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BBEJAEHUE

Pabouas mporpaMMa IUCHUIUIMHBI SIBJSETCS 4acThIO OCHOBHOM 0Opa3oBaTeIbHOW MPOTpamMMmbl
cpenHero npogeCCUOHAIBLHOTO 00pa30BaHUs - IPOTPAMMBI MTOATOTOBKH CIICIIUATICTOB CPEIHErO 3BEHA,
paspaboranHoii B cootBeTcTBUH ¢ PI'OC CITO

orocC CI110 denepanbHbI TOCYIapCTBEHHBI 00pa30BaTENIbHBIN CTAaHAAPT CPEAHETO
npodeccruoHaabHOro oopazoBanus o cneruaabHocT 40.02.03 [IpaBo u cyaednoe
agMuHUCTpUpoBaHue (puka3z MunoopHayku Poccun ot 12.05.2014 r. Ne 513)

I1C

1. HEJIb OCBOEHUSA U CHUIIJIMHBI

Lensamu MexaucIUIuInHapHOro Kypca «CyneOHoe 1enonpon3BOJICTBO»  SBISIOTCS:

- 03HAKOMJICHHE CO CTPYKTYpOI Cy/I0B U YMEHHUE OPraHU30BbIBATh padOTy COTPYAHUKOB arlrapara
cyzaa (CyabpH, TOMOIIIHUKA CY/IbU, CEKpeTaps CyAeOHOro 3aceiaHusl, KOHCYIbTaHTa U Jp.);

- nmpuoOpeTeHne CTyJeHTaMH 3HAaHUK B 00JAacTU OCYIIECTBJICHHS AENOMPOU3BOJICTBA B CyAax
Pa3IMYHbIX MHCTAHIIMM, COCTABIEHUS JOKYMEHTOB IIPOLIECCYATILHOTO XapaKTepa;

- MIOJIy4€HHEe 00y4YaroIUMCsl HAaBBIKOB MMUCbMEHHBIX U YCTHBIX (hOPM JETOBOTO OOIIECHUSI.

MexnucuuniaHapHblid Kype «Cyne6Hoe 1eI0Mpou3BOICTBO» OTHOCUTCS K NMPO(ECCHOHAIBHOMY
moaymo [IM.01 «Opranu3anmoHHO-TEXHUYECKOe o0ecreueHrne padboThl CyI0BY.

B pe3ynbrare ocBOEHUS MEXIUCIUIUIMHAPHOTO Kypca 00yJaromuics JOKEH:

3HaTh:

- HOPMaTUBHO-METOAMYECKHE JOKYMEHTHI IO TOKyMEHTAllMOHHOMY 00€CIIeUeHHUI0 paboThI CyAa;

- KJIacCU(UKALIUIO CITYyKEOHBIX TOKYMEHTOB U TpeboBaHus K HUM B cooTBeTcTBHH ¢ [[OCT;

- KOMITBIOTEPHYIO TEXHUKY M COBPEMEHHbBIE MH()OPMALMOHHBIE TEXHOJOTHUH; OCHOBBI OXpaHBI
TpyJa 1 TEXHUKHU 0€30MacHOCTH;

- OCHOBBI OXPaHBI TPy/la M TEXHUKH OE30MTaCHOCTH.

YMerTs:

- [10JIb30BaThCsl HOPMATUBHO-METOANYECKUMHU JJOKYMEHTaMHU 110 JEeJIONPOU3BOICTBY B CY/IE;

- BecTu paboOTy ¢ JOKyMEHTaMu (pEerucTpalus, KOHTPOJb HCIOIHEHHS, CIPaBOYHO-
nH(popManronHas pabora);

- COCTaBJIATh U 0OPMIIATE HOMEHKIIATYpPY /€] B CYy/JIE;

- (hopmMHpoOBaTH Ji€N1a Ha CTaUH MPUHATHS U Ha3HAYEHUS K Cy/1IeOHOMY pacCCMOTPEHHIO U MOCIIE UX
PaccCMOTpPEHMUS;

- COCTaBIIATh, PEJAKTUPOBATH U O(POPMIIATH OpraHU3aMOHHO-PACIOPAIUTENbHbIE JOKYMEHTHI,

- oOpaiarh K UCIOJIHEHUIO IPUTOBOPBI, PEIICHUs, ONPEeAEIeHNs U IIOCTAHOBIICHUS CY/1a;

- ICTI0JIb30BaTh HH(OPMALIMOHHBIE TEXHOJIOTHH IIPU TOKYMEHTUPOBAHUH U OpraHU3aluu padoThl ¢
JOKYMEHTaMH;

- OCYILIECTBIISATH IEPBUYHBIN YUET CTATUCTUYECKON HH(POPMAIMH B CyZie Ha OyMa)kHOM HOCHUTENIE U
B JIEKTPOHHOM BHUJIE;

- OCYUIECTBJIATH (DOPMHUPOBAHKE JAHHBIX ONEPATUBHON OTYETHOCTH;

- OCYILECTBIISAT CIIPABOYHYIO pabOTy MO y4yeTy cy[eOHON NPAaKTUKU B CYAE;

- OCYILECTBJISTH OCHOBHBIE MEpONPUATHS HAIPaBICHUS OPraHU3allMOHHOTO o0ecneveHus
JESTENbHOCTH CYyJ1a;

HMeTph npakTH4eCKui OIBIT:

- 110 OCYILIECTBIICHUIO TOTHOMOYHUI COOTBETCTBYIOLIETO paOOTHHKA arapara cy/ia B COOTBETCTBUU
C €r0 JOJDKHOCTHBIM PETJIAMEHTOM.

2.MECTO JUCHUIIJIMHBI B CTPYKTYPE OOII
JlucuuriuHa OTHOCUTCS K BApUATUBHON YacTH y4eOHOTO IJIaHa.

3. OFBEM JIUCHUIIJINHBI

IIpomesxyTounslit Yacos |




KonrakrHast pabora (1o y4.3aH.)
Camocrosrelns
IIpaxkTnueckue Has pa6ota
COHTDOE Bcero 3a SaHATHA, B TOM 4HCJIE
p CEMECTD Bcero | Jlexkmun BRITFOas IoAroTOBKa
Kypcosoe KOHTPOJIbHBIX U
MIPOCKTUPOBAHU KyPCOBBIX
e
Cemectp 4
3auer ¢ oleHKOI 0 | 132 | 98 | 34 66 0
Cemectp 5
3ayger c oneHkoil, Kypcosas 0 46 14 12 24 0
pabora
0 178 112 46 90 0

4.IINTAHUPYEMBIE PE3YJIbTATbBI OCBOEHUS OOII
B pesynbrate ocBoenust OOIl y BBIMYCKHHMKA JOJDKHBI OBITH C(HOPMHPOBAHBI KOMIIETCHIIUH,
ycraHoBieHHbIe B cooTBeTcTBUU PI'OC CIIO.

udp 1 HaumMeHoBaHME

KOMIICTCHII UM

Nuaukatopel AJOCTUKEHUS KOMITETCHIIUI

IIK 2.2 Ocy1ecTBisATh

odopmiteHne

ACII,

Ha3HAa4YCHHbBIX K Cy,[[e6HOMy

pa30oupaTenbCTBY

3HaTh:

HOPMAaTHBHO-METOJUYECKUE JTOKYMEHTHI 10 JOKYMEHTAI[MOHHOMY
obecrniedeHunto paboThl cya;

- Kj1accu(UKanuio CiIyKeOHbIX JOKYMEHTOB U TpeOOBaHMS K HUM B
cootBeTcTBUHu ¢ 'OCT;

-  KOMIBIOTEPHYIO TEXHHKY M COBPEMEHHBIC HH(POPMAIIMOHHBIC
TEXHOJIOTHH;

YMeTh:

- COCTaBIIATh U 0POPMIIATH HOMEHKIIATYPY JIe] B CY/e

- (opMHpOBaATH JieIa HA CTAIUU TPUHSATHS U HAa3HAUYCHHS K CyneOHOMY
PacCMOTPEHHIO U TIOCIIE UX PACCMOTPEHUS;

HMmeTh npakTU4EeCKUI OIBIT:

- 10 OCYHIIECTBICHHIO TIOTHOMOYHMI COOTBETCTBYIOIIETO pabOTHHKA
ammapara cyJa B COOTBETCTBUU C €T0 JOKHOCTHBIM PETJIAMEHTOM.




IIK 2.1 Ocy1ecTBasTh IpUEM,

pETHCTpALIHIO, y4er 51
XpaHeHue CyaeOHBIX  JIed,
BEIIECTBEHHBIX

A0Ka3aTCJIbCTB U TOKYMCHTOB

3HaTh:

- HOPMAaTUBHO-METOAMYECKHE JTOKYMEHTBHI
oOecrieyeHnIo paboThI Cya;

- KJIacCHU(UKALUIO CIY)KEOHBIX OKYMEHTOB M TpeOOBaHHS K HHM B
cootBercTBuM ¢ I'OCT;

o JOKYMCHTAOUMOHHOMY

-  KOMITBIOTEPHYIO TEXHHKY M COBPEMEHHbIE HMH(POPMAIIMOHHBIE
TEXHOJIOTHH;

VYMern:

- TOJB30BAThCS ~ HOPMATUBHO-METOAUYECKUMU  JIOKYMEHTAMU IO

JIEJIIONPOU3BOJICTBY B CYIIE;

- BeCTH PaboOTy C JOKyMEHTaMH (perucTpanus, KOHTPOJIb HCIIOJHEHHUS,
CIIpaBOYHO-UH(pOpMaImoHHas pabora);

- COCTaBJIATH M 0OPMIIATH HOMEHKIJIATYPY €T B CyJIe

- UCTOJIb30BaTh MH(POPMALIMOHHBIE TEXHOJIOTUH MPU JOKYMEHTUPOBAHUHU U
opranuzanuu paboThl ¢ JOKYMEHTaMH;

HMeTph npakTU4eCKui OIbIT:

- 10 OCYIIECTBICHHUIO IIOJIHOMOYUH COOTBETCTBYIOIIETO pPaOOTHHKA
amrmapara cy/Ja B COOTBETCTBUH C €0 JOJDKHOCTHBIM PETIaMEHTOM.

IIK 24 Ocy1iecTBIATH
perucrpaunuio, y4er H|3HaTh:
TEXHUYECKOE  O(OPMIICHHE|- HOPMATUBHO-METOJUYECKHE JOKYMEHTHI MO JIOKyMEHTAI[HOHHOMY
HCIIOJIHUTEJIbHBIX obecrnieueHnIo paboThI Cya;
JIOKyMEHTOB 10 CyHEOHBIM|- KIacCH(PUKAIMIO CIy)KEOHBIX JIOKYMEHTOB W TpPeOOBaHUS K HUM B
JIeJIaM. cootBeTcTBHH ¢ ['OCT;
- KOMIIBIOTEPHYIO TEXHHUKY M COBPEMEHHbIE HH(POPMAIMOHHBIE
TEXHOJIOTHH;
YMers:
- IIOJIb30BATbCS  HOPMAaTHUBHO-METOJMYECKUMHU  JOKYMEHTAMHM  IIO
JIEJIONPOU3BOJICTBY B CYJIE;
- BeCTH PaboOTy C JIOKyMEHTaMM (perucrpanus, KOHTPOJb HCIIOJHEHHUS,
CIpaBOYHO-UH(pOpMaILIMOHHAs paboTa)
HNMeTs MpakTUYECKUM OIIBIT:
- 10 OCYIIECTBICHHUIO ITOJIHOMOYUH COOTBETCTBYIOIIETO pabOTHHKA
anmnapara cyJa B COOTBETCTBHMH C €0 JOJKHOCTHBIM PErVIAMEHTOM.
[IK 2.3 OcymiecTBIAThH
M3BEILECHUE JIUIL, | 3HATE:
y4aCTBYIOIIMX B CyA€OHOM|- HOPMATHBHO-METOJMYECKHE [TOKYMEHTHI MO JOKyMCHTAI[HOHHOMY
pa3buparenbCcTBe, obecrieueHno paboThI Cy/a;
NPOU3BOJIUTh  PACCBUIKY M- KOMIBIOTEPHYKD TEXHHUKY U COBpEMEHHble MH(OpMAIMOHHBIE
BpYY€HUE CYZI€OHBIX [TeXHOJIOIHY;
JOKYMEHTOB M U3BEILIEHUI YMmers:
- T0JIb30BAaTbCsl ~ HOPMATHUBHO-METOJWYECKUMHU  JOKYMEHTAMH  IIO

JIeTIONPOU3BOICTBY B CYIIE;

- BeCTH PabOTy C JOKyMEHTaMH (PErHcTpanus, KOHTPOJb HCIIOJHEHWUS,
CIpaBOYHO-UH(POPMALIMOHHAS paboTa);

HMeTh npakTH4eCKui OIBIT:

- 10 OCYIIECTBJICHHIO TOJHOMOYHI COOTBETCTBYIOLIETO pabOTHHKA
ammapara cy/Ja B COOTBETCTBHH C €T0 JIODKHOCTHBIM PETJIAMEHTOM.




IIK 1.5 Ocy1ecTBIAThH
BEJICHUE cyneOHoMH
CTATHUCTUKH Ha OyMa)KHBIX

HOCHUTEIIIX U B BIIEKTPOHHOM
BUJIE

3HaTh:

HOPMAaTHBHO-METOANYECKUE JTOKYMEHTBHI
oOecrieyeHnIo paboTHI Cya;

- KJIacCHU(UKALUIO CIY)KEOHBIX JIOKYMEHTOB M TpeOOBaHHSI K HHUM B
cootBercTBum ¢ I'OCT;

o MJOKYMCHTAOUMOHHOMY

- KOMIIBIOTEPHYKD TEXHHKY U COBPEMEHHbIC HWH(OPMAIMOHHBIC
TEXHOJIOTHH;

VYMern:

- TOJB30BaThCS  HOPMATHUBHO-METOJUYECKUMH  JOKYMEHTAMH  TIO

JIEITOTIPOU3BOICTBY B CY/IE;

- BecTd pabOTy C JAOKyMEHTaMH (perucTpaiusi, KOHTPOJIb HCIIOIHEHHS,
CIIpaBOYHO-UH(pOpMaImoHHas pabora);

- COCTaBJIATH ¥ 0(OPMIIATH HOMEHKIIATYPY A€ B CyIIE;

- UCTIOJIb30BaTh HH(OPMAIIMOHHBIE TEXHOJIOTHH TIPU TOKYyMEHTHPOBAHUH U
opranu3zaiuu paboThl ¢ JOKYMEHTaMH;

- OCYIIECTBIISITh IEPBUYHBIN YUET CTaTUCTUYECKON HH(OPMAINH B Cy/ie HA
OyMa)KHOM HOCHUTEIIC M B JJICKTPOHHOM BUJIC;

- OCYIIECTBIISATH (POPMHUPOBAHUE TAHHBIX OTIEPATUBHOM OTYETHOCTH;

- OCYIIECTBISITh CHPAaBOYHYIO pabOTy MO y4YeTy CyAeOHOW NMPaKTHKH B
cyne;

HIMeTh MpaKTUYECKHIA OTIBIT:

- 10 OCYIIECTBJIEHHUIO IIOJHOMOYMUH COOTBETCTBYIOLIETO pabOTHUKA

OITITOINOTO _AYXITIO N ANNTMDATMAMDYIYY N AN YA TIAYAYTYT A NIIIY AL INATITTON AN AL

I[IK 1.2 TlomnepxxuBaTh B
aKTyaJlbHOM COCTOSIHUU 0a3bl
HOPMAaTHUBHBIX MPaBOBBIX
aKTOB U Cy/1€0HOM MPAKTHKU.

3HaTh:

- HOPMAaTUBHO-METOJMYECKUE JTOKYMEHTHI
obecrnieueHnI0 paboThI Cy1a;

- Kiaccu(UKaIMio CIy)XeOHbIX JOKYMEHTOB M TpeOOBaHHMS K HUM B
cootBercTBuH ¢ I'OCT;

-  KOMIBIOTEPHYI0O TEXHHUKY U COBPEMEHHblE HWH(MOpMalMOHHBIC
TEXHOJIOTHH; OCHOBBI OXPaHbI TPYy/1a U TEXHUKHU O0€3011aCHOCTH;

- OCHOBBI OXPaHbI TPy/Jla U TEXHUKU OE30MaCHOCTH.
YmerTs:

- TOJB30BaTbCi  HOPMATHUBHO-METOJIUYECKUMH
JIeTIOTIPOU3BOJICTBY B CY/IE;

- BeCTH pabOTy ¢ JOKyMEHTaMmH (perucrpanusi, KOHTPOJIb HCIOTHEHHUS,
CrpaBOYHO-UH(pOpMaImoHHas pabora);

- COCTaBIIATh U 0POPMIIATH HOMEHKJIATYPY JIe] B CYE;

- MCTIOJIK30BaTh WH()OPMAIITMOHHBIE TEXHOJIOTUH TIPH IOKYMEHTUPOBAHUHU U
OpraHu3aI padoThl ¢ JOKYMEHTaMHU;

- OCYIIECTBIISATH MEPBUYHBIN YUET CTATUCTUUYECKON HH(OPMAIUH B CYJE HA
OyMa)XHOM HOCHUTEJIE U B AJIEKTPOHHOM BHUJIE;

- OCYIIECTBIIATh (OPMUPOBAHNE JAHHBIX ONIEPATUBHON OTYETHOCTH;

- OCYIIECTBIISITh CIPABOYHYIO pabOTy MO y4yeTy CyAeOHOW MpPaKTUKH B
cyne;

- OCYUIECTBIISATh OCHOBHBIE MEpOTIPUSATHS
OpTaHU3AIMOHHOTO 00ECTICYCHHUS ICSITEIIBHOCTH Cy/1a;
NMeTh MpakTUYECKH OIIBIT:

- 10 OCYIIECTBJIEHHUIO IOJHOMOYMNA COOTBETCTBYIOUIETO pabOTHUKA

no JOKYMCHTAOINOHHOMY

AOKYMCHTaMH 1o

HaIlpaBJICHUA




IIK 1.1 Ocy1ecTBIsITh
paboTy ¢  3asABICHUSAMH,
Kamobamu n MHBIMHA
oOpameHusIMi ~ TpaXIaH U
OpraHu3alyii, BECTU IpPUEM
MTOCETUTENICH B CYJIE.

3HaTh:

- HOPMAaTUBHO-METOAMYECKHE JOKYMEHThl MO JOKYMEHTAallHOHHOMY
o0ecreyeHn o paboThI Cya;

-  KOMIBIOTEPHYIO TEXHHKY U COBpEMEHHbIE HMH(OpPMAIOHHBIE
TEXHOJIOTUH; OCHOBBI OXPAHBI TPY/1a M TEXHUKH O€3011aCHOCTH;

YMers:

- TONB30BaTbCsi  HOPMATUBHO-METOAMYECKUMH  JOKYMEHTAaMH IO
JIEJIONPOU3BOJICTBY B CY/JIE;

- BecTH paboTy ¢ JOKyMEHTaMHu (perucrpanusi, KOHTPOJIb HCIOIHEHUS,
crpaBOYHO-UH(MOpMaIMOHHas paboTa);

- COCTaBJIATH U 0()OPMIIATH HOMEHKJIATYPY A€l B CYAE;

- (opmupoBaTh nena HAa CTAAUMU MPHUHITUS U Ha3HAYCHHS K CyAeOHOMY
PacCMOTPEHHMIO U TIOCIIE UX PACCMOTPEHUS;

- COCTaBJISITb, PEAAKTHPOBaTH M  O(GOPMIATH  OpraHU3AIMOHHO-
pacropsIuTeIbHbIE TOKYMEHTHI;

- oOpamaTh K HCIIOJHEHUIO TPUTOBOPHI, PEIICHUS, ONpPEIeNeHUs WU
MIOCTaHOBJICHUS CY/1a;

- UCTIOJIF30BaTh HH()OPMAIIOHHBIE TEXHOJIOTUH MTPH JOKYMEHTUPOBAHUHU U
Oopranuzaiuu paboTsl ¢ JOKYMEHTAMH,

- OCYILIECTBIISATH MIEPBUYHBIN YU4€T CTATUCTUIECKON HH(OPMAIINH B Cy/Ie Ha
OyMa)XHOM HOCHUTEJIE U B AJIEKTPOHHOM BHUJIE;

- OCYILECTBIISITh OCHOBHBIE MEPOTIPUATHS HaIpaBJICHUS
OpraHU3aIIOHHOTO 00eCTeueHHs IeATeIbHOCTHU CYa,;

HMmeTh npakTU4EeCKUI OIIBIT:

- 10 OCYIIECTBICHUIO TIOJHOMOYHMI COOTBETCTBYIOIIEIO pabOTHHKA
ammapara cyJia B COOTBETCTBUH C €r0 JOJDKHOCTHBIM PETIaMEHTOM.

I1K 1.4 O6ecnieunBathb paboTy
apXxuBa cyja.

3HaTh:

- HOPMAaTUBHO-METOAMYECKHE JOKYMEHThl MO JOKYMEHTAallMOHHOMY
obecredyeHnto paboThl Cya;

- Kiaccu(uKanuio CiyKeOHbIX JOKYMEHTOB U TpeOOBaHMS K HUM B
cootBeTcTBuHu ¢ I'OCT;

- KOMIBIOTEPHYIO TEXHHKY M COBpEMEHHbIE HH(POpPMAIMOHHBIE
TEXHOJIOTHH;

YMers:

- TOJNb30BaTbCsl HOPMATUBHO-METOAUYECKMMM  JTOKYMEHTaMH  IIO
JIeJIONPOU3BOJICTBY B CY/JIE;

- BecTH paboTy ¢ JOKYMEHTaMHu (perucrpanusi, KOHTPOJIb HCIIOJHEHUS,
crpaBOYHO-UH(pOpMaIIMOHHAas paboTa);

- COCTaBJIATh U 0()OPMIIATh HOMEHKJIATYpy el B CY/IE;

- HCI0JIb30BaTh MH(POPMAIIMOHHBIE TEXHOJIOTHH MTPU JOKYMEHTUPOBAHUU U
opraHu3zaiyu paboThl ¢ JOKYMEHTaMH;

- OCYIIECTBIIATH (POPMHUPOBAHUE JTAHHBIX ONEPATUBHON OTYETHOCTH;
HNmeTp npakTUYECKUI OIBIT:

- 10 OCYUIIECTBJIEHUIO TIOJHOMOYMI COOTBETCTBYIOLIErO pabOTHHKA
anmapara cyJja B COOTBETCTBHH C €0 JOJKHOCTHBIM PErJIAMEHTOM.




IIK 1.3 ObecnieunBath padboTy
OPITEXHUKU U KOMIIBIOTEPHOM [3HATH:
TEXHUKH, KOMIIBIOTEPHBIX |- HOPMAaTUBHO-METOAMYECKUE JOKYMEHTHl MO JOKYMEHTAIIHOHHOMY
ceTe u IIPOrpaMMHOT0|00ecrieYeHHI0 paboThI CYa;
oOecreueHus CyIOB, CalTOB|- KOMIIBIOTEPHYI) TEXHHKY M COBPEMEHHbIE HH(MOPMAIMOHHBIE
CyIoB B  MH(OPMAIHMOHHO-|TEXHOJOIHHU; OCHOBBI OXPAHbI TPY/Ia U TEXHUKH OE30IIaCHOCTH;
TEJICKOMMYHUKAIHOHHOW CETU|YMeTh:
"Hureprer" (namee - CETh|- UCIOAb30BaTh MH(POPMALMOHHBIE TEXHOJIOTHHU TIPU JOKYMEHTHPOBAHUH
WuTepner). Y OpraHu3aiuu paboThl C JOKYMEHTAMU;
- OCYIIECTBIIATH (POPMHUPOBAHUE TAHHBIX ONEPATHBHON OTYETHOCTH;
HmeTh npakTUYECKUI OIBIT:
- 10 OCYIIECTBICHHUIO IOJHOMOYMH COOTBETCTBYIOIErO paboTHHKA
amnmapara cyJa B COOTBETCTBUU C €r0 JOJKHOCTHBIM PETJIAMEHTOM.
5. TEMATUUYECKHU IJIAH
Yacos
KonrakTHas padora (1o y4.3aH.)
Towa Haunmenosanue Tembl Beero Cavocr. CaESCI:“EI;?FJ::;LH
4acoB ) p— Jla6oparop | Ipaktuuec | pabora ofi paGoThI
HBIC KHWE 3aHATUA
Cemectp 4 198
CynebHoe N1enonpou3BOICTBO: TOHSTHE,
¢byHkuu, oOmas  XapaKTepUCTHKA.
Tema 1. |Opranuzanust Tpyna padotHukoB cdepsi| 20 14 6
cynebHoro nenonpousBojactsa. OOrias
XapaKTepUCTHKA
O6mas xapakrepuctuka MHCTpyKIuu mno
Tema 2. [cyneOHOMY JEJIONPOU3BOJCTBY B[ 34 14 10 10
palilOHHOM CyJIe
OdopmiieHne TrpakIaHCKUX el Ha
Tema 3, |CTAAMA  HPUHATHS M HASHAYEHU K| o, 14 5
cynebnomy 3acemanuto. OdopmiieHue
TPaKJAHCKUX Jen nocJe uX
[IpueM u y4eT KaccallMOHHBIX, YACTHBIX
Tema 4. Kano0 U TPEACTaBICHHA, [l C 36 14 12 10
aneJuIAIMOHHBIMU xanobamu u
MIpEJICTAaBICHUSIMU B pAlOHHOM CYJIe
Tena 5. O6paHIGHI/I€vK WCTIOTHEHUIO PEIICHHH, 20 14 6
OnpeelIeHUH N0 TPakIaHCKUM JeJlaM
Ob6mas xapakrepuctuka MHCTpyKIuu mno
JIeJIO-TIPOU3BOJICTB Y B apOUTPaKHBIX
Tema 6. |cynax Poccuiickori ®@eneparuu (nepBoit,| 36 14 12 10
aneISUOHHON u KaccallnOHHOU
WHCTaHIIUSIX)
[IpoxoxaeHne  HMCKOBBIX  3asBIICHHUU
Tema 7. (3asiBNIeHMI) U CyneOHBIX JIeJ B MepBOi 32 14 18
WHCTAHIIMM  CHUCTEMBl  apOUTPaKHBIX
cynoB Poccuiickoi @enepannn
Cemectp 5 70




Tema 8.

JenonpousBoacTso 1o mpueMy U
PacCMOTPEHUIO  alNeUIALHUOHHBIX Kanoo,
JICTIOTIPOU3BOJICTBO 10 MPOXOXKIACHUIO
KACCAIlMOHHBIX JKajgo0 B apOUTPaKHBIX
cynax Poccutickon denepanyn

24

12

Tema 9.

Jleonpou3BOACTB O 1O  IMEPEeCMOTPY
BCTYNUBIINX B 3aKOHHYIO CHIy CYAEOHBIX
aKTOB o BHOBb OTKPBIBIIUMCS
00CTOSATENILCTBAM B apOMTPaXKHBIX Cynax

18

Poccuiickoiit denepanyu

12

Jenonpou3BoacTso,
Tema 10. |ucnonnennem
apOUTPAKHBIX CYJIOB

CBSI3aHHOE c
Cy1eOHBIX

akToB| 28 6 6

6. ®OPMbI TEKYIIET'O KOHTPOJISI K TIPOMEXKYTOUYHOM ATTECTAIIUHA

HIKAJIbI OHIEHUBAHUSA
Bun onenounoro Kpurepun
Paznen/Tema AL Oon Ornucanue OlEeHOYHOTO CPE/ICTBA PHTED
CpeacTBa OLICHUBAHUS
Texymuit konTposs (Ilpunoxenue 4)
CryneHT nenaer BbIOOp MPaBUIBLHOIO OTBETA
u3 HECKOJIbKUX PaBI0NOJ00HBIX,
MPEJIOKEHHBIX Ha BBIOOP. 3a/laHUsl 3aKPBHITON
pel p. Jal b OrnenuBaercs oT 2
Tewma 1-10 Tecr 1-3 dbopMBI  colep)KaT  BapWaHTHL.  3aJlaHUS 10 5 GaIoB
OTKpBITOM  (OpPMBI  comepkaT TpeOOBaHUS
HamucaHus coOCTBEHHOro oTBeTa. KonmnyecTBo
BOIIPOCOB 5.
[1yOnuunas 3amuTa pedepara. OnenuBaercst oT 2
Tema 1-10 Pedeparsr Y muTa pedep H
KonunuaectBo tem - 34 1o 5 GannoB
BrinosiHeHUME NOpPaKTHUYECKUX 3aJaHUl IO
[IpakTHueckass  |M3y4EHHBIM TEeMaMm, 3aI0JIHEHNE OleruBaeTes ot 2
Temnr 2,4,6,8,9 paborta CTAaTUCTHYCCKHUX KapTOuYeK, 0J1aHKOB 10 5 Gamon
Ne 1-5 JOKYMEHTOB, PEECTPOB M KYpPHAJIOB Y4eTa,
HCIOJIb3YEMBIX B paboTe CyI0B.
Tema 1-2 KonTponbHas KontponsHast pabora Ne Icoctroutr u3 5| OuenuBaercs ot 2
paborta Ne 1 MPAaKTUKOOPUETUPOBAHHBIX 3aJaHUML. 10 5 6annoB
Tema 3 KonTponbHas KontponsHast pabora Ne2 cocroutr u3 5| OuenuBaercs ot 2
pabota Ne 2 MPAaKTUKOOPUETUPOBAHHBIX 3aJaHUM. 1o 5 6annoB
Tema 4 KonTponsHas KontponbHast pabora Ne3 cocroutr u3 6| OuenuBaercs ot 2
paborta Ne 3 MPaKTUKOOPUETUPOBAHHBIX 3aJaHUM. 10 5 6anmoB
Tema 5 KonTponbHas KontponsHast pabora Ned cocroutr u3 6| OuenuBaercs ot 2
paborta Ne 4 MPaKTUKOOPUETUPOBAHHBIX 3aJaHUM. 10 5 6annoB
[IpomexyTtounslii koHTposb (IIpunoxenue 5)
Biuter K buner cocTout u3 AByX BONPOCOB:
4 cemectp 1 TeopeTnyeckuii Bompoc, OuenuBaercs oT 2
Qg depeHIpoBaH
(320) 1 mpakTH4eckoe 3agaHue. 10 5 GaioB
HOMY 3a4eTy.
Kommgectso 6mretos - 20.




buier cocTouT M3 IByX BOTPOCOB:
1 TeopeTnueckuit Bompoc, OuenuBaercs ot 2
I mpakTHyeckoe 3a1aHue. 110 5 6aJUIoB

Komnuectso Omieros - 10.

buner x
5 cemectp
muddepeHnrpoBaH
(3a0)
HOMY 3a4eTy.

3amura KypcoBOil paboThI OuenuBaetcs ot 2
KommuectBo Tem - 33 10 5 6aJuIoB

5 cemectp

(KP) Kypcogas pabora

OIIMCAHMUE IIIKAJI ONEHNUBAHUA

[Tokazarenp oneHku ocBoeHuss OOIl ¢opmupyercss Ha OCHOBE OOBEAMHEHHS TEKYIICH U
MIPOMEXYTOUHOM aTTecTaliy 00y4aroIIerocs.

IToka3zaTenb peUTUHIA IO KaXKI0M NUCLMIUIMHE BBIPAKAETCA B IIPOLIEHTAX, KOTOPBIA IIOKa3bIBACT
YPOBEHb IOJAITOTOBKHU CTYJICHTA.

Texymas arrecrauus. Micnonp3yercs S-0aubHas cuctema oleHuBanus. OneHka paboThl CTyIeHTa
B TEUEHUU CEMECTpa OCYIIECTBIIAETCS MPENoAaBaTesieM B COOTBETCTBUHU C pa3pabOTaHHON UM CHUCTEMOM
OLIEHKH Y4€OHBIX JOCTH)KEHUH B IIpoLiecce 00yUeHMs 110 JAHHOM AUCLHUIUIMHE.

B pabounx mporpamMmax IUCHUIUIMH (IIPEIMETOB) W MPAKTHK 3aKpEIUICHbl BUIBl TEKYyILEH
aTTecTaluy, IJIaHUPYEMbIE PE3YJbTaThl KOHTPOJBHBIX MEPONPUSATHI W KPUTEPUM OLIEHKH Y4YEOHbIN
JOCTUKEHUI.

B teuenue cemectpa nmpenoaBaTesieM IPOBOJAUTCSA HE MEHEE 3-X KOHTPOJIbHBIX MEPONPUATHI, 110
OLICHKE JeATEIbHOCTH CTYACHTA.

[Tpomexxyrounas arrecranus. Mcnonb3yercst S-0amnpHas cucrema oneHnBaHus. OneHka padoTsl
CTYICHTa MO OKOHYAHUIO JUCUUIUIMHBI (4acTHU TUCIUIUIMHBI) OCYIIECTBISIETCS MpEnojiaBaTeieM B
COOTBETCTBUH C pa3pabOTaHHOM MM CHCTEMOM OLEHKU JOCTH)KEHMH CTYyJEHTa B Ipoliecce 00ydeHus 1o
naHHOW nucuuiuinHe. [IpoMmexyTodHasi aTTecTalus TakKe MPOBOAUTCS MO OKOHYAHUIO (hOPMUPOBAHUS
KOMIIETECHIIUH.




Iloxa3zaTeab OEHKH

Ilo 5-6aMJbHOM cHCTEME

XapakTepuCTHKA MOKa3aTesi

100% - 85%

OTJIIMYHO

00712/1at0T TEOPETUICCKUMH 3HAHUSAMH B TIOJTHOM
o0BbeMe, MOHUMAIOT, CAMOCTOATEILHO YMEIOT
MPUMEHSTh, UCCIICIOBATh, UACHTH(DHUIIUPOBATD,
aHaJIM3UPOBATh, CUCTEMATU3UPOBATH, PACIIPENEIATH 110
KaTeropusiM, pacCUuTaTh MOKa3aTeIH,
KJ1acCU(UIIUPOBATh, pa3padbaTbIiBaTh MOJEIIH,
ITOPUTMU3UPOBATH, YIIPABIIATH, OPraHU30BaTh,
IIJIAHUPOBATh MPOLECCHI UCCIEA0BAHUS, OCYLIECTBIATh
OIICHKY pe3yJIbTaTOB Ha BHICOKOM YPOBHE

84% - 70%

XOPpOLIO

00J1a1a10T TEOPETUUECCKUMU 3HAHUSIMU B TIOJITHOM
o0beMe, MOHUMAIOT, CAMOCTOATEILHO YMEIOT
MPUMEHSITh, UCCIICIOBATh, UACHTHU(DHUIIUPOBATH,
aHaJIM3UPOBATh, CUCTEMATU3UPOBATH, PACIIPENEIATH 110
KaTeropusiM, pacCUuTaTh MOKa3aTeIH,
KJ1acCU(UIIUPOBATh, pa3padbaTbiBaTh MOJEIH,
ITOPUTMU3UPOBATH, YIIPABIATH, OPTaHU30BATh,
IJIAHUPOBATh MPOLECCHI UCCIEA0BAaHUS, OCYLIECTBIATh
OIICHKY pe3yJIbTaTOB.

MoryT OBbITh JONYIICHBI HEJIOYEThI, UCTIPABICHHBIC
CTYACHTOM CaMOCTOSITEJIEHO B ITPOIecce pabOThI
(oTBeTa U T.1.)

69% - 50%

YJI0BJIETBOPUTEIILHO

0071a/1at0T OOLIMMH TEOPETUUECKUMH 3HAHUAMHU, YMEIOT
HPUMEHSTh, UCCIIEI0BaTh, UAECHTU(PHUIIUPOBATS,
aHAJTM3UPOBATh, CUCTEMATH3UPOBATD, PACTIPEACIIATH 110
KaTeropusiM, pacCUMTaTh MOKA3aTeNH,
KJIacCH(pUIUPOBATH, pa3padaThIBaTh MOJEINH,
ITOPUTMU3HUPOBAThH, YIIPABIATh, OPraHU30BATh,
TUTAHUPOBATH MPOIECCHI UCCIIE0OBAHUS, OCYIIECTBISITD
OLIEHKY pe3yJbTaTOB Ha CPEAHEM YPOBHE.
Jomnyckarorcs ommOKy, KOTOpbIE CTYACHT
3aTPyIHAETCS UCIPABUTh CAMOCTOSITENBHO.

49 % wu meHee

HEYAOBJICTBOPUTCIILHO

00J1a1aI0T HE MOJIHBEIM 00BEMOM OOIIMX
TEOPETUYECKUMU 3HAHUSIMU, HE YMEIOT
CaMOCTOSTCIIBHO HpI/IMCHflTI:, ucciaeaoBarhb,
UACHTU(PHUIIMPOBATH, AaHATU3UPOBATH,
CHCTEMAaTU3UPOBATh, PACTIPEACIIATH 110 KATETOPHSIM,
paccuuTaTh MoKa3aTenu, KiaccuuimnpoBarb,
paszpabaThIBaTh MOJIETH, AJITOPUTMHU3UPOBATH,
YIPaBJISITh, OPTAaHU30BATh, IJIAHUPOBATH MPOIECCHI
MCCJICIOBAHMS, OCYIIECTBIISThH OIICHKY PE3YyIbTaTOB.
He copmupoBanbl yMeHUS 1 HABBIKU IS PEIICHUS

100% - 50%

3a4TCHO

XapaKTECPHUCTHUKA IMOKAa3aTECJId COOTBETCTBYECT
«OTIIMIHO», «XOPOII0», «YAOBJICTBOPUTCIILHO»

49 % wu meHee

HE 3a4TCHO

XapaKTECPHUCTHUKA IMOKAa3aTECJId COOTBETCTBYECT
«HCYOOBJICTBOPUTCIBLHO»

7. COAEP KAHUE JTUCHUITJIMHBbI

7.1. Coneprkanue JeKIUA




Tema 1. Cyne6HOe 1e10npOr3BOACTBO: MOHATHE, (DYHKINH, 001Ias XapakTepuctuka. Opranuzamus Tpyaa
paboTHHUKOB cepbl cyaeOHOro nennonpou3BoacTa. O0mas XxapakKTeprucTHKa

CynebHOe NeNOnpOM3BOJCTBO: MOHITHE, (YHKIWH, OO0Ias XapakTepuctuka. OpraHuzamus Tpyaa
paboTHUKOB cdepbl cyaeOHoro aenonpoun3BoacTBa. O0mas XapaKTepPUCTHKA.

[TpodeccronanbHasi MOATOTOBKA CIHEIMAIMCTOB B 00JacTH CyAeOHOrO JAeNonpou3BojacTBa. OCHOBBI
CyneOHOro AeOMPON3BOICTBA KaK yueOHas JUCIUILTAHA.

OpraHuzanust  JCJONPOU3BOJACTBA B  CylNeOHbIX opraHax. IloHste oOmero u  cyaeOHOTO
JEIONPOU3BOICTBA.

Opranuzanus Tpyaa paboTHUKOB cepsl CyeOHOT0 IeT0MPON3BOICTBA. BUIBI TOIKHOCTEH, COIepIKaHuEe
BBITIOJTHSIEMOM PabOTHI.

Hayunass opraHmsanusi Tpyna B O0JIaCTH CyIeOHOTO TPOM3BOJCTBA. YCIOBHS TpyHa, 00OpYAOBaHHUE
NEePCOHATBHOTO PadoYero MeTa, INIaHUPOBAaHKUE PaOOTHI CEKpeTaps cy/a.

ABTOMaTH3UpOBaHHBIE WH(OPMAIIMOHHBIE TEXHOJIIOTUU B CYyJIEOHOM Jenonpou3BocTBe. HopmupoBanue
TpyZAa pabOTHUKOB CyIEOHOTO JIeIOIPOU3BOICTBA.

Jlenonpou3BoACTBO B Cyldax oOmed FOpPUCAMKIHMU. PyKOBOJACTBO —oOpraHu3aimeld CcyneOHOTo
JEIONPOU3BOICTBA.

Tema 2. O6mias xapaktepuctuka MHCTpYKIIUU 10 CyAeOHOMY AEJIONPOU3BOACTBY B pallOHHOM CY/JIe
O6mas xapakrepuctuka MHCTpyKIMH 110 cyAeO0HOMY AEONPOU3BOACTBY B PAliOHHOM CY/Ie.

WucTpykuus mo cyneOHOMY JeNIONPOU3BOCTBY B pailOHHOM cyzae. OOmue monoXeHus 1 pyKOBOACTBO
opraHu3zanyei cyJje0HOro Je10nporu3BoCTBA.

[Topsimok mpuema, OTIIpaBiIeHHS ]l M KOPPECTIOHACHIIUH.

Perucrpanus u yueT yrosioBHbIX, I'paXJaHCKHX, aJJMMHUCTPATUBHBIX Je] U Jiell 00 aJMUHHUCTPATUBHBIX
MIPaBOHAPYIICHUSX.

Perucrpanus 1 yder npeanoxeHui, 3asiBlIeHui 1 xkano0 Ha paboTy cyaa, He MO IekKalUX PACCMOTPEHUIO
B IIOpsJIKE, YCTAaHOBJICHHOM IIPOLIECCYaJbHBIM 3aKOHOAATENbCTBOM Poccuiickorn  @Pexnepanuu.
Perucrpanus 1 yueT BHeNpoLeccyalbHbIX 00palieHui.

OcobeHHocTu CyneOHOro JEeNONpOU3BOJCTBA 110 MaTepuaiaM, pa3peliaeMblM CydaMH, B TOM 4YHCIE B
HopsiiKe Cy/1IeOHOT0 KOHTPOJISA, UCTIOJIHEHHSI TPUTOBOPOB U MOPSAAOK UX aleJUIALIMOHHOTO 00KalOBaHHUS.
WHucTpykuus o cyneGHOMY 1€0NPOU3BOICTBY B pallOHHOM CY/I€.

I'ocynapcTBeHHOM cUCTeMbl JOKyMeHTaunoHHOro oobecneuenus ynpasienus (I'CAOY), T'OCTa
«/1eIonpon3BOACTBO U apXUBHOE J1€710. TepMUHBI U ONIPEACICHUSD.

Tema 3. OdopmieHre rpaxxIaHCKUX JeN HA CTaJIMW MPUHATUS U Ha3HAYCHUs K CyIAeOHOMY 3acellaHuIo.
Odopmiienne rpaxxIaHCKUX 1T TIOCIIe UX PaCCMOTPEHUS

Odopmrenne rpaKIaHCKUX JENT Ha CTaIMU MPUHATUS U Ha3HAUYCHUS K Cy/Ie0HOMY 3acCeIaHHUIo.
Odopmiierne rpakIaHCKUX JI€JT TIOCIIE UX PAaCCMOTPEHUS

Jlata 1 Bpemsi pacCMOTpEHUS JieTia B CyIeOHOM 3ace/laHuu.

IToaroroBka PACCMOTPCHHOI'O I'PAXAAHCKOI'O ACJIa K CIa4Y€ B OTACI ACTIOIPONU3BOACTBA.

O06s3aHHOCTH cekpeTaps CyAeOHOro 3ace1aHusl.

Odopmienne rpax1aHCKUX, aAMUHUCTPATUBHBIX A€ U Ie] 00 aIMUHUCTPATUBHBIX IPABOHAPYIICHUSX HA
CTaJI1H MOJATOTOBKH K CyJIeOHOMY pa30HpaTeNbCTBY (PaCCMOTPEHHIO JIENIa)

OCbOpMJ'IeHI/Ie TpaXXJAaHCKUX, aIMUHUCTPATUBHBIX JCJI U ACTT 00 AAMHUHUCTPATUBHBIX IIPABOHAPYHICHUAX HaA
CTaJ1H MOATOTOBKH K Cy/1eOHOMY pa30HpaTesbCTBY (PaCCMOTPEHUIO Jiea)




Tema 4. [lpueM u y4eT KacCaIlMOHHBIX, YaCTHBIX JKal00 W TPEICTABICHUU, JEN ¢ aneUIIHOHHBIMU
XKajno0aMu U TIPEICTABJIICHUSIMHU B PAlOHHOM CY/Ie

[Tpuem U ydeT KacCallMOHHBIX, YACTHBIX JKaJl00 U MPEJCTABICHUH, JIEN ¢ aleJUISIIUOHHBIME KalobaMu u
MPEJCTaBICHUSIMH B PAaHOHHOM CYJIe

ArnemsiroHHbIC Kano0bl. OnpeaencHue aneuISIHOHHON HHCTaHIIHH.

Jlenonpou3BOACTBO IPU PACCMOTPEHMM aleUIALUOHHBIX Kajlo0, 4YacTHBIX >Kajao0, IpeAcTaBIeHUMN
MPOKypopa Ha CyAeOHbIE PEIICHNUs 0 TPAKIAHCKUM JeJIaM, BBIHECEHHBIE MUPOBBIMU CYIbSIMH.
Jlenonpon3BOACTBO MO MPOXOKIACHUIO aleUIAUOHHONW (YacTHOW) »ajloObl, MPEACTaBIECHUS B CyJe
IIEPBOM MHCTAHIUU.

Jlenonpou3BOACTBO IIPU PACCMOTPEHUH AIEIUIALMOHHBIX )Ka100, MpeicTaBlIeHul Ha CyeOHbIe peleHus
10 YTOJIOBHBIM JI€JIaM, BBIHECEHHBIE MUPOBBIMU CYbSIMHU

Jlenonpou3BOACTBO 1O MPOXOXKACHUIO alleJIIALMOHHOM Kao0bl, IPEeICTaBIEHHs Ha CyAeOHbIe pelleHus
I10 YTOJIOBHBIM JI€JIaM B CYZ€ IIEPBOY MHCTAHIIUU

Kaccaunonnsie xano0Obl. [IpaBunbHOCTH oOQoOpMIIEHHS Jena, HaNpaBIIeMOro B KacCallMOHHYIO
MHCTaHIIMIO.

Tewma 5. OOpalenre K UCTIOJIHEHHUIO PEIICHUM, ONPEIeTICHUH 110 TPAXKTAHCKUM JIeJIaM

OOpanieHne K HWCHOJHEHUIO MPUTOBOPOB, PEIIEHUM, OMpeleNieHud W IMOCTaHOBIeHHH cyna. OoOuue
MpaBUIIa

OOparieHue K UCIIOJIHEHUIO TPUTOBOPOB, ONPEIEICHUN U TTOCTAHOBIIEHUH 110 YTOJOBHBIM JeflaM
O6paHICHI/Ie K UCIIOJIHCHUIO CYI[€6HI)IX AKTOB I10 I'pa’XJaHCKHUM 1 aAMHUHUCTPATUBHBLIM JICJIaM
OO6parieHue K UCIIOJIHEHUIO TOCTAHOBJICHUH 110 JieaM 00 aJMUHUCTPATUBHBIX MPABOHAPYIICHUIX
OOpanieHre K WCIIOJIHCHUIO PEIICHUH, OIpPENeICHU M0 TPAKIAHCKUM jenaM. VICIonHHUTeIbHBIC
JTOKYMCHTBHI.

Knura ydera ucriomHUTENBHBIX JOKYMEHTOB.

Perucrparuu B KHUT€ UCHIOTHUTENBHBIX JOKYMEHTOB IO TPAXKIAHCKUM, YTOJIOBHBIM, aIMUHUCTPATUBHBIM
nenaM, IpyruM MatepuajiaM U IMpOW3BOJACTBAM, Pa3peliaeMbIM CYIOM, MOAJICKAIINE TPUHYIUTEITLHOMY
UCIIOJTHEHUIO CYJIeOHBIMU TIPUCTABAMU-UCTIOTHUTEISIMHU.




Tema 6. OOmas xapakrepucTuka WHCTpYKIMH TO JENO-IPOM3BOJACTB Y B apOUTPaKHBIX Cydax
Poccutiickoit deneparuu (mepBoid, aneUISIITAOHHON U KaCCAIITMOHHOW WHCTAHITHSX )

OOmast xapaktepucTuka MHCTpYKIMM TO JEJIONPOU3BOJACTBY B apOUTpakHBIX cyaax Poccuiickoii
denepanuu (MepBOH, aNeIUIAIMOHHON M KaCCAIMOHHON MHCTAHITUSX )

OyHKIIMOHANBHBIE O0S3aHHOCTH PAOOTHUKOB apOUTPaXXHBIX CYIOB MO BEICHHUIO JAEJIONPOM3BOICTBA.
OO6mume TpeboBaHuUs K paboTe ¢ JOKyMEHTaMHU

Mertoanyeckoe pYKOBOJACTBO paboToii ¢ gokymeHTamH. OTBETCTBEHHOCTh 32 CBOEBPEMEHHYIO
PETrUCTpalMIO MMOCTYNUBIINX CYACOHBIX €T U JOKYMEHTOB, COOJIIOJIEHUE MOPSIKA UX MPOXOKICHUS U
HaNpaBJICHUs 110 HA3HAYEHUIO, OOECHeueHHe KOHTPOJSI HCIONHEHHUs, a TakXkKe 3a pasrialleHue
coJiepKaHus JeJl, JOKYMEHTOB U MPUHATHIX 10 HUM PEIICHUH.

Cynebnoe nenompousBoacTBo. CBemenuss 00 werue u  orBertunke. CyneOHbIE HM3BEIICHHUS.
AynuonpoTtokonaupoBanue cyaedHnoro 3aceganus. [Iporokosn cyne6Horo 3aceqanus

[Tpuem, 00paboTKa, perucTpanus U pacnpeaeieHne KOppecoHISHIINH, TTOCTYNalomel B apOuTpaxHbIe
cynel. [lpmeM KoppecnoHAEHIMH, MOCTYNUBLIEH [0 KaHajaM [OYTOBOM CBSI3U, CHELUAIbHOU U
(benpabperepcKoil CBA3M, a TAaKKe OCTABICHHOW HApOYHBIM B sKcnenuiuio cyaa. IIpuem, obpaboTtka,
perucTpauus U nepenadya JOKyMEHTOB IO 3JEKTPOHHOM IouTe, KaHalaM Telne(@OoHHON U (haKCUMUIIBHOM
cBs3u. [Ipuem npoueccyanbHbIX JOKYMEHTOB, IOJIaHHBIX B apOUTPAKHBIN CyJ1 B QJIEKTPOHHOM BUJIE
BuneoxondepeHnu-csizp cyaeOHoro 3acemanus. OpraHuszanus BUICOKOH(DEPEHII-CBSI3U apOUTPasKHBIM
CylIOM, paccMarpuBalomuM J1eno. Mepomnpusitus 1o mposeaennio BKC apOuTpakHbsiM  CyaoMm,
OCYILIECTBISIONIMM OpraHu3aIuio cynedHoro 3aceganus ¢ ucnoiabzoBanueMm cucteM BKC. IIpoBenenue
Cyn1e0HOTO 3ace/laHus ImyTeM ucrosb3oBanus cucrem BKC

WzroroBnenne cyaeOHBIX akToB. M3roroBieHume u odopMiIeHHE KONHMA CyAeOHBIX  aKTOB.
Jlenonpon3BOACTBO MpHU Iepenade jAelia U3 OJHOrO apOUTPaKHOTO cyaa B Apyroil. O3HakOMIIEHHE C
MaTepuaiamMu CcyaeOHbIX aen. M3roroBneHwe u odopmileHHE CIOpaBKH Ha BO3BpAaT TOCYJapCTBEHHOU
MOIIJITMHBl U MHBIX CIPAaBOK MH(GOPMAIMOHHOTO Xapakrepa. [Ipuem, y4eT M XpaHEHHE BEeIIeCTBEHHBIX
JI0Ka3aTeJIbCTB U LEHHBIX Oymar

Tema 7. IIpoxoxieHne UCKOBBIX 3asBJICHUH (3asBICHUI) U CYJEOHBIX JI€] B IEPBOM MHCTAHIIUU CUCTEMBbI
apOuTpaxxHsix cynoB Poccuiickoit deneparnuu

[IpoxokaeHre HCKOBBIX 3asBJICHUMN (3asBIE€HUN) M CyHEOHBIX JieJ1 B IEPBOM HHCTAHIMH CHUCTEMBI
apOuTpaxxHsIx cynoB Poccuiickoit deneparuu

[TocTynuBiee 1Mo mo4Te HCKOBOE 3asIBJICHUE.

®opMa 3asBICHUSA, COIEPKAHUE U TIEPEUEHD ITPUIIAraeMbIX JTOKYMEHTOB.

[Ipuem u peructpaiivs UCKOBBIX 3asBJICHUH (3asBICHUI)
Opranu3anus 1eI0IpOU3BOJICTBA B CY/I€OHOM COCTaBe
Jlenonpou3BOACTBO MO JejlaM, PACCMaTPUBAEMBbIM C yUaCTHEM apOMTPaKHBIX 3aceaTenei

HGHOHPOI/BBOI{CTBO o AcjiaM, paCCMATpUBACMBIM B MOPAAKE YIIPOIICHHOTO ITPOU3BOJACTBA

Tema 8. Jlenonpon3BoACTBO O IPUEMY M PACCMOTPEHHIO aNEJIISIIMOHHBIX KaJjl00, eTONPOU3BOACTBO 110
MIPOXOKICHHUIO KaCCAlIMOHHBIX ’kajio0 B apOUTpakHBIX cynax Poccuiickoii @eneparuun
Jlenonpou3BOACTBO IO TMPHEMY M PACCMOTPEHHUIO aNeUISIHOHHBIX JKano0, JeJIOMpOU3BOJCTBO 10
MPOXOXKJICHUIO  KACCAIIMOHHBIX  JkKalo® B apOuTpakHbix cymax Poccuiickorr  Denepamnmm.
Jlenonpon3BOACTBO 10 MPOX0XKACHHUIO aNeJUIIMOHHON 5Kaj00b!l B Cy/ie IepBOM HHCTAHIIUH.
Oco0eHHOoCTH JeTIONPON3BOACTBA B apOUTPaXKHOM CyJle aNeJUISIUOHHON MHCTaHIIUU. JleTonpon3BOICTBO
10 IPOXO’KJICHUIO KaCCAllMOHHOM %aio0bl B cyie mepBoii HHCTaHIMK. OCOOEHHOCTH JIeONPOU3BOICTBA B
apOUTPa)KHOM CyJie KacCalluOHHON MHCTaHLIUU




Tema 9. Jlenonpous3BOACTB O MO MEPECMOTPY BCTYMUBIIUX B 3aKOHHYIO CHITY CYACOHBIX aKTOB MO BHOBB
OTKPBIBIIUMCS OOCTOSITEILCTBAM B apOUTpakHbIX cynax Poccuiickoit denepammmn

Jlenompon3BOACTBO O TEPECMOTPY BCTYNUBIIMX B 3aKOHHYIO CHUJIY CYyIEOHBIX aKTOB IO BHOBb
OTKPBIBIIUMCSI  OOCTOATENbCTBAM B apOuTpaxkHeix cymax Poccuiickoit  ®Depepanmu. Cyapl,
MepecMaTpPUBAIONINE CYACOHBIC aKThl IO HOBBIM MM BHOBBH OTKPBIBIIUMCS 00CTOSTENIbcTBaM. OCHOBAHHUS
JUIS TIEpeCMOTpa CyAeOHBIX aKTOB IO HOBBIM HJIM BHOBb OTKPBIBLIIMMCS 00cTosiTeNbeTBaM. Cpok mojauu
3asiBJICHUS, TPEJACTABICHUS O TEPEeCMOTpPE CyAeOHOro0 aKTa MO HOBBIM WM BHOBb OTKPBIBIIMMCS
00CTOSTETLCTBAM

®dopma U coJiepiKaHue 3asBJICHUS, [IPEICTABICHHS O MIEPECMOTPE CyA€0HOr0 aKTa 110 HOBBIM WUJIM BHOBb
OTKpBIBIIMMCSA OOCTOATENbCTBAM M IpWJIaraeéMble K HHUM JIOKYMEHThl. PaccmoTpenue 3asBieHus,
MPEJCTAaBICHNUS O TMEPECMOTpe CyAeOHOrO aKTa MO HOBBIM HJIM BHOBb OTKPBIBIIUMCSI OOCTOSITEIHCTBAM.
CyneOHble aKTbl, IPUHUMAEMblE CYAOM IO pe3yJbTaTaM pPAacCMOTPEHUS 3asBICHMS, MPEICTABICHUS O
MePecMOTpe CyAeOHOro aKTa MO HOBBIM MJIM BHOBb OTKPBIBIIUMCS 00CTOATENbCTBAM

Tema 10. Jlenonpon3BoACTBO, CBSI3aHHOE C UCIIOJHEHUEM CYI€OHBIX aKTOB apOUTPAXKHBIX CYI0B
Jlenonpon3BOICTBO, CBSI3aHHOE C HCIOJHEHHEM CYyIeOHBIX AaKTOB apOMTpaKHBIX CyaoB. llopsmox
UCIIOJTHEHUS CyZeOHOTO aKTa

Brimaua wucmogHUTENLHOTO JmmCTa. Bhigada I[y6JII/IKaTa UCIIOJIHUTCIBHOI'O JIMCTAa HIJIA CYIIG6HOFO
HpI/IKaSa.CpOKI/I NpEABABICHUA HCIHOJIHUTCIBHOIO HJOKYMCHTA K HCIIOJIHCHUIO. Boccranosnenue
MNpOMymECHHOI'0 CpOKa HNPCAbABICHUSA HCIIOJIHUTCIBHOIO AOKYMCHTA K HCIIOJHCHUIO. OTcpqua niim
pacCpoydKa UCIIOJIHCHUA Cy,Z[e6HOFO aKTa, ©3BMCHCHHC crocoba u IopsaaKa €ro UCII0JIHCHUS

[IpuocTtanoBiieHne, MpekpaiieHue U BO30OHOBIIEHHWE MCIIOIHUTEIBHOTO Mpou3BojacTBa. OcnapuBaHue
MTOCTaHOBJICHU JOKHOCTHBIX JIHII CITYKObI Cy/1Ie0HBIX MPUCTABOB, UX AeiicTBuil (6e3aeiicTBus). [ToBopoT
HCIIOTHEHUS Cy/1IeO0HOT0 aKkTa. OTBETCTBEHHOCTD 3a YTpaTy UCIIOJIHUTEIHHOTO IOKYMEHTA

7.2 CopeprkaHue MPaKTHYECKUX 3aHATHIA U TAOOPaTOPHBIX padoT




Tema 2. O0mmas xapakrepuctuka MHCTpyKIMK 10 CyZeOHOMY EIONPOU3BOJICTBY B pallOHHOM CyJie
[TpakTrueckas padora Nel.l. O6mas xapakrepuctuka MHCTpYKIIMHU MO CyeOHOMY JETONPOU3BOICTBY B
paliOHHOM CyZe

Bormpocs! muist 06¢cyxeHus:

1. IlpueM u nepBUYHAsL pETrUCTpalus BXOZsAIIEH KoppecnoHAeHUMH. llopsaok oTmnpaBku ucxopsiuen
KOPPECHOHICHLIUH.

2.006m1as xapakTepuctuka MHCTPYKIIMY 10 CyIeOHOMY JIEIONIPOU3BOJICTBY B pAHOHHOM CY/I€.

BrinonHenue npakTHYecKux 3a/laHui Mo Teme.

[TpakTuueckast pabora Nel.2 Jlemompow3BOACTBO IO NpPHUEMY M Yy4YETy KACCAIIMOHHBIX Kallod W
KacCallMOHHBIX MPEACTAaBICHU, YACTHBIX K00, ’Kanod U MPOTECTOB HA PELIECHUS M0 JIeIaM

Bomnpocs! 11t 00cyxaeHus:

1. IIpueM M y4eT KacCallMOHHBIX KAJI00 M KaCCAI[MOHHBIX NPEICTABJICHUN, YAaCTHBIX JKano0, xanod u
IIPOTECTOB Ha PELIEHUS 10 AejIaM, PACCMOTPEHHBIM 10 [1€PBOM MHCTAHIIUH.

2. O0parieHue K UCIIOJTHEHHUIO TPUTOBOPOB, PEIICHUH, ONPEACIICHUI U TTOCTAHOBJIEHUH Cy/1a.

BrinosiHeHNE MPAKTUYECKHUX 3aJaHUI 110 TEME.

[TpakTuueckas paborta Nel.3. JeqonpousBoICTBO B cUCTEME apOUTPaKHBIX CYIOB.

Bomnpocs! it 00cyKaeHus:

1. Jlenonpou3BOACTBO B MPE3UIUYME BEPXOBHOTO CyJa pecnyOiHKH, KpaeBoM, OOJACTHOM CYJE, Cyle
ropojia ¢peaepaTbHOrO 3HAYCHHMSI, CY/Ie AaBTOHOMHOM 00JIACTH ¥ aBTOHOMHOT'O OKpPYTa.

2. OcoOeHHOCTH JIENOMPOU3BOJICTBA B CUCTEME apOUTPAXKHBIX CYIOB.

BrinosiHeHNE MPAKTUYECKHUX 3aJaHUI 110 TEME.

[Tpaktuueckas paborta Nel.4. CynebHoe 1eJ0Iponu3BOICTBO: MOHATHE, (PYHKIINHU, 00IIas XapaKTepUCTHKA.
Bomnpocs! it 06cyxaeHus:

1. IIpaBuiia u mopsAOK paboOThI ¢ JOKYMEHTaMH, YCTaHOBJICHHbIE MHCTpyKIuEi.

2. Peructparust u yuet xano0, NpeyIo)KeHU U 3asBIECHUN, HE TTOAJICKAIINX PACCMOTPEHUIO B MOPSIIKE,
YCTaHOBJIEHHOM YTOJIOBHO-TIPOLECCYAJIbHBIM U I'PAKJaHCKO-IIPOLIECCYaTbHBIM 3aKOHOJATEIbCTBOM.

BrinosiHeHNE MPaKTUYECKUX 3aJaHUI 110 TEME.

[Tpaktuueckast pabora Nel.5. Opranuzanus Tpyaa pabOTHUKOB cdepbl CyaeOHOrO IeNOMpON3BOACTBA.
OO6mrast xapakTepucTHKa.

Bonpocsr 1uist 06cyxieHus:

1. O6s3aHHOCTH, TIpaBa U OTBETCTBEHHOCTh PAOOTHUKOB OTEJNIa JEIOMPOU3BOJICTBA OMPEIEISIIOTCS UX
JOJKHOCTHBIMHM MHCTPYKLIMSIMU, YTBEPAKAAEMBIMH MPEICEAATENIEM CYya.

2. [Ipuem rpakian B cyJie MPOU3BOJIUTCS B COOTBETCTBUU C [IpaBuiaMu BHYTPEHHETO paclopsiaka cyna,
YTBEPKJACHHBIMU MpEceaTeNIeM Cy/la WIH JUIIOM, Bp€MEHHO HCTIONMHSIIOIIUM ero 00s13aHHOCTH.

BrImomaeHre npakTHISCKUX 3aJaHUI 110 TEME.




Tema 4. [IpueM u y4yeT KacCallMOHHBIX, YAaCTHBIX Kajlo0 W MPEACTABICHUH, JIe ¢ aneJUISIIMOHHBIMU
Kajo0aMHM U MpeACTaBICHUSMH B pallOHHOM cyjie

[Ipaktuyeckas pabora 2.1. OcdopmiieHHe TpaKAAHCKUX J€1 HAa CTAJAWU TPHHATUS W Ha3HAuUCHUS K
cyneOHOMY 3aceaHuIo.

Bompocsr:

1.0¢opmiieHue rpaxaaHCKuX 1€ Ha CTaluu IPUHATUSA U Ha3HAYEHUs K Cy1e0HOMY 3aCeaHuIo.

2. lata 1 BpeMs pacCMOTPEHHUS Jiea B CyA€0HOM 3acelaHuu.

BeinonHenue npakTHYECKUX 3aaHui 110 TEME.

[TpakTuyeckas padora 2.2. OdopmiieHHE rpa)xIaHCKUX el TTOCJIe UX PACCMOTPEHUSI.
Bomnpocksr:

1. IloaroraBnuBas pacCMOTPEHHOE IPAKIAHCKOE JIENI0 K CAayYe B OTAEI AEJIONPOU3BOICTBA.
2. O0s3aHHOCTH cekpeTaps CyAeOHOro 3ace1aHusl.

BelnonHeHne npakTU4eCcKux 3aJaHui 110 TEME.

[TpakTrueckas padota 2.3. [Iprem u y4eT KacCcarinOHHBIX, YACTHBIX YKaJI00 W MPECTaBICHUN

Bompocsr:

1. /laTa HanpaBieHUs Aelia B KACCAMOHHYIO MHCTAaHIMIO U J1aTa BO3BPAILEHUs Jieia B CY/I.

2. Kaccanuonnsie xajno0bl WIH TPEICTABICHHUS MO TPAXKIAHCKHM M YTOJIOBHBIM JejaM, MOJAHHBIE C
MIPOIYCKOM CpOKa.

BrinosiHeHNE TPAKTUYECKUX 3aJaHUI 110 TEME.

[IpakTuueckas padora 2.4. IlpueM u yyeT e ¢ aneUIALUOHHBIMU jKajJo0amMHu U MPEACTABICHUSIMH B
palilOHHOM CyJie

Bompockr:

1. Jlemonpou3BOACTBO MPU PACCMOTPCHHUH ANCIUISIIMOHHBIX Kallo0, YaCTHBIX KAJI00, MpPEICTaBICHUN
MIPOKYpOpa Ha cy/ieOHbIe PEIIEHUS 0 TPaXAaHCKUM JIeIaM, BBIHECEHHBIE MUPOBBIMU CY/IbSIMHU.

2. Jlenonpou3BOJCTBO MO MPOXOXKICHUIO ANCUIIUOHHON (YacTHOW) KaJIOObI, TIPEJCTABICHUS B CYJIE
MepBOI MHCTAHIUU.

BrinosiHeHNE MPaKTUYECKUX 3aJaHUI 110 TEME.

[Tpaktuueckas pabora 2.5. Jlenonpou3BoACTBO MPU  PACCMOTPEHUM  ANEIUIALHOHHBIX KaJloO,
MIpe/ICTaBICHUI Ha CyJeOHbIE PELIeHUs 110 YTOJIOBHBIM JIeJIaM
Bormpocsr:

1. Jlenompou3BOACTBO MPU PACCMOTPEHUHU AameIUISIUOHHBIX KaJlo0, TMpEeACTaBICHUN Ha CcyneOHbIe
pELIEHNS IO YTOJIOBHBIM JI€J1aM, BHIHECEHHBIE MUPOBBIMU CYIbSIMHU

2. Jlenonmpou3BOACTBO MO MPOXOKIECHUIO amneUISIIIUOHHON KaloObl, MpeICTaBiIeHHUs Ha CyAeOHbIe
pELIEHNs IO YTOJIOBHBIM JI€aM B Cy/i€ IEPBOM MHCTaHIINU

BelnonHeHne NpakTUYeCKUX 3aJaHui 110 TEME.

ITpakTryeckas pabota 2.6. OcoOEHHOCTH AEIONPOU3BOACTBA MIPU MEPECMOTPE BCTYMUBIINX B 3aKOHHYIO
CUITY Cy/I€OHBIX aKTOB

Bormpocstr:

1. OcobGeHnHocTH CyneOHOrO JEeNONPOU3BOACTBA [0 MaTepraliaM, pa3peliaeMbIM CyAaMH, B TOM YHCIIE B
nopsiike Cy/1IeOHOr0 KOHTPOJIS, HCIIOJIHEHHUS TPUTOBOPOB U MOPSI0K UX aNeUIALUOHHOTO 00XKaloBaHUs
2. Jlenonpon3BoICTBO MO MPOXOXKIEHUIO KacCallMOHHBIX 7Kajlo0, MpeAcTaBIeHUl Ha Cy/IeOHbIE peleHus,
BCTYNMBILINE B 3aKOHHYIO CHILY

3. OcoOGEeHHOCTH AENONPOU3BOACTBA MPHU MEPECMOTPE BCTYNUBUIMX B 3aKOHHYIO CHIIy CYIEOHBIX aKTOB
BBU/y HOBBIX WJIM BHOBb OTKPBIBIIMXCS OOCTOSITETILCTB

Riumnmonmenue mNaxyTUUecKiY 22 TATII 10 TEeMe




Tema 6. OOmas xapakrepucTuka WHCTPYKIMH IO AENO-TIPOW3BOJACTB Yy B apOUTPaXKHBIX CyJax
Poccutickoit deneparuu (mepBoid, aneUISIITAOHHON U KaCCAIITMOHHOW WHCTAHIIHSX )

[TpakTuyeckas padota 3.1. OOmas xapakTepucTuka MHCTPYKIINH 1O IEIONPOU3BOJICTBY B apOUTPasKHBIX
cynax Poccuiickoii @enepanuu (mepBoi, aneuISIIMOHHON U KacCallMOHHON MHCTAHITUSX )

Bomnpoc mist o6cyxaenusi. Obmast xapakTepucTuka MHCTpYKIIMHN 1O IeIONPOU3BOJICTBY B apOUTPasKHBIX
cynax Poccutickoii @enepannu (mepBoi, aneUIAIIMOHHON U KaCCallMOHHON MHCTAHITUSX )

BelnonHeHne NpakTU4eCKUX 3aJaHui 110 TEME.
[IpakTrueckas padora 3.2. OOpalieHne K UCTIOTHEHUIO PEIISHUM, OTIPEACIICHU TI0 TPaXKTAHCKUM JIeJIaM.
Bonpoc mnst o6cyxxnenus. [Ipon3BoacTBO MO TpakIaHCKOMY JEITY.

BeirmonHeHne mpakTHYECKUX 3a1aHUi 110 TEME.

[Tpaktuyeckas padora 3.3. OcoOEHHOCTH AEITONPOU3BOJICTBA 110 TPAXKIAAHCKUAM JICTAM.

Bompoc gt o6cyxaenus. I'paxkaanckoe 1emo, o KOTOpOMY B YAOBJIETBOPEHUH MCKA OTKA3aHO HJIM MCK
OCTaBJIeH 0€3 PacCMOTPEHHUS, JIMOO MPOU3BOACTBO 10 JIeJTy IPEKPALIEHO.

Brimonnenue MMPaKTUYICCKUX Sa,I[aHI/Iﬁ 10 TEMC.

[IpakTnueckas padora 3.4. OO6mue TpeOOBaHUS K OpraHU3aMK pabOThI C JOKYMEHTAMU
Bomnpoc ais o6cyxnenus. CBeieHus], coJepKaliiecs B CIyKeOHbIX JOKYMEHTaX.

BrlnonHeHne npakTU4eCKuX 3aJaHui 110 TEME.

ITpakTuyeckas pabora 3.5. Ilpuem, oOpaboTka, peructpaius u nepeaaya JOKYMEHTOB IO 3JIEKTPOHHOMN
nouTe, kKaHayam teneonHor 1 pakcumminbHO cBsizu. 'AC "[IpaBocyaue"

Bonpoc st oOcyxneHusi. ONEeKTpOHHbIE HH(OPMAIMOHHBIE CHCTEMbl. ABTOMAaTU3MPOBAaHHbIE
TEXHOJIOTUH 00pabOTKH TOKYMEHTAIbHON HH(DOPMAIIIH.

Brimonnenue MMPaKTUYICCKUX Sa,I[aHI/Iﬁ I10 TEMC.

[Ipaktuueckas paborta 3.6. Ilpuem, 00paboTka, perucTpamusi M pacrpeiesieHHue KOPPECIOHICHIINH,
MOCTYMAIOIIeH B apOUTpasKHbIE CYbI

Bonpocs! 11t 06cyxieHus:

1. IlpueM KOppEeCOHACHIIMM, TMOCTYMUBIIEH MO KaHalaM TIOYTOBOW CBsI3W, CIEHUANIBHONH U
(bebIperepcKoi CBS3H, a TAKXKE JOCTABICHHOW HAPOYHBIM B SKCIICTUIIHIO Cy/Ia

2. [Ipuem mporieccyalbHBIX JOKYMEHTOB, MMOJAHHBIX B apOUTPaKHBIN CY/ B 3JIEKTPOHHOM BHJIE

BrImonHenue nnakTUYECKUX A TAHWUN 10 TEME




Tema 8. [lenonpou3BoJCTBO MO MPUEMY U PACCMOTPEHUIO aleJISIIUOHHBIX Kall00, AeTOMPOU3BOICTBO IO
MIPOXOXKJICHUIO KaCCAIIMOHHBIX Kajlo0 B apOUTpakHbIX cynax Poccuiickoit @enepanuu

[IpakTnueckas pabora 4.1 Jlemonpous3BOACTBO MO MPHUEMY M PACCMOTPEHUIO alEIUISIIMOHHBIX Kajo0,
KaCcCallMOHHBIX ’Kano0 B apOUTpaxkHbIX cynax Poccuiickoit @enepaunn

Bomnpocksr:

1. Jlenonpou3BOACTBO MO NPUEMY U PACCMOTPEHHUIO ANEIUIALMOHHBIX JKaju00, JEIONPOM3BOACTBO IIO
MIPOXOKICHHUIO KaCCAlIMOHHBIX )kajio0 B apOUTpaxkHbIX cyAax Poccuiickoii @enepanuu

2. CynebHoe n1eno, o KOTOPOMY UCKOBBIC TPEOOBAHUS OBUTH YIOBICTBOPCHBI.

BeinonHenue npakTHYECKUX 3a7jaHui 110 TEME.

[Tpaktuyeckas pabota 4.2 IIpoxoxneHue UCKOBBIX 3asiBICHUN (3asBICHHIA) U CyIeOHBIX AET B MEPBOM
WHCTaHIIMM CUCTEMBbI apOuTpakHbIX cynoB Poccuiickoit deneparumn.

Bompocsr:

1. CynebHsble fena, He paCCMOTPEHHbIE B UCTEKIIEM KaJeHJapHOM TOAYy.

2. AnennsanuoHHas jkanoba Ha peuieHue apOMTPaKHOTO CyAa MEepPBOW HMHCTAHIMM, HE BCTYIMBIIEE B
3aKOHHYIO CHIIY.

3. KaccauunonHas xanoba.

BrinonHeHue npakTHYecKux 3a/laHuil Mo TeMe.

[Tpaktuyeckas pabdora 4.3 OcoOEHHOCTH [EIONPOM3BOJICTBA B apOUTPAXKHOM CYZAE aleIUISIHOHHOMH,
KacCcallMOHHOW MHCTaHIIUHN

Bompocsr:

1. lenonpon3BOACTBO MO MPOXOKICHHUIO aneUISIIIMOHHOM %Kalo0bl B CyJle MepBOil MHCTAHIIUU

2. OcoOEHHOCTH JIIONPOU3BOICTBA B ApOUTPAKHOM CYJIE AIeIUISIIIHOHHON HHCTAHITUN

3. Jlenomnpou3BOACTBO MO MPOXOKACHUIO KACCAIIMOHHOM kKaJI00bI B CyJle MEPBOM NMHCTAHIIUU

4. OcoOEHHOCTH JICIIONPOU3BOJICTBA B ApOUTPAKHOM CyJIe KACCAITMOHHON HHCTAHITUU

Brimonnenue MMPAaKTUYICCKUX Sa,I[aHI/Iﬁ 10 TEMC.




Tema 10. Jlemonpon3BOACTBO, CBSI3aHHOE C HCTIOJHEHUEM CYACOHBIX aKTOB apOUTPAKHBIX CY/IOB
[TpakTuueckas padora 5.1 Jlenonpou3BoaACTBO, CBA3aHHOE C UCIIOJIHEHUEM CyIeOHBIX aKTOB apOUTPasKHBIX
CyJlIOB

Bompocsr:

1. Konust onpeaeneHust o0 MpUHITUU 3asBJICHUS K TPOU3BOJCTBY apOUTPasKHOTO CyJa.

2. Komuu pemeHust (MOCTaHOBIIEHUsS) OO YIOBICTBOPEHHMM 3asBICHUS U OTMEHE paHee MPUHITOTO
CyneOHOro aKkTa, a Tak)Ke onpeeNeHus: 00 0TKa3e B YAOBIECTBOPEHUU 3asBICHUSI.

BelnonHeHne npakTUYeCKUX 3aJaHui 110 TEME.

[IpakTuueckass paborta 5.2 [lenonpou3BOJACTBO CBSI3aHHOE C PACCMOTpPEHHEM kalo0 Ha JelcTBUS
CyAeOHBIX MPUCTABOB-UCIIOTHUTEICH

1. 3asBieHuss 00 OCrapuBaHUK MTOCTAHOBJICHHH, a TaKkKe JeHCTBUM (0€31eCTBHUSA) CyeOHOr0 pUcTaBa-
WCTIOJTHUTEJIS IO UCTIOTHEHUIO HCTIOHUTEIBHOTO TOKyMEHTa apOUTPaKHOTO Cya.

2. Kano0a Ha ieficTBuUs cy1€0HOT0 IPUCTAaBa-UCIIOIHUTEIS, PUIIOKEHHBIE K HEH JOKYMEHTBI, IEPenucKa,
CBsI3aHHAsI C PACCMOTPEHUEM KaJIOOBI, M BHIHECEHHOE apOUTPAXKHBIM CYJIOM PELICHHUE.

Beinonnenue npakTUYeCKUX 3aaHUM 110 TEME.

[IpaxTuueckas padora 5.3 [Ipon3BOACTBO IO IEPECMOTPY BCTYNUBIINX B 3aKOHHYIO CHITY CY/1I€0HBIX aKTOB
10 HOBBIM MJIM BHOBb OTKPBIBIIMMCS OOCTOSTEIBCTBAM

1.Cynpl, mepecMaTpHUBarOIIHE Cy1eOHBIC aKThI 0 HOBBIM HJIM BHOBB OTKPBIBIIUMCS 00CTOSITEIILCTBAM
2.Cpok mojauu 3asBJIEHUS, NPEJCTABICHUS O IEpPecMOTpe CyAeOHOro akTa MO HOBBIM MWJIM BHOBb
OTKPBIBIIUMCHA 00CTOATENLCTBAM

3. ®opma u coaepxKaHue 3asBICHUS, IPEICTABICHUS O IEPECMOTPE Cy1eOHOT0 aKTa 10 HOBBIM MJIM BHOBb
OTKPBIBIIUMCHA 00CTOATENLCTBAM U InpujiaracMbIi€ K HUM JOKYMCHTBI

4. llpunsTtue 3asBIEHUS, NPEACTABICHUA O IEPECMOTpe CyAeOHOro akTa HO HOBBIM MM BHOBb
OTKPBIBIIMMCS 00CTOSITEIILCTBAM K ITPOU3BOJICTBY CyIa

5. PaccMoTpeHue 3asBIE€HHUS, MPEACTABIECHUS O MEPECMOTpE CyNEeOHOro aKkTa IO HOBBIM WJIM BHOBb
OTKPBIBIIUMCHA 00CTOATENLCTBAM

6. OcHOBaHMs JUIs IEPECMOTpa CyZeOHBIX aKTOB 10 HOBBIM MJIM BHOBb OTKPBIBILIUMCS 00CTOATENbCTBAM
7. CyneOHble aKThl, IPUHUMAEMBIE CYJIOM TI0 pe3yibTaTaM PacCMOTPEHUs 3asBICHUS, TIPEACTABICHUS O
NepecMoTpe CyJeOHOro aKTa MO HOBBIM MJIM BHOBb OTKPBIBIIUMCS 00CTOATENbCTBAM

BrinosiHeHNE MPAKTUYECKUX 3aJJaHUI 110 TEME.

7.3. ConeprkaHue caMOCTOATEIbHOU paboThl

Tema 1. CyneOHOe AeI0npou3BOCTBO: MOHIATHE, PYHKITUH, 00IIas XapakTepuctuka. Opranuszanus Tpyaa
paboTHUKOB cdepbl cyaeOHOoro aAenonpoun3BoacTBa. O0Ias XxapakTeprucTUKa

HOHFOTOBK& K MPaKTHYCCKUM  3aHATUAM, H3Y4YCHUC JICKIIMOHHOIO MaTcpHualia, OCHOBHOU WU
JIOTIOTHUTEIHHON JTUTEPATYPHI.

Tema 2. O0mias xapakrepuctruka MHCTpyKIIUU 1o CyZe0HOMY JEJIONPOU3BOCTBY B pallOHHOM CYJIe
[ToaroroBka npe3eHTanui

Tema 3. OdopmiieHre rpakIaHCKUX Jiell Ha CTaJuu MPUHATHA U Ha3HAueHHs K CyleOHOMY 3acelaHuIo.
OdopmiieHre rpaXxJaHCKHX /1€ [TOCIIE UX PaCCMOTPEHMUS

IlogroroBka K NPAKTUYECKUM 3aHATHSAM, U3Y4CHHE JIEKIUOHHOIO MaTepuajla, OCHOBHOM U
JOTIOJTHUTEIBHOM JINTEPATYPHI.

Tema 4. Ilpuem U y4eT KacCallMOHHBIX, YaCTHBIX KAJIOO W TPEACTABICHHUH, NE1 C aneUISIIIHOHHBIMUA
XKanobaMu U PECTaBICHUSIMHA B PAallOHHOM Cy/Ie
[ToaroroBka npe3eHTanui




Tema 5. OOpareHre K UCTIOIHEHHUIO PEIIEHUH, OTpeIeIeHNH 110 TPaXKAAHCKUM JIeIaM
IlonroroBka K NPAKTUYECKMM 3aHATHAM, HM3yYEHHE JIEKIIMOHHOIO MaTepuanga, OCHOBHOM H
JOTIOJIHUTEIbHOM JINTEpaTypHI.

Tema 6. OOmas xapakrepucTuka MHCTpyKIMHM 1O JAENO-NIPOM3BOJACTB Yy B apOUTpa)KHBIX CyJax
Poccuiickoit deneparuu (nepBoid, aneuISIIIIOHHON U KaCCAIIMOHHOW MHCTAHIIUSX )
[ToaroroBka npe3eHTanui

Tema 7. IIpoxokeHrE UCKOBBIX 3asBICHH (3asBICHUI) U CyAeOHBIX /I B IIEPBOW MHCTAHIIUH CUCTEMBbI
apoutpaxHsix cynoB Poccuiickoit deneparuun
[ToaroroBka pedeparon

Tema 8. Jlenonpon3BoACTBO 10 MIPUEMY U PACCMOTPEHUIO alleIUISIIIMOHHBIX )KaI00, IEIONPOU3BOICTBO 1O
MPOXOKICHHIO KaCCAIMOHHBIX JKaI00 B apOUTpakHbIX cynax Poccuiickoit ®eneparmn
[ToaroroBka pedeparo, mpe3eHTAIUI

Tema 9. Jlenonpou3BoACTB O M0 NEPECMOTPY BCTYIUBIIMX B 3aKOHHYIO CUITY CyJI€OHBIX aKTOB 110 BHOBb
OTKPBIBIIMMCS 00CTOSTENICTBAM B apOUTpakHbIX cynax Poccuiickoit deneparnun
ITonroroBka pedeparosn, npezeHTaLUi

7.3.1. IlpuMepHBIE BOMPOCHI JIJIsi CAMOCTOSITEIILHOM IMOATOTOBKH K 3a4eTy/3K3aMEHY
[Tpunoxenue 1

7.3.2. IlpakTtuyeckue 3aJaHusi MO JUCHUUIUIMHE JJI CAMOCTOATEIbHOW TIOJATOTOBKH K
3a4eTy/3K3aMeHy
[Tpunoxxenue 2

7.3.3. Ilepeuenb KypcoBbIX paboOT
[Tpunoxxenue 3

7.4. DneKTpOHHOE MOPTQPOINO 00YUAIOIIETOCS
KypcoBas paboTta

7.5. Metonudeckue peKOMEHIAINUHU IO BHITOTHEHUIO KOHTPOJIBHOM paboThI
He npenycmotpeno

7.6 Meronnueckue peKOMEHIallH 110 BBIITOJIHEHUIO KYpCOBOM pabOThI
IIpunoxenue 7




8. OCOBEHHOCTHU OPI'AHU3AILIMU OBPA3OBATEJIBHOI'O
MNPOLECCA IO JUCHUIIJIUHE JJIA JINI C OTPAHUYEHHBIMHA
BO3MOXKHOCTSAMU 31I0POBbS

Ilo 3aaenenuto cmyoenma

B mensix MOCTYMHOCTH OCBOEHHSI MPOTPAMMBbl JJisl JIMI C OTPAaHUYEHHBIMH BO3MOXHOCTSIMU
3I0POBBS MPU HEOOXOIUMOCTH Kaderpa 00ecTieunBaeT CASAYIOIINE YCIOBHUS:

- 0COOBII MOPSITIOK OCBOCHUS TUCHUILIIMHBI, C YI€TOM COCTOSIHUS UX 3/I0POBbS;

- DJICKTPOHHBIC OOpa30BaTeIbHBIC PECYpPCHl MO AWCIHUIUIMHE B (opmax, aganTHPOBAHHBIX K
OTpaHUYECHUSIM UX 3/I0POBbSI;

- U3yYCHUE TUCUUIUIMHBI TI0 WHIWBHAYAIHPHOMY Y4eOHOMY IUIaHY (BHE 3aBUCHMOCTH OT (POpPMBI
o0y4YeHHs);

- DJICKTPOHHOE OOy4YeHHWE U JHWCTAHIIMOHHBIE OOpa30BaTEIbHBIE TEXHOJOTHUH, KOTOPHIC
MpeyCMaTPUBAIOT BO3MOKHOCTH IpUeMa-Tiepeadd HHPOPMAIH B TOCTYITHBIX [Tl HUX (opMax.

- goctyn (yOaJleHHBIA JOCTYI), K COBPEMEHHBIM IPO(PECCHOHAIBHBIM 0a3aM JaHHBIX |
nHMbODMAIIMOHHBIM CIIDABOYHBIM CHCTEMAaM. COCTaB KOTODEIX onpeneiacH PIT/I.

9. MIEPEYEHb OCHOBHOM U JOMOJIHUTEJbHON YYESFHOMN JIMTEPATYPBI,
HEOBXO/JUMOM JIJIs1 OCBOEHUS JUCLUIINHBI
Caiit oudamorexu YpI'ly
http://lib.usue.ru/

OcHoBHas1 JIuTepaTypa:

1. Mambikua A.C., JlateimeBa H.A. ApxuBHoe neno B cynae [DnekTpoHHbIN pecypc]:YueOHoe
nocobue. - MockBa: Poccuiickuii TocymapcTBeHHBIN yHUBepcuTeT npaBocyaus, 2020. - 219 — Pexum
npoctymna: https://znanium.com/catalog/product/1190638

2. CraponyboBa I'. B., Manaxoa JI. 1. YronoBHo-nmpoueccyanbHble akThl [DIEKTPOHHBIN
pecypc]:Yuebnoe mocobue Jns CIIO. - Mocksa: [Opaiit, 2022. - 477 — Pexum gocryna:
https://urait.ru/bcode/493302

3. I'pozoBa O. C. JlenonpousBOACTBO [DneKTpoHHBIN pecypc]:Yuednoe nmocodue s CIIO. -
Mocksa: HOpaiit, 2022. - 126 — Pesxum noctyma: https://urait.ru/bcode/492787

4. YUypunos A. 10. IOpuaunueckoe 1enonpon3BoACTBO [DNEKTPOHHBIN pecypc]:YuebHoe nocodue
s CIIO. - Mocksa: FOpaiit, 2022. - 202 — Pexxum noctyna: https://urait.ru/bcode/495914

JonosiHUTeILHAS JIUTEpaTypa:

1. 3BepeBa B.II., HazapoB A.B. Opranuzamnus u TE€XHOJOTUS pabOTHl ¢ KOHPUIEHIIUATHLHBIMHI
JOKyMeHTaMH [ DeKTpoHHBIN pecypc]: YuebHuk. - Mocka: OO0 "KVYPC", 2020. - 320 — Pexxum nocryna:
https://znanium.com/catalog/product/1078083

2. beikoBa T. A., Kysnemoa T. B. JlokyMmeHTanmoHHOe oOecleyeHne YyHpaBiIeHUs
(memompou3BOACTBO) [DneKTpOoHHBIN pecypc|: YueoHoe mocodue. - Mocksa: OO0 "HayuHo-u3naTenbCKuii
ueHtp MH®PA-M", 2021. - 304 — Pexum goctyna: https://znanium.com/catalog/product/1141796

3. Kyapssuea E. B., Ilpokyauna JI. A. Kak Hammcate cyneOHOe pelieHue [DIeKTPOHHBIN
pecypc]:. - Mocksa: FOpaiit, 2022. - 265 — Pexxum moctyna: https://urait.ru/bcode/488762

4. XaryaeBa B. B., AneeB M. A. Cyn npucskubeix [OnekTpoHHBIH pecypc]:IIpakTudeckoe
nocobue. - Mocksa: FOpaiit, 2022. - 181 — Pexxum moctyna: https://urait.ru/bcode/494440

5. Kysneno WM. H. [lokymeHTanumoHHoe oOecrnieueHue yrpanieHus. JloKyMeHTOoOOpoT u
JENOTPOU3BOCTBO [DNeKTpoHHBIN pecypce]: YueOnuk u npaktukym s CIIO. - Mocksa: FOpaiit, 2022. -
462 — Pexxum noctymna: https://urait.ru/bcode/490168

6. boxwes B. I1., BunokypoB A. 1O., I'aBpuios b. . [IpaBooxpanutenbHble U Cy1eOHbIE OpraHbl
[DnextponHblii pecypc]:Yuebnuk [ns CIIO. - Mocksa: FOpaiir, 2022. - 296 — Pexum mocryna:
https://urait.ru/bcode/489646

10. MEPEYEHb TH®OPMAIIMOHHBIX TEXHOJIOT Wi, BKJIIOYAS TEPEYEHD
JIMODEH3UOHHOI'O ITPOI'PAMMHOI'O OBECIIEYEHUA U UTHOPOPMAIIMOHHBIX



CITIPABOYHBIX CUCTEM, OHJIAWH KYPCOB, HCIIOJIb3YEMBIX ITPH
OCYHECTBJIEHUU OBPA3OBATEJIBHOI'O TIPOLECCA IO AUCIUITVIMHE
IlepeyeHs JUIIEH3NOHHOTO MPOTPAMMHOTIO 00eCeYeHH:

Microsoft Windows 10 .Jlorosop Ne 52/223-110/2020 ot 13.04.2020, Akt Ne Tr000523459 or
14.10.2020. Cpox neiicrBus nmunensun 30.09.2023.

Microsoft Office 2016.JoroBop Ne 52/223-110/2020 ot 13.04.2020, Akt Ne Tr000523459 ot
14.10.2020 Cpoxk aeiictBus nunenzuu 30.09.2023.

Astra Linux Common Edition. Jorosop Ne 1 ot 13 utonst 2018, akt ot 17 nekadps 2018. Cpoxk
JCWCTBUS JIMIICH3UY - 0€3 OTPaHUYCHUS CPOKA.

MoitOduc crannaptaeii. Cornamenne Ne CK-281 or 7 wmions 2017. Jlara 3akmroueHus -
07.06.2017. Cpok neicTBUS TUIICH3UU - 0€3 OrpaHUYCHHUS CPOKA.

Ilepeuenn HH(OPMAIIMOHHBIX CIPaBOYHBIX cUCTeM, pecypcosB HH(OPMAIIHOHHO-
TeJIeKOMMYHHUKAIUOHHOM ceTu «AHTEepHEeT»:

CnpaBouno-nipaBoBas cuctema ["apant. JloroBop Ne 58419 ot 22 nexabps 2015. Cpok meicTBust
JIMIIEH3UH -0€3 OTPaHuYEHUs CPOKa

CrpaBouHo-npaBoBas cuctema KoncynbranT +. JloroBop Ne 163/223-V/2020 ot 14.12.2020. Cpoxk
nevictus aunen3uu a0 31.12.2021

Caiit 6udamnorexu YpI'dy
http://lib.usue.ru/

11. OMUCAHUE MATEPHUAJIBHO-TEXHUYECKOM BA3bL, HEOEXOJIUMOM JIJIsI
OCYHIECTBJIEHUA OBPA30OBATEJIBHOI'O ITPOHECCA 1O AUCHUMITIJIMHE

Peanu3zanus yueOHOM JUCLIATUIMHBI OCYILECTBIISCTCS C UCIIO0JIb30BaHUEM
MaTepuaIbHO-TeXHUUYEeCcKoi 0a3bl YpI'DV, oOecneunBaroiell NpoBeACHUE BCEX BUI0B YUEOHBIX 3aHATHIM
Y Hay4YHO-MCCIIeI0BATENbCKON U CaMOCTOSITENbHON pabOThl 00YJarOIUXCS:

CrneunanbHble TTOMEUIEHUS MPEACTaBISAI0T cOO0OW y4yeOHble ayAUTOPUU AJIsi MPOBEACHMSI BCEX
BHUJIOB 3aHSTUM, IPYIIOBBIX U MHANBUAYAIBHBIX KOHCYJIBTALNUN, TEKYIIETO KOHTPOJIS U IPOMEKYTOUHOU
aTTecTaluu.

[Tomerienus Ui cCaMOCTOATENBHOM pabOThl 00YUYAIOIIMXCSl OCHAILEHBI KOMIIBIOTEPHON TEXHUKOM
C BO3MOXHOCTbIO MOAKIIOueHus: K cetn "VHTepHer" M obecrieyeHHMEM JOCTyla B 3JIEKTPOHHYIO
uH(popMannoHHO-00pa3oBaTensHyIo cpeny Ypl V.

Bce nomemnieHuss  yKOMIUIEKTOBaHbl — CHELMATU3UPOBAHHOM  MeOENbl0 U OCHAIIEHBI
MYJIbTUMEIUHHBIM 000pYJOBaHUEM CHEN0O00pyHIOBaHHEM (MH(OPMAIIMOHHO-TEIEKOMMYHUKALMOHHBIM,
HUHBIM KOMIBIOTEPHBIM), JOCTYIIOM K MH(OPMalOHHO-NIOMCKOBBIM, CIPABOYHO-IIPABOBBIM CHCTEMaM,
AJIEKTPOHHBIM OMOJIMOTEYHBIM CHUCTEMaM, 0a3aM JaHHBIX JAEHCTBYIOLIETO0 3aKOHOJATENbCTBA, WHBIM
MH(OPMALIMOHHBIM pecypcaM CIyKallUMH JUIsl TpeAcTaBiIeHus ydyeOHoM uHbopManuu O0ibIION
ayUTOPHH.

Jns mpoBeneHUs 3aHATHM JIEKIMOHHOTO THUIA NPE3EHTAMU M Jpyrue ydeOHO-HarjsiaHbIe
nocoOusi, o0ecreynuBaroIIre TeMaTHYeCKie HUTIOCTPALIUY.



