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BBEJIEHUE

Pabouas nmporpaMMa AUCIUIUIMHBI SBJISETCS YaCThIO OCHOBHOW NPOQeCcCHOHATBHOM
00pa3oBaTeNbHON MPOTrpaMMBbI BBICILIET0 00pa30BaHUs - IPOrpaMMbl OakajgaBpuaTa, pa3paboTaHHON B
coorsercTBu ¢ ®PI'OC BO

dI'0C BO ®denepalibHbIN rocyapCcTBEHHBIN 00pa30BaTENbHbIN CTaHIapT BhICILIEr0 00pa3oBaHUs
- OakanaBpuar no HarpasieHuto noarotrosku 40.03.01 KOpucnpyaenuus (mpuxas

MunoOpnayku Poccun ot 13.08.2020 r. Ne 1011)

1. HEJIb OCBOEHUSA JTUCHUITJIMHBI
[{enmpr0 OCBOCHUS TUCITUTIIIMHBI SIBISIETCS] TTOBBIIICHUE UCXOHOTO YPOBHS BJIaJICHHUS HHOCTPAHHBIM
SI3BIKOM, JIOCTUTHYTOTO Ha TIPEABIAYIIEH CTyIICH! 00pa30BaHus, U OBJIaJICHIE HEOOXOIUMBIM U
JIOCTaTOYHBIM YPOBHEM KOMMYHHUKATUBHONW KOMIETEHIIMU I PEIICHUS COLIUATbHO-KOMMYHHUKATUBHBIX
3a/1a4 B pa3IU4HbIX 00JaCTIX NPO(HEeCcCHOHATBEHON U HAyYHOU e TEIbHOCTH.

2. MECTO JUCHMIIJIMHBI B CTPYKTYPE OIIOIT
JluciminHa OTHOCHTCS K 00sI13aTEIbHOM YacTH y4eOHOTO TIIaHa.

3. OFBEM JJUCHHUITVINHbI

Yacos
KonrakrtHas pabora .(1o
yu.3aH.) CamocrosTens
[TpoMexyTouras [IpakTnueckue Has pabora 3
aTTeCTAIHs Bcero 3a 3aHATHS, B TOM 4HCIIE -€.
ceMecTp BKJTFOYAS MOATOTOBKA
Beero KypCOBOE KOHTPOJIGHBIX
MIPOEKTHPOBAHH KypCOBbIX
e
Cewmectp 1
3ager [ = | s | 8 | 60 [ 2
Cemectp 2
3ager [ 108 | 8 | 8 | 96 [ 3
Cemectp 3
OK3aMeH 144 8 8 127 4
324 24 24 283 9

4.1INTAHUPYEMBIE PE3YJIBTATBI OCBOEHMUS OIIOII
B pesynbrate ocBoenust OIIOII y BbIMyCKHUKA TOJKHBI OBITH CPOPMUPOBAHBI KOMIIETEHIINH,
ycraHoBieHHble B cooTBeTcTBUM PI'OC BO.

[udp 1 HaumMeHoBaHUE

NuauKkaTopsl JOCTUKESHHSI KOMITETEHITUI
KOMIIETEHIINHU

YK-4 Cnocoben
OCYIIECTBIISAITh JIEJIOBYIO
KOMMYHHUKAIIUIO B YCTHOU U
NUCbMEHHOU (hopMax Ha
rOCy/1apCTBEHHOM SI3bIKE
Poccuiickoit ®enepanuu u
MHOCTPAHHOM(BIX) SI3bIKE(aX)

NJI-1.YK-4 3uate: nutepaTypHy0 pOpMy rocyIapCTBEHHOIO S3bIKa,
OCHOBBI YCTHOW U TMCbMEHHON KOMMYHHUKAIIMY HA THOCTPAHHOM SI3bIKE,
(GyHKIIMOHAJIbHBIE CTUIIM POJHOIO fA3bIKA, TPEOOBAHUS K J1€TI0BON
KOMMYHHUKAIUH




YK-4 Criocoben
OCYILECTBIISATh JIEIOBYIO
KOMMYHHKAIUIO B YCTHOM U
MUCbMEHHOM (hopMax Ha
rOCYJJapCTBEHHOM SI3BIKE
Poccuiickoit denepanuu u
MHOCTPAaHHOM(BIX) SI3bIKE(AX)

N-2.YK-4 YMmeTh: BelpaxkaTb CBOM MBICIH Ha TOCY/IapCTBEHHOM, POAHOM U
MHOCTPAHHOM S3bIKE B CUTyallUH ACIIOBOM KOMMYHUKALIUU

N/I-3.YK-4 UMmeTh npakTUUECKUI ONBIT COCTABICHUS TEKCTOB Ha
rOCyJJapCTBEHHOM M POJAHOM SI3bIKaX, OIBIT MEPEBO/Ia TEKCTOB C
MHOCTPAHHOTO SA3bIKA HAa POJHOM, OIIBIT TOBOPEHMS HA FOCYAAPCTBEHHOM U
MHOCTPaHHOM SI3bIKaX

5. TEMATUYECKHNM IJIAH
Yacos
KonTakTHas pabota .(I10 y4.3aH.)
Towa HanmenoBanue TeMsl Beero 11 Cawoct. car»}/I(:(:{TTor:I(')rz?mH
Hacos Jlexuun HaG:S:TOP pallcjcl: " padora 0if paboThI
3aHATHA
Cemectp 1 68
Tema 1. Mex(nanochHoe obmienue. Opranuzanus 2 ) 20
pexnma. TaiimM-menepkMent. (YK-4)
JInuynas nepenucka. KynpTypa u TpaauLum.
Tewma 2. (VK-4) 24 4 20
Tewma 3. | Pazymnoe norpednenue. (YK-4) 22 2 20
Cemectp 2 104
CoBpemMeHHOe 00pa3oBaHUE.
Tema 4. [TnanupoBanue u camoananus. (YK-4) 34 2 32
Tema 5. CpaBHEHHE U COTIOCTaBIICHHUE. Y MEHUE 34 ) 32
opueHtupoBathes. (YK-4)
AKTyabHbIE TPOOIEMBI COBPEMEHHOCTH.
Tewma 6. (VK-4) 36 4 32
Cemectp 3 135
Tema 7. JIn4HOCTHOE Pa3BUTHE U MEPCIIEKTUBBI 57 ) 50
KapbepHoro pocta. (YK-4)
Tema 8. Tunbl komnanuii. OpraHn3alMOHHbBIC 57 ) 50
ctpyktypsl. (YK-4)
Pemenue npoGiem.
Tema 9. | KnuenroopueHTHpOoBaHHOCTS. JlenoBast 31 4 27
nepenucka. (YK-4)

6. ®OPMbI TEKYIIETO KOHTPOJISI K TIPOMEXYTOUHOM ATTECTAIIUH

HIKAJIBI OIEHUBAHUSA
Bup ortenounoro Kpurepuu
Pasnen/Tema A on Ornrcanue OIEHOYHOTO CPEACTBA puTep
CpeaCcTBa OLICHUBAHUS
Texynmit kouTposas (IIpunoxenue 4)
VYcerHoe coobiienue |I1oaroroBka ycTHOro cooOIeHus 10 OHON U3
Temsr 1-3 m A y m A 100 6ammoB
(Ilpunoxenue 4) | IpeI0KEHHBIX TEM




ITpesenTanus IToaroroBka u 3amuTa Mpe3eHTaly 10 OJHOM
Temsr 4-6 P N a = p n o 100 6ammoB
(ITpunoxenue 4) | U3 NPEATIOKEHHBIX TEM
VerHoe coobmenue |[1oaroroBka yecTHOTo CoOOIIEHNs IO OQHOM 13
Temer 7-9 A y m a 100 GammoB
(Ilpunoxenue 4) | npeasoKEHHBIX TEM
IIpomexxyrounas arrectanus(IIpmioxenne 5)
Kaxpiii OMieT COaepKUT CIeAyIOmue 3aaHus:
3ananue 1. YTeHue U MUCbMEHHBIN IEPEBOJ
buner nng 3auera
1 cemectp (3a) OpPUTMHAJIBHOTO TE€KCTa 3a/laHue 2. 100 6amnoB
(ITpunoxenue 5)
[IpakTuueckoe 3ananue. 3aganue 3. OTBET Ha
BOIIPOC.
Kaxxnprii OmiteT coepKUT CIIeNyIONIne 3a/1aHus
3aganue 1. UTeHne u MMCbMEHHBIN MEPEBOT
buner nng 3auera
2 cemectp (3a) OPUTHHAJIBLHOTO TeKCTa 3a/1aHue 2. 100 6amnoB
(ITpunoxenue 5)
[IpakTrueckoe 3ananue. 3aganue 3. OTBET HA
BOIIPOC.
Kaxxnprit 6uieT coaepKuT CIeIyIONne 3a/1aHus
3 cemect Dx3ameHanmoHHbl | 3aganue 1. UTeHne u MUCbMEHHBIN MepeBO/]
(3K) p ower OpUTHHAJILHOTO TeKCTa 3a/1aHue 2. 100 6annoB
(ITpunoxenue 5) |Ilpakrtuyeckoe 3ananue. 3aganue 3. OTBET Ha
BOIIPOC.

OIIMCAHUE HIKAJI OUEHUBAHUSA

[Toxazarens onenku ocBoenust OIIOIT popmupyercst Ha oOcHOBE 00BEINMHEHHS TEKYIETO KOHTPOJIS
U IPOMEXKYTOYHOH aTTeCTallul 00y4aroIerocs.

IToka3zaTenb peUTHUHra 10 KaXJI0M JUCLHUIUIMHE BBIPAXKAETCA B IPOLICHTaX, KOTOPBIN ITOKa3bIBACT
YPOBEHb IIOJITOTOBKHU CTY/IEHTA.

Texyuwmii koHTpob. Mcnonp3yercs 100-6amibHas cuctema ouenuBanus. OneHka paboThl CTy/ICHTa B
TEUYEHUH CEMECTpa OCYLIECTBISIETCS IIPENoJaBaTeieM B COOTBETCTBUH C Pa3paOOTaHHON UM CHCTEMON
OLIEHKU Y4eOHBIX TOCTH)KEHUH B Iporiecce 00ydeHHs 10 JaHHOM JTUCIUIUIHHE.

B pabounx nporpaMMax JUCHUIUIMH M MPAKTHK 3aKPETUICHBI BUJBI TEKYIIIETO KOHTPOJIS,
TUTAHUPYEMBbIE PEe3yJIbTaThl KOHTPOJIBHBIX MEPOIPUATHIA U KPUTEPUN OLIEHKH YUeOHBIN TOCTHKESHUH.

B Teuenue cemecTpa npenogaBaTesneM IpOBOJNUTCS HE MEHEE 3-X KOHTPOJIbHBIX MEPONPUATHH, IO
OLICHKE JEATEIbHOCTH CTYyIeHTA. ECIIM MOCeleHus 3aHATHI 10 TUCIUIIIIMHE BKIFOUEHBI B PEUTUHT, TO
JTaHHBIN TIOKa3aTesb cocTaBiisieT He Oosiee 20% OT MaKCUMaJIbHOIO KOJIMYECTBA OaJIJIOB 110 IUCHUIUIMHE.

[Ipomexxyrounas arrectamus. Mcnonb3yercs 5-6aimpHas cuctema oneHuBanus. O1ieHka padoThl
CTYJ€HTAa 110 OKOHYaHHIO IUCUUIUIMHBI (YACTH JUCLUIUIMHBI) OCYLIECTBIIETCS IPENOAABaTEIEM B
COOTBETCTBUU C pa3pabOTaHHON UM CHUCTEMOM OLIEHKU JOCTM)KEHUH CTYJIEHTa B Mpoliecce 00y4eHus 1o
naHHOU aucuuinHe. [IpoMexxyTouHas aTTecTanys TakKe IPOBOAUTCS IO OKOHYAHUIO (POPMUPOBAHUS
KOMIIETEHIIH.

[Topsinok nepeBoaa pelTuHra, NpeaycCMOTPEHHBIX CUCTEMOM OLIEHUBAHUS, 110 IUCLUIUINHE, B
HATUOAJUIBHYIO CUCTEMY.

Beoicokuit yposenb — 100% - 70% - oTiinyHO, XOpOLIO.

Cpennuii ypoBeHb — 69% - 50% - y/10BIE€TBOPUTEIBHO.




Iloxa3aTesb OLIEHKH

Ilo 5-0a/JILHOM cUCTEME

XapakTepHCTHKA OKa3aTeJist

100% - 85%

OTJIIMYHO

O6J'Ia,HaI-OT TCOPCTUUCCKUMHU 3HAHUAMUA B IIOJITHOM O6’beMe,
IMOHUMAKOT, CAMOCTOATCIBHO YMCHOT IIPUMCHATD,
HCCICI0BATh, I/I,Z[eHTI/I(I)I/ILII/IPOBaTB, AHAJIIN3UPOBATh,
CUCTCMATU3UPOBATD, PACHPCACIATD 11O KATCTOPUAIM,
pacCcuuTaThb 1MOKa3aTeCIIu, KHaCCI/IQ)I/ILII/IpOBaTB,
pa3pa6aTLIBaTL MOZCIIN, AJITOPUTMHU3UPOBATL, YIIPABJIATD,
OpTraHnU30BaTh, IJIAHUPOBATH INPOUECChI UCCIICAOBAHNA,
OCYHICCTBJIATL OCHKY PE3YJIbTATOB Ha BBICOKOM YPOBHC

84% - 70%

XOpOLIO

00J1aJat0T TEOPETUYECKUMHU 3HAHUSIMU B TIOJTHOM 00beMe,
IIOHUMAIOT, CAMOCTOSITEIBHO YMEIOT IPUMEHSAT,
UCCIIeI0BATh, UACHTU(DHUIIMPOBATH, AHATU3UPOBATH,
CUCTEMAaTU3UPOBATh, PACIIPEACIIATD 110 KATETOPHUSM,
paccuuTaTth MOKa3aTeNu, KIacCu(pHUIIMPOBATS,
pa3pabaTbIBaTh MOJICNIHU, AITOPUTMHU3UPOBATD, YIIPABIATH,
OpraHU30BaTh, INIAHUPOBATH IIPOLIECCHI UCCIIEIOBAHNS,
OCYILECTBISATh OLIEHKY PE3YyJIbTATOB.

MOFYT OBITH JOIMYHIEHbI HEAOYCTEBI, UCIIPABJICHHBIC
CTYACHTOM CaMOCTOSATCIIbHO B ITPOLCCCC pa6OTBI (OTBeTa

U T.1.)

69% - 50%

Y0BJIETBOPUTEIIHHO

00ya1a10T OOIMUMH TEOPETHUYECKUMHU 3HAHUSIMHU, YMEIOT
MIPUMEHATD, UCCIEA0BATh, HICHTU(PHUITUPOBATH,
aQHAIM3UPOBATh, CHCTEMATU3UPOBATh, PACIIPEACIIATE TI0
KaTeropusM, pacCYMTATh MTOKA3aTEIIH,
KJIAaCCU(HUITUPOBATH, pa3padaThIBATh MOJICIIH,
aIrOpUTMU3UPOBATH, YIIPABIIATh, OPraHU30BaTh,
TJIAHUPOBATH MPOIIECCHI HCCIIE0BAHMUS, OCYIIECTBIISATh
OIICHKY Pe3yJIbTaTOB Ha CPEIHEM YPOBHE.
JlomyckaroTes OIMOKH, KOTOPBIE CTYACHT 3aTPy IHACTCS
HCIIPABUTHh CAMOCTOSTEIBHO.

49 % u MeHee

HCYIOBJICTBOPHUTCIIBHO

00J1aJat0T HE MOJHBIM 00BEMOM 00X TEOPETUYECKUMU
3HAaHUSIMH, HE YMEIOT CAMOCTOSATENbHO IPUMEHSTD,
UCCIIe10BaTh, UIEHTU(PULINPOBATh, AHAJIU3UPOBATh,
CHCTEMaTH3UPOBATh, PACHIPEAEIATH [0 KATETOPUsIM,
paccuMTaTh MOKa3aTeNn, KIacCu(pUIUPOBATh,
pa3pabaTbIBaTh MOJIEINIHU, AITOPUTMHU3UPOBATD, YIIPABIATH,
OpraHu30BaTh, INIAHUPOBATDH MPOLIECCHI UCCIIEIOBAHUS,
OCYILIECTBIISATh OLIEHKY PE3YJIbTaTOB.

He cdopmupoBanbl yMEeHUS M HaBBIKH VIS PELICHUS
npodecCHOHATBHBIX 3a]a4

100% - 50%

3a4TCHO

XapaKTEepUCTHKA M0KA3aTelsl COOTBETCTBYET «OTIMYHOY,
«XOPOILO», «YIAOBIECTBOPUTEIHHO

49 % wu MmeHee

HC 3a4TCHO

XapPaKTCPUCTHKA ITOKA3aTCJIA COOTBECTCTBYCT
«HCYOOBJICTBOPUTCIIBHO»

7. COAEP KAHUE JTUCIUIIJIMHBbI

7.2 CopeprkaHue MPaKTHYECKUX 3aHATHH U 1TaOOpaTOPHBIX padoT




Tema 1. MexnnunocTHoe obienne. Opranuzanus pexxuma. Taiim-mMeHexMeHT. (YK-4)

3HaKOMCTBO, MNpEACTaBJICHUC szy3eI71 1 KOJUICT. HOII,Z[Cp)KaHI/Ie pas3roBopa. HpaBI/ma BCKIINBOCTH, 0a3oBbIC
IMpaBuJjia NPpUBETCTBUA.

BzaunMooTtHoIeHNS MCXKAY JHOAbMH, B JINYHBIX U pa6oq1/1x CUTyalusax O6IJ_I€HI/I$I. OpFaHI/I3aLII/I}I
pacnopsaaka JHA CTyJA€HTa, MOJIOAOTO CIICHHUAINCTA. HyHKTyaJ'IBHOCTB. HHaHI/IpOBaHI/IC BBIXOJHOI'O AHA.

Tema 2. JInunas nepenucka. Kynstypa u tpaguuuu. (YK-4)

ComnocraBieHue Tpaaulvil U Tpa3aHUKOB Poccuu u pa3HbIX cTpaH Mupa. BzauMonpoHUKHOBEHHE
Tpaauiuii. Tpaauimy 4acTHON U 0OIIECTBEHHOM KU3HH, THKA TIOBEICHHS B paO0OYHNX CUTYyaIUsX.
Ocob6ennoctu KyxHu cTpad mupa. [Tocemenue mect obmiecTBeHHOro nutanus. [IpaBuia xopoiero ToHa.

Tema 3. Pazymuoe norpebnenue. (YK-4)
[InanupoBaHue U KOHTPOIb pacxonoB. GUHAHCOBAS KYyJIbTYpa.

Tewma 4. CoBpemeHHoe oOpa3oBanue. [ImannpoBanne u camoananus. (YK-4)

ConocraBnenue cucreM odpazoBanus B Poccuu u 3a pydexxom. [lucranunonHoe odpazosanue. [lonydenue
JOTIOTHUTEBHOTO 00pa3zoBanus. TenneHuu pa3putus oopazoBanus. CamoobpazoBaHue 1
CaMOCOBEPILICHCTBOBAHHE.

[TnanupoBanue: npaBuia U MPUHIIMIIBI TPABUILHONW OpraHU3aI[Mi BpEMEHH, IOCTAaHOBKA KPATKOCPOUYHBIX U
JONTOCPOYHBIX 1IeTieil. PaccraHoBKa MpUOPUTETOB.

Tema 5. CpaBHeHUE U comoOcTaBleHue. Y MeHue opueHTHpoBathes. (YK-4)
CpaBHenue ropooB. [InanupoBanue, moAroToBKa U OpraHu3anus noe3aku. TpaHncnopr.
OcHoBHbI€ MpaBUiia OOIIEHUS B MTOE3KAX C yUeTOM OCOOEHHOCTEH KYJIbTYp Pa3HbIX CTpPaH.

Tema 6. AkTyanbHbIe TPOOIeMbI coBpeMeHHOCTH. (YK-4)
JHemorpaduueckas nmpodiieMa u aBTOMaTH3aIHsI TPOU3BOACTBA. [ Tobanu3anus. DKOHOMHYECKas
B3aMMO3aBHCHMOCTh HAIIMOHAIBHBIX YKOHOMHUK. DKOHOMHYECKHI U COITUAILHBIN TPOTpecc.

Tema 7. JInuHOCTHOE pa3BUTHE U MEPCIEKTUBBI KapbepHOro pocTa. (YK-4)
VYBieueHus u kapbepHsble 1iansl. [louck pabotel. Onucanue HaBbIKOB U yMeHM. ConocTaBieHue
UMEIOILHUXCS HaBBIKOB M YMEHUM C BAKAHCUSIMH 110 HAIIPABJICHUIO ITOATOTOBKHU. [IpuHATHE pEILICHUA.

Tema 8. Tumnbl komnanuit. Opranu3auonHbie cTpYKTYphl. (YK-4)
Crpykrypa npou3BoJcTBeHHOU KoMmanuu. @panyaitzunr. CtapTamnsl.
[ToaroroBka u npoBeEHUE ACIOBBIX BCTPEY.

Tema 9. Pemienue npobnem. KnuenroopuentupoBanHocTs. JlenoBas nepenrcka. (YK-4)

OO0cyx1eHrne BO3MOXKHBIX TPYJHOCTEH B pa3IMYHBIX CUTYAIHIX TPO(HEeCCHOHATBFHOTO OOIIEHNUS, BAPUAHTHI
UX MIPEOJOTICHHUS.

KopnopatuBHble cTaHIAPTHI M UX MpUMEHeHue. B3anMOOTHOIIIEHUS C KIMEHTaMH, IOBEJICHHE COTPYAHUKOB
B HECTAHJIAPTHBIX PaOOYMX CUTYaIUsX.

[TuceMeHHBIE OTBETHI Ha 3Kaj00bl KIIMEHTOB U MAPTHEPOB.

7.3. ConepkaHue CaMOCTOSITEIbHOU pabOThI




Tema 2. JInunas nepenucka. Kynsrypa u tpagunuu. (YK-4)

1. U3yuyeHue neKcu4eckoro U rpaMMaTHYECKOr0 MaTepuasa TeMbI 10 PeKOMEHJOBaHHBIM Y4eOHO-
METOUYECKHM ITOCOOUSIM.
2. Utenue 1 nepeBol AOTIOIHUTEIBHON JTUTEPATYPHI 110 TEME.

Tewma 3. Pazymuoe nmorpebnenue. (YK-4)

1. U3yuyeHue geKcu4eckoro U rpaMMaTH4E€CKOr0 MaTepuasa TeMbI 10 PeKOMEHJOBaHHBIM Y4eOHO-
METOJINYECKUM TTOCOOUSIM.

2. Utenue 1 nepeBo/l AOTIOIHUTEIBHON JTUTEPATYPHI 110 TEME.

Tema 4. CoBpemennoe obpazoBanue. [InanupoBanue u camoananus. (YK-4)

1. 3yueHne JeKCHYECKOro U TPaMMaTHYECKOr0 MaTeprasia TeMbI [0 PEKOMEH/I0BaHHBIM y4eOHO-
METOAMYECKHM MTOCOOUSIM.

2. YreHue U mepeBo/] TOTOJHUTEILHON JINTEPaTyphl 110 TEME.

Tema 5. CpaBHeHHUE U comOCTaBlIeHUe. Y MeHUe oprueHTHpoBaThes. (YK-4)

1. 3y4eHue JeKCU4YeCKOro u TpaMMaTHYeCKOro MaTepurasa TeMbI 0 peKOMEHJOBaHHBIM Y4eOHO-
METOIUYECKIM TTOCOOUSIM.

2. YreHue ¥ nepeBo]i AOMOIHUTENBHOMN JINTEPATYPHI IO TEME.

Tema 6. AxtyanpHble TpoOsieMbl coBpeMeHHOCTH. (YK-4)

1. 3yueHne JeKCHYECKOTO U TPaMMATHUECKOT0 MaTepralia TEMBI [0 PEKOMEH/I0BaHHBIM Y4eOHO-
METOIUYECKUM ITOCOOUSIM.

2. UreHue U niepeBo/1 JOMOIHUTEIbHON JIUTEPATYPHI IO TEME.

Tema 7. JInuHOCTHOE pa3BUTHE U MEPCIEKTUBBI KapbepHOro pocTa. (YK-4)

1. 3yueHue eKCHYecKoro ¥ rpaMMaTHYECKOro MaTepHrala TeMbI [0 PEKOMEH/I0BaHHBIM y4eOHO-
METOAMYECKUM MTOCOOUSM.

2. UreHune U nepeBo JONOIHUTEIBHON JIUTEPATYPBI IO TEME.

Tewma 8. Tumnbl komnanuid. Opranu3anoHHbie CTPYKTYpHI. (YK-4)

1. M3y4eHue JeKCU4YeCKOro U TpaMMaTHYeCKOro MaTepurasa TeMbI 0 peKOMEHJOBaHHBIM Y4eOHO-
METOANYECKUM ITI0OCOOUIM.

2. YreHne v nepeBo] AOTOIHUTEIIBHOM JINTEPATYPHI IO TEME.

Tema 9. Pemenue npobnem. KimmenroopuentupoBanHocTh. JlenoBas nepenwcka. (YK-4)

1. 3y4yeHne TeKCHIEeCKOro U TPaMMaTHIECKOT0 MaTepHasa TeMbI 0 PeKOMEHJOBAaHHBIM Y4eOHO-
METOIUIECKUM ITOCOOHSIM.

2. UteHue u nepeBo/1 JOMOTHUTEIBHOM IUTEpaTyphl MO TEME.




7.3.1. [IpumMepHBIE BOMPOCHI IS CAMOCTOSATEILHON TOATOTOBKH K 3a4€Ty/9K3aMEHY
[Tpunoxenue 1

7.3.2. IIpakTryeckue 3aJjaHus 0 JUCIHUILIMHE JIJI1 CAMOCTOSTENIbHON MOATOTOBKHU K
3a4eTy/3K3aMeHy
[Ipunoxenue 2

7.3.3. [lepeueHn KypcoBBIX paboT
He npenycmotpeno

7.4. D1eKTpOHHOE MOPTPOINO 00YUAIOLIETOCS
Marepuainsl He pa3MeIalTCs

7.5. Meroandeckre peKOMEHIAINH 10 BBITIOJIHEHUIO KOHTPOJIBHOM paboThl
He npenycmorpeno

7.6 MeToanyeckie peKOMEHIAlMH 110 BHITIOJTHEHUIO KypCOBOH pabOTHI
He npenycmorpeno

8. OCOBEHHOCTHU OPT'AHU3AIINU OBPA3OBATEJIBHOI'O
MNPOLECCA 11O JMCIUIIVIMHE JUIs1 JINL C OT'PAHUYEHHBIMUA
BO3MOXHOCTAMMU 31O0POBbs

1o 3aaenenuto cmyoenma

B nensx AOCTYNMHOCTH OCBOEHHUS MPOTPaMMBbI ISl JIUI] ¢ OTPAHUYEHHBIMUA BO3MOKHOCTSIMH 3/10POBbS
pyu HeOOXOAUMOCTH Kaderpa o0ecreunBaeT CleAyONIUe YCIOBUS:

- 0COOBIH MOPSAIOK OCBOCHUSI AUCHIUTIINHBI, C YIE€TOM COCTOSIHUS UX 310POBbS;

- DJIEKTpOHHBIE OOpa3oBaTeNbHBIE pECYpChl MO MUCHMILUIUHE B (QopMmax, aJanTHPOBAHHBIX K
OTPAHUYEHUSM UX 3/I0POBBS;

- M3y4YeHHWE JUCUUIUIMHBI MO0 WHAMBUAYyAIbHOMY y4eOHOMY IUIaHy (BHE 3aBUCHMOCTU OT (POPMBI
oOyueHus);

- DJIEKTpOHHOE OO0yuyeHHWe U JAUCTAHIMOHHBIE O00pa30BaTENbHBIE TEXHOJOTHUH, KOTOPHIC
peIycMaTPUBAIOT BO3MOXKHOCTH MpUEMa-Tiepe1adu nH(HOPMAaIIUY B JOCTYIMHBIX AJIsl HUX (hopMax.

- goctyn (yAalneHHBIA JOCTYN), K COBPEMEHHBIM TMpodeccHoHANbHBIM 0a3aM JaHHBIX W
UHGOPMAIMOHHBIM CITPABOYHBIM CHCTEMaM, COCTaB KOTOPhIX onpeenex PIT/I.

9. MEPEYEHb OCHOBHOM ¥ JIONOJHUTEJIbLHON YYEBHOM JINTEPATYPBHI,
HEOBXOJAUMOM )11 OCBOEHUA TUCIUILIVHBI
Caiit Oudsmorexu Ypl'dy
http://lib.usue.ru/

OcHoBHas1 IuTepaTypa:

2. boponenkosa H. JI., 'onuapoBa H. A., Jlanuna B. 1O., PsmenkoBa A. A., Caynuu H. A., Jlanuna
B. O. Business Communication in Action [DneKkTpoHHbIH pecypc]:yueOHoe nocodue. - EkarepunOypr:
YpI'DY, 2024. - 251 — Pexxum nocryna: http://lib.wbstatic.usue.ru/resource/limit/ump/24/p496866.pdf



JlonoiHUTeILHAS JIUTEpPaTypa:

2. MBanosa O. @., lTunosckas M. M. Aarnuiickuii s361K. [Tocobue amst caMmocTosITeIbHOM paboTh
crynentoB (B1-C1) [OnexTponnsiii pecypc|:yueOHoe mocobue as By30B. - Mocksa: FOpaiit, 2024. - 357 —
Pexxum noctyma: https://urait.ru/bcode/541524

3. Crorauesa O. H. AHrmmiickuii s3Ik 1151 9koHOMHUCTOB (B1-B2). English for Business Studies in
Higher Education [DnekrponHEI# pecypc]:yueOHOe Tocodue i By30B. - Mocksa: FOpaiit, 2024. - 163 —
Pexxum noctyma: https://urait.ru/bcode/534527

4. Kypsiea P. U. Anrnuiickuii sa3b1k. JIekcuka U rpaMMaThKa [ DJIeKTPOHHBINA pecypc]:y4eOHHK JUTs
BY30B. - MockBa: FOpaiit, 2024. - 497 — Pexxum noctyna: https://urait.ru/bcode/544927

10. MIEPEYEHb TH®OPMAIIMOHHBIX TEXHOJIOT UiA, BKJIIOYAS TEPEYEHB
JIMOEH3UOHHOI'O MTPOI'PAMMHOI'O OBECITIEYEHUSA U THOOPMAIINOHHBIX
CITIPABOYHBIX CUCTEM, OHJIAH KYPCOB, UCITIOJIB3YEMbBIX ITPY OCYIIECTBJIEHUA
OBPA3OBATEJIBHOT'O ITPOUECCA 11O AUCHUIIJINHE
IlepeyeHb JHUIIEH3MNOHHOTO0 MPOTPAMMHOIO o00ecleYeHus :

Astra Linux Common Edition. dorosop Ne0417-I10/2019 ot 08.05.2019, Akt NeSk000343 ot
24.05.2019 u KonTpaxt Ne 35-¥/2018 ot 13.06.2018, Akt Ne YT213 ot 17.12.2018. Cpok neiicTBUSs TULIEH3UH
- 6e3 orpaHNYEHUs CPOKa.

MoitO¢uc cranpaptasiii. Cornamenue Ne CK-281 ot 7 utons 2017. [lara 3akmrouenus - 07.06.2017.
Cpoxk efCTBHS JIMIEH3UH - 0€3 OrpaHIYEHHSI CPOKa.

Ilepeyenb HH(POPMAUOHHBIX CIIPABOYHBIX CHCTEM, PECYPCOB HH(POPMAITUOHHO-
TeJIeKOMMYHUKAIMOHHOM ceTH «AHTepHeT»:

11. OMUCAHUE MATEPUAJIbBHO-TEXHUYECKOU BA3BI, HEOBXOI[I/IMOI71 JJIA
OCYHECTBJIEHUSA OBPA3OBATEJIBHOI'O NIPOIIECCA 11O ANCHHUAIIJIMHE

Peanuzanus y4eOHONM AUCUMIUIMHBI OCYIIECTBIICTCS C HCIOIB30BAaHHEM MaTepUalbHO-TEXHUYECKOM
6a3el YpI' OV, obecnieunBaromieil MpoBeIeHUE BCEX BUIOB YUEOHBIX 3aHATUI U HAYUYHO-UCCIIEI0BATENbCKON U
CaMOCTOSITENIbHOM PabOThl 00yJarOIIMXCS:

CriennanbHble MTOMEIIEHUS MPEICTaBISAIOT co000i yueOHble ayAUTOpUN TSl TIPOBEACHHS BCEX BUIOB
3aHATUH, TPYIIIOBBIX U UHJIMBUIYaIbHBIX KOHCYJbTALUN, TEKYIIETO KOHTPOJIA U MPOMEXYTOUHOU aTTECTAINH.

[TomemieHust A7isi CaMOCTOSITENIHON pabOThl 00YYarOIIMXCS OCHAIIEHBl KOMIBIOTEPHON TEXHUKOH C
BO3MOXKHOCTBIO MOAKIIOUEeHUs K cetu "HMHTepHer" wu oOecredeHHeM JOCTyNa B  DIIEKTPOHHYIO
uHGOPMaIMOHHO-00pa3oBaTeIbHy0 cpeny Ypl'OV.

Bce momernienns yKOMIUIEKTOBAHbBI CHEIUAIM3UPOBAHHON MEOENbI0 U OCHAIIEHBI MYJIbTHMEIUHHBIM
o0opymoBaHreM crero0opynoBaHueM (MH(DOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIM, HHBIM KOMIIBIOTEPHBIM),
JOCTYNOM K MH(OPMAIIMOHHO-TTOMCKOBBIM, CIIPABOYHO-TIPABOBBIM CHCTEMaM, SJIEKTPOHHBIM OUOIMOTEUYHBIM
cuctemaMm, 0a3aM JaHHBIX JEHCTBYIONIETO 3aKOHOJATENbCTBA, WHBIM HMH(POPMAIIMOHHBIM pecypcam
CITyKaIlluMU [T IpeICTaBIeHHUs yueOHOM nHopManyuu O0NIbIION ay TUTOPHH.

Jlnst mpoBeIeHUS 3aHSITHI JICKIIMOHHOTO THUMA MPEe3eHTAINH U JIpyrHe yuyeOHO-HarsaHbIe MOCcCo0us,
o0ecrneYnBaroIINe TeMaTUISCKUE UILTIOCTPAITHH.



[Ipunoxxenue 1
K paboyeli mporpamme
7.3.1. IlpumepHBIe BONPOCHI IJISl CAMOCTOSAITEIbHOM MOAT0TOBKH K 324eTy /3K3aMeHy

IIpumMepHbIe BONPOCHI 1JIS1 CAMOCTOSATE/ILHOM MOAT0TOBKHU K 3a4eTy

1 cemectp

Tema 1. MexnuunoctHoe obmeHne. Opranuzanus pexuma. TaliM-MeHeKMEHT.
Tema 2. JInunas nepenucka. KyneTypa u Tpaguuuy.
Tewma 3. PazymHoe nmotpebienue.

A N A Al e
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19.

Why is it important to manage your time well?

How do you decide which tasks to do first?

How do you know what you’re doing is a good use of your time?

Would you describe yourself as an organized person? Can you give an example?
What causes you to waste time?

How do you prepare for the day ahead?

Are you always/ usually/ sometimes on time?

Do you prefer to show up late or early? Why?

What is your busiest day of the week? Why?

. Do you like to be busy, or do you like to have an easy schedule? Why?
. What takes up most of your time?

Do you think you manage your time wisely?

. What do you do if you show up too early for something?

What do you do if you show up too late for something?

. What do you do if you forget an appointment?

In your culture, is it polite to always show up on time, or to show up a little late?

How important is time in your culture?

How would you describe your country’s food?

What dishes from your country are often confused by tourists or foreigners? (i.e. sushi /

sashimi or lo mein / chow mein)

20.
21.
22.
23.
24.

What is your favorite dish? What is in it?

What is your favorite foreign food? How is it different from your country’s cuisine?

How often do you eat foreign food and how often do you eat your country’s cuisine?
Where is the best place to eat in your town? Why is it so good?

Are you an online shopper and if so, what do you typically buy? How does this experience

compare to shopping in a physical store?

25.
26.
27.
28.
29.
30.

What are the differences between ‘needs’ and ‘wants’?

Do you think society’s needs and wants have changed over the years?

How has advertising influenced consumerism? Can you give any specific examples?

What is the role of product labels (like food or clothing brands) in consumerism?

Do you believe special occasions like Christmas or Easter have become too consumeristic?
Is there a way to escape the culture of consumerism?



IIpumepHbIe BONPOCHI IS CAMOCTOATEIbHOM MOATOTOBKH K 3a4eTy
2 cemecTp

Tewma 4. CoBpemeHHOe 0Opa3oBanue. [ImannpoBanme u camoaHamus.
Tema 5. CpaBHEHME U CONIOCTAaBJIEHHUE. Y MEHHE OPUEHTUPOBATHCS.
Tema 6. AxTyanbHble TPOOJIEMbI COBPEMEHHOCTH.

What comes to mind when you hear the word ‘education’?

How important do you think education is?

Do you like studying online? Explain.

What do you think of the idea of lifelong education?

Would you like to study abroad? Why? Why not?

Did you choose your major yourself? Or did you ask anyone for advice?
Are you a good student? What is a good student?

What subjects are you good at? What subjects are you bad at?

9. Would you like to get a postgraduate degree?

10. Do you think being a student is the best time of your life?

11. How do students change when they move on to university?

12. What are the best and worst things about being a student?

13. Do you think students need to work harder?

14. Do you think university education should be free? Why?

15. Do you believe it is easier to learn as a child or an adult?

16. What are your short-term plans?

17. What are your long-term plans?

18. Does planning help make our dreams more attainable?

19. Do you make daily to-do lists? Do they help you? What do you have on your to-do list
today? Do you always complete all the things on your to-do lists?

20. Do you know what you would like to do after graduating?

21. Do you like cities or the countryside? Which is better and why?

22. If you can make one change to your country’s capital city, what will you change? Why?
23. What are some of the most famous cities in the world? What makes them famous?
24. How do you think cities will change in the future?

25. What makes a city great to live in?

26. What are the biggest problems in the world nowadays?

27. Which jobs do you think are going to be automated in 10 years time?
28. What is globalization?

29. What are the solutions to overpopulation?

30. What kind of water problems do people face nowadays?

PN R =

HpnMeprIe BOIIPOCHI 1JIsA CaMOCTOSITEIbHOI MOATOTOBKH K IK3aMEHy

3 cemecTp

Tema 7. JInuHOCTHOE pa3BUTHE U MEPCIEKTUBBI KAPHEPHOT'O POCTA.

Tema 8. Tunbl komnanuii. OpraHU3alMOHHBIE CTPYKTYPBHI.

Tema 9. Pemenue npo6aem. KimmeHTooprueHTHpOBaHHOCTD. JlenoBas nepenucka.

1. Are you a hard worker? What motivates you to work?

2. Are you an ambitious person? What career goals do you have?

3. Which professions are very well-paid these days? Why does society value those workers?
4. If every job paid the same amount of money, which job would you prefer to do? Why?



Where can you look for job vacancies? What should you do to apply for a particular job?
What is the main purpose of a CV?

What forms can interviews take?

What are your strengths and weaknesses?

9. Would you like to work full-time, part-time or flexitime? Explain.

10. What job benefits would you like to have? Why?

11. Would you like to work in an office or telecommute? Explain.

12. Would you like to work for a private business or a government organization? Explain.

13. Would you like to work for a large company or a small family-owned business? Explain.
14. Would you prefer to be on staff or a freelancer? Explain.

15. What large multinational corporations can you name? What goods / services do they
produce/provide/ sell?

16. Name at least 3 company departments and describe their activities.

17. What company departments need patient, reliable, attentive to detail employees? Why?

18. What is a franchisee? What is a franchiser?

19. What are the advantages and disadvantages of buying a franchise?

20. Can a start-up be successful without a business plan?

21. Which factors are important in choosing a company to work for? Explain why.

22. Describe an ideal company to work for. What type of business is it? What is the size of the
company? Which regions / countries does it operate in? What are its main products or services?
23. What is quality for you as a customer?

24. Can you give any examples of high quality products or services?

25. Are producers interested in manufacturing quality products? Why?

26. What can companies do to provide quality?

27. How can they handle faulty products?

28. Have you or your parents ever complained about any product or service?

29. What were you dissatisfied with? Who did you complain to? What did you claim? How soon
was the complaint looked into?

30. What ways of handling complaints do you know?

Sl



[Tpunoxenue 2
K paboueli mporpamme
7.3.2. llpakTHyecKue 3aJaHNsI M0 JUCHUIINHE IJI51 CAMOCTOATEIbHOM MOATOTOBKH K 3a4eTy ¢
OLICHKOM/IK3aMeHy

IIpumepHbIe NpakTHUYECKHUeE 32JaHUA K 324eTy

1 cemecTp

3ananue 1. YTeHue v MUCbMEHHBIN MepeBol OpuruHaabHoro tekcra. (YK-4)
IIpumep Tekcra

Classes, seminars, and workshops might take up the majority of your day, but how you schedule your own
time can make all the difference. While much of the advice about time management for students centers
around creating a to-do list, it’s more important to master your schedule. Having a daily schedule template
in place puts you in control. It will help you stay organized, focused on what matters most, and even help
you overcome procrastination.

The method of choice for many of the world’s most successful people is called time blocking. Simply put,
time blocking is when you create a template for how you want to spend every minute of your day.

This might sound overwhelming. However, it’s more of a skeleton rather than a strict set of rules. Here are a
few tips to get you started:

Step 1: Create “bookends” for each day

To maximize your time, you need to be purposeful with how you start and end each day. Think about your
morning and evening routines and then “block” in time for your most important tasks. For example, you can
have a 1-hour writing block each morning.

Step 2: Set aside time for your most important projects

Next, you’ll want to set aside time for your most important projects. This might mean research or writing or
something completely different. The key here is that you’re purposeful about what you’re doing and when
it’s going to happen.

3ananue 2. [Ipakrtuueckoe 3ananue. (YK-4)
IIpuMepsl IpaKTUYECKUX 3a0aHUI

Match 1-3 to A-C.

I. Past Simple

2. Future Simple

3. Present Simple

a. next year
every year

C. last year

Match the questions and the responses.

1. When did you finish your report?
When do you plan to buy a new printer?

3. How often do you have meetings?
a. Every week.
b. Last week.

C. Next week.



Match the verbs and the translations.

1. Last week they discussed the sales report.
2. We usually discuss our plans on Mondays.
3. We will discuss your idea next week.

a. o0cyum

b. obcyummn

C. obcyxaaem

Match the verbs and the translations.

He helped the company to find new partners.
. I don’t think she will help them.
3. They are very good partners. They always help us.

N —

a. rnmomMmor
IIOMOTar0T
C. IIOMOXKET

Choose ONE answer.

Students  very busy over the last few weeks.
a. is

b. were

C. will be

Choose ONE answer.

He the answer, so he failed the test.
a. does not know

b. did not know

C. will not know

Choose ONE answer.

I you tonight and give you all the details.
a. calls

b. called

c. will call

Choose ONE answer.

____does it take you to get to the university? — It usually takes me half an hour.

a How long
b. How many
c. How much

Complete the conversation.

- you like my presentation yesterday?
- I am afraid not. You spoke much too fast.



Complete the conversation.

-Are you finally ready with your report?
-Sorry, not yet.  promise I complete it tonight.

Complete the conversation.

- do you want to study English?
-To get a better job.

Complete the conversation.

- doyou usually get to the university?
-I take a bus.

Match the questions with the answers.

What?

Who?

How old?

What time?

Where?

20 years old.

8 p.m.

A cup of coffee.

In the university canteen.

O /0 o bk LD

Margaret.

Match the questions with the answers.

1. Do you work or study?

2. Where do you study?

3. What do you study?

4. How many languages do you speak?
a. I study. I am a first-year student.

b. International Management.

C. Only two. Russian and English.

d. Ural State University of Economics.

Complete the conversation.

- do you want to study at university?
- Law.

Choose ONE answer.

Peter  for a better job because he doesn’t earn much.
a. is looking

b. am looking



C. are looking

Choose ONE answer.

At the moment two of my groupmates _ a conference in Beijing.
a. attends

b. is attending

c. are attending

Complete the conversation.

-Can you give me a hand?
-Sorry, I can’t help you right now. I working on my presentation.

Complete the sentence.

The Pomodoro Technique isa  -management method that breaks work into 25-minute intervals, called
‘Pomodoros’, separated by short breaks.

Complete the sentence.

To increase productivity, some students make to-do . They help students stay organised and reduce
stress.

Complete the conversation.

- he coming to help us with the report?
-l am afraid I don’t know.

Complete the conversation.

- What are your interests?
- Well, I am interested ___ history and science.

Complete the conversation.

- Don’tyou gettired  arguing all the time?
- No, I don’t. I want to be a defence lawyer one day.

Complete the conversation.

- they happy with their new timetable?
-I am not sure. The first lecture starts at 08:30. I don’t think they like getting up early.

Put the steps of The Pomodoro Study Technique in the right order.

Choose a task.
Repeat the cycle.
Set a 25-minute timer.

Take a 5-minute break.

°© a0 o e

Work on the task until the timer rings.

Choose ONE answer.



It was very difficult for Ben to meet the Friday .
a. responsibility

b. deadline

c. problem

Choose ONE answer.

Whichis  for you: speaking or understanding English?

a. easy
b. easier
C. the easier

Choose ONE answer.
Your testis _ than mine.
a. difficult

b. more difficult

C. the most difficult

Choose ONE answer.

-Kate, is Monday  day of the week for you?

a. busier
b. busiest
c. the busiest

Choose ONE answer.

The more you want, the more you get.

a. YewMm Oosbliie, TEM OOJIBIIE
b. Bce Gombire u 6obIie
o MHoro, MHOTO

Choose ONE answer.

I guess she is the student in our group. She always gets high grades.
a. bright

b. brighter

C. brightest

Choose ONE answer.

Moscow isthe  and city in Russia.
a. large / populate

b. larger / more populated

C. largest / most populated

Complete the sentence.



Your presentation is more interesting  mine.

Complete the sentence.

____late than never.

Complete the sentence.

Moscow is ___ of the most expensive cites in Russia.

Complete the sentence.

That makes sense. [ agree  you about the plan. Although I would like to change the deadline.
Complete the sentence.

In my opinion, Saint-Petersburg is the  beautiful city in Russia.

Complete the sentence.

Our university canteen is a place __ students, teachers and staff can eat their meals.
Complete the text.

Taking exams is so stressful. It feels as if you spend every minute of every day revising for an exam that you

may not even pass. [ don’t know anyone enjoys taking exams. Do you?!

Complete the text.

We offer a range of short courses for students. You can visit our website to find more about our
courses.

3amanue 3. OtBet Ha Bompoc. (YK-4)
IIpumepsl BOIIPOCOB:

Why is it important to manage your time well?

In your culture, is it polite to always show up on time, or to show up a little late?
What is your busiest day of the week? Why?

How important is time in your culture?

What do you do if you forget an appointment?

IIpumepHble NpaKTHYECKHE 321aHUA K 3a4eTy

2 cemecTp

3ananue 1. YTeHue v NucbMEHHBIN MepeBo]i OpuruHagbHoro tekcra. (YK-4)

[Ipumep Tekcra

There are many reasons why online programs have become a popular form of distance learning in higher

education today. The online environment offers unprecedented opportunities for people who would
otherwise have limited access to education, as well as a new paradigm for educators in which dynamic



courses of the highest quality can be developed. Here is a list of some of the major benefits of online
programs:

Anywhere...

The main advantage of asynchronous online learning is that it allows students to participate in high quality
learning situations when distance and schedule make on-ground learning difficult-to-impossible. Students
can participate in classes from anywhere in the world, provided they have a computer and Internet
connection. In addition, the online format allows physically challenged students (and teachers) more
freedom to participate in class. Participants access the Virtual Classroom through their computers instead of
having to “go to class” physically.

Anytime, Any Pace...

The Virtual Classroom is accessible 24 hours a day, seven days a week. Time efficiency is another strength
brought by the online learning format. Asynchronous communication through online conferencing programs
allows the professional juggling work, family, and study schedules to participate in class discussions. There
is no question about doing the work; just do it at the times that are more convenient. Students can access
their courses at any time of day or night.

3ananue 2. [Ipaktnueckoe 3ananue. (YK-4)
[Ipumepsbl MpakTUYECKUX 3aTaHUI

Match 1-3 to A-C.

1. Present Simple

2. Present Perfect

3. Present Continuous
a. currently

b. already

c. every year

Complete the conversation.

-Is he ready with his report?
-No, he not prepared his slides yet.

Complete the sentence.
____you ever been to Moscow?

Choose ONE answer.
We’ve been very busy since Monday.

a. OBLTH 3aHATHI 10 OHEICIbHUKA
b. OyJieM 3aHSTHI C TIOHEEIbHUKA
C. 3aHSTHI C MIOHEICIbHUKA

Choose ONE answer.

Have you ever heard about Helen Smith?

a. Br1 korpa-auly e ciymaere. ..
b. Brl kor1a-HuOy b YCIBIIIUTE. . .
c. Bbol korga-au0yap Ciaplan. . .

Complete the sentence.



Sam studies very hard. I think he will __ all his exams successfully.
Complete the sentence.

Helen is a - time student. She attends university lectures and takes exams only during her sessions in
December and June.

Rearrange the order (an informal email).
a. There’s a group of students from my country here, but they stay together and don’t speak English, so

I don’t want to spend too much time with them. How do I make friends with other people? I’m a bit shy and
I’m not confident about my English.

b. Hi Ben,

C. Jennifer

d. Thanks very much for your email. It was great to hear from you.
e. What do you think I should do?

f. Hope to hear from you soon.

I’d like to ask you for some advice. I’'m enjoying my Business English course, but it’s very difficult. The
lessons are interesting but the teachers talk so fast! I understand things when I read them but I don’t
understand when people speak to me.

Complete the sentence.

At 18, Helen went to Ural State University of Economics. Four years later she with a degree in
management.

Complete the sentence.

Here are four _ of lifelong learning:

a) Lifelong learning can renew self-motivation.

b) You get to discover your personal interests.

c) Your self-confidence improves.

d) Lifelong learning can challenge your ideas and beliefs.

Match the halves to make sentences.

I am a first-year full-time

My major is

I usually have

Every week our tutors give us

We also have to

3 lectures every day and 1 or 2 seminars.
do lots of background reading.

Finance.

undergraduate student.

S A S o B e

written assignments.

Complete the sentence.
A qualification is what you get when you finish a course and pass an ____ at the end.

Complete the conversation.



-How come you got the first prize in that language competition?
-It was too easy for me. I’ve studied Chinese I was 4.

Complete the conversation.

-How come he failed his Maths exam? Didn’t he spend last week revising  it?
-I don’t know.

Complete the sentence.
A long formal talk on a serious subject given by a university professor to a group of people is calleda .
Complete the conversation.

Student: When do we have to give you our essays?
Teacher: You have to  in your essays on Friday.

Choose ONE answer.

We were asked to keep our mobiles switched off.

a. Hac nonpocunu
b. M1 nonpocuim
C. Hac nonpocsr

Choose ONE answer.

A time-management course will be organised next week.

a. OBLI1 OpraHu30BaH
b. OpraHu3yeT
C. OyzaeT opraHu30BaH

Choose ONE answer.

Our books in China.

a. printed
b. were printed
c. was printed

Choose ONE answer.

- How come he missed the meeting last week?

- He
a. aren’t notified
b. wasn’t notified

weren’t notified

Choose ONE answer.

Our university __ last century.
a. built

b. is built



C. was built

Choose ONE answer.

All his lectures __ to our university website next month.
a. are uploaded

b. will be uploaded
c. were uploaded

Choose ONE answer.

The timetable  every month. Please make sure you remember to check it online.
a. 1is changed

b. have changed

c. are changing

Choose ONE answer.

All textbooks must _ to the university library at the end of the term.
a. return

b. returned

c. bereturned

Choose all the sentences in the Passive Voice.

Sorry, I can’t help you. I am busy tonight.

Unfortunately, he wasn’t invited to the exhibition.

I was asked to meet you at the entrance.

They will be late, I think. There are lots of traffic jams today.
All papers must be handed in on Friday.

oo o

Complete the sentence.
Like most students I’ve had my  and downs, but student’s life is like that.
Match the halves to make sentences.

English is

The password was
We are

The exam results are
The book wasn’t

M

changed yesterday. I can’t log in.
given a math test every week.
published online.

returned to the library.

°o o o

spoken all over the world.

Complete the sentence.

___ the article, almost 84% of students use Al to complete their assignments.



Complete the sentence.

On the one hand, AT offers benefits like increased efficiency, automation of complex tasks, and the ability to
analyse vast datasets. However, on the _ hand, Al also presents challenges, including potential job
displacement and privacy concerns.

Complete the conversation.

-What do you think of AI?

-In my opinion, it’s fascinating.

-I am afraid, I’'m not that enthusiastic about it. To my __, it’s dangerous.

Complete the sentence.

Mass diseases, terrorism, child labour, lack of water, overpopulation, deforestation are pressing
problems.

Complete the sentence.

____1s one of the country’s most pressing problems. There are too many people and not enough food,
materials and space for all of them.

Match the halves to make sentences.

1. A long time ago, robots

2. Today, robots are real, and they are

3. InJapan today, robot engineers are making robots
4. I’d say we are another 20 to 30 years

a. helping us.

b. belonged to science fiction.

c. to help old people and to keep them company.

d. away from robots being everywhere in our lives.

Complete the sentence.

Most of the world’s  water is used for farming, which is a huge problem due to water scarcity.
Complete the sentence.

___change refers to long-term shifts in temperatures and weather patterns.

Complete the sentence.

__trafficking is the crime of buying and selling people, or making money from work they are forced to do.

Choose all the global issues that are related to climate change.

Strong winds
Human trafficking
Global warming
Terrorism

Fake news

oo o



f.  Glacier melting
Choose ONE answer. (Reported speech)
‘I handed in my assignment’.

a. The student said that he had handed in his assignment.
b. The student said that he was handed in his assignment.
c. The student said that he would hand in his assignment.

Choose ONE answer. (Reported speech)
‘We have finished the project.’

a. The students said that they would finish the project.
b. The students said that they had been finishing the project.
c. The students said that they had finished the project.

Choose ONE answer. (Reported speech)
‘I’m sure your test results will be good.’

a. Helen believed that our test results would be good.
b. Helen believed that our test results had been good.
c. Helen believed that our test results were good.

3amanue 3. OtBet Ha Bompoc. (YK-4)
IIpumepsl BOIIpOCOB

How important do you think education is?

Do you know what you would like to do after graduating?

Which jobs do you think are going to be automated in 10 years time?
Do you think university education should be free? Why?

Does planning help make our dreams more attainable?

IIpumepHBIe NpaKTHYECKHE 32JaHUA K IK3aMEHYy

3 cemecTp

3ananue 1. YTeHue v NUCbMEHHBIN NepeBOl OpUruHaIbHOro tekcra. (YK-4)
IIpumep Tekcra

There are a few things you need to do to get the most out of your CV and show prospective employers why
you are the only person for the job. ‘CV’ is short for ‘Curriculum Vitae’: a Latin phrase meaning literally,
‘course of life’; a brief account of your education, qualifications, and previous employment. It is how you
present yourself to the outside world, the world of work. It is a form of personal marketing so make sure
when you write your CV that it shows you in the best light possible. Remember, that writing a CV is often
just one part of the application process as a cover letter and completed application form may also be
required. The format of a CV is flexible, and there are many different styles used. You need to tailor the
content of your CV to the job in question. And, there are elements of it that most employers would expect to
see applicant’s name, professional title and contact details at the very top of the CV.

Don’t forget to provide email address and contact number(s).



Work History and Experience

This section is where you can really shine. Set out your previous roles, experience, volunteering, placements
or internships. You should list these in reverse chronological order, that is, most recent first. Your most
recent role should be of the most importance to your prospective employer. Each item should detail
employer details, your job role/title, your employment dates and no more than three to four lines of what you
did in that role. Significant achievements should be identified. Active words, such as ‘planned’, ‘built’ and
‘created’ are useful in detailing things you have achieved.

3amanue 2. [Ipaktnueckoe 3ananue. (YK-4)
[TpuMepbI MPaKTHUECKUX 3aJaHHNA:

Choose all the phrases to express agreement.
That’s right!

I’m not sure about that.

Exactly!

You’re right. That’s a good point.
I have another idea.

°po o

Choose ONE answer.

Oh,it’savery __ job. You have to do the same things every day. Boring!
a. improve

b. experience

c. repetitive

Choose ONE answer.

I hate waiting. I guess I’'m not really .

a. hard-working

b. patient

c. rewarding

Choose ONE answer.

Tomis  , he always says ‘please’ and ‘thank you’.
a. polite

b. hard-working

c. reliable

Choose ONE answer.

Mark has basic skills. He can only use the computer to find information on the internet and
communicate using email and social media.

a. communication
b. digital
c. problem-solving

Match the questions and the answers.

1. Is your job very repetitive?



Can you name three well-paid jobs?

v D

What is your role as a team player?

/e o o 9

Put the sentences in the right order to make a conversation.

A. Tom: So what’s your job, Sarah?

B. Tom: It has its advantages and disadvantages.

What 3 qualities are generally most important at work?

I am not sure, but I’d say CEOs, pilots, and bankers.

Definitely not. No two days are the same.

I guess one has to be reliable, hard-working and polite for most jobs.

I’m definitely a leader. I like making decisions and planning ahead.

C. Tom: Well, the good thing is I get to meet different people every day, but sometimes it can be tiring

standing all day. How about being an architect?

D. Tom: I work in retail sales.

Sarah: I’m an architect. What about you?

E
F. Sarah: Oh, that sounds interesting.
G. Sarah: Like what?

What does BTW stand for in emails?
What does LMK stand for in emails?
What does OOO stand for in emails?

Choose ONE answer.

I am a student. I don’t have much time, that’s why I want a

a. part-time
b. nine-to-five
c. full-time

Choose ONE answer.

Can you kindly complete this  form?
a. apply

b. applying

c. application

Choose ONE answer.

job.

Have you received my application for the  of a Sales Manager?

a. work
b. position
¢. vacation

Choose ONE answer.



I think he impressed the . They offered him a job straight away!
a. interviewed

b. interviews

c. interviewers

Choose ONE answer.

Have you met our new _ ? He is a recent graduate and he needs lots of help. Please be nice to him.
a. trainee

b. trained

c. training

Choose ONE answer.

-Really? Why is he still _ ?

-I don’t know. They invited him to many job interviews, but no one has offered him a job so far.
a. employed

b. unemployed

c. unemployment

Complete the conversation.

- What are your strengths?
- I’'m reliable, hardworking and friendly. ’'m __ at meeting deadlines.

Complete the conversation.

-Tell me about yourself.
-1 am a part-time student. Recently I have been working as a receptionist at a local hotel in the evenings, so |
have experience of dealing with overseas visitors. | have good communication

Complete the interview question.
Do you prefer working independently orina  ?
Choose ONE answer.

Do you think we should him?
a. promoted

b. resign

c. hire

Match the questions with the answers.

Why did he apply for a job?

Why was he happy last Christmas?
Why did he resign?

Why did he work hard?

Why did he study time management?

MRS

Because he received a huge bonus.

Because he wanted to organise his time well.
Because he was unemployed.

Because he found a better job.

aeo o



e. Because he wanted to get a promotion.

Complete the conversation.

- What are your main ____ in your present job?
- I plan advertising campaigns and coordinate all kinds of publicity, from design to production.

Complete the CV.

Name: Jenny Medwern

Address: 41 Reys Road, London, SW4 9UT

Telephone: 0123 4567898
Date of Birth: 4 June 1999
Marital Status: Single
1.Qualifications:

BA in Marketing, University of London 2017-2021

2. :
ugust 2022—present

Sales Development Manager, Lexiston plc

September 2021-July 2022

Marketing Assistant, Worldwide Travel Ltd

3. Interests:

Painting, Reading, Skiing

4. Languages:

Spanish (good), French (basic)
5. References:

available upon request

Complete the conversation.

-I only have two months to finish the new catalogue and two of my team have just left.
-Why don’t you recruit temporary staft?
-No, that’s out of the . They’d need training and we don’t have time for that.

Complete the interview question.

What are your  expectations? How much do you expect to earn?

Choose ONE answer.

Their factory was  in 2018.
a. founded

b. founder

c. foundation

Choose ONE answer.

I don’t know if we have many
a. competitor

b. competitors

c. competition

Choose ONE answer.

What does your company do? — We

or not, but Ant&Sons produces the same goods as we do.

a delivery service.



a. manufacture

b. produce

c. provide

Choose ONE answer.

A provides the brand name, logo and training.
a. Business plan

b. Franchiser

c. Royalty fee

Complete the conversation.

-What department do you work for?
- I work for department. My department is in charge of recruiting new staff and training.

Complete the conversation.

-What department do you work for?
- I work for department. My department is in charge of manufacturing.

Complete the conversation.

-What department do you work for?
- I work for . My department has to dispatch and deliver goods on time.

Complete the conversation.

-What department do you work for?
- I work for department. My department is in charge of the company budget.

Complete the conversation.

-What department do you work for?
- I work for . My department is responsible for developing new products.

Complete the conversation.

-What department do you work for?
- I work for . My department is in charge of the company computer network.

Complete the conversation.

-Who does the CEO report to?
-To the Board of .

Complete the sentence.

The Quality  Department checks that every product leaves the factory in perfect condition, because
mistakes are expensive.

Complete the sentence.

Accounts is in of invoicing customers and collecting the money.



Complete the document.

STAFF MEETING
25 May (15.00-16.00) , meeting room 3

Welcome and apologies
Minutes of the last meeting
1 Staff reports

2 Company cafe

3 Holiday dates

4 AOB

What does AOB stand for on an agenda?

1.  Any Other Business
2. Any Optional Bonus
3. Any Of Brands

Choose ONE answer.

The product was faulty, so I called the shop to complain and asked for a . They will deliver the new one
tomorrow.

a. refund

b. replacement

c. discount

Choose ONE answer.
Mark will never __ anything or try to find a consensus. He always wants to win.

a. give after
b. give for
c. give up

Choose ONE answer.

I’m really sorry to hear that. I’'m sure we can ___ this out.
a. deal
b. handle

c. sort
What does Paul ask the company to do?

a. send the correct order
b. give him his money back
c. change the invoice

Dear Sir/Madam,

I’m writing to complain about our order (Ref AB 2365) from 10th July.

Our order was for twelve computer screens and ten computer keyboards, but two screens were missing and
four keyboards were broken. The packages were damaged.

Can you send two more computer screens, please? And could you also replace the keyboards?

I look forward to hearing from you.



Best regards,
Paul Finnegan

Match the halves to make sentences.

1. I’m writing to complain

2. Our order was

3. Canyou

4. Look forward to

a. for ten keyboards.

b. hearing from you.

c. about our order.

d. send two more computer screens, please?

Match the names of conflict resolution techniques with their meanings.

1. Competition
2. Compromise
3. Collaboration

a. is giving up something to get something. It is an attempt to reach a consensus.
b. is trying to win or make the other person lose by giving in.
c. is working together to satisfy both people’s needs.

Complete the email.

Dear Sir or ,

I’m writing to complain about some bad service we had from your company today. We asked for a
technician to come and fix our machine, but he was late and didn’t fix it. He phoned his colleague for help
but there was no answer.

He went to get a new part but he didn’t come back.

Our machine is still broken but we paid you for the service. Can you contact the technician, please?
Regards,

Simon Harlson

Complete the sentence.

Yes, we can offer youa . We still have those laptops in stock.

Complete the sentence.

We can offer to  our goods to customers by ship, train, truck or plane.

Complete the telephone conversation.

-Top Print. Good morning. How can I help you?

-Hello. I’'m calling because there’s a problem with those business cards you sent me.
-Oh, I’'m sorry to hear that. Can you give me more details?

-Well, my name is spelled A-N-I-S-T-O-N, and it’s A-N-I-S-O-N on the cards.

-Oh, dear. I do apologise. Can you give me your number?

- Yes, it’s SRT89345LOP.

Choose ONE answer.



Their  campaign was very successful. Their sales boosted.

a.
b.
C.

advert
advertise
advertising

Choose ONE answer.

I think there are too many __in the city centre. They really distract drivers.
a. jingles
b. billboards

C.

word of mouth

Choose ONE answer.

You can see their company ___ on all their goods.
a. slogan

b. logo

c. jingle

Choose ONE answer.

What ad blocker do you use to block  ?

a.
b.
C.

billboards
pop-up ads
slogans

Choose ONE answer.

They offera 5%  for students.

a.
b.
C.

bargain
discount

sample

Choose all the phrases that can be used when opening a presentation.

N

My final point is ...

Let me sum up.

So, I’ve covered all the topics I wanted to discuss. Thank you for listening.
Today, I’'m going to talk about...

That brings me to the end of my presentation.

My presentation is divided into 3 parts.

Can everybody hear me?

Complete the presentation opening.

Good morning everyone. Thanks for coming to my presentation. I’'m going to talk about the new drink

we’re putting on the market.

My presentation is

share the data we received from our focus group.

into two parts. First, I’ll give you some background information. After that, I’ll



3amanue 3. OtBet Ha Bompoc. (YK-4)
[Tpumeps! BOIIpocoB

Are you an ambitious person? What career goals do you have?
What is the main purpose of a CV?

Name at least 3 company departments and describe their activities.
What is a franchisee? What is a franchiser?

What are the advantages and disadvantages of buying a franchise?



