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BBEJIEHUE

Pabouas nmporpaMMa AUCIUIUIMHBI SBJISETCS YaCThIO OCHOBHOW NPOQeCcCHOHATBHOM
00pa3oBaTeNbHON MPOTrpaMMBbI BBICILIET0 00pa30BaHUs - IPOrpaMMbl OakajgaBpuaTa, pa3paboTaHHON B
coorsercTBu ¢ ®PI'OC BO

dI'0C BO ®enepalibHbIN rocyaapCcTBEHHBIN 00pa30BaTENIbHBIN CTaHJAPT BhICIIEr0 00pa30BaHUs
- OakajaBpHat Mo HarpaBieHHI0 MoAroToBkH 38.03.02 MeHemKMeHT (MpuKas3
Muno6pnayku Poccun ot 12.08.2020 r. Ne 970)

1. HEJIb OCBOEHMA TN CHUIIJIMHBI
[lenbto OCBOEHUS IUCHUIUIMHBI SBJISETCS (POPMUPOBAHUE Y CTYJEHTOB TEOPETHUYECKUX 3HAHUN U
NPAKTUYECKUX YMEHUN NpU U3y4eHUH (OPM U COJIepKaHus yPaBICHUYECKUX JOKYMEHTOB, CUCTEM
JOKYMEHTALUH, a TAK)KE U3yYCHHUE IBHIKEHHS JOKYMEHTOB B OPraHU3allUU.

2. MECTO JUCHMIIJIMHBI B CTPYKTYPE OIIOII
JluciunimHa OTHOCUTCA K 4acTH, (GOpMHUpyeMOi yYaCTHUKaMHU 00pa30BaTeIbHbIX OTHOILIECHUH.

3. OFBEM JUCIIUIIJIMHbI

Yacos
CamocrosiTens
KonraktHas a5 paGoTa
Has T
HpomexyTounas B pabora .(10 y4.3aH.) p e
aTTecTalys cero 3a B TOM UHCIIE ..
ceMecTp HOATOTOBKA
Bcero Jlabopato KOHTPOJIbHBIX U
pHbIC KYPCOBBIX
Cewmectp 9
3auet, KonTponbsHas padora 180 16 16 160 5

4.1INTAHUPYEMBIE PE3YJIbTATBI OCBOEHMUS OIIOII
B pesynbrare ocBoenust OIIOI y BbITyCKHHUKA TOKHBI OBITH CPOPMUPOBAHBI KOMITETECHIIHH,
ycraHoBieHHble B cooTBeTcTBMM PI'OC BO.

[Indp n HauMeHOBaHUE

Nuaukatopel JOCTHXKEHUS KOMITETCHITUN
KOMIIETEHITNHT

OPraHNU3alMOHHO-YIIPABICHUYECKUI

[TIK-4 CornacoBanue c N-1.1TK-4 3uaTs:

3aKa34YMKOM I0Ka3aresnei [IpuHUMIIBI 1 METO/BI IPOBEACHUS JIEIOBBIX IEPETOBOPOB

s dextuBHOCTH U Or0KeTa | OcHOBBI 9(PPEKTHUBHON KOMMYHUKAITUH

KaMI1aHUU 10 NpoaBukeHnio | CoBpeMeHHbIE MpaBUila U CTaHAAPTHI COCTABIICHUS TEXHUYECKOU
B MH(QOPMAITMOHHO- JOKYMEHTalluu

TEJIEKOMMYHUKALMOHHON CETH
«nTepueT»

NJI-2.11K-4 YmeTs:

O60CHOBBIBATH CBOIO TOUKY 3PCHHUS

[TpoBOaUTH MIEPETOBOPHI

CocTaBnsiTh aHATUTUYECKUE 3aMUCKH

Hcnonb3oBath mpodeccuoHanbHbIe CUCTEMBI, IPOTPAMMBI U CEPBUCHI IS
(dbopMupoBanus OropKeTa




I1IK-4 Cornacosanue ¢ N-3.11K-4 IMeTh NpakTUYECKUH OIIBIT:

3aKa34MKOM IOKa3aTenei CornacoBanue nokasaresnen 3peKTUBHOCTH U CTPATErMH MPOABUKEHUS C
3¢ (HeKTUBHOCTHU U OIOJKETa | 3aKa3YHKOM

KaMIIaHUM 10 IpoABIKeHHI0 | PopmupoBaHue O pKeTa Ha pOABHKEHHUE B MH(POPMAITMOHHO-

B MH(OPMAIITMOHHO- TEJICKOMMYHUKALIMOHHOU ceTu «HTepHEeT
TEJIEKOMMYHHUKAIIMOHHOH ceTu | Pactipenenenue O6rokeTa Ha MPOABMKEHNE B MHPOPMALIMOHHO-
«nTepuer» TEJICKOMMYHUKALMOHHOU ceTu «HTEepHET» MEXK Iy pa3IMYHbIMU KaHaJIaMu
[IPOJABUKEHHUS
5. TEMATHYECKHUU IIVTAH

Yacon

KonraktHas padora (10 y4.3aH.)

Tema H Bcero CamocT. Konrpox,
AUMCHOBAHUEC TEMbI HpaKTH‘{eC CaMOCTOSATECIIbH
facos Jlexuun JNaoparop KHe paGora 0if paboThI
HBIE
3aHATHSA
Cemectp 9 176
OCHOBHBIE TOHATHSA B ccbepe
ACIOIIPOU3BOJCTBA. 3aKOHOI[aTeJIBHOG u
HOPMATUBHO-METOANYCCKOC PCTYINPOBAHUC
Tema 1. | 70D & peryp 34 2 32

JIOKYMEHTAIMOHHOT'O 00ECTIeYeHHUS.
Hcnonp3oBanue ClipaBOYHON PaBOBOU
cuctembl Koncynprantllntoc (ITK-4)

Knaccudukanmsi BUI0B TOKYMEHTOB.
CtpykTypa TOKyMeHTa. PEeKBU3HTHI.
Tewma 2. | bnanku. Cuctemsl JOKyMEHTAUU: 38 6 32
OpraHU3aIMOHHBIE, PACTIOPSAUTEIIBHBIC,
nHpopmanmonHo-cnpaBoyHbie (ITK-4)

CrpykTypa 1e710BOro nuchbMa. SA3bik U

Tema 3. 35 3 32
M ctuiib enoBbix uceM (ITK-4)
CocraBiieHre HOMEHKIIATYPBI JEIT.
Tema 4. ®opmuporanue gen. [loaroroska 33 1 32
JOKYMEHTOB K Tiepe/jaue Ha apXUBHOE
xpanenue (11K-4)
CucreMa yrpasiieHUs 2I€KTPOHHBIMA
Tema 5. yrp o 36 4 32
nokymeHntamu (I11K-4)
6. POPMBbI TEKYHIEI'O KOHTPOJISI 1 NMPOMEXYTOYHOM ATTECTAIIUA
IIKAJIBI ONEHUBAHMUS
Bun onenounoro Kpure
Pasnen/Tema M1 OHEHORHOT OrnrcaHue OIEHOYHOT'O CPEICTBA PUTCpHH
Cpe/cTBa OLICHUBAaHUS
Texymmit kouTposh (IIprnoxenne 4)
3agaHus penpoayKTUBHOTO YPOBHS,
MTO3BOJISIOIINE OIEHUBATh U IMAarHOCTHPOBATH
3HaHHWE (paKTHIeCKOro Marepuaia (6a3oBbie OuenuBaercs
PasnoypoBHEBEIE
MOHSTHSI, aATOPUTMBI, (DAKTHI) U YMEHHE 3HAHUE
Tema 1 3aJa4y ¥ 3aJaHus
MPaBUIILHO MCIIOJB30BaTh CIEIIUATbHBIC MOJy4YEHHOTO
(ITpunoxenue 4)
TEPMUHBI U TIOHATHUS, Y3HABaHHE 0OBEKTOB MaTepuaia
M3YYEHHS B paMKax OMpPEIeICHHOTO pa3iesna
JTUCIUATIINHEL.




3a/1aHus peNpoOyKTUBHOTO YPOBHS,
IIO3BOJIAIOIINE OLICHUBATh U JUArHOCTUPOBATh

3HaHHEe (PaKTHIECKOTO MaTrepuaia (6a3oBbie OueHuBaeTcs
PasHoypoBHEBBIE
MTOHSTHSI, aITOPUTMBI, (DAKTHI) H YMCHHE 3HaHUE
Tema 2 3a/la4y¥ U 3aJJaHus
MPABWJIBHO MCIIOIH30BATh CIICIIHATbHBIC MIOJTyYEHHOT O
(ITpunoxenue 4)
TEPMHHBI U IIOHSATHS, Y3HaBaHUE 00BEKTOB MaTepuaa
M3yYEHUS B paMKaXx OIPEJIEIIEHHOTO pa3iena
JUCITUTUTAHBI.
3aaHust pernpoyKTUBHOTO YPOBHS,
MTO3BOJISFOIIAE OIICHUBATH U JMATHOCTHPOBATH
3HaHHue aKkTHIeCcKoro Martepuana (6a3oBbie OrneHuBaeTcs
PasHoypoBHEBBIE
MOHSTHSI, aITOPUTMBI, (DAKTHI) U YMEHHE 3HaHUE
Tema 3 3a/1a4¥ U 3aJJaHus
MPABWIIBHO MCIIOIH30BATh CIICIIHATbHBIC MOJTyYEHHOT O
(ITpunoxenue 4)
TEPMHHBI U TIOHATHS, Y3HaBaHHE 00BEKTOB MaTepuaa
M3yYEHUS B paMKaXx OIPEJIEIICHHOTO pa3/iena
JCIUIIMHBL.
3aanust pernpoyKTUBHOTO YPOBHS,
MO3BOJISIIOIINE OLICHUBATh U AUATHOCTUPOBATH
3HaHHUe aKTHIeCcKoro Matepuasa (6a3oBbie OrneHuBaeTcs
Pa3sHoypoBHEBBIE
TOHSTHSA, aJITOPUTMBI, (DAKTHI) U yMEHHE 3HAHHE
Tema 4 3a/1a4u U 3aJ1aHus
MPaBWJIbHO KCIIOIb30BATh ClIeUaTbHbIE MOJTy4E€HHOTO
(ITpunoxenue 4)
TEPMHHBI U TIOHATHS, Y3HaBaHHE 00BEKTOB MaTtepuana
U3YYEHHUS B paMKaxX ONPEEICHHOTO pa3iena
JICIUIIAHBL.
3aaHust pernpoyKTUBHOTO YPOBHS,
MO3BOJIAIOIINE OLIEHUBATh U IMarHOCTUPOBATH
3HaHue (haKTUYeCKOro Marepuana (6a3oBbie OnenuBaercs
Pa3HoypoBHEBBIE
MOHSTHS, AITOPUTMBI, (DaKThl) U YMEHHE 3HaHUE
Tema 5 3a/1a4u U 33J1aHUS
MPaBUJIBHO MCTIOJB30BATh CIIELUATbHbBIE MOJTy4E€HHOTO
(ITpunoxenue 4)
TEPMHHBI U TIOHATHS, Y3HaBaHHE 00BEKTOB Martepuana
U3YYEHHUS B paMKaX OMPEIEICHHOTO pasiena
JICIUIIAHBL.
IIpomexxyrounas arrectanus(IIpmioxenne 5)
9 cemectp (3a)| Owmier mis 3adera |OwWIIET COCTOMT U3 1 TEOPETHUECKOTO BOMpOCca 1-100 6anmoB




OIMUCAHME HIKAJI OHEHUBAHUA

[Tokazatens onenku ocBoenust OIIOIT popmupyercs Ha OcCHOBE 00BETUHEHHUS TEKYIIET0 KOHTPOJIS
Y TIPOMEKYTOUYHOM aTTECTAI[MU 00yJaroIIeTroCsl.

[Tokazarenb peTUHTa N0 KaKI0M JUCHMIUIMHE BBIPAXKAETCS B MIPOLIEHTAX, KOTOPBIM MOKa3bIBAET
YpOBEHb MOJITOTOBKHU CTYJICHTA.

Texymuit kouTpoas.Ucnons3yetcs 100-6amnpHas cucreMa oreHuBanus. OrieHKa paboThl CTyIeHTa B
TEYEHUH CEMECTpPa OCYIIECTBIISIETCS MPENOoAaBaTeIeM B COOTBETCTBUH € Pa3pabOTaHHON UM CHCTEMOM
OLIEHKH Y4eOHBIX JOCTHKEHUI B Ipoliecce 00yUYeHHs 10 JAHHOM THUCHIUIUIMHE.

B pabounx nporpamMmmax JUCIHHIUIMH U MPAKTUK 3aKPETSICHbI BUJIbI TEKYIIETO KOHTPOJIS,
IUTAHUPYEMBbIE Pe3yJIbTaThl KOHTPOJIBHBIX MEPONPUATUN U KPUTEPUH OLIEHKU yUeOHBINH JOCTHKEHUH.

B Teuenue cemecTpa nmpenogaBateneM NpOBOJAUTCS HE MEHEE 3-X KOHTPOJIbHBIX MEPOIPUITUH, IO
OLICHKE JIeATENbHOCTH CTyIeHTa. Eciu nocemnieHust 3aHsTHii 110 TUCIUIUIMHE BKIIFOUEHBI B PEUTHHT, TO
JTaHHBIN TIOKa3aTeNb cocTaBiseT He Oosee 20% 0T MaKCUMAalbHOTO KOJUYECTBA OAJIJIOB MO AUCHHUIUIHHE.

[TpomexyTtounas arrectauus. Mcnonszyercs 5-6amibpHast cucteMa olieHnBaHus. O1ieHKa paboThl
CTYJEHTA 110 OKOHYAHHIO IUCUUTUIMHBI (YACTH TUCIUIUIMHBI) OCYIIECTBIICTCS IPENoAaBaTesieM B
COOTBETCTBUH C pa3pabOTaHHON UM CHCTEMOI OIIEHKH JOCTHKEHUI CTYyJIeHTa B mpoliecce 00y4eHus 1Mo
naHHoU aucuuriuHe. [IpoMexxyTouHas aTTecTalnus Takyke IPOBOAUTCS MO0 OKOHYAHUIO (DOPMHUPOBAHUS
KOMIIETECHIHI.

[Topsimox mepeBoia pelTuHra, NpeayCMOTPEHHBIX CUCTEMO OLIEHUBAHUS, 110 AUCLUIUINHE, B
NSATUOAIUIBHYIO CUCTEMY.

Bricokuii ypoens — 100% - 70% - oTinnuHO, XOpowIo.

Cpennuii ypoBeHb — 69% - 50% - y10BIE€TBOPUTEINBHO.



Iloxa3aTesb OLIEHKH

Ilo 5-0a/JILHOM cUCTEME

XapakTepHCTHKA OKa3aTeJist

100% - 85%

OTJIIMYHO

O6J'Ia,HaI-OT TCOPCTUUCCKUMHU 3HAHUAMUA B IIOJITHOM O6’beMe,
IMOHUMAKOT, CAMOCTOATCIBHO YMCHOT IIPUMCHATD,
HCCICI0BATh, I/I,Z[eHTI/I(I)I/ILII/IPOBaTB, AHAJIIN3UPOBATh,
CUCTCMATU3UPOBATD, PACHPCACIATD 11O KATCTOPUAIM,
pacCcuuTaThb 1MOKa3aTeCIIu, KHaCCI/IQ)I/ILII/IpOBaTB,
pa3pa6aTLIBaTL MOZCIIN, AJITOPUTMHU3UPOBATL, YIIPABJIATD,
OpTraHnU30BaTh, IJIAHUPOBATH INPOUECChI UCCIICAOBAHNA,
OCYHICCTBJIATL OCHKY PE3YJIbTATOB Ha BBICOKOM YPOBHC

84% - 70%

XOpOLIO

00J1aJat0T TEOPETUYECKUMHU 3HAHUSIMU B TIOJTHOM 00beMe,
IIOHUMAIOT, CAMOCTOSITEIBHO YMEIOT IPUMEHSAT,
UCCIIeI0BATh, UACHTU(DHUIIMPOBATH, AHATU3UPOBATH,
CUCTEMAaTU3UPOBATh, PACIIPEACIIATD 110 KATETOPHUSM,
paccuuTaTth MOKa3aTeNu, KIacCu(pHUIIMPOBATS,
pa3pabaTbIBaTh MOJICNIHU, AITOPUTMHU3UPOBATD, YIIPABIATH,
OpraHU30BaTh, INIAHUPOBATH IIPOLIECCHI UCCIIEIOBAHNS,
OCYILECTBISATh OLIEHKY PE3YyJIbTATOB.

MOFYT OBITH JOIMYHIEHbI HEAOYCTEBI, UCIIPABJICHHBIC
CTYACHTOM CaMOCTOSATCIIbHO B ITPOLCCCC pa6OTBI (OTBeTa

U T.1.)

69% - 50%

Y0BJIETBOPUTEIIHHO

00ya1a10T OOIMUMH TEOPETHUYECKUMHU 3HAHUSIMHU, YMEIOT
MIPUMEHATD, UCCIEA0BATh, HICHTU(PHUITUPOBATH,
aQHAIM3UPOBATh, CHCTEMATU3UPOBATh, PACIIPEACIIATE TI0
KaTeropusM, pacCYMTATh MTOKA3aTEIIH,
KJIAaCCU(HUITUPOBATH, pa3padaThIBATh MOJICIIH,
aIrOpUTMU3UPOBATH, YIIPABIIATh, OPraHU30BaTh,
TJIAHUPOBATH MPOIIECCHI HCCIIE0BAHMUS, OCYIIECTBIISATh
OIICHKY Pe3yJIbTaTOB Ha CPEIHEM YPOBHE.
JlomyckaroTes OIMOKH, KOTOPBIE CTYACHT 3aTPy IHACTCS
HCIIPABUTHh CAMOCTOSTEIBHO.

49 % u MeHee

HCYIOBJICTBOPHUTCIIBHO

00J1aJat0T HE MOJHBIM 00BEMOM 00X TEOPETUYECKUMU
3HAaHUSIMH, HE YMEIOT CAMOCTOSATENbHO IPUMEHSTD,
UCCIIe10BaTh, UIEHTU(PULINPOBATh, AHAJIU3UPOBATh,
CHCTEMaTH3UPOBATh, PACHIPEAEIATH [0 KATETOPUsIM,
paccuMTaTh MOKa3aTeNn, KIacCu(pUIUPOBATh,
pa3pabaTbIBaTh MOJIEINIHU, AITOPUTMHU3UPOBATD, YIIPABIATH,
OpraHu30BaTh, INIAHUPOBATDH MPOLIECCHI UCCIIEIOBAHUS,
OCYILIECTBIISATh OLIEHKY PE3YJIbTaTOB.

He cdopmupoBanbl yMEeHUS M HaBBIKH VIS PELICHUS
npodecCHOHATBHBIX 3a]a4

100% - 50%

3a4TCHO

XapaKTEepUCTHKA M0KA3aTelsl COOTBETCTBYET «OTIMYHOY,
«XOPOILO», «YIAOBIECTBOPUTEIHHO

49 % wu MmeHee

HC 3a4TCHO

XapPaKTCPUCTHKA ITOKA3aTCJIA COOTBECTCTBYCT
«HCYOOBJICTBOPUTCIIBHO»

7. COAEP KAHUE JTUCIUIIJIMHBbI

7.2 CopeprkaHue MPaKTHYECKUX 3aHATHH U 1TaOOpaTOPHBIX padoT




Tema 1. OcHOBHBIE IOHATHS B chepe AeTOMPON3BOACTBA. 3aKOHOAATETFHOE U HOPMATUBHO-METOINYECKOE
peryJiupoBaHue JOKYMEHTAIMOHHOTO o0ecrniedeHus. Mcnonp3oBaHue cripaBOYHOM MPaBOBOM CUCTEMBI
Koncynperantllntoc (ITK-4)

[TonsaTus «uadopMaIus», «TIOKyMEHT», «IOKyMEHTAIMOHHOE obecrieuenue ympasiaeHus (JJOVY)».
CaoiicTBa U npu3HaKK JoKyMeHTa. Mcnonap3oBanue cripaBouHoil npaBoBoii cuctembl Koncynprantllitoc.
Hcnonp3oBanne cripaBOYHOM MPaBOBOW CHCTEMBI I apaHT.

Tema 2. Knaccudukarus BugoB JokyMeHTOB. CTpyKTypa foKymeHTa. PekBu3utel. biaanku. Cuctembl
JOKYMEHTAIIUH: OpraHU3allMOHHbIE, pacopsAnTeNbHbIe, HH(opMalmoHHO-cripaBouHble ([1K-4)

Knaccudukanus, yaudukanus u crangapTu3anus B aeaonponsBoactee. [IpaBuna opopmieHus
PEKBU3HUTOB IOKYMEHTOB. bjlaHKH TOKYMEHTOB: BHJIbI OJJAHKOB M MOPSIOK PACIIOI0KEHUS PEKBU3UTOB B
OnaHKe.

I'OCT P 7.0.97-2016. HaunonanbHsbiil ctangapTt Poccuiickoit @enepanni.

Tema 3. CTpyKTypa ae10BOTr0 nuchbMa. SI3bIk U cTuib aenoBbix nucem (I11K-4)

OdopmieHnne 1e10BbIX TUCEM

Tema 4. CocraBienre HOMeHKIATypsI 1ei1. DopmupoBanue nen. [loaroroBka JOKYMEHTOB K Iiepeiaue Ha
apxuBHoe xpaHenue (I1K-4)

Homenxknarypa nen. Cpoku xpanenus aen. @opMupoBaHue eia: 0COOeHHOCTH 0(OpMIICHHUS 1SN B
3aBUCHUMOCTH OT CPOKOB UX XPaHEHUSs, JINCTHI 3aBEPUTEIH, BHYTPEHHSS OMKCh, 00JI0KKa Jerna.

Tema 5. Cuctema ynpaiieHus 3J1eKTpoHHbIMU TokyMeHTamHu (I1K-4)

Cucrema yrnpaBiieHUs 3J1€KTPOHHBIMUA JJOKYMEHTAMU: XapaKTEPUCTUKU, TPOCKTUPOBAHUE U BHEAPEHHUE.
Bunet C3/1. Ponu nmonb3oBareneil. YBegomieHnue ucnonauteneii. OCHOBHbIE OM3HEC-TIPOIIECCHI B
JTOKYMEHTO00OopoTe. Pe3ynbraThl OM3HEC-TIPOIIECCOB TOKYMEHTOO00POTA.

Co/1 DIRECTUM RX. Moayns AamuanucTpupoBanue. Moayns [lenonpon3BoacTso

7.3. CoaepskaHue caMOCTOSITeIILHOM paboThI

Tema 2. Knaccudukanus BugoB JokyMeHTOB. CTpykTypa goKymenTa. PekBusutel. biaanku. Cuctemsl
JOKYMEHTAIIUH: OpraHU3allMOHHbIE, pacopsAuTeNbHbIe, HH(opMalmoHHo-cripaBouHble ([1K-4)
Knaccudukanus BunoB 1okymeHToB. CTpyKTYypa JoKyMeHTa. PexBusutsl. bianku. Cucrembl
JOKYMEHTAIUH: OpraHU3allMOHHBIE, PaCIOPSIUTENbHbIE, HH()OPMAIIMOHHO-CIIPaBOYHBIE.

CucTeMbl TOKYMEHTALlMU: OpraHU3allMOHHbIE, PACIIOPAAUTENbHbIE, HHPOPMALIMOHHO-CIIPABOYHBIE,
KaJpoBbIe U (PUHAHCOBO-OyXranrepckue JOKyMeHThl. TpebGoBaHMs K COCTABICHUIO U 0(OPMIICHUIO

Tewma 3. CTpyKTypa AeI0BOTO TMchMa. SI3bIK 1 cTHIIh AenoBbIX uceM (I11K-4)
CTpyKTypa J1e710BOT0 NHChMa. SI3bIK U CTUIIb JIETIOBBIX TUCEM




Tema 4. CoctaBnenue HoMeHKIaTypsl Aei. Dopmuposanue nen. [loaroroBka JOKyMEHTOB K Iiepeade Ha
apxuBHoe xpaHeHue (I1K-4)

CocraBneHne HOMEHKIATyphl en. @opmupoBanue aei. [IoaroToBka 10KyMEHTOB K IIepeiaye Ha apXUBHOE
XpaHeHue

dopmupoBaHue Jen: 0co0eHHOCTH 0(OPMIICHHS JIe]T B 3aBUCIMOCTH OT CPOKOB UX XPaHEHHSI, JIUCTHI
3aBEpUTENH, BHYTPEHHSISI OMKUCh, 0010kKa Aena u ap. [Tonstus "omuch nena". [lopsgok cocTaBieHus: U
oopmieHus onucei Ha j1e1a MOCTOSTHHOTO, BPEMEHHOTO CPOKOB XpaHEHHsI, Ha JIeJIa 110 JINYHOMY COCTaBY

Tema 5. Cuctema yrpaBieHus 31eKTpOHHBIMU ToKyMeHTamu (I1K-4)

Cucrema yrnpaBieHHs 2IEKTPOHHBIMU JOKYMEHTaMHU

Pabora ¢ cipaBouHHKaMH MOyJIsl « Y IPaBIeHHUE 3JIEKTPOHHBIMH JOKyMeHTaMuy. Co31aHue TOKyMeHTa U3
mabsiona, u3 [IpoBoaHKKa JOKyMEeHTOB U 3a7ad. OTnpaBka qokyMeHTa B DirectumRX 13 BHeIIHUX
IIPWIOKEHUH.

Mopyns JIoroBOpHbIE JOKYMEHTBI.

7.3.1. [IpumMepHBIE BOMPOCHI JJIs1 CAMOCTOATEILHON OATOTOBKH K 3a4€TY/9K3aMEHY
[Ipunoxenne 1

7.3.2. IIpakTrdeckue 3aaHus 0 AUCUUIUINHE I CAMOCTOSATEIbHOM MOATOTOBKH K
3a4eTy/3K3aMeHy
[Tpunoxxenue 2

7.3.3. Ilepeyenb KypcoBbIX padboOT
He npenycmorpeno

7.4. DneKTpoHHOE MOPTQOINO 00YIAFOIIETOCS
pasmeraeTcs KOHTpoJbHast pabora

7.5. MeTtonndeckue peKOMEHAAINH 0 BBIITOJHEHUIO KOHTPOJIBHON paboThI
MpujIoKeHue 6

7.6 Meroauueckre peKOMEHAINH 110 BBIMOJHEHUIO KYPCOBOM pabOThI
He npenycmorpeno

8. OCOBEHHOCTHU OPTAHU3AIINU OBPA3OBATEJIBHOI'O
MNPOLECCA IO JUCIUIIJIMHE IS JINL C OTPAHUYEHHBIMHA
BO3MOXKHOCTSIMU 31OPOBbs

Ilo 3aaenenuto cmyoenma

B 1mensix JOCTYIMHOCTH OCBOCHHS MTPOTPAMMBI ISl JIUI] ¢ OTPAHHYEHHBIMUA BO3MOXKHOCTSIMH 3JI0POBbS
py He0OXOAMMOCTH Kadeapa o0ecrednBaeT CICYIOIINE YCIOBHS:

- 0COOBIH MOPSTIOK OCBOCHHS TUCIUATIINHBI, C YIETOM COCTOSIHHUS HX 3I0POBbS;

- DJIGKTPOHHBIC OOpa30BaTENbHBIC PECYpChl 1O JUCHHMIUIMHE B (QopMax, aJalTHPOBAHHBIX K
OTPAHHYCHUSIM UX 3JI0POBBS;

- M3y4YeHHWE IUCIUIUIMHBI TI0 WHAWNBUAYAIbHOMY Yy4eOHOMY IUIaHy (BHE 3aBUCHMOCTH OT (POPMBI
oOyueHus);

- DJIEKTpOHHOE OOydYeHWe © JWUCTAHIIMOHHBIE O0pa30oBaTEIbHBIE TEXHOJOTHH, KOTOpBIC
pelyCMaTpUBAIOT BO3MOXKHOCTH NpUEMa-Tepeiadu nH(HOpMaluy B JOCTYMHBIX JJIs1 HUX (hopMax.

- gmoctyn (yOaleHHBIA JOCTYI), K COBPEMEHHBIM MpodecCHOHANbHBIM 0a3aM JaHHBIX U
WH()OPMAITMOHHBIM CITPABOYHBIM CHCTEMaM, COCTaB KOTOPhIX onpezaeneH PIT/I.




9. MIEPEYEHb OCHOBHOM Y JONNOJJHUTEJIBHOUN YYEBHOM JIUTEPATYPBI,
HEOBXOJIUMOM 1151 OCBOEHUSI AMCHUILINHBI
Caiit Ou0mmorexu YpI'ly
http://lib.usue.ru/

OcHoBHas1 JiUuTEeparypa:

2. AcanueB A.M., Mupounosa U. 1., Kocapesa E.A., BykoBuu I'.I'. OCHOBBI 1€7101IpOU3BOICTBA
[DnexTponHsbIit pecypc]:Yuebnoe nmocodue. - Mocksa: OOO "Hayuno-uznarensckuii nearp MHOPA-M",
2024. - 146 — Pexxum noctymna: https://znanium.com/catalog/product/2036546

JlonoHUTe/ILHAS JIUTEpPATYypa:

10. MIEPEYEHb HH®OPMAIIMOHHBIX TEXHOJIOI i1, BKJIIOUYAS IEPEYEHD
JIMHEH3UOHHOI'O TIPOI'PAMMHOI'O OBECIHHEYEHUA U UTH®OPMALIMOHHBIX
CIIPABOYHBIX CUCTEM, OHJIAMH KYPCOB, UCITIOJIb3YEMBbIX ITPU OCYIIIECTBJIEHUM
OBPA3OBATEJIBHOT'O TIPOIECCA 110 JUCHHUIIVIMHE
IlepeyeHb JTHIIEH3MOHHOT0 MPOTPAMMHOIO o00ecleYeHus :

Directum RX. Cornamenne Ne 0045-25 ot 28.08.2025. Cpok aetictus men3uu 28.08.2026.

Microsoft Windows 10 .Jorosop Ne 52/223-110/2020 ot 13.04.2020, Axt Ne Tr000523459 ot
14.10.2020. Cpok aeiicTBus nleH3uu -be3 orpannuenus cpoka.

Microsoft Office 2016.Jorosop Ne 52/223-110/2020 ot 13.04.2020, Axt Ne Tr000523459 ot
14.10.2020 Cpox neicTBUS JULEH3UH -be3 orpaHuyeHus CpoKa.

Ilepeyenb uHGOPMALMOHHBIX CMIPABOYHBIX CUCTEM, peCypcoB HH(POPMALMOHHO-
TeJIeKOMMYHHMKAIMOHHOI ceTH « UHTEpHET»:

CnpaBouHo-nipaBoBasi cuctemMa KoncynsTanT +. JloroBop Ne 143/223-VY/2025 ot 02.12.2025 Cpox
nercTsus auien3uu o 31.12.2026

CnpaBouHo-mipaBoBasi cuctema ['apant. JloroBop Ne 58419 ot 22 nekabps 2015. Cpox neifctBus
JIMLIEH31H -0€3 OrpaHUueHUs CpOKa



11. OMUCAHUE MATEPUAJIbBHO-TEXHUYECKOU BA3BI, HEOEXOI[I/IMOﬁ JJIA
OCYHECTBJIEHUSA OBPA3OBATEJIBHOI'O IPOLIECCA 11O ANCHUAIIJIMHE

Peanuzanus y4eOHOM AUCHMUIUIMHBI OCYIIECTBIISETCS C HCIOIB30BAaHHEM MaTepUalbHO-TEXHUYECKOM
6a3el YpI' OV, obecnieunBaronieil MpoBeIeHUE BCEX BUIOB YUEOHBIX 3aHSATUI U HAYUYHO-UCCIIEI0BATENbCKON U
CaMOCTOSITENIbHOM PabOThl 00yYarOIIMXCS:

CrennanbHble TTOMEIIEHUS MPEICTABISAIOT cO00l yueOHble ayAUTOpUN sl IPOBEACHHS BCEX BUIOB
3aHSATUH, TPYIIIOBBIX U UHJIUBUAYaIbHBIX KOHCYJIbTALUN, TEKYIIETO KOHTPOJIA U IPOMEXYTOUHOU aTTeCTALIH.

[TomemieHust A7isi CaMOCTOSITENILHOM pabOThl 0O0YYarOMIMXCS OCHAIICHBI KOMIBIOTEPHON TEXHUKOH C
BO3MOXKHOCTBIO TMOAKIIOUEeHHs K cetu "HMuTepHer" wu oOecredeHHeM JOCTyNa B  DIIEKTPOHHYIO
uHGOPMaIMOHHO-00pa3oBaTenbHy0 cpeny Ypl'OV.

Bce momernienns yKOMIUIEKTOBAHbBI CHEIUATM3UPOBAHHON MEOENbI0 U OCHAIIEHBI MYJIbTHMEIUHHBIM
o0opymoBaHreM crero0opynoBaHueM (MH(DOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIM, HHBIM KOMIIBIOTEPHBIM),
JOCTYNOM K MH(OPMAIIMOHHO-TTOMCKOBBIM, CIIPABOYHO-TIPABOBBIM CHCTEMaM, SJIEKTPOHHBIM OUOIMOTEUYHBIM
cuctemam, 0a3aM JaHHBIX JCHCTBYIOIIETO 3aKOHOJATENbCTBA, WHBIM HH(POPMAIMOHHBIM pecypcam
CITy>KaIllUMU JUIS IPE/ICTaBICHUS yueOHOM HHpOpMauu 60IbIION ay TUTOPHH.

Jlist mpoBeIeHUS 3aHSITHIA JICKIIMOHHOTO TUIA MPE3eHTAIMH U JIPyTrHe yuyeOHO-HarsaHbIe MOCo0us,
00ecreYnBaroIINe TEeMATUISCKUE UILTIOCTPAITHH.



[Ipunoxenue 1
K paboueii mporpamme

7.3.1. [IpumMepHBIe BONPOCHI IJIsl CAMOCTOSITE/ILHOI NMOATOTOBKH K 3a4eTy/IK3aMeHy

1. ITonsiTie 00 MHGOPMALIUU U JOKYMEHTE, JIEJIONPOU3BOJICTBE U IOKYMEHTOBEICHUU.
2. [1aket oOuierocy1apcTBEHHbIX HOPMAaTUBHBIX JOKYMEHTOB, HEOOXOIUMBIX JJIst
OpraHu3aliK [IPABUIBLHOTO JIEJTONPOU3BOJICTBA HA MPEANIPHUITHH.

3. Vaudukanus v cTaHIapTU3aus yIpaBIeHIYECKIX JOKyMEHTOB

4. ®opmynsap-o0pazer] (Cxema pacrtoI0KEHUS PEKBU3UTOB)

5.TOCT P 7.0.97-2016. HaunonanbHusiii crangapt Poccuiickoit @enepanun. Cucrema
CTaHJApTOB 0 HH(pOpMALUU, ONOTUOTEUHOMY M U3JIaTEILCKOMY JIeITy.

6. TpeboBaHus K OJaHKaM JOKYMEHTOB

7. PactiopsauTenbHbIe TOKYMEHTHI

8. OpraHn3anmoHHO-METOAMYECKUE TOKYMEHTHI

9. ndpopmMamoHHO-CIIPaBOYHBIE JOKYMEHTHI

10. JIokyMeHTBHI, peTIaMEeHTHPYIONUE TPYAOBbIC TPABOOTHOIICHHUS

11. JokymeHTanmoHHas ciayx06a npeanpustus. CTpykTypa, QyHKIHU

12. Opranuszanusi JOKyMEHTO000pOTa Ha MPEANPUATUI

13. O6paboTKa TOKYMEHTOB BXOAHOTO JOKYMEHTOIIOTOKA

14. O6paboTKa TOKYMEHTOB BBIXOJTHOTO JOKYMEHTOIIOTOKA

15. O6paboTKa 10OKyMEHTOB BHYTPEHHET O JIOKYMEHTOIIOTOKA

16. CucremaTtusanus 10KyMEHTOB

17. ®opmupoBaHue J1eN1 U TeKyllee XpaHeHue

18. IToaroToBKa K mepenave B apXuB JOKYMEHTOB BPEMEHHOTO XPaHEHUS

19. [loaroroBka k nepegaye B apXuB JOKYMEHTOB JUIMTEIBHOTO U IOCTOSIHHOTO CPOKa
XpaHEHHS

20. Yto OTHOCHUTCS K IOPUINYECKU 3HAUUMBIM 3JIeMEHTaM 0(hOpMIICHUS TOKyMeHTa?
21. O630p oTedyecTBeHHBIX U 3apyOexHbIX COJ

22. IlpenmymectBa CO/I.



[Ipunoxenue 2
K paboueii mporpamme

7.3.2. IlpakTHyecKHe 3aJaHNUS 10 JUCIHUIINHE VISl CAMOCTOSATEJIbHOMN MOATOTOBKH K
3a4eTy/IK3aMeHy

IIpumepHBIe NPAKTHYECKHUE 32IaHUA K 324eTy

3aganue 1. CocraBbTe 1 0opMHUTE NPHKA3BI 10 OCHOBHOM JAeATEJIHLHOCTH, M Ipyrue
pacnopsiiuTeJbHbIe JOKYMEHTbI, He00X0AUMbIe B IaHHBIX YIIPaBJIeHYECKUX CUTYalUsIX.

Curyanus 1.

Ha MockoBckoM KOMOMHATe MO MPOM3BOJCTBY MY3BIKAaJIbHBIX MHCTPYMEHTOB U MeOenn
(rocymapcTBeHHOE MpEaNpUsITHE), KOTOPbIM BXoauT B KoHIlepH 1o pa3paboTKe U MPOU3BOJACTBY
OPOAYKIMH My3bIKajdbHOM mnpombinuieHHocTH (POCMY3IIPOM), nelictByer Ilonoxenue o
IPEMUPOBAHUH PYKOBOJUTENEH 11€X0B, OTAEIOB U cIyK0, yrBepkaeHHoe 05.01.2015 Ne 27.

12 anmpenst Tekyuiero rojpa aupexktop komOuHata B.M.JIapHoHOB MOpy4MsI HayalbHUKY
oTHena Tpyaa u 3apabotHoii miatel MapkoBy H.I'. paccunrarh pasmep npeMun pyKOBOIAUTEISAM
OTJIEJIOB, 1IEXOB U CIy*0 KoMOMHaTa mo uroram paboThl 3a MEpBbIM KBapTan k 15 ampens, a
r1aBHoMy Oyxranrepy komOunata Tpommnoit C.I'. — opranusoBarh BblIUIaTy npemuu K 20
anpess TEKyILEero roja.

HavanpHuk miaHoBo-3koHomuueckoro otnena MartseeBa C.H. u rmaBHbIM Oyxrantep
Tpommuna C.I'. 3aBU3MpOBaIM MPOEKT MPUKA3a AUPEKTOpa KOMOUHATA.

Curyanus 2.

Hupexrop OO0 «Meurta» IlomskoB B.M. 10 oxTsa0ps Tekymiero rojaa u3gan Mpukas o
IIPOBEJCHUY MHBEHTapU3allMi TOBAPHO-MATEPUAIIbHBIX LIEHHOCTEN Ha CKiazne npeanpusatus. OH
Ha3HAYMII KOMHUCCHIO TIO/] TIPEICeIaTeIhbCTBOM KOMMepUeckoro nupekropa 3omotapea E.M. . B
COCTaB KOMMCCUM BOLUIM TNaBHBINA Oyxrantep Bomoauna E.H. u Oyxrantep MBanosa B.C. . B
npuka3e ObUIO MOPYYEHO NPEJCTaBUTh HA YTBEPKACHHE IOKYMEHTHI CKJIAJCKOro ydera (1o
COCTOSIHMIO Ha 1 OKTA0ps) M oT4eThl 00 OcTaTKaXx TOBAPHO-MAaTE€pHAJbHBIX LEHHOCTEH (1O
coctostHUIO Ha 10 oKT0pst) K 15 OKTAOPSI.

ITpoekT npuka3za OblT 3aBU3UPOBAH SKOHOMUCTOM npeanpuatus Murtunoit O.A.

Curyanus 3.

C uenbio MpUBJIEUEHUS CPEIACTB A OOECHeueHUs MPOU3BOACTBEHHOM AEATEIbHOCTU
rerepanbHblil aupekrop OO0 «Texnuka» (r.Kypck) Coxosnos O.I'. 20 ceHTs0ps TeKy1ero roaa
U3Jal ITpUKa3 O CO3JaHMM  KOMMEPUYECKOro OTJAelNa B COCTaBe 3 IITATHBIX EIUHHIL
KOMMEPUYECKOTro aupekropa — 1, Bemymiero crnenmanucra — 1, crnenuanucra — 1. I'maBHOMY
Oyxrantepy npennpusitus 'opsiueBy I'.A. Obl10 TOpYyUEHO NPEACTAaBUTh HA YTBEPKICHHE HOBOE
IITaTHOE pacHUCaHue NpeANnpUsATHs Ha 4 KBapTall TeKyuero rojaa k 1 okraopsa. Kommepueckomy
nupekropy WrnateeBy T.H., KOTOpBINM 3aBU3UPOBAJ MPOEKT IIPUKa3a, MPEIINCAHO 3aKOHYUTH
KOMILJIEKTOBAHHUE OT/IeNa KaJpaMH C BBICIIMM SKOHOMHUYECKUM 0Opa3zoBaHueM K 10 okTsa0ps.

Curyanus 4.

Hupexrop OO0 «Kouepcus» Tpopumon O.}O. 7 anpens Tekyuiero roja usgai npukas
00 yrtBepkaeHun llojoxeHus o Mopsake pacyeToB 3a OKa3aHHWE MH(POPMALMOHHBIX YCIYT.
IOpuckoncynbTy 1m0 (HMHAHCOBO-XO3SIMCTBEHHBIM BompocaM Mopo3oBy B.II. u cekperapro-
pedepentry [arunesoit E.A. Obuto mopyuyeno k 10 ampens pa3zpa®orare THUNOBBIE (DOPMBI
JIOTOBOPOB 00 OKa3aHUM Pa3IMYHBIX BUJOB MH(POPMALMOHHBIX YCIYT U CTPOTO KOHTPOJIUPOBATH
UX TNPUMEHEHHUE B JAEATENbHOCTU MNpeanpusatusi. OTBETCTBEHHOCTh 32 W3rOTOBJIEHHE, yYeT U



COXpaHHOCTh OJIAaHKOB JOTOBOpPOB Bo3yokeHa Ha Jlarmney E.A., kotopas BmecTe
IOPUCKOHCYJIBTOM 3aBU3UPOBAIIa TIPOCKT MPHKa3a.

3aganue 2. CocraBbTe 1 oopmMuTe c1yKeOHbIe MMCbMA.

Curyauus 1.

JlenapraMeHT MOAJEPKKM M PAa3BUTUSA MAJOro NpPEINPUHUMATENbCTBA IHCBMOM 3a
MOJIUCHI0 3aM.AUpeKTopa nenaprameHta CBepukoBa A.B. yBegoMmi1 pyKOBOJCTBO AETCKOTO
cana Ne 1586 0 TOM, 4TO B CBS3M C pa3BUTHEM NPEANPUHUMATENBCTBA 3/1aHUE JAETCKOrO caja
JOJKHO OBITh MepefiaHo AJIs TEXHUYECKUX HYK] JIeTlapTaMeHTa.

HcnonnuteneMm BacunbeBoll 1o nopydeHuro gupekrtopa aerckoro caza Ne 1586 HOro-
3amagHOro OKpY’>KHOTO YIIpaBiIeHHs 00pa3oBaHusl I.MOCKBBI, pacHoj0KEHHOTO Ha MPOCIEKTE
MuuypuHckoM, oM 22 1.MOCKBBI, OBUIO COCTaBJIEHO MUCHMO, APECOBAHHOE OT/ENY IHUCEM
Mbpun Mockssl 1o aapecy: r.Mocksa, yi.TBepckas, 13, B KOTopoM JUpeKTOp aeTckoro cama Ne
1586 O.A.AGpamoBa mpocuia pazoOparbcs B TaHHOM BOIPOCE, MOTHUBUPYS TEM, 4YTO B
Ha3BaHHOM pailoHe JEeTCKUX CaJ0B OCTAJIOCh Majl0o W HE BCE JAETU MOTYT IMOCELaTh JIETCKUE
JIOUIKOJIbHBIE YupekeHUs. [11ncbMOo ObIJI0 OTBETOM Ha MMOJTyYEHHBIH TOKYMEHT OT JlenmapTaMeHT.

Curyanus 2.

[Ipenacenarens nmpaBnenus axkiuoHepHoro kommepueckoro 6anka « TOPITIPEIBAHK»
(mp.Bepnaackoro, 19, Mocksa, 112123, ten.: 567-22-17, daxc: 576-22-20) C.A.lllymon
obpatuics k ['enepansHomy nupekropy HIIO «AcGect» JIL.M.BomabiHIIEBy ¢ mpoch0Ooit
paccMOTpeTh Bompoc o mnpexnoctaBieHun B jumarenbHyro apeHny AKB «TOPI'TIPE/IBAHK»
pabouux rwromiamieit — 180 kB.M Mo pa3MenieHne oTaeIeHus OaHka.

[TucekMo ObwTO cocTaBieHO ucnonHuTeneM I[loxjecHoi Ha JOMKHOCTHOM OllaHKe
npejcenarens mpaBjieHus: OaHKa U MOANKMCaHo 24 MapTa TEKYIIETro To/a.

Curyanus 3.

Ucnonmuutenem M. FO. IlonskoBoit Mo MOpy4YeHHIO HayaldbHHKA OTJENIa MapKeTHHTa
OAOQO «Toprnotpedcoro3» (r.Mocksa, Jlecnas yi., .18, 117123, ten./dakc. 234-56-00, OKIIO
87654321, OI'PH 1234567890098, MHH/KIIIT 09876543321/123456789) B.A.KomapoBa 0bL10
coctaBieHo nmucbmMo B aapec OO0 «Jleno», TexHuyeckoMmy aupekTopy A.M.MsrkoBy 00
OTIIpaBKE JOKYMEHTAIlMu CcleAyromero conepxkanus: «HampaBnsem HeoOxoanumbie Bam
JOKYMEHTBI, CcoJAep)Kamue HWHPOPMAIMI0 O I[eHe KOMIUIGKTa Hay9YHO-TEXHHUYECKOU
NOKYMEHTallMd  Ha XOJOoIWiIbHOe oOopyaoBanue. IlpemraraeMm BbICIaTh TEXHHUYECKYIO
JOKYMEHTAITMI0 Ha 3apyOCKHBIC aHAJIOTH XOJIOJAWILHOTO oOopymoBanus. [lpu npuHATAN
MOJIOKUTENBHOTO  pEIIeHHss O 3aKymke o0opylaoBaHus mpocuM Bac — HampaBuTh
COOTBETCTBYIOIIIEE MTUCEMO pyKoBoautento otaena corita HaymoBy C.IL». JlaHHBIM mHUCEMOM
COMPOBOXAANIACH crienudukanus Ha 28 JI. B 1 3K3.

Curyanus 4.

MockOBCKUIl paMOTEXHUYECKUI KOJUIe[UK uMeHM akajgemuka A. A. Pacmeruna
MunuctepctBa obpazoBanus PO (Mocksa, yn. b.Jlekabpsckas, 5, 124000, ten.: 252-11-84,
¢dakc: 253-32-36) pasocnan wuHGOPMAIMOHHBIE THChMAa JIUPEKTOpaM INKOJI  Topoaa ¢
cooOuieHneM 00 OTKpPHITUM B HOBOM Y4Ye€OHOM ToOAy JABYX (aKyJbT€TOB: COBPEMEHHBIE
UH(POPMALMOHHBIE TEXHOJIOTHH M IOPHIUYECKU. B muceme coolmianoch Takke O TOM, YTO
IpaBuiIa MpUeMa Ha yKa3aHHble GakyabTeThl oommue. [TucbMo ObIII0 COCTABICHO MCIOIHUTEIEM
CrenanoBoii u nognucano aupekropoM JI.b.MapTteiHiokoM 15 mapTta Tekyiero roja.

Curyauus S.
OAO «llepBas ®abpuka» (r. bamammuxa, yi. 3apeunas, 1. 3, 104010) nomxHO ObUTO B
cooTBeTCTBUH C M. 6 moroopa or 10.07.2015 Ne 12/25 «O mocraBke MPOAYKIHUW» TTOCTABHUTH



3A0 «CAHJEPEJUUIA» (MockBa, KpacHoropekast yi., n. 32, 111123, ten./dakc 458 90 13,
OKITIO 87654321, OI'PH 1234567890098, NHH/KIIIT 0987654321/123456789) B TeueHue
MecsIa KoxkaHyo QypHUTYpy Ha oOmiyto cymmy 150 000 py6neit. daktuuecku sxe GpypHUTYPHI
Oop10 cmano Ha cymmy 120 000 pyOneit m HemomocTaBieHo mpoaykimu Ha cymmy 30 000
pyOuseit. CornmacHo 1.8 J0roBOopa 3a HEIONOCTAaBKY NPOAYKIMU JOJDKHA OBITH yIjaueHa
HeycTolKka B pazmepe 5%, 4TO OT CyMMBI HEZOMOCTaBKU cocTaBuiio 1500 py6ueii.

Hupextop 3A0 «CAHIEPEJUIA» B.J[.®enopoBa obpatunace Kk gupekropy OOO
«IlepBasg ®@abpuka» O./].CokosoBy ¢ mpock00O MEPEUUCTUTh HA UX PACUETHBIN CUET YKAa3aHHYIO
cymmy (1500 py6.). B mporuBnom caydae 3A0 «CAHIEPEJIJIA» Oyzner BBIHYXIEHO
obpatuthcss B rocapOutpax. I[IMCbMO O HEZOMOCTaBKE MPOIYKIUN OBLIO COCTaBJIEHO
ucnonaureneM P.T.FOnunoi n noanucano @enopoBoit 12 aBrycra TeKyuiero roja.

3aganue 3. CoctaBbTe M 0(OpPMHTE TNPOTOKOJIbI, HEOOXOAUMBbIe B CJEIYHIOIIHX
yIpaBJIeHYeCKUX CUTYalusX.

Curyauus 1.

Hupexnus OO0 «Actpest» (Cankt-Ilerepoypr) 12.08.2015 r. mpoBeno cBoe
ouepeqHoe 3aceqaHue, Ha kotopoM npucyrctBoBaiu BoctpskoB C.T., Ctynunes I1.J., JleGenen
.M., Autonos I1.JI., Hlentynosa B.I'., Tumodees A.A., Ctynun M.H.

Ha 3acenanuun o6cyxanoch JiBa BOoIpoca: o Xoje pekiamMHoi kamnanuu B 111 kBaprane
2015 r. u o mepexo/ie Ha HOBYIO CUCTEMY BBIIIAThl IPEMHATILHBIX.

ITo mepBoMy Bompocy ciyliaiyd cooOlIeHHe HadalbHUKa OT/eNa pekiambl BocTpskoBa
C.T., Texct cooOmieHust KOToporo OblI Tiepeaan cexpetapro 3acenanus H./l. benooii. [To aTomy
e BOIIPOCY BBICTYNMJ  (UHAHCOBBIM aupekTop TumodeeB A.A., KOTOpbIi 0700puI
yBEJIMYEHHUE PacX00B Ha HapykHYto pekiamy B L1 kBaprane 2015 r. Ha 5%.

ITo Bropomy Bompocy crenan coobumenue CtyauH M.M. U TeKCT cOOOIIEHUs Takxke
nepenan cekperapto. Ilo manHomy ke Bompocy BeicTynwin AHToHOB I1.JI., HauanbHUK oTAENA
kazapos, u Jlebenes .M., nupexrop no nponaaxam. [1epBblilt 0100puiI HOBYIO CHCTEMY BBIILIATHI
IPEMUATIBHBIX U PEKOMEHJOBaJ IOATOTOBUTH HeoOxonuMmble aokyMeHThl k 01.09.2015 r.
Bropoii mpemnoxxun nopaboTaTe HOBYHO CHUCTEMY BBIILUIATHI MPEMUANBHBIX M PEKOMEHIO0BAI
IIPOBECTH T'OJIOCOBAHME IO JAaHHOMY BOMPOCY Ha 00111eM coOpaHUM TPYI0BOTO KOJUIEKTHBA.

B urore 3acenanus 6buM MPUHATHL cienyromue peumienus: 1. OnoOpute paboty otaena
pexiambl B I kBaptasie 2015 r. 2. IlpoBectu oOrmiee cobpaHue TPyAOBOTO KOJIJIEKTHBA IO
BOIIPOCY O IEPEXO0JIE HAa HOBYIO CUCTEMY BBIILIATHI peMuanbHbIX 15.08.2015 r. OTBEeTCTBEHHBIM
3a MOJATOTOBKY coOpaHust OblTa Ha3HadeHa 3aB.kaHuessipuei Lllentynosa B.I'.

Cobpanue Ben npenceaarens O.A.PymsHies.

Curyanus 2.

3A0 «I'pann-M» (Mockpa) 05.03.2015 r. mposeno 3acenanue CoBeTa AUPEKTOPOB, Ha
KOTOpPOM IpHUCYTcTBOBanu cienytouie wiensl Coseta: Ilomos W.I1., UBanoB WU.M., Cunopos
C.C., Yctunosa Y.V., ®engopoB @.®. B cBsi3u ¢ HanuuueM KBOpyMa 3aceqaHue ObLIO MPU3HAHO
npaBOMOYHBEIM. Ha 3acemanue BBIHOCHIICS BOMPOC 00 OMPENEICHHH PBIHOYHON CTOMMOCTH
pa3MeIniaeMbIx OOIEeCTBOM JONOJHUTENbHBIX akuuid. [lo manHOMYy Bompocy 3aciyaiu
®enopoBa D.D., KOTOPBIM NPEITIOKWI ONPEACTUTh PHIHOYHYIO CTOMMOCTH pPa3MeEIIaeMbIX
oOIIECTBOM aKIUi MyTeM 3aKpBITON MOAMHCKU JOMOJTHUTENbHBIX akiuii B pasmepe 10 000
(mecsitu ThICSY) pyO. 3a aKuMi0. 3acelaHue MOCTAHOBUIIO YTBEPIAUTH Mpeiioxenue degopona
O®.D., Tak KaK MOpH roJIOCOBaHUU «3A» OBLIO OTAAHO TATH TOJOCOB, MPOTrOJIOCOBABIIMX
«ITPOTUB» u «BO3JEP)KABIINXCS» He 6b110. Penienne npuHATO €IMHOTIACHO. 3aceaHue
Ben npeacenarens [ ITonog. [Iporokon noarorosineH cekpetapeM M.I1.IIeTpoBsim.



Curyanuus 3.

Cotpynuuku Oyxranrepun OAO «KBaHT» poOBeNN 3acelaHue M0 BOIPOCY COKPAIICHHS
CpOKa COCTaBJIEHUS rofoBoro ordera 3a 2015 r., Ha KOTOpoM NpuUCyTcTBOBaIO 6 yenmoBek. C
cooOmieHueM BeicTynmia Oyxrantep CypkoBa A.M., koTopasi OTMETHIIA, YTO paOOTHUKH TPYIIITHI
ydeTa UMEIOT BCE BO3ZMOXKHOCTH JUIsSl 3HAYUTEIBLHOIO COKPAILEHUS CPOKA COCTABIEHHS TOJJOBOIO
oTyeTa, U 4T0 TofoBOM oTder 3a 2015 r. MokeT ObITH MpeACTaBleH IPYIION ydyera Ha 3 THS
paHbllle yCTAaHOBJIEHHOI'O CPOKA.

B o6cyxnenun pannoro Bompoca BeicTynwin E.H.KpoTtoB, rnaBHbiii Oyxranrep, u
I'.A.llly6una, 6yxranrep. KpoToB cooOImmi 0 TOM, 4T0 UM pa3paboTaH HOBBIH rpaduk paboT Mo
COCTaBJIEHUIO T'OJIOBOTO OTYETa, MPU YCIOBUU BBIIOJHEHUS KOTOPOTO BCEMHU pabOTHUKAMU
Ipylnmbl y4eTa, TOA0BOM OTYET MOXKHO COCTaBUTh U CIATh HAa 4 JHS paHbIIE YCTAHOBIEHHOIO
cpoka. [ A.lllybuHa oOTMETHIA, YTO JOCPOYHOE MpEeICTaBlIeHHEe ToJoBOro otuera 3a 2015 r.
SBJISICTCSI TIOYETHOM M OTBETCTBEHHOHM 3ajgaueil paOOTHHUKOB OyXrajaTepHH, M YTO KOJIJICKTHB
OyXxrajaTepuu MOXET COCTaBUTh I'OJJOBOW OTYET paHbIlle CPOKa, €cliu Bce pabOTHUKU OyayT
BBINOJIHATH YIUIOTHEHHBIN Tpaduk paboThI.

B utore 3acemanust Ob110 penieHO MPECTaBUTh TOA0BOM oTyeT 3a 2015 1. Ha "yeThIpe AHs
paHbllle yCTaHOBJIEHHOTo cpoka, T.e. 00.00.2015 r. m mpoBecTu aHamm3 roJOBOr0 OTYETA C
IEbI0 BBISIBJICHUS PE3€PBOB, HEOOXOMMMBIX JUIsl YCTEIIHOTO BBIMOJHEHUs Tutana 3a 2015 r.
3acenanue Bena npenceaarens K.M.JIesamosa, npotokonuposan cekperaps 1.B.Xomsakos.

3aganue 4. CoctaBbTe U 0)OPMHUTE AKTHI.

Curyauus 1.

Komuccunst mojn npezcenareabcTBOM HayaJlbHUKA TEXHUUECKOM rpynmsl A.A.Bonosoro u
wieHoB komuccuu bopucoa M.IO., HayalbHHKa aAMUHUCTPATUBHO-XO3SIMICTBEHHOTO OT/IENa,
CmupnoBa JLII., Oyxranrepa, u PomanoBoii UK., oduc-menemxepa, 3AO0 «Jleontus» Ha
OCHOBaHWM JoKianHOW 3amucku oduc-menemkepa M. K.Pomanosoit 11.07.2015 r. mposena
NPOBEPKY TEXHUYECKOIO OCHAIIEHUS MPHEMHOM TIeHEepalbHOro AMPEKTOpa M MpU3HaIa
HETOJIHBIMU U OKCIUTyaTalldd KONMUPOBAIBbHBIA ammapaT Xerox 345(1 mr.), mpeaep
(uaB.HOMep 367, 1 mwit.), dakc 47823 (1 wr.). IlpusHaHHass HEMPUTOAHOM AJIA SKCILTyaTalluu
TeXHMKa Oblna mnepenaHa Ha ckiaja npennpusatusa. Ilo ycraHoBieHHOMY (akTy KOMHCCHUS
COCTaBMlia AaKT MpHeMa-Teperadyl OPTTeXHUKU B 3 o9k3. (I-1 »9K3. — HavYambHUKY
aJIMMHHUCTPATUBHO-XO3SMCTBEHHOT O OT/ieNa, 2-i1 - TmaBHOMY Oyxrantepy, 3-ii - B zgeno 23-02),
KOTOPBIN OB yTBEp:KIeH reHepanbHbiM qupektopom [1.H.CrenaHoBBIM.

Curyanus 2.

Komuccus, cozmanHas Ha OCHOBaHMM Tpukaza aupektopa 3A0 «MencepBuc» ot
05.10.2015 r. Ne 23 «O coBepIIEeHCTBOBaHUU JOKYMEHTAIMOHHOTO 00€CIIEUEHUsI AE€ATEIbHOCTU
3A0 «MeacepBuc» B cocrtaBe: mnpencenarens 3ynuHod O.[]., 3aB.kaHUENspUEl, YJIEHOB
komuccnn  Tokapea  H.JI,  3aB.npomsBoacTBeHHbIM  oTaenoM,  IlaBimosoin  B.E.,
3am.r.0yxrantepa, Anekcannpoa A.B., meHemxkepa mo kaapam, Meanosoit 3.I1., cekperaps-
pedepenta KaHuENsApuUU, B TMPUCYTCTBUU cekperaps otraena Mmapkerunra C.C.PonnonoBoit
12.10.2015 r. mpoBena MpoOBEPKY COCTOSHUS pabOTHI ¢ JOKYMEHTaMH B OTJele MapKeTHHra. B
pe3yabpTaTe MPOBEICHHOW IPOBEPKU OBLJIO YCTAHOBJIEHO, YTO B OTJEIE€ HECBOCBPEMEHHO
(hopMUpYIOTCS B JIeTIa UCTIOTHEHHBIE TOKYMEHTBI, 3ar0JIOBKHU JEJ 3a4acTyl0 HE COOTBETCTBYIOT
3aroJ0BKaM, IPEeayCMOTPEHHBIM HOMEHKIIATYPOU JeJI, OTCYTCTBYIOT JIBa Jieja C MEePEnucKon 3a
2015 r., He mpoBeAeHa IMpenapxuBHas o00paboTka nokymeHTOB 2015 1., mojyiexammx
JUTUTEIIBHOMY XpaHeHH0. Takum o0pa3oM, KOMHUCCHSI TpPHILIA K BBIBOJY, YTO B BEJICHUU
NENIONPOU3BOACTBA B OTAENE  MapKeTUHIa  HMMEIOTCS  CYIIECTBEHHBIE  HENOCTATKH,



CBUJICTEJICTBYIOIME O HAPYIICHUH JACHCTBYIOIIMX HOPMATHBHBIX JOKYMEHTOB B 00JacTu
OpraHM3aliy JTOKyMEHTAIlMOHHOTO oOecrieueHus ynpasieHus. [lo yctaHoBiIeHHBIM (hakTaM ObLT
COCTaBJICH aKT MPOBEPKHU pabOTHI C IOKYMEHTaMHU B OTJeNie MapKeTHHra B 4 sk3emruisapax (1-if —
3aM.JUpPEKTOpa MO0 aJIMHUHUCTPATUBHO-XO3SMCTBEHHBIM BONpoOcaM, 2-d — 3aB.OTAEIOM
MapkeTuHra, 3-1 — mpezacenarento komuccuu, 4-ii — B neno 01-09. Akt Berynui B cuily ¢
MOMEHTA YTBEPKIACHUS TUPEKTOPOM MPEATIPUATHS.

Cutyanus 3.

17 sHBaps TEKyIIEro Troja B aJpec 3aBojia IO PEMOHTY YacOB U FOBEIUPHBIX H3IETHI
npuOblJla TOCHUIKA C 3aBOJA-TIOCTABIIMKA, MPU BCKPHITHH KOTOPOH OBUIO OOHApyXeHO
OTCYTCTBHE JBEHAANATH KOPITYCOB ISl YaCOB Mapku «MOJIHUSY, YUCIUBIINXCS 1O HAKJIATHON
Ne 18 ot 24 oxTs6ps npensiaymiero roaa. Jias moaTBepxkaeHUs AaHHOTO (aKkTa Ha OCHOBAHUU
npukasza aupekTopa 3aBoga Ne 12 ot 18 sHBaps Tekymiero roga Obuia co3aHa KOMUCCUS IO
npeIceaaTeTbCTBOM HavyanbHHKa oTAena cHaOxkenuss Kapnenko E.II. u uneHOB kommccuu
umxeHepa [laBmoBa A.P. u 3aB.cknmamgom Ne 1 Kyapsmosa P.B. Komuccueit 6611 cocTaBieH akT
21 sHBaps TEKyLIEro rojaa, B KOTOPOM COJAEpXKajcs BbIBOJA O TOM, YTO 3aBOJ-IIOCTaBIIUK
JIOJDKEH TMOCTAaBUTh HEAOCTAIOIIEE KOJIMYECTBO KOPITYCOB K YacaMm. AKT BCTYNHJI B ACHCTBUE C
MOMEHTA yTBEpKJeHUA (22 sHBapsl T.Tr.) 1upeKkTopoM 3aBoaa b.1.PomaHoBBIM.

Curyauus 4.

WuBeHTapu3allioHHasT KOMHCCHSA, CO3JlaHHas  Ha OCHOBAaHWHU TMpHUKa3a JAUPEKTOpa
MOCKOBCKOTO 3aBOJila II0 PEMOHTY YacoB M IOBeNUpHBIX m3aenuid Ne 24 ot 15 derpans
TEKyIIEero ToAa, B cocTaBe mpenaceaarens OctpoBckoro 3.A.(3aM.I1aBHOro Oyxranrepa 3aBoja)
u wieHoB komuccuu Ilerposoit O.H. (6yxrantepa), Hockosoit H.W. (cT. sx0HOMMCTA 171TaHOBOTO
OT/eNIa) MPOM3BEJIa PEBU3UI0 KacChl 3aBOjA IO COCTOSIHMIO Ha 16 (eBpans TeKyllero roja.
PeBususa mnpoBoamiiack B OPUCYTCTBMM Kaccupa 3aBojga Kapramosa H.M. B pesynberare
NPOBEIEHHON PEBU3MM OBIJIO YCTAHOBJIEHO, YTO OCTAaTOK HAJIMYHBIX JIEHET B Kacce COCTaBIsET
1030 py6neit 00 kom., ocrtatok neHer no kaccoBod kuure — 1030 py0. 00 xom. [dpyrux
IIEHHOCTEH B Kacce 3aBoJila He OOHAapy>KeHO, YTO COOTBETCTBYET JaHHbIM ydera. Kommuccus
TaK)Ke YCTAaHOBWJIA, YTO IMOPSIOK BEIEHUS KacCOBOM KHUTH M XPAHEHUS JIEHET COOTBETCTBYET
TpeOoBaHUSIM [TonoxkeHHss O BEAGHWUM KACCOBBIX  OMNEpalyii  TOCyIapCTBEHHBIMHU,
KOOIIEPATUBHBIMU U OOIIECTBEHHBIMH MPEATPUATUSIMH, YUPESIKICHUSIMHI U OPTaHU3AIMSIMHA. AKT
BCTYMWJI B ICCTBHE C MOMEHTA YTBEPKJIEHUS TUPEKTOPOM 3aBO/IA.

Curyanuus S.

Komuccenss B cocraBe mpeicenarens, HadalbHUKA OTJeNa CHAOKEHHS W YJICHOB
KOMHCCUHU: Ha4daJlbHUKA OTAeNa KYJIbTYPHO-OBITOBBIX U  XO3SHCTBEHHBIX YUPEKICHHIA,
3aBEIYIOLIEr0 CKJIAZOM, Ha3HAYeHHas IpHUKa3oM TreHepaibHoro aupektopa OAO «Ctpenay,
npoBenaa pabOTy MO YCTAHOBJIEGHHIO HEMPHUTOJHOCTH K JAJbHEWIIEMY HCIIOIb30BAHUIO
umyiectBa. Komuccus pabotana B NMPUCYTCTBHM KIIAIOBIIMKA M WHCIEKTOpa (QUHOTAENA H
YCTaHOBHJIA, YTO UMYIIECTBO COITIACHO MPUJIAraeMoMy K aKTy MEPEUHIO MOUICKUT CIIUCAHUIO 32
HETIPUTOJHOCTBIO K JajbHEHIIEMY HCIOIBb30BaHMIO. AKT CIIUCAHUS MMYIIECTBA ObLI COCTaBIICH
c 2 9k3. (orneny cHaOXkeHus, OyXrajaTepuu), MOANNCAH KOMUCCUM U yTBEP)KIEH FeHEpaIbHbIM
JHPEKTOPOM.

HJ’IH boiee er'Iy'6J'ICHHOFO IIOHMMAaHUNA IMOCTAaBJICHHBIX HpO6JICM CTyACHTaM HGO6XOI[I/IMO
OTBCTUTH HA psAd BOIIPOCOB:
1. Kakune JOKYMCHTBI OTHOCATCA K OpraHI/ISaHI/IOHHLIM?



2. Kakoll opraHu3allMOHHBIA JOKYMEHT SIBJISIETCSI YUYPEAUTEIbHBIM U PETUCTPUPYETCS B
HAJIOTOBBIX OpraHax npu 00pa3oBaHUU NPEANPUATHS?

3. Tlouemy TpeOyercsi TOBBIIIEHHOE BHHUMAaHUE IMIPU TOATOTOBKE U  OGOPMIICHUH
OpPraHU3ALMOHHBIX TOKYMEHTOB?

3ananue 5. Pabota B cucteMe 3J1eKTPOHHOT0 JOKyMeHTooOopoTa DirectumRX

3ananue 1. PaboTa ¢ cipaBoOYHMKaMH MOIYJIS « Y TIpaBJI€HUE 3JEKTPOHHBIMU
JIOKyMEHTaMU».

3ananue 2. Co3ganue TOKyMeHTa u3 mabnoHa, u3 IpoBojHMKa JOKYMEHTOB U 3a]1a4.
OtmpaBka nokymenTa B DirectumRX 13 BHENIHUX MPUIIOKEHUN

3ananue 3. Hactpoiika npaB goctyna k fjokyMeHTaM. Co3zanue malioHa JOKyMEHTa
3ananue 4. DKCIOPT U UMIOPT TIOKYyMEHTOB

3ananue 6

1. B cucreme »snekTpoHHOro moKyMeHTooOopoTa «DirectumRX» co3maiiTe COTpyIHHMKOB
KOMIIAHUM M YYeTHble 3amucu Uil HuX. /[[1s Bcex COTpYyAHMKOB YKaXUTE THII
ayTeHTHUKANN «AyTeHTu(uKanusa mo napoiito». [laposb cOTpyaHUK TOJDKEH 3aJaBaTh
cebe caMm mpu THEepBOM Bxoje B cucreMy. lIpu 3amonHEHWH HCHONB3YHTE MAHHBIE O
COTPYAHHUKAX U3 TAOJIUIIBL:

dUO Jlorun OcHoBHOE JIOMKHOCTH
MOApa3AelICHUe

AHTOHOB AHATOJUIA Antonov_AV Cnyx06a qupekropa | Hdupexrop
BsiuecnaBoBuy
['opoxos IlaBen Gorokhov PS duHAHCOBO- PykoBoguTens ¢uHaHCOBO-
CrenanoBu4 OPUJIMYECKUMA OTACI | FOPUIMYECKOro OT/IesIa
Hpo3noB Anekceit Drozdov AY ®UHAHCOBO- Bbyxranrtep
OpreBuu OPUIAYECKUN OTaeI
Enumuna lapbs Epishina DA Cnyx6a nupektopa | Cekperapb-pedepeHT
AnekceeBHa

2. Jlng kaxaoro coTpyIHHKa 3arpy3ute Gotorpadputo




Ipuioxenue 6

K padoueii nporpamme

denepanbHOE rocyapcTBEHHOE 010 KETHOE 00pa30BaTEeIbHOE YUPEKICHUE BBICILIETO
o0OpazoBaHHs
YPAJIBCKUHN I'OCYJIAPCTBEHHBIN DKOHOMHWYECKNH YHUBEPCUTET

YTBEPX/IEHBI
Ha 3aceanuu Kadeapsl Ou3Hec-
UHPOPMATUKU

METOAUYECKHUE PEKOMEHJIALIMUA 110 BBIITIOJIHEHUIO

KOHTPOJIbHOHM PABOTHI
10 JUCIUILINHE
OcCHOBBI 1€J10NPOU3BOICTBA



Hcxoanbie 1aHHBIE I BHINOJHEHU KOHTPOJIbHON padoThI

J171s1 BBIIOJIHEHUSL KOHTPOJILHOM PadoThI CIEIYET U3YUUTh CIEAYIOIINE BOIPOCHI:
¢ (CocTaB HOPMATUBHO-METOANYECKOMN 0a3bl JEIONPOU3BOICTBA;
® [ocynapCTBEHHbBIE CTaHAAPTHI HA JOKYMEHTAIIUIO;
*  VHUGUIHUPOBAHHBIE CUCTEMbI JOKYMEHTAIINH.

KoHTponbHas paboTa COCTOWT W3 MPAKTHYECKOTO 3aiaHus. PaboTa BBITONHICTCS B
TeKCTOBOM peaaktope MS Word:

Bapuanrt 1

3ananue | CocraBbTe M 0pOPMHUTE NPUKA3 10 OCHOBHOM eI TeIbHOCTH
1.
Curyanus:

Ha MockoBckoM kOoMOMHATE MO MPOU3BOJCTBY MY3bIKAJIbHBIX MHCTPYMEHTOB U
Mebenu (rocyapcTBEHHOE MpeanpusTue), KoTtopblii BxoauT B KoHuepH 1o
pa3paboTKe W MPOU3BOJACTBY MPOAYKUUU MY3bIKAIBHOH MPOMBIIIIEHHOCTH
(POCMYVY3IIPOM), neiictByer IlonmokeHre O NPEeMHPOBAHUU PYKOBOJUTENCH
[IEXOB, OTJENOB U cyk0, yrBepkaennoe 05.01.2015 Ne 27.

12 ampens Tekyuiero rojga JIupekrop komOuHata B.M.JlapuonoB mnopyumin
HavyaJIbHUKY OTJ/IeNIa TpyAa U 3apaboTHoi miatel MapkoBy H.I'. paccuurtate paszmep
PEMUHN PYKOBOAMTENSIM OTJIENOB, LIEXOB M CIyX0 KOMOMHATa MO UTOraM paloThl
3a mepBbId KBapTanl K 15 ampens, a rimaBHOMy Oyxranrepy komOuHata TpommnHoi
C.I'. — opranuzoBaTh BBIILIATY IpeMHH K 20 ampesis TEKYIIEro roja.

Hauvanpuuk miaHoBo-skoHOMHU4Yeckoro otaeiaa MatBeea C.H. u riaBHBIH
oyxrantep Tpommna C.I'. 3aBU3MpOBaIN NPOEKT MpHKa3a JUPEKTOpa KOMOMHATA.

Bapuant 2

3ananue | CocraBbTe M 0()OPMHTE NPUKA3 10 OCHOBHOM 1eSITEJIbHOCTH
1.
Curyanus:

Hupexrop OO0 «Meuray [TonskoB B.M. 10 okTss0ps TeKymiero roja u3aai mpukas o
MIPOBEJICHUM HWHBEHTAPU3ALMM TOBAPHO-MATEPUAIBHBIX LIEHHOCTEM Ha CKilajae
npennpusatis. OH Ha3HAYWJI KOMHUCCHIO IOJl IPEICEAATEIbCTBOM KOMMEPYECKOIO
nupekropa 3omorapeBa E.M. . B cocraB xomuccuu BOUUIM TJaBHBIN Oyxranrep
Bonoguna E.H. u Oyxranrep MBanmoBa B.C. . B mnpukasze ObuI0 MOpy4eHO
MPEJICTaBUTh Ha YTBEPXKJIEHUE TOKYMEHTHI CKIAJCKOro yuyera (IO COCTOSHHIO Ha 1
OKTSIOpsI) U OTYETHI 00 OCTaTKaX TOBAPHO-MATEPHAIBHBIX IEHHOCTEH (110 COCTOSHUIO
Ha 10 oxTa0ps) Kk 15 oKTIAOPSI.

ITpoexT npuka3za OblT 3aBU3UPOBAH SKOHOMUCTOM npeanpusatus Mutunoi O.A.

Bapuanr 3



3ananue
1.

CocraBbTe 1 O(l)OpMI/ITe MpUKa3 1mo OCHOBHOM J1eSITeJIbHOCTH

Curyanus:

C uenpl0 TMpUBJIEUEHHUS CpeAcTB Uil oOecredyeHus MPOM3BOACTBEHHOMN
nestenbHOCTH reHepaibHblil qupektop OO0 «Texnuka» (r.Kypek) Cokonos O.I'.
20 ceHTAOps TEKYyIIETo rojia u3Jai MpHUKa3 O CO3/laHuUd KOMMEPUYECKOTO OT/Aena B
cocraBe 3 IITAaTHBIX €IMHUI KOMMEPYECKOrO JUpeKkTopa — 1, Beaymero
crienpanucta — 1, cnenuanucta — 1. 'maBHOMY Oyxrantepy npennpustus [ opsueBy
[".A. O6bUTO MOpPYUYEHO MPEACTaBUTHh HAa YTBEP)KJICHHE HOBOE IITATHOE PaCIUCaHHE
npeanpusTHs Ha 4 KBapTan Tekymero roga kK 1 okTsaOps. Kommepueckomy
nupekropy MruareeBy T.H., KOTOpBI 3aBU3MpOBai IIPOEKT MPUKA3a, MPEAIUCAHO
3aKOHYUTh KOMIUIEKTOBAaHME OTAENa KaJpaMHd C BBICIIUM 3KOHOMHYECKUM
oOpa3zoBanueM K 10 okTIOpsL.

Bapuant 4

3agaHue
1.

CocraBbTe 1 0(popMUTE TPUKA3 110 OCHOBHOM J1€ATEILHOCTH

Curyanus:

Hupextop OO0 «Konsepcusi» Tpodpumor O.FO. 7 ampenst Tekymiero rojaa u3uai
npukaz o0 yTBepkaeHun  [lonoxeHHs O TOpsAOKE  pacueToB 3a OKa3zaHUe
MHPOPMALMOHHBIX  yciyr. FOpUCKOHCYNBTY TO (HHAHCOBO-XO3SHCTBEHHBIM
BoripocaMm Mopo3oBy B.II. u cekperapro-pedepenty saruneBoir E.A. Obuto
nopydeHo k 10 ampens pa3paborarh THIOBBIE (OPMBI JOTOBOPOB 00 OKa3aHWUU
pa3IMyYHBIX BHUIOB  HMH(POPMAIMOHHBIX YCIYT M CTPOTrO KOHTPOJIUPOBATH UX
IIPUMEHEHUE B JAEATEIbHOCTU Npeanpusatuss. OTBETCTBEHHOCTh 3a U3TOTOBJIEHHE,
y4eT U COXPaHHOCTh OJIAHKOB JOTOBOPOB BoznokeHa Ha [lsruneBy E.A., xotopas
BMECTE C FOPUCKOHCYJBTOM 3aBU3MPOBAJIa MPOEKT MpUKa3a.

Bapmuanr 5

3amanue
1.

CocraBbTe 1 0oopMuTe ciayxedHOE MUCHMO.
Curyanus:

JenmapTamMeHT MOAAEPKKHA U Pa3BUTHS MAJIOTO MPEAIPUHUMATENBCTBA TUCHMOM 3a
MOJIMKUCKIO 3aM.AUpeKTopa aenapTamenta CBepukoBa A.B. yBeqoMui pyKoBOJCTBO
nerckoro caga Ne 1586 0 Tom, 4TO B CBSI3M C Pa3BUTHEM MPEANPUHUMATEIIHCTBA
3MlaHUE JIETCKOTO cajJa  JOJDKHO OBITh MepelaHo Uil TEeXHUYECKHX HYKI

JeTiapTaMeHTa.
Hcnonuutenem BacunbeBoll 1o mopydeHUIo AupekTopa aerckoro caaa Ne 1586
Oro-3amannoro OKPY>KHOTO yIpaBiIeHUs oOpazoBaHUs r.MOCKBHI,

pacIoyIOKEHHOI0 Ha MpocnekTe MuuyypuHCKoM, aoM 22 1.MoOCkBBI, OBLIO
COCTaBJIEHO MHCHMO, a/IpECOBaHHOE OTHeny nuceM Mbapun MockBbl 1O aapecy:
r.Mocksa, yin.TBepckas, 13, B koropom paupekrop nerckoro camga Ne 1586
0O.A.AbpamoBa mpocuiia pa3o0parbcs B JAaHHOM BOMPOCE, MOTUBHPYS TEM, YTO B
Ha3BaHHOM pailoHe AETCKUX CaJ0B OCTAJOCh Majo U HE BCE JIETU MOTYT MOCEIaTh
JETCKUE JOILIKOJIbHbIE yupexaeHus. [luceMo OBIJIO OTBETOM Ha IOJIy4YEHHBIN
JIOKYMEHT oT JlermapTaMeHT.




Bapuant 6

3ananue
1.

CocTtaBbTe M 0popMuUTE CITyKEeOHOE MHUCHMO.
Curyanus:
[Ipencenarens TIpaBJICHUS AKIIMOHEPHOTO KOMMEPYECKOTO OaHka
«TOPTTIPEABAHK» (mp.Bepnaackoro, 19, Mocksa, 112123, Ten.: 567-22-17,
dakc: 576-22-20) C.A.lllymoB obOpatuics k ['enepansHoMy aupexkropy HIIO
«Acbect» J.M.BonbIHIIEBY € TPOCHOOI paccCMOTPETh BOMPOC O MPEIOCTABICHUU B
nmutenbayo apeHny AKb « TOPTTIPEJIBAHK» pa6ounx miomamieit — 180 kB.M
MOJ1 pa3MeIlleHre OTeNeHUs OaHKa.

ITuceMo ObITO cocTaBieHO wucrojgHuteneM llomiecHoil Ha MOJKHOCTHOM
OnaHke mpenceaarens npaBieHus OaHKa U MOAMUCcaHO 24 MapTa TEKYIIEeTo roja.

Bapuanr 7

3ananue
1.

CoctaBbTe M 0(hOpMHUTE CIIYKEGHOE MUCHMO.

Hcnonnutenem M. 1O. IlonskoBoil 1o nopyueHuto HayaJbHUKA OT/I€]a MAPKETUHIa
OAOQO «Toprnotpe6coro3» (r.Mocksa, Jlecnas yi., n.18, 117123, ten./daxc. 234-56-
00, OKIIO 87654321, OI'PH 1234567890098, WHH/KIIIT
09876543321/123456789) B.A.KomapoBa 0b110 cocTaBieHo nmuckMo B ajgpec OO0
«/[emno», Texuuueckomy aupextopy A.M.MsrkoBy 00 OoTmpaBke JOKYMEHTALUU
cienyromero coaepxkanusi: «Hanpaensem HeoOxonumble BaM  1OKYMEHTHI,
cogepxamue  HMHGOpPMAIMIO O  IIeHE  KOMIUIEKTa  HAay4YHO-TEXHUYECKOMH
JIOKyMEHTalun Ha XxoJoauwibHOe obOopynoBanue. [lpeanmaraem BbicHaTh
TEXHUYECKYI0 JOKYMEHTAllMI0 Ha 3apyOeXKHble aHAJIOTH  XOJOAMIBHOTO
obopynoBanus. [lpu NPUHATUM  TOJOXKUTEIBHOIO  pEUICHHS O  3aKyIIKe
00opy10BaHus POocUM Bac HampaBUTh COOTBETCTBYIOIIEE MUCHMO PYKOBOIAMTEIIO
otnena coOwsita Haymory C.ILy». JIaHHBIM THMCBMOM  CONPOBOXKAAIACH
cnenudukanus Ha 28 1. B 1 9K3.

Bapuant 8

3ananue
1.

CocraBbTe 1 opopmure ciry:xke0HOE MUCHMO.

MOCKOBCKUI paguOTEXHUYECKUN KOJUIEK MMEHU akajgeMuka A. A. Pacruietuna
MunucrepctBa obpazoBanus PO (Mocksa, yn. b.Jlekabpsckas, 5, 124000, ten.:
252-11-84, daxc: 253-32-36) pazocnan wHOOpPMAIMOHHBIC MHChMa TUPEKTOPAM
MIKOJ  TOpoja ¢ cooOleHHeM 00 OTKPBITUM B HOBOM Y4e€OHOM TOAY IBYX
(bakynbTeTOB: COBpeMEHHbIe MH(POPMAIIMOHHbIE TEXHOJOTHH U Iopuauyeckuil. B
MUChME COOOIIANIOCh TAaKXke O TOM, YTO WpaBWia IpHeMa Ha YyKa3aHHBIC
dakynpTeThl obmue. [luceMo ObUIO cocTaBiaeHO ucmoyiHUTeNeM CTEnaHOBOW U
noanucano qupekropoM JI.b.MapTtsiHiokOM 15 MapTa Teky1uero roja.




BapuanTt 9

3aganue
1.

CocraBbTe M 0oopMure ciayxedHOE MUCHMO.

OAO «llepBas ®abpuxa» (r. bamammxa, yn. 3apeunas, n. 3, 104010) nmomxkHO
ObUTO B cooTBeTcTBHU ¢ M. 6 moroBopa ot 10.07.2015 Ne 12/25 «O mocraBke
npoaykium» noctaButh 3A0 «CAHJEPEJIJIA» (Mocksa, KpacHoropckas yi., 1.
32, 111123, ten./pakc 458 90 13, OKIIO 87654321, OI'PH 1234567890098,
WHH/KIIIT 0987654321/123456789) B TeueHue Mmecsa KoxkaHylo GypHUTYpY Ha
obmyro cymmy 150 000 py6neit. dakrudeckn xe (QypHUTYpHl OBLIO CHaHO Ha
cymmy 120 000 py6rneit 1 HegomocTaBieHo nNpoaykuuud Ha cymmy 30 000 py6neit.
CornacHo 1.8 10oroBopa 3a HEAOINOCTABKY MNPOAYKLUUHU AOKHA OBITH yIUIadeHa
HeycTolKa B pazMepe 5%, 4To OT CyMMbl HeJIoNocTaBku coctaBuiio 1500 py6ieii.

Hupexktop 3A0 «CAHJIEPEJUUTIA» B.J[.®enopoBa oOpatunach K IUPEKTOPY
000 «llepBas ®abpuxa» O./].CokonoBy ¢ mnpocb00il MEpPeunuciIuTh Ha UX
pacdeTHBI cYeT ykazaHHyro cymmy (1500 py6.). B mporuBHOM ciydae 3A0
«CAHJIEPEJIJTA» OyaeTr BBIHYXIEHO OOpaTUThCs B Tocapoutpax. IluceMo o
HEJIOMOCTaBKe MPOIYKIUU  ObIO coctaBieHo wucnoiHuteneM P.T.IOmuHOl wu
noanucano denopoBoit 12 aBrycra TeKyuero roja.

Bapuant 10

3ananue
1.

CoctaBbTe u o¢GopMUTEe TIPOTOKOJ, HeOOXOAUMBIH B  cjeayloulei
yIpaBJIeHYeCKOH CUTYallMH.

Hupexkiuss OOO «Actpes» (Cankr-IlerepOypr) 12.08.2015 r. mpoBeno cBoe
odepeqHoe 3acefaHue, Ha KoTopom mpucyrctBoBain BocrtpsikoB C.T., CtynHes
IL.1., JlebeneB U.M., Autonos ILJI., [llentynosa B.I'., Tumodeer A.A., Ctyaun
M.U.

Ha 3acemanuu oOcCyx1anoch J1Ba BOIpPOca: O XoJe pekiaaMHOM kammnanuu B 11
kBapraie 2015 r. u o mepexo/ie Ha HOBYIO CUCTEMY BBIIIAThI IPEMHAIIbHBIX.

IIo mepBomy BoOmpoCy CiyIIagd COOOLIEHHE HaydalbHUKA OTJeNa peKIaMbl
Boctpsixosa C.T., TekcT cooO1eHNsI KOTOPOro ObLI EpeiaH CEKPETapro 3aceaHus
H.JI. BbenoBoii. Ilo 3Tomy ke BOmpocy BBICTYNWJI  (DMHAHCOBBIA JAUPEKTOP
TumodeeB A.A., KOTOPBIN 0I00pUIT YBETMYEHUE PACXO0IOB HA HAPYKHYIO PEKIaMy
B III kBaprane 2015 r. Ha 5%.

[To BTOpOMYy Bormpocy caenan coobmenne Ctyaua M.M. u TekcT cooOiieHus
Takke nepenan cekperapro. I[lo nanHomy >xe Bonpocy BeicTynuiu AHToHOB I1JI.,
HavaJIbHUK OT/Aena Kanpos, u Jlebener M.M., mupexTtop mo mponaxam. IlepBebrii
0J100pUJT HOBYIO CHUCTEMY BBIIIAThl MIPEMUANBHBIX U PEKOMEH0Bal MOJATOTOBUTH
HeoOxoaumble aokyMeHTsl k 01.09.2015 r. Bropoit npemioxun nopaborarthb
HOBYIO CHCTEMY BBIIIAThl PEMHUAIBHBIX U PEKOMEH/I0BaJl IPOBECTH T'OJIOCOBAHUE
10 JAHHOMY BOIIPOCY Ha 0011eM coOpaHnuu TPYI0BOTO KOJUIEKTHBA.

B urore 3acenanus ObUIM NpUHATH cieaytouue pemenus: 1. Ogodputs padoty
otnena pexnambl B I xkBaptane 2015 r. 2. [IpoBectu ob1iee codpanue Tpy10BOro
KOJIJIEKTHBA 110 BOMPOCY O MEpPEeXoJ/ie Ha HOBYIO CUCTEMY BBIIJIATHI MPEMHUAIIBHBIX
15.08.2015 r. OTBercTBEHHBIM 3a MOATOTOBKY coOpaHMs Oblla Ha3Ha4YeHA
3aB.KaHIeagpueit lllentynosa B.I'.




Cobpanwue Ben npeacenarens O.A.PymsHIEB.

Bapuanr 11

3aganue
1.

CocraBbTe ¥ oQopMHUTEe TNPOTOKOJ, HEOOXOAMMBIH B  cJeayrulei
yIpaBjieHYeCKOH CUTYallHH.

3A0 «I'panag-M» (MockBa)  05.03.2015 r.  mpoBeno 3acemanue CoBeTa
JTUPEKTOPOB, Ha KOTOPOM MPHUCYTCTBOBanu cieayromue wieHsl Coseta: [lomos
N.I1., UBanoB U.MU., Cunopos C.C., YcrunoBa VY.Y., ®enopo ®@.®. B cBs3u ¢
HaJU4YMeM KBOpyMa 3acefaHue ObLIO MpU3HAHO MpaBOMOYHBIM. Ha 3acemanmue
BBIHOCUJICSL BOIPOC OO0 OMNpeleieHHH PBIHOYHOM CTOMMOCTH pa3MellaeMbIX
o0LIECTBOM JIONOJIHUTENbHBIX akuuid. Ilo nanHOMYy Bompocy 3aciIyIaJIx
@enopoBa O.D., KOTOPHIM MNPEATONKUI ONPEACIUTh PHIHOYHYIO CTOUMOCTH
pa3MeniaeMbpIX OOIIECTBOM aKIUK ITyTeM 3aKPBITON TOIUCKU JIOTIOJTHUTEIHHBIX
akmuii B pazmepe 10 000 (mecsatu Toicsd) py0O. 3a aknuo. 3aceqaHue MOCTaHOBUIIO
yTBepauTh npemioxkenne denoposa O.@P., Tak kak 1pH rojaocoBaHu «3A» ObUIO
OTIaHO OATh r0JIOCOB, MPOT0JIOCOBABIINX «ITPOTHUB» u
«BO3IEPXXABIINXCS» He Obuto. Pemenue mpuHATO €IUHOTIACHO. 3aceIaHue
Ben  npeacenatens  [LM.Ilomo.  IIpoTokon  MOATOTOBIEH  CEKpeTapem
N.I1.IlerpoBbIM.

Bapuanr 12

3ananue
1.

CocraBbTe M 0(popmuTe aKT

Komuccus MoJ TMpeACeNaTeIbcTBOM HaydajJbHUKAa TEXHUYECKOM  TpYIIIbI
A.A.BonoBoro u 4JIEHOB KOMHUCCUH bopucoa M.IO., HavanbHMKa
aMUHUCTPATUBHO-X03McTBeHHOTO  oTxAena, CmupHoBa JLIL., Oyxranrepa, u
PomanoBoit UK., opuc-menemxepa, 3A0 «JleoHTHS» HA OCHOBAHUU JTOKJIAIHOM
3anucku  o¢uc-meHemxepa W.K.Pomanosoir 11.07.2015 r. mpoBena mnpoBepKy
TEXHUUYECKOIO OCHAUICHMsI IPUEMHONM TIE€HEpPAJIBbHOIO JAMPEKTOpa M IpU3Hajia
HETOJIHBIMU JUISI JKCIUTyaTallud KOMHMPOBaIbHBIN ammapar Xerox 345(1 mir.),
mpenep (uaB.HOoMep 367, 1 mrt.), dakc 47823 (1 wr.). [Ipu3HanHas HEMPUTOAHOMN
JUIsL DKCIUTyaTallMu TeXHHKa Oblla mnepeiaHa Ha ckinan npenmpustus.  [lo
YCTaHOBIEHHOMY (DaKTy KOMHUCCHS COCTaBHJIa aKT MpUeMa-Tiepefadyd OPTTeXHUKU
B 3 3k3. (1-1 9K3. — HauaIBHUKY aAMHUHUCTPATUBHO-XO3SIMICTBEHHOTO OT/AENa, 2-U -
rmaBHoMy Oyxrairepy, 3-f - B jgeno 23-02), xoTopelif ObUT yTBEp:KIEH
reHepaibHbIM gupekTopoM [1.1.CremaHoBbIM.




Bapwuant 13

3axanue
1.

CocraBbTe 1 0opopMuUTE AKT

Komuccusi, co3ganHas Ha OCHOBaHMHU Tpukaza aupekropa 3A0 «MeacepBuc» oT
05.10.2015 r. Ne 23 «O coBepIIEHCTBOBAaHUH JIOKYMEHTAIIMOHHOTO O0ECTICYeHHS
nearenbHocTd 3A0 «MencepBuc» B coctaBe: mnpenacenarens 3yauHoil O.J1.,
3aB.KaHLesIpued, uineHoB komuccuu Tokapesa H.JI., 3aB.ipoM3BOACTBEHHBIM
otaenom, [TasnoBoii B.E., 3am.rim.0yxranrepa, Anekcanaposa A.B., meHemkepa mo
kanpam, MBanoBoii 3.I1., cekperaps-pedepeHTa KaHIENSpPUH, B MPUCYTCTBUHU
cekpetaps otaena mapketunra C.C.PonuonoBoii 12.10.2015 r. mpoBena npoBepKy
cocTosiHUSL paboOTBl ¢ JOKyMEHTaMH B OTAeNle MapKeTuHra. B pesynbrate
MIPOBEJICHHOW MPOBEPKU OBLJIO YCTAHOBJEHO, YTO B OTAENE HECBOEBPEMEHHO
dbopMUpyIOTCS B JieJla WCIIOJTHEHHBIE JOKYMEHTBHI, 3arojIOBKH JeNl 3a4acTylo He
COOTBETCTBYIOT  3arojOBKaM,  IPEIyCMOTPEHHBIM  HOMEHKIATypol  Jied,
OTCYTCTBYIOT JBa JAejla ¢ nepenuckoil 3a 2015 r., He mpoBeneHa NnpeaapxuBHast
00paboTka nokyMeHTOB 2015 T., momiexamux IIUTEIHPHOMY XpaHEHHW0. Takum
00pa3oM, KOMUCCHS TIPUIIUIA K BBIBOAY, UTO B BEJICHUU JICTIONIPOU3BOJICTBA B OT/IETE
MapKeTHHIa HMEIOTCS CYLIECTBEHHbIE HEIOCTaTKH, CBUACTEIIbCTBYIOIIME O
HApYIICHUH JEHCTBYIOIIUX HOPMATHUBHBIX JOKYMEHTOB B O0JAacTH OpTraHH3aIUN
JIOKYMEHTAllMOHHOTO olecrnieueHus ynpasieHus. [lo ycraHoBiaeHHbIM ¢dakTaM ObLIT
COCTaBIIEH aKT MPOBEPKHU pabOThl ¢ JOKYMEHTaMU B OTHAeJe MapkeTuHra B 4
sk3emisipax  (1-ii — 3aM.qupekTopa IO aAMHUHUCTPATHBHO-XO3SMCTBEHHBIM
BOIIpOCaM, 2-i — 3aB.OTAEJIOM MAapKeTHHTa, 3-1 — mpeaceaarento KoMuccuu, 4-it — B
neno 01-09. AKT BeTymwil B CHJIYy € MOMEHTa YTBEPKICHHUS JTUPEKTOPOM
MpEANPUSITHSL.

Bapuant 14

3ananmue
1.

CocraBbTe M 0(popmurte akT

17 sHBapsi Tekyllero roja B aJpec 3aBojJa IO PEMOHTY YacOB U IOBEIUPHBIX
W3JIeNUi MPUOBLIA MOCHIUIKA C 3aBOJIA-ITOCTABIINKA, MPU BCKPBITUH KOTOPOH OBLIO
0OHapy»XEHO OTCYTCTBHE ABEHAMALIATH KOPIYCOB MJsi 4acoB Mapku «MOIHUMY,
yucauBIIUXcs 1o HakiaaaHod Ne 18 ot 24 okta0ps mpeapiaymero roxa. Jlms
MOATBEPXKICHHUS JaHHOTO (paKTa Ha OCHOBAaHMM NpHKa3za JUpekTopa 3aBojaa Ne 12
oT 18 sHBaps Tekymiero rojga Obuta cO3JaHa KOMHUCCHS II0J] MPeaceaaTeIbCTBOM
HavanpHUKa oTAena cHaOxkenus Kapmenko E.Il. U 4ieHOB KoMmuccHM WHKEHEpa
[TaBnoBa A.P. m 3aB.cxiamom Ne 1 Kynapsimosa P.B. Komuccueit 6bu1 coctaBieH
akT 21 stHBaps TEKyLIEro rojia, B KOTOPOM COJEpKajcs BbIBOJ O TOM, YTO 3aBOJI-
MOCTABIIUK JOHKEH MOCTABUTh HEJOCTAIOIIEE KOJTUIECTBO KOPIYCOB K Yacam. AKT
BCTYIWJI B JIEUCTBUE C MOMEHTA yTBEpkKACHUS (22 sHBaps T.T.) JUPEKTOPOM 3aBOja
b.11.PoMmaHOBEIM.







