A ACTEPRAOTIRO- LA S ILALE
}V/Illllllbll_zl C1DU 2N Y

[loKyMeHT noanucaH npocToi 31eKTPOHHOM nonnmcmg
Mrdopmauus o eranensie: ®I'BOY BO «Vpany
®WO: Cunuu Skos MeTposuy

[lomxHocTb: PexTop

[ata nopgucaums: 29.06.2026 14:01:16

YHMKaﬂﬁ%H'I PrﬁMHblﬁ KNtoY:

T BBICIIET'O OBPA3OBAHU S POCCUMCKOM OEJIEPAIIMH

CKHI TOCYIapCTBEHHBIN SKOHOMHYECKU YHHBEPCUTET )

YTBepikaena

z4f866ﬂammsmmmmwﬁbmﬁmeapca

CoBerom 1o yqe6HO-MeTOﬂHH€CKHM

nporokon Ne 4 ot 18.11.2025 .

Hupextop komnemka A.D. Yeuynun

(noonuce)

BOTIPOCAM U Ka4eCTBY 00pa3oBaHUs

npotokon Ne 4 or 16.12.2025 r.

'A.
P ver

&Y

Aao oy
U8 g O
”4

AAPCTBER,

Q'
oo
D S 020835y

¢ OBP

AP
& 0‘6

*
)
5

;‘g

N

PABOYASI ITIPOTPAMMA IIPAKTUKHA

Bun npaktuku ITpousBoacTeennas

I[Ipopeccnonanbupiii Mogynms  [IM 03 Opranu3anioHHO-TEXHHYECKOE 00eCIeUeH e paboThI CyI0B

CrenuanbHoCTh 40.02.04 FOPUCTIPY IEHIM S
Dopma 00yueHms OYHO-3a0YHAas

"ot Habopa 2026

Pa3paborana:

IIpeno/aBareib

O.B. N'acuuxosa

Exarepun6ypr
2026 .



COJEPKAHUE

BBEJAEHUE

1. HEJb, BUI, TUII, CIIOCOB (ITPU HAJINYNUN) U ®OPMBbI ITPOBEJIEHU A
ITPAKTUKH

2. MECTO INPAKTUKH B CTPYKTYPE OOII

3. OBBEM INTPAKTUKHA

4. INTAHUPYEMBIE PE3VYJIBTATbBI OCBOEHHUSA OOII
5. TEMATUYECKHUM IJIAH

6. ®OPMbI TEKYIIIETO KOHTPOJISI U TIPOMEXKYTOUYHOMN ATTECTALIUA
IIKAJIBI OHNEHUBAHUA

7. COIAEPXAHHUE INPAKTUKHU

8. OCOBEHHOCTHU OPTAHU3 AU TPAKTUKU AJ1A JIUL C
OI'PAHUYEHHBIMHA BO3MOXKHOCTSAMMU 310POBbs

9. IEPEYEHb OgHOBHOﬁ U JTOMOJITHUTEJBbHON YYEFHOU JIMTEPATYPBI,
HEOBXOJIUMOMU JJIsA ITPOXOXKIAEHUSA ITPAKTUKHU

10. MIEPEYEHb HH®OPMAIIMOHHBIX TEXHOJIOT UM, BKIIIOYAS IEPEYEHD
JIMOEH3UOHHOI'O NIPOTPAMMHOTI'O OBECIIEYHEHUSA U
WH®OPMAIIMOHHBIX CITPABOUYHBIX CUCTEM, OHJIAWH KYPCOB,
HNCHTOJIB3YEMBIX ITPU MTPOXOXIEHUU ITPAKTUKHA

11. OMUCAHUE MATEPHUAJBHO-TEXHUUYECKOM BA3bI, HEOEXOJIUMOMN
JJIA TPOXOXIEHUSA ITPAKTUKHU

w

@@ & W A A

10
11

12

12

13



BBEJIEHUE

HporpaMMa IMMPAKTHUKU ABJIACTCA 4aCThIO OCHOBHOM 06pa3OBaTeJILHOI>’I porpaMmsl — IporpamMmal
IMMOATOTOBKH CIICHHUAJIUCTOB CPCAHETO 3B€CHA B COOTBECTCTBUU C ®I'OC CIIO o CIICIHUaJIbHOCTH. HpaKTI/IKa
SIBJISIETCS 00S13aTEIIbHBIM pasaciiom OCHOBHOM O6p330BaT€HBHOﬁ ImporpaMMal. HpaKTI/IKa MMpEACTABJIACT
coboit BU yLICGHLIX 3aH$ITI/II>'I, O6CCHC‘-II/IB8.IOIJ_II/IX MPAKTUYCCKYIO ITOATOTOBKY o6yqa10u11/1xc;1.

dIr'oC CI10 denepalibHbII rocyAapCTBEHHBIN 00pa30BaTENIbHbIN CTaHIAPT CPETHETO
npodeCcCHOHAIBHOT0 00pa3oBaHus 1Mo cneruanbHocTr 40.02.04
HOPUCIIPY AEHIIM A (mpuka3 Munmnpocsemenus Poccun ot 27.10.2023 1. Ne 798)

1. HEJIb, BUJI, TUII, CTIOCOBb U ®OPMBbI ITPOBEJIEHUA ITPAKTUKH

I1esbro MPOM3BOICTBEHHOM NMPAKTUKH (110 IPOPHMIIIO CIELUATBHOCTH) SIBIIETCS (POpMUPOBaHHUE
npoQecCHOHATIBHBIX KOMIIETEHINH, TPUOOPETEHHE MPAKTUYECKOT O OIbITA, KOMIUIEKCHOE OCBOEHHE
CTYAECHTaMH OCHOBHOTO BUa MPOGECCUOHATBHOMN IEATEIbHOCTH, Ha KOTOPble OPUEHTHPOBaHa Iporpamma,
JUIs TOTOBHOCTH K PEIIEHUSM NPpOo(ecCHOHANBHBIX 3a/1a4.

ITpakTrka HampaBieHa Ha BBINOJIHEHHS 00y4alOUIMMHUCS ONPEISIIEHHBIX BUJIOB Pa0OT B YAaCTH
OCBOEHMS OCHOBHOI'O BH/1a NPO(EeCCHOHATIBHOM J1esTeNbHOCTH «OpraHu3alliOHHO-TEXHNYECKOe
obecrieyeHre paboThl CYyI0B», CBA3aHHBIX ¢ Oyayliei mpodeccCuOHaIbHOMN 1eATEIbHOCTBIO U
HalpaBJIEHHbIX Ha (JOPMHUPOBAHUE, 3aKPEIUICHUE, PA3BUTHE KOMIIETCHIIUN CIIELUAIBbHOCTH.

Pe3ynbpTaToM 0cBOEHUS MPOrpaMMBbl IPOU3BOJCTBEHHON IIPAKTUKY SIBJISETCS OBJIAJCHUE CTYEHTAMHU
CJIEAYIOUIETo BUa MpodecCHoHaNbHON AeaTenbHocTH OpraHn3aluoOHHO-TEXHUYECKOe 00ecreueHue
paboThI CYIOB.

B pesynbrate npoxoxaeHus Iporu3BOACTBEHHON MPAKTUKH (110 MPOQUIIIO CHEIMAILHOCTH) IO BUAY
npogecCHOHATBLHOM 1eATEIbHOCTH 00YyYatoLUiics JOIKEH YMETh:

- Bectu mpuém rpaxkaad, KOPpEeCHOHIEHIIMHU U 1€ B COOTBETCTBUU C HOPMATUBHBIMU aKTaMHU.

- OcyuiecTBaATh padoTy 1Mo NpuéMy 0OpalleHuil, MOCTYNAUINX B CY/ B 3JIEKTPOHHOM BUJIE.

- OCy1IeCTBIATh PETUCTPALMIO, YUET IBHXKEHUS, 0(OpMIICHHE CyIEOHBIX JIe.

- Ocy1IecTBIATh U3BELICHUE YYACTHUKOB Cy1€0HOTO pa30upaTebCTBa.

- OcyuiecTBIATh 0OpMIICHHE, HAPABJICHUE U BbIJIauy KOMUH Cy1eOHBIX aKTOB U JJOKYMEHTOB U3
CyJeOHBIX el

- Ocy1ecTBIATh 0OOpalieHe Cy1eOHBIX aKTOB K UCTIOJIHEHUIO.

- Ocy1IecTBIATh MOATOTOBKY TEKCTOB CyZ€OHBIX aKTOB K pa3MEIIEHHUIO Ha CaliTe CyJia B CETH
WUHTEPHET.

- OcyuiecTBIATh paboTy ¢ CyIeOHBIMHU J€TIaMU U IOKYMEHTAaMH, TIepelaBaeMbIMU Ha apXUBHOE
XpaHEHUE U HaXOALUIMMUCS B apXHUBE CyAa.

- CocTaBnsATh ciy)eOHbIe JOKYMEHTHI Cy/1a.

- OcyuiecTBIATh paboTy M0 0OpAIIEHHUIO K HCIIOJHEHHIO CyIeOHBIX aKTOB.

C uenbro OBIaCHNS YKa3aHHBIMU BUIAMHU JESITEIBHOCTH CTYIEHT B XO/1€ JaHHOI'O BUJA PAKTUKH
JOJKEH UMETh IIPAKTUUECKUHN OTIBIT:

- Benenus paGoThl ¢ 00paleHus MU TPpaX1aH, MOCTYHAOIUMH B CyJl B JICKTPOHHOM BHJIE U
Ha OyMa)XHOM HOCHTEJIE.

- Benenus npuéma KOppecnoHACHIUH U JeTl B COOTBETCTBHU C HHCTPYKIUSMH IO CyJIeOHOMY
JIEI0NIPOU3BOJCTBY.

- OcyuiecTBICHHUS MEPONPUATHIA IO IOJATOTOBKE CyJeOHBIX JIeN K pa30upaTenbCTBy.

- [lonroToBKH, BEIIa4X ¥ HANIPABICHHUS KONHUHA Cy/1€OHBIX aKTOB U IOKYMEHTOB U3 CYJCOHBIX JIEI.

- [lonroToBKH CyneOHBIX aKTOB K OIyOJIMKOBAHUIO Ha CaliTe cya.

- OOparmeHus CyJeOHBIX aKTOB K UCITOJIHEHUIO.

- OcyuiecTBieHHs pabOTHI ¢ CyZAeOHBIMU JI€IaMH, HapsiIaMu U JOKYMEHTaMH apXuBHOTO (hoH1a
cyna.

- CocTaBieHus CIIyKEOHBIX JOKYMEHTOB Cy/a.

Pe3ynbpTaToM 0CBOEHUS MEXIUCIUIUIMHAPHOIO Kypca, B COOTBETCTBUH € paboyeil mporpaMMoit
BOCIMTAHUS, ABISETCS (OPMUPOBAHUE Y 00YyHAIOIINXCS CAEAYIOIUX JUYHOCTHBIX PE3yJIbTaTOB O0yUYEHUS:

[1TB 1 Ionumaromuii nmpodeccuoHaNbHbIC UACATBI H IEHHOCTH, YBAXKAIOIINUN TPY/I, Pe3yIbTaThI
TPyJAa, TPYIOBBIE TOCTHKEHHUSI POCCUHCKOTO HApO/1a, TPYIOBBIE U POPEeCCHOHATIBHBIE TOCTHKEHUS CBOUX
3€eMJISIKOB, UX BKJIaJ B pPa3BUTHE CBOETO MOCEJIEHUS, Kpasi, CTPAHBI.

[ITB 2 YyacTBytomuii B COIMAIBHO 3HAYUMON TPYI0BOH U MpOodheCcCUOHATBHOM NI TeTbHOCTH



pa3HOro BU/a B CeMbe, 00pa30BaTeIbHON OpraHu3alyy, Ha 6a3ax NpOU3BOJCTBEHHOM IPAKTUKH, B CBOEH
MECTHOCTH.

I1TB 3 Beipaxkaronuii 0CO3HaHHYIO TOTOBHOCTh K HEIIPEPHIBHOMY 00pa30BaHUIO U
camMo00pa30BaHUIO B BIOpaHHOM cepe mpodeccuoHanbHON AeATEIbHOCTH.

[1TB 4 ITonumaromuii crietnpuky npohecCuoHaIbHO-TPYI0BON AESITETbHOCTH, PETyIUPOBAHUS
TPYZOBBIX OTHOIUEHU, FOTOBBIM YUUTHCS U TPYAUTHCSA B COBPEMEHHOM BBICOKOTEXHOJIOTHYHOM MUPE Ha
Onaro rocynapcTsa u o0IIecTBa.

[1TB 5 OpueHTHpOBaHHBINA HA OCO3HAHHOE OCBOCHHUE BBIOpaHHOH cdepbl mpodeccHoHaTbHON
NEeSITebHOCTH € YYETOM JIMUHBIX )KU3HEHHBIX TUIAHOB, HOTPEOHOCTEH CBOEH ceMbH, TOCYAapCcTBa U
o01ecTBa.

I1TB 6 O6nanatomuii copMUPOBaHHBIMU MPEACTABICHUSIMH O 3HAUEHUH U [IECHHOCTU BHIOPAaHHOMN
npodeccuu, NPosBIAIOIINN YBaXeHHE K CBOeH npodeccuu U cBoeMy Mpo(hecCHOHAILHOMY COOOILECTRY,
HOJ|/IEP’KUBAIOIIMIA TO3UTUBHBIA 00pa3 U MpecTHk cBoeil npodeccuu B o0IIeCTBE.

I1TB 7B IlposBnstonuii co3HaTeIbHOE OTHOIIEHUE K HEITPEPHIBHOMY 00pa30BaHMIO KaK
YCIIOBHIO YCIIEHIHOM NPpOo(hecCHOHAIbHON U 00IIECTBEHHON AESATEIbHOCTH

I1TB 8B JleMOHCTpHUPYIOLIUil TOTOBHOCTb U CIIOCOOHOCTH BECTH C JPYTUMHU JIIOAbMH,

JOCTUraTh B HEM B3aUMOIIOHUMAaHMsI, HAXOIUTh OOIIME eI U COTPYIHUYATh JUISl UX JOCTH)KEHUS B
npogeccuoHaIbHOM e TeTbHOCTH

ITHII 1 [lesTenbHO BhIpa)karolnii IO3HABATEIbHBIE NHTEPECHI B PA3HBIX MIPEIMETHBIX
001acTAX ¢ Y4ETOM CBOMX MHTEPECOB, CIOCOOHOCTEH, TOCTHKEHUH, BRIOPAHHOTO HAPaBJICHUS
po¢eCCHOHATBFHOTO 00Pa30BaHMs U OATOTOBKH.

LTHII 2 OGnanaromuii mpeACTaBICHUEM O COBPEMEHHON HAyYHOM KapTHHE MHpa,

JOCTHUKEHUSIX HAYKU U TEXHUKHU, ApIYMEHTUPOBAHHO BBIPAKAIOIMI TOHUMAHUE 3HAYEHUS HAYKU U
TEXHOJIOTHH U1 Pa3BUTUS POCCHICKOTO OOIIECTBA U 00ECIIEUEeHNUs ero 6e30MacHOCTH.

LTHIT 4 Ywmeromuii BEIOUpATh CIIOCOOBI pelIeHus 3a/1a4 Mpo(hecCHOHATBHON AATEIbHOCTH
[IPUMEHUTENBHO K PAa3JIMYHBIM KOHTEKCTAM.

ITHII 5 Mcnons3yromuii COBpEMEHHBIE CPEACTBA ITOMCKA, aHATIN3a U UHTEPIPETALIMT
uHpOpMaLnu, HHHOPMAIIMOHHBIE TEXHOJIOTUH JUISL BBITIOJIHEHUS 3a/1a4 MPO(ECCHOHATLHON AEATEIbHOCTH.

[IHII 6 Pa3BuBaroniuii 1 npuMEHSIIOUMN HAaBBIKU HAOIIOICHHUSI, HAKOILJICHUS U
cucTeMaTH3anuu (pakToB, OCMBICICHHUS OIbITA B €CTECTBEHHOHAYYHOW U TYMaHUTapHON 00JIacTIX
MIO3HAHUS, UCCIIEJIOBATEIBCKOM U PO EeCCHOHATBHON e TENbHOCTH

Bun npaktuku: IIpousBoacTBEHHAsA

[TpodeccronanbHbIM

MOJTY Tb: I1IM 03 «Opranu3aiioHHO-TEXHHUECKOE 0OecieueHne padoThl CYI0BY

[TpousBoacTBeHHAs TipakTHKa OpraHu3alMOHHO-TEXHUYECKOEe
oOecnieueHne paboTHI Cy10B

Crioco05b1 MMPOBCACHUA IIPAKTUKU HET

@opMBbI TPOBEICHUS PAKTUKHU:

HpaKTI/IKa MOXKET OBITh MMpOBEACHA C UCIIOJIb30BAHUEM JUCTAHIITMOHHBIX O6pa3OBaTeJ'H:>HBIX
TEXHOJIOTUH U SJICKTPOHHOT'O O6y‘leHI/I$I.

2.MECTO HPAKTHUKMU B CTPYKTYPE OOII
[TpakTrka BXOAUT B IPOQeCCHOHATBHBIN UK OCHOBHOW 00pa30BaTEIbHON POTPaMMBI.
IIpakTHka peannsyercs KOHIIEHTPUPOBAHHO B HECKOJIBKO IIEPHOJIOB.

3. OBFBEM IIPAKTUKHA
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4.IIVNTAHUPYEMBIE PE3YJIBTATBI OCBOEHMUS OOII
B pe3ynbrate mpoxokIeHusl IPaKTUKH Y 00y4daromerocss JOJKHBI ObITh CPOPMUPOBAHBI
KOMIIETeHIINH, ycTaHoBIeHHbIe B cooTBeTcTBUU PI'OC CIIO.

[Indp n HauMeHOBaHUE
KOMITETCHITHH

Nuaukatopel JOCTHXKEHUS KOMITETCHIIUN

OK 01. Beibupats criocoObt
peleHus 3a1a4
npodeccuoHanTbHON
JeSITeTbHOCTH
NPUMEHHUTEIBHO K Pa3IHIHBIM
KOHTEKCTaM

YMeHnus:

- pacro3HaBaTh 3aJa4y U/WiIH podiIemy

B IPO()eCCUOHATBHOM W/ COLIMAIBHOM KOHTEKCTE

- aHAJIM3UPOBATh 3a/1a4y W/WIHU MpodiieMy

U BBIACTATH €€ COCTaBHBIC YaCTH

- OTIPECTIATH ATAIbI PEIICHHS 33141

- BBISIBIIATH M 3(PPEKTUBHO UCKATh HH(DOPMALIHIO, HEOOXOTUMYFO TS
peleHus 3a1a9u

W/WITH TTPOOIIEMBI

- COCTaBJIATH IUIAH JEHCTBHUS

OK 02. Ucmonmp30BaTh
COBpPEMEHHBIC CPEICTBA
IIOKMCKA, aHAJIN3a U
WHTEPIpPETAINH HHPOPMAITHH
1 nH(HOPMAIMOHHBIC
TEXHOJIOTHH JJIS1 BBIIIOJTHEHHS
3a/1a4 poecCHOHAIbHON
EeATEIbHOCTH

YMeHnus:

- BBICTIATH HanboJiee 3HaYMMOoe B TepeuHe HH(OpMaIiu

- OIICHMBATh MPAKTHUECKYIO 3HAYMMOCTH PE3YyJIbTaTOB MOKCKA

- 0OpPMIISATH pE3yNIbTATHI OMCKA, TPUMEHSTH CPEJICTBA
UH(QOPMALMOHHBIX TEXHOJIOTUHN JJIsl peIIeHus! MPO(heCCHOHABHBIX 3a/1a4
- CIOJIb30BAaTh COBPEMEHHOE MTPOTpaMMHOE oOecrieueHne

- CTIOJIK30BATh PA3IIUYHBIC IUPPOBBIE CPEICTBA

JUTSL peUIeHUsI PO eCCHOHATIBHBIX 3a7a4

OK 03. IlinanupoBats u
peaTn30BbIBaTh COOCTBEHHOE
po(heCCUOHATLHOE U
JMYHOCTHOE Pa3BUTHE,
IpeANPUHIMATENBCKY IO
JIeSITeTbHOCTD B
npogeccuoHanbHOM chepe,
UCTIOJIb30BaTh 3HAHUS IO
IPaBOBOM U (PUHAHCOBOM
TPaMOTHOCTH B Pa3IMYHBIX
KU3HCHHBIX CHTYaIHsIX

YmMenus:

- OTIpEICTIATh aKTyalIbHOCTh HOPMAaTHBHO-TIPABOBOM JIOKYMEHTAIINU B
poeCCHOHAIBHON e TETHHOCTH

- IPAMEHSTH COBPEMEHHYIO HAYYHYIO TIPO(ECCHOHATBHYIO
TEPMHUHOJIOTHIO

- OTIPE/ICTIATh U BBICTPAWBATh TPACKTOPHU POPECCHOHATHHOTO
pa3BUTHA U CaMO0OOpa30BaHUS

- BBISIBJIATH JJOCTOMHCTBA U HEJJOCTATKH KOMMEPYECKON HIIEH




OK 04. O¢dpexTrBHO
B3aUMO/ICIICTBOBATH U -

pa6OTaTb B KOJIJICKTHUBE U YMeHns:
KOMaHAC - OpraHMn30BbIBAThH pa60Ty KOJITICKTUBa
1 KOMaHIbI

- B3aHMOHeﬁCTBOBaTB C KoJlJIeraMu, pyKOBOACTBOM, KIIMCHTAMH B XO04€
po¢eCCHOHATBHON IEATETLHOCTH

OK 05. OcyuiecTBiATh

YCTHYIO U IIUCbMEHHYIO YMeHnus:

KOMMYHHUKALMIO Ha -Ocy1ecTBiaTh 0pOpMIIEHHE, HAIPABIEHHUE U BbIAAa4y KOIUHI CyIeOHbIX
roCyapCTBEHHOM SI3bIKE AKTOB U JJOKYMEHTOB M3 CYAE€OHBIX JEL.

Poccuiickoit denepanuu ¢ -OCyIECTBIIATEL O0paleHne CyIe0HBIX AKTOB K UCIIOJIHEHUIO

y4eToM 0coOeHHOCTeH
COLMAIIBHOI'O U KYJIbTYPHOI'O
KOHTEKCTa

OK 06. ITposBnsaTh
IpaXkIaHCKO-NAaTPUOTHYECKYIO | YMeHUS:

MO3ULIHIO, IEMOHCTPUPOBATh |- OCYIIECTBIISITH pa0OTY C CyA€OHBIMU JCIaMH B IOKYMEHTaMH,
OCO3HaHHOC NOBCACHUC Ha neperaBacMbIMU Ha apXUBHOE XPaHEHUE U HaXOOAIUMUCS B apXUBE Cyia.
OCHOBEC TPagUIIMOHHBIX

00IIeYeIOBEUECKUX

IIEHHOCTEH, B TOM UHCIIE C
y4€TOM FapMOHM3ALUN
MEXHAIMOHAIBHBIX U
MEXPEJIIUTUO3HBIX
OTHOILUEHUM, IPUMEHATH
CTaHJapThI
AHTUKOPPYINLIMOHHOTO
NOBEJCHUS

OK 07. CoxnelicTBOBaThL
COXpaHEHHUIO OKpYKaromen -
Cpellbl, pecypcocOepexeHuo, | YmeHus:

IPUMEHATH 3HaHHs 00 - FPaMOTHO U3J1araTh CBOU MBICIIU
U3MEHEHHMHU KJIMMaTa, 1 0(OPMIIATH JOKYMEHTHI IO TPO(EeCCHOHANBHON TEMaTHKE Ha
IPUHLUIBI OEPEKITUBOTO rOCyJJapCTBEHHOM SI3bIKE, IIPOSIBIIATH TOJIEPAHTHOCTD B pab04eM KOJUIEKTHUBE

IPOU3BOJCTBA, YH(PEKTUBHO
JIEUCTBOBATh B YPE3BBIYANHBIX
CUTYyaIUsIX

OK 09. [Tonp3oBaTbCs
npodeccuoHaTbHON -
JOKyMEHTaluen Ha
roCy1apCTBCHHOM U VYMmenus:

WHOCTPAHHOM S3bIKax - OTIPEACIIATh HAMPABIICHUS PECYPCOCOEPEIKECHHIS

B paMKax Mpo¢eCCHOHATBHON EATeTLHOCTH

0 CIEIUATBHOCTH, OCYIIECTBIIATH padOTy ¢ COOIOIEHUEM MMPUHITUTIOB
OepeKIIMBOTO MPOU3BOACTBA

[Tpodeccuonansusie kommnereHmu (I1K)

[udp 1 HaumMeHOBaHUE

Nuaukatopel JOCTHKEHUS KOMITETCHITUN
KOMIIETCHIINU

OpraHMU3allHOHHO-TEXHUYECKOE 00ecneyeHre paboThI Cya0B (110 BEIOOPY)




[IK 3.1. OcyuiecTBasATh
BEJICHHE Cy1e0HOTO
JIeJI0NPOU3BO/ICTBA

YmMenus:

- BECTH NMPHUEM TpakJaH, KOPPECTIOHICHIIH U JIe]T B COOTBETCTBUH C
HOPMATHUBHBIMH aKTaMH.

- OCYIIECTBIISITH pabOTy MO MpUEMY 0OpaIlleHN, TOCTYAIOIINX B CY/T
B DJIEKTPOHHOM BH/JIE.

- OCYHIECTBIISITh PETHUCTPALINIO, YUET ABMKEHUS, 0POpPMIICHHE
CyneOHBIX Je.

- OCYILECTBIISITh U3BEIIEHNE YYaCTHUKOB CyZIeOHOT0 pa3OupareabcTBa.
- OCYILIECTBIISITh 0OPMIICHHE, HAIIPABJICHUE U BbIJauy KOIHIA
CyJIeOHBIX aKTOB U JOKYMEHTOB U3 CYA€OHBIX el

- OCYILLECTBIISITh MOATOTOBKY TEKCTOB CyA€OHBIX aKTOB K pa3MEIEHHUIO
Ha CailTe cyaa B CETU UHTEPHET.

- OCYHIECTBIISITH pabOTy MO OOpAIICHHUIO K UCTIOJTHEHUIO CYACOHBIX
aKTOB.

[IpakTuueckuii onpIT (HABBIKK):

- BeJIeHHUs padOThI ¢ OOpAIICHUSIMH TPAXKIaH, IOCTYHAOIIUMH B CyI B
3JIEKTPOHHOM BHJI€ M Ha OyMa)KHOM HOCHUTEIIE.

- BeJIeHHs puéma KOPPECTIOHACHIIUH U €T B COOTBETCTBUU C
MHCTPYKIHSAMH TI0 CyZeOHOMY JIEIIONPOU3BO/ICTBY .

- OCYIIECTBIJICHUS] MEPOIIPHUATHH 110 TIOATOTOBKE CYAEOHBIX JIeIT K
pa30oupaTenbCTBY.

- MOJITOTOBKH, BBIJIa4X M HAIIPABJICHUS KOTHIA CyJeOHBIX aKTOB U
JIOKYMEHTOB W3 CYJCOHBIX JICIL.

- OATOTOBKH CYACOHBIX aKTOB K OITyOJIMKOBAHUIO HA CaiiTe cy/a.

[IK 3.2. OcymecTBusaTh
JIecTBUSA 10 TIAHUPOBAHUIO
U peasin3alui MEeponpusTHA
1o obecreyeHnro paboThl
apxuBa cyna

YmMenus:

- BECTH MPUEM TPAKIAH, KOPPECTOHACHIMHU U JIENT B COOTBETCTBUH C
HOPMAaTUBHBIMU aKTaMH.

- OCYHIECTBIISITH pabOTy MO MpUEMY 0OpallleHU, TOCTYAIOIINX B CY/I
B JICKTPOHHOM BH/IE.

- OCYHIIECTBIISITh PETUCTPAINIO, YUET IBUIKEHUS, 0OpMIICHUE
CyneOHBIX Je.

[IpakTrueckuil onbIT (HABBIKHU):
- OCYIIECTBJICHUS PabOTHI C CyJIeOHBIMU JIeJIaMH, HapsAaMU U
JOKYMEHTaMu apXuBHOTo (hoHaa cya.

[IK 3.3. CocTaBniaTh NpOEKTHI
IpOIIeCCyaTbHBIX U
CITy’)K€OHBIX JOKYMEHTOB Cyia

YMmeHus:
- OCYIIECTBIISITh paboTy ¢ CyIeOHBIMU eTIaMU U TOKYMEHTaMH,
nepeaBaeMbIMU Ha apXMBHOE XpPAHEHHUE M HAXOASIIMMUCS B apXUBE CY/a.

HaBpiku:
- COCTaBJICHHUS CITy>KEOHBIX JIOKYMEHTOB Cy/1a.




[IK 3.4. OcyuiecTBasATh
paboTy ¢ oOpaleHusIMU
TpaXKAaH U OpraHU3aIHiA

YmMenus:

- BECTH MPUEM T'PAKIAH, KOPPECTOHACHIUU U JIENT B COOTBETCTBUH C
HOPMAaTUBHBIMU aKTaMH.

- OCYHIECTBIIATH pabOTy MO MpHEMY 0OpaIlleHN, TOCTYMAIOIINX B CY/I
B JICKTPOHHOM BHUJIE.

[IpakTrueckuit onbIT (HABBIKK):
- BeJIeHUs1 pabOTHI C OOpaICHUSIMY TPAXKIAaH, MOCTYMAIONIIMU B CY/I B
ANIEKTPOHHOM BHUJIE U HA OYMa)KHOM HOCHTEJIE.

[IK 3.5. OcyiiecTBasiTh
paboTy 1o perucTparmH,
y4eTy U TEXHUYECKOMY
0hOpMIICHUIO
UCTIOJTHUTENbHBIX
JIOKYMEHTOB 10 CyJIeOHBIM
nenam

YMenus:
- OCYIIECTBIISITh pabOTy MO OOPAIICHHUIO K UCTIOTHEHHIO CYACOHBIX
aKTOB.

[IpakTrueckuit onbIT (HABBIKH):
- oOparteHust CyJeOHBIX aKTOB K HCTIOJTHEHUIO.

5. TEMATHUYECKHM IIIAH

Yacos

KonraktHas padora .(1o y4.3aH.)

Tewa HaumenoBanue temsl Beero II Cawocr. ca:/x((?;Tor:;gsz
4acoB y— Ha6}?]§ZTop pa;:zqec pabora oif paGoThI
3aHATHA
Cemectp 6 72
Cyne6nas cratuctuka (OK 01, OK 02, OK
03, OK 04, OK 05, OK 06, OK 07, OK 09,
Tema 1. 13_H5< 3.1, TIK32IIK 3.3, IIK 34, IK 7 7

IITB 1, IITB 2, I[ITB 3, IITB 4, I[ITB 5,
IITB 6, [ITB 7B, IITB 8B, L{HIT 1, LTHII 2,

6. ®OPMbI TEKYIIETO KOHTPOJISI K TIPOMEXYTOUYHOM ATTECTAIIUHA

HIKAJIBI ONEHUBAHUSA
Bua ouenounoro Kpurepun
Paznen/Tema AL on Ornrcanne OIEeHOYHOTO CPEICTBA PHTED
cpescTBa OLICHUBAHUS
TeKynii KOHTPOJIb
AHanmuTUYeCcKas CrpaBKa Brimonneno/ne
Oran 1.1. OTtuer .
Pemienue keiic-3ananus BBITIOJIHEHO
IIpomexyTouHas arTecTaius
6 cemecTp
(320)




OIMUCAHME HIKAJI OHEHUBAHUA

Texkymmii koHTpoJb. lcnonp3yercss 5-OannpHas cuUcTEMa OICHWBAHWA. B TEYCHWM MNPaKTHKH
PYKOBOAMUTENIM TPAKTUKKH OT MNPOPUIHLHOW OpraHM3allid W YHHBEPCUTETA OCYIIECTBISIIOT KOHTPOJb B
COOTBETCTBUU C COBMECTHBIM IUIAHOM U MHAMBHIyaJIbHBIM IUIaHOM oOyuatoierocsi. B otuere obyuaromierocs
CTaBUTCS U OTMETKA «BBIIOJIHEHO/HE BBITIOJTHEHO)

IIpomexyTounasi arrecranus. Vcronp3yercs 5-OamnpHas cuctema oneHuBaHusA. OneHKa paboTh
oOyJaromierocsi Mo OKOHYaHHWIO MPAKTHUKU OCYIIECTBIISETCS PYKOBOAMTENIEM MPAKTHKU OT YHUBEPCHUTETA B
COOTBETCTBUU C pa3pabOTaHHON UM CHCTEMOI OLIEHKH JOCTUKEHHH CTYJEHTa B IIPOLIECCE MPAKTUKU.



Iloxa3aTesb OLIEHKH

Ilo 5-0a/JILHOM cUCTEME

XapakTepHCTHKA OKa3aTeJist

100% - 85%

OTJIIMYHO

O6J'Ia,HaI-OT TCOPCTUUCCKUMHU 3HAHUAMUA B IIOJITHOM O6’beMe,
IMOHUMAKOT, CAMOCTOATCIBHO YMCHOT IIPUMCHATD,
HCCICI0BATh, I/I,Z[eHTI/I(I)I/ILII/IPOBaTB, AHAJIIN3UPOBATh,
CUCTCMATU3UPOBATD, PACHPCACIATD 11O KATCTOPUAIM,
pacCcuuTaThb 1MOKa3aTeCIIu, KHaCCI/IQ)I/ILII/IpOBaTB,
pa3pa6aTLIBaTL MOZCIIN, AJITOPUTMHU3UPOBATL, YIIPABJIATD,
OpTraHnU30BaTh, IJIAHUPOBATH INPOUECChI UCCIICAOBAHNA,
OCYHICCTBJIATH OLUCHKY PE3YJIbTATOB HA BEICOKOM YPOBHC

84% - 70%

XOpOLIO

00J1aJat0T TEOPETUYECKUMHU 3HAHUSIMU B TIOJTHOM 00beMe,
IIOHUMAIOT, CAMOCTOSITEIBHO YMEIOT IPUMEHSAT,
UCCIIeI0BATh, UACHTU(DHUIIMPOBATH, AHATU3UPOBATH,
CUCTEMAaTU3UPOBATh, PACIIPEACIIATD 110 KATETOPHUSM,
paccuuTaTth MOKa3aTeNu, KIacCu(pHUIIMPOBATS,
pa3pabaTbIBaTh MOJICNIHU, AITOPUTMHU3UPOBATD, YIIPABIATH,
OpraHU30BaTh, INIAHUPOBATH IIPOLIECCHI UCCIIEIOBAHNS,
OCYILECTBISATh OLIEHKY PE3YyJIbTATOB.

MOFYT OBITH JOIMYHIEHbI HEAOYCTEBI, UCIIPABJICHHBIC
CTYACHTOM CaMOCTOSATCIIbHO B ITPOLCCCC pa6OTBI (OTBeTa

U T.1.)

69% - 50%

Y0BJIETBOPUTEIIHHO

00ya1a10T OOIMUMH TEOPETHUYECKUMHU 3HAHUSIMHU, YMEIOT
MIPUMEHATD, UCCIEA0BATh, HICHTU(PHUITUPOBATH,
aQHAIM3UPOBATh, CHCTEMATU3UPOBATh, PACIIPEACIIATE TI0
KaTeropusM, pacCYMTATh MTOKA3aTEIIH,
KJIAaCCU(HUITUPOBATH, pa3padaThIBATh MOJICIIH,
aIrOpUTMU3UPOBATH, YIIPABIIATh, OPraHU30BaTh,
TJIAHUPOBATH MPOIIECCHI HCCIIE0BAHMUS, OCYIIECTBIISATh
OIICHKY Pe3yJIbTaTOB Ha CPEIHEM YPOBHE.
JlomyckaroTes OIMOKH, KOTOPBIE CTYACHT 3aTPy IHACTCS
HCIIPABUTHh CAMOCTOSTEIBHO.

49 % u MeHee

HCYIOBJICTBOPHUTCIIBHO

00J1aJat0T HE MOJHBIM 00BEMOM 00X TEOPETUYECKUMU
3HAaHUSIMH, HE YMEIOT CAMOCTOSATENbHO IPUMEHSTD,
UCCIIe10BaTh, UIEHTU(PULINPOBATh, AHAJIU3UPOBATh,
CHCTEMaTH3UPOBATh, PACHIPEAEIATH [0 KATETOPUsIM,
paccuMTaTh MOKa3aTeNn, KIacCu(pUIUPOBATh,
pa3pabaTbIBaTh MOJIEINIHU, AITOPUTMHU3UPOBATD, YIIPABIATH,
OpraHu30BaTh, INIAHUPOBATDH MPOLIECCHI UCCIIEIOBAHUS,
OCYILIECTBIISATh OLIEHKY PE3YJIbTaTOB.

He cdopmupoBanbl yMEeHUS M HaBBIKH VIS PELICHUS
npodecCHOHATBHBIX 3a]a4

100% - 50%

3a4TCHO

XapaKTEepUCTHKA M0KA3aTelsl COOTBETCTBYET «OTIMYHOY,
«XOPOILO», «YIAOBIECTBOPUTEIHHO

49 % u MeHee

HC 3a4TCHO

XapPaKTCPUCTHKA ITOKA3aTCJIA COOTBECTCTBYCT
«HCYOOBJICTBOPUTCIIBHO»

7. COAEP KAHUE ITPAKTUKU

7.2 CopeprkaHue MpaKTHYECKUE 3aHATUH U J1a00PaTOPHBIX paboOT




Tema 1. CyneGHas cratuctuka (OK 01, OK 02, OK 03, OK 04, OK 05, OK 06, OK 07, OK 09, [TIK 3.1, TIK
321K 3.3, K34, MK3.5ITB 1, ITB 2, [ITB 3, [ITB 4, [ITB 5, [ITB 6, [ITB 7B, [ITB 8B, IHII 1,
LIHII 2, ITHII 4, ITHIT 5, ITHIT 6.)

1. HOPMATHBHOE ITPABOBOE OBECIIEHEHUE B ObJIACTH OPI"TAHU3ALITMOHHO-
TEXHUYECKOI'O OBECIIEYEHM A PABOTBI CY/10B

2. IIOPAJOK ITPUEMA, OTIIPABJIEHUA AEJI 1 KOPPECIIOHIEHIIMU B CYIE

3. PETUCTPALIMA U VUET YI'OJIOBHBLIX, I'PAXKJIAHCKUX JEJI, AEJI Ob
AIMUHUCTPATHUBHBIX IIPABOHAPYIIEHUAX

4. OOOPMIJIEHHME YI'OJIOBHBIX IEJI, 'PAXIAHCKUX AEJI W JEJI 1O
AIMUHUCTPATHUBHBIM ITPABOHAPYILIEHUAM HA CTAIUUN ITPUHATUA U HASHAYEHUA K
CYAEBHOMY PACCMOTPEHMUIO

5. AEJIOITPONU3BOACTBO I10 ITPUEMY U PACCMOTPEHUIO ATTEJUIAIWMOHHBIX, HACTHBIX
YKAJIOB, ITPEJICTABJIEHUI [TPOKYPOPA HA CYJIEBHBIE PELIIEHU S 10 TPAXJAHCKHUM U
YT'OJIOBHBIM JIEJIAM B CVYJIE ITEPBOM MHCTAHILIMN

6. OBPAII[EHME K VICIIOJTHEHUIO TTPUTOBOPOB, PELLIEHUIA, OTIPEJEJIEHUN 1
[IOCTAHOBJIEHUI CYJIA

7.3.1.CoBMecTHBIN pabounii rpaduK MPOBEICHUS TIPAKTUKU

CoBmMmecTHBIN pabounii rpaduK MPOBEIEHUS IPAKTUKHI
[Ipunoxenue 1

7.3.2. UaquBUAyalIbHOE 3a/IaHUE

NunuBunyansHOE 3a1aHUE

[Ipunoxenne 2

@DOH/| OLIEHOYHBIX CPEJCTB AJIsl MPOBEACHUSI IPOMEKYTOUHOM aTTeCTalluy 00y4YarounuXcs Mo
MIpaKTUKE

[Ipunoxenne 3

7.3.3. . @OH]I OIICHOYHBIX CPEJCTB ISl MPOBECHUS MMPOMEKYTOUHON aTTECTAIMN 00YUaIOMUXCs IO
MIPAKTHKE
He npenycmotpeno

7.4. OT4eT 10 NpaKkTHUKE
Otuer pa3meraercs B HopToiaro

8. OCOBEHHOCTHU OPTAHU3 AU ITPAKTUKHU IS JIMI] C OTPAHUYEHHBIMH
BO3MOXHOCTAMMU 31OPOBbsA

[TpakTuka as 00ydaroumxcs ¢ OrpaHnYEHHBIMU BO3MOYKHOCTSMH 3/I0POBbSl 1 UHBAJIUAOB IPOBOAUTCS
C YYETOM OCOOEHHOCTEH MX ICHUXO(PHU3NUECKOI0 pa3BUTHUS, UHAMBHYyaIbHBIX BO3MOXXHOCTEH M COCTOSHHUSA
3/10pOBBS.

1o 3aaenenuio cmyoenma

B nensix goCcTymHOCTH NMPOXO0KAEHUS MPAKTUKK NpoduibHas opranuzauus u Ypl'DY obecnieunBaroT
CJIETyIOIINE YCIOBHUSL:

- 0COOBIIl TOPSAIOK MPOXOXKIEHHUS MPAKTHKH, C YYETOM COCTOSIHHS WX 370pOBbi B (opmax,
aJIaNTHPOBAHHBIX K OTPAaHUYEHUSIM UX 37]0POBbS;

- TIpUMEHEHUE JMCTAaHIMOHHBIE OOpa30BaTENbHBIE TEXHOJIOTUH, KOTOpPbIE MpPETLyCMAaTPUBAIOT
BO3MOXKHOCTH IIpUEMa-niepejaul THPOpMAIUH B TOCTYITHBIX JUIsl HUX (opMax.

- gmoctyn (yOAJICHHBIA JIOCTYIM), K COBPEMEHHBIM MpOQEeCCHOHANBHBIM 0a3amM JaHHBIX U
MH(GOPMAILIMOHHBIM CIIPAaBOYHBIM CCTEMAaM, COCTaB KOTOPBIX ONPEENIeH padoyeil mporpaMMoil MPaKTHKY.




9. MIEPEYEHb OCHOBHOM Y JONNOJJHUTEJIBHOUN YYEBHOM JIUTEPATYPBI,
HEOBXOJIUMOM JJ1sI MPOXOKIEHUS IPAKTUKHA
Caiit Ou0mmorexu YpI'ly
http://lib.usue.ru/

OcHoBHas1 JiUuTEeparypa:

2. bepeskuna T. E., IletpoB A. A. Opranu3alinoOHHO-yIIpaBiIeHYECKas JesTeIbHOCTh IOpPUCTa
[DmekTpoHHEBIH pecypc]:yu4eOHHUK H MPaKTUKYM s By30B. - Mocksa: FOpaiir, 2025. - 311 — Pexum
noctyta: https://urait.ru/bcode/560400

3. bant B. C. JlokymeHTannonHoe obecnieuenue ynpasieHus. FOpuandeckas TeXHUKA
[DnexkTpoHHBIH pecypc]:yuebnuk s cro. - Mocksa: FOpaiit, 2025. - 89 — Pexxum nocrymna:
https://urait.ru/bcode/564505

4. bensea T. M., Kynunos A. T., [TanesaoBa H. B., UyOykosa C. I'. UadopmarimonHbie TEXHOIOTUH
B IOPUINYECKOMN JACATEINHHOCTH [ DJIEKTPOHHBIN pecypc]:ydeOHUK U TPaKTUKYM IS crio. - Mocksa: FOpaiir,
2025. - 338 — Pexxum nmoctyma: https://urait.ru/bcode/580531

5. Uypunos A. 1O. FOpuanueckoe 1ernonponu3BoCTBO [ DIEKTPOHHBIN pecypc]:y4eOHUK IS CIIO. -
Mockga: FOpaiit, 2025. - 365 — Pexxum moctyma: https://urait.ru/bcode/581305

6. Ky3nenos B.A. Cyne6Hoe 1er1onpon3BoACTBO [ DIEKTPOHHBIN pecypc]: YuebHoe mocodue. -
Mocksa: KaoPyc, 2026. - 177 — Pexxum noctyma: https://book.ru/book/959000

JlonoJHuTeILHASA JIUTEPATYpa:

2. Kynpssuesa E. B., [Ipokynuna JI. A. FOpunnueckasi TeXHUKa: KaK HaIMcaTh Cy1e0HOE peleHre
[DnexTpoHHbIi pecypc]:-. - Mocksa: FOpaiit, 2025. - 259 — Pesxxum noctyna: https://urait.ru/bcode/559783

3. Uypunos A. FO. FOpuanueckoe 1e10mporu3BoACTBO [ DIEKTPOHHBIN pecypc|:ydeOHUK 7Sl BY30B. -
Mocksa: FOpaiit, 2025. - 365 — Pexxum noctyna: https://urait.ru/bcode/581286

4. Kysuenosa, U. B., Xauatpsu, I'. A. KonpuaeHuuansHoe qe10MpOU3BOACTBO U 3aIUIIICHHBIH
JIEKTPOHHBIN TOKYyMEHTO000POT [DNeKTpOoHHBIN pecypc]:yuedHoe nocodue. - Mocksa: At [Iu Ap Menua,
2025. - 192 c. — Pexxum nocrtymna: https://www.iprbookshop.ru/145149

5. Kopnees . K., [Tmenko A. B., Mamypues B. A. KonduaenmaisHoe 1€I0MPOU3BOICTBO

[DnexTponHbIi pecypc]:yueOHuK 115 By30B. - MockBa: FOpaiir, 2025. - 46 ¢ — Pexxum noctyna:
https://urait.ru/bcode/568572

10. MEPEYEHb HH®OPMAIIMOHHBIX TEXHOJIOI' i1, BKJIIOUYAS MEPEYEHD
JJMIEH3UOHHOI'O ITPOI'PAMMHOI'O OBECIIEYEHUA U UTHO®OPMAIIMOHHBIX
CIIPABOYHBIX CUCTEM, OHJIAHH KYPCOB, UCHOJIb3YEMBIX ITPU ITPOXOKIEHUA
ITPAKTUKH
IlepeyeHb JMLIEH3HOHHOI'O POTPAMMHOI0 00ecIeYeHHs

Microsoft Windows 10 .Jloroop Ne 52/223-110/2020 ot 13.04.2020, Axt Ne Tr000523459 ot
14.10.2020. Cpox neicTBus IULIEH3UH -be3 orpaHnueHus cpoka.

Astra Linux Common Edition. oroBop Ne0417-110/2019 ot 08.05.2019, Akt NeSk000343 ot
24.05.2019 u Kontpakt Ne 35-Y/2018 ot 13.06.2018, Akt Ne YT213 ot 17.12.2018. Cpox neicTBHS TULIEH3UU
- 0€3 orpaHMYEHUs CPOKa.

Microsoft Office 2016.Jorosop Ne 52/223-110/2020 ot 13.04.2020, Axt Ne Tr000523459 ot
14.10.2020 Cpox neicTBUS JULEH3UH -be3 orpaHuyeHus CpoKa.

MoitO¢uc crannaptasiii. Cornamenue Ne CK-281 ot 7 utons 2017. [lata 3akmtouenus - 07.06.2017.
Cpok 1efCTBHS JIMIEH3UH - 0€3 OrpaHUYEHHSI CPOKa.

Libre Office. Jluniensust GNU LGPL. Cpox neiicTBust TUIICH3UU - 0€3 OrpaHUYCHUS CPOKA.



Ilepeyenb HHGOPMANMOHHBIX CMIPABOYHBIX CHCTEM, peCcypcoB HH(POPMALMOHHO-
TeJIEKOMMYHHMKAINMOHHOM ceTH « UHTEpHET»:

CnpaBouHo-mipaBoBasi cucrema Koncynprant +. JloroBop Ne 143/223-Y/2025 ot 02.12.2025 Cpox
nercTBUs TuneH3un 1o 31.12.2026

CnpaBouHo-mipaBoBasi cuctema ['apant. JloroBop Ne 58419 ot 22 nekabps 2015. Cpox neiictBus
JIMLIEH31H -06€3 OrpaHUueHUs CPOKa

11. OMUCAHUE MATEPHUAJIBHO-TEXHUYECKOM BA3bI, HEOBXOIUMOM 1151
MNPOXOXIEHUS IPAKTUKHA

Peanuzarus npakTHKU OCYIIECTBIISIETCS C MUCTIOJIB30BAHHEM MaTepUaIbHO-TeXHUYECKOH 0aszpl YpI DY
1 MpoUILHOM opranu3aiuy (Ipu HEOOXOUMOCTH ).

Pabounie Mecta W mMOMEMIEHUS IS CAMOCTOSATEIBLHOM pPabOThl  OOYYarONIMXCsl OCHAIICHBI
KOMITBIOTEPHOM TEXHUKOW C BO3MOYKHOCTBIO MOJKIIOUEeHUs K cetn "MHTepHeT" m oOecredyeHneM J0CTyma B
AJICKTPOHHYIO HMH(GOPMAIIMOHHO-00pa3oBatelibHy0 cpeny Ypl' DY wu mnpodunbHON opraHuzanuu (Mpu
HAJTMYHHN).

Bce momerniennss yKOMIUIEKTOBAHbI CIEUANTU3UPOBAHHON MEOENIbI0 U OCHAIIEHBl MYJIbTUMEIUHHBIM
o0opyaoBaHueM crero0opynoBaHueM (MH(GOPMAIIMOHHO-TEIEKOMMYHUKAIMOHHBIM, HHBIM KOMIIBIOTEPHBIM),
JOCTYNOM K MH(OPMAIIMOHHO-TTOMCKOBBIM, CIIPABOYHO-TIPABOBBIM CHCTEMaM, 3JIEKTPOHHBIM OUOIMOTEUYHBIM
cuctemaMm, 0a3aM JaHHBIX JCHCTBYIOIIETO 3aKOHOJATENbCTBA, HHBIM HMH(POPMAIMOHHBIM pecypcam
CITy KaIllluMU [Tl IpeICTaBIeHUs yueOHOM nH(opManuu OONbIION ay TUTOPHH.



IMPUJIOKEHMUE 1

BJIAHK COBMECTHOI'O PABOYEI'O I'PA®UKA ITPOBEAEHUSA ITPAKTUKH

COI'JTACOBAHO:
PykoBoauTens npakTuku OT Y HUBEPCUTETA

(moamuce, ®.1.0.)

COBMECTHbBI PABOYMI T'PA®UK NPOBEJIEHMS IPAKTUKH

Crynenra BIIMCATH ®1O

Kype BIIMCATb

dopma 00yueHHs O4Has

I'on Habopa BIIMCATD

CrienuansHOCTh 40.02.04 IOpucnpyneHus

HaumenoBanue npakTukd _ [IpOU3BOJCTBEHHAS

IIpodeccronambHbII

MOJyJib TIM 03 OpranuzaimoHHO-TEXHHIECKOE o0ecrneueHre paboThl CyI0B

MEPOIIPUATHUA

1. Co3nanue 0e30nmacHBIX yCJ'lOBl/lﬁ MPOXO0KACHUSA NMPAKTUKH Oﬁy‘lal()ll.ll/lMCﬂ, OTBeYAKIIME CAHUTAPHBLIM
npaBujiaM u TpeﬁOBaHl/lﬂM OXpaHbI TPpyAAa.

Meponpusitus Bujg uHcTpykTaxka
1.1. ITpoxoskJIcHHE MHCTPYKTaXKa M0 TEXHUKE 0€301MaCHOCTH MICPBUYHBII
1.2. MHCTpYyKTaX IO OXpaHe Tpyaa TIePBUYHBIN
1.3. MHCTpYKTaX MO NMpaBUJIaM BHYTPEHHETO PAacIopsIKa MICPBUYHBIH
1.4. UHCTpYKTaX 110 CAaHUTAPHBIM IIpaBUiIaM (TIPH HATHIUH -
TpeOOBaHMUIA)

2. Co3naHue HeOOXOAWMMBIX YCJIAOBHI [Jisl BBINOJHEHHS OOy4YalIIMMHUCH NPOrpaMMbl NPAaKTHKH U
WHIMBHIYAJTbHBIX 3aJaHMIA.

2.1. Ha3HaueHne pyKoBOAMTENEH IPaKTHKK oOyuaronuxcst oT YpI' DY - u3z uucna I[1I1C

2.2. HazHaueHue pyKOBOIUTEICH MPAKTUKNA O0YUAIOIIUXCS OT MPO(HUIBHOI OpraHu3anny - U3 YUClia paOOTHHKOB
poGhUILHON OpraHUu3alu

2.3. Pacnipenenenue o0ydaronuxcs mo padoyruM MecTaM U BHIaM paboT B COOTBETCTBHU C MHAWBHIYJbHBIM 3aIaHHEM

3. OcyuiecTB/IeHHE KOHTPOJIS 32 MCIIOJTHEHNEM MHAUBUIYAJIBHOI0 3a/1aHUs, COOJII0IeHUEM CPOKOB MPOBEAeHUs
NMPAaKTHKH U COOTBETCTBHEM ee colepkaHusi TpedoBaHusiM, yeranoBjaeHHbIM OITOII CIIO (odopmiieHue 0T4HeTa)

3.1 Texkyuuii KOHTPOJIb

BrimonHeHne padoT, CBSI3aHHBIX ¢ OyayIiei npodeccruoHamsHON KoHkpeTHbIe AaThl 1 MEPOTIPUSATHS
JICSITEJIbBHOCTHIO, B COOTBETCTBUU C MHANBUYIbHBIM 3aIaHUEM 3aKpeIICHbl B MHANBUYAJILHOM 33/ IaHUHU
[IpencraBneHne oT4eTa MO MPAKTHKE PYKOBOJIUTEIIO OT MPOGUITEHOM KoHkpeTHbie gaThl 1 MEPOTIPUSTHUS
OpraHu3aiuu 3aKpeIICHbl B MHANBUYAJIbHOM 33/ IaHUH
[TonyueHnue 3akitoueHus 0 pe3ysibTaTaX MPOXOXKACHUS IPAKTUKU U KoHukpeTHbie gaThl 1 MEPOTIPUSTHUS
BBITIOJTHEHUH 00YYarOIIMMCS HHINBUAYATHHOTO 33 IaHUS 3aKpeIUICHBI B HHAVNBHIYATBHOM 33 JaHUH
3.2. IlpoMeKyTOUHAS aTTECTAITHS
3amuTa oT4eTa 10 MPAKTHKE KoHKkpeTHBIE TaTHl M MEPOIPUATHS
3aKpeIUICHBI B MHANBHIYAIBHOM 33 aHUH

COT'JTACOBAH c pykoBoauTesieM IpakTUKU OT YHUBEPCUTETA.
O3HAKOMIJIEH:

®UO obyyaromerocs (Toamnuck) (mata)




IMPUJIOKEHUE 2
BJIAHK UHAUBUAYAJBHOI'O 3AJJAHUSA

COI''TACOBAHO:
PykoBoauTenb NpakTUKU OT Y HUBEPCUTETA

(noxmnuce, ©.1.0.)

HNuauBuayaiabHoe 3aIaHHE

CrynenTa |

Yacte 1 oTueTa

WNndopmanivs o pyKoBOIUTENAX NPAKTUK

Konkpernas nata (mepBblif 1eHb MPAKTUKH)

YacTe 2 oTUeTa

IIpoxoxk1eHre HHCTPYKTaXeu:

- IT0 TEXHUKE O€30MaCHOCTH

- 110 OXpaHe TpyJa

- 110 TIpaBUJIaM BHYTPEHHETO PacIopsaKa

- 10 CAHUTAPHBIM MpaBUIaM (IIPU HATUYUU
TpeOOBaHUIA)

Konkpertnast nara (nepBblii 1eHb MPAKTHKH)

YacTe 3 oTueTa

Kpatkast xapakTepucTHKa MecTa MPaKTHKH (WK TOH
opraHu3anuu, JCATCIbHOCTD KOTOpOfI Hn3yvdact
obOyyaromumcs)

KonkperHnas nara (mepBblif 1eHb TPAKTUKH )

YacTts 4 oTuera. BrinmonHeHNe MHANBUAYATBHOTO 3a/1aHusl (TEKYIIUNA KOHTPOJIB).

TemMaTnyeckuii IUIaH U COECPKAHUE IIPAKTUKU KonkpeTHsle Bun IIpunoxenue
JaThI OTYETHOT'O K OTYETYy
JIOKYMEHTa
Tema 1. [Ipoananu3upoBaTh HOPMATUBHO- [TepBsiit nens | Ananurudeck | [Ipunoxenue 4
MIPaBOBBIE AKThI, KOTOPHIE UCIIONB3YIOTCS B MPaKTUKU asl cripaBKa
JIeATETbHOCTH OPraHU3aLUH.
Pemenue
Keiica
Tema 2. N310%UTH Hp%uecc OCYIIIECTBIICHHS JleHb Pemenue [Ipunoxenue 4
KOHCYJIbTUPOBAHMS pa0OTHUKOB OpTraHU3al|H 10 i
IOpI/IgI/IIIeCIE)I/IM BOle(j)CZlM. HpeILCTeIl)BHTL ! HpaKTHIH wenea
MOATOTOBJICHHBIE 3AKIOYEHUs, IPETEH3UH,
WCKOBBIC 3asIBJICHUS U T.]I.
Tema 3. [IlpoanammsupoBath U  0000mUTH | [leHb Pemenue [Tpunoxenue 4
Pe3yJIbTaThl PACCMOTPEHHUS IPETEH3MH, CYEOHBIX | pakTHKH Keiica
Jel, TPAKTUKH 3aKIIOYeHUS W HCTIOJHEHUS
XO3SIUCTBEHHBIX JOTOBOPOB C LIENbIO pa3paboTKu
MpPEeIOKEHU 00 YCTpaHEHWW  BBISIBJICHHBIX
HEJIOCTATKOB u COBEPILIEHCTBOBAHUS
JeATeTLHOCTH OPTaHU3allUH.
Tema 4. [IpencTaBuTh NPOEKT NOATOTOBIECHHOTO | [leHb Pemenue [Tpunoxenue 4
IPaXIAHCKO-IIPABOBOI'O J0rOBOPA, TOJUKHOCTHOM | pakTHKH Keiica
MHCTPYKLUH U T.JI.
Tema 5. [Ipoananu3upoBaTh JOKAJIbHBIC JeHb Pemenue [Tpunoxenue 4
HOPMATUBHBIC aKThbI, PCTIIaMCHTUPYIOIHEC MPAKTUKHA Kerica
JIeATEIbHOCTh OPraHU3alllH, B TOM YHCIIE,
W3/IaHHBIX B OpraHu3auuu. BHecTu npennoxenus




00 U3MEHCHUH I[eflCTBYIOHIHX JJOKAJIBbHBIX aKTOB.

Pemenue xelica ¥ MoAroTOBKA OTYETA.

[IpomexyTok Pewenne [Ipunoxe-

Hue 4

MIPaKTUKH Keiica

}IOKyMeHTbI MO NPAKTUKE U CPOKHU UX NMPECAOCTABJICHUA:

3arpy3ka B OMUOC yHuBepcuTeTa MOMMCAaHHOTO
WH/IMBHIYJIHOTO TUIAHA

JleHs npakTHKH (HE IO34HEE HOCICIHErO JTHS)

3arpyska B OMOC yHuBepcuTETa NOIMMCAHHOTO
COBMECTHOT0 pabouero rpaduka mpoBeAeHUs
MPaKTUKU

JleHb TIpakTUKH (HE IMO3IHEE MOCIICIHETO JTHS)

3arpyska B OMMOC yHuBepcurera
HOATNUCAHHBIX JIOKYMEHTOB O IPOXOKAECHUU
WHCTPYKTOKEHN

IIepBbIil 1eHBb NPAKTUKH

Crava oTyeTa pyKOBOJUTEIIIO OT
yHHUBepcureTa (3arpyska B SMOC
YHHUBEPCUTETA)

JleHb npakTUKH (He TO3JIHEE, YeM 32 JCHb 10
OKOHYAHHMS IIPAKTHKH)

IIpome:xxkyTOUHASI aTTECTAIIUA:

3ammra oTyeTa 1o MpPaKkTUKe

| JleHb pakTHKHU (TTOCICAHUIN JEeHb MPAKTUKH)

HpI/IHﬂTO K UCITIOJTHCHUIO:

(®UO obyuarormerocs)

(moamnuce)

(mara)




IIpuniaoxenne 3

®OHJI OLIEHOYHBIX CPEJCTB JJIs1 ITIPOBEJEHMS IIPOMEXYTOYHOM ATTECTALIMU

OBYYUAIOUINXCA 110 ITPAKTHUKE

KEWC

Lens: mpoBeneHre MPOMEKYTOYHOTO KOHTPOJIS C LIETBIO:
- MPOBEPKHU CHOPMUPOBAHHOCTH KOMITETEHIINIA;
- IPOBEPKHU YPOBHS TOTOBHOCTU 00YYAIOIIETOCS K PEIICHUIO MTPOQPECCHOHANIBHBIX 3a/1a4.

Ipuioxkenue 4.1. AHaTUTHYECKAS CIPABKA
KOpunnyeckoe Ha3BaHME OpraHU3aI, OOIIEE ONMMCAHNUE IPEANPHUSITHS, CTPYKTYpa
yIPABJICHHSI, S)KOHOMUYECKAS XapaKTePUCTUKA, KOHTAKTHASI HH(POPMAIIHSI.

Ilpunoscenue 4.1. Ananumuueckasa cnpagka NPEACTABISIET COOOU XapaKTEPUCTUKY

Me€CTa MPAKTUKU IO CIEAYIOMIEH CXEME

Ha3BaHUE M OPraHU3aLMOHHO-TIPaBOBas (popMa opraHU3aALNU

JaTa Co3/IaHusl, UICTOPHSI,
BHJIBI JICSITEILHOCTH

cocTaB yupeaurtenei (puznueckue JIMia Wik IpUANYEeCKUe JIUIA, UX KOJIUYECTBO),

PasMEp YCTaBHOI'O KalluTajla

OpraHu3alMOHHAs CTPYKTypa (CTPYKTypa MPOU3BOJICTBA, YIPABICHUS, HATTUYHE
BBINIECTOSAIIEH OpraHu3aiuu, (GUIMagoB ¥ 000COOICHHBIX MOIPA3ICICHH),
OCHOBHBIC TEXHUKO-9KOHOMHYECKHE XapaKTEPUCTUKH OpraHu3aiuu (00bemM 1
JTMHAMUKA JIOXOJI0B, PACX0JI0B, TPUOBLTH, YUCICHHOCTH MIEPCOHAJIA) ¥ UX KpaTKas

XapaKTEPHUCTHKA.

PEKBU3UTHI OpraHu3aluu (KapTouka OpraHu3aliim)

[ara peructpauuu

Opranuzanus

[TonHoe Ha3BaHue

KOpunnueckuii u
(haKkTHYECKHH aapec

Tenedon

Opranmszanus

MHH\ KIIIT

OKIIO

OI'PH

OK®C

OKOIID

OKBDJI

OKTMO

Bup nesrenbHocTH

OpranuzanoHHoO-1paBoBas Gpopma

Bbank




BUK

PacuerHslli cuet

Kopp. cuer

Mupekc, modToBEIA agpec OaHka

HUDOHC  xox Ne

MOHC  Ha3BaHWE W PEKBU3UTHI JJIS YILJIAThl HAJIOTOB

JlaHHBI MaTepuall, Kak IPaBUJIO, COJIEPKHUTCS B yCTaBEe IMPEANPUITHS, B BBIIUCKE U3
EI'PHOJI, B monoxenusx o6 oTaenax, B JODKHOCTHBIX HHCTPYKIUSAX U T.J1. TEKCT mepBOro
paszliena Hu 6 Koem clyuae He O001)HCeH npeocmasniamsy coboil nepenucviganue
cooepycanus HA386aHHBIX O00Kymenmog. PaGora gpomxHa ObITh OdGOpMIICHA B
COOTBETCTBHHM C TOJIO)KEHHEM O TPEeOOBaHHUSIX K OQPOPMICHHIO NMHUCHMEHHBIX paboOT B
YpI' QY. BaxHO OTMETUTh, 4YTO TEKCT padOThl JOKEH HMMETh ILEJIOCTHOCTh H
HEPa3pbIBHOCTD JIOTUYECKON CBSI3H.

IIpuioxenne 4.2. Pemenne keiica

TEMA 1. I/Isyqem/le H HCIOJIB30BAHUEC HOPMATHBHO-METOAUYECCKHUX JTOKYMCECHTOB II0

JAeJIONPOU3BOACTBY B Cy/e
Samanme Nel

3amnoJIHUTE CXEMY:

Tpu yKpynHEHHBbIE TPYIIIBI TOKYMEHTOB,
KOTOpBIE BBIACTSIOT B Cy/I€OHBIX OpraHax:

Samanme Ne 2

CooTHecuTe MOHATHS U UX OIpCaAcCICHUs.

1. Opranuzanus a. TPOLECC CO3JaHMs ONTHMAIBHBIX YCIOBUH 11 KOMIUICKCHOTO
paboTsI C pUMEHEHHsT HH)OPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHI
JOKYMEHTaMU (MKT) B paznuuHbIX chepax KU3HU OOILECTBA, B YACTHOCTH B

CyJ1IeOHOM JIETIOTPOU3BOCTBE.

2. JlokyMeHTO000pOT b. 3TO TeppUTOPHAIBEHO pacnpeielICHHAss aBTOMATH3UPOBaHHAS
WHPOPMAITMOHHAS CUCTEMA, MPEeTHA3HAUCHHAs I (DOPMUPOBAHUS
eIMHOTO MH(GOPMAIIMOHHOTO MPOCTPAHCTBA CYI0B OOIIEeH
opucaukiuu u cuctemsl Cynednoro aenapramenta (CJI) mpu
Bepxosuom Cyge Poccuiickoit denepanun, odecrieunBaronias
UHGOPMAIMOHHYIO U TEXHOJIIOTUYECKYIO TOJACPKKY
CYJIOTIPOM3BOICTBA HA IPUHIIMIIAX MOAIEPKaHUS TPeOyeMOro
6anaHca MeXIy HOTPEOHOCTBIO IPaXk1aH, OOIIECTBA U TOCY1apCTBA
B CBOOOHOM 0OMeHe HH(OpMAaIe U He0OX0IUMBIMU




OrpaHUYCHUAMHA Ha PACIIPOCTPAHCHUC I/IH(I)OpMaI_II/II/I.

3. Hudopmaruzanus C. JESTEeIHHOCTb IO OCYIIECTBICHHUIO JOKYyMEHTO0000pOTa,
KCTIOIH30BAHUIO JIOKYMEHTOB B TEKYIIIEH EATETbHOCTH
FOPUANYECKOTrO JIMIIA, & TAKXKE UX XPAHEHUIO.

4. T'AC "IlpaBocyaue" d. JesaTenhbHOCTH MO CO3JaHUI0 IOKYMEHTOB U OpraHU3AIMH padOTHI C
HUMHU B CyJIeOHBIX OpraHax.

5. Cynebnoe €. 3TO JBMKEHUE JOKYMEHTOB C MOMEHTA UX MOJIyYeHUs (BXOSALIUE)
JIEJIONPOU3BOCTBO WU co3AaHusl (MCXOSIINE) 10 3aBEPUICHUS UCTIOTHEHMUS,
OTMPABKHU aJpecaTy Wiu MOCTYIUICHUSI HA XpPaHEHUE B JIETIO.

TEMA 2. Benenue padoThl ¢ JOKyMeHTaAaMH (perucTpanus, KOHTPOJIb HCIOJHEHNS,
CNPaBOYHO-UH(POPMALMOHHAS PadoTa)

1. CocraBbTe OIIOPHO-JIOTHYCCKYIO CXEMY HA TEMY: ((HOpH,Z[OK ImpueMa, OTIIPABJICHUA OCJI
H KOPPCCIIOHACHIINI).

2. Uzyuuth WHCTpYKIHIO TIO CyJIeOHOMY JE€JIONpPOM3BOACTBY B pallOHHOM Cyle U
COCTaBUTH TAOJIUILY:

HNucTpyKuuo no
cynedOHoOMy
AeJIONPOU3BOJACTBY
B PaliOHHOM cyje

ITopsnok npuema,
OTIPABJICHUS 1€T U
KOPPECTIIOHICHIINH

Perucrpanus
YIOJIHOMOYECHHBIM
PabOTHUKOM
anmapara cyja B
CIIEIUAIIBHBIX
MPOTrpaMMHBIX
cpeacTBax
I'ocynapcrBenHOM
aBTOMATU3HPOBAHHO
W CHCTEMBEI
Poccuiickoit
denepaunn




"[IpaBocyaue"

He noanexar
perucTpaiu, a
nepeaarTes ¢
OTMETKOHN O BPEMEHH
TOJTYYEHHUS UX CYJIOM
JUTSI IPUOOIIICHHS K
JIejiam

3. PaboTHUKY oTAena Aeonpon3BoACcTBa sl PErMcTpaLum NoCTynuan JOKYMEHTbI:

NckoBoe 3asBneHune MeaHosa IN.1HO. k MiBaHoBoM K.A. 0 pacTop>XeHun bpaka;
3asaBneHune KopoTtkoBa A.A. 0 Bblaye UCMOJIHUTESIBHOIO JINCTA;

Xano6a AkyweHko KO.B. Ha 6e3aenctBue cneposartens Netposa. O.)K.;
CynebHas noBecTKa no Bbi3oBy ®enoTtoBa B.B., Bo3palleHHas B cya;
MNMosgpaButenbHoOE NMCbMO Ha UMA Npeacenatens cyga.

AESER A

Bce nepeuncneHHble AOKYMEHTbI OblIN 3apErnMcTpuUpPoOBaHbl YNOJHOMOYEHHbIM
pabOTHUKOM annapaTa CyAa B XXypHa/ie yyeTa BXOAALWEN KOPPECNOHAEHUMUN, B
crneumanbHbIX NPOrpaMMHbIX cpeacTBax [ocyaapcTBEHHOWM aBTOMATU3UPOBAHHOM
cucteMbl Poccuinckon ®epepaunm «lMpaBocyane», obecneynBarolmx BegeHne
aBTOMATM3UPOBAHHOIO cyaebHOro Aes0npomM3BoACTBa, B A€Hb MX MOCTYMNIEHMUS.
[MpaBomepHOo nu nocmynua pabomHuk? Omeem MomuBsupylime.

TEMA 3. CocraBjieHue U 0(popMJIeHHEe HOMEHKJIATYPBI J1eJ1 B Cy/e

1. CocraBbTe OIIOPHO-JIOTUYCCKYIO CXCMY Ha TCMY: ((PGFI/ICTpaHI/IH N y4CT YI'OJIOBHBIX,
I'paKIaHCKUX ACJI, ACJI 00 AIMHUHUCTPATUBHLIX IIPABOHAPYIICHUAX

2. CoctaBuTh TaONHILy: «PerucTpaius u y4eT yroJloBHBIX, TPaKIaHCKUX JIeJ, 1e] 00
aIMUHHUCTPATUBHBIX ITPABOHAPYIICHUSIX

Peructpaus wu  yuer
YIOJIOBHBIX,
TPaXJAHCKUX JeN, Jell Conepxanue
00 aIMHHUCTPATHUBHBIX
[IpaBOHAPYLICHUIX




3. ITo kaxxmomy cyneOHOMY jaeny (Marepuairy) BeJeTcsl Mpou3BOACTBO. [Ipu perucrparum
Kaxxaoro cyneonoro nena (marepuana) B cyae B [IC TAC "I[lpaBocynue" npucBamBaercs
HOMEpP COOTBETCTBYIOIIETO IMPOW3BOJCTBA MO JEy, JaHHBIA HOMEp YKa3bIBaeTCs B
COCTaBE HCXOJSINET0 HOMEPA Ha COMPOBOJUTEIHHBIX JOKYMEHTAX IO JENy, a TaKXKe Ha
00JOXKe TMPOM3BOJACTBA MO Jedy B aidaBUTHOM yKazarene. Jias peructpanuu
IIPOU3BOJICTB 110 JiejiaM (MaTepuajgaM) YCTaHABIMBACTCS IPUMEPHBINA MepeUeHb HHICKCOB.
YKaXHuTe 3T UHACKCHI B TAOIHUIIE:

UHAEKC COJEP)KAHUE

4. Bce aena, mOCTYNUBIIKE B CY/Jl, PETUCTPUPYIOTCS YITOJHOMOYEHHBIM PAOOTHUKOM
amnrmnapara Ccyjaa, JOJDKHOCTHBIM PETJIaAMEHTOM KOTOPOTO MPEAyCMOTPEHBI JTaHHBIC
nonmaomouunsi, B [IC T'AC "lIpaBocynue" c ¢dopmupoBaHUEM W3 JJIEKTPOHHBIX
KapTOTEK yUYETHO-CTATHCTHUECKNX KapTOUYCK. YKaXuTe (OpMy KapTOUEK ydyeTa.

ONEKTPOHHBIE KAPTOTEKH YUYETHO-
®dopMa KapTouek
CTaTUCTUYECKUX KapTOUYEK

YromaoBHOE €10

I'paxxmanckoe nemno

Jena 06 aTIMUHICTPATUBHBIX MTPABOHAPYIICHUIX

TEMA 4. Ucniosib30BaHue MHPOPMALMOHHBIX TEXHOJIOT Ui IPU JOKYMEHTHPOBAHUU U
opranu3zanuu padorsl ¢ JokyMeHTaMu. OcylecTBIeHNEe IEPBUYHOIO y4yeTa
CTATHCTHYECKOH MH(OPMALIUM B Cy/le HA OyMaKHOM HOCHTeEJIe U B 3JIEKTPOHHOM
BHJIE.

1. YyacTHUKM mpolecca MO TpakJAHCKUM, aJMHUHUCTPATUBHBIM JejiaM, jeiaam o0
aIMUHUCTPATUBHBIX [PABOHAPYLIEHUSAX MOTYT M3BEIIATBCS O BPEMEHM U MECTE
CyJeOHOTO 3aceaHusl MyTeM HalpaBiIeHHUs] UM YIOJHOMOYEHHBIM paOOTHUKOM ammapara



Cylla MO TOPYYEHHIO CYyJIbM M3BEUIEHUW WM BBI3OBOB IO SJEKTPOHHOW IMMOYTE MpHU
HaJIMYUU UX COIJIACHUSl Ha U3BEUIEHUE MOCPEICTBOM YKa3aHUs apeca 3JIEKTPOHHOUN MOYThI
B TEKCTE OOpalleHHs B Cy/I, a TAKXKE MPHU Mojade 0OpaieHus B CyJl B 3JIEKTPOHHOM BHJIC
MIOCPEJICTBOM 3aIOJIHEHUS COOTBETCTBYIOMICH (hOPMBI, pa3MENIeHHON Ha O(HIraIbHOM
caiire cyaa B cetu "MHTepHeT".

CoctaBuTh Ta0IHUILY:

Croco0bI U3BEIIEHUS
Coneprxanue

2. B mnoBecTke, agpecOBaHHOW JMIIaM, YYacTBYIOIIMM B Jejie, INpeajaraercs
NPEICTaBUTh B CyJl BCE UMEIOIIMECS JOKA3aTeNbCTBA 110 JIETy, a TAaKXKe YKa3bIBaeTCs
Ha TOCJIEACTBUS HENPECTABICHUSI OKA3aTeIbCTB M HESBKU B CYyJ HM3BEIIAEMbIX
WIA BBI3BIBAEMBIX JIHI[, Pa3bACHAETCS OOS3aHHOCTh COOOIIUTH CyAy HPUYUHBI
HEesIBKU. B moBecTke Takke OmpeeNatoTCs MOCIEACTBUS OTKa3a ajapecara IpUHATh
CyleOHYyI0 MOBECTKY (ajpecar, OTKa3aBUIMICSA MPUHATH CyACOHYIO MOBECTKY WIIU
MHOE CyAeOHOe W3BEIICHHE, CUYUTACTCS W3BEIICHHBIM O BPEMEHH M MECTe
CylneOHOTO pa3OupaTrenbCTBA WM COBEPIICHUH OTIEIBHOTO TMPOIECCYATbHOTO
JEeHUCTBUS).

IIpakTHyeckoe 3a1aHNe — COCTABUTH MOBECTKY.

TEMA 5. OcymecTBieHde U (GopMupoBaHHEe JAHHBIX ONEPATHBHOM OTYETHOCTH.
OcymecTBi/IeHHE CIPAaBOYHOH PaldoThl MO y4yeTy CyAe0HOHl TNPAKTHUKH B Cyje.
OcyumecTBiieHHe OCHOBHBIX MEPONPHUSATHII HANPAaBJEHUS OPraHU3ALHOHHOIO
o0ecreueHMsl 1eATEJILHOCTH Cya

1. cocraBurh Tabimumy: «/le1ONPOM3BOACTBO IO TMNPHEMY H PACCMOTPEHHUIO
ane/UIUOHHBIX, YACTHBIX KaJ00, NpeIcTaBJeHHMH NPOKYypopa Ha cyaeOHbIe
pelieHns M0 rPa)AaHCKUM M YTOJOBHBIM /iej1aM B Cy/ie IepBOi HHCTAHIHMHU

«/les10mpou3BOACTBO
1no npuemy "
PaccMOTpeHnIo Conep:xanue

aneJaJaIsaMnOHHbIX,

YaCTHBIX 2KaJ100,




NnpeAcTaBJICHUM

MPOKypopa Ha
cyaeOHble pelIieHusi Mo
rPaKAAHCKUM u

YroJIOBHBIM JejlaM B
cyne nepBoi
HHCTAHUIMHU

Oranel

TEMA 6. @opMupoOBaHue Jejia HA CTAAUM NPUHATHS U HA3HAYEHHUS K CydeOHOMY
PacCMOTpPeHMI0 H 1ocje HuX paccmorpeHusi. CocraBjieHHe, pelaKTHPOBaHUE U
opopMiieHNEe OPraHU3ANMUOHHO-PACTIOPSAUTEIbHBIX JA0KYMeHTOB. OOpamienne K
HCIOJIHEHUIO PUTOBOPA, PellieHUs], ONpe/ieJIeHNsl U IOCTAHOBJIEHUS Cy/a.

1. 3yunB MHCTpyKIMIO MO CyIeOHOMY JCIONPOU3BOACTBY B PAHOHHOM CYIE, COCTaBUTh
Ta0IuILy:

OOpauieHue K UCIIOJHEHHUIO IPUTOBOPOB,

OHpeIleJleHI/Iﬁ M NIOCTAHOBJICHMII 110 YIroJIOBHBIM JI€J1aM

Iono0:xkeHue MyHKTA Coaep:xanue

2. M3yunB MHCTpYKIIHIO MO CyAcOHOMY JEIOMPOU3BOACTBY B PAOHHOM CYJE, COCTaBUTh
Ta0IuIy:

OOpaneHue K HCMIOJHEHUIO CYy/IeOHBIX AKTOB M0 IPAXKIAHCKAM

H AIMUHHUCTPATHUBHBIM JA€¢J/IaM



Ios0keHne MyHKTa Copep:xanne

3. 3apanue: 1o pe3ynbraraM aHaiv3a npeajaraeMoi MpakTUYeCKOW CUTYallud COCTABUTh
MIPOEKT UCKOBOTO 3asIBJICHUS.

Jlapkuna 06.11.2025 cnana B pemoHT uyachkl «Kaptbe» (mpousBoactBo @paniuu) 8 OO0
«CTpernkay, OJHAKO Yachl ObUTH YTEPSIHBI YACOBOM MacTepcko. JlapkuHa npeabsBuia Uck
B CyJ 0 Bo3MemIeHuH yiiepoa B pazmepe 45000 py0., coclaBmmch Ha TO, YTO Yachl ObLIN
yTEPSIHBI MO BUHE OTBeTYMKA. K MCKOBOMY 3asBICHHUIO MCTHUIIA MPHUIIOXKHUIA KBUTAHIIUIO
MacTepCKOi 0 nmpueme B peMOHT 4acoB «KapTeey.

4. 3ananme: [lo pesynapTaTam aHanu3a MpeiaraéMoi MpakTUYeCKOM CUTyalluu COCTaBUTh
VICTIOJIHUTEIbHBIN JIUCT.

Pemennem Jlenunckoro paiionHoro cyaa r. ExarepunOypra ot 12.12.2024 B momas3y
aproTpaHcrnioptHoro mnpeanpustus OOO «Bsimnem» ¢ JKypaBieBa A.E. B3bICKaHbI
JEHE)KHBIE CpeACTBa 3a yIepOd, HaHeCeHHBINM mnpennpusTuio B pasmepe 150 000 pyo.,
BO3BpaT rocrnouuinHel B pazmepe 5500 pyo.



MMHUCTEPCTBO HAYKH U BBICIIET'O OBPA30BAHHUSI POCCUIICKOI
®EJEPALINA

DeepajibHOE TOCYAAPCTBEHHOE OKOKeTHOE 00pa3oBaTe/ibHOE YUpeKIeHue
BBICIIEr0 00pa30BaHus «Y PpajabCKHil rOCy1apCTBEeHHbIH IKOHOMHYECKHI YHUBEPCUTET)

YpI'dY)

OTYET IO TPAKTUKE
CryneHrta BIIMCATb
Kype BIIMCATbD
dopma 00yueHHS OYHAas
I'ox Habopa BIIMCATD
CrnenuajibHOCTh IOpucnpyaenrus
HaumenoBanue [Tpon3BoCTBEHHAs MPAKTUKA (TIPELUIIIIOMHAs )
MPAKTHKH
[Ipodeccuonanpusiii | [IM 03 «Opranu3anoHHO-TEXHHUECKOE o0ecrieueHre padoThI
MOJTyJTh CYIOB»
MecTO0 NpaKTHKH BIIMCATbH
Cpoku NpaKkTUKHU BIIMCATb

ExarepunOypr
2026



COJAEP)KAHUE OTUYETA 110 ITIPAKTUKE

Yacts 1

HNudopmanus 0 pyKOBOJIUTENSIX TPAKTHKU CTp
Yacte 2 | MHCTpYKTaXU IO CO3/IaHUIO O€30TMACHBIX YCIOBUN MPOXOKICHHS CTp
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Yacte 1

NHOPOPMALUA O PYKOBOAUTEJIAX IPAKTUKHA

PykoBoauTesb NPaKTHKM OT YHUBEPCUTETA

)5(0) BIIMCATDH
JOJIKHOCTh npernojaBaTelb
y4€Hasl CTEEeHb

/yueHoe 3BaHue BIIMCATD
Kadenpa KOJUTE K
Tenedon BIIMCATbD
DIIEKTPOHHBIN

aapec BIIMCATD
PexBu3uTHI [Ipuka3 qupexropa ot BIITMCATD JJATY ITPUKA3A Ne BIIMUCATD
pacnopsAUTEIsHOT

0 aKTa o

MIPOXOKICHUH

MIPaKTUKU

PykoBoanTe/b NPAKTHKHU OT NPO(HIbHOI OpraHu3anuu
[TonmHoe

HauMEHOBaHUE

npodrIbHON

OpraHu3aluu

(o ycTaBy) BIIMCATDH
J5(0) BIIMCATDH
JIOJKHOCTh BIINCATD
Tenedon BIINCATD
DIIEKTPOHHBIN

azpec BITNCATbD




Yactp 2

HHCTPYKTAXKHU IO CO3JJAHUIO BE3OITACHBIX YCJIOBUMN MNPOXOXKJIEHUSA
NPAKTUKHN OBYUYAKROIIUMCS, OTBEYHAIOUIUE CAHUTAPHBIM IIPABUJIAM U
TPEBOBAHUSM OXPAHBI TPYIA

Jarta npoBeneHus Bun ®.1.0., 101KHOCTB, IMoamnuce
MHCTpYKTaxa MOAMKUCH, MPOBOAUBIIETO oOyJaromerocs,
WHCTPYKTaX MIPOIIIEIIIETO
HHCTPYKTaXK

1.1.IIpoxoxkaeHne HHCTPYKTaXa 10 TEXHUKE 0€30IaCHOCTH
Konkpernas nara, HO ITepBuuHbIi
HE MO3HEE NEPBOTo
JTHST TTPaKTUKHU
BITMCATb ITEPBBII
JEHb ITPAKTUKA

1.2. MHCTpyKTaX 10 OXpaHe Tpyaa
Konkpernas nara, HO [TepBuuHbIi
HE M03/IHEE IEPBOTO

JTHST TTPAKTUKHI

BITMCATD TTEPBBIN

JEHb ITPAKTUKA

1.3. MHCTpYKTaXX IO IIpaBUjiaM BHYTPEHHETO paclopsaka
Konkpertnas nata, HO [TepBuunbIit
HE M03/IHEE IEPBOTO

JTHST TIPAKTUKH

BITMCATD ITEPBBIN

JEHb ITPAKTUKA

1.4. HCTpYKTaX 1O CAHUTAPHBIM MpaBujiaM (IIPU HATUYUU TPEOOBaHMI)
Konkpertnas nata, HO [TepBuunbIit
HE TI03/IHee TIEPBOTO
JTHS IPAKTUKHU
BITMICATbH ITEPBBIN
JEHb ITPAKTUKA




Yacte 3
KPATKAS XAPAKTEPUCTUKA MECTA ITIPAKTUKU

TlonHoe HaMeHOBaHUE
MeCTa MPAKTUKU

Anpec:

TeaeoH:

E-mail:

OdunmanbHbIA caiT

PykxoBoaurens
OpraHu3aIu
(PUO, 10MKHOCTD)

[IpaBoycTranaBauBaromue
JIOKYMEHTBHI

OCHOBHBIE HaIlpaBJICHUS
JACATCIIBHOCTH

(ua( oduuManbHOTO
caiira, ycrasa, EI'PIOII u
TI)

JomxHa
COOTBETCTBOBATH
TTPODPUIIIO nmoaroroBku




Yacts 4

BBIITOJIHEHUE UHIUBU Y AJIBHOI'O 3A/IAHUSA

Buapr pabor: Konkpern | Bun Kpatkoe HaumenoBan
(W3 MTHAUBHUIYaTbHOTO 33IaHUS) | bI€ JAThI OTUYETHOTO ONHUCaHue 1€ OTYETHOTO
BBINIOJTHEH | OKYMEHTa | CTYyJE€HTOM JOKYMEHTa
us (13 (u3 ajaropuTMa
WHAUBUAY | UHIAUBUAYaT | BHIIOJHEHUS
aJIbHOTO BHOT'O 3a/1aHust
3aIaHMsl) | 3a/1aHMS)
1. O3HakomiieHHE C O0IIeH Ananutudec | U3yunutb [Ipunoxxenue
nH(popmanueit 00 opraHu3aIuH kas cnpaBka | [Ipoananusupo | 4.1 x oTuery
(oprane BiacTH). BaTh
JIOKaJIbHBIE
aKThI
2. AHanmu3 HOPMaTUBHBIX Ananutnyec | Mcnons3oBanu | [Ipunoxenue
MPaBOBBIX AKTOB, Kas CIIpaBKa | € CUCTEMBI 4.2 k oTueTy
PEryIHPYIOMIHX AESITeIbHOCTD «Koncynbrant
OpraHOB BJIACTH UCXOJS U3 UX [Tmroc» ans
ropuaudeckoi cuibl (OT MoA00PKHU U
KOHCTUTYIIMU K MOJ3aKOHHBIM aHajan3a
aKTam). HOPMAaTUBHBIX
MPaBOBBIX
aKTOB
3.Yyacrue B pa3zpaboTke Anamutuuec | [Ipaktuueckue | [Ipunoxxenue
JIOKAJIbHBIX HOPMATHUBHBIX Kasl CIIpaBKa | HABBIKU 4.3 x oTuety
MIPaBOBBIX aKTOB OpPraHa BJIACTU MpaBoONpUMEHE
U TIPaBONPUMEHUTENbHBIX HUS TI0
JIOKYMEHTOB (OIpeesIeH s, 3a/IaHUIO0
MPUKAa3bl, peIIeHUs U T.1.) PYKOBOIUTENS
oT
popHUITHbHON
OpraHu3aIiu.
4. AHanu3 zien B cyax, Anamutuyec | Coop, [Tpunoxenue
npo0JeM MpaBONpPUMEHEHHUS IO Kasl cripaBka | 00paboTKa, 4.4 x otuery
teme BKP. aHau3
uHpOpManuu B
COOTBETCTBUU
C TEMOU U
TJIAaHOM
BBIITYCKHOHN
KBaTH(UKAITHO

HHOM paOOThI.




INPUJIO’)KEHHUE 4.1

AHAJIMTUYECKAS CIIPABKA



MNPUJIOKEHUE 4.2

PEIIEHUE KEMCA



XAPAKTEPUCTHUKA U 3AKJTIOYEHUE OTBETCTBEHHOTI'O JIMIIA OT NPO®UJILHOM
OPITAHM3AIIMU O PE3YJIBTATAX HPOXOXJIEHUS IIPAKTUKM M BbBIIIOJTHEHUU
OBYYAIROLINMCA UHAUBUAY AJIBHOI'O 3AJJAHUS

3a  epems  pabomwr obvuarwwuiics Heanoe Hean npossun cebs kak  2paMOmMHbBLI,
000pocosecmublil,  OMEEHICMBEHHDbII  NPAKMUKAHM,  80VMYUBLIU,  CAMOCHIOIMEIbHbI
uccnedosamens.

Unousuoyvanvhoe 3adanue 6blnoIHAL 8 VCMAHOBICHHbIE CPOKU.

IIpoepavmma npoxosicoenus npaxmuKy 6bIN0AHEHA 6 NOJIHOM 0bbeme.

Ilpogeccuonanvuvle kKomnemenyuu, 3aniaHUPOBAHHbLIC 68 NPOPAMME NPAKIMUKU, 6 Nepuoo
IPOX0XHCOCHUA NPAKIMUKY 0CB0EHbL NOJIHOCHIbIO HA 8bICOKOM VPOBHE.

3ameuanus, evickazannvle 8 X00e UHOUBUOVATbHLIX KOHCVILMAUUL U NOO20MOBKU Omyemd,
VYImenbl U UCHPABTIeHbL.

Omyem coomeemcmeyem cem mpebosaHusM.

Lo pezynomamam pabomoi 3aciyicueaenm nog0ICUmMeNbHOU OUEeHKU.

I[OIDKHOCTI) OTBETCTBCHHOI'O JIMIIA:

/

DUO oTBETCTBEHHOTO JIMIA HOIIMUCH /nara

O3HaKkoMJIeH:
/

®UO obyuaromerocs MOAIUCH /maTta




ATTECTAIIMOHHBIN JUCT MO NPAKTHUKE

((5(0)
CTYAGHT _ Kypca cneuuanbHoctd  «lOpucnpyneHuus»  ycmemHo  mporien(a)
MIPOU3BOJICTBEHHYIO (IO MPOQUIII0 crenuaibHOCTH) NpakTHKy 1o [IM 03 «OpranuszanmoHHo-
TEXHUYECKOoe obecrieueHne paboThl CyJI0B» B 00beMe 4acoB ( HEAENb) C «__ »
20 roaa o «_» 20 roaa B OpraHu3aIuu

(HauMeHOBaHUE)

(ropuanaeckuit aapec)

B xo11e mpoXxoxIeHUs TPAKTHKU:
1. YcneurHo BBIMONHUT Bce MpOdeCcCHOHANbHBIC 33/1auH, 3aKPEIUICHHbIE B WHAMBHIYAIbHOM
3aJJaHHH.
2. ChopMupoBaHbI CIEAYIOUUE KOMIIETCHIIUU:

B xoxe NPAKTHKH 0CBOCHBbI oﬁume KOMIICTCHIIMHU

YpoBeHb yCBOEHMS
KOMIIETEeHI[H I
(HY;KHO€ 0TMETHUTD)
Huskmii | Cpennnii Beicokuii

HanmenoBanmue pe3yJjibTaTa 00y4eHust

BeiOupare crnocoObl pemieHus 3amad MpodecCHOHAIbHON
JIeSITEJIbHOCTH IPUMEHHUTENBHO K Pa3JIMYHBIM KOHTEKCTaM

[TnanupoBaTh u peann30BHIBATH cOOCTBEHHOE
npodeccHoHaTbHOE u JMYHOCTHOE pas3BuUTHE,
pEANPUHIMATEIECKYIO JeSITeTbHOCTD B

npodeccuoHaIbHOW  cepe, MCIOJIb30BaTh 3HAHMS IO
(UMHAHCOBOM TI'PaMOTHOCTM B PA3IUYHBIX KHU3HEHHBIX
CUTYAIIHSX;

OcCymIecTBAATh YCTHYIO U MUCbMEHHYI0 KOMMYHHKALIUIO Ha
rocyJ1IapCTBEHHOM si3bike Poccuiickoi denepannu ¢ yueToM
0COOCHHOCTEH COIMAIBHOTO M KYJBTYPHOTO KOHTEKCTa

ConeicTBOBATh  COXPAaHEHUIO  OKpYyXaroled  cpensl,
pecypcocOEpekeHnI0, MPUMEHATh 3HaHUS 00 HM3MEHEHUU
KJIMMaTa, TPUHIMIOB  OCPEXIMBOTO  MPOM3BOJICTBA,
7(HEKTUBHO JEHCTBOBATH B YPE3BBIYAMHBIX CUTYAIIHSIX;

ITons3oBaThCs HpO(i)eCCHOHaJILHOP’I ,HOKYMGHTaHHCfI Ha
TOCYAAapCTBCHHOM M MHOCTPAHHOM A3bIKaX.

Hcnonp30BaTh COBpEMEHHBIE CPEICTBA MOMCKA, aHAIM3a U
uHTeprpeTauuu  uHGopmanmmu U HUHGOPMALMOHHBIE
TEXHOJIOTUM JJIsi BBINOJHEHUS 3aj1ad NpodecCHOHANTbHOM
JESITEIBHO.

DddexTuBHO B3aUMOICHCTBOBATh U PA0OTATh B KOJIJICKTHBE
Y KOMaHJIe;

[IposiBIATE  TpakJaHCKO-NIATPUOTUYECKYIO  IO3ULUIO,
JIEMOHCTPUPOBATh OCO3HAHHOE IIOBEJAECHUE Ha OCHOBE
TPaJMLMOHHBIX OOIIEYEIOBEYECKUX LIEHHOCTEH, B TOM
YHUCcI€ C yYeTOM TapMOHM3ALUMU MEXKHALMOHAIBHBIX U




MEXPEJIIMTUO3HbIX OTHOIICHUH, NPUMEHSTh CTaHIAPThI
AHTUKOPPYIIIMOHHOTO TTOBEICHNUS;

B xo1e npakTHKM 0CcBOEHBI NPOdecCHOHATbHbIE KOMIIETEH UM

HaumeHoBaHue pe3yjibTaTa 00yueHUust

YpoBeHb yCBOCHUA
KOMIIETEHI[M i
(HY’KHO€ OTMETHTD)

Huzknii

Cpennunii

Bricokuii

OcCyIIeCTBIATh BEACHUE CYIeOHOTO ACIONPOU3BOACTBA

OcymiecTBIsATh OEHCTBUS MO TUIAHUPOBAHUIO U pean3aluu
MEPOTIPHUATHI 10 00ecTIeueHNI0 pabOThl apXHBa Cyaa

CocTaBIATh MPOEKTHl MPOLECCYANbHBIX U  CIY>KEOHBIX
JIOKYMEHTOB Cy/ia

OcymiecTBisITh  paboTy ¢  OOpalleHus MU TpaxkIaH U
OpraHu3alui.

OcymiecTBisATh  paboOTy MO  pPEruUCTpaluy, Y4eTy U
TEXHHYECKOMY O(OPMIICHHIO UCTIONHUTENBHBIX JOKYMEHTOB
110 CYICOHBIM JICJIaM.

Pe3y.HI)TaT BBITIOJTHECHUA 3a)1aH1/1171 B XOJI€ MMPAKTHUKH

Jara « » 20 T

/

IIpencraBurens paboronaTens

P €3yJibTaT 3alIUThI 0T4YCTa

(TOTHKHOCTD)

oo

Htorosas OLIEHKA
IPAKTHKE

Jara « » 20 1.

PykoBoauTens npakTuku

/

IMPAaKTHUKE

oo



