1el: OCOOCHHOCTH OQOpMIICHUS el B
3aBUCUMOCTH OT CPOKOB UX XPaHEHUSs, JIUCTHI 3aBEPUTEIIN, BHYTPEHHSISI OMKCh, O0JI0XKKA JIea.

Tema 5. Cucrema ynpapiieHus 3JIEKTPOHHBIMH IOKyMEHTaMU

Cuctema ynpaBieHUs 3JEKTPOHHBIMHU JOKYMEHTaMM: XapaKTEPUCTUKH, IPOEKTUPOBAHHE M BHEIPEHUE.
Bunet COJl. Ponmu mnonb3oBareneil. YBenomieHue ucnongHuteneid. OCHOBHbIE OM3HEC-TIPOIIECCHI B
JIOKyMeHTO0000poTe. Pe3ynbTaTsl OU3HEC-IIPOLIECCOB TOKYMEHTOO00POTA.

CO/1 DIRECTUM RX. Moayns AamunauctpupoBanue. Moayib Jenornpon3BoacTBO

7.3. ConeprkaHue caMOCTOATEIbHONU paboThI

Tema 1. OcHOBHBIE TOHATHS B chepe JeoNPOnu3BOACTBA. 3aKOHOIATEIbHOE U HOPMAaTUBHO-METOANYECKOE
peryivpoBaHie JOKYMEHTAllMOHHOro obecrnieueHus. Vcmonbp3oBaHHe CIPaBOYHOW MPABOBOM CHCTEMBI
KoncynprantlInroc.

. OcHOBHBIE TIOHATHA B c(epe AeTONpPOU3BOACTBA. 3aKOHOJATEIbHOE M HOPMATHBHO-METOJUYECKOE
peryiaupoBaHue JTOKyMEHTAllMOHHOro obecnedeHus. Vcnonb3oBaHuE CHPaBOYHOM MPaBOBOW CHCTEMBbI
KoncynsranTlIntoc.

3aKoHOJIaTeIbHOE M HOPMATUBHO-METOIMYECKOE PETyIUPOBaHUE JOKYMEHTAIMOHHOTO 00eCIeyeHHs

Tema 2. Knaccudukanus BugoB nokymeHToB. CTpykTypa nokymeHTa. PexBusutbl. bmanku. Cucrembl
JOKYMEHTAIH: OpraHU3allMOHHBIE, PaCIOPsIUTENbHbIE, HH()OPMAIIMOHHO-CIIPAaBOYHBIE

Knaccudpukauus BunoB pokymeHToB. CTpykTypa mgokyMeHTa. PexBusutbl. bnanku. Cucremsl
JOKYMEHTAIH: OpraHU3allMOHHBIE, PaCIIOPSINTENbHbIEe, HH()OPMAIIHOHHO-CIIPABOYHBIE.

CucreMbpl JOKYMEHTAl[MM: OpraHU3allMOHHbIE, pAaCHOPSAUTEIbHbIE, HHPOPMAIIMOHHO-CIPABOYHBIE,
KaJpoBbIe U (PUHAHCOBO-OyXranrepckue JOKYMEHThI. TpeOoBaHMs K COCTaBICHUIO U O()OPMIICHHUIO

Tema 3. CTpyKkTypa 1€10BOTr0 NUChMa. SI3bIK U CTHIIb JI€TIOBBIX MTUCEM
CTpyKTypa Ae10BOro MuchMa. SI3bIK ¥ CTHIIb JIETOBBIX TTHCEM




Tema 4. CocTtaBiieHre HOMEHKIATYpbl 1en. PopmupoBanue Aen. [loaroroBka JOKyMEHTOB K mepeaade Ha
apXUBHOE XpaHEHHE

CocraBnenne HoMmeHKIaTypbl nen. ®DopmupoBanue nen. lloaroroBka JOKYMEHTOB K MepeAade Ha
apXHUBHOE XpPaHEHHE

dopmupoBaHuE Je7a: 0COOCHHOCTH O(OPMIICHHUS e B 3aBUCUMOCTH OT CPOKOB MX XpPaHEHHS, JIUCTHI
3aBEpUTENIH, BHYTPEHHSSI OMKCh, 0010KKa nena u ap. [lonstus "onuck nena. [Topsmok cocraBneHus u
odopmileHus onucel Ha Jiesia TOCTOSTHHOTO, BpEMEHHOI'0 CPOKOB XpaHEeHHUsI, Ha JieJa [0 JTUYHOMY COCTaBY

Tema 5. Cucrema ynpaieHus 3JIEKTPOHHBIMU TOKyMEHTaMU

Cucrema ynpasiieHUs JIEKTPOHHBIMU JOKYMEHTAMHU

Pabota ¢ cpaBouyHMKaM# MOJYJS « Y TIPaBICHUE AIEKTPOHHBIMU TOKyMeHTaMn». Co3/laHie TOKyMEHTa U3
mabnona, u3 IlpoBojHuKka JOKyMeHTOB M 3amad. OrtmnpaBka nokymenta B DireCtumRX u3 BHemHux
IIPUIIOKEHUHN.

Monayinb JIoroBopHbIE TOKYMEHTHI.

7.3.1. IlpuMepHBIE BOPOCHI JIJIsi CAMOCTOSITENILHOM MOATOTOBKH K 3a4€Ty/IK3aMEHY
[Tpunoxenue 1

7.3.2. IlpakTuyeckue 3aJaHusi MO JUCHUUIUIMHE JJIS CAMOCTOATEIbHOW TOJATOTOBKH K
3a4eTy/3K3aMeHy
[Tpunoxxenue 2

7.3.3. IlepeueHb KypcoBbIX paboOT
He npexycmotpeno

7.4. DnekTpoHHOE NOPTQPOINO0 00yHIaroIIerocs
pasMmernaercs KOHTpobHas pabora

7.5. Meronndeckue peKOMEH/IAIMH 110 BBIMOJIHEHUIO KOHTPOJIBHOM padoThI
pUIOKEHUeE 6

7.6 Meronnueckue peKOMEHallH 110 BBIITOJIHEHUIO KYpPCOBOM pabOThI
He penycMoTpeno

8. OCOBEHHOCTH OPI'AHU3AIIMU OBPA3OBATEJIBHOI'O
IMPOLHECCA MO AMCIUIIVIMHE U1 JINL C OT'PAHUYEHHBIMUA
BO3MOXHOCTAMHA 310POBbA

Ilo 3as6n1enurw cmyoenma

B mensx n0oCTymHOCTHM OCBOEHMSI MPOTPaMMBbI JUISl JIMI C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMHU
3JI0pOBbsI IPU HEOOXOAUMOCTH Kadeapa odecrieunBaeT CleAYIOIINEe YCIOBUS:

- 0COOBIH MOPSIOK OCBOCHUSI AUCLUIIINHBI, C YI€TOM COCTOSHUS UX 3/10POBbS;

- DJIEKTPOHHbIE O00pa3oBaTeJIbHBIE PECypchl MO TUCHMIUIMHE B (GOpMax, aJalTHPOBAHHBIX K
OTPaHUYEHUSIM UX 3/I0POBBS;

- U3y4eHHe TUCUUIUIMHBI [0 WHAMBHUIYaTbHOMY y4eOHOMY IJIaHy (BHE 3aBUCHMOCTH OT (DOPMBI
oOyueHus);

- DJEeKTpOHHOe OOy4yeHHe | JAUCTAaHIMOHHbIE OOpa3oBaTeIbHBIE TEXHOJIOTUH, KOTOpbIE
MpelycMaTpuBaloT BO3MOKHOCTH MprUeMa-Tiepeaud HHPOpMaIH B TOCTYIHBIX JUIsl HUX popMax.

- noctyn (yAaJeHHBIM JOCTYN), K COBPEMEHHBIM NpPO(ECCHOHANBHBIM 0a3aM MaHHBIX H
MH(OPMALIOHHBIM CIIPAaBOYHBIM CUCTEMAaM, COCTaB KOTOpbIx onpeaeneH PII/I.




9. MEPEYEHb OCHOBHOM 1 I[OHOJIHI/ITEJII)HOfl YUYEBHOM JIUTEPATYPHI,
HEOBXO/UMOM JIJIs1 OCBOEHUS TUCIUTIJIAHBI
Caiit 0ubdamorexn YpI'ly
http://lib.usue.ru/

OcHoBHasi JiuTEepaTypa:

1. Kynses H.H., Jemymkun A.C. KonduaeHuuanbHOE AETONPOU3BOJICTBO U 3aIIMIIECHHBINA
AJICKTPOHHBIA JOKYMEHTOO0O0POT [DieKTpoHHBIA pecypc]|:YueOHuK. - MockBa: M3marenbckas rpyrmima
"Jloroc", 2020. - 500 — Pexxum mocryma: https://znanium.com/catalog/product/1212394

1. EBmoxumoBa JI.M., KopsOkun B.B. DneKTpoHHBIH JOKYMEHTOOOOPOT U oOecreyeHue
0€30IaCHOCTH CTaHJAPTHBIMU cpeacTBamu WINAOWS [DnekTpoHHBIH pecypc]:YueOHoe mocobue. -
Mocksa: OO0 "KYPC", 2019. - 296 — Pexxum noctyna: https://znanium.com/catalog/product/1001864

2. beixkoBa T. A., Kysnenmosa T. B. JlokymeHTanmmoHHOE oOecCneYeHUE YIpPaBICHUS
(menompousBOICTBO) [DneKkTpoHHBIH pecypc]: Yuebnoe mocobue. - Mocksa: OO0 "Hay4uHo-u3naTenbCKuii
tnearp MH®PA-M", 2020. - 304 — Pexxum goctyna: https://znanium.com/catalog/product/1078152

3. Hoponmna JI. A., HputukoBa B. C. Opranuzamnuss ¥ TEXHOJIOTUS JOKYMEHTAIMOHHOTO
obecrniedeHus yrpaBiieHus [ DIEKTPOHHBINA pecypc]: YueOHUK U IPaKTHKYM JUIS By30B. - MockBa: FOpaiit,
2022. - 233 — Pexxum goctyma: https://urait.ru/bcode/489555

JlonoiHUTeILHAS JIUTEpaTypa:

1. Kabamos C.}O. DnexkTpoHHOE MPaBUTEIHCTBO. DIEKTPOHHBIH JOKYMEHT0000poT. TepMuHbI 1
omnpezaeneHus [ANeKTpoHHbBIN pecypc]:YueOHoe nmocodue. - Mocksa: OO0 "Hay4HO-u31aTENbCKHUM LIEHTP
NH®PA-M", 2021. - 320 — Pesxum mocryma: https://znanium.com/catalog/product/1132150

2. llysanosa H. H., MBanoBa A. lO., lllyBaioBa H. H. OcHoBbl nemonmpousBoAcTBa. SI3bIK
CIIy’)keOHOTO JTOKYMEHTa:y4eOHUK W TPAKTHKyM JUIsl akaJeMU4Yeckoro OakanaBpuara: Ui CTYACHTOB

BY30B, O0y4arolUXcsl 10 PKOHOMUYECKUM HAIpaBJIEHUSAM U cnenuanbHocTsIM. - Mocksa: FOpaiit, 2017. -
27K

3. Turos /1.B., HaumoB A.H. DnekTpoHHOE aIMUHUCTPUPOBAHHE B FOCYIAPCTBEHHOM YIIPaBJICHUN
[OnexTpoHHBI pecypc]:YuebHoe mocobue. - Bosorma: ¢enepanbHoe Ka3eHHOE 00pa3oBaTelbHOE
yupeJieHue BbICIIero o0pa3zoBaHus «BoyoroacKuii HHCTUTYT IpaBa v 3KOHOMUKH DesiepanbHOM CiryKObl
UCIIOJTHEHUS Haka3zaHuii», 2019. - 78 — Pexxum moctyma: https://znanium.com/catalog/product/1229826

10. HEPEYEHb UH®OPMAIIMOHHBIX TEXHOJIOT Ui, BKJIIOYASA NIEPEYEHD
JIMOEH3UOHHOI'O TPOI'PAMMHOI'O OBECITEYEHUA U UTHO®OPMAIIMOHHBIX
CIIPABOYHBIX CUCTEM, OHJIAHH KYPCOB, UCIIOJIb3YEMBbIX ITPA
OCYHIECTBJIEHUU OBPA3OBATEJIbBHOI'O ITPOLHECCA IO JUCHUIIJIMHE
IlepeyeHnb JMIEH3NOHHOTO TPOTPAMMHOIO O0ecTeYeHH s :

Directum RX.Cornamenne Ne 21-1208 ot 31.08.2021. Cpok aeiictus nunensun 31.08.2022.

Microsoft Windows 10 .JloroBop Ne 52/223-110/2020 ot 13.04.2020, Akt Ne Tr000523459 ot
14.10.2020. Cpoxk neiictus aunensun 30.09.2023.

Microsoft Office 2016.JoroBop Ne 52/223-110/2020 ot 13.04.2020, Akt Ne Tr000523459 ot
14.10.2020 Cpok npetictust unier3un 30.09.2023.

Ilepeyenn HH(OpMALMOHHBIX CIPAaBOYHbIX cHCTeM, pecypcoB HH(popMaMOHHO-
TeJICeKOMMYHUKAIMOHHOH ceTH «AHTEpHET»:

CnpaBouHo-nipaBoBas cuctema KoncynbranT +. lorosop Ne 163/223-VY/2020 ot 14.12.2020. Cpoxk
nmercTeus nueHsnu 1o 31.12.2021



CnpaBouHo-nipaBoBas cuctema ["apant. JloroBop Ne 58419 ot 22 nexabpst 2015. Cpoxk neicTBust
TUIECH3UU -0€3 OTpaHNYCHUS CPOKa

11. OMUCAHUE MATEPUAJIbHO-TEXHUYECKOM BA3bI, HEOEXOJIUMOM JIJIsI
OCYHIECTBJIEHUA OBPA30OBATEJIBHOI'O ITPOLHECCA IO AUCHUITIJIMHE
Peanuzanus yueOHOM JUCLUTUIMHBI OCYILECTBIISACTCS C UCIIO0JIb30BaHUEM

MaTepHalibHO-TeXHIUUECKOH 6a3b1 YpI' DY, obecneunBaronieil mpoBeeHHE BCEX BUAOB YUCOHBIX 3aHITUN
1 Hay4YHO-MCCIIEeI0BATENbCKON U CaMOCTOSITENbHON PabOThl 00YJarOIIUXCA:

CrienuanpHble MOMENICHUS TPEACTABISIIOT COO0ON ydeOHbIE ayTUTOpPUM JJIsl MPOBEACHUS BCEX
BUJIOB 3aHITUH, I'PYNIOBBIX U MHIUBUIYAJIbHBIX KOHCYJIbTALUHN, TEKYIIETO KOHTPOJIS U IPOMEXKYTOUHOMH
aTTecTaluu.

[Tomerienus i caMOCTOATENBHOM pabOThl 00YyUYaAIOIIMXCSl OCHAILEHBI KOMIIBIOTEPHON TEXHUKOM
C BO3MOYKHOCTBIO MOAKIIOYEHHs K ceTd "MHTepHer" M oOecneueHHEeM JJ0CTyla B 3JICKTPOHHYIO
nH(popManMoHHO-00pa3oBaTeNbHYO cpeay Ypl DV.

Bce nomenieHuss = yKOMIUIEKTOBaHbl — CHELMATU3UPOBAHHOM  MeOENbI0 U OCHAIEHBI
MYJIbTUMEIUHHBIM 000OpYJOBaHUEM CHEL0O0pYHIOBaHHEM (MH(OPMAIIMOHHO-TEIEKOMMYHUKALMOHHBIM,
WHBIM KOMIBIOTEPHBIM), JOCTYIIOM K HH(OPMAaLHMOHHO-IOMCKOBBIM, CIIPABOYHO-TIPABOBBIM CHCTEMAaM,
JIEKTPOHHBIM OUOJIMOTEYHBIM CHUCTEMaM, 0a3aM JaHHBIX JAEHCTBYIOLIETO0 3aKOHOJATENbCTBA, WHBIM
MH(POPMALIMOHHBIM pecypcaM CIYKallUMU JUIST TpeACTaBiICHUs ydyeOHOW wuHMopManuu OobIIoi
ayJAUTOPUH.

Jns mpoBeneHHs 3aHSATHH JIGKHMOHHOTO THIIA TPE3EHTALMU W JIpyrHe Yy4eOHO-HATIIATHBIC
nocoOusi, o0ecreynBaroIIye TeMaTUYeCKHe HIUTFOCTPALIUU.



