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BBEJIEHUE

Pabouas nmporpaMMa AUCIUIUIMHBI SBJISETCS YaCThIO OCHOBHOW NPOQeCcCHOHATBHOM
00pa3oBaTeNbHON MPOTrpaMMBbI BBICILIET0 00pa30BaHUs - IPOrpaMMbl OakajgaBpuaTa, pa3paboTaHHON B
coorsercTBu ¢ ®PI'OC BO

dIoC BO

®denepalibHbII rocyJapCTBEHHBIN 00pa30BaTENbHbIN CTaHIApT BhICILIEr0 00pa3oBaHUs
- OakanaBpHar o HarpasieHHIo MoAroToBku 38.03.02 MeHe KMeHT (TpuKas
MunoOpnayku Poccun ot 12.08.2020 r. Ne 970)

1. HEJIb OCBOEHMA TN CHUIIJIMHBI

[lenbto OCBOEHUS IUCHUIUIMHBI SBJISETCS (POPMUPOBAHUE Y CTYJEHTOB TEOPETHUYECKUX 3HAHUN U
NPAKTUYECKUX YMEHUN NpU U3y4eHUH (OPM U COJIepKaHus yPaBICHUYECKUX JOKYMEHTOB, CUCTEM
JOKYMEHTALUH, a TAK)KE U3yYCHHUE IBHIKEHHS JOKYMEHTOB B OPraHU3allUU.

2. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OIIOII

JluciunimHa OTHOCUTCA K 4acTH, (GOpMHUpyeMOi yYaCTHUKaMHU 00pa30BaTeIbHbIX OTHOILIECHUH.

3. OFBEM JUCIIUIIJIMHbI

Yacos
CamMocTosTenb
KonTakTHas a4 paGoTa
Has T
ITpomexyrouHas B pabora .(10 y4.3aH.) p e
aTTeCTaIys Cero 3a B TOM YHCIIE .€.
ceMecTp [IOrOTOBKA
Bcero JlaBopato KOHTPOJIBHBIX
PHbIC KYPCOBBIX
Cemectp 8
3auer [ 10 | 2 | 1o | 168 [ s

4.1INTAHUPYEMBIE PE3YJIbTATBI OCBOEHMUS OIIOII

B pesynbsrare ocBoerust OITOII y BbImycKHUKA TOJDKHBI OBITH C(DOPMUPOBAHBI KOMIIETCHITUH,
ycTaHoBiieHHbIE B cooTBeTcTBUU PI'OC BO.

Iudp 1 HaumeHoBaHUE
KOMITETECHIINH

I/IH,I[I/IKaTOpBI JOCTHIKCHUA KOMITETCHITUHN

HH()OPMAIMOHHO-aHATUTHYECKUM




TIK-1 IToaroroBka k
3aKIIIOUEHUIO
BHEILIHETOPrOBOTO KOHTPAaKTa

NJI-1.T11K-1 3Hats:

OCHOBHbBIE TEXHUUYECKUE XapaKTEPUCTHKH, IPEUMYIIECTBA U OCOOCHHOCTH
IIPOAYKIMY OpraHU3alliy, IOCTaBIsIEMON Ha BHEIIHNUE PHIHKU
HopMaTtuBHbIE IpaBOBBIE aKThI, PETJIaMEHTUPYIOIINE
BHEITHEAKOHOMUYECKYIO JIEATENBHOCTh

MesxayHapoiHble IPaBUiIa TOJKOBaHUS HarOoJee IIMPOKO UCTIONb3YEMBbIX
TOPTrOBBIX TEPMHHOB B 00JIaCTH BHEIIHEH TOPTOBIH

MeTozbl 1 HHCTPYMEHTHI paboThl ¢ 6a3aMH JaHHBIX BHEIIHUX PHIHKOB
Metozbl paboThl ¢ MICTOYHUKAMU MapKETUHIOBOM MH(OPMAIIMH O BHEITHUX
PBIHKaX

Metoap! pa3paboTKu pekIaMHON HH(OPMAIUK I BHEIIHUX PHIHKOB
WHcTpyMEHTBI IPOABUKEHNS TOBAPOB U YCIYT Ha BHEITHUX PBIHKAX
OcHOBHBIE BUBI U1 METOABI MEXKTyHAPOIHBIX MAPKETUHI OBBIX
KOMMYHUKaUK

JIOKyMEHTOOOOPOT BHEUTHETOPTOBBIX CIIEIOK

VY c1oBUs BHEITHETOPrOBOrO KOHTPaKTa

Hopwmbl 3THKH U 1€710BOT0 OOIIEHUSI C THOCTPAHHBIMU apTHEPaMH
MapKeTuHT ¥ 0COOCHHOCTH [IEHOOOPa30BaHU

OTHKA J1e70BOro OOIICHHUS U MTPaBHiIa BEJICHHS IEPETOBOPOB

AHrIMiCcKUi A3bIK (IIOPOroBbIi ypoBeHb B1)

OCHOBBI 5KOHOMUYECKOW TEOPUU

OcHoBBI TPpyAOBOT0 3aKOHOAaTeNbCcTBa Poccuiickoit denepanuu

[IpaBuna aqMHUHUCTPATUBHOTO JTOKYMEHTO000pOTA

[Topsokx cocTaBiaeHNs YCTaHOBJIEHHOW OTYETHOCTH

[IpaBuia noxapHoii 6€30MacCHOCTH

TpeboBanust oxpaHsl Tpyaa

NIa-2.11K-1 Ymers:

Hcnonb30BaTh BEIUUCIUTENBHYIO, KOMUPOBAJIbHYIO, BCIOMOTaTEIbHYIO
TEXHUKY U Pa3IMYHbIE BUJbI TEJIEKOMMYHUKALIMOHHON CBS3H
PazpabaTsiBaTh TEKCTHI peKIIaMHON MHPOPMAIIUH O TIPOTYKIIHA
OpraHM3ali Ha UHOCTPAHHOM $SI3bIKE JJIs1 TOCIEAYIOIIEro
pacnpocTpaHEeHHUs] Ha BHEIIHUX PBIHKAX

OcCy1IecTBIISITh JEI0BYI0 NEPENUCKY IO BOIIPOCaM 3aKIIOUEHUS
BHELIHETOPrOBOI0 KOHTPAaKTa

Ocy1ecTBISITh B3aUMOJIECHCTBUE C YUaCTHUKAMU BHEITHETOPTOBOTO
KOHTpAaKTa

[ToaroraBnuBaTh KOMMEpPUYECKUE MPEIIOKEHHUSI, 3aIIPOCHI

OdopMIATh TOKYyMEHTALIUIO B COOTBETCTBUU C TPEOOBAHUSIMHU
3akoHoarenscTBa Poccniickoit denepanuy U MEXTyHAPOIHBIX AKTOB
CocTaBiaTh OTUETHI U TOTOBUTH MPEATIOKEHHUS IO BOIIPOCAM 3aKITIOUEHUS
BHELIHETOPrOBOI0 KOHTPaKTa

[TpoBepATh HEOOXOIUMYIO JOKYMEHTALUIO JUISl 3aKJIIOUCHUS
BHEIIIHETOPrOBOI'0 KOHTPAKTA

CocTaBisATh IPOEKT BHEITHETOPIOBOIO KOHTPAKTa




TIK-1 IToaroroBka k
3aKIIIOUEHUIO
BHEILIHETOPrOBOTO KOHTPAaKTa

N-3.11K-1 MeTh npakTUUECKUHA ONBIT

Opranu3zanus pexyiaMbl IPOAYKLIUN OPTaHU3ALMHU Ul paCIIPOCTPAHEHUS HA
BHEIIIHUX PBIHKAX

Onenka pe3yJabTaTUBHOCTH PAacIpOCTPAHEHUS HA BHEIIHUX PBIHKAX
peKIaMHON HHPOPMALIUHU O TPOTYKIIMHA OPTaHU3AIUH B 3aBUCUMOCTH OT
KAaHAJIOB pacIpOCTPaHEHUs

ITouck n ananu3 MHGOPMAIMK O MOTEHIUAIBHBIX TAPTHEPAX HA BHEIIHUX
PBIHKaX

Hanpagienue 3anpocoB, NpUriameHuid 1 vHGopMaIii NOTEHIMAIbHBIM
y4acTHUKaM BHEUIHETOPrOBOIO KOHTpaKTa

[IpoBenenue npeaBapUTEILHOIO aHAIN3A IOCTYNAOINUX KOMMEPYECKUX
IIPEI0KEHUH, 3alIPOCOB OT MOTEHIMAIBHBIX TAPTHEPOB HA BHEIIHUX
PBIHKaX

[IpoBeneHue npenBapuTEIHHOTO aHAIN3A [EJIeCO00Pa3HOCTH YUacCTHs B
BBICTAaBOYHO-SPMAPOYHBIX U KOHI'PECCHBIX MEPONIPHUATHAX 32 PyOEKOM B
LEJISIX TPUBJICYEHMSI TIOTEHIIMAIBHBIX TAPTHEPOB

CocraBiieHre CIIMCKA OTKJIIOHEHUH OT IPUEMIIEMBIX yCIOBUI
BHEIIIHETOPTOBOTI'0 KOHTPAaKTa (NepeueHb pa3HOTrIacuil)
JlokyMeHTanbHOE 0OpPMIICHHE PE3YIbTATOB IIEPETOBOPOB 110 YCIOBUSIM
BHELIHETOPTOBOI0 KOHTPAKTa

ITonroroBka CBOAHBIX OTUYETOB U MPEATOKEHUN O MOTEHLIUATBHBIX
napTHEpax Ha BHEIIHUX PhIHKAaX

dopmHUpoBaHUE CIMCKA MOTEHIIMAIBHBIX TAPTHEPOB IS 3aKII0UEHUS
BHELIHETOPTOBOI0 KOHTPAaKTa

O6pabotka, hopMupoBaHKE, XpaHEHHE HHPOPMALIUN 1 JTAHHBIX 00
YYaCTHUKAX BHEIIHETOProBOI0 KOHTPAKTa

dopMHUpoOBaHUE MPOEKTA BHEIIHETOPIOBOI'O KOHTPAKTa

OcymiecTBieHNE POBEPKU HEOOXOMMOM TOKYMEHTALINH JUTSl 3aKIIOUCHHS
BHELITHETOPrOBOI0 KOHTPAaKTa

[ToaroroBka npoueaypsl MOANKUCAHUS BHEIIHETOPTOBOIO KOHTPAKTA €
KOHTPareHTOM

OpraHI/I3aLII/IOHHO—y1'IDaBHeH‘leCKI/Iﬁ

[IK-2 JlokymeHTapHOE
CONPOBOXKICHUE
BHEIIHETOPrOBOr0 KOHTPAKTa

N/I-1.1TK-2 3naTs:

HopMaTtuBHEIC TPaBOBBIC aKThI, PETIIAMCHTHPYOIIHE
BHEITHEOKOHOMHUYECKYIO JICATEITBHOCTh

CrangapTsl ¥ TpeOOBaHMS BHEITHUX PHIHKOB K IPOTyKITHU
MeTo/1bI 1 OCHOBBI CHCTEMHOTO aHAJIN3a BHEITHEIKOHOMHYECKOMH
nH(popManuu

[TpaBwia opopMIIeHHS TOKYMEHTAIIUHU 10 BHEITHETOPTOBOMY KOHTPAKTY
[Topsokx 10KyMeHTO0O0pOTa B OpraHU3aluU

VYcnoBUs BHEUTHETOPrOBOTrO KOHTPAKTa

DTuUKa JeI0BOro O0IIEHUs U MpaBUiia BEJCHUS [IEPErOBOPOB
MapkeTuHr U1 0COOEHHOCTH IIECHOOOPa30BaHUS

AHTIMICKHN S3BIK (TIOPOTOBBIN ypoBeHb B1)

OCHOBBI 5KOHOMUYECKOIN TEOPHUH

OCHOBBI TPYZIOBOTO 3aKOHOaTenbecTBa Poccuiickont denepanyn
[IpaBuia aAMUHUCTPATUBHOTO JOKYMEHTOO0OpOTa

[Topsiok cocTaBiaeHus] yCTaHOBIEHHOM OTYETHOCTHU

[IpaBuna mokapHoit 6€30mMacHOCTH

TpeboBanust oxpaHsl Tpyaa




[1IK-2 JloxymeHTapHOE
COIIPOBOKICHUE
BHEIIHETOPrOBOI0 KOHTPAKTa

NJ1-2.T1K-2 YmeTs:

Hcnonbs30BaTh BHIYUCIUTENBHYIO, KOMUPOBAIBHYIO, BCIIOMOTaTENIbHYIO
TEXHUKY U Pa3IN4Hble BUJIbI TEJIEKOMMYHHUKAIIMOHHOM CBS3U

Bectu 6a3bl JaHHBIX TOKYMEHTAIIUU IO BHEITHETOPTOBOMY KOHTPAKTY
OdopMIATh TOKYMEHTAILIHIO 110 BHEITHEIKOHOMHUYECKOH eATeIbHOCTH B
COOTBETCTBUM ¢ TpeOOBaHUSMU 3aKOHOIaTeNbcTBAa Poccuiickoit @eneparuu
Y MEXIYHApOIHBIX aKTOB

BricTpauBath B3auMOJEHCTBYE C TOAPA3/ICTECHUSIMH OPraHU3alUuu JJIs
OpraHMU3aIfK JOKYMEHTOO00pOTa MO BHEIIHETOPTOBOMY KOHTPAKTY

N-3.11K-2 MeTh NpakTUUECKUN OIIBIT

DopMHUpPOBaHUE peecTpa JOKYMEHTAMH 110 BHEIIHETOPTOBOMY KOHTPAKTy
Perucrpanus 1oKkyMeHTalMy 110 BHEILIHETOPIOBOMY KOHTPAKTY
Ocy1ecTBieHNE yueTa U CUCTEMATU3aLUU XPaHEHHs] JOKYMEHTALUMU 110
BHELIHETOPIOBOMY KOHTPAKTy

dopMHUpOBaHUE /1€ U cJauya B apXUB JOKYMEHTAIMH 110 BHEIIHETOPIOBOMY
KOHTPAKTY

CocraBienue u 0pOopMIICHHE OTYETOB 110 pe3yJIbTaTaM MPOBEPOK
JOKYMEHTALMH 110 BHEIIHETOPTOBOMY KOHTPAKTy

[IK-3 Opranuszanus
TPaHCIIOPTHO-
JIOTMCTUYCCKOT0 00eCIICUCHHUS
BHEIIHETOPTOBOI'O KOHTPAKTa

N-1.11K-3 3naTs:

3akoHonatenscTBO Poccuiickoit deneparun B cepe KOprnopaTUBHBIX
3aKYIOK (B 4acTH, Kacarolleics 3aKylnoK TPaHCIIOPTHBIX YCIIyT)
HopMmatuBHbIe TpaBOBBIE aKThl, PETJIaMEHTUPYIOIINE
BHELTHEAKOHOMUYECKYIO JIEATENBHOCTh

Me:xyHapoaHbIE paBuia TOJIKOBAHUS HanOoJee UPOKO UCTIOIb3YyEMBIX
TOPrOBBIX TEPMUHOB B 00JIACTH BHEIIHEH TOPTOBIH

OcHoOBBI TPpyAOBOTO 3aKOHOAaTeNbCcTBa Poccuiickoit deneparuu

VY cnoBus TPaHCIIOPTHO-JIOTUCTUYECKOTO KOHTPAKTA, 3aKJIFOUEHHOTO C
KOHTPareHTOM

[IpaBuiia MyJIBTUMOIaJIBHOM M MEXKIYHAPOIHOM IIEPEBO3KH TOBAPOB Ha
pa3IMyYHbIX BUJAX TPAHCIIOPTa

MeHeKMEHT U CTpaTern4eckoe MIaHUpOBaHUE

VYc1oBUs BHEITHETOPrOBOrO KOHTPAaKTa

DTHKa JAET0BOTO OOIIEHUS U MTpaBUjia BEJECHUS MIEPETOBOPOB
AHrImickuii 361K (MOpOroBeIid ypoBeHb B1)

[IpaBuia aAMUHUCTPATUBHOTO JOKYMEHTOO00pOTA

[Topsiiok cocTaBiaeHHs] yCTaHOBJIEHHOM OTYETHOCTH

[IpaBuiia noxapHoi 6€30MacHOCTH

TpeboBanust oxpaHsl Tpyaa




[IK-3 Opranuzauus
TPaHCIOPTHO-
JIOTHCTHYECKOT0 00eCIIeUeHHS
BHEILIHETOPTrOBOTO KOHTPaKTa

NJ1-2.11K-3 YmeTs:

Hcnonp30BaTh BBIYUCIUTENBHYIO, KOIMPOBAIBHYIO, BCIIOMOI'ATEIIbHYIO
TEXHUKY U Pa3IU4HbIC BUJbI TEJIEKOMMYHHUKAIIMOHHON CBA3U
B3anMonencTBoBaTh ¢ NoApasAeIeHUsIMHU OPraHU3aluid U CTOPOHHUMU
OpraHu3alMAMU, OTBEYAIOLIMMU 33 TPAHCIIOPTHO-JIOTUCTUYECKOE
COIIPOBOXKICHUE BHEITHETOPrOBOIO KOHTPAKTA

BecTu nenoByro nepenucky 1o BopocaM TPaHCIOPTHO-IOTHCTHYECKOTO
COIIPOBOXKICHNS BHELIHETOPrOBOIO KOHTPAKTA

@opMHpOBATh 3aIPOCHI B CTOPOHHUE OPTaHU3ALUHU 10 BOIIPOCaM
TPAHCIIOPTHO-JIOTUCTUYECKOTO COIIPOBOXKICHUS BHELIHETOPTrOBOIO
KOHTpaKTa

OnenuBath 3()(pEeKTUBHOCTH TPAHCTIOPTHO-TOTUCTHUECKUX CXEM IS
OIIpeJIeJIEHUs] BO3MOXKHBIX MPOOJIeM U IeHCTBUI IO UX YCTPAHEHUIO
CocTaBnaTh OTUETHI U TOTOBUTH MPEAIOKEHUS 110 PEAIN3ALUN COTIAllIEHUs
C TPAHCIIOPTHO-JIOTUCTUYECKOW KOMITAHUEHN

N-3.11K-3 MeTh npakTUUECKUI OIIBIT

[TnanupoBaHue U COrJacOBaHUE YCIOBHIA TPAHCIIOPTHO-IOTMCTUYECKOTO
o0ecreyeHns: BHEIIHETOPrOBOI'O0 KOHTPAKTA

[IpuBneueHune crenUaIN3UPOBAHHBIX OPTaHU3AIMHA 1JIs1 BBITOJTHEHHS
OTAENBHBIX (DYHKIMI TPAaHCHOPTHO-IOTUCTUYECKOTO 00eCTIeUeHUs
BHEIIIHETOPTOBOT'O KOHTPAKTA

[TonroroBka JOKYMEHTOB, HEOOXOAMMBIX JJIsl TPAHCIIOPTHO-JIOTUCTHYECKOTO
o0ecrieyeHns: BHEIIHETOPTOBOTO KOHTPAKTA

MOHUTOPHHT OTKIOHEHUH TPAHCTIOPTHO-JIOTUCTHUECKOT0 00eceueHHs
BHEIIHETOPTOBOT'O KOHTPAKTA

CocraBieHne OTYETHON JOKYMEHTAIMH MO TPAHCIOPTHO-JIOTHCTUYECKOMY
00€ECIIeYeHNIO BHEITHETOPTOBOIO KOHTPAKTa

O6pabotka, hopMUpOBaHHE, XPAHEHHUE TAHHBIX 110 TPAHCIIOPTHO-
JIOTHCTUYECKOMY O0ECTIEYeHHIO BHEIITHETOPTOBOTO KOHTPAKTA

[1K-4 KoHTpoJIb UCTIOJTHEHUS
00s13aTeILCTB 110
BHEIIHETOPrOBOMY KOHTPAKTy

WJI-1.11K-4 3naTs:

HopMatuBHBIE IpaBOBBIE aKThI, PETIIAMEHTUPYIOIINE
BHEITHEOKOHOMUYECKYIO JIEATENBHOCTh

MesxayHapoaHble JOrOBOPHI B cepe BHEIIHEAKOHOMUYECKOM
JESATEIIBHOCTH

CrannapThl ¥ TpeOOBaHMsI BHEIIHUX PHIHKOB K MPOIYKIIMU

MeTozbl U MHCTPYMEHTBI paboThl ¢ 6a3aMH JaHHBIX BHEIHUX PHIHKOB
IIpaBuna opopmieHHs] JOKYMEHTALMH 110 BHELITHETOPITOBOMY KOHTPAKTY
ITopsimok JOKyMEHTOOO0POTa B OpraHNU3aluu

OCHOBBI PUCK-MEHEPKMEHTA BO BHEIIIHEAKOHOMHUYECKOH 1E€ATEIbHOCTH
Y¢n0BuUs BHELIHETOPrOBOTO KOHTPAKTa

MapkeTuHr ¥ 0COOEHHOCTH LIEHOOOPa30BaHUs

OTHKa J1e710BOro OOIIeHUs U ITpaBUiia BeJIEHHsI IEPErOBOPOB
AHTIIUHACKHI 3bIK (TOPOTOBBINA MPOJBUHYTHIN YpoBeHb B2)

OCHOBBI 2KOHOMUYECKON TEOPUU

OcHOBBI TpyOBOTO 3aKOHOMaTeNbCTBA Poccuiickoit @enepanun
[IpaBuia aIMMHUCTPATUBHOIO IOKYyMEHTO000pOTA

ITopsimok cocTaBlIeHHs YCTaHOBIEHHOM OTYETHOCTH

IIpaBuma noxapHoit 6e30macHOCTH

TpeboBanust oxpaHsl TpyAa




[1IK-4 Kontpons ucnonnenus |MN/1-2.11K-4 Ymers:

00s13aTeJbCTB [0
BHEIIIHETOPTOBOMY KOHTPAKTY

KOHTPaKTy

00s13aTENbCTB

CocTaBiATh OTUETHI U TOTOBUTH MPEAIOKEHUS 110 UCIIOJHEHUIO
00513aTENILCTB 110 BHEITHETOPIOBOMY KOHTPAKTY

Hcnons30BaTh BBIYUCJIUTCIIBHYO, KOIIMPOBAJIbHYTO, BCIIOMOI'aTCIIbHYTO
TCXHUKY U PA3JIMYHBIC BUIbI TeHeKOMMyHHKaHHOHHOﬁ CBA3U
AHaJ'II/I3I/IpOBaTB U CUCTECMATU3UPOBATH I/IH(I)OpMaLII/IIO O Impouecce
HCIIOJIHEHUS 00513aTCIIbCTB Y4aCTHUKaMH BHCIITHECTOPIrOBOI'O KOHTpPAKTa
Bectu ACJIOBYIO ICPCITUCKY C MHOCTPAHHBIMU MMAPTHEPAMU JJIA TTOJTYUCHUA
I/IH(I)OpMaI_II/II/I 00 MCIIOJIHEHUH 0053aTEILCTB 110 BHCIIHCTOPTOBOMY

B3anMonencTBoBaTh ¢ oApasAeIeHUsIMA OPraHU3aluyl U CTOPOHHUMU
OpraHu3alMsAMU JJI OCYILECTBIICHHUs] KOHTPOJIS UCIIOJHEHUS KOHTPAKTHBIX

NJ-3.11K-4 UmeTh mpakTuyeckuii onbIT Pa3paboTka niana-rpaduka
KOHTPOJIbHBIX MEPONPUATHIA MO UCTIOIHEHUIO 00513aTEIBCTB 110
BHEIIHETOPIOBOMY KOHTPAKTY

OpraHu3alnOHHO-TEXHUYECKOE COMPOBOKICHUE Yy4acTUsl OpraHU3aL1H B
WCTIOJTHEHUH 00513aTEIbCTB M0 BHEIIHETOPTOBOMY KOHTPAKTY
MOHUTOPHHT OTKIOHEHUH OT BBIIOJHEHHS 0053aTENbCTB 1O
BHEIIHETOPIOBOMY KOHTPAKTY

Opranu3zanus npoueaypsl IPUEMKH OTAEIBHBIX 3TAIIOB UCTIOJTHEHUS
BHEIIHETOPrOBOI'O KOHTPAKTa

IIpuBnedeHue K y4acTHIO M KOHTPOJIb Y4aCTUsl UCIIOITHUTENIEH B
3aBUCUMOCTH OT 3TAIlOB PEAIM3ALMH BHEITHETOPrOBOTO KOHTPAKTa
JlokyMeHTanbHOE 0OPMIICHHE OTKIIOHEHUH OT BBITIOJHEHUS 00s13aTEIIHCTB
10 BHEIIHETOPTOBOMY KOHTPAKTY U OpPTaHU3alMsl IPETEH3NOHHOM paOdoThI
IToaroroBka npeuIoKEeHUI 0 MPUMEHEHUIO MEP OTBETCTBEHHOCTH U
COBEPILECHHUIO COOTBETCTBYIOIIMX JEHCTBUN B ClIy4ae HAPYILICHUS
00513aTENLCTB 110 BHEITHETOPTOBOMY KOHTPAKTY

5. TEMATUYECKHAM IJTAH

Tema

Yacos

HawnmeHnoBanue TeMbl

Bcero
4acoB

KonraktHas pabora .(1mo y4.3aH.)

Jlexuuu

Jlabopatop
HbIE

IpakTuyec
KHUe
3QHATHA

Camocr.
pabora

Konrpoius
CaMOCTOSITENIBH
0if paboThI

Cemectp 8

180

Tema 1.

OCHOBHBIE TOHSITHUSA SJICKTPOHHOI'O
JIOKyMEHT0000poTa. OCHOBHBIC KOHIICTIIIHH
6e30yMaXHOH TEXHOJIOTUHN YIIPABICHHS
(TIK-1, TIK-2, TTK-3, TTK-4)

36

34

Tema 2.

Opranu3anys J0KyMEHTaIlHOHHOTO
o0ecrieueHHs yIpaBJICHUS! B OpraHU3auu
(TIK-1, TIK-2, TTIK-3, TTK-4)

36

34

Tema 3.

Opranu3zanus 3JIeKTPOHHOU CUCTEMBbI
yrnpasieHus: gokymenrooooporom (I1K-1,
I1K-2, T1IK-3, TIK-4)

36

32

Tema 4.

Cucrema yrpaBieHUs YIEKTPOHHBIMU
nokymentamu (I1K-1, TTK-2, T1K-3, T[1K-4)

36

34

Tema 5.

3ammra “HPOPMAIIMK B CHCTEMAaX
anexktpoHHoro gokymenta (I1K-1, ITK-2,
I1K-3, [1K-4)

36

34




6. ®OPMbI TEKYIIIETO KOHTPOJISI K TIPOMEXYTOUYHOM ATTECTAIIUMA

IKAJIBI OONEHUBAHUA

Bup onienounoro Kpurepun
Paznen/Tema S Ornucanue OIEHOYHOTO CPe/ICTBA PHTEp
CpeJICTBa OIICHUBAHUS
Texymmit kouTposs (IIpunoxenne 4)
10 6anoB - 3a
Hanmuuue 80%
MPaBUIIbHBIX
OTBETOB Ha
TECTOBBIE 3aJJaHUs;
7 6anos - 3a
Hamaue 70%
MPaBUITbHBIX
OTBETOB Ha
TECTOBBIC 3a]aHUS;
Cucrema cTaHIapTU30BAHHBIX 33JIJaHUN, 5 6ain - 3a HanM4YUe
Tect (ITpunoxxenune o
Tema 1 4) II03BOJIAOIAs ABTOMATU3UPOBATh IIPOLELYPY 50% npaBHIIbHBIX
M3MEpEHUs YPOBHI 3HAHUH 00yJaromerocs OTBETOB Ha
TECTOBBIE 3aJaHUs;
3 Gamna - 3a
Hanuuue 40%
MPaBUJIbHBIX
OTBETOB Ha
TECTOBBIE 3aJaHMUS;
1 6ann - 3a HamM4uKe
30% mpaBUIBHBIX
OTBETOB Ha
TECTOBBIE 3aJJaHUSI.
3amanus penpoayKTHBHOTO YPOBHS,
TTO3BOJISIONINE OIEHUBATh M IMarHOCTHUPOBATH
3HaHHue aKkTHIeCcKoro Matepuana (6a3oBbie
Pa3noypoBHEBBIE IIpaBuUIBEHOCTB
MOHSTHSI, AITOPUTMBI, (DaKThl) U YMEHHE
Tema 2 3a/1a4u U 3aJ1aHUs BBITIOJIHEHUS
MPaBUIILHO MCIIOJIb30BATh CIEIIUATIbHBIC .
(ITpunoxenue 4) 3a/1aHui
TEPMUHBI U TIOHATHS, Y3HABaHUE 00BEKTOB
M3YYEeHHMsI B paMKax OIpeIeJIeHHOT 0 pa3jiena
JUCIUIIMHBL.
3aaHust pernpoIyKTUBHOTO YPOBHS,
MO3BOJISIIOIINE OLICHUBATh U AUATHOCTUPOBATD
3HaHHUe aKTHIeCKoro Matepuaina (6a3oBbie
Pa3zHoypoBHeBbIE [IpaBUiIBHOCTH
TOHSTHSA, aJITOPUTMBI, (DAKTHI) U yMEHUE
Tema 3 3a/1a4M U 3aJJaHus BBITIOJIHCHUS
MPaBWJIbHO HCIIOIb30BATh ClIeUaTbHbIE .
(ITpunoxenue 4) 3a/laHuN

TEPMHHBI U TOHATHS, Y3HaBaHHE 00BEKTOB
U3YYEHHUS B paMKaxX ONPEEIICHHOTO pa3jiena
JICIUIIAHBL.




3a/1aHus peNpoOyKTUBHOTO YPOBHS,
MO3BOJIAIOIIME OLIEHUBATh U IMarHOCTUPOBAThH
3HaHue (pakTHYecKoro Marepuaina (6a3oBble

Pa3zHoypoBHeBbIE [IpaBuBHOCTH
MTOHSTHSI, aITOPUTMBI, (DAKTHI) H YMCHHE

Tema 4 3a/la4y¥ U 3aJJaHus BBITIOJTHEHUS

MPaBWJIbHO MCIIOJIb30BaTh ClIELUATbHbIE .

(ITpunoxenue 4) 3a/laHu
TEPMMHBI U TOHATHS, Y3HaBaHUE O0BEKTOB
M3Yy4EeHMsI B paMKax OIpe/IeJICHHOI0 pa3jiena
JCIUIINHBL.
Kpatkoe u3noxeHne B MMCbMEHHOM BHJIE [TonHoTa

Pedpepar MOJTyYEHHBIX Pe3yJIbTaTOB TEOPETHUECKOTO U PaCKpBITUSI TEMBI U
Tema 5 (I I/IJ'IO)KIG):HI/IG 4) MPAKTHYECKOT0 aHaJIM3a ONPEEICHHON TeMbl, B | TiyOWHAa OCBOGHUS
p paMKax KOTOpOil aBTOp pacCKphIBAET CYTh MOHSITUIHOTO
yccieyeMoi mpooieMbl amnmapara.
ITpomexxyrounas arrectanusi(IIpunoxenue 5)
bunert s 3auera .
8 cemectp (3a) buner cogepKuT 0IMH TEOPETHUECKUI BOIIPOC 100 6annoB
(mpuoxxeHue 5S)

OIIMCAHMUE IKAJI ONEHNUBAHUA

ITokasarens onenku ocBoeHust OIIOIT popmupyercst Ha OCHOBE 00BEINHEHHSI TEKYILIETO KOHTPOJIS
U IPOMEXKYTOYHOH aTTecTallui 00y4Jaroierocs.

ITokazarens pedTHHIa O KaKJO0W JUCLIMILUIMHE BBIPAXKAE€TCS B IIPOLIEHTaX, KOTOPBINA OKA3bIBAET
YPOBEHb IIOJArOTOBKHU CTYJEHTA.

Texyuwmii konTpois.Mcnons3yercs 100-6amibHas cuctema ouenuBanus. OnieHka paboThl CTyIeHTa B
TEUYEHUH CEMECTpa OCYILIECTBISIETCS IIPenojaBaTesieM B COOTBETCTBUH € Pa3pabOTaHHOM UM cHCTEMON
OLIEHKU Y4eOHBIX TOCTH)KEHUH B Iporiecce 00yueHHs [0 JaHHOM TUCIUIUIMHE.

B pabounx nporpamMMax JUCHMIUIMH U MPAKTHK 3aKPETUICHBI BUJbI TEKYILIETO KOHTPOJIS,
IUTAaHUPYEMbIE Pe3YyJIbTaThl KOHTPOJIbHBIX MEPOIPUATHI U KPUTEPUN OLIEHKU YUEOHBIN TOCTHKEHUH.

B Tedyenue cemecTpa npenoaaBaTesneM IpOBOJNUTCS HE MEHEE 3-X KOHTPOJIBHBIX MEPONPUATHH, IO
OLIEHKE JIEATENBHOCTH CTyACHTa. Eciu noceneHyst 3aHsTHI 110 TUCLUIUIMHE BKIIIOUEHBI B PEUTHUHT, TO
JAHHBINA MTOKa3aTeb cocTaBiseT He Oonee 20% OT MaKCUMAaIbHOTO KOJIMYECTBA OAJIOB MO JUCIUIUIMHE.

[TpomesxyTounas arrectauus. Mcnones3yercs S-6amibHas cuctema ornieHnBaHus. OneHka padboTbl
CTYZCHTA 110 OKOHYAHHIO TUCIMITINHBI (YaCTH TUCIMILIMHBI) OCYIIECTBIISETCS MPETOAaBaTeIeM B
COOTBETCTBUH C Pa3pabOTaHHOM UM CHCTEMOM OLEHKH JIOCTUKEHUH CTy/IeHTa B Ipoliecce 00y4YeHUs 1o
JTaHHOM mucuuruinHe. [IpoMexxyTodHas aTTecTanus Takke MPOBOIUTCS MO0 OKOHYaHUIO (POPMUPOBAHUS
KOMIIETCHIIUM.

ITopsnok nepeBoaa pelTHHra, MPeAyCMOTPEHHBIX CUCTEMOM OLIEHUBAHUS, 110 IUCLUIUIMHE, B
IATUOAJUIBHYIO CUCTEMY.

Bericokuit yposenb — 100% - 70% - oTiinuHO, XOpOUIO.

Cpennuii ypoBeHb — 69% - 50% - y10BIETBOPUTEIBHO.




Iloxa3aTesb OLIEHKH

Ilo 5-0a/JILHOM cUCTEME

XapakTepHCTHKA OKa3aTeJist

100% - 85%

OTJIIMYHO

O6J'Ia,HaI-OT TCOPCTUUCCKUMHU 3HAHUAMUA B IIOJITHOM O6’beMe,
IMOHUMAKOT, CAMOCTOATCIBHO YMCHOT IIPUMCHATD,
HCCICI0BATh, I/I,Z[eHTI/I(I)I/ILII/IPOBaTB, AHAJIIN3UPOBATh,
CUCTCMATU3UPOBATD, PACHPCACIATD 11O KATCTOPUAIM,
pacCcuuTaThb 1MOKa3aTeCIIu, KHaCCI/IQ)I/ILII/IpOBaTB,
pa3pa6aTLIBaTL MOZCIIN, AJITOPUTMHU3UPOBATL, YIIPABJIATD,
OpTraHnU30BaTh, IJIAHUPOBATH INPOUECChI UCCIICAOBAHNA,
OCYHICCTBJIATL OCHKY PE3YJIbTATOB Ha BBICOKOM YPOBHC

84% - 70%

XOpOLIO

00J1aJat0T TEOPETUYECKUMHU 3HAHUSIMU B TIOJTHOM 00beMe,
IIOHUMAIOT, CAMOCTOSITEIBHO YMEIOT IPUMEHSAT,
UCCIIeI0BATh, UACHTU(DHUIIMPOBATH, AHATU3UPOBATH,
CUCTEMAaTU3UPOBATh, PACIIPEACIIATD 110 KATETOPHUSM,
paccuuTaTth MOKa3aTeNu, KIacCu(pHUIIMPOBATS,
pa3pabaTbIBaTh MOJICNIHU, AITOPUTMHU3UPOBATD, YIIPABIATH,
OpraHU30BaTh, INIAHUPOBATH IIPOLIECCHI UCCIIEIOBAHNS,
OCYILECTBISATh OLIEHKY PE3YyJIbTATOB.

MOFYT OBITH JOIMYHIEHbI HEAOYCTEBI, UCIIPABJICHHBIC
CTYACHTOM CaMOCTOSATCIIbHO B ITPOLCCCC pa6OTBI (OTBeTa

U T.1.)

69% - 50%

Y0BJIETBOPUTEIIHHO

00ya1a10T OOIMUMH TEOPETHUYECKUMHU 3HAHUSIMHU, YMEIOT
MIPUMEHATD, UCCIEA0BATh, HICHTU(PHUITUPOBATH,
aQHAIM3UPOBATh, CHCTEMATU3UPOBATh, PACIIPEACIIATE TI0
KaTeropusM, pacCYMTATh MTOKA3aTEIIH,
KJIAaCCU(HUITUPOBATH, pa3padaThIBATh MOJICIIH,
aIrOpUTMU3UPOBATH, YIIPABIIATh, OPraHU30BaTh,
TJIAHUPOBATH MPOIIECCHI HCCIIE0BAHMUS, OCYIIECTBIISATh
OIICHKY Pe3yJIbTaTOB Ha CPEIHEM YPOBHE.
JlomyckaroTes OIMOKH, KOTOPBIE CTYACHT 3aTPy IHACTCS
HCIIPABUTHh CAMOCTOSTEIBHO.

49 % u MeHee

HCYIOBJICTBOPHUTCIIBHO

00J1aJat0T HE MOJHBIM 00BEMOM 00X TEOPETUYECKUMU
3HAaHUSIMH, HE YMEIOT CAMOCTOSATENbHO IPUMEHSTD,
UCCIIe10BaTh, UIEHTU(PULINPOBATh, AHAJIU3UPOBATh,
CHCTEMaTH3UPOBATh, PACHIPEAEIATH [0 KATETOPUsIM,
paccuMTaTh MOKa3aTeNn, KIacCu(pUIUPOBATh,
pa3pabaTbIBaTh MOJIEINIHU, AITOPUTMHU3UPOBATD, YIIPABIATH,
OpraHu30BaTh, INIAHUPOBATDH MPOLIECCHI UCCIIEIOBAHUS,
OCYILIECTBIISATh OLIEHKY PE3YJIbTaTOB.

He cdopmupoBanbl yMEeHUS M HaBBIKH VIS PELICHUS
npodecCHOHATBHBIX 3a]a4

100% - 50%

3a4TCHO

XapaKTEepUCTHKA M0KA3aTelsl COOTBETCTBYET «OTIMYHOY,
«XOPOILO», «YIAOBIECTBOPUTEIHHO

49 % wu MmeHee

HC 3a4TCHO

XapPaKTCPUCTHKA ITOKA3aTCJIA COOTBECTCTBYCT
«HCYOOBJICTBOPUTCIIBHO»

7. COAEP KAHUE JTUCIUIIJIMHBbI

7.2 CopeprkaHue MPaKTHYECKUX 3aHATHH U 1TaOOpaTOPHBIX padoT




Tema 1. OcHOBHBIE TOHATHS STIEKTPOHHOTO TOKyMEHTO000poTa. OCHOBHBIC KOHIIEHIINH 0€30yMaKHOM
texnonorun ynpasnenus (I1K-1, T1IK-2, [1K-3, [1K-4)

WNudopmannonnsie pecypcebl oprannzauu. [lonstue qokymeHTa.

DJEeKTPOHHBINA JOKYMEHT: OIpeielIeHUe, CTPYKTYpa, OTpaHUYeHUs UCIONb30BaHus. OCHOBHBIE (PYHKLIUU
nokymMeHToB. FOpuandeckas cuna fokymenrta. Crangaptuzanus. Y HUQUIUpOBaHHAsA cCUCTEMA
nokyMeHTaruu. OrpaHndeHus BeeHus: OyMa)KHOTO JOKyMEHTO000pOTa B COBPEMEHHOM OpraHu3aIuH.
CrpaBouno-un¢popmanonnas cucrema "Koncynbrant [lmoc"

Tema 2. Opranuzanus T0KyMEHTallMOHHOTO obecrnieuenus ynpasienus B opranuzanuu (I1K-1, ITK-2, TTK-
3, I[IK-4)

OcCHOBBI OpraHM3aIy JOKYMEHTOO000pOTa MPEANPUATHS: OHATHE, CXeMa T0KyMEHTO000poTa,
KOJIMYECTBEHHbIE XapaKTEPUCTUKH JOKYMEHTOO00pOTA.

Tema 3. Opranuzanus JeKTPOHHOHN cUCTeMbI ynpaBieHus jokymenrooooporom (ITK-1, ITK-2, TIK-3, ITK-
4)

OYHKIMOHAT U apXUTEKTypa CUCTEM 3JIEKTPOHHOTO TOKyMeHTooOopoTa. [TonHonienHoe

oOecrnieyeHne BceX TPaJAUIIMOHHBIX 3TAMOB pabOThI ¢ JOKYMEHTAaMU B JIETIONPOU3BOACTBE (00padoTKa U
perucTpanus T10KyMEeHTOB, y4eT, KOHTPOJIb UCTIOMHEeHUs, apxuBupoBanue). COJI DirectumRX. Mosynb
AJMUHUCTPUPOBAHUE

Tema 4. Cuctema ynpasineHus 3nekTpoHHbIME TokymeHTamu (IIK-1, T1K-2, I1K-3, [1K-4)

Cucrema yrnpaBieHuUs 3J1€KTPOHHBIMUA JOKYMEHTAMU: XapaKTEPUCTUKU, TPOCKTUPOBAHUE U BHEAPEHHUE.
Buasr CO/1. Ponu nonb3oBaTeneit. YBenomiaeHue ucnoauteneidr. OCHOBHbIC OM3HEC-TIPOIIECCHI B
TOKyMEHT00OopoTe. Pe3ynbpraThl OM3HEC-IIPOIECCOB TOKYMEHTOO00POTA.

COJ1 DIRECTUM RX.

Tema 5. 3ammra nHpOp™MaIuu B cucremax anekrponHoro gokymenrta (I1K-1, ITK-2, [TIK-3, I1K-4)

Opranuzanus 31eKTPOHHOTO 3aIUIIEHHOTO JOKYMEHT0000poTa. CepTu(UKAThI 3JIEKTPOHHOMN MOATHUCH.
MesxceteBble 3kpanbl. MoruTopuHr 6e3onacHoctu. C3J[ DIRECTUM RX. Monyne AIMUHHCTpHpPOBAaHUE

7.3. ConepskaHue caMOCTOSITeIILHOM paboTh

Tema 2. Opranuzanus JOKyMEHTaIlMOHHOTO obecrnieuenus ynpasienus B opranuzanuu (I1K-1, ITK-2, TTK-
3, 11K-4)

CucTeMbl TOKYMEHTALlMU: OpraHU3allMOHHbIE, PACIIOPSAAUTENbHbIC, HHPOPMALMOHHO-CIIPAaBOYHBIE.
TpeboBanus k coctaBieHuto U opopmienuto. Kinaccuduxanus, yHupukanus v CTangapTH3alMs B
nenornpousBozactBe. [IpaBuia odopmiieHUs] pEKBU3UTOB JOKYMEHTOB. bilaHKU TOKyMEHTOB: BU/IbI OJJAHKOB
U TIOPSIIOK PACIIONIOKEHUS! PEKBU3UTOB B OJIaHKE.

I'OCT P 7.0.97-2016. Hamonanbusiii crangapt Poccuiickoit denepanumn.




Tema 3. Opranuzanus 3JeKTPOHHOM cucTeMbl ynpasieHus gokymenrooooporom (ITK-1, ITK-2, TIK-3, ITK-
4)

VYnpaBieHne apXxuBaMu JIEKTPOHHBIX M OyMaXKHbBIX JOKYMEHTOB.

Tewma 4. Cuctema ynpaienus 3nekTpoHHbIiME nokyMeHTamu (ITK-1, TTIK-2, TIK-3, TTK-4)

CoBpemennas apxurektypa CO/1: HeHTpaTu30BaHHOE XPAHUJIHILE JIEKTPOHHBIX JOKYMEHTOB, CUCTEMBI
yHOpaBlIeHUs JOKYMEHTO000POTOM, KOMMYHHKAIIMOHHAS CPeJla, MHTETPAallMOHHbIE M CUCTEMHBIE
KOMIOHEHTHI. OCHOBHBIE TEXHOJIOTMH, 00eCIIeUNBAIOIINE Pa3pabOTKy CUCTEM DIIEKTPOHHOTO
nokymeHntoobopora: workflow, pacroznaBanue TekcTa, MOTOYHOE CKaHUPOBAHKE, TEKCTOBAs aHAJIUTHKA,

Tema 5. 3ammra nHdopmaiuu B cucremax nekrponHoro gokymenra (I1K-1, ITK-2, [1IK-3, I1K-4)
Oco0eHHOCTH 3alUTHI AJIEKTPOHHOI'O JOKYMEHTO000pOTa. 3aKOHOIaTEIbHOE PEryJIUPOBAHUE.

7.3.1. IlpuMepHbBIE BOMPOCHI AJISi CAMOCTOSTENIbHOM MOATOTOBKH K 3a4eTy/9K3aMEHY
[Tpunoxenue 1

7.3.2. ITpakTryeckue 3aJjaHus IO TUCIUILIMHE JIJI1 CAaMOCTOSTENbHON MOATOTOBKHU K
3a4eTy/3K3aMeHy
[Tpunoxenue 2

7.3.3. [lepeyeHb KypcoBBIX paboT
Y4eOHBIM MJIaHOM HE MPEIYCMOTPEHO

7.4. DnekTpoHHOE MOPTQPOINO 00yIarOIIerocs
Y4eOHBIM IJIAHOM HE TIPEAYCMOTPEHO

7.5. Metoandeckre peKOMEH/IAINH 10 BBITIOJIHEHUIO KOHTPOJIBHOM paboThl
Y4eOHBIM MJIAHOM HE TPEAYCMOTPEHO

7.6 MeTtoanueckie peKOMEHIAlMH 110 BHITIOJTHEHUIO KypCOBOH pabOTHI
He npenycmorpeno

8. OCOBEHHOCTHU OPT'AHU3AIINU OBPA3OBATEJIBHOI'O
MNPOLECCA IO JMCIUIIJIMHE I JINL C OT'PAHUYEHHBIMUA
BO3MOXHOCTAMMU 31O0POBbs

Ilo 3aaenenuto cmyoenma

B nensix AOCTYNMHOCTH OCBOEHHUS MPOTPaMMBI ISl JIUI] ¢ OTPAHUYEHHBIMUA BO3MOKHOCTSIMH 3/10POBbS
pu HeOOXOAUMOCTH Kadenpa o0ecreunBaeT CleyIOIIne YCIOBUS:

- 0COOBIH MOPSAIOK OCBOCHUSI AUCLIUTIINHBI, C YIE€TOM COCTOSIHUS UX 310POBbS;

- DJIEKTpOHHBbIE OOpa30BaTENbHBIE pECypCchl MO AWCHMILIMHE B (opmax, aJanTUPOBaHHBIX K
OTPAaHUYEHUSIM UX 3/I0POBBS;

- M3y4Y€HHE NUCUUIUIMHBI 10 WHAMBUAYyaIbHOMY y4eOHOMY IUIaHy (BHE 3aBUCHMOCTH OT (POPMBI
oOy4eHus);

- DJIEKTpOHHOE OO0yueHHWe U [AUCTAHIMOHHBIE O00pa30BaTENbHBIE TEXHOJOTHUH, KOTOPHIE
peyCcMaTPUBAIOT BO3MOXKHOCTH MpUEMa-Tiepeauu nH(OPMAaIIUY B JOCTYMHBIX ISl HUX (hopMax.

- goctyn (yHaleHHBIH JOCTYyH), K COBPEMEHHBIM MpOo(ecCHOHAIbHBIM 0a3aM JaHHBIX U
UH(QOPMALIMOHHBIM CIIPABOYHBIM CUCTEMaM, COCTaB KOTOPbIX onpezaeneH PIT/L.




9. MIEPEYEHb OCHOBHOM Y JONNOJJHUTEJIBHOUN YYEBHOM JIUTEPATYPBI,
HEOBXOJIUMOM 1151 OCBOEHUSI AMCHUILINHBI
Caiit Ou0mmorexu YpI'ly
http://lib.usue.ru/

OcHoBHas1 JiUuTEeparypa:

2. AcanueB A.M., Mupounosa U. 1., Kocapesa E.A., BykoBuu I'.I'. OCHOBBI 1€7101IpOU3BOICTBA
[DnexTponHsbIit pecypc]:Yuebnoe nmocodue. - Mocksa: OOO "Hayuno-uznarensckuii nearp MHOPA-M",
2024. - 146 — Pexxum noctymna: https://znanium.com/catalog/product/2036546

3. AnryxoBa H.®., Jlonranosa O.H., Jlocera B.B., /I3to6enko A.JI., Yeunkos FO.b. Cuctemsl
ANEKTPOHHOTO JOKYMeHT0o0OopoTa. [IpakTrkym [ DneKTpoHHBIH pecypc]: YuebHoe nocodue. - Mocksa:
KuoPyc, 2024. - 395 c¢. — Pexum nocryna: https://book.ru/book/951544

JlonoHUTeILHAS JTUTEPATYypa:

10. IEPEYEHb HH®OPMAIIMOHHBIX TEXHOJIOI Ui, BKJIIOYAS IIEPEYEHbD
JIMIEH3UOHHOI'O ITPOI'PAMMHOI'O OBECIIEYEHUA U UTH®OPMAIIMOHHBIX
CIIPABOYHBIX CUCTEM, OHJIAHH KYPCOB, UCITIOJIb3YEMBbIX ITPU OCYIIECTBJIEHUM
OBPA3OBATEJIBHOT'O TIPOIECCA 110 JUCHUIIVIMHE
IlepeyeHb JMIIEH3HOHHOTO IPOrPAMMHOI0 00ecTeYeHHus :

Microsoft Office 2016.Jorosop Ne 52/223-110/2020 ot 13.04.2020, Axt Ne Tr000523459 or
14.10.2020 Cpox nelicTBus IuLeH3uu -be3 orpaHuueHus cpoka.

Directum RX. Cornamenue Ne 0045-25 ot 28.08.2025. Cpok aevictus miien3uu 28.08.2026.

Microsoft Windows 10 .Jorosop Ne 52/223-110/2020 ot 13.04.2020, Axt No Tr000523459 ot
14.10.2020. Cpok aeiicTBus nlieH3uu -be3 orpannuenus cpoka.

Ilepeyenb HH(POPMALMOHHBIX CIIPABOYHBIX CHCTEM, pecypcoB HHGOPMALIHOHHO-
TeJIeKOMMYHHMKAIMOHHOM ceTH « UHTEpHE»:

CnpaBouno-nipaBoBasi cuctema KoncynsTanT +. JloroBop Ne 143/223-VY/2025 ot 02.12.2025 Cpox
nercTsus aueH3uu qo 31.12.2026

CnpaBouHo-nipaBoBasi cuctema ['apant. JloroBop Ne 58419 ot 22 nmekabps 2015. Cpok nmercTBus
JUICH3UU -0€3 OrpaHHueHUs CPOKa



11. OMUCAHUE MATEPUAJIbBHO-TEXHUYECKOU BA3BI, HEOEXOI[I/IMOﬁ JJIA
OCYHECTBJIEHUSA OBPA3OBATEJIBHOI'O IPOLIECCA 11O ANCHUAIIJIMHE

Peanuzanus y4eOHOM AUCHMUIUIMHBI OCYIIECTBIISETCS C HCIOIB30BAaHHEM MaTepUalbHO-TEXHUYECKOM
6a3el YpI' OV, obecnieunBaronieil MpoBeIeHUE BCEX BUIOB YUEOHBIX 3aHSATUI U HAYUYHO-UCCIIEI0BATENbCKON U
CaMOCTOSITENIbHOM PabOThl 00yYarOIIMXCS:

CrennanbHble TTOMEIIEHUS MPEICTABISAIOT cO00l yueOHble ayAUTOpUN sl IPOBEACHHS BCEX BUIOB
3aHSATUH, TPYIIIOBBIX U UHJIUBUAYaIbHBIX KOHCYJIbTALUN, TEKYIIETO KOHTPOJIA U IPOMEXYTOUHOU aTTeCTALIH.

[TomemieHust A7isi CaMOCTOSITENILHOM pabOThl 0O0YYarOMIMXCS OCHAIICHBI KOMIBIOTEPHON TEXHUKOH C
BO3MOXKHOCTBIO TMOAKIIOUEeHHs K cetu "HMuTepHer" wu oOecredeHHeM JOCTyNa B  DIIEKTPOHHYIO
uHGOPMaIMOHHO-00pa3oBaTenbHy0 cpeny Ypl'OV.

Bce momernienns yKOMIUIEKTOBAHbBI CHEIUATM3UPOBAHHON MEOENbI0 U OCHAIIEHBI MYJIbTHMEIUHHBIM
o0opymoBaHreM crero0opynoBaHueM (MH(DOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIM, HHBIM KOMIIBIOTEPHBIM),
JOCTYNOM K MH(OPMAIIMOHHO-TTOMCKOBBIM, CIIPABOYHO-TIPABOBBIM CHCTEMaM, SJIEKTPOHHBIM OUOIMOTEUYHBIM
cuctemam, 0a3aM JaHHBIX JCHCTBYIOIIETO 3aKOHOJATENbCTBA, WHBIM HH(POPMAIMOHHBIM pecypcam
CITy>KaIllUMU JUIS IPE/ICTaBICHUS yueOHOM HHpOpMauu 60IbIION ay TUTOPHH.

Jlist mpoBeIeHUS 3aHSITHIA JICKIIMOHHOTO TUIA MPE3eHTAIMH U JIPyTrHe yuyeOHO-HarsaHbIe MOCo0us,
00ecreYnBaroIINe TEeMATUISCKUE UILTIOCTPAITHH.



[Ipunoxenue 1
K paboueii mporpamme
7.3.1. IlpumepHbIe BONPOCHI /ISl CAMOCTOSITEIbHOM MOATOTOBKH K 3a4eTy/IK3aMeHY

1. [Tonsitue 06 nH(pOpMaLIUK U TOKyMEHTE, JeIONPON3BOACTBE U JOKYMEHTOBEICHUU.
2. [TakeT 0011erOCY AapPCTBEHHBIX HOPMATHBHBIX JOKYMEHTOB, HEOOXOAUMBIX JUIS
OpraHM3aliy MPaBUIHHOTO AETONPOU3BOICTBA HA IPEIIPUITHH.

3. Yaudukanus v cTaHIapTU3alUs yIpaBIeHYECKUX JOKYMEHTOB

4. ®opmynsap-obpaser (cxema pacToI0KEeHHs] PEeKBU3UTOB)

5.TOCT P 7.0.97-2016. HaunonansHsiil crangapt Poccuiickoii @enepanun. Cucrema
CTaH/IapTOB 0 UH(pOpMaLMK, OUOINOTEYHOMY U U3/1aTEIbCKOMY JAETy.

6. TpeOoBaHus K OTaHKaM JOKYMEHTOB

7. PaciopsiiuTenbHble TOKYMEHTBI

8. Oprann3almOHHO-METOANYECKHUE JJOKYMEHTBI

9. UndopmalinoHHO-CIPaBOYHbBIE TOKYMEHTHI

10. JlokyMeHTBI, periaMeHTUPYIOLINE TPYA0BbIE IPABOOTHOLICHHUSI

11. loxymeHnTaunonHas ciyx0a npeanpusarus. CTpykrypa, QyHKIUU

12. Opranusanus JOKyMEHTO000pOTa Ha IPEANPUITUN

13. O6paboTka TOKYMEHTOB BXOJHOTO JOKYMEHTOIIOTOKA

14. O6paboTKa TOKYMEHTOB BBIXOJIHOI'O JOKYMEHTOIIOTOKA

15. O6paboTKa JOKYMEHTOB BHYTPEHHETO IOKYyMEHTOIIOTOKA

16. Cucremarusanus 10KyMEHTOB

17. ®opmupoBaHUE JIE] U TEKYIIee XPaHCHUE

18. IlogroToBka K nepegade B apXuB JOKYMEHTOB BPEMEHHOI'O XPaHEHHUs

19. IloaroroBka K nepegade B apXyuB JOKYMEHTOB JJIUTENILHOTO U TOCTOSIHHOTO CPOKa
XpaHEHUS

20. Yto OTHOCUTCS K IOPUAMYECKH 3HAYUMBIM dJIEMEHTaM opopMIIeHUSI JOKyMEHTAa?
21. O630p oTeuecTBEHHBIX U 3apyO0exkHbIX COJ]

22. Ilpenmymecta CO/I.



[Ipunoxenue 2
K paboueii mporpamme

7.3.2. IlpakTHyecKHe 3aJaHNUS 10 JUCIHUIINHE VISl CAMOCTOSATEJIbHOMN MOATOTOBKH K
3a4eTy/IK3aMeHy

[IK-1, TIK-2, T1IK-3, ITK-4

3aganue 1. CocraBbTe 1 0opMHUTE NPHKA3BI 10 OCHOBHOM JAeATEJIHLHOCTH, M Ipyrue
pacnopsiiuTeJbHbIe JOKYMEHTbI, He00X0AUMbIe B IaHHBIX YIIPaBJIeHYECKUX CUTYalUsIX.

Curyanus 1.

Ha MockoBckoM KOMOMHATe MO MPOM3BOJCTBY MY3BIKAaJIbHBIX MHCTPYMEHTOB U MeOenn
(rocymapcTBeHHOE MpEaNpUsITHE), KOTOPbIM BXoauT B KoHIlepH 1o pa3paboTKe U MPOU3BOJACTBY
OPOAYKIMH My3bIKajdbHOM mnpombinuieHHocTH (POCMY3IIPOM), nelictByer Ilonoxenue o
IPEMUPOBAHUH PYKOBOJUTENEH 11€X0B, OTAEIOB U cIyK0, yrBepkaeHHoe 05.01.2015 Ne 27.

12 anmpenst Tekyuiero rojpa aupexktop komOuHata B.M.JIapHoHOB MOpy4MsI HayalbHUKY
oTHena Tpyaa u 3apabotHoii miatel MapkoBy H.I'. paccunrarh pasmep npeMun pyKOBOIAUTEISAM
OTJIEJIOB, 1IEXOB U CIy*0 KoMOMHaTa mo uroram paboThl 3a MEpBbIM KBapTan k 15 ampens, a
r1aBHoMy Oyxranrepy komOunata Tpommnoit C.I'. — opranusoBarh BblIUIaTy npemuu K 20
anpess TEKyILEero roja.

HavanpHuk miaHoBo-3koHomuueckoro otnena MartseeBa C.H. u rmaBHbIM Oyxrantep
Tpommuna C.I'. 3aBU3MpOBaIM MPOEKT MPUKA3a AUPEKTOpa KOMOUHATA.

Curyanus 2.

Hupexrop OO0 «Meurta» IlomskoB B.M. 10 oxTsa0ps Tekymiero rojaa u3gan Mpukas o
IIPOBEJCHUY MHBEHTapU3allMi TOBAPHO-MATEPUAIIbHBIX LIEHHOCTEN Ha CKiazne npeanpusatus. OH
Ha3HAYMII KOMHUCCHIO TIO/] TIPEICeIaTeIhbCTBOM KOMMepUeckoro nupekropa 3omotapea E.M. . B
COCTaB KOMMCCUM BOLUIM TNaBHBINA Oyxrantep Bomoauna E.H. u Oyxrantep MBanosa B.C. . B
npuka3e ObUIO MOPYYEHO NPEJCTaBUTh HA YTBEPKACHHE IOKYMEHTHI CKJIAJCKOro ydera (1o
COCTOSIHMIO Ha 1 OKTA0ps) M oT4eThl 00 OcTaTKaXx TOBAPHO-MAaTE€pHAJbHBIX LEHHOCTEH (1O
coctostHUIO Ha 10 oKT0pst) K 15 OKTAOPSI.

ITpoekT npuka3za OblT 3aBU3UPOBAH SKOHOMUCTOM npeanpuatus Murtunoit O.A.

Curyanus 3.

C uenbio MpUBJIEUEHUS CPEIACTB A OOECHeueHUs MPOU3BOACTBEHHOM AEATEIbHOCTU
rerepanbHblil aupekrop OO0 «Texnuka» (r.Kypck) Coxosnos O.I'. 20 ceHTs0ps TeKy1ero roaa
U3Jal ITpUKa3 O CO3JaHMM  KOMMEPUYECKOro OTJAelNa B COCTaBe 3 IITATHBIX EIUHHIL
KOMMEPUYECKOTro aupekropa — 1, Bemymiero crnenmanucra — 1, crnenuanucra — 1. I'maBHOMY
Oyxrantepy npennpusitus 'opsiueBy I'.A. Obl10 TOpYyUEHO NPEACTAaBUTh HA YTBEPKICHHE HOBOE
IITaTHOE pacHUCaHue NpeANnpUsATHs Ha 4 KBapTall TeKyuero rojaa k 1 okraopsa. Kommepueckomy
nupekropy WrnateeBy T.H., KOTOpBINM 3aBU3UPOBAJ MPOEKT IIPUKa3a, MPEIINCAHO 3aKOHYUTH
KOMILJIEKTOBAHHUE OT/IeNa KaJpaMH C BBICIIMM SKOHOMHUYECKUM 0Opa3zoBaHueM K 10 okTsa0ps.

Curyanus 4.

Hupexrop OO0 «Kouepcus» Tpopumon O.}O. 7 anpens Tekyuiero roja usgai npukas
00 yrtBepkaeHun llojoxeHus o Mopsake pacyeToB 3a OKa3aHHWE MH(POPMALMOHHBIX YCIYT.
IOpuckoncynbTy 1m0 (HMHAHCOBO-XO3SIMCTBEHHBIM BompocaM Mopo3oBy B.II. u cekperapro-
pedepentry [arunesoit E.A. Obuto mopyuyeno k 10 ampens pa3zpa®orare THUNOBBIE (DOPMBI
JIOTOBOPOB 00 OKa3aHUM Pa3IMYHBIX BUJOB MH(POPMALMOHHBIX YCIYT U CTPOTO KOHTPOJIUPOBATH
UX TNPUMEHEHHUE B JAEATENbHOCTU MNpeanpusatusi. OTBETCTBEHHOCTh 32 W3rOTOBJIEHHE, yYeT U



COXpaHHOCTh OJIAaHKOB JOTOBOpPOB Bo3yokeHa Ha Jlarmney E.A., kotopas BmecTe
IOPUCKOHCYJIBTOM 3aBU3UPOBAIIa TIPOCKT MPHKa3a.

3aganue 2. CocraBbTe 1 oopmMuTe c1yKeOHbIe MMCbMA.

Curyauus 1.

JlenapraMeHT MOAJEPKKM M PAa3BUTUSA MAJOro NpPEINPUHUMATENbCTBA IHCBMOM 3a
MOJIUCHI0 3aM.AUpeKTopa nenaprameHta CBepukoBa A.B. yBegoMmi1 pyKOBOJCTBO AETCKOTO
cana Ne 1586 0 TOM, 4TO B CBS3M C pa3BUTHEM NPEANPUHUMATENBCTBA 3/1aHUE JAETCKOrO caja
JOJKHO OBITh MepefiaHo AJIs TEXHUYECKUX HYK] JIeTlapTaMeHTa.

HcnonnuteneMm BacunbeBoll 1o nopydeHuro gupekrtopa aerckoro caza Ne 1586 HOro-
3amagHOro OKpY’>KHOTO YIIpaBiIeHHs 00pa3oBaHusl I.MOCKBBI, pacHoj0KEHHOTO Ha MPOCIEKTE
MuuypuHckoM, oM 22 1.MOCKBBI, OBUIO COCTaBJIEHO MUCHMO, APECOBAHHOE OT/ENY IHUCEM
Mbpun Mockssl 1o aapecy: r.Mocksa, yi.TBepckas, 13, B KOTopoM JUpeKTOp aeTckoro cama Ne
1586 O.A.AGpamoBa mpocuia pazoOparbcs B TaHHOM BOIPOCE, MOTHUBUPYS TEM, 4YTO B
Ha3BaHHOM pailoHe JEeTCKUX CaJ0B OCTAJIOCh Majl0o W HE BCE JAETU MOTYT IMOCELaTh JIETCKUE
JIOUIKOJIbHBIE YupekeHUs. [11ncbMOo ObIJI0 OTBETOM Ha MMOJTyYEHHBIH TOKYMEHT OT JlenmapTaMeHT.

Curyanus 2.

[Ipenacenarens nmpaBnenus axkiuoHepHoro kommepueckoro 6anka « TOPITIPEIBAHK»
(mp.Bepnaackoro, 19, Mocksa, 112123, ten.: 567-22-17, daxc: 576-22-20) C.A.lllymon
obpatuics k ['enepansHomy nupekropy HIIO «AcGect» JIL.M.BomabiHIIEBy ¢ mpoch0Ooit
paccMOTpeTh Bompoc o mnpexnoctaBieHun B jumarenbHyro apeHny AKB «TOPI'TIPE/IBAHK»
pabouux rwromiamieit — 180 kB.M Mo pa3MenieHne oTaeIeHus OaHka.

[TucekMo ObwTO cocTaBieHO ucnonHuTeneM I[loxjecHoi Ha JOMKHOCTHOM OllaHKe
npejcenarens mpaBjieHus: OaHKa U MOANKMCaHo 24 MapTa TEKYIIETro To/a.

Curyanus 3.

Ucnonmuutenem M. FO. IlonskoBoit Mo MOpy4YeHHIO HayaldbHHKA OTJENIa MapKeTHHTa
OAOQO «Toprnotpedcoro3» (r.Mocksa, Jlecnas yi., .18, 117123, ten./dakc. 234-56-00, OKIIO
87654321, OI'PH 1234567890098, MHH/KIIIT 09876543321/123456789) B.A.KomapoBa 0bL10
coctaBieHo nmucbmMo B aapec OO0 «Jleno», TexHuyeckoMmy aupekTopy A.M.MsrkoBy 00
OTIIpaBKE JOKYMEHTAIlMu CcleAyromero conepxkanus: «HampaBnsem HeoOxoanumbie Bam
JOKYMEHTBI, CcoJAep)Kamue HWHPOPMAIMI0 O I[eHe KOMIUIGKTa Hay9YHO-TEXHHUYECKOU
NOKYMEHTallMd  Ha XOJOoIWiIbHOe oOopyaoBanue. IlpemraraeMm BbICIaTh TEXHHUYECKYIO
JOKYMEHTAITMI0 Ha 3apyOCKHBIC aHAJIOTH XOJIOJAWILHOTO oOopymoBanus. [lpu npuHATAN
MOJIOKUTENBHOTO  pEIIeHHss O 3aKymke o0opylaoBaHus mpocuM Bac — HampaBuTh
COOTBETCTBYIOIIIEE MTUCEMO pyKoBoautento otaena corita HaymoBy C.IL». JlaHHBIM mHUCEMOM
COMPOBOXAANIACH crienudukanus Ha 28 JI. B 1 3K3.

Curyanus 4.

MockOBCKUIl paMOTEXHUYECKUI KOJUIe[UK uMeHM akajgemuka A. A. Pacmeruna
MunuctepctBa obpazoBanus PO (Mocksa, yn. b.Jlekabpsckas, 5, 124000, ten.: 252-11-84,
¢dakc: 253-32-36) pasocnan wuHGOPMAIMOHHBIE THChMAa JIUPEKTOpaM INKOJI  Topoaa ¢
cooOuieHneM 00 OTKpPHITUM B HOBOM Y4Ye€OHOM ToOAy JABYX (aKyJbT€TOB: COBPEMEHHBIE
UH(POPMALMOHHBIE TEXHOJIOTHH M IOPHIUYECKU. B muceme coolmianoch Takke O TOM, YTO
IpaBuiIa MpUeMa Ha yKa3aHHble GakyabTeThl oommue. [TucbMo ObIII0 COCTABICHO MCIOIHUTEIEM
CrenanoBoii u nognucano aupekropoM JI.b.MapTteiHiokoM 15 mapTta Tekyiero roja.

Curyauus S.
OAO «llepBas ®abpuka» (r. bamammuxa, yi. 3apeunas, 1. 3, 104010) nomxHO ObUTO B
cooTBeTCTBUH C M. 6 moroopa or 10.07.2015 Ne 12/25 «O mocraBke MPOAYKIHUW» TTOCTABHUTH



3A0 «CAHJEPEJUUIA» (MockBa, KpacHoropekast yi., n. 32, 111123, ten./dakc 458 90 13,
OKITIO 87654321, OI'PH 1234567890098, NHH/KIIIT 0987654321/123456789) B TeueHue
MecsIa KoxkaHyo QypHUTYpy Ha oOmiyto cymmy 150 000 py6neit. daktuuecku sxe GpypHUTYPHI
Oop10 cmano Ha cymmy 120 000 pyOneit m HemomocTaBieHo mpoaykimu Ha cymmy 30 000
pyOuseit. CornmacHo 1.8 J0roBOopa 3a HEIONOCTAaBKY NPOAYKIMU JOJDKHA OBITH yIjaueHa
HeycTolKka B pazmepe 5%, 4TO OT CyMMBI HEZOMOCTaBKU cocTaBuiio 1500 py6ueii.

Hupextop 3A0 «CAHIEPEJUIA» B.J[.®enopoBa obpatunace Kk gupekropy OOO
«IlepBasg ®@abpuka» O./].CokosoBy ¢ mpock00O MEPEUUCTUTh HA UX PACUETHBIN CUET YKAa3aHHYIO
cymmy (1500 py6.). B mporuBnom caydae 3A0 «CAHIEPEJIJIA» Oyzner BBIHYXIEHO
obpatuthcss B rocapOutpax. I[IMCbMO O HEZOMOCTaBKE MPOIYKIUN OBLIO COCTaBJIEHO
ucnonaureneM P.T.FOnunoi n noanucano @enopoBoit 12 aBrycra TeKyuiero roja.

3aganue 3. CoctaBbTe M 0(OpPMHTE TNPOTOKOJIbI, HEOOXOAUMBbIe B CJEIYHIOIIHX
yIpaBJIeHYeCKUX CUTYalusX.

Curyauus 1.

Hupexnus OO0 «Actpest» (Cankt-Ilerepoypr) 12.08.2015 r. mpoBeno cBoe
ouepeqHoe 3aceqaHue, Ha kotopoM npucyrctBoBaiu BoctpskoB C.T., Ctynunes I1.J., JleGenen
.M., Autonos I1.JI., Hlentynosa B.I'., Tumodees A.A., Ctynun M.H.

Ha 3acenanuun o6cyxanoch JiBa BOoIpoca: o Xoje pekiamMHoi kamnanuu B 111 kBaprane
2015 r. u o mepexo/ie Ha HOBYIO CUCTEMY BBIIIAThl IPEMHATILHBIX.

ITo mepBoMy Bompocy ciyliaiyd cooOlIeHHe HadalbHUKa OT/eNa pekiambl BocTpskoBa
C.T., Texct cooOmieHust KOToporo OblI Tiepeaan cexpetapro 3acenanus H./l. benooii. [To aTomy
e BOIIPOCY BBICTYNMJ  (UHAHCOBBIM aupekTop TumodeeB A.A., KOTOpbIi 0700puI
yBEJIMYEHHUE PacX00B Ha HapykHYto pekiamy B L1 kBaprane 2015 r. Ha 5%.

ITo Bropomy Bompocy crenan coobumenue CtyauH M.M. U TeKCT cOOOIIEHUs Takxke
nepenan cekperapto. Ilo manHomy ke Bompocy BeicTynwin AHToHOB I1.JI., HauanbHUK oTAENA
kazapos, u Jlebenes .M., nupexrop no nponaaxam. [1epBblilt 0100puiI HOBYIO CHCTEMY BBIILIATHI
IPEMUATIBHBIX U PEKOMEHJOBaJ IOATOTOBUTH HeoOxonuMmble aokyMeHThl k 01.09.2015 r.
Bropoii mpemnoxxun nopaboTaTe HOBYHO CHUCTEMY BBIILUIATHI MPEMUANBHBIX M PEKOMEHIO0BAI
IIPOBECTH T'OJIOCOBAHME IO JAaHHOMY BOMPOCY Ha 00111eM coOpaHUM TPYI0BOTO KOJUIEKTHBA.

B urore 3acenanus 6buM MPUHATHL cienyromue peumienus: 1. OnoOpute paboty otaena
pexiambl B I kBaptasie 2015 r. 2. IlpoBectu oOrmiee cobpaHue TPyAOBOTO KOJIJIEKTHBA IO
BOIIPOCY O IEPEXO0JIE HAa HOBYIO CUCTEMY BBIILIATHI peMuanbHbIX 15.08.2015 r. OTBEeTCTBEHHBIM
3a MOJATOTOBKY coOpaHust OblTa Ha3HadeHa 3aB.kaHuessipuei Lllentynosa B.I'.

Cobpanue Ben npenceaarens O.A.PymsHies.

Curyanus 2.

3A0 «I'pann-M» (Mockpa) 05.03.2015 r. mposeno 3acenanue CoBeTa AUPEKTOPOB, Ha
KOTOpPOM IpHUCYTcTBOBanu cienytouie wiensl Coseta: Ilomos W.I1., UBanoB WU.M., Cunopos
C.C., Yctunosa Y.V., ®engopoB @.®. B cBsi3u ¢ HanuuueM KBOpyMa 3aceqaHue ObLIO MPU3HAHO
npaBOMOYHBEIM. Ha 3acemanue BBIHOCHIICS BOMPOC 00 OMPENEICHHH PBIHOYHON CTOMMOCTH
pa3MeIniaeMbIx OOIEeCTBOM JONOJHUTENbHBIX akuuid. [lo manHOMYy Bompocy 3aciyaiu
®enopoBa D.D., KOTOPBIM NPEITIOKWI ONPEACTUTh PHIHOYHYIO CTOMMOCTH pPa3MeEIIaeMbIX
oOIIECTBOM aKIUi MyTeM 3aKpBITON MOAMHCKU JOMOJTHUTENbHBIX akiuii B pasmepe 10 000
(mecsitu ThICSY) pyO. 3a aKuMi0. 3acelaHue MOCTAHOBUIIO YTBEPIAUTH Mpeiioxenue degopona
O®.D., Tak KaK MOpH roJIOCOBaHUU «3A» OBLIO OTAAHO TATH TOJOCOB, MPOTrOJIOCOBABIIMX
«ITPOTUB» u «BO3JEP)KABIINXCS» He 6b110. Penienne npuHATO €IMHOTIACHO. 3aceaHue
Ben npeacenarens [ ITonog. [Iporokon noarorosineH cekpetapeM M.I1.IIeTpoBsim.



Curyanuus 3.

Cotpynuuku Oyxranrepun OAO «KBaHT» poOBeNN 3acelaHue M0 BOIPOCY COKPAIICHHS
CpOKa COCTaBJIEHUS rofoBoro ordera 3a 2015 r., Ha KOTOpoM NpuUCyTcTBOBaIO 6 yenmoBek. C
cooOmieHueM BeicTynmia Oyxrantep CypkoBa A.M., koTopasi OTMETHIIA, YTO paOOTHUKH TPYIIITHI
ydeTa UMEIOT BCE BO3ZMOXKHOCTH JUIsSl 3HAYUTEIBLHOIO COKPAILEHUS CPOKA COCTABIEHHS TOJJOBOIO
oTyeTa, U 4T0 TofoBOM oTder 3a 2015 r. MokeT ObITH MpeACTaBleH IPYIION ydyera Ha 3 THS
paHbllle yCTAaHOBJIEHHOI'O CPOKA.

B o6cyxnenun pannoro Bompoca BeicTynwin E.H.KpoTtoB, rnaBHbiii Oyxranrep, u
I'.A.llly6una, 6yxranrep. KpoToB cooOImmi 0 TOM, 4T0 UM pa3paboTaH HOBBIH rpaduk paboT Mo
COCTaBJIEHUIO T'OJIOBOTO OTYETa, MPU YCIOBUU BBIIOJHEHUS KOTOPOTO BCEMHU pabOTHUKAMU
Ipylnmbl y4eTa, TOA0BOM OTYET MOXKHO COCTaBUTh U CIATh HAa 4 JHS paHbIIE YCTAHOBIEHHOIO
cpoka. [ A.lllybuHa oOTMETHIA, YTO JOCPOYHOE MpEeICTaBlIeHHEe ToJoBOro otuera 3a 2015 r.
SBJISICTCSI TIOYETHOM M OTBETCTBEHHOHM 3ajgaueil paOOTHHUKOB OyXrajaTepHH, M YTO KOJIJICKTHB
OyXxrajaTepuu MOXET COCTaBUTh I'OJJOBOW OTYET paHbIlle CPOKa, €cliu Bce pabOTHUKU OyayT
BBINOJIHATH YIUIOTHEHHBIN Tpaduk paboThI.

B utore 3acemanust Ob110 penieHO MPECTaBUTh TOA0BOM oTyeT 3a 2015 1. Ha "yeThIpe AHs
paHbllle yCTaHOBJIEHHOTo cpoka, T.e. 00.00.2015 r. m mpoBecTu aHamm3 roJOBOr0 OTYETA C
IEbI0 BBISIBJICHUS PE3€PBOB, HEOOXOMMMBIX JUIsl YCTEIIHOTO BBIMOJHEHUs Tutana 3a 2015 r.
3acenanue Bena npenceaarens K.M.JIesamosa, npotokonuposan cekperaps 1.B.Xomsakos.

3aganue 4. CoctaBbTe U 0)OPMHUTE AKTHI.

Curyauus 1.

Komuccunst mojn npezcenareabcTBOM HayaJlbHUKA TEXHUUECKOM rpynmsl A.A.Bonosoro u
wieHoB komuccuu bopucoa M.IO., HayalbHHKa aAMUHUCTPATUBHO-XO3SIMICTBEHHOTO OT/IENa,
CmupnoBa JLII., Oyxranrepa, u PomanoBoii UK., oduc-menemxepa, 3AO0 «Jleontus» Ha
OCHOBaHWM JoKianHOW 3amucku oduc-menemkepa M. K.Pomanosoit 11.07.2015 r. mposena
NPOBEPKY TEXHUYECKOIO OCHAIIEHUS MPHEMHOM TIeHEepalbHOro AMPEKTOpa M MpU3HaIa
HETOJIHBIMU U OKCIUTyaTalldd KONMUPOBAIBbHBIA ammapaT Xerox 345(1 mr.), mpeaep
(uaB.HOMep 367, 1 mwit.), dakc 47823 (1 wr.). IlpusHaHHass HEMPUTOAHOM AJIA SKCILTyaTalluu
TeXHMKa Oblna mnepenaHa Ha ckiaja npennpusatusa. Ilo ycraHoBieHHOMY (akTy KOMHCCHUS
COCTaBMlia AaKT MpHeMa-Teperadyl OPTTeXHUKU B 3 o9k3. (I-1 »9K3. — HavYambHUKY
aJIMMHHUCTPATUBHO-XO3SMCTBEHHOT O OT/ieNa, 2-i1 - TmaBHOMY Oyxrantepy, 3-ii - B zgeno 23-02),
KOTOPBIN OB yTBEp:KIeH reHepanbHbiM qupektopom [1.H.CrenaHoBBIM.

Curyanus 2.

Komuccus, cozmanHas Ha OCHOBaHMM Tpukaza aupektopa 3A0 «MencepBuc» ot
05.10.2015 r. Ne 23 «O coBepIIEeHCTBOBaHUU JOKYMEHTAIMOHHOTO 00€CIIEUEHUsI AE€ATEIbHOCTU
3A0 «MeacepBuc» B cocrtaBe: mnpencenarens 3ynuHod O.[]., 3aB.kaHUENspUEl, YJIEHOB
komuccnn  Tokapea  H.JI,  3aB.npomsBoacTBeHHbIM  oTaenoM,  IlaBimosoin  B.E.,
3am.r.0yxrantepa, Anekcannpoa A.B., meHemxkepa mo kaapam, Meanosoit 3.I1., cekperaps-
pedepenta KaHuENsApuUU, B TMPUCYTCTBUU cekperaps otraena Mmapkerunra C.C.PonnonoBoit
12.10.2015 r. mpoBena MpoOBEPKY COCTOSHUS pabOTHI ¢ JOKYMEHTaMH B OTJele MapKeTHHra. B
pe3yabpTaTe MPOBEICHHOW IPOBEPKU OBLJIO YCTAHOBJIEHO, YTO B OTJEIE€ HECBOCBPEMEHHO
(hopMUpYIOTCS B JIeTIa UCTIOTHEHHBIE TOKYMEHTBI, 3ar0JIOBKHU JEJ 3a4acTyl0 HE COOTBETCTBYIOT
3aroJ0BKaM, IPEeayCMOTPEHHBIM HOMEHKIIATYPOU JeJI, OTCYTCTBYIOT JIBa Jieja C MEePEnucKon 3a
2015 r., He mpoBeAeHa IMpenapxuBHas o00paboTka nokymeHTOB 2015 1., mojyiexammx
JUTUTEIIBHOMY XpaHeHH0. Takum o0pa3oM, KOMHUCCHSI TpPHILIA K BBIBOJY, YTO B BEJICHUU
NENIONPOU3BOACTBA B OTAENE  MapKeTUHIa  HMMEIOTCS  CYIIECTBEHHBIE  HENOCTATKH,



CBUJICTEJICTBYIOIME O HAPYIICHUH JACHCTBYIOIIMX HOPMATHBHBIX JOKYMEHTOB B 00JacTu
OpraHM3aliy JTOKyMEHTAIlMOHHOTO oOecrieueHus ynpasieHus. [lo yctaHoBiIeHHBIM (hakTaM ObLT
COCTaBJICH aKT MPOBEPKHU pabOTHI C IOKYMEHTaMHU B OTJeNie MapKeTHHra B 4 sk3emruisapax (1-if —
3aM.JUpPEKTOpa MO0 aJIMHUHUCTPATUBHO-XO3SMCTBEHHBIM BONpoOcaM, 2-d — 3aB.OTAEIOM
MapkeTuHra, 3-1 — mpezacenarento komuccuu, 4-ii — B neno 01-09. Akt Berynui B cuily ¢
MOMEHTA YTBEPKIACHUS TUPEKTOPOM MPEATIPUATHS.

Cutyanus 3.

17 sHBaps TEKyIIEro Troja B aJpec 3aBojia IO PEMOHTY YacOB U FOBEIUPHBIX H3IETHI
npuOblJla TOCHUIKA C 3aBOJA-TIOCTABIIMKA, MPU BCKPHITHH KOTOPOH OBUIO OOHApyXeHO
OTCYTCTBHE JBEHAANATH KOPITYCOB ISl YaCOB Mapku «MOJIHUSY, YUCIUBIINXCS 1O HAKJIATHON
Ne 18 ot 24 oxTs6ps npensiaymiero roaa. Jias moaTBepxkaeHUs AaHHOTO (aKkTa Ha OCHOBAHUU
npukasza aupekTopa 3aBoga Ne 12 ot 18 sHBaps Tekymiero roga Obuia co3aHa KOMUCCUS IO
npeIceaaTeTbCTBOM HavyanbHHKa oTAena cHaOxkenuss Kapnenko E.II. u uneHOB kommccuu
umxeHepa [laBmoBa A.P. u 3aB.cknmamgom Ne 1 Kyapsmosa P.B. Komuccueit 6611 cocTaBieH akT
21 sHBaps TEKyLIEro rojaa, B KOTOPOM COJAEpXKajcs BbIBOJA O TOM, YTO 3aBOJ-IIOCTaBIIUK
JIOJDKEH TMOCTAaBUTh HEAOCTAIOIIEE KOJIMYECTBO KOPITYCOB K YacaMm. AKT BCTYNHJI B ACHCTBUE C
MOMEHTA yTBEpKJeHUA (22 sHBapsl T.Tr.) 1upeKkTopoM 3aBoaa b.1.PomaHoBBIM.

Curyauus 4.

WuBeHTapu3allioHHasT KOMHCCHSA, CO3JlaHHas  Ha OCHOBAaHWHU TMpHUKa3a JAUPEKTOpa
MOCKOBCKOTO 3aBOJila II0 PEMOHTY YacoB M IOBeNUpHBIX m3aenuid Ne 24 ot 15 derpans
TEKyIIEero ToAa, B cocTaBe mpenaceaarens OctpoBckoro 3.A.(3aM.I1aBHOro Oyxranrepa 3aBoja)
u wieHoB komuccuu Ilerposoit O.H. (6yxrantepa), Hockosoit H.W. (cT. sx0HOMMCTA 171TaHOBOTO
OT/eNIa) MPOM3BEJIa PEBU3UI0 KacChl 3aBOjA IO COCTOSIHMIO Ha 16 (eBpans TeKyllero roja.
PeBususa mnpoBoamiiack B OPUCYTCTBMM Kaccupa 3aBojga Kapramosa H.M. B pesynberare
NPOBEIEHHON PEBU3MM OBIJIO YCTAHOBJIEHO, YTO OCTAaTOK HAJIMYHBIX JIEHET B Kacce COCTaBIsET
1030 py6neit 00 kom., ocrtatok neHer no kaccoBod kuure — 1030 py0. 00 xom. [dpyrux
IIEHHOCTEH B Kacce 3aBoJila He OOHAapy>KeHO, YTO COOTBETCTBYET JaHHbIM ydera. Kommuccus
TaK)Ke YCTAaHOBWJIA, YTO IMOPSIOK BEIEHUS KacCOBOM KHUTH M XPAHEHUS JIEHET COOTBETCTBYET
TpeOoBaHUSIM [TonoxkeHHss O BEAGHWUM KACCOBBIX  OMNEpalyii  TOCyIapCTBEHHBIMHU,
KOOIIEPATUBHBIMU U OOIIECTBEHHBIMH MPEATPUATUSIMH, YUPESIKICHUSIMHI U OPTaHU3AIMSIMHA. AKT
BCTYMWJI B ICCTBHE C MOMEHTA YTBEPKJIEHUS TUPEKTOPOM 3aBO/IA.

Curyanuus S.

Komuccenss B cocraBe mpeicenarens, HadalbHUKA OTJeNa CHAOKEHHS W YJICHOB
KOMHCCUHU: Ha4daJlbHUKA OTAeNa KYJIbTYPHO-OBITOBBIX U  XO3SHCTBEHHBIX YUPEKICHHIA,
3aBEIYIOLIEr0 CKJIAZOM, Ha3HAYeHHas IpHUKa3oM TreHepaibHoro aupektopa OAO «Ctpenay,
npoBenaa pabOTy MO YCTAHOBJIEGHHIO HEMPHUTOJHOCTH K JAJbHEWIIEMY HCIIOIb30BAHUIO
umyiectBa. Komuccus pabotana B NMPUCYTCTBHM KIIAIOBIIMKA M WHCIEKTOpa (QUHOTAENA H
YCTaHOBHJIA, YTO UMYIIECTBO COITIACHO MPUJIAraeMoMy K aKTy MEPEUHIO MOUICKUT CIIUCAHUIO 32
HETIPUTOJHOCTBIO K JajbHEHIIEMY HCIOIBb30BaHMIO. AKT CIIUCAHUS MMYIIECTBA ObLI COCTaBIICH
c 2 9k3. (orneny cHaOXkeHus, OyXrajaTepuu), MOANNCAH KOMUCCUM U yTBEP)KIEH FeHEpaIbHbIM
JHPEKTOPOM.

HJ’IH boiee er'Iy'6J'ICHHOFO IIOHMMAaHUNA IMOCTAaBJICHHBIX HpO6JICM CTyACHTaM HGO6XOI[I/IMO
OTBCTUTH HA psAd BOIIPOCOB:
1. Kakune JOKYMCHTBI OTHOCATCA K OpraHI/ISaHI/IOHHLIM?



2. Kakoll opraHu3allMOHHBIA JOKYMEHT SIBJISIETCSI YUYPEAUTEIbHBIM U PETUCTPUPYETCS B
HAJIOTOBBIX OpraHax npu 00pa3oBaHUU NPEANPUATHS?

3. Tlouemy TpeOyercsi TOBBIIIEHHOE BHHUMAaHUE IMIPU TOATOTOBKE U  OGOPMIICHUH
OpPraHU3ALMOHHBIX TOKYMEHTOB?

3ananue 5. Pabota B cucteMe 3J1eKTPOHHOT0 JOKyMeHTooOopoTa DirectumRX

3ananue 1. Co3ganue noKyMeHTa u3 mabnona, u3 IlpoBoHMKa JOKYMEHTOB U 3a]1a4.
OtmpaBka nokymenTa B DirectumRX 13 BHEIIHUX MPUIIOKEHUN

3ananue 2. Hactpoiika npaB goctyna k jokyMeHTaM. Co3anue malioHa JOKyMEHTa
3ananue 3. DKCIOPT U UMIOPT TIOKYMEHTOB

3ananue 6

1. B cucreme »snekTpoHHOro mokyMeHTooOopoTa «DirectumRX» co3maiiTe COTpyIHHMKOB
KOMIIAHUM M YYeTHble 3amucu Uil HuX. [l1s Bcex COTpyAHMKOB YKaXUTE THII
ayTeHTHUKANN «AyTeHTU(HUKanua mo napoito». [laposb cOTpyaHUK MOJDKEH 3a7aBaTh
cebe caM mpu THEepBOM Bxoje B cucreMy. lIpu 3amonHEHWH HCHONB3YHTE MAaHHBIE O
COTPYAHHUKAX U3 TAOJIUIIBI:

dUO Jlorun OcHoBHOE JIOMKHOCTH
NOApa3AelIeHue

AHTOHOB AHATOJUIA Antonov_AV Cnyx06a mupekropa | Hdupexrop
BsiuecnaBoBuy
I'opoxos ITaBen Gorokhov PS duHAHCOBO- PykoBonuTens ¢duHaHCOBO-
CremanoBuy OPUANYCSCKUN OTACT | IOPUINYECKOI0 OTAeIa
Hpo3noB Anekceit Drozdov AY ®UHAHCOBO- byxrantep
OpreBuu FOPUINYECKUN OTaeI
Enumuna lapbs Epishina DA Cnyx6a nupektopa | Cekperapb-pedepeHT
AJekceeBHa

2. Jlng kaxaoro coTpyIHHKa 3arpy3ute GoTtorpadputo




