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BBEJAEHUE

PaGouass mporpamMma JUCHUIUIMHBI — SIBJISICTCS  YacThIO  OCHOBHOW  MpodecCHOHATBHOU
0o0pa3oBaTeNbHON MPOrpaMMbl BBICIIETO0 00Opa3oBaHUs - IMpOrpaMMbl OakajaBpuaTa, pa3pabOTaHHON B
cootBercTBuu ¢ PI'OC BO

dI'oC BO denepanbHbIN TOCYIapCTBEHHBIM 00pa30BaTEIbHBIA CTAHAPT BBICIIETO
oOpa3oBaHmus - OaKaaBpuaT Mo HampasiieHU o moaAroToBku 38.03.02 MeHeKMeHT
(mpuka3z Muno6praayku Poccun ot 12.08.2020 1. Ne 970)

I1C

1. HEJIb OCBOEHUSA U CHUIIJIMHBI
Llenpi0 OCBOCHUS TUCIUILINHEI SBISETCS (POPMHUPOBAHUE Y CTYACHTOB TEOPETUYECKUX 3HAHUU U
MPAKTUYECKUX YMEHHM NpuU u3ydeHHUH (OpM U COAEpKAHMS YIPABICHUECKUX JIOKYMEHTOB, CHUCTEM
JOKYMEHTAIMH, a TAKKE U3yUYEHHUE IBUKEHUS JOKYMEHTOB B OpraHU3al1y.

2. MECTO JUCHOUIIJIMHBI B CTPYKTYPE OIIOII
JucuuriuHa OTHOCUTCS K BApUATHBHOM YacTH y4eOHOTO IJIaHa.

3. OBBbEM JUCHHUIIVINHBI

Yacos
Camocrosrens
KonrakrHas pabora
(10 yu.3a8.) Has paboTa
IIpomesxyTOouHBII KOHTPOJb | Beero 3a . yd.3aH. B TOM UHCIIE 3e.

CeMECTP MOATOTOBKA
Bcero Jlabopato KOHTPOJIBHBIX U

PHBIC KYPCOBBIX

Cewmectp 8
3aver | 180 | 32 | 32 | 148 [ s

4.1INTAHUPYEMBIE PE3YJIbTATBI OCBOEHMUSA OIIOII
B pesynbrare ocBoenus OIIOII y BbimycKHHKa JOJKHBI OBITH C(POPMHPOBAHBI KOMIETEHIIUH,
ycraHoBieHHble B cooTBeTcTBUM PI'OC BO.
[Tpodeccuonansubie kommnereHuu (1K)

HInudp n HaumeHOBaHUE

WNuanKkaTopsl JOCTUKEHHSI KOMITETEHITUI
KOMIIETEHIINHU

WH(pOpMaIMOHHO-aHATUTHYECKUMA

I1K-4 ®opmuposanue|/1-1.11K-4 3nats:

MPEJI0KEHU I 1o|PbIHOYHBIE METONBI XO3SMCTBOBAHUS, 3aKOHOMEPHOCTH M OCOOEHHOCTH
COBEPLIEHCTBOBAHUIO Pa3BUTHUSA DKOHOMUKH

MApKETUHIOBOW MOJUTHUKHU Oco0eHHOCTH KOHBIOHKTYPBI BHYTPEHHETO M BHEIITHETO PhIHKA TOBAPOB U
yciyr

[Tcuxonornveckne 0COOCHHOCTH TIOBEJCHUS JIIOJIEH Pa3HBIX BO3PACTOB B
DA3JIMYHBIX JKU3HEHHBIX CUTVAIIASIX

NJ-2.11K-4 Ymerts:

JlaBaTp  pekOMEHZAUMU 10 COBEPLICHCTBOBAHUIO  HMHCTPYMEHTOB
KOMIUIEKCA MapKETUHTA

Hcnonp30BaTh METOIBI IPOTHO3UPOBAHUS COBITA MPOTYKIIUU W PHIHKOB
Co3/1aBaTh OTYETHI 10 PE3YABTATAM MAPKETUHIOBOIO MCCIICIOBAHUS




I1K-4 ®opMupoBaHue
NPEIJI0KEHU N o
COBEPILIEHCTBOBAHUIO

MapKeTI/IHFOBOI\/'I TIOJIMTHKH

N-3.11K-4 IMeTh NpakTUYECKUH OIBIT:

[ToaroroBka OT4ETOB M PEKOMEHALUN IO pPe3yabTaTaM MapKETHHTOBBIX
HCCIICIOBAHUI

dopMUpOBaHUE TMPEIIOKEHUH 1O COBEPIICHCTBOBAHHWIO TOBAapPHOM
MOJTUTUKHU
dopmMupoBaHUe
MOJTUTUKHU
dopmupoBaHue NMPEATIOKEHUHN 110 COBEPILIEHCTBOBAHUIO CUCTEM COBbITa U
MIPOJaX

®opMHUpOBaHUE MPEIIOKEHUN 10 YAYUIICHUIO CUCTEMBI MPOIABUKEHUS
TOBANOR (VCIIVT) ONDTAHURAITAHT

HpeI[J'IOH(eHI/Iﬁ II0  COBEPIICHCTBOBAHHIO HGHOBOﬁ

OpraHU3aIMOHHO-YIIPABJICHYECKHUM

IIK-5
COOTBETCTBHA
MapKCTHUHI'OBOI'O IjiaHa
TOpFOBO-HpOMBIIHJ'IGHHOfI
BBICTaBKH KOHICIIIHNHU u
6I/I3HCC-HHaHy TOPIroBO-
HpOMBIHIJIGHHOﬁ BBICTaBKH

Oo0ecrieuenue

NJ-1.1TK-5 3naTs:

OCHOBBI MapKETHUHIOBBIX KOMMYHHMKAlU{, B YaCTHOCTH HHCTPYMEHTBI
MPOABIDKEHHSI, pEKJIaMa, CBS3M C OOIIECTBEHHOCTHIO, CIIOHCOPHUHT,
MHTEPHET-MapKETHHT

HNHCcTpyMEHTBI TaliM-MEHEDKMEHTa TeXHOJIIOTUH BEICHHUSI IIEPErOBOPOB

NA-2.1IK-5 Vmers:

BricTpauBath 3(QeKTuBHBIE B3aUMOACHCTBUS C MOJApa3JCICHUIMU
OpraHu3alyy I JOCTHKEHUS LIEJIEBBIX PE3yJbTaTOB MPOEKTa TOPrOBO-
MIPOMBILLIIIEHHOW BBICTABKHU.

CornacoBblBaTh MHTEpPECHl M yOE€XKIaTh MPEACTaBUTENCH KIIIOUEBBIX
WUTPOKOB OTPACIN IKOHOMHMKH, B paMKaxX KOTOPOIl OpraHU3yeTcsi TOProBo-
IIPOMBIIIIJIEHHAs] BBICTABKa, IAPTHEPOB, CIIOHCOPOB IPUHUMATh Y4acTUE B
MEpONPHUSITHUSIX, HANPABICHHBIX HA MPOABUKEHUE IIPOEKTAa TOPrOBO-
MIPOMBIIIJIEHHON BBICTaBKH. MCIOIB30BaTh COOBITHS, MPOUCXOSIINE BO
BpeMs  OpraHu3aluud  TOPrOBO-IIPOMBIIUICHHOW  BBICTaBKHM,  JUIS
3¢ GEKTUBHOTO MPOIBHKEHUSI TOPrOBO-IIPOMBIIIUICHHON BBICTABKH CEPIH
IIEIEREIX AVIUTONUN VUACTHUKOR U TANTHENOR

N-3.11K-5 Brnagets HaBbIKaMu (TpyAOBbIE JEHCTBUSA):

dopMupoBaHHWE  pEKOMEHJAIUK it  paOOTHHUKOB/TIOAPA3ACIICHUN
OpraHM3alii -  Npo(ecCHOHANILHOTO  OpraHu3aropa  TOProBO-
MIPOMBIIIJICHHBIX BBICTABOK, OTBETCTBEHHBIX 32 MAPKETHHT, TI0 pa3paboTke
OpeHA-KOJIOB W CTpAaTeTHH MPOJBUKEHHUS] TOPTOBO-NPOMBIIIICHHOM
BBICTaBKH

Koopaunanus B3aMMOJICHCTBHS CTPYKTYPHBIX No/ipa3ieNeHui
OpraHu3alyy IO BOMpOcaM pPa3pabOTKH M pean3alid MEpONPHUATUN
MapKETHUHTOBOTO IJIaHA TOPTOBO-ITPOMBIIIIJICHHON BBICTaBKH

KoHTposib  COOTBETCTBUS peaiu3yeMoro IjlaHa MEPOIPHUATHNA  TIO
MPOJIBM>KEHUIO TOPTrOBO-TIPOMBIIVIEHHONW BBICTABKM MHCCHUU U LIEJISAM
TOPrOBO-TIPOMBIIIJIEHHONH ~ BBICTAaBKH, a  TaKXKe  COIVIAIICHUSIM,
JOCTUTHYTBIM C TApTHEpPaMH, CIOHCOPAMH, yYaCTHUKAMHU OTJEIbHBIX
KaTeropuit

3aKioueHre COTNAlIeHH O COTpyAHUYEeCTBE B cdepe MpOoIBHIKEHUS

TOPTOBO-TIPOMBIIIZICHHON  BBICTAaBKH  CO  CPEJICTBAMH  MacCOBOM
uHpopMaIU (coBmMecTHO c pabOTHUKAMU/TIOIPA3/IETICHUAMHU
OpraHu3aIu - poeCCHOHATBLHOTO opranuzaropa

TOPTOBO-TIPOMBIIIJICHHBIX BHICTABOK, OTBETCTBEHHBIMH 32 MAPKETHHT)
Pa3zpaboTka miaHOB paboT B chepe agMHUHUCTPUPOBAHUS, OOHOBIICHHS
KOHTEHTA M MIPOJIBIKEHHS CaiiTa TOPrOBO-TIPOMBIIIJICHHOH BBHICTaBKH
Opranu3anys UCIOJHEHH MJIaHOB paboT B chepe aAMUHUCTPUPOBAHMS,

v v
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5. TEMATUYECKHAM IJTAH




Yaco
KonrakTHas pabora .(0 y4.3aH.)
Tema Bcero CamocT. Konrpo,
HanmeHnoBaHnue TeMbl CaMOCTOSATCIIbH
JacoB JlaGoparop | Ipaktuuec | pabora .
Jlexuun oit paboTsI
HBIC KHE 3aHATUA
Cemectp 8 180
OcHOBHBIE  TIOHATHS  DJIEKTPOHHOTO
Tema 1. [moxymeHTOOOOpOTA. OcHoBHble| 28 4 24
KOHIENIH 0e30yMaKHOH TEXHOJIOTHUHU
Opranuzanus OKYMEHTAIOHHOI'O
Tema 2. [P H AOKYMEHTa 30 6 24
oOecrneveHus yIpaBJICHNs B OpraHU3aIuu
Opra"uzanyst  JJIEKTPOHHOH  CHCTEMBI
Tema3. | P P 38 6 32
yIpaBIeHUS TOKYMEHTOO00POTOM
Cucrema aBJICHUSL  DJICKTPOHHBIMHU
Tewma 4. yrp P 44 10 34
JIOKyMEHTaMHU
3ammura wuHbGOPMALMM B CHCTEMax
Tema 5. Gop 40 6 34
3JICKTPOHHOTO JIOKYMEHTA
6. ®OPMbI TEKYIIEI'O KOHTPOJISI U ITPOMEXYTOYHOU ATTECTAILIUN
IIKAJIBI OIEHUBAHMSI
Bug ontenounoro Kpurepun
Paznen/Tema aon OrnrcaHue OIEHOYHOTO CPEACTBA prTep
cpeicTBa OLIEHHBaHUS
Texymuit konTpouss (Ilpunoxenue 4)
10 6amnoB - 3a
Hanuune 80%
MPaBUIIbHBIX
OTBETOB Ha
TECTOBBIC 3aJaHUS;
7 GamioB - 3a
Hanuune 70%
MPaBUIIbHBIX
OTBETOB Ha
TECTOBBIE 3aaHUS;
CucreMa  CTaHJAPTUXOBAHHBIX  3aJaHHUI
Tect (Ilpunoxxenue P ’| 5 6arnn - 3a Hanuuue
Tema 1 MO3BOJISIIONIAsT aBTOMATU3UPOBATh MPOLEAYPY

4)

M3MEpEeHUs YPOBHS 3HaAHUM 00y4daroIerocs

50% npaBUIBHBIX
OTBETOB Ha
TECTOBBIE 3a1aHHUS;

3 Gana - 3a HaIM4Ke
40% npaBUIBHBIX
OTBETOB Ha
TECTOBBIE 33/IaHHUS,

1 6ann - 3a HanUuue
30% npaBHIIBHBIX
OTBETOB Ha
TECTOBBIE 3aaHUS.




3anaHus pernpoayKTUBHOTO YPOBHS,
MIO3BOJISIONINE OIICHUBATh M JHATHOCTUPOBATH
3HaHHe (pakTHYecKoro marepuania (6azoBbie

Pa3zHoypoBHEBbIE [IpaBUIBLHOCTH
Tema 2 3ajaun ¥ 3aganus |0 A, AITOPHTMEL, (axrer) u ymenne BBITIOJIHEHHUS
(Tpunoxernue 4) |MPABHIBHO HOMONB3OBATE CICLHATBHEIE I—
TEPMHHBI U MIOHATHUS, Y3HaBaHUE OOBEKTOB
U3yUYEHHsI B paMKax OIPEJesIEHHOTO pa3/ena
JUCIUIIAHEIL,
3ananus pernpolyKTUBHOTO YPOBHS,
MO3BOJISFOIINE OIICHUBATh U JHATHOCTUPOBATH
PasHoypOBHEBbIE 3HaHHWE (paKTHUECKOro Marepuaia (6a3oBbie TIpaBHIBHOCTS
Tema 3 sajaun ¥ sagaHms | o A, AITOPHTMEL, (axTe1) 1 ymerme BBITMIOJTHEHUS
(Mpunosenue 4) |PABHIBHO HCNIONE30BATE CrelalbHbIe sayaHuit
TEPMHHBI U TIOHSATHUS, Y3HaBaHUE 00BEKTOB
M3YYEHHUS B paMKaX ONpPEJEICHHOTO pa3iena
JUCIHUIIIINHBI.
3aanus pernpoyKTUBHOTO YPOBHS,
MTO3BOJISFOIINE OIICHUBATh U JIMATHOCTUPOBATH
PasHOypOBHEBbIE 3HaHHWE (paKTHUECKOro Marepuaia (6a3oBbie TIpaBHIEHOCTS
Tema 4 sajaun ¥ sagaHus | O A, AITOPHTMEL, (haxrrl) u ymenme BBITIOJTHEHUS
(Tpunoserue 4) |PABHIBHO HCNIONE30BATS CIELHMANLHEIC sayIaHHit

TCPMHHBI U IIOHATHA, Y3HABAHUC 00BEKTOB
HN3YUCHUSA B paMKax OIPCACICHHOI'O pa3acia
JUCIHUITIINHBI.

KpaTKOG HN3JI0KCHHUEC B IIMCBbMCHHOM BHJIC Ilonmora PACKPBITHA
MOJIYYCHHBIX PE3YJIbTATOB TCOPETUYCCKOI'O H| TCEMBbI U FHY6I/IH3

Pedepar .
Tema 5 MPAKTUYECKOTO aHAIM3a ONPEICIICHHON TEMBI, OCBOCHUS
(ITpunoxxenue 4) - .
B paMKax KOTOpOH aBTOp pacKpbhiBaeT CYTh| IMOHSITUHHOIO
MCCIIETYeMOH POOIIEMBI anrmapara.

ITpomexyTtounsriit kouTpoib (IIpunoxenue 5)

buner g4 3adera

buner conepKUT OANH TEOPETUIECKHI BOIIPOC 100 Gannos
(mpunoxenue 5)

8 cemectp (3a)

OIIMCAHME IIKAJI OONEHNUBAHUA

[Toxazarens ounenku ocBoeHus OIIOIl ¢dopmupyercs Ha ocHOBE OOBEAMHEHHS TEKyIIEW u
IIPOMEKYTOUHOM aTTecTali 00yJyaroIerocs.

IToka3zaTenb peUTUHIA MO KaXI0M NUCLMIUIMHE BBIPAKAETCA B IIPOLIEHTAX, KOTOPBIA ITOKA3bIBAET
YPOBEHB IIOJATOTOBKU CTYJEHTA.

Texymas arrecranusa. Mcnomesyercs 100-OamnpHasi cucrema oueHuBaHusi. OleHka pabOThI
CTY/IEHTa B TEYEHUHU CEMECTpa OCYIIECTBISETCS IMPENoiaBaTelieM B COOTBETCTBHU € pa3pabOTaHHONW UM
CUCTEMOM OLIEHKH Y4€OHBIX JOCTH)KEHUI B IIpoliecce 00y4eHHMs 110 JaHHOM TUCIUIUINHE.

B pabouux mnporpamMmax IUCHMIUIMH M TPAKTUK 3aKpEIUIeHbl BUIBl TEKYyLIEW aTTecTaluw,
TUTAHUPYEMBIE PE3YNbTaThl KOHTPOJIBHBIX MEPONPUATUN U KPUTEPUH OLEHKU y4EOHBIHN TOCTHKEHUH.

B teuenue cemectpa nmpenoaBaTesieM IPOBOAUTCS HE MEHEE 3-X KOHTPOJIBbHBIX MEPOIIPUATHIL, 110
OIIEHKE JIEATENBbHOCTU CTyJIeHTa. Ecau mocemenus 3aHsATiid M0 JUCHUIUIMHE BKIFOYEHBI B PEUTHHT, TO
JAHHBIN MOKa3aTesb cocTapisieT He Oonee 20% 0T MaKCUMaIbHOTO KOJIMYeCTBa OAJJIOB MO JUCIUIUIMHE.

[Tpomexxyrounast arrectanus. Mcmons3zyercs S-0amipHas cuctema oneHuBaHusa. OreHka padoThl
CTYIEHTa MO OKOHYAHHIO JUCLUIUIMHBI (4acTH JUCLUIUIMHBI) OCYILIECTBIISIETCA IPENOJaBaTEIeEM B
COOTBETCTBUH C pa3pabOTaHHON MM CHCTEMOM OIIEHKH JOCTHKEHUMN CTYAEHTa B Ipolecce 00y4eHHs Mo
naHHOM aucrumuHe. [IpoMexxyTouHas aTrTecTanus TakKe MPOBOAMTCS MO OKOHYAHUIO (pOpMHpOBAHUS
KOMIIETEHITUH.

[Topsinok mepeBosia pEeHTHHIA, MPEAYCMOTPEHHBIX CHCTEMOM OIIEHMBAaHMS, IO AMCLMILIMHE, B
IATHOATUTHHYIO CHCTEMY.

Beicokuit yposens — 100% - 70% - oTnin4HO, XOpOIIO.

Cpennmii ypoBeHb — 69% - 50% - y10BI€TBOPHUTEIHHO.




Iloxa3zaTeab OEHKH

Ilo 5-6anabHOM cHcTEME

XapakTepuCTHKA MOKa3aTesi

100% - 85%

OTJIIMYHO

00712/1at0T TEOPETUICCKIUMH 3HAHUSIMH B TIOJTHOM
o0BbeMe, MOHUMAIOT, CAMOCTOATEILHO YMEIOT
MPUMEHSTh, UCCIICIOBATh, UACHTH(DHUIIUPOBATD,
aHaJIM3UPOBATh, CUCTEMATU3UPOBATH, PACIIPENEIATH 110
KaTeropusiM, pacCUnTaTh MOKa3aTeIH,
KJ1acCU(UIIUPOBATh, pa3padbaTbIiBaTh MOJEIIH,
ITOPUTMU3UPOBATH, YIIPABIATH, OPraHU30BaTh,
IIJIAHUPOBATh MPOLECCHI UCCIEA0BAHUS, OCYLIECTBIATh
OIICHKY pe3yJIbTaTOB Ha BHICOKOM YPOBHE

84% - 70%

XOPpOLIO

00J1a1a10T TEOPETUUECCKUMU 3HAHUSIMU B TIOJITHOM
o0beMe, MOHUMAIOT, CAMOCTOATEILHO YMEIOT
MPUMEHSITh, UCCIICIOBATh, UACHTHU(DHUIIUPOBATH,
aHaJIM3UPOBATh, CUCTEMATU3UPOBATH, PACIIPENEIATH 110
KaTeropusiM, pacCUuTaTh MOKa3aTeIH,
KJ1acCU(UIIUPOBATh, pa3padbaTbiBaTh MOJEIH,
ITOPUTMU3UPOBATH, YIIPABIATH, OPTaHU30BATh,
IJIAHUPOBATh MPOLECCHI UCCIIEOBAHUS, OCYILECTBIATh
OIICHKY pe3yJIbTaTOB.

MoryT OBbITh JONYIICHBI HEAOYEThI, UCTIPABICHHBIC
CTYACHTOM CaMOCTOSITEJIEHO B ITPOIecce pabOThI
(oTBeTa U T.1.)

69% - 50%

YJI0BJIETBOPUTEIILHO

0071a/1at0T OOLIMMH TEOPETUUECKUMH 3HAHUAMHU, YMEIOT
HPUMEHSTh, UCCIIEI0BaTh, UACHTU(PHUIIMPOBATS,
aHAJTM3UPOBATh, CUCTEMATH3UPOBATD, PACTIPEACIIATH 110
KaTeropusiM, pacCUMTaTh MOKA3aTeNH,
KJIacCH(pUIUPOBATH, pa3padaThIBaTh MOJEINH,
ITOPUTMU3HUPOBAThH, YIIPABIATh, OPraHU30BATh,
TUTAHUPOBATH MPOIECCHI UCCIIE0OBAHUS, OCYIIECTBISITD
OLIEHKY Pe3yJIbTaTOB Ha CPEAHEM YPOBHE.
Jomnyckarorcs ommOKy, KOTOpbIE CTYACHT
3aTPyIHAETCS UCIPABUTh CAMOCTOSITENBHO.

49 % wu meHee

HEYAOBJICTBOPUTCIILHO

00J1a1aI0T HE MOJIHBEIM 00BEMOM OOIIMX
TEOPETUYECKUMU 3HAHUSIMU, HE YMEIOT
CaMOCTOSTCIIBHO HpI/IMCHflTI:, ucciaeaoBarhb,
UACHTU(PHUIIMPOBATH, AaHATU3UPOBATH,
CHCTEMAaTU3UPOBATh, PACTIPEACIIATH 110 KATETOPHSIM,
paccuuTaTh MoKa3aTenu, KiaccuuimnpoBarb,
paszpabaThIBaTh MOJIETH, AJITOPUTMHU3UPOBATH,
YIPaBJISITh, OPTAaHU30BATh, IJIAHUPOBATH MPOIECCHI
MCCJICIOBAHMS, OCYIIECTBIISThH OIICHKY PE3YyIbTaTOB.
He copmupoBanbl yMeHUS 1 HABBIKU IS PEIICHUS

100% - 50%

3a4TCHO

XapaKTECPHUCTHUKA IMOKAa3aTECJId COOTBETCTBYECT
«OTIIMIHO», «XOPOII0», «YAOBJICTBOPUTCIILHO»

49 % wu meHee

HE 3a4TCHO

XapaKTECPHUCTHUKA IMOKAa3aTECJId COOTBETCTBYECT
«HCYOOBJICTBOPUTCIBLHO»

7. COAEP KAHUE JTUCHUITJIMHBbI

7.2 ConeprkaHre IpaKTHUECKUX 3aHATUI U 1a00paTOpHBIX paboT




Tema 1. OcHOBHBIE MOHATHS JIEKTPOHHOTO JOKYMEHTO0O0O0poTa. OCHOBHBIE KOHIENIMU 0e30yMakHOI
TEXHOJIOTUH YIPaBICHUS

Wudopmannonnslie pecypchl opranuzanuu. [loHsTHe 1oKyMeHTa.

DJEeKTPOHHBINA JOKYMEHT: ONpe/esieHne, CTPYKTYpa, OrpaHuYeHHs UCnoib30BaHus. OCHOBHbIE (YHKIIUU

nokymeHtoB. FOpumuueckass cuna jgokymenta. Cranpaptusanus. YHHDHUUIUpOBaHHAsS —cHCTEMa
TOKVMEHTAITUI Ornanuyedud ReTeHUS ﬁ\n\/mwnm"n TlnT(WPH’T‘ﬂﬂﬁﬂﬂﬂ’T‘ﬂ R CORNEMEHHOU ONTAHURATIAN

Tema 2. OpFaHI/ISaHI/IH JOKYMCHTAIIMUOHHOI'O obecrieueHus YIIpaBJICHUA B OpraHu3aliuu

OCHOBBI  OpraHu3ali JOKYMEHTOOOOpOTa NPEANpPUSATHI: MOHATHE, CXeMa JOKYMEHTOO0OpoTa,
KOJIMYECTBEHHbBIE XaPAKTEPUCTUKU JIOKVMEHTO000DOTA.

Tema 3. Opranuzaius 3JIeKTPOHHON CUCTEMBI YIIPABIECHUS JOKYMEHTO000POTOM

DYHKIMOHA U apXUTEKTypa CUCTEM DIIEKTPOHHOTO

JOKYMEHTO000pOTA.

[TonHoOEHHOE OOECIIeYeHrne BCEX TPAAMIIMOHHBIX 3TAllOB PabOTHI C JOKYMEHTAMHU B JIEJIOIMPOU3BOJICTBE
(0OpaboTka M perucTpaius JOKyMEHTOB, yYeT, KOHTPOJIb MCIIOJIHCHUS, apXuBHpoBaHue). Opranusamnus
HH(bopMauHOHHoro oOMEHa W COBMECTHOW pabOTHI C KOPIOPATHBHBIMU XPaHHIMIIAMH HH(GOPMAIUH,
DOHHEBEIX T OVMAKHEIX JIOKVMCHTOR

Tema 4 CI/ICTCMa YIIPpaBJICHUS 3JICKTPOHHBIMU JOKYMCHTAMU

Cucrema ympaplieHUS! JCKTPOHHBIMH JOKYMEHTAMH: XapaKTePUCTHKH, MPOSKTHPOBAHKNE U BHEIPCHHC.
Bunet COJI. Ponm monb3oBareneii. YpempomieHue wucnoyiHuteiaeid. OCHOBHBIC OM3HEC-TIPOIECCHI B
JOKyMeHToOoOopoTe. Pe3ynbrarel OM3HEC-TIPOLECCOB TOKYMEHTOO00pOTA.

COJI DIRECTUM RX. Monviabe AaMUHHACTDUDOBAHKE, Monvip J1eIonnOr3BOACTBO

Tema 5. 3amura uapopMauu B cCUCTEMax 3JIEKTPOHHOTO TIOKYMEHTa
3aa4n 3amuTH HHQOPMAIIMK B CUCTEMAX IEKTPOHHOTO JOKYMEHTO000pOTA!

1. 3amuTa apxuBa ¢ailyioB u HH(GOpPMAIMK OT YHUUYTOKEHUS U MHBIX YIpO3 B Cllydae anmapaTHbIX cOOeB
WJIM B PE3YJIbTATE HAMEPEHHBIX JIEHCTBUH MOJIb30BATEIECH.

2. 3ammra MHQOpPMALUMU OT yTeueK Npu ee HaxoxiaeHun B OJIO unu mpu nepenade B 00JIauHOE
XpaHWIHILE JIUOO KOHTPAareHTaM.

3. 3amura nHpOpMaIK OT KOMMPOBAHHUS JTIOOBIM CIIOCOOOM.

4 RammuTa TAaNHLIX OT VHIUTONEHTIT

7.3. ConeprkaHue CaMOCTOSITEIbHOM paboThI

Tema 1. OcHOBHBIE MOHATHS 3JEKTPOHHOIO JOKYMEHTO0OO0poTa. OCHOBHBIE KOHLENIMU 0e30yMakHOi
TEXHOJIOTUU YIIPABIICHUS

3aKOHOJATENBHOE U

HOPMAaTUBHO-METO/IMYECKOE PETYINPOBAHHE

JOKYMEHTAIIMOHHOTO 00ecreyeH sl

Tewma 2. Opraau3zanusi JTOKyMEHTAIIMOHHOTO 00eCTIeueHUs YIIPABJICHUS B OpraHU3aII

CucreMbl JOKYMEHTAIIMM: OpraHU3allMOHHBIE, PACIOPSAUTEIbHBIE, HWH(POPMAIIMOHHO-CIIPABOYHBIE.
TpeboBanust k CocraBieHuto u odopmienuto. Krnaccuduxanus, yHUpHUKalLus ¥ CTaHIApTU3aLUsS B
nenonpousBoacTBe. [lpaBuna odopmiieHUsT PEKBU3UTOB JIOKYMEHTOB. BIaHKKM JOKYMEHTOB: BHUIBI
0JIAaHKOB M TIOPSJIOK PACTIONOKEHHS PEKBU3UTOB B OJIaHKE.

T'OCT P 7.0.97-2016. HanmonaneHslil crannapt Poccutickoii denepanum.

Tewma 3. Opranu3zanusi SJeKTPOHHON CHCTEMBI YIIPABJICHHS TOKYMEHTOO00OPOTOM
YrpaBiieHne apXuBaMu dJIEKTPOHHBIX U OYMa)KHBIX TOKYMEHTOB.

Tema 4. Cuctema yrpaBiieHUs 3JIEKTPOHHBIMU IOKYMEHTaMU

CoBpemenHnas apxutektypa COJl: meHTpaTu30BaHHOE XPAHIINILE IEKTPOHHBIX JOKYMEHTOB, CHCTEMBI
yIpaBIeHUS] JOKYMEHTOOOOPOTOM, KOMMYHHKAI[MOHHAs Cpela, HWHTETPAlliOHHbIE U CHUCTEMHBIC
KOMIIOHEHTbl. OCHOBHBIE TEXHOJIOTUH, oOOecreyuBaroue pa3paboTKy CHUCTEM  3JIEKTPOHHOTO
JAokyMeHToobopoTa: Workflow, pacrioznaBanue TeKCTa, HIOTOYHOE CKAHMPOBAHUE, TEKCTOBAs AaHATUTHKA,




Tema 5. 3amura nHpopMaIK B cUCTEMaXx JIEKTPOHHOTO JTOKYMEHTa
OCOOEHHOCTH 3aIIUTHI AIEKTPOHHOIO IOKYMEHT0000pOoTa. 3aKOHOAATEIbHOE PETYIMPOBAHUE.

7.3.1. IlpuMepHBIE BOMPOCHI ISl CAMOCTOSITENILHOM MOATOTOBKH K 3a4eTy/IK3aMEHY
[Tpunoxenue 1

7.3.2. Ilpaktuyeckue 3aJaHusi MO JUCHUUIUIMHE JJI CAMOCTOATEIbHOW IOATOTOBKM K
3a4eTy/3K3aMeHy
[Tpunoxxenue 2

7.3.3. [lepedeHnb KypcoBBIX paboT
Y4eOHBIM IIAaHOM HE MPEAYCMOTPEHO

7.4. DnekTpoHHOE MOPT(OIHO 00yUIAOIIETOCS
V4eOHBIM IJIAHOM HE PETyCMOTPEHO

7.5. MeTtoanyeckue peKOMEH AU 10 BBIMOJHEHUIO KOHTPOJIBHOU PabOThI
Y4eOHBIM IITaHOM HE MPEAYCMOTPEHO

7.6 Meronuuyeckue peKOMEHIAINH 110 BBIIOJIHEHUIO KYPCOBOM pabOThI
He npenycmorpeno

8. OCOBEHHOCTHU OPTAHU3AIINU OBPA3OBATEJIBHOT'O
HPOLECCA IO JUCHUIIJIMHE 1J15 JIML C OT'PAHUYEHHBIMU
BO3MOXHOCTSAMU 3JIOPOBbS

Ilo 3aaenenuto cmyoenma

B mensax IoCTYymHOCTHM OCBOEGHHSI MPOTPAMMBbI JUISL JIMI C OTPAaHMYEHHBIMH BO3MOXKHOCTSIMHU
3II0POBBSI TIPU HEOOXOAUMOCTH Kadeapa odecrieunBaeT CIeAYIONINE YCIOBUS:

- 0COOBIH MOPSAIOK OCBOCHUS AUCLUIIINHBI, C YI€TOM COCTOSHUS UX 3/10POBBS;

- JJICKTPOHHBIE OOpa30oBaTEIbHBIE PECYpPChl MO AMCHUIUIMHE B (opmax, aJanTHPOBAHHBIX K
OTpaHUYEHUSIM UX 3[I0POBbSI;

- U3yYEHUE TUCHHUIUIMHBI TI0 UHIMBUAYAIHbHOMY Yy4€OHOMY IUIaHy (BHE 3aBUCHMOCTH OT (POPMBI
o0y4yeHHus);

- DJIEKTPOHHOE OO0y4YeHHMEe U JHUCTAaHIMOHHbIE O0O0pa30BaTENIbHbIE TEXHOJOTUH, KOTOpHIE
MpeycMaTpUBalOT BO3MOKHOCTH MpHUeMa-Tiepeaud HHPOpMAIH B TOCTYIHBIX JIJIsl HUX hopMax.

- goctyn (ymaJdeHHBIM JOCTYI), K COBPEMEHHBIM MPOQPECCHOHAIBHBIM 0a3aM JaHHBIX |
MHMOODMAIIMOHHBIM CTIDABOYHBIM CUCTEMAaM. COCTaB KOTODbIX onpeneneH PIT/I.

9. MEPEYEHb OCHOBHOM 1 JIONMOJTHUTEJIbHOM YYEBHOM JINTEPATYPHI,
HEOBXOJIUMOM 1151 OCBOEHUS JUCHUILJIAHBI
Caiit 0ubdmorexn YpI'ly
http://lib.usue.ru/

OcHoBHasi InTEpaTypa:

1. Pazmopoxusiii A. A. JIoKyMEHTHpOBaHWE YIPABICHUYECCKOW NEATEIBHOCTH. [DIEKTPOHHBIN
pecypc]:yueOHoe mocobue mo HampasieHuto moarotoBku 38.03.02 "MenemxMeHT" (KBamu(UKAIIHS
(crerrens)  "OakamaBp"). - MockBa: HWH®PA-M, 2018. - 304 — Pexum pgocryma:
https://znanium.com/catalog/product/969585

2. EBnokumona JI. M., Kopsokua B. B., Ileuibkun A. H., IlIBeukoBa O. I'. DmekTpoHHBII
JTOKYMEHTOO0OpOT U oOecrieyeHne 0e30MacHOCTH CTaHJapTHBIMU cpencTBaMu WIiNdows. [DeKTpOHHBIN
pecypc]:yueOHOe mocoOue Il CTYACHTOB BY30B, OOYYAlONIMXCS TO HAMpPaBJICHUSM TOJITOTOBKH
2.09.03.04 "IIporpammuas urxkenepuss" u 2.09.03.03 "Ilpuknannas unpopmaruka". - Mocksa: KYPC:
HNH®PA-M, 2019. - 296 — Pexum nocryna: https://znanium.com/catalog/product/1001864




3. AcaimeB A.M., Muponoa U. 1. OcHOBBI 1e10npou3BOICTBA. [ DNEKTPOHHBIN pecypc]|: YuebHoe
nocobue. - Mocksa: OOO "Hayuno-uznarensckuii nentp MHOPA-M", 2020. - 146 c. — Pexum nocrymna:
https://znanium.com/catalog/product/1059311

4. Kupcanoa M.B., Akcernos 0. M. Kypc nenonpoun3BoicTsa: TOKyMEHTAIIMOHHOE O0ecriedeHre
yrpaBieHus. [DNeKTpoHHBIN pecypc]:Yuebnoe mocodue. - Mocksa: OO0 "Hay4uHo-U31aTenbCKUiA IIEHTP
NH®PA-M", 2020. - 257 — Peskum mocryma: https://znanium.com/catalog/product/1088888

5. beikoBa T. A., Ky3uemoBa T. B. JlokymeHTanmoHHOe oOOECI€YEHHUE YIPABICHUS
(1emonpon3BOICTBO). [DnexTpoHHbIH pecypc]:YuebHoe rocobue. - Mocksa: 000
"Hayuno-uzparensckuii  unentp HMHPPA-M", 2020. - 304 c¢. — Pexum pocryna:

6. Hopoununa JI. A., VBanoBa JI. A., KapneueBa E. B., Ilmenko A. B., Pacuxuna JI. .
JlokyMeHTOBeICHHE. [ DIIEKTPOHHBIN pecypc]: YUueOHUK 1 MPAKTHKYM IS By30B. - MockBa: IOpaiit, 2020.
- 309 — Pexxum mocryna: https://urait.ru/bcode/450471

7. UlyBanosa H. H., iBanoBa A. FO. OcHOBBI 1€710TIPOU3BOACTBA. SI3BIK CIIyKeOHOTO JOKYMEHTA.
[DnekTpoHHBIN pecypc]:Y4eOHUK M MpakTHKyM s By30B. - MockBa: Opaiit, 2020. - 428 — Pexum
noctyna: https://urait.ru/bcode/450549

8. KazakeBuu T. A., Tkamuu A. W. JlokymeHToBeneHue. JIOKYMEHTAI[MOHHBI CEpPBHUC.
[DnekTpoHHBIN pecypc]:Y4eOHUK M MpakTHKyM IS By30B. - Mocksa: Opaiit, 2020. - 177 — Pexum
noctyna: https://urait.ru/bcode/452701

9. Kynses H.H., lemymkun A.C. KoHpuaeHIHaaIbLHOE IEIOMPOU3BOJICTBO W 3aIMIIECHHBINA
ANEKTPOHHBIA JOKYMEHTOOOOPOT. [DIeKTpOoHHBINA pecypc]:Yuebuuk. - MockBa: M3parensckas rpymmna
"Jloroc", 2020. - 500 — Pexxum mocryma: https://znanium.com/catalog/product/1212394

JlonoiHUTeILHAS JIUTEpaTypa:

1. KprokoBa H. II. JlokyMeHTHpOBaHME YIPABIECHYECKOM JEATEIbHOCTU. [DIEKTPOHHBIM
pecypc]:yueOHoe mocodue sl CTYIEHTOB BY30B, oOyuaromuxcs 1o crenuanbHoctd 080502 "Dxonomuka
W yIpaBlieHue Ha mpeanpustuu (mo orpacisam)". - Mocksa: UHOPA-M, 2013. - 268 — Pexum nocryna:
https://znanium.com/catalog/product/404350

2. 3BepeBa B.II., HazapoB A.B. Opranuzamnus u TeXHOJOTUS pabOThl ¢ KOHPUIACHIIUATbHBIMU
JOKYMEHTaMH. [DIeKTpoHHbII pecypc]|:YuebHuk. - Mocka: OOO "KVYPC", 2018. - 320 c. — Pexum
noctyna: https://znanium.com/catalog/product/754287

3. Kopuees M. K., ITmenko A. B., Mamypues B. A. [/lokyMeHTHpOBaHHE yNpaBIECHYECKON
nesitenbHOCTH + TecThl B DBC. [DnekTpoHHbIN pecypc]:YueOHUK U TpakTUKyM ISl By30B. - MoOCKBa:
FOpaiir, 2020. - 384 — Pexxum moctyma: https://urait.ru/bcode/450470

4. lllyBanosa H. H. Opranuzanust u TeXHOJIOTHS JOKYMEHTAIIMOHHOTO OOECTIeUeHUs yIpaBICHHUS.
[DmexTpoHHBIH pecypc]:YueOHHK M MpaKTUKyM Jjisi By3o0B. - MockBa: FOpaiit, 2020. - 265 — Pexum
nocryna: https://urait.ru/bcode/451066

10. HEPEYEHb TH®OPMAIIMOHHBIX TEXHOJIOT Ui, BKJIIOYAS ITEPEYEHD
JIMOHEH3UOHHOI'O TPOTPAMMHOI'O OBECIIEYEHUSA U THO®OPMALIMOHHBIX
CIIPABOYHBIX CHUCTEM, OHJIANH KYPCOB, UCIIOJIb3YEMBIX ITPHA
OCYHECTBJIIEHUU OBPA30OBATEJIBHOI'O ITPOLHECCA ITO JUCHUIIJIMHE
ITepedyenb JTMIEH3NOHHOTO NPOTPAMMHOIO O0eCTIeYCHHS:

Microsoft Office 2016.JoroBop Ne 52/223-110/2020 ot 13.04.2020, Akt Ne Tr000523459 ot
14.10.2020 Cpok npetictust utier3un 30.09.2023.

Directum RX.Cornamrenne Ne 20-1255 ot 31.08.2020. Cpok aetictust utier3un 31.08.2021.

Microsoft Windows 10 .JloroBop Ne 52/223-110/2020 ot 13.04.2020, Akt Ne Tr000523459 ot
14.10.2020. Cpoxk neiictus aunen3uu 30.09.2023.

Ilepeyenn HH(pOpMALMOHHBIX CIPAaBOYHBIX CHCTEM, pecypcoB HHpOpMALMOHHO-
TeJIeKOMMYHUKAIMOHHOM ceTH «AHTEepHeT»:

CrpaBouHo-nipaBoBasi cuctema ['apant. JloroBop Ne 58419 ot 22 nexaGpst 2015. Cpok aeicTBus
JUIEH3UU -0€3 OrpaHNYEHUs CPOKa



CrpaBouHo-mpaBoBas cuctema Koncynsrant +. Jloroop Ne 163/223-Y/2020 ot 14.12.2020. Cpok
nevicteus nureH3un g0 31.12.2021

11. OMUCAHUE MATEPUAJIbHO-TEXHUYECKOM BA3bI, HEOBXOIUMOM 115
OCYHECTBJIEHUSA OBPA3OBATEJIBHOI'O ITPOLECCA 11O JUCHUITJIMHE
Peanuzanus yueOHOM JUCLUTUIMHBI OCYILECTBIISACTCS C UCIIO0JIb30BaHUEM

MaTepHalIbHO-TeXHUYECKOH 6a3b1 YpI' DY, obecneunBaroieil mpoBeeHHE BCEX BUIOB YUCOHBIX 3aHITUN
1 Hay4YHO-MCCIIEI0BATENbCKON U CaMOCTOSITENbHON Pa0OThl 00YJarOUXCA:

CrienuanpHble MOMELICHUS TPEACTABISIIOT COO0ON ydeOHbIE ayTUTOPUM JJIsl MPOBEACHUS BCEX
BUJIOB 3aHTUH, I'PYNIOBBIX U MHIUBUIYAJIbHBIX KOHCYJIbTALUHN, TEKYIIETO KOHTPOJIS U IPOMEXYTOYHOMH
aTTeCTAllHU.

[Tomerienus i caMOCTOATENBHOM pabOThl 00YUYAIOIIMXCS OCHAILEHBI KOMIIBIOTEPHON TEXHUKOM
C BO3MOYKHOCTBIO MOAKIIOYEHHs K ceTd "MHTepHer" M oOecneueHHeM JJ0CTyla B 3JICKTPOHHYIO
nH(popMannoHHO-00pa3oBaTenbHy0 cpeny Ypl V.

Bce nomemieHuss  yKOMIUIEKTOBaHbl — CHELMAIM3UPOBAHHOM  MeOElbl0 M OCHALIEHBI
MYJbTUMEANHHBIM 000pYyIOBaHHEM CIero0opyaoBaHueM (HMH(DOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHBIM,
UHBIM KOMIBIOTEPHBIM), JOCTYIIOM K HH(OPMALMOHHO-IOMCKOBBIM, CIPAaBOYHO-IIPABOBBIM CHUCTEMaM,
AJIEKTPOHHBIM OHMOJIMOTEYHBIM CHUCTeMaM, 0a3aM MaHHBIX JCHCTBYIOUIETO 3aKOHOJATENLCTBA, WHBIM
MHGOPMALIMOHHBIM pecypcaM CIYKallUMU JUIsl TpeAcTaBieHus ydyeOHoH wuHbopManuu Oo0sbLION
ayJAUTOPHUH.

Jis mpoBeneHMs 3aHATUH JIGKLMOHHOTO THIA IPE3EHTALUMU U JIpyrue ydeOHO-HarJIsHbIe
lTﬂ(‘.ﬂﬁVl‘il nﬁe(‘.neqnnﬂminne TeMATUUeCKUe UITITHKCTNATITUUT



