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BBEJIEHUE

Pabouas nmporpaMMa AUCIUIUIMHBI SBJISETCS YaCThIO OCHOBHOW NPOQeCcCHOHATBHOM
00pa3oBaTeNbHON MPOTrPaMMBbI BBICILIETO 00pa30BaHMUs - IPOrpaMMbl MaruCTPaTyphl, pa3paboTaHHON B
coorsercTBu ¢ ®PI'OC BO

dI'0C BO denepalibHbIN rocyaapCcTBEHHBIN 00pa30BaTENIbHBIN CTaHIApT BhICIIEr0 00pa30BaHUs
- MarucTpaTypa 1o HamnpasieHuio noarotosku 38.04.03 YnpasieHne nepcoHaioMm
(nmpuka3 Munobpnayku Poccuu ot 12.08.2020 1. Ne 958)

1. HEJIb OCBOEHU S JUCHUITJINHbI
(dhopMHUpPOBaHKE Y CTYICHTOB MPAKTUUECKUX HaBBIKOB B 00JIACTH JJOKYMEHTAIIMOHHOTO 0(hOPMIICHHSI
TPYIOBBIX OTHOILIECHHI; MPOEKTUPOBAHHUS, PEAIM3ALNN U ayIUTa HOPMATUBHON U OpraHU3allMOHHO-
pacrops,ANTEIbHON JOKYMEHTAITMU KaJpOBOU CITY>KObI (CITy>KOBI YIIpaBiIeHHUs TIEPCOHAIIOM ) OpraHU3aluN

2. MECTO JUCHMIIJIMHBI B CTPYKTYPE OIIOII
JluciunimHa OTHOCUTCA K 4acTH, (GOpMHUpyeMOi yYaCTHUKaMHU 00pa30BaTeIbHbIX OTHOILIECHUH.

3. OFBEM JJUCHHUITVINHbI

Yacos
KonrakrHas pa6ora .(1o CaMocTosTEb
.3aH.
I[IpoMexKyTOUHas . yd.3aH.) Has paboTa i
arrecTanus Cero 3a B TOM YHCIIE €.
CEMECTP Ha60paT0 IIOATOTOBKA
Beero | Jlexuun pHble | KOHTPOIBHBIX 1
KYPCOBBIX
Cemectp 1
3auer [ 108 | 20 [ 4 | 16 | 84 E

4.1INTAHUPYEMBIE PE3YJIBTATBI OCBOEHMUS OIIOII
B pesynbrate ocBoenust OIIOI y BbImyCKHUKA TOJKHBI OBITH CPOPMUPOBAHBI KOMIIETEHIINH,
ycraHoBieHHble B cooTBeTcTBUM PI'OC BO.

HIudp n HaumeHOBaHUE

WMHIukaTOphl TOCTHKEHUS KOMITCTCHIIHHA
KOMIIETEHIINN

OpPraHU3alMOHHO-YIIPABICHUYCCKUI




I1K-3 Cnocoben
aJIMUHUCTPUPOBATD MIPOIIECCHI
JIOKYMEHTO000pOTa T10
OTEPALIMOHHOMY U
CTPATETUUCCKOMY
YIPaBJICHUIO TIEPCOHATIOM

NJI-1.T11K-3 3Hats:

Opranu3alMOHHO-IITATHAsL CTPYKTYpa OpraHu3auu

TpynoBoe 3aKOHOAATENBCTBO U MHBIE aKThl, COAEPIKAILLME HOPMbI TPYIOBOTO
npasa

OCHOBBI apXMBHOI'0 3aKOHO/IaTE€JILCTBA U HOPMATUBHBIE MPABOBbIE AKThI
Poccuiickoii deneparuu, B 4aCTU BEAEHUS TOKYMEHTALMU 11O IEPCOHAILY
3akoHoaarenbcTBO Poccuiickoit denepanuu o nepcoHanbHbIX JAHHBIX
JlokanbHbIE HOPMATHUBHBIE aKThl OPraHU3AIMH B 00JIACTH YIIPABICHUS
IIEPCOHAIOM

MeTtoauku pa3pabOTKU ¥ BHEIPSHHSI IOKAIBHBIX HOPMAaTUBHBIX aKTOB
[Mopsmox odopmiteHUs: KaIPOBBIX JOKYMEHTOB M MPUAAHUS UM
FOPUAUYECKON CHJIBI

Poccuiickoit denepanuu, B 4aCTU BEACHUS JOKYMEHTALMU 110 IIEPCOHAILY
Poccuiickoit ®enepanun

[Topsiaok 3aKiII0UeHHs TPYAOBBIX I0TOBOPOB, PETYJIUPOBAHUS TPYIOBbIX
CIIOPOB

OcHOBBI JOKyMeHTaIMOHHOTO oOecnieuenus. Ilopsinok odopmienus,
BEJICHUS U XpaHEHUs JOKYMEHTAIMH 0 CUCTEMaM OIEpaliOHHOTO
yIpaBJIeHUS MIEPCOHATIOM OpTraHU3aIMU U paboTe CTPYKTYPHOTO
MoJpa3IeICHUS

OCHOBBI JOKYMEHTAIIHOHHOTO 00ECTICUeHUs, IOPSIIOK OPOPMIICHHUS
JIOKYMEHTOB, MPEIOCTABISIEMBIX B TOCYJAPCTBEHHBIE OPTraHbl,
podecCHOHATLHBIE COI03bI, OOIIECTBEHHBIC OpraHU3aI[uN
HopmaTuBHbIE paBOBBIE aKThI, PETYIUPYIOIIKE MTpaBa U 00S13aHHOCTH
rOCYJJapCTBEHHBIX OPTraHOB U OPTaHU3AIMH 110 MPEAOCTABICHUIO YUETHOM
JIOKyMEHTAIUU

TpeboBanust 3akoHoaaTenbcTBa Poccuiickoit denepanyiu B 00J1aCTH
MIPUMEHEHHUS JICKTPOHHOU MOAMUCH

OCHOBBI JIMIICH3UPOBAHUS MPOTPAMMHOT0 0OecIiedeH s, 00pa30BaHUS IICH
Ha MPOrpaMMHBIE CPEJICTBA U OIIEHKH CTOMMOCTH BJIaJICHUS
MH(POPMAITMOHHBIMHU CUCTEMAMU




I1K-3 Cnocoben
aJIMUHUCTPUPOBATD MIPOIIECCHI
JIOKYMEHTO000pOTa T10
OTEPALIMOHHOMY U
CTPATETUUCCKOMY
YIPaBJICHUIO TIEPCOHATIOM

NJ1-2.11K-3 YmeTs:

ITpoBOIUTH ayIUT KaJIPOBBIX MPOLIECCOB, MPOLETYp, 0hOPMIICHUS
KaJpOBBIX JOKYMEHTOB M JJOKYMEHTOB 110 YIIPABJICHHIO [IEPCOHATIOM
OdopMIIATh TOKYMEHTHI 110 ONEPAMOHHOMY YIPABJICHUIO IEPCOHATIOM U
paboTe CTPYKTYPHOTO MOJIpa3/ieieHus, IPEI0CTaBIsIEMbIE B
rOCyJJapCTBEHHbIE OpTraHbl, IPEJCTaBUTEIIbHBIE OPTaHbl PAOOTHUKOB
OpraHu3oBbIBaTh XpaHEHUE TOKYMEHTOB B COOTBETCTBUH C TPEOOBAHUSIMHU
apXMBHOI'0 3aKOHOATENLCTBA Poccuiickoit

denepaliy 1 JJIOKAIbHBIMUA aKTaMH OpTaHU3aluu

Bectu yuer u peructpanuio JOKyMEHTOB B MH()OPMAIIMOHHBIX CUCTEMAX U
Ha MaTepUaTbHBIX HOCUTEISIX

ObecneunBaTh KaJIpoOBOE JEIONPOU3BOACTBO U JOKYMEHTAIIHOHHOE
COITPOBO’KICHUE MPOLIECCOB IO YIPABJICHUIO TIEPCOHAIOM U paboTe
CTPYKTYPHBIX MOpa3eIICHHUH

[opsimox popmupoBanus, BeeHUs OaHKA TaHHBIX U TPEAOCTABICHHUS
OTYETHOCTH T10 CUCTEMAM OIEPALIMOHHOIO YIIPABJIEHUS IEPCOHATIOM U
paboTe CTPYKTYPHOTO MOApa3AeICHUs

AHanu3upoBatk, pa3padaTeiBaTh U 0)OPMIIATH JOKYMEHTHI 10 MPOIEcCcaM U
pe3yabTaTaM yIpaBiIeHHs MEPCOHATIOM B paboTe CTPYKTYPHBIX
MoJpa3IeICHUI

Bectu nenoByro nepenucky

CoOupars, aHATM3UPOBATH M CUCTEMATU3UPOBATH HEOOXOAUMYIO
nHGOPMAIINIO JUTSI aBTOMATH3AIUHU ¥ IU(DPOBU3AIUU TPOIIECCOB
YIpaBJICHUS TIEPCOHAIIOM U 00eCTIeYeHHs KaJpoBOi 0€3011acHOCTH




I1K-3 Cnocoben
aJIMUHUCTPUPOBATD MIPOIIECCHI
JIOKYMEHTO000pOTa T10
OTEPALIMOHHOMY U
CTPATETUUCCKOMY
YIPaBJICHUIO TIEPCOHATIOM

N-3.11K-3 MeTh npakTU4ECKUH OIIBIT:

AHanu3 nporeccoB JTOKyMEHTO000pOTa, JIOKAJIbHBIX JOKYMEHTOB 110
BOIPOCAM OIEPALMOHHOTO YIPaBJIECHUS IEPCOHAIOM U pabOThI
CTPYKTYPHOTO MOJIpa3/ieieHus, ON3HEC-IIPOLIECCOB OPraHU3aliH,
yJIOBJIETBOPEHHOCTH TIEpCOHANA

JloKkyMeHTallMoHHOE 0(hOpMIICHUE Pe3yJIbTaTOB YIIPABICHHS IEPCOHATIOM,
ero ayauTa, paboThbl CTPYKTYPHBIX MOJIpa3/IeIeHUI

JIOKyMEHTAIIMOHHOE ¥ OPTaHU3allMOHHOE COTIPOBOXKICHUE CTPATETUUECKOTO
yIpaBJICHUS IEPCOHAIIOM U pabOThl CTPYKTYPHBIX HOAPA3/IeICHHUM
Brinonnenue TpeOoBaHUM MO XpaHEHUIO HH(DOPMAITUK O pe3yIbTaTax
JeUCTBUS CUCTEM CTPATEIMYECKOT0 YIIPABICHHS IEPCOHATIOM U pabOThI
CTPYKTYPHBIX MOpa3IeIICHHUH

Brinonnenue TpeGoBaHUM MO XpaHEHUIO HH(POPMAITUK O pe3yIbTaTax
JeUCTBUS CUCTEM ONEPAIIMOHHOTO YIIPABICHHS MIEPCOHATIOM B pabOThI
CTPYKTYPHOTO TO/Ipa3/ieieHuUs

Koopaunanus u sxcniepTusa pazpaboTKu cxeM HH()OpMaImoHHOTo 00MeHa,
HOPMAaTHUBHO-CIIPABOYHOM MH(POPMAIINH, SJTEKTPOHHBIX TOKYMEHTOB U
CHCTEM aBTOMATH3ALIMH MPOLIECCOB YNPABIICHUS IIEPCOHATIOM
Koopaunanus pa3paboTKu U corinacoBaHue (yHKIIMOHATIBHBIX TPeOOBaHUI
K aBTOMAaTH3aIMH ¥ IU()POBU3ALINY IPOLIECCOB YIPABICHUS IEPCOHATIOM, B
TOM 4HCIIe TpeOOBaHUII K MMOJIb30BaTENILCKUM HHTEp(delicam 1 madioHaM
CornacoBaHue periiaMeHTOB M HHCTPYKIMI IO paboTe ¢
aBTOMATH3MPOBAHHOW CUCTEMOM B 00JIACTH MPOLIECCOB YIIPABICHHUS
[IEPCOHAIOM

ComnpoBoskieHHE U PYHKIMOHATIbHAS IPUEMKA CHCTEM IHU(POBU3ALNH U
aBTOMATH3aIMY TPOILIECCOB YIPABJICHUS MIEPCOHAIIOM Ha 3Tanax
MIPOEKTHUPOBAHNUS, TECTOBOM M ONBITHO-IIPOMBIIIIEHHON 3KCILTyaTallun
OO6ecrieunBaTh COOIOICHAE TPEOOBAHMI 3aKOHOAATENLCTBA Poccuiickoi
®denepannu 1 KOPIMOPATUBHBIX MOJUTUK B 0071aCTH 00paOOTKH
MEPCOHAIBHBIX JAHHBIX U KOHPHUIESHIIMATHHON HH()OpMaIHH

HHGOPMAIMOHHO-aHATUTHYSCKUH

[IK-10 CoBepuieHcTBOBaHNE
CHCTEMBI
JOKYMEHTAIMOHHOTO
oOecrnieyeHust ypaBieHus
OpTaHu3aIH

N-1.T1TK-10 3naTh

3akoHOJaTeNbHbIE 1 HOPMaTUBHBIE MTPaBOBbIE aKkThl Poccuiickoii
®denepannu B chepe TOKYMEHTAIIMOHHOTO 00€CTICUeHUs YIIPaBICHUS U
WH(POPMAITMOHHBIX TEXHOJIOTUN

MeTtoauueckue TOKyMEHTHI U HallHOHAJIbHbIE CTaHAApPTHI B chepe
JOKYMEHTAIlMOHHOTO O0eCIieueHus ypaBiaeHHsI U HH()OPMAIIMOHHBIX
TEXHOJIOTHI

JleiicTByIOIIIME MEXKTYHAPOIHBIE CTAHAAPTHI B 00JIACTH YIIPaBICHUS
JIOKYMEHTaluen

[TepenoBoii OTEYECTBEHHBIH OIBIT M HAYYHBIE pa3pabOTKU B 00J1aCTH
MH(OPMALIMOHHOTO U IOKYMEHTAIIMOHHOTO 00ecTieyeH sl YIIpaBIeHUs
MeTo1pI MPOEKTUPOBAHMS U TTAHUPOBAHUS pabOT MO COBEPLICHCTBOBAHUIO
JIOKYMEHTAIlMOHHOTO 00eCieYeHHs yIpaBICHHs OpraHnu3aluu
CoBpeMeHHbIE CHCTEMBI 3JIEKTPOHHOTO JIOKyMEHTO000pOTa, UCIIOJIb3yEeMbIe
B c(hepe TOKyMEHTAlMOHHOTO 00ecIeYeH sl yIpaBIIeHUsI OpraHu3aliu, U
uX (yHKIMOHAJIbHBIE BO3MOXXHOCTHU

Benymiue opranuzanuu - pa3paboTYHMKU CUCTEM 3JIEKTPOHHOTO
JTOKYMEHT0000poTa 1Jis chepbl JOKYMEHTAIIHOHHOTO 00ecTeueHus
yIIpaBJIEHUs] OpraHU3aluu

PriHOK MHDOpPMAIIMOHHBIX YCIYT, CpeAcTBa cOopa, nepeaadu 1 00paboTKu
nHpopmarun




IIK-10 CoBepiieHcTBOBaHNE
CUCTEMBI
JOKYMEHTAlMOHHOT' O
o0ecrieueHus ynpaBiIeHUs
OpraHu3aLuu

NJ1-2.11K-10 YmeTs:

AHanM3MpOBaTh HHPOPMAIHIO O COCTOSHIN CHCTEMBI JJOKYMEHTAIHOHHOTO
oOecrieueHHs yIpaBJIeHUs] OpraHu3aluu

BHoCUTB apryMeHTHpOBaHHBIE OPTaHU3ALMOHHBIE U TEXHOJIIOTHYECKHE
NPEATI0KEHUS [0 OPTaHU3ALUK U COBEPIICHCTBOBAHUIO CUCTEMBI
JTOKYMEHTAIIMOHHOTO 00eCTIeYeHUsI YIIPaBICHUS OpraHu3aIiu

CocTaBnsiTh TEXHHYECKOE 33JJaHUE HA POSKTHPOBAHHUE M BHEIPCHUE
CHCTEMBI DJIEKTPOHHOTO JIOKYMEHT0000pOTa B chepe TOKYMEHTAIIMOHHOTO
oOecrieueHHs yIpaBJIeHUs] OpraHu3aluu

BriOnparh oNTHMaNbHYIO CHCTEMY JIEKTPOHHOTO JOKYMEHTO000pOTa,
OTBEUAIOIIYIO 33a7a4aM JOKYMEHTAIIHOHHOTO 00EeCIICUeHH S yIIPABICHUS
OpraHH3aLuH

OO0O0CHOBBIBaTH HEOOXOIUMOCTh BHEPEHHSI CHCTEMBI AJIEKTPOHHOTO
JOKYMEHT0000poTa B chepy JOKYMEHTAIMOHHOTO O0eCTICUeHus
yIpaBICHUS] OpPraHU3aIN

OpraHu30BbIBaTh 00yUeHHE pAOOTHUKOB OPraHU3alUH COBPEMEHHBIM
MeToAaM paboThI C TIOKyMEHTaMH B cepe JOKyMEHTAIIHOHHOTO
o0ecrieyeHns yrpaBieHUs

AKTyanu3upoBaTh JIOKAJIbHBIC HOPMAaTHBHBIC aKThl OPTraHU3aAIMU C YYETOM
BHEJIPCHUSI COBPEMEHHBIX METOJIOB paOOTHI C TIOKYMEHTAMH

N/I-3.11K-10 MMeTh npakTHYECKU OIIBIT:

OnpeenieHre BO3MOKHOCTESH MPUMEHEHHSI COBPEMEHHBIX
MH()OPMAITMOHHBIX TEXHOJOTHHA B chepe TOKYMEHTAIIMOHHOTO 00eCTIeUeHUS
yIOpaBJieHUs! OpraHU3alMKi Ha OCHOBE U3yUEHHUs TeHACHUUN UX Pa3BUTHUS
O6ocHOBaHME HEOOXOIUMOCTH COBEPIICHCTBOBAHUS CUCTEMBI
JOKYMEHTAIlMOHHOTO 00eCTIeUeHHs yIpaBICHUs OpraHu3alun
Omnpenenenye HapaBIEHUHN Pa3BUTHS U COBEPILICHCTBOBAHUS CHCTEMBI
JOKYMEHTAIlMOHHOTO 00eCTIeUeHHs ypaBIeHHs OpraHu3alun
Omnpenenenre Mep MO YCTPAHEHUIO BHISIBICHHBIX U3bSIHOB CUCTEMBbI
JOKYMEHTAIlMOHHOTO 00eCIieYeHus yIpaBIeHUsl, IEHCTBYIOIIEH B
OpraHu3aluu

Omnpenenenre Mep Mo ONTUMHU3ALUHU YIIPABICHYECKOTO T0KyMEHTO000pOTa
OpraHu3aIuu

Pa3paboTka METOIMKH COBEPILICHCTBOBAHUS CHCTEMbI IOKYyMEHTALIMOHHOTO
oOecrniedeHus ynpaBiIeHHUs] OpraHu3aluu

[ToaroroBka nakera JOKYMEHTOB, COMPOBOKIAIOIINX MPOIECC pa3pabOTKH,
BHEJPEHUS U UCTIOJIB30BAHUS CHCTEMBI 3JIEKTPOHHOTO IOKYyMEHTO000pOTa
opranuzanuu B cepe T0KyMEHTAIIMOHHOTO 00eCIIeYeH sl €€ yIpaBIeHUs
Opranusanus nporecca pa3paboTKy U BHEAPEHUS CHCTEMBI 3JIEKTPOHHOTO
JOKYMEHTO00O0pOTa OpraHu3alyu B chepe J0KyMEeHTAIIHOHHOTO
o0ecriedeHus ee yrpaBieHUs

Koopaunanust 1esTenbHOCTH 110 COBEPIIIEHCTBOBAHUIO CUCTEMBI
JOKYMEHTAIIMOHHOTO 00ECTIeUeHHs yIpaBICHHs OpraHu3aluu

5. TEMATHYECKHM IVIAH

Yacos

Tema

HawnmeHoBaHue TeMbI IIpaxTuyec

KonraktHas padora (1o y4.3aH.)

Kontpois
Bcero Camocr. p
CaMOCTOSTEIbH
pabora

Kue 0if paboThI
3aHATHUS

4acoB Jlaboparo,
Jlexkyn paTop
HbIE

Cemectp 1 104




[TonsTHE KaAPOBOTO AEIOMPON3BOACTBA
Tema 1. (TIK 3.10) 24 1 2 21
OCHOBHBIE TOKYMEHTHI yIIPaBIICHUS
Tewma 2. |mepconanom. TpeboBanust K pazpaboTke u 24 1 2 21
odpopmienuro. (I1K -3,10)
XapakTeprucTuka KOMIUIEKCOB KaIpOBOU
Tewma 3. nokymenranuu (11K-3,10) 28 ! 6 21
Tena 4. JlokymeHT0000pOT B KaipoBoit ciyxoe (ITK 28 1 6 71
-3,10)
6. ®OPMbI TEKYIIEI'O KOHTPOJISI 1 IMPOMEKYTOUYHOMN ATTECTAIIUA
IIKAJIBI OIEHUBAHUA
Pasnen/Tema Buy ouenounoro OnucaHue OLIEHOYHOI'O CPEICTBA Kpurepun

CpCACTBa OLICHWBaHUA

Texymmit kouTpoas (ITpunoxenue 4)

TecT cocTout u3 BOIIPOCOB C BaApHaHTaMH
OTBCTOB, H606XOI[I/IMO BBI6paTB HpaBHJ’ILHHﬁ.
Hpez[narafoTc;I KOHKPCTHBIC 3a/IaHUs Ha

TECT, MPAKTHUYCCKUC
3aKPCINICHUEC MaTCpHraia, IPAKTUICCKOC

1-4 3aJlaHus 10 6anoB

IPUMEHEHUE TIOTYYEHHBIX M0 AUCIUILIINHE

(npunoxenue 4) .
3HaHul. O1leHUBaETCsI MPaBUIBHOCTD,
apryMEHTUPOBAHHOCTH PEIICHUS 3a/1aHUH,
CTPYKTYPUPOBAHHOCTH U MOJIHOTA OTBETOB.

IIpomexxytounas arrectanus (IIpmioxenne S)
buiter k 3auery N N
1 cemectp (3a) 1 Teopetnueckuii Bonpoc, | npakTuueckui 3auet/He3ayeT

(ITpunoxenue 5)

OIMUCAHME HIKAJI OHEHUBAHUA

[Tokazatens onenku ocBoenust OIIOIT popmupyercs Ha ocHOBE 00BETUHEHHUS TEKYIIET0 KOHTPOJIS
U IPOMEXXYTOYHOM aTTecTalluyi 00y4aroerocs.

[TokaszaTens pedTHHra 0 KaXJI0W JUCLHUIUIMHE BBIPAKAETCA B IPOLIEHTaX, KOTOPBIN ITOKAa3bIBAET
YpOBEHb MOJrOTOBKHU CTYEHTA.

Texymuit kouTposb. Ucnoneiyetcs 100-6amibHast cucrema oneHnBanus. O1ieHKa paboThl CTyA€HTa
B TEYEHHUH CEMECTpPa OCYIIECTBIISETCS IPENOAaBaTeIeM B COOTBETCTBUH C Pa3pabOTaHHON UM CHCTEMOM
OLIEHKH Y4eOHBIX JOCTHKEHUI B Ipoliecce 00yUYeHHs 10 JAHHOM THUCHUIUIMHE.

B pabounx mporpamMmax IUCHUTUIAH U MPAKTHK 3aKPETIICHBI BUIBI TEKYIIIETO KOHTPOJIS,
IJIAHUPYEMBIC PE3YJIbTaThl KOHTPOJIBHBIX MEPOIPHUATUN U KPUTEPHUH OLICHKH YUYCOHBIN TOCTHKCHUH.

B teuenune cemecTpa npenogaBareneM MpOBOJNUTCA HE MEHEE 3-X KOHTPOJIBHBIX MEPOIIPUATUH, 11O
OILICHKE JEATEIbHOCTH CTYAEHTA. Ecin mocemenus 3aHAThil 110 AUCIUIUIMHE BKIFOUYEHbI B PEUTHHT, TO
IAHHBIHA [TOKa3aTelb cocTaBisieT He 0onee 20% 0T MAaKCUMAIBLHOTO KOJIMYECTBA 0AJIJIOB 10 JUCLIUILIMHE.

[TpomexxyTounas arrectamnus. Mcnonb3yercs S-6anbHas cuctema oreHuBanus. OrieHka padoThl
CTYJEHTAa 110 OKOHYaHHIO TUCUUIUIMHBI (YACTH TUCIUIUIMHBI) OCYLIECTBIIETCS IPETOAaBaTesieM B
COOTBETCTBUU C pa3pabOTaHHON UM CHCTEMOI OLIEHKH JOCTHKEHU CTYyJIeHTa B mpoliecce 00y4eHus 1o
naHHoU aucuuiinHe. [IpoMexxyTouHas aTTecTanus Takke IPOBOAUTCS MO OKOHYAHUIO (POPMHUPOBAHUS
KOMIIETEHIIHI.

[Topsinok nepeBojia peUTHHIA, TPEAYCMOTPEHHBIX CUCTEMOM OLIEHUBAHUS, IO TUCLUILINHE, B
NSATHOAJUIBHYIO CUCTEMY.

Bricoknii ypoens — 100% - 70% - oTinnuHO, XOpowIo.

Cpennuii ypoBeHb — 69% - 50% - y10BIE€TBOPUTEIBHO.




Iloxa3aTesb OLIEHKH

Ilo 5-0a/JILHOM cUCTEME

XapakTepHCTHKA OKa3aTeJist

100% - 85%

OTJIIMYHO

O6J'Ia,HaI-OT TCOPCTUUCCKUMHU 3HAHUAMUA B IIOJITHOM O6’beMe,
IMOHUMAKOT, CAMOCTOATCIBHO YMCHOT IIPUMCHATD,
HCCICI0BATh, I/I,Z[eHTI/I(I)I/ILII/IPOBaTB, AHAJIIN3UPOBATh,
CUCTCMATU3UPOBATD, PACHPCACIATD 11O KATCTOPUAIM,
pacCcuuTaThb 1MOKa3aTeCIIu, KHaCCI/IQ)I/ILII/IpOBaTB,
pa3pa6aTLIBaTL MOZCIIN, AJITOPUTMHU3UPOBATL, YIIPABJIATD,
OpTraHnU30BaTh, IJIAHUPOBATH INPOUECChI UCCIICAOBAHNA,
OCYHICCTBJIATH OLCHKY PE3YJIbTATOB HA BBICOKOM YPOBHC

84% - 70%

XOpOLIO

00J1aJat0T TEOPETUYECKUMHU 3HAHUSIMU B TIOJTHOM 00beMe,
IIOHUMAIOT, CAMOCTOSITEIBHO YMEIOT IPUMEHSAT,
UCCIIeI0BATh, UACHTU(DHUIIMPOBATH, AHATU3UPOBATH,
CUCTEMAaTU3UPOBATh, PACIIPEACIIATD 110 KATETOPHUSM,
paccuuTaTth MOKa3aTeNu, KIacCu(pHUIIMPOBATS,
pa3pabaTbIBaTh MOJICNIHU, AITOPUTMHU3UPOBATD, YIIPABIATH,
OpraHU30BaTh, INIAHUPOBATH IIPOLIECCHI UCCIIEIOBAHNS,
OCYILECTBISATh OLIEHKY PE3YyJIbTATOB.

MOFYT OBITH JOIMYHIEHbI HEAOYCTEBI, UCIIPABJICHHBIC
CTYACHTOM CaMOCTOSATCIIbHO B ITPOLCCCC pa6OTBI (OTBeTa

U T.1.)

69% - 50%

Y0BJIETBOPUTEIIHHO

00ya1a10T OOIMUMH TEOPETHUYECKUMHU 3HAHUSIMHU, YMEIOT
MIPUMEHATD, UCCIEA0BATh, HICHTU(PHUITUPOBATH,
aQHAIM3UPOBATh, CHCTEMATU3UPOBATh, PACIIPEACIIATE TI0
KaTeropusM, pacCYMTATh MTOKA3aTEIIH,
KJIAaCCU(HUITUPOBATH, pa3padaThIBATh MOJICIIH,
aIrOpUTMU3UPOBATH, YIIPABIIATh, OPraHU30BaTh,
TJIAHUPOBATH MPOIIECCHI HCCIIE0BAHMUS, OCYIIECTBIISATh
OIICHKY Pe3yJIbTaTOB Ha CPEIHEM YPOBHE.
JlomyckaroTes OIMOKH, KOTOPBIE CTYACHT 3aTPy IHACTCS
HCIIPABUTHh CAMOCTOSTEIBHO.

49 % u MeHee

HCYIOBJICTBOPHUTCIIBHO

00J1aJat0T HE MOJHBIM 00BEMOM 00X TEOPETUYECKUMU
3HAaHUSIMH, HE YMEIOT CAMOCTOSATENbHO IPUMEHSTD,
UCCIIe10BaTh, UIEHTU(PULINPOBATh, AHAJIU3UPOBATh,
CHCTEMaTH3UPOBATh, PACHIPEAEIATH [0 KATETOPUsIM,
paccuMTaTh MOKa3aTeNn, KIacCu(pUIUPOBATh,
pa3pabaTbIBaTh MOJIEINIHU, AITOPUTMHU3UPOBATD, YIIPABIATH,
OpraHu30BaTh, INIAHUPOBATDH MPOLIECCHI UCCIIEIOBAHUS,
OCYILIECTBIISATh OLIEHKY PE3YJIbTaTOB.

He cdopmupoBanbl yMEeHUS M HaBBIKH VIS PELICHUS
npodecCHOHATBHBIX 3a]a4

100% - 50%

3a4TCHO

XapaKTEepUCTHKA M0KA3aTelsl COOTBETCTBYET «OTIMYHOY,
«XOPOILO», «YIAOBIECTBOPUTEIHHO

49 % u MeHee

HC 3a4TCHO

XapPaKTCPUCTHKA ITOKA3aTCJIA COOTBECTCTBYCT
«HCYOOBJICTBOPUTCIIBHO»

7. COAEP KAHUE JTUCIUIIJIMHBbI

7.1. Coneprkanue JeKIUA




Tewma 1. [Tonsarue kaaposoro aenonpousBoactra (11K 3,10)

[TonsTue kanposoro aenonpon3BoacTsa. [loHsaTre u onpeaeneHue npoiecca JOKYMEHTAI[HOHHOTO
oOecrnieueHus ynpaBieHUs IEPCOHAIOM OpraHUu3allu, poJib JOKYMEHTOB B YIIPaBICHUYECKOH 1€ TEIbHOCTH.
Ponb u 3amaun kaapoBoi CIyKOBI B CHCTEME YIIpaBiieHus repcoHaioM. [loapasnenenus KaapoBoil CIIyKOBbl.
KanpoBbie 1oKyMEHTBI Kak COI[MAIbHO 3HAUUMBbIE IOKYMEHTHI OPTaHU3alluU, PETYIUPYIOLIUE TPYIOBbIE
npaBoOTHOIIEHUs. HopMmaTuBHBIE TOKYMEHTBI, peTryaupyronme 3Tu oTHomeHus: TpynoBoi koaekc PO,
®denepanbHbIil 3ak0H «O0 nHMOpMAaIH, HHPOPMAIIMOHHBIX TEXHOJIOTHAX U O 3alIUTe HHHOPMAITUN,
HHCTpyKLKs 10 BEIEHUIO TPYAOBBIX KHIKEK, [leHCHOHHOE 3akoHO1aTeNbeTBO, [lonoxeHue o
®enepanibHOI cimysx0e 3aHsTocTH Poccuu, ycTaBbl M MOJNOKEHHSI O IUCHUIUIMHE (Ha  KEJIE3HOJOPOKHOM,
BOJIHOM, BO3JIYIIIHOM TpaHCHOPTE U Ap.). OCHOBHBIEC MOHATHS U TEPMUHBI.

Tema 2. OcHOBHBIE TOKYMEHTHI yIipaBiieHHs nepcoHanioM. TpeboBanus k pa3padotke u opopmieHuro. (ITK
-3,10)

OcCHOBHBIE ~JOKYMEHTBHl yNpaBJIE€HUS IepcoHanoM. TpeboBaHus K pa3paboTke H  OPOPMIICHHIO.
ITonsaTne

KOpPIIOpaTHUBHBIE CTAaHAAPTHI B 00JaCTH yIIpaBieHHs nepcoHaaoM. Opranu3aioHHbIe T0KyMeHTHI (Y cTasB,
[IpaBuna BHyTpeHHEro TpyA0BOro pacnopsaka, KomnexkrusHslil norosop, lltatHoe pacniucanue, Tpynosoi
norosop, [lonoxeHus o NoapasAeNeHusIX U HaNpPaBICHUIX AESITEIbHOCTH, HWHCTPYKIMH).
PacnopsinutensHblie JOKyMeHTHI (kaaposble [Ipukassl). MH(bOpMamoHHO-CIIPaBOYHBIE TOKYMEHTHI
(moksanHble U 00BSCHUTEIbHBIC 3aTUCKH, AKTHI, CripaBku, 3asBieHus). [IlpoTokour.




Tewma 3. XapaktepucTuka KOMIUIEKCOB KaapoBoil fokymenTtanun (I11K-3,10)

XapaKTepucTUKa KOMIUIEKCOB KaipoBoi jokyMeHTanuu. 3.1. CTpykTypa KaapoBoil H”HGOPMAIIMOHHO-
JIOKYMEHTAIlMOHHOMN CHCTEMBI.

Kommuiekcsl kaapoBoil ToKyMeHTaluu B opranu3anii. KoMIiekcsl JOKyMEHTOB, UMEIOIIINE IEJIEBYIO
MPUHAJJICKHOCTD Pa3IMYHBIM CTPYKTYPHBIM — TMOAPA3/IEICHUSIM [0 y4eTy paboyero BpeMEHHU U pacyeToB C
MEPCOHAJIOM TI0 OILIaTe TPY/a.

3.2. HopmatuBHast 1 HOpMAaTUBHO-CIIPABOYHAS TOKYMEHTAIIMS.

[TocranoBnenue [IpaButensctBa PO «O TpyAOBBIX KHIKKaxX», NHCTPYKIIKS O MOPSIIKE BeICHUS
TPYJOBBIX KHIKEK Ha MPEANPUATHIX, B YUPEKACHUAX U opranuzauusax; TapudHo-kBanudukamoHHbIe
XapaKTePUCTHKHU OOIIEOTPACIEBBIX JODKHOCTEH CITyKaIUX U 0011e0TpacieBbiX npodeccuii pabodux u T.1.
HopmatuBHble TOKyMeHTHI, u3naBaeMbie cyobekTamu PD. JlokaabHble HOpMATHUBHBIEC aKThl OPraHU3alud
(oGs3aTenbHBIC U PaKyTbTATUBHBIC).

3.3. [InanoBas kaapoBasi JOKyMEHTAIIHS.

JIOKYMEHTBI IePCIEKTUBHOTO U TEKYIIETO MPOTHO3UPOBAHUS U IJIAHUPOBAHUS B YaCTH KOMILIEKTOBAHUS
OpraHHU3aIlK KaJpaMu, YUCICHHOTO COCTaBa PAa3IMYHBIX KaTeropuil pabounx, CIy>KaIiux,
00CITy>KUBAIOIIETO MePCOHANa, aIMUHUCTPATUBHO-YIIPABIEHYECKOT0 NepcoHana u T.4. CocTaBieHue
IUTAHOBBIX JOKYMEHTOB.  TEXHOJIOTHsI COCTaBJICHUS IJIAHOBBIX JOKYMEHTOB B 000OIIIEHHOM BH/IE.
[Iporpamma. [Tnan. CtpykTypa u mratHas yucieHHocTh. llltaTHoe pacnucanue. ['paduk oTmycKoB.

3.4. Opranu3aiMoOHHO - TPaBOBask JOKYMEHTALHSI.

TexHOoN0rus COCTaBIEHUs OPraHU3alMOHHO-IIPABOBOM TOKYMEHTALINH.

KomMriekc 10kyMEHTOB 10 KapaM, periaMeHTHPYIOUIHHI MOPSIOK TOCTPOCHUS U (YHKITHOHUPOBAHUS
CUCTEMBI yIpaBieHuss pPaOOTHUKaMH opraHu3anuu. [IpaBuna BHYTpEHHETO TPYOBOTO PacopsiiKa,
MOJIO’KEHUS O CTPYKTYPHBIX MOAPA3IEICHUIX OpraHu3aiuu, o0 otaene (yrnpaBieHud, Ciryx0e) mepconarna,
JIOJKHOCTHBIE MHCTPYKIIUHU, TPUKA3bl O pa3rpaHUYEHUN MTOJTHOMOYHI MEXy PyKOBOJIUTEISIMU, IPABUIIA,
METOJIMKH T10 MPOBEACHUIO COOECEIOBAHM, TECTUPOBAHUIO, ATTECTAI[UN, AHKETUPOBAHHIO MPETEHICHTOB
Ha 3aHATUE AOHKHOCTH U JIp.

3.5. IlepconanbHast TOKyMEHTALIUS.

Kommiekc nepcoHaabHbIX JOKYMEHTOB, HA OCHOBAHUU KOTOPBIX IPUHUMAETCS PEILICEHHUE O IpUeMe,
NIEPeBO/IC, YBOJILHEHUU pa0OTHUKA:

* JIOKYMEHTBHI, BbIJIaHHbBIE TPaXKJJaHaM COOTBETCTBYIOIIMMU T'OCYyAapCTBEHHBIMH OpPTaHAMH,
OpTraHU3aIMSIMH U FOPUINYECKH MTOATBEPKIAIOIINE T€ CBEICHUS, KOTOPBIE TpaklaHe COOOIIAIOT O cede
(macmopt, HOKyMeHT 00 00pa30BaHHUU, BOCHHBIN OUJIET, TUCTOK HETPYAOCIOCOOHOCTH, METUITUHCKAS
CIpaBKa, MOBECTKAa U3 BOEHKOMATa U T.J.);

* TPYZ0Basi KHUXKKA: COJIEP KaHKE Pa3/IesioB, OPSAIOK 3al0JHEHNUs, BE/ICHUS, yUeTa, XPAHCHHUS,

BBIJIAYH.

* IOKyMEHTHI, BhIJIaBacMble PAOOTHHKAM OpraHu3alueil, B KOTOPOi OH paboTaeT, A MOATBEPKIACHUS
Pa3ITUYHBIX MTPABOBBIX (PAKTOB (KOMUU MPUKA30B, TPYIAOBBIX KHIDKEK, PA3IMUHBIC CITPABKH,
MIOJITBEPIKTAIOIITNE MECTO PaOOThI, JOHKHOCTD, 3apa0OTHYIO TUIATY, KOMaHIHMPOBOYHBIEC YIOCTOBEPEHUS,
MPOITYCK, MMOYETHBIE TPAMOTHI U YJIOCTOBEPEHHUS O HArpajax u Jip.);

* JIOKYMEHTBI, COCTaBJICHHbIE TpaXKaHaMu, pa0OTHUKaMH U HaIpaBJIsieMble MU pab0OTOIaTEIIO WU

B IIPO(HCOIO3HBIE OPTraHbl, KOMUCCHIO TIO TPYJOBBIM CIIOpaM € LEIbI0 U3MEHEHUS WIIA TIPEKPAICHHS
TPYIOBBIX MPABOOTHOIICHUH (pe3toMe, pEKOMEHIaTeIbHbIC MIChMa, XapaKTEPUCTUKH, JINYHBIC 3asBIICHUS,
O0OBSACHUTEINIbHBIE 3aIMUCKH, )KaJIOObI, TUCbMEHHBIEC 00paIleHus U Ap.);

* CIIy’K€OHBIE JJOKYMEHTBI, XapaKTepHU3ytolue NpodeccuoHanbHbIe, 1e0BbIC, MOPAIbHBIC, TUYHBIC
KauecTBa pabOTHHKA, KOTOPBIE HE MPeIHA3HAUYCHBI JJI BbIJaYN eMy (ITPEACTABICHHE K HA3HAUYCHUIO Ha
JIOJDKHOCTh, aTTECTAIIMOHHBIN JIUCT, MPOTOKOJI TPOBEACHHS COOECeIOBaHus, PE3yJIbTaThl TECTUPOBAHUS U
AHKETHPOBAHMUSI, POTOKOJIBI M PEIICHUSI KOHKYPCHBIX U aTTECTAIMOHHBIX KOMUCCHM, TUCCEPTAITMOHHBIX,
YYEHBIX COBETOB, 3aCeAaHUi MPABJICHHUMN, COOpaHHI aKITMOHEPOB U JP.).

3.6. JloroBopHas JOKyMEHTAIIMSL.

JloxymeHTaIus, perJaMeHTHPYIOIIas IPaBOBbIE B3aMMOOTHOIIIEHUS PAaOOTHHUKA M paboTOIaTeNs B IIpoLiecce
UX COIUATLHO-TPYAOBBIX oTHOIIeHUH. Cornamenus. KomiektuBHbIi foroBop. TpyaoBoii 10roBop:
croponsl T/, conepxkanue T/, cpox T/I.

3.7. PacnopsiauTenbHast JOKyMEHTALIMS.

CrpykTypa nmpuka3oB: mpoctas u ciioxxHas. [lopsmok odopmiieHus u peructpanun npuka3zon. CocTaBieHue
MPUKA30B C YUYETOM Pa3HOTO CPOKA XpaHEHUs.  YHUGUIMPOBAHHBIE ()OPMBI TPUKA30B 11O




JTUYHOMY cocTaBy. JloBeneHHe MPHUKa30B 10 CBEIECHHUS PAOOTHUKOB MMOJ pocnuch. OCHOBAHMS ISl U3JaHUS
IPUKA30B MO JITYHOMY COCTaBY M OCOOCHHOCTH UX XPaHEHHsI B OPraHU3aIUH.

3.8. YueTHast kapoBas JOKyMEHTAallHs.

[lepBuuHBIC y4eTHBIC JOKYMEHTHI - TMYHAs KapToyKa pabOTHHKA, JIMYHAS KAPTOUKaA TOCYIApPCTBEHHOTO
(MyHHIIUIIATBHOTO) CITY’KaIlIero, y4yeTHasi KapTouKa Hay4YHOT 0, HAYYHO-TIEIarOTHIECKOr0 paOOTHHUKA.
[TpousBoaHbIE (BTOPHYHBIC) YUETHBIE JOKYMEHTHI - CIIPABOYHO-KOHTPOJIBHBIE, CIIPABOYHO-aHATUTHYECKHE,
OTYETHBIE KaJPOBbIE JOKYMEHTHI, KHIKHBIE (DOPMBI PETUCTPALIMH YUETHBIX CBEACHUH (aa(aBUThl, KHUTH
ydeTa U T.I1.)

3.9. JlokyMeHTaIMsl 110 y4eTy paboyero BpEMEHU U pacueToB C MEPCOHAIIOM.

YHuuurupoBaHHbe GOPMBI TOKYMEHTOB JJIs ydeTa paboudero BpeMeHH U pacyera 3apadO0THOM IIIaThl:
Tabenb yuera pabodero BpeMeHH, pacyeTHasi BEIOMOCTb, JIULIEBOM CUET U JIp.

Pa36op mpaktnueckux cutyaruii. CocTaBieHUE JOKYMEHTOB.

Tewma 4. JlTokymenT0000pOT B Kaaposoii ciyxoe (I[1K-3,10)

JlokymMeHTOO0OpOT B KaipoBoii ciryxk0e. OdopmiieHune nen KaapoBoid ciry>kO0bl COTIIaCHO HOMEHKJIAType J1eT
opranuzanuu. VX Tekymiee 1 apXxuBHOE XpaHEHHE.

DIEeKTPOHHBIN TOKYMEHTOOOOPOT.

7.2 ConiepikaHue NPaKTUYECKUX 3aHSATHI U Ja00paTOpHbIX paboT

Tema 2. OCHOBHBIE TOKYMEHTHI yIipaBiieHHs iepcoHanioM. TpeboBanus k pa3padotke u opopmieHuro. (ITK
-3,10)

Pa30op mpakTU4ecKux CUTyalui.

Tema 3. XapakTepucTuka KOMILIEKCOB KaapoBoii nokymentanuu (I1K-3,10)

Paz6op npaktuueckux cutyaruidi. CoctaBieHne 10KyMEHTOB.

Tewma 4. JlTokymeHT0000pOT B Kaaposoii ciyxoe (I[1K-3,10)

Paz0op npakTHUECKUX CUTYaIHH.

7.3. ConeprkaHue CaMOCTOSITEIbHONU PaOOThI

Tema 2. OcHOBHBIE JOKYMEHTHI YIIPABJICHUS TIepcoHaaoM. TpeboBaHus Kk pazpadotke u opopmienuto. (ITK
-3,10)
Wzydenue nmureparypsl 1o Teme

Tewma 3. XapaktepucTtuka KOMIUIEKCOB KaapoBoit nokymenTtamnun (I11K-3,10)
N3yuenue nuteparypsl 1o Teme

Tema 4. JlokymeHTO000pOT B KajapoBoii ciyxoe (ITK-3,10)
N3yudeHne nureparypsl 110 TEME




7.3.1. [IpumMepHBIE BOMPOCHI IS CAMOCTOSATEILHON TOATOTOBKH K 3a4€Ty/9K3aMEHY
[Tpunoxenue 1

7.3.2. IIpakTryeckue 3aJjaHus 0 JUCIHUILIMHE JIJI1 CAMOCTOSTENIbHON MOATOTOBKHU K
3a4eTy/3K3aMeHy
[Ipunoxenue 2

7.3.3. [lepeueHn KypcoBBIX paboT
HE TPEyCMOTPEHO

7.4. D1eKTpOHHOE MOPTPOINO 00YUAIOLIETOCS
HE pa3MelnaeTcs

7.5. Meroandeckre peKOMEHIAINH 10 BBITIOJIHEHUIO KOHTPOJIBHOM paboThl
HE NPETyCMOTPEHO

7.6 MeToanyeckie peKOMEHIAlMH 110 BHITIOJTHEHUIO KypCOBOH pabOTHI
HE [IPEAyCMOTPEHO

8. OCOBEHHOCTHU OPT'AHU3AIINU OBPA3OBATEJIBHOI'O
MNPOLECCA 11O JMCIUIIVIMHE JUIs1 JINL C OT'PAHUYEHHBIMUA
BO3MOXHOCTAMMU 31O0POBbs

1o 3aaenenuto cmyoenma

B nensx AOCTYNMHOCTH OCBOEHHUS MPOTPaMMBbI ISl JIUI] ¢ OTPAHUYEHHBIMUA BO3MOKHOCTSIMH 3/10POBbS
pyu HeOOXOAUMOCTH Kaderpa o0ecreunBaeT CleAyONIUe YCIOBUS:

- 0COOBIH MOPSAIOK OCBOCHUSI AUCHIUTIINHBI, C YIE€TOM COCTOSIHUS UX 310POBbS;

- DJIEKTpOHHBIE OOpa3oBaTeNbHBIE pECYpChl MO MUCHMILUIUHE B (QopMmax, aJanTHPOBAHHBIX K
OTPAHUYEHUSM UX 3/I0POBBS;

- M3y4YeHHWE JUCUUIUIMHBI MO0 WHAMBUAYyAIbHOMY y4eOHOMY IUIaHy (BHE 3aBUCHMOCTU OT (POPMBI
oOyueHus);

- DJIEKTpOHHOE OO0yuyeHHWe U JAUCTAHIMOHHBIE O00pa30BaTENbHBIE TEXHOJOTHUH, KOTOPHIC
peIycMaTPUBAIOT BO3MOXKHOCTH MpUEMa-Tiepe1adu nH(HOPMAaIIUY B JOCTYIMHBIX AJIsl HUX (hopMax.

- goctyn (yAalneHHBIA JOCTYN), K COBPEMEHHBIM TMpodeccHoHANbHBIM 0a3aM JaHHBIX W
UHGOPMAIMOHHBIM CITPABOYHBIM CHCTEMaM, COCTaB KOTOPhIX onpeenex PIT/I.

9. MEPEYEHb OCHOBHOM ¥ JIONOJHUTEJIbLHON YYEBHOM JINTEPATYPBHI,
HEOBXOJAUMOM )11 OCBOEHUA TUCIUILIVHBI
Caiit Oudsmorexu Ypl'dy
http://lib.usue.ru/

OcHoBHas IuTEepaTypa:

2. ITaBnosckas O. FO. IIpaBoBoe obecrieueHne KapoBOro JeJI0NPOU3BOCTBA [ DNEKTPOHHBIN
pecypc]:yueOHuk 1ist By30B. - Mocksa: FOpaiit, 2025. - 288 — Pexxum gocrtymna:
https://urait.ru/bcode/566454



3. bBynnuk P. A., ®enoroB M. A. [IpaBoBOo€ peryiupoBaHue AIEKTPOHHOTO JOKYMEHTO000pOTa
[DnexTpoHHbIH pecypc]:yueOHuK 11 By30B. - MockBa: FOpaiirt, 2025. - 68 — Pexxum gocryna:
https://urait.ru/bcode/580608

JonosHUTEIBLHAS JTUTEPATypa:

10. MIEPEYEHb HH®OPMAIIMOHHBIX TEXHOJIOT U1, BKJIIOUYAS TEPEYEHD
JIMHEH3UOHHOI'O TIPOT'PAMMHOI'O OBECIIEYEHUSA 1 UTH®OPMALIMOHHBIX
CIIPABOYHBIX CUCTEM, OHJIAMH KYPCOB, UCITOJIb3YEMBIX ITPY OCYIIIECTBJIEHUM
OBPA3OBATEJIBHOTI'O TPOLECCA 11O JUCHHUIIVIMHE
IlepeyeHb JMIEH3HOHHOTO MPOrPAMMHOIO 00eCIIeYeHHUs

Astra Linux Common Edition. JloroBop Ne0417-I10/2019 ot 08.05.2019, Axt NeSk000343 ot
24.05.2019 u Kontpakt Ne 35-Y/2018 ot 13.06.2018, Akt Ne YT213 ot 17.12.2018. Cpok neicTBUsI TUIIEH3UH
- 03 orpaHUYECHHS CPOKa.

MoiiO¢uc crangaptasiii. Cornamenue Ne CK-281 ot 7 utons 2017. [lara 3axmrouenus - 07.06.2017.
Cpok neiicTBUS JIULIEH3UH - 0€3 OTpaHUYEHNUS CPOKaA.

Kondurypamms 1C:3aprutatra u Ynopasnenune Ilepconamom 8. oroop B/H ot 02.06.2009 r.,
JInuensnonnoe cornamenne Ne 8971903, Akt Ne 62 ot 15.07.2009 "1C:3aprmnara U Kaapsl OFOKETHOTO
yupexaeHus 8" (per. Homep 9648728).

Ilepeyenb HH(POPMALMOHHBIX CIIPABOYHBIX CHCTEM, pecypcoB HHGOPMALIHOHHO-
TeJIeKOMMYHHMKAIMOHHOM ceTH « UHTEpHE»:

CnpaBouHno-nipaBoBasi cuctemMa KoncynsTanT +. JloroBop Ne 143/223-VY/2025 ot 02.12.2025 Cpox
nercTsus aueH3uy qo 31.12.2026

CnpaBouHo-nipaBoBasi cuctema ['apant. JloroBop Ne 58419 ot 22 nmekabps 2015. Cpok nercTBus
JUICH3UU -0€3 OrpaHNueHUs CPOKa



11. OMUCAHUE MATEPUAJIbBHO-TEXHUYECKOU BA3BI, HEOEXOI[I/IMOﬁ JJIA
OCYHECTBJIEHUSA OBPA3OBATEJIBHOI'O IPOLIECCA 11O ANCHUAIIJIMHE

Peanuzanus y4eOHOM AUCHMUIUIMHBI OCYIIECTBIISETCS C HCIOIB30BAaHHEM MaTepUalbHO-TEXHUYECKOM
6a3el YpI' OV, obecnieunBaronieil MpoBeIeHUE BCEX BUIOB YUEOHBIX 3aHSATUI U HAYUYHO-UCCIIEI0BATENbCKON U
CaMOCTOSITENIbHOM PabOThl 00yYarOIIMXCS:

CrennanbHble TTOMEIIEHUS MPEICTABISAIOT cO00l yueOHble ayAUTOpUN sl IPOBEACHHS BCEX BUIOB
3aHSATUH, TPYIIIOBBIX U UHJIUBUAYaIbHBIX KOHCYJIbTALUN, TEKYIIETO KOHTPOJIA U IPOMEXYTOUHOU aTTeCTALIH.

[TomemieHust A7isi CaMOCTOSITENILHOM pabOThl 0O0YYarOMIMXCS OCHAIICHBI KOMIBIOTEPHON TEXHUKOH C
BO3MOXKHOCTBIO TMOAKIIOUEeHHs K cetu "HMuTepHer" wu oOecredeHHeM JOCTyNa B  DIIEKTPOHHYIO
uHGOPMaIMOHHO-00pa3oBaTenbHy0 cpeny Ypl'OV.

Bce momernienns yKOMIUIEKTOBAHbBI CHEIUATM3UPOBAHHON MEOENbI0 U OCHAIIEHBI MYJIbTHMEIUHHBIM
o0opymoBaHreM crero0opynoBaHueM (MH(DOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIM, HHBIM KOMIIBIOTEPHBIM),
JOCTYNOM K MH(OPMAIIMOHHO-TTOMCKOBBIM, CIIPABOYHO-TIPABOBBIM CHCTEMaM, SJIEKTPOHHBIM OUOIMOTEUYHBIM
cuctemam, 0a3aM JaHHBIX JCHCTBYIOIIETO 3aKOHOJATENbCTBA, WHBIM HH(POPMAIMOHHBIM pecypcam
CITy>KaIllUMU JUIS IPE/ICTaBICHUS yueOHOM HHpOpMauu 60IbIION ay TUTOPHH.

Jlist mpoBeIeHUS 3aHSITHIA JICKIIMOHHOTO TUIA MPE3eHTAIMH U JIPyTrHe yuyeOHO-HarsaHbIe MOCo0us,
00ecreYnBaroIINe TEeMATUISCKUE UILTIOCTPAITHH.



[Ipunoxenue 1
K paboueii mporpamme
«Y1paBieHHe AeJIONPOU3BOICTBOM U 3JIEKTPOHHBIM JJOKYMEHTOOOOPOTOM)

7.3.1. IlpumMepHbIe BONPOCHI VISl CAMOCTOSITEIbHOM MOATOTOBKH K 3a4eTy

1. 3amaun u QyHKIIMU CIyKOBI IEpCcOHAA.

2. TIpaBoBbI€ OCHOBBI JOKYMEHTHUPOBAHHUS ICATEILHOCTH CITYKOBI TIEpCOHAA.

3. KagpoBas ciyx0a Kak HaKOMHUTENh JAOKYMEHTHPOBAHHBIX TMEPCOHAIBHBIX
JTAHHBIX.

3amura NepcoHANbHBIX JaHHBIX Pa0OTHHUKA.

Cucrema KaapoBOW TOKYMEHTALUU.

[TpaBuna cocraBieHus U yTBEPKIEHUS 01aHKOB U (hOPM JIOKYMEHTOB.

OO0t cocTaB U BUABI KaJIPOBOU IOKYMEHTAIUU.

JlokanbHbIE HOPMATUBHBIE JIOKYMEHTBI, PEINIAMEHTUPYIOLINE EATEIbHOCTD
CITy>KOBI IepcoHalIa.

9. OpraHu3zalloOHHBIE TOKYMEHTBI, 0COOCHHOCTH U MOPSAIOK UX 0(hOPMIICHHUS.
10.PaciopsiquTenbHbie JOKYMEHTBI KaJIpOBOM CITy:KObI, OCOOCHHOCTH U TOPSIOK
ux odopmieHus (yHUGUUIHUPOBAHHBIE (OPMBI, TEKCTOBBIE (HOPMBI, MOPSIOK
pErUCTpaliy U XpaHEHUs ).

11.MladopManimOHHO-CTIPAaBOYHBIE TOKYMEHTHI, OCOOCHHOCTH M  TMOPSAOK WX
oopMITIEHUSI.

12. TpynoBas KHMKKA: BEICHUE, XPAHEHHE, BbI1a4a IPY YBOJIBHECHHH.
13.TpynoBoit noroBop: pa3zpaboTka OJiaHKa, coliepxaHue, OQPOpPMIICHUE MpHU
npueme Ha paboTy, B Cilyyae U3MEHEHHSI YCIOBUI

14 Ilpouecc OOKYMEHTUPOBAHHMS yde€Ta M OTYETHOCTHM N0 KaJpam: CTaaus
dbopMuUpOBaHUS YYETHBIX MAacCCHUBOB, CTaJiUsl OOHOBJICHUsI, BHECEHUS] U3MEHEHUN U
JNOTIOJIHEHUM,  CTaAusl  COCTAaBJIEHUS  OTYETHOCTH, BBIJAYM  CIPABOYHOM
uHpopManuu.

15.CoctaB JTOKYMEHTOB, HEOOXOAMMBIX JUIsl pELIEHUs BOIpoca O MpHEME Ha
paboty. KoHTposib 1OCTOBEPHOCTH MEPCOHATIBHBIX TOKYMEHTOB.

16. TexHomornueckas 1menoyka MmpuemMa rpaxiaad Ha padoTy.

17. Texnonornueckasi IeMOYKa JIOKYMEHTHPOBAHUS TIepeBoja pabOTHHKA Ha
JIPYTYIO padoTy.

18.JloxymMmeHTHpOBaHNE MPOIEAYPHI MTOOIIPEHUS PAaOOTHHUKA.
19.JlokymeHTHpOBaHUE MPOUEAYPbl MPUMEHEHUS AUCIUIIMHAPHOIO B3bICKAHUS
IPU COBEPUIEHUU paOOTHHK.

20./loxymeHTHpOBaHKE NPOUEAYPHI MPEJOCTABICHHS PA3IMYHOTO BUA OTITYCKOB.
21.JloxymeHTHpOBaHUE NPOLEAYPhI HAMPABICHNU PAOOTHUKA B KOMAaHIUPOBKY.
22.TexHoyoruueckasi 1EMOoYka JOKYMEHTHUPOBAHUS MNPOUEAYPHl YBOJBHEHHUS T10
WHUIIMATUBE paOOTHHUKA.

23.TexHomornueckass LEMOYKa JTOKYMEHTUPOBAHUS NPOLEAYPHl YBOJBHEHUS IO
WHUIIMATUBE paboToAaTeI .

24 Tlopsimok odopmileHHs] KaJpOBBIX JIeT COTJIACHO HOMEHKIAType Jel, HX
TEKYILIEe U ApXMBHOE XPaHEHHE.

XNk



25.0¢opmienue aen is epeay B apXUB OpraHUu3aIHH.
26.CoBpeMeHHBIE IJIEKTPOHHBIE CUCTEMBI KAJPOBOT0 JJOKyMEHTOO0OPOTA.



[Ipunoxenue 2
K paboueii mporpamme
«Y1paBieHHe AeJIONPOU3BOICTBOM U 3JIEKTPOHHBIM JJOKYMEHTOOOOPOTOM)

7.3.2. lIpakTHYecKue 3aJaHUA MO0 JMCUMILUINHE IS CAMOCTOSATEIbHOM MOJATOTOBKH K
3a4eTy

Tekyliee XxpaHeHUE JOKYMEHTOB MOIPa3yMEBAET: [TIK-10
a) XpaHEHHE JOKYMEHTOB C ITIOCTOSSHHBIM CPOKOM XpaHEHUS

0) XpaHEHHUE UCTIOJIHCHHBIX IOKYMEHTOB B CITy’K0€ yIpaBJICHHS
MIEPCOHAIOM

B) XpaHEHHE HUCIIOJIHEHHBIX JOKYMEHTOB

I') XpaHEHHUE MCIIOJHEHHBIX JJOKYMEHTOB B apXUBE

JIOKyMEHT, KOTOPBIE COMPOBOKIAIOT MPOLIECC U3BIATHUS I1K-3
JIOKYMEHTOB M3 JIeJia C IIOCTOSTHHBIM CPOKOM XPAHEHUS:

a) OpraHM3alMOHHBINA JOKYMEHT PYKOBOJHMTENSI OpTraHU3aluN
0) akT 00 U3BATUU TIOJUTMHHUKA

B) KOIHS JOKyMEHTA

) cy)keOHas 3aIUCcKa PYKOBOAUTEIST OPraHM3alM1

[ToaroroBka TOKYMEHTOB K MOCJIEAYIOMIEMY XPAHEHUIO U I[1IK-10
HCIIOJIb30BAHMIO BKJIIOUAET B CEOs:

a) DKCIEePTU3Y IIEHHOCTH JIOKYMEHTOB

0) co3/iaHue 3aBEPEHHBIX KOIMUM JOKYMEHTOB
B) oopMIIeHHE JJOKYMEHTOB

I') pETUCTpAIUS JOKYMEHTA.

ITo pe3ynpTaram 3KCEepTU3bI IEHHOCTH JIOKYMEHTOB B ITIK-10
OpraHU3aIMy COCTABJISIIOTCS OMUCH JCII:

a) OMUCH JIeJ CIy>KOBI yIpaBiIeHHs MEPCOHATIOM

0) aKThI O BBIJICJICHUU K YHUUYTOKEHHIO JIeJI, HE TIOAJIeKAIINX
XpaHEHUIO

B) BPEMEHHOI'O XpaHEHUS

T') ONKCH JIeN JUIsl Iepeiavu B apXuB

B xakux ciaydasx u3laHue paclOPSAUTEIbHBIX JOKYMEHTOB 110 [IK-3
JMYHOMY COCTaBYy 0053aTeIbHO:

a) mpu rpueMe Ha padboTy

0) Mpu MOOIIPEHUHN

B) IIpY BBEJIEHUU HOBOT'O 00OPY/I0BAaHUS B IKCILUTyaTaI[HIO
I') IpU HAYUCIECHUH €KEMECSTYHOM 3apab0oTHOM MIaThl.

6 UTto MOXET OBITh JOKYMEHTOM-OCHOBAaHHEM ISl H3/IaHUS IIK- 3
IIPHMKa3a 10 JUYHOMY COCTaBy?

a) JINYHOE 3asBJICHUE PAOOTHHUKA

0) 1OTrOBOp O MOJHOM MaTepuaIbHOW OTBETCTBEHHOCTH
B) aBaHCOBBIN OTYET

I') APYroi pacnopsAUTENbHbIH JOKYMEHT

Kakwue paznensl conepkuT JudHast kaprouka Gopmsl T-27 [1K-3
a) OILICHKa

0) yueOHbBIE OTITyCKa

B) JINYHBIC JAHHBIE

T') MOBBIIIIEHUE KBATU(PUKALIUN

Kaxkue TpeboBanus HeoOX01uMo cOOII0aTh PU BEACHUH IIK-10
OyMa)KHOU TPYIAOBON KHUKKHU?
a) CCHUIKM Ha HOPMATUBHBINA JOKYMEHT HE00S3aTCIbHbI




0) BeZeTCs TONBKO B OyMa)KHOM BHJIE
B) BEIETCS TOJILKO YEPHBIMH YSPHUIAMH
I') HE JOMYCKAITCS COKpaICHUS

9 B kakoii cpok HE00X0IUMO ITPOU3BECTHU 3aMKCh O IPUEME Ha [1K-3
paboTy B OyMa)XHYIO TPYJOBYIO KHIXKKY?

a) B IEPBBIA pabOUnii JEHb COTPYAHUKA

0) B TeueHHe 5 THEH cOo AHS IpUeMa COTPYAHHMKA Ha HOBOE
MeCTO pabOThI

B) M0 UCTEUCHUH ISATH pabOUUX JHEH cOo JHS mprema
COTPYJIHUKA HAa HOBOE MECTO PabOThI

I') CPOK YCTaHABIMBACT caM paboToAaTeNb

10 | Kakue yactu OJKEH COACpKATh IPUKA3 110 JIMYHOMY COCTaBY: I1K-3
a) BBOJHAs

0) KOHCTaTHPYIOIIAs
B) HH(OpMAIOHHAS
') UTOTOBAs

CocraBbTe M odopMHTE CHPAaBKM MO JUYHOMY COCTaBy, He00XOAUMbIe B JAaHHBIX
ynpasJjieHueckux curyanusx. (ITK-3)

1) Curyanus 1.

MamuHucTka INepBOM KAaTerOpuM KaHLEISAPUM YIpaBlIeHUs JenamMu MwuHucTepcrsa
neyatd W uHbopmanuu PO  TletpoBa Hpuna CepreeBHa oOpartwiach B OTIEN KaJpoB
MHUHHCTEPCTBA C TPOChOOM BBHIAATH €W CHpaBKy € MecTa paboThl Ui TPEICTaBICHUS B
OUHAHCOBYIO aKaJeMHIO, IJIe OHa YYMUTCS Ha 2 Kypce BEUepHEero OTAeNieHus Qaxyibrera
MEXTyHapOAHBIX SKOHOMHUYECKHUX OTHOLLIEHUH.

2) Curyanus 2.

Crnecapp ~ MyHHUIMIIQIBHOTO  PEMOHTHO-CTPOMTENBHOTO  mpeanpustus  «Opuon»
MYHHIIUIIAJIBLHOTO OKpyra «BoiikoBckuii» CeBepHOro aMUHUCTPATUBHOIO OKpyra TI. MOCKBBI
AbpamoB Bacwnuit @enopoBuu oOpaTHIICS ¢ MPOCHOOH K PYKOBOJCTBY 3TOTO HPEIANPHUSATHS
BBIJIaTh CIIPABKY I10 3allpOCy MyHULUMNANBHOrO Aetrckoro camga Ne 6 CeBepo-BocTouHoro okpyra
r. MockBbI, KOTOpBIA mocemaer ero ngoub AOpamoBa Hartamra. B cmpaBke HeoOXoammo
MOJITBEPAUTH pa3Mep 3apa0dO0THOM IUIaThl, HOJYUYEHHBIN cliecapeM B IIEPBOM KBapTalle TEKYIIETro
roja (1o mecsam).

3) Curyanus 3.

B X0J1e WHBEHTapU3aIluu TOBapHO-MAaTE€pUATIbHBIX LEHHOCTEN HAy4HO-
HCCieIoBaTeNbckoro 1eHTtpa ®uHaHcoBOM akagemuu 1ipu  IIpaButensctBe P®D  Obuia
oOHapy>keHa Henoctada B cymme 111 000 pyOreii (aBe numrymue mMamuHKy «Ontuma» mo 55
000 pyOneit 3a 1 mr.). byxrantepus akamemuu ToTpebOoBana BO3MECTUTH HEJOCTady OT
crapuiero sabopanra neHtpa KosmoBoit Banentunsl VBaHOBHBI, KOTOpas OTKa3anxach 3TO
caenarb. AIMUHHCTpALUS akajeMuu oOpaTuiachk B JICHUHTpaaCKuii palOHHBIN CyJ1 T. MOCKBBI €
uckoMm k Kozmosoit B.WM. PaifoHHBII cya moTpeboBan OT akaJeMHUH TPEICTaBUTH CIIPABKY,
apisiercs s KosnmoBa B.M. MarepuanbHO-OTBETCTBEHHBIM JIMIIOM, KakOB pa3Mep ee
CpeIHEMEeCSYHOro 3apaboTKa, KOoraa ¢  Hed Obul 3aKiIIoYeH JIOrOBOp O MaTepHalbHOU
OTBETCTBEHHOCTH, C KAaKOro BpEeMEHH OHa paboTaeT cTapliuM JIa0OpaHTOM Hay4yHO-



Ucclie1oBaTeNbCKoro neHTpa. CrpaBka, IOAMMCAaHHAsE PEKTOPOM U TJIaBHBIM OyXraiaTepom, Obuia
npezacTaBiaeHa B ¢y K 10 HOAOps Tekymiero roja.

4) Curyauus 4.

Nuxenep CoxonoB Oner ['eHHampeBUY MOTEpsuT pabOTy B CBSI3W C JUKBHUAAIMEH
OPEANPUATHS U 3apETUCTPUPOBAJICS Ha Ouprke Tpyaa B CeBepHOM aJMHUHUCTPATUBHOM OKpYTe T.
MockBbl. B okta6pe Tekymero roga o Hamen padory B OOO «Cuctembl KOMIUIEKCHON
curHasmzanum». K 1 Hos0pst eMy HEOOXOIUMO MpeiCTaBUTh Ha OUPXKY CIPaBKY O TOM, YTO OH
Ha3HAaYeH Ha JOJDKHOCTh TEXHMYECKOTO AMPEKTOpa € OKJIAIOM IO IITaTHOMY pPaclHCaHUIO.
Cekperapb-IIOMOIIHUK IeHepanpHOro aupexkropa MarseeBa M.K., oTBeuaromas 3a kagpoByro
paboTy Ha npeanpUsITUU, 0PopMIIIa HEOOXOIUMbIE CBEACHHUS.

5) Curyanus S.

Crapmas menuuuHcKkas cectpa 6oiapHHUIBI Ne 54 MunucrepcrtBa 3apaBooxpaHeHus PO
SxoBneBa Enena ®enopoBHa obpaTmiiack B OyXraiaTepHio ¢ Ipoch00il BbIIaTh €l CIpaBKy IS
HOJIyuyeHus: JIeHexXHOU ccyabl B pasmepe 500 Toic. py6. cpokoM Ha 10 jer B OKTAOpbCKOM
orneneHnn Ne 7813 MockoBckoro CoOepOanka. B cnpaBke AOKHBI ObITH HOATBEPIKICHBI
MECTO, JOJDKHOCTB, CTaX padOoThI U pa3Mep 3apaboTKa 3a NocieaHue 3 Mecsla TEKyLero roja.

CocraBpTe M oopMHuTe NpPHKa3bl MO0 JHYHOMY COCTABY, He0OXOAMMbIC B JAHHBIX
yIpPaBJIeHYeCKUX CUTYAIUsIX.

6) Curyanus 1.

Brinyckuauia ¢akynpTeTa yrpaiaeHusi Poccuiickoro rocy1apcTBEHHOTO TYMaHUTApHOTO
yHuBepcuteta Jlenucosa TaTesina MuxaiinoBHa 20 U0 TEKYIEro Toja MocTynuia Ha paboTy
B Poccuiickoe areHTCTBO MEXIyHapoJHOTo coTpyaHuuyecTBa M pa3sutus (PAMCuP) Benymum
CIIELMATUCTOM YTIPABJICHUS AellaMH. AT€HTCTBO SABJISIETCS TOCYAAPCTBEHHOM OpraHu3aluen npu
[IpaBurensctBe P® u ocymiecTBiser HaOOp CiIyXalluxXx TOJIBKO IO J0roBopy. Jlorosop
NOANKMCAaH OT MMeHM areHTcTBa ero mnpexacenareneM oxunsim A.H. Ilpoekt mpukaza no
JUYHOMY COCTaBY MOJATOTOBJIEH MHCTIEKTOpoM 1o kajapam ComoBbeBoi M.I'. 20 utons u B TOT
K€ JIeHb 3aBU3MPOBAH HAYaJIbHUKOM yTpaBieHHs kaapoB ApOy3oBbiM [I.H. u ympasnsromum
nemmamu MuxeeBbim B.U. Tlpuka3 moamnucan 21 utons 1 00bsiBiIeH JICHHCOBOI IO PACIIUCKY.

7) Curyanus 2.

OkoHomuct BacunbeBa Exarepuna HukomaeBHa 1 ceHTsOpst Tekylero rojga mojana
3agBneHne B OO0 «Jlyu» ¢ mpocs0oii mpuHATH €€ Ha paboTy CHIEMUaTUCTOM (PUHAHCOBOTO
oT/ena Ha HeNoJHbIM pabounit neHb. MHcnexTop no kaapam CmuphHoBa U.C. 0ObsicHuna, 4To
¢upMa WMeeT BO3MOXXHOCTh NPUHATH Ha PabOTy HSKOHOMHCTA, HO HAa OCHOBE CPOYHOTO
TPyAOBOro Joroopa. TpyZoBoil JOroBop ObLT 3aKJIFOYEH 5 CEHTSAOpS M MOANUCAH OT UMEHH
¢bup™Mbl reHepanbHbIM nupekTropoM MuponoBbiM JI.C. B TOT ke neHb ObII M3aH NMpHKa3 10
JUYHOMY cocTaBy, 3aBu3upoBaHHbli CmupHoBoi M.C. u ropuckoHcynbToM XMmenebiM M.O.
[Tpukas 611 00BsBIICH BacunseBoit E.H. mo pacniucky 6 ceHTIOpsI.



8) Curyanus 3.

3aBenytomas otneraoM mucem razeTsl «['yOepuus» ComoBa AHHa VBaHoBHa 15 Mas
TEKYIIEro rojia 00paTuiach K TJIaBHOMY peaakTopy YBapoBy A.H. ¢ mpock00ii mpenocTaBuTh ei
OTITyCK 0€3 coXpaHeHus 3apaboTHOM TIaThl ¢ 16 mo 18 Mas o ceMelHBIM 00CTOSATEIbCTBAM.

[TpoexT mpukasza 06 ormycke ObUT 0(OPMIICH HavyaIbHUKOM OT/IeNia KaJpoB EpMakoBbIM
WN.H. 15 mas, 3aBU3UpOBaH U B TOT K€ JCHb MOAMNKICAH TJIABHBIM PEIaKTOPOM.

9) Curyanus 4.

Benymero cneumanucra otaena MapkeTuHra — ToproBodt ¢pupmer OOO «Benta»
CobGoneBy Banentuny lBaHOBHY mepeBenn Ha OCBOOOJMBIIYIOCS JOJKHOCTh HadaJIbHUKA
OTJieNIa Ha MOCTOSHHYIO paboTy ¢ 15 Hos0ps Tekyiuero roga. 3assiueHue o nepeBoje Cobonepa
B.M. nanucana 10 HOsIOps U 3aBU3MpOBaAa y KOMMEPUYECKOTO TUPEKTOpa B TOT ke JieHb. 10
HOsAOps OBUIO TaKKe COCTaBIEHO mpenacTaBieHue Ne 4, MoanucaHHOE KOMMEPYECKUM
JTUPEKTOPOM.

IIpoekt mpukasza o mnepeBoje MOATOTOBIEH MHCIEKTOPOM MO mnepcoHany Kupumiosoit
B.H. 11 Hos0ps, 3aBU3MpOBaH IOpUCKOHCYIbTOM bapmuubiM A.W. 12 Hos10ps u cmycTs J1eHb
ObUI MoANUCAaH reHepabHbIM JupekTopoM Gupmbl JloporomumiosiM E.K. 14 Hos6ps CoboneBa
B.W. Obuta o3HaKOMIIEHA C TIPUKA30M.

10) Curyanus S.

['maBHBINA SKCIIEPT TOPTOBOTO OT/AEINA aKIIMOHEPHOTO o01ecTBa « ToproBerit qom «Idam»
CagenbeB [laBen PomanoBuy nomkeH BblexaTh B I. CaHkT-IleTepOypr ans yyacTus B IyIITHOM
aykiuoHne «Pycckuit Mex», xotopbiii mpoBoautca ¢ 10 mo 13 nekaOpst Tekymero roga. 8
nexalps npejcenartens npasienus Jlebenes A.I'. moanucan npukas o HanpasiaeHun CaBenbeBa
[I.LP. B xomanaupoBky c¢ 9 nekabps. IlpoexkT mnpukaza ObUT THOATOTOBIEH CEKpETApPEM-
pedeperntom AnekcanapoBoil M.IO. n 3aBu3MpoBaH INIaBHBIM OyXraarepoM M HayaJlbHUKOM
TOPTOBOTO OT/eNa 7 IeKaOps.

Heo6xonumble MOJHOMOYMS U JIOBEPEHHOCTH Ha 3aKyIKy MapTUU TOBAPOB IJIABHOMY
skcnepty CaenbeBy I1.P. Obutn oopmiteHb BMECTE ¢ KOMaHIUPOBOYHBIM yIOCTOBEPEHUEM.

11)  Curyanus 6.

MacTtep MyHHIMIAIBHOTO PEMOHTHO-cTpouTenabHOro mnpeanpustus Ne 2 (Mocksa)
Bornanos HOpuit [leTpoBuy pemnn yBoiIUThCs MO cOOCTBEHHOMY skenanuio (1. 3 c¢t. 77 TK PD)
U OCHOBaTh WHAMBHUAYyaJIbHOE YaCTHOE NpeanpusTHe. 3a JIBE HEIENM JI0 YBOJIbHEHMSI OH
MOCTaBUJI B M3BECTHOCTH 00 3TOM nupekTtopa npeanpustus Cumoposa I[L.U. Ilpoekt mpukasza
OBbLT TIOATOTOBJIEH HWHCIEeKTOpoMm mo kaapam Korooit WM.JI. 15 ampens, B TOT ke IeHBb
3aBU3MpoBaH Oyxrantepom MenpHukoBoit 3.C. m 17 ampens TeKylIero roja MOIMNCAH.
bornanos HO.H. B 3TOT *€ neHb OblI O3HAKOMIIEH C MPHUKA30M, €My Ha PykH Oblla BblJaHa
TPYZOBasi KHIKKA U ITPOU3BO/ICH MOJIHBIN pacyeT 1o 3apaboTHOH TiaTe.

12) Curyauusn 7.

17 mas Texkyuiero roga MCHoOJHUIOCH 60 JeT co AHSA POXKICHMS IJIaBHOro Oyxraiartepa
3A0 «llerpo3aBoackuii MmyHununaibHbeiii 0ank «Onero» JlopoxoBy Ausekcannpy IlerpoBuuy,



KOTOpBIK Oe3ympedHo mpopaboTtanm B OaHke B TeueHue mnociennux 20 net. ['eHepanbHbIN
mupektop Oanka ®paaxoB C.I'. moamucan 16 mas mpukaz o0 oOBsSBICHMM OJarogapHOCTH
HopoxoBy A.Il. u BbIaye eMy JACHEXKHOI MpeMUuu B pazMepe MATH MECSYHBIX OKJIAZOB. 3a TpH
IHS 70 TIOANMCAaHHWS TIPOCGKT TpUKa3a ObUT 3aBU3UPOBAH HAYAIBHUKOM OTJIENa KaJpOB
BouapoBoit JI.C. u coriacoBan C 3aMeCTUTENEM HadajJbHHKa YIpaBlIeHHUs KaJpoB OaHKa
CemenoBsiM B.P.

Cocrasbte n opopmure aktsl. (IIK-10)

13) Curyanus 4.

VHBeHTapu3allMOHHAass KOMHUCCHsI, CO3JaHHas  Ha OCHOBAaHUM IIpUKaza JUPEKTOpa
MOCKOBCKOT0 3aBofia IO PEMOHTY 4YacoB W IOBENMpPHBIX u3fenuii Ne 24 ot 15 despans
TEKYIEro rofa, B cocTare npeaceaarens OcTpoBckoro D.A.(3aM.TJIaBHOTO Oyxrajirepa 3aBoja)
u uineHoB komuccuu I[lerposoit O.H. (6yxrantepa), HockoBoit H.W. (cT. 5KOHOMHECTA TIaHOBOTO
OTJeN1a) IPOM3BEJIa PEBU3UIO0 KAacChl 3aBOJa 10 COCTOSIHMIO Ha 16 (eBpans Tekyllero roja.
PeBusus mnpoBoaunace B NpUCYTCTBHMM Kaccupa 3aBoja KapramoBa H.M. B pesynbrare
IPOBEICHHON PEBU3MM OBLIO YCTAHOBJIEHO, YTO OCTAaTOK HAJIMYHBIX JIEHET B Kacce COCTaBISET
1030 pyOGneit 00 xom., ocrarok neHer mo kaccoBoil kuure — 1030 py6. 00 xom. [pyrux
LICHHOCTEH B Kacce 3aBojla He OOHApy’>KEHO, YTO COOTBETCTBYET JaHHbIM ydera. Kommuccus
TaK)K€ YCTAaHOBMJIA, YTO IOPSIIOK BEAECHUS KACCOBOW KHUTM M XPAaHEHUS JIEHEr COOTBETCTBYET
TpeOOBaHUAM [Tonoxkenuss O BEAGHUWHM KACCOBBIX ONEpalMid  IroCyJapCTBEHHBIMH,
KOOIIEPATUBHBIMU U OOIIECTBEHHBIMH MPEANPUATUAMH, YUPEKICHUSIMUA U OPraHU3alUsIMH. AKT
BCTYIIWJI B ICHCTBUE C MOMEHTA YTBEPXKJICHHS JUPEKTOPOM 3aBOJIA.

CoctaBbTe U 0(hopMHUTE TOKIAAHBIE, 1 OOBSICHUTEIBHBIE 3aMUCKH, HEOOXOAMMBIE B CIIEIYIOIINX
YIPaBIECHYECKUX CUTYaLUsX.

14) Curyauus 1.

3amecturenpy HadanbHUKA [Ipom3BoJCcTBEHHOTO 00BeAMHEHHUS «MOCKOBCKAsi TOPOJICKAS
teneponnas cetb» (MI'TC) Munuctepcra cBsizu PO M.M.J[y6oB oOpatuiics K Ha4aJbHHUKY
CHEIHMAILHOTO yIpaBicHUs TeleOHHONW CBs3M  Toro ke muHuctepctBa I.C.AKCEHOBY C
JIOKJIA/THOM 3aIMCKOM O BBIJICIICHUH MPSIMBIX TPOBOJIOB M Ha3HAYCHUU TeJIe(hOHHBIX HOMEPOB Ha
JOTOBOpPHOW ocHOBe. B moknamnoit 3amucke M.U.J[y6oB cooOmiam o TOM, 4TO B CEHTSOpe
tekymero rojga oowbeauHeHueM (MI'TC) Obut MOATOTOBJIEHBI M COTJIACOBaHBI C [ JIaBHBIM
IUTAHOBO-(DMHAHCOBLIM ~ ympaBieHHeM MuHUCTepcTBa cBsizu P® 10roBOpel ¢ HOBBIMHU
aboHeHTamu. [[)1s BKITFOUEHHSI YKa3aHHBIX aOOHEHTOB B CETh mepenaun naHHbiX «MHpoTem» ¢ 1
JeKadps TEKYIIEero rojia HeoOX0UMO BBIJICIICHHE TIPSIMBIX MPOBOJIOB. B cBsi3u ¢ 3TuM r-H J[yO0B
BBIJIBUHYJI TIPE/ITIOKESHHUE O BBIZCICHHH MPSIMBIX MTPOBOJIOB M HA3HAYCHNUH TeJIe()OHHBIX HOMEPOB
Ha JIOTOBOPHOW OCHOBE YyKa3aHHBIM aOoHeHTaMm. JlokjamHas 3amucka OblIa COCTaBlieHA
ucrnostauTesieM OpnoBoit 1 moanucana M. M. /ly6oBeiM 12 HOSOPs TEKyIIero roja.



15) Curyanus 2.

Kyprep 3A0 «Dapma» C.C.CoMOB peryispHO oma3ipiBayi Ha pabOTy, 4eM Hapymiajl
TPYZOBYIO JUCIMILINHY. 3aBeayromas kanuenspuei 1.B.1llymununa HeoqHOKpAaTHO Jenana emy
3amevanus (B ycTHou (dopme), a 12 HrOHS TeKyliero rojaa Oblja BBIHYXICHA OOpAaTUTHCS C
JaHHbIM BompocoM K ['enepanbHomy nupekropy A.B.CenoBy ¢ JOKIAgHOM 3amuCKOW, B
KOTOPOU Ipocuiia MPUHATh MEepbl JucuuIuiMHapHoro xapakrepa k C.C.ComoBy.

16) Curyanus 3.

PykxoBoaurens otaena HoBbiX npoektoB O.B.TokapeBa oOpaTtuinace k I'eHepanHomy
mupektopy OOO «Macrep» 1-Hy A.Jl.MeBneBy ¢ NOKIaaHOW 3amMCKOH O HEOOXOJUMOCTH
YBEJIMYEHUS IITAaTHOM 4yKciaeHHocTH otaena. B noknmannoii 3anucke O.B.TokapeBa coobmana o
TOM, YTO B HACTOSIIEE BPEMs JUIsl YCIEITHOW pabOThl areHTCTBA HEOOXOIMMO YBEIHMYCHHE 0a3bl
JAHHBIX O TMOTEHUMANbHbIX KiMeHTaX. [lo ee MHEHUIO, OAHUM M3 Hanbosee pealbHbIX MMyTeH
pacimypeHust 6a3bl JaHHbBIX SBJSETCS MMOCTOSHHBIM aHaIU3 CPEJICTB MAacCOBOM MH(poOpMaluu, B
YaCTHOCTH Ipecchl (MHpopManus o Haubojee KPyIHbIX KJIMEHTAaX areHTCTBa Oblja MOJTy4eHa U3
AHAIUTUYECKOTO XKypHasla « DKCHepT»). B cBsI3u ¢ Tem, 4TO OT/AEN B €ro HacTosIeM cocTase (5
COTPYAHUKOB) HE UMEET BO3MOXHOCTH OpPraHHM30BaTh MOAPOOHOE HM3YYEHHE aHATUTHUYECKUX
mznanuii, O.B.TokapeBa cuuTaer 1enecooOpa3HbBIM BBECTH B IUTAT OT/AENA JBE JIOJKHOCTU
MEHEKEPOB JJI U3YyUEHUS U aHAJIN3a IIPECCHI C LIEIbI0 BBISBICHUS OTEHIUAIBHBIX KIMEHTOB,
a TaKkKe TOJTOTOBKM OINEpaTWBHOW WHGpopMamuu o moyiokeHMn Ha peiHke CMU B dopme
€XCHENIENbHbIX OTYETOB. B noknmagHoi 3amucke TokapeBa INpenyokuina Ha 3TH JOJDKHOCTHU
1oJ00paTh COTPYAHUKOB U3 YHCIA CTYEHTOB 4-5 KypcoB (hakynbTeTa )KypHamuctuka MI'Y wim
IIKOJIbI PEKJIAMBI.

17) Cutyanus 6.

Menemxep otmena mapketuHra OOO «Koncynerant» M.M.TokapeB 28 ceHTAOps
TEKYyILETo rojia Ono3jan Ha paboTy MOYTH Ha IeNblid yac (45 MUH.), 0 4eM eMy ObUIO CIeJIaHO
3ameuyanue aupexkropoM M.IL.YcTuHoBOM M mpernoxkeHO OOBSCHUTH MPUYMHBI IPOCTYIIKA B
NMCbMEHHOHU (opMme.



