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BBEJIEHUE

Pabouas nmporpaMMa AUCIUIUIMHBI SBJISETCS YaCThIO OCHOBHOW NPOQeCcCHOHATBHOM
00pa3oBaTeNbHON MPOTrpaMMBbI BBICILIET0 00pa30BaHUs - IPOrpaMMbl OakajgaBpuaTa, pa3paboTaHHON B
coorsercTBu ¢ ®PI'OC BO

dI'0C BO ®denepalibHbII rocyJapCTBEHHBIN 00pa30BaTENbHbIN CTaHIApT BhICIIEr0 00pa30BaHUs
- OakamaBpuar mo HampasiaeHuto nmoarotoBku 38.03.03 Ynpasienue nepcoHaioMm
(npuka3z Muno6puayku Poccuu ot 12.08.2020 1. Ne 955)

1. EJb OCBOEHUA JTUCHUIIJIMHbI
[{enmpr0 OCBOCHUS TUCITUTIIIMHEI ~ SBJISIETCS (DOPMHUPOBAHUE KOMIUIEKCA TEOPETUUECKUX 3HAHUH H
MPAKTUYECKUX HABBIKOB B 00JIACTH OCYIIECTBICHHS 3aKYIMOYHBIX MIPOIIETYP B YIIPABICHUHU TIEPCOHATIOM.

2. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OIIOIT
JlucuumHa OTHOCUTCS K 9acT, popMupyeMol ydacTHUKaMHU 00pa30BaTeIbHBIX OTHOIICHHH.

3. OFBEM JUCHHUIIVINHbI

Yacos
KonrakrtHas pabora .(1o
y4.3aH.) CamocrosiTesb
I[IpoMexyTodHas 8 [IpakTuueckue Hasi pabora 3e
aTTeCTAIIH cero 3a 3aHATHA, B TOM HYHCIIE -e.
ceMecTp BKJTIOUAS MOATOTOBKA
Bcero
KypCoBoe KOHTPOJIBHBIX U
TIPOEKTHPOBAHH KypCOBBIX
e
Cemectp 7
3aver [ 72 | 24 | 24 | 48 [ o2

4.1INTAHUPYEMBIE PE3YJIbTATBI OCBOEHMUS OIIOII
B pesynbrate ocBoenust OIIOI y BbIMyCKHUKA TOKHBI OBITH CPOPMUPOBAHBI KOMITETEHIIUH,
ycraHoBieHHble B cooTBeTcTBUM PI'OC BO.

[Indp n HaumeHoBaHUE

NHaukatopel JOCTHKEHUS KOMITETCHITUN
KOMIIETEHITUH

HHGOOPMAIMOHHO-aHATMTHYCCKHI

[MK-2 Cniocoben N-1.11K-2 3nath

OCYIICCTBIISATh JlokasibHbIE HOPMATHUBHBIE AKThI OPTaHU3AINH, PETYIUPYIOIINE TTOPSIOK
aJIMAHHUCTPUPOBAHUE BHEJIPCHUS KOP-TIOPATUBHOMN COIMATBHON TOJTUTHKHU M COITUATBHBIX
IPOIIECCOB U nporpaMM, ohopMIIEHUST PACTIOPSTUTEIBHBIX U OPTaHU3AIIMOHHBIX
JIOKYMEHTO000pOT paboThl C | JOKYMEHTOB 10 TIEpCOHAITY, 0(OPMIICHHIO TPYIOBBIX OTHOIIICHUH,
HIepCOHAIOM OpTraHU3aI[MOHHBIX, HHPOPMAITMOHHO-CIIPABOYHBIX JOKYMEHTOB,

PETYIHUPYIOIIUX TPYIOBbIE OTHOIIEHHUS

HopMaTuBHBbIE ITpaBOBBIE aKThl, PETYJIUPYIOIINE IIPaBa U 00A3aHHOCTH
rOCy/IapCTBEHHBIX OPTaHOB M OpraHU3alluy 10 IPETOCTABIECHUIO YUETHON
JIOKyMEHTALlMHU, ONPEIEIAOINE HOPMBI TPYI0OBOTO IIpaBa Poccuiickoi
denepanyn, 00 HHIUBUIYATEHOM (MIEPCOHU(PHUIIMPOBAHHOM) YUETE B
CUCTEME 00513aTEJIbHOI0 IEHCUOHHOT'O CTPax0oBaHUsl, HOPMbI TPYA0BOTO
npasa

[Topsimok dhopmupoBaHus, BeieHHs OaHKa TaHHBIX O MIEPCOHATE
OpraHM3aIiy U MPEI0CTaB-JIEHUSI OTYETHOCTH 110 CUCTEMaM OIIaThl U
OpraHu3aluy TpyAa NepcoHasa, IpeJocTaBie-HUs OTYETHOCTH 10




BOIIPOCAM COLMAJIbHOM MOJUTHKYU B OTHOILIEHUH TIEpPCOHAIIA

JlokanbHble HOPMAaTUBHBIE AKThl OPraHU3ALMH, PETYJINPYIOLINE TOPSAA0K
OIUIAThl, OPraHU3aALNUU U HOPMHUPOBAHUS TPYAa

OCHOBBI JOKYMEHTOO00POTa U JOKYMEHTAIIHOHHOTO 00ecTedeHus
TexHosorny, METOABI U METOAUKHU IIPOBEACHMSI aHAIN3a U CUCTEMaTU3aluu
JOKYMEHTOB U HH(POPMALIUU

[Topsimok mpoBeieHUs] KOHKYPCOB U 0(pOPMIICHHUS KOHKYPCHOM
JOKYMEHTalluu

[Topsiok poBeieHUs 3aKyTIOYHBIX MPOLEAYp U OhopMICHHUS
COILYTCTBYIOILEH TOKYMEHTa-1UU

Opranu3allioHHYIO CTPYKTYpPY OpraHHU3alH

OCHOBHBIE METPUKH U AHATUTHYECKUE CPE3BI B O0JIACTH JBIXKEHUS U yueTa
IepcoHaa

[Mopsimok oopmieHHs: JOKYyMEHTOB, IPEJOCTABIAEMBIX B TOCY1apCTBEHHBIE
oprasl, MpoQecCuoHaNTbHbIE COI03bI U IPYTHe NPeACTaBUTEIbHbIE OPTraHbl
pabOTHUKOB M WHBIE OPTaHU3AINH

CTpyKTypy OpraHu3alliy U BaKaHTHbIE JOJDKHOCTH (TIpodeccuH,
CHEIHUATLHOCTH)

TpynoBoe 3aKkOHOJATENBCTBO U UHBIE aKThl, COAEPHKAIINE HOPMBI TPYIOBOIO
npasa

OCHOBBI apXMBHOTI'0 3aKOHOJATEIbCTBA U HOPMATUBHBIE IIPABOBBIE AKTHI
Poccuiickoit denepanuu, B 4aCTH BEACHNS JOKYMEHTALMHU 110 IIEPCOHAITY, B
obmacti oopMIIEHUS, BEJICHNS U XpaHEHHs TOKYMEHTOB 110 0(hopMIIeHHUIO
TPYIOBBIX OTHOILICHUH

OcHOBBI HAJIOTOBOTO 3aKOHO1aTeNNbeTBa Poccuiickoit denepanuun
3akoHogarenbcTBO Poccuiickoit denepannu o nepcoHaibHbIX JTaHHBIX
TexHosoruu, METObI U METOAUKHU IPOBEACHMS aHAIN3a U CUCTEMaTU3alluu
JOKYMEHTOB M HH(POPMALIUU

JlokanbHble aKThl OPTaHU3ALMU, PETYIUPYIOLIUE MOPSA0K o100pa
MepCOHaa, OLIEHKH U aTTECTAlluU MIEPCOHANA, Pa3BUTHUS U IOCTPOCHUS
npo¢eCCHOHANBHON Kapbepbl, 00yUeHHUsI, aJaliTallid U CTAXKUPOBKHU
IepcoHalIa

[opsanox odpopmiieHus, BeACHUS U XpaHEHUS TOKyMEHTAIUU, CBA3aHHOM C
MIOMCKOM, ITPUBJICYEHUEM, [10I00POM U OTOOPOM MEPCOHANIA HA BAKAHTHbIE
JOJKHOCTH, ITPOBE/ICHUEM OLIEHKH U aTTeCTalluu IepCcoHalia, CHCTEMOM
oOy4eHus1, alafTaluy U CTaXUPOBKH, Pa3BUTHUS U MIOCTPOCHUS
npodeccnoHanbHOM Kapbephl EPCOHANA, TI0 CUCTEMaM OIUIAThI U
OpraHM3aliy TpyJa NepcoHana, Mo COuuaIbHON MOJUTHKE B OTHOILIEHUN
MepcoHaa, TPyAOBbIX OTHOLIEHH, IO YIPABIECHUIO IEPCOHAIOM B
COOTBETCTBHUU C TpeOOBaHUAMHM 3aKOHOAaTeNbcTBa Poccuiickoit denepanuu
Y KOPIIOPATUBHBIMH MOJIUTUKAMH, (POPM OTUETHOCTHU B FOCYAapCTBEHHbBIE
OpraHbl YCTAaHOBJIEHHBIX 3aKOHOaTebcTBOM Poccuiickont denepanuu,
MEePBUYHBIX JOKYMEHTOB JJIs 1ieiell OyXraiaTepckoro y4yera B cepe
odopMmIIeHHs TPYAOBBIX OTHOIICHUH

[IpaBuna BeeHUs AEIOBOM NEPENUCKHU

Hopw™mb! aTukH nenoBoro oomeHus

bazoBbie 0CHOBBI HH)OPMATHUKH, CTPYKTYPHOE MOCTPOEHHE
MH(POPMAITMOHHBIX CUCTEM U OCOOCHHOCTH PabOThI ¢ HUMH
TapudHo-kBamuHUKAITMOHHBIE CIIPABOYHUKH PadOT U mpodeccuit padbounx
1 KBaNU(UKALMOHHbIE XapaKTEPUCTUKH JOJIKHOCTEH CITyKalluX,
npodeccroHalbHbIe CTaHIAPTHI

[Topsanox 3akoueHus 10roBopoB (KoHTpakToB) TpeboBanus
3akoHoAarenbcTBa Poccuiickoit denepannu mo ohopMICHHIO TPYIOBBIX
OTHOLIEHUI, BOMHCKOMY YUY€TY, YBEIOMJIEHUIO U MTPEACTABICHUIO
OTYETHOCTH B TOCYAapCTBEHHBIE OPTraHbl CIEUATbHBIX KATETOPHIA




pabOTHUKOB: MHOCTPaHHBIX PAOOTHUKOB U JIUI[ 0€3 rpakJaHCTBa,
MHBAJINOB, JIUL], UMEIOIINUX FAPAaHTHU U JIbI'OTHI, YCTAHOBJICHHbIE
3aKOHOJATEIIBHO, U IPYTUX CIELUAIbHBIX KATErOpUi

Lenu 1 3a1a4y OpraHU3aIMH [0 MOCTPOSHHUIO CUCTEMbI 0(OPMIICHUS
TPYJIOBBIX OTHOILIEHUI

Crnenranu3upoBaHHble HH(POPMAIIMOHHBIE CUCTEMBbI, HU(POBBIE YCIYTH U
CEPBHCHI 110 BEJCHUIO YUETA U ABM)KEHUIO IIEPCOHANA, IPAHULIBI UX
IPUMEHEHHS




[TK-2 Cnocoben
OCYILECTBIISATh
aJIMUHUCTPUPOBAHHE
IPOIIECCOB U
JTOKYMEHTO000pOT paboThI €
NIEPCOHAIIOM

NJ1-2.T1K-2 YmeTs:

AHanM3upoBaTh JOKAJIbHbIE HOPMATUBHBIE aKThI U JIOKYMEHTHI 110

0 OpMIICHHUIO TPYJOBBIX OTHOILIEHUH, (HOPMHUPOBATH MPEATOKEHUS IO UX
aKTyaJIu3aluy U yIy4lIIeHUIO

JIOKyMEHTUPOBATh TPYAOBbIE OTHOILLIEHHUS PA3IMYHBIX KATETOPUIA
PabOTHUKOB U CIIEUATBHBIX CYOBEKTOB TPYJOBOTO IIPaBa B COOTBETCTBUU C
JEHCTBYIOIUM 3aKOHOAATENbCTBOM Poccuiickoit denepanuu,
pernameHTamu (CTaHAapTaMu) JOKYMEHTO00OpOTa OpraHU3aIiH
AHaM3UpOBaTh HOPMATUBHBIE U METOJIMYECKHE IOKYMEHTHI 110 BOIIPOCaM
OIUIAaThl M OPraHU3alUU TPY/la IepcoHalIa

Bectu yuet u peructpanuio 10KyMeHTOB B MH()OPMAIIMOHHBIX CUCTEMAX U
Ha MaTepualbHbIX HOCUTEISIX

AHaM3UpOBATh MPaBUIIA, TPOLIETYPHl U TOPSAJIKH MPOBEACHUS OLEHKH U
aTTecTalluy NepcoHana, O0yueHus, afanTalii U CTAXKUPOBKH, PA3BUTHS U
MOCTPOCHHUS MPO(ecCHOHAEHOM Kapbephl IEPCOHANA, TIPOIEAYPHI
KOPIIOPAaTUBHOM COLMAJIbHON MMOJUTUKU

AHaIM3UPOBATH MPABUIIA, TPOLIETYPHI U TIOPSJIOK, PETYIUPYIOIIKE [TpaBa U
00513aHHOCTH T'OCYJapPCTBEHHBIX OPTAaHOB U OPTaHU3AIMH IO BOIIPOCAM
oOMeHa JIOKyMEHTAIHEH 10 MePCOHATY

Bectu genoByro nmepenucky, JTOKyMEHTOO0OPOT, PETIIaMeHTUPOBAHHBII
3aKOHOJaTeIbCTBOM Poccuiickoit deneparuu B 001aCTH TPYAOBBIX
OTHOIIEHUH, C paOOTHUKAMH, BHEIIIHUMH KOHTPAareHTaMu U TpaKJaHaMu
BrIsSBISATE OMTMOKY, HETOYHOCTH, UCTIPABIICHUS 1 HEJIOCTOBEPHYIO
UH(OPMAIIHIO B IOKY-MEHTaX, OMPEACIISATh OTHHHOCTh TPECTABICHHBIX
JTOKyMEHTOB

OO6ecrieunBaTh JOKYMEHTAIIMOHHOE COMPOBOXKICHHE BBIXO/Ia KaHIHUIaTa Ha
paboTy U epeMeIIeH s TIepCcoHaa, OIEHKH U aTTeCTAlMK IepCcoHaa,
o0ydeHusI, aIalTalliu ¥ CTAXUPO-BOK, PA3BUTHUS U TIOCTPOCHUS
npodeccHnoHATEHOM Kapbephl IEPCOHANA, COMPOBOKICHUE MEPOIIPUATHIMA
0 OTIaTe ¥ OpraHU3aIMH TPY/Aa MePCOHANA, COIUATBHON MOJTUTHKH B
OTHOIIIEHWH TIEPCOHAJIA

OdopmIIsITh JOKYMEHTHI TIO BOTIpOcaM 00ecTieueHUs KaJApOBbIMU
pecypcamu, 1o BOIPOCaM OIEHKH M aTTECTAIMH IePCOHaa, MPOBEACHUS
oOyd4eHus, aIanTali ¥ CTAKUPOBKH, PA3BUTHS U TIOCTPOCHUS
po¢eCCHOHAIBHON Kapbephl MepCcoHaa, OIjIaThl U OpraHU3aIui TPyaAa
MepcoHalia, KOPIOPATUBHOU COIUATBLHOM MOJTUTHKA HEOOXOIUMBIC IS
MPEAOCTABIICHUSI B TOCYIaPCTBEHHBIEC OpTaHbl, MPOGECCHOHATBHBIE COIO3BI
U JpyTHE TPEICTAaBUTEIbHBIE OpTraHbl PAOOTHUKOB

ObecnieunBaTh coOI0ICHNE TPEOOBaHMI 3aKOHOAATENbCTBA Poccuiickoi
deaepanyu U KOPIMOPATUBHBIX MOJUTHUK B 00J1aCTH 00paOOTKH
MIePCOHAJIBHBIX TAHHBIX ¥ KOHPHUICHIIUATHLHOW HHPOPMAITUH

Onpenensarb CTPYKTYpy U COAEpKaHUEe, TOTOBUThH MPOEKThl HOPMATHUBHBIX
JIOKYMEHTOB M JIOKYMEHTOB 110 O(OPMIICHUIO TPYAOBBIX OTHOIICHHI
Opranu30BBIBaTh XpaHEHHUE JOKYMEHTOB B COOTBETCTBUH C TPEOOBAHUSIMH
TPYJ0BOTO, aPXUBHOI'0 3aKOHOAATENbCTBA Poccuiickoit @enepanuu u
JIOKQJIbHBIMU aKTaMU OpTraHU3aIuu

AHaM3UPOBaTh TOKYMEHTHI M IEPEHOCUTH HH(HOPMAITHIO B
WH(pOpPMAIMOHHBIE CHCTEMBI U 0a3bl TAHHBIX O KaH/IHUIaTax

PaboTaTh ¢ nHGOPMAIIMOHHBIMU CHCTEMaMH U 0a3aMH JTaHHBIX 110
BOITPOCaM OOeCIIeUeHUs IEPCOHATIOM, TIPOBEICHUS OIIEHKH U aTTeCTAlUN
nepcoHaia, 00y4YeHus, afanTalui U CTAXKUPOBKH, PA3BUTHS U TIOCTPOCHUS
npogeCCHOHAIBHON Kapbephl MepCcoHaa, BEJICHHUIO TTOMCKA U yueTa
KaH/JIMIaTOB HAa BaKaHTHBIC IOJDKHOCTH (TIpodeccrH, CrelMalIbHOCTH), TI0
CH-CTEeMaM OIUIaThl U OpraHu3aly TpyJa NepcoHaia, ColrualIbHON
MOJUTHUKHU B OTHOIIEHUH TEPCOHAIIA




AHanmu3nupoBaTh JTOKYMEHTHI M IEPEHOCUTh UH(OPMAIIHIO B
MH(POPMALIMOHHBIE CUCTEMBI U 0a3bl JAHHBIX

OdopmitATh KaipoBble JOKYMEHTHI B COOTBETCTBUHU C TPEOOBAHUAMU
3aKkoHoAarenbcTBa Poccuiickoit denepanyy 1 JJOKaJIbHBIMA HOPMAaTUBHBIMU
aKTaMU OpPTaHM3alMH, yUYETHbIE JOKYMEHTBI, IPEI0CTABIISIEMBIE B
rOCyJJapCTBEHHbIE OpTraHbl, IPEJCTaBUTEIIbHBIE OPTaHbl PAOOTHUKOB
[Tpon3BoUTH MpeBapUTEIbHbIE 3aKYIOYHBIE TPOLIEAYPHI U OPOPMIIATH
COIYTCTBYIOIYIO JOKYMEHTALUIO 10 3aKIYEHUIO JOTOBOPOB
OpraHu3oBbIBaTh ¥ MPOBOANUTH KOHKYPCHI, 0POPMIISTh U aHATTU3UPOBATh
KOHKYPCHYIO 10-KyMEHTALUIO

PaboTath co cnenuan3upoBaHHBIMUA HH(POPMALMOHHBIMUA CUCTEMaMH U
U(POBBIMU CEPBUCAMHU IO BEACHUIO YUETa U IBUKECHUIO IEPCOHANA,
COIIPOBOKACHHUIO TPYIOBBIX OTHOIIEHUH, C MH)OPMAITHOHHBIMHU
crucTeMaMH, IU(PPOBBIMHU YCIIyTaMH U CEPBUCAMH I10 BEJICHUIO yueTa U
JBMKEHUIO TIEPCOHANIA, CTATHCTUYECKOHM U OTYETHOW MHPOPMALIUU U
AQHAJIMTUKH I10 TIEPCOHAILY

Cobmo1aTh HOPMBI ATHKH JIETIOBOTO OOIICHHS

@®opMupOBaTh MPEIIOKEHUS TI0 aBTOMATH3AINUU U HU(POBU3ALTUH
IIPOLIECCOB U JOKYMEHTOO00pOTa 10 YUETY U JIBUKEHHIO IIEPCOHAIA,
JOKYMEHTOB I10 IIEpCOHAILY I IPEJACTABICHUS B TOCYJaPCTBEHHbIE OPTaHbI




[TK-2 Cnocoben
OCYILECTBIISATh
aJIMUHUCTPUPOBAHHE
IPOIIECCOB U
JTOKYMEHTO000pOT paboThI €
NIEPCOHAIIOM

N-3.11K-2 MeTh NpakTUUECKHUN OTIBIT

COopa 1 mpoBEepKH TUYHBIX JOKYMEHTOB paOOTHUKOB
KoncynsTupoBanus pabOTHUKOB 10 BOIIpocaM 0(OPMIICHHS TPYIOBBIX
OTHOILIEHU I

OdopmieHus TOKyMEHTOB, PETJIAMEHTUPYIOIIUX TPYOBbIE OTHOIIICHUS C
KOHKPETHBIM PaOOTHUKOM

[ToarotroBku 1 0OpMIICHHUS 1O 3aMPOCy PAOOTHUKOB U JOKHOCTHBIX JIUI]
KOTUH, BBIITUCOK M3 KaJPOBBIX JOKYMEHTOB, CIIPaBOK, HH(OpMAIINK O
CTaXke, JIbroTax, FApaHTUAX, KOMIIEHCALIUSIX U UHBIX CBEJICHUN O
paboTHHKAxX

Brigaun pabOTHHUKY JOKYMEHTOB O €T0 TPYIO0BOU IEATEIHHOCTH
JloBeneHus 10 CBeICHUS PaOOTHIUKOB OPraHU3alMOHHbIX,
paclopsIAUTENbHBIX U KaJPOBBIX TOKYMEHTOB OpraHU3aluu

Benenus yuera, npelyCMOTPEHHOTO TPYIOBBIM 3aKOHOJATEIHCTBOM
Poccuiickoit ®enepanun

Perucrpanuu, yuera, onepaTuBHOTO XpaHEHUS KaJIpOBBIX JOKYMEHTOB,
MOATOTOBKA UX K CJa4€ B apXUB

PaGoThI B KOPIIOPATUBHBIX U BHEIIHUX HH(POPMAIIMOHHBIX CHCTEMAaX H
MCIOJIb30BaHNE ITU(PPOBBIX CEPBUCOB, BHITIOTHIIONINX (DYHKIIUU BEACHUS
JIOKYMEHTAIMU TI0 JIBXKEHUIO U YUETY IepcoHaia

Pa3paboTku MpOeKTOB JOKATLHBIX HOPMATHBHBIX AKTOB OPTraHU3aIINH,
PETYIHPYIOMIHUX TPYAOBbIC OTHOIICHHUS, TOKYMEHTOB IO O(OPMIICHHIO
TPYJOBBIX OTHOIIEHUH ¢ KOHKPETHBIM PAOOTHHKOM

[ToAroTOBKH MPEAIOKEHUH IO ONITUMHU3AIHH (HOPM TOKYMEHTOB U
1U(POBHU3AIIH IOKYMEHTOO00pOTa OpraHU3aIuu B 001acTi 0pOopMIICHUS
TPYIOBBIX OTHOILICHUU

[ToaroToBKH MPOEKTOB JOKYMEHTOB MO MPOIIEAypaM yIpaBIeHUS
[IEPCOHAJIOM, YUETa U ABM)KEHHUS NIEpCOHaa

[ToaroToBkH 10 3aMpoCy rocyJapCTBEHHBIX OPTaHOB, MIPEACTABUTEIHHBIX
OpraHoB paOOTHUKOB OPUTUHAJIOB, BHIMTMCOK, KOMTUI JOKYMEHTOB U
MPEAO0CTABIICHUE B DJIEKTPOHHOM BUJIE CBEJCHUH, pErIaMEHTUPYIOIINX
TPYIOBbIE OTHOIICHUS ¥ UMEIOIINUX OTHOIIECHUE K PErJIaAMEHTAIINH
TPYIOBBIX OTHOILICHU

[ToaroroBku 3ampOCOB B rOCYIaPCTBEHHBIE OPTaHbl U CTOPOHHUE
OpraHU3aIMH JIJIs1 TOATBEPKICHUS CBEICHUI B HHTEpecax paOOTHUKOB U
paboTomaTens

[ToaroToBk# yBeAOMJIEHUH, OTYETHOM, CTATUCTUYECKON U aHATMTUYECKON
nH(popManry 1o 0pOpMIEHHIO TPYIOBBIX OTHOIIEHUMN

Opranu3zaiuu J0KyMEeHT0000pOTa M0 yUeTy U ABMXKEHHUIO IepcoHaa
Opranu3anuy npeacTaBICHHs TOKYMEHTOB T10 TIEpCOHATY B
roCy/1apCTBEHHbIE OPTaHbl

[ToaroToBku yBeAOMIICHUH, OTYETHOM, CTATUCTUYECKON U aHATMTUYECKON
nH(pOpMaIUHU 10 TEPCOHATY

[ToaroroBku nHMOPMALIUY O 3aKITIOYEHUN TPYIOBOTO I IPaXKAaHCKO-
MPaBOBOTO JOTOBOPA Ha BHITIOJIHEHHE pa0bOT (OKa3aHUE YCIIyT) C
rpa)XIaHUHOM, 3aMEeIaI0IUM JT0JKHOCTH FOCYAapCTBEHHON MITH
MYHHIIMITAIEHOM CTYXKObl, IEpEeYeHb KOTOPHIX YCTaHABIUBAETCS
HOpPMaTUBHBIMU MPaBOBbIMU akTaMu Poccuiickoit deneparuu




[TK-2 Cnocoben
OCYILECTBIISATh
aJIMUHUCTPUPOBAHHE
IPOIIECCOB U
JTOKYMEHTO000pOT paboThI €
NIEPCOHAIIOM

N-4.11K-2 MeTs npakTUUECKUH ONBIT: AHAIN3a IPOLECCOB
JOKYMEHTO000POTa, JTOKAIbHBIX JOKYMEHTOB [0 BOIPOCaM 00eCTeYeH s
[IEPCOHAJIOM, OLIEHKE U aTTeCTallMy [IEpPCOHAJIA, OPraHU3aluy OILJIaThl U
TpyJa NepcoHalla, KOPIOPATUBHON COLIMAIBHOM MOJIUTUKH

AHanu3 nIpoueccoB, IPABWII U MOPSAKOB OPTaHU3ALMY IIPU TPOBEIECHUN
MEPONPUATHIA MO PA3BUTHIO U MPO(PECCHOHATBHOM Kapbepe, 00y4eHuIo,
aJlanTaluy U CTaXXUPOBKE IIEpCOHaNa

Odopmiienne mporecca U pe3ybTaToB aTTECTAllUU epCoHalIa
Odopmiienre JOKYMEHTOB 110 BOIIPOCaM OIUIAThl M TPyZa MepcoHaa
Benenus nnpopmannu o BaKaHTHBIX JOJDKHOCTAX (podeccusix,
CHELHUATBHOCTSIX) U KaHIUJIaTax

Opranu3zallnoOHHOE CONIPOBOXKAECHUE MEPOIIPUITHI 110 OLIEHKE NIEpCOHANIA U
€ro aTTecTaluu

JIOKYMEHTAIIMOHHOTO ¥ OPraHU3allMOHHOI'O COMPOBOKACHHSI MEPOTIPUATHI
KOPIIOPAaTUBHOM COLMAJIbHON MMOJUTUKU

JIOKYMEHTAIIMOHHOT'O COITPOBOX/IEHNE KaHN/1aTOB Ha dTanax MoKcKa,
MPUBJICUYEHUS, T0I00pa U 0TOOpa TIEepCOHANa Ha BAKAHTHBIE JI0JKHOCTH
(mpodeccun, CenUuaIbHOCTH ), THPOPMUPOBAHNE KAHIUIATOB O
pe3ynbTarax oToopa

JIOKyMEHTaIIMOHHOTO 0(hOPMIICHHUS PE3YIbTATOB MEPOTPUATHIA TIO
Pa3BUTHIO U IPOPECCUOHATILHOM Kapbepe, 00yUYeHHUIO0, alanTaluy 1
CTaKUPOBKE MEPCOHAJA, KOPIIOPATUBHOMN COLIMATBHOMN MTOJTUTUKHU
WudopmupoBaHus epcoHana o pe3yibTraTax OleHKH U aTTeCTaI[lH
[ToaroTroBkM 3ampocoB 0 KaHAKWATaX B TOCY1apCTBEHHbIE OPTaHbI, B
ClIy4asiX, IpeyCMOTPEHHBIX AEHCTBYIOIUM 3aKOHOIaTEIbCTBOM U
00paboTKa Mpe0CTaBICHHBIX CBEICHUH

[TonroToBku 1 00pabOTKa YBEIOMIICHHS, 3aIIPOCOB B TOCYIaPCTBEHHBIE
opraHsl, Mpodec-CHOHAIBHBIE COIO3BI M JIPYTHUE MPEICTABUTEIbHBIE OPTaHbl
pabOTHUKOB TI0 BOIIPOCAM MOKCKa, IPUBJICUEHHS, I0J00pa 1 0TOOpa
IepcoHaa, BOIpocaM COLUAIbHOMN MOJIUTUKU B OTHOLLIEHUH ITEpCOHAla
[ToaroToBKM MHANBUAYATBHBIX MPEAJIOKEHUN HA OCHOBE PE3yJIbTaTOB
MIPOBEJICHUS] MEPONPUATUI IO Pa3BUTHUIO U PO ECCUOHATIBLHON Kapbepe,
00y4YeHHI0, aIaNTalluy U CTAXXUPOBKE [IEpCOHAIA

[ToaroToBKM NMpeUIOKEHNH IO Pa3BUTHIO IIEPCOHANA [0 PE3yJIbTaTam
OLIEHKH, COBEPILIEHCTBOBAHUIO CUCTEM OOYYEHHUs, a1aNTalluu U
CTa’KUPOBKH, PA3BUTHS U IOCTPOEHUS PO(HECCUOHATIEHON Kapbephl
MepcoHasa, o BOIpocaM OIjIaThl ¥ Tpy/ia epcoHaa, o
COBEPIIEHCTBOBAHUIO CHCTEMBI OIUIAThl ¥ OpraHU3alMK TPyJla epcoHaa,
KOPIOPAaTUBHON COIMATIbHON MOJTUTUKHU

[ToaroToBkH pe3ysbTaTOB aHAJIN3a COOTBETCTBUS KOPIIOPATUBHOM
COIMAIPHON TTOJIMTHKH TPEOOBaHMSIM 3aKOHOAATENbCTBA Poccuiickoi
denepanny U yCIOBUAM PbIHKA TPy Aa

ConpoBoskJIeHUS TOTOBOPOB MO 00ECIIEYEHHUIO OPTaHU3alUY IEPCOHAIIOM,
BKJIKOYAs IPEIBAPUTEIBbHBIE IPOLEAYPHI MO UX 3aKJIFOYEHHIO, IO OKA3aHUIO
KOHCYJIbTAI[MOHHBIX U MH(POPMAIIMOHHBIX YCIYT MO OIIEHKE U aTTeCTallH
[epCOHaJIa, IO CUCTEMAaM OIUIAaThl M OPTaHU3aLMU TPY/la IEPCOHANIA,
BKJIFOYAs IPEIBAPUTEIIBbHBIE IPOLEAYPHI MO UX 3aKIFOYEHHUIO
JIOKyMEHTAalMOHHOTO ¥ OPTaHU3aLHOHHOTO COMPOBOXKICHHS CUCTEMBI
OpraHu3alMM U OIUIaThl TPY/la IEpCOHAIIA

ConpoBokI€HHs JOTOBOPOB M0 OKa3aHUIO0 KOHCYJIbTAllUOHHBIX,
MH(OPMALIMOHHBIX YCIIYT, HEOOXOIUMBIX JIJISl IPOBEACHUS 00yUYeHHUS,
aJIanTaluy U CTAKUPOBOK, Pa3BUTHS U MMOCTPOCHHUSI MPOJeccCuOHAIBHON
Kapbepbl epcoHaa, 0 MEPONPUATHIM KOPIOPATUBHON COLMAIBHON
MOJINTHKY BKJIFOYAs IPEJIBAPUTEIbHBIE MPOLEAYPHI 110 UX 3aKIIFOUEHHIO
Boinonnenus Tpe6oBaHUi 1O XpaHEHUIO HH(OPMAIIUK O pe3yJIbTaTax




o0y4eHHUs, alanTalliy ¥ CTaXKUPOBKU, PA3BUTHUS U TOCTPOCHHUS
npodecCHOHATIBHON Kapbephl IepcoHaa

OpPraHN3aIMOHHO-YIIPABICHICCK

15041

I1K-3 Crnocoben
OCYIIECTBIIATH OPTaHU3AIHIO
HpOBe[[eHI/IH OILICHKHU U
aTTeCTallUU TIepCoHaa

N/J-1.11K-3 3uats

TexHon0rnM ¥ METO/IBI ONIpeieeHus MPO(EeCCHOHANBHBIX 3HAHHUMA, YMEHHH
Y KOMITETCHIINH, OIICHKH MPO(PECCUOHATBHBIX 3HAHUH, YMEHUH U
KOMIIETCHIIU I

TexHoorny U METO/bI OLICHKH JIMYHOCTHBIX KAYECTB U XapaKTEPUCTHUK
[Tops10K ¥ TEXHOJIOTUS POBEACHUS aTTECTALIUU

Cuctemsbl, MeTOBI ¥ (POPMBI MATEPUAIEHOTO U HEMATEPUAIBHOTO
CTUMYJIMPOBAHUS Tpy/ia IEpcoHaIa

TexHonoruu 1 MeTo 161 GOPMHUPOBAHUS U KOHTPOJIS OFOJIKETOB
TexHosoruu, METObI U METOAUKHU IPOBEACHMS aHAIN3a U CUCTEMaTH3alluu
JOKYMEHTOB M HH(POPMALIUU

OcCHOBBI 00IIEH U COLMATLHOM ICUXOI0THH, COLIMOJIOTHH U IICUXOJIOTHH
Tpyna

OcCHOBBI IPOU3BOACTBEHHOM AEATEILHOCTH OpraHU3aINH

[Mopsimox mpoBeneHUs 3aKyTIOYHBIX MPOLEAYpP U 0hopMIICHHUS
CONYTCTBYIOIIEH JOKYMEHTAIUU

CrpyKTypa opraHu3aiiuy U BaKaHTHBIC JOJDKHOCTH (mpodeccuu,
CHEIHAIbHOCTH)

TpynoBoe 3aKkOHOJATENBCTBO U UHBIE aKThl, COAEpPKAIINE HOPMBI TPYIOBOIO
npasa

OCHOBBI apXUBHOT'0 3aKOHOJATENIbCTBA U HOPMATHBHbBIE TIPABOBBIE AKTHI
Poccuiickoit @denepanuu, B 4aCTH BEACHUS TOKYMEHTALIMH 110 IEPCOHAITY
3akoHogarenscTBO Poccuiickoit deneparnu o nepcoHanbHbIX JaHHBIX
JlokanbHble HOPMAaTUBHBIE aKThl OPraHU3ALMH, PETYIUPYIOLIUE TOPSIA0K
OLICHKH ITepCOHAJIa

[Topsaok 3aKIIFOUEeHHST TOTOBOPOB (KOHTPAKTOR)

HopMmsl 3THKH 1€710BOTO OOLIEHMS

ba3oBble OCHOBBI HHPOPMATUKH, CTPYKTYpPHOE IIOCTPOECHUE
WH(POPMAITMOHHBIX CUCTEM U OCOOEHHOCTH PabOThI ¢ HUMH




I1K-3 Cnocoben
OCYIIECTBIIATH OPraHU3AIHIO
HPOBE/ICHUS OICHKH U
aTTeCTAllUU TIepCoHaIa

NJ1-2.11K-3 YmeTs:

OmnpenensaTh napaMeTpbl U KPUTEPUN OLIEHKU M aTTECTAI[MM NIepCoHaa
OnpenensaTs U NPUMEHSTh CPEACTBAa U METOJIbI IPOBEICHUS OLICHKU
nepcoHana, aTTecTaluu

Boiensts (onpenensaTh) rpynibl IepcoHaia it MPOBEACHUS OLECHKH,
aTTecTaluu

Bectu yuer u peructpaiuio JOKyMEHTOB B MH()OPMAIIMOHHBIX CUCTEMAX U
Ha MaTepUaTbHBIX HOCUTEISIX

OnpenensiTb UHTEHCUBHOCTB TPY/Ia M 30HBI TOBBIIIEHUS 3((HEKTUBHOCTH
nepcoHasna

OmnpenensiTb MOTUBALMOHHBIE (PAaKTOPBI IPOBEIECHUS OILICHKH IIEPCOHAIa
CocTaBisTh U KOHTPOJIMPOBATH CTaThH PACX0JI0B HA OLEHKY U aTTECTALUIO
nepcoHaa Jyis INIAHUPOBAHUS OIO/IKETOB

ObecneunBaTh JOKYMEHTALMOHHOE COTIPOBOXKICHHUE aTTECTAIlUY TIepCOHaa
ObecneunBaTh OpPraHU3alMOHHOE COTMPOBOXKICHHE OLIEHKU TIepCOHaa
ObecneunBaTh COXPaHHOCTh KOH(PHICHIIMATBHON HH(OpMAIMK TIPU
MIPOBE/ICHUH OIICHKH MePCOHaa

Opranu3oBbIBaTh XpaHEHUE TOKYMEHTOB B COOTBETCTBUH C TPEOOBAHUSIMHU
TPYAOBOr0, apXUBHOI'0 3aKOHOAATENIbCTBA Pocculickoit denepauuu u
JIOKaJIbHBIMU HOPMATHBHBIMH aKTaMU OpraHU3aluu

CoOupats, aHATU3UPOBATE U CTPYKTYPHUPOBATH HHPOPMALIUIO O
MIPEUIOKEHUSX TI0 OLIEHKE TIepCOHaNa Ha PhIHKE TPy

[Tpon3BoNTH MpeIBapUTEIbHBIE 3aKYTTOYHBIE POLEAYPHI U OPOPMIISATH
COITYTCTBYIOIIYIO JOKYMEHTAIUIO TI0 3aKII0UYEHHUIO IOTOBOPOB
OmnpenensTs yCIoBHS IS 3aKIFOUYEHUS IOTOBOPOB HA YCIIYTH 110
MIPOBE/ICHUIO OLIEHKH IepCoHaa

CucrtemMaTu3upoBaTh, 0000IIaTh ¥ aHAIM3UPOBATH PE3YJIBTATHI OLICHKH
nepcoHana

O6ecneunBaTh 00pATHYIO CBSI3b IO pe3yJIbTaTaM MPOBEICHHON OLIEHKH C
MIEPCOHATIOM M PYKOBOJICTBOM

[Tonmp30BaThCst TOMCKOBBIMU CHCTEMAaMHU, HH(POPMAITMOHHBIMU pEeCypcaMu 1
0a3aMu JaHHBIX 10 MPOBEJICHUIO OIIEHKH, aTTECTAIIMH TIePCOHAlIa
PazpabaTpiBaTh peKOMEHAINY TI0 PA3BUTHIO TIEPCOHANA HA OCHOBE
IIPOBEACHHON OLIEHKHU

CobrogaTh HOPMBI ATHKH JEJIOBOTO OOIICHUS




I1K-3 Cnocoben
OCYIIECTBIIATH OPraHU3AIHIO
HPOBE/ICHUS OICHKH U
aTTeCTAllUU TIepCoHaIa

N-3.11K-3 MeTh NpakTUUECKHUN OTIBIT

AHanu3 CTpyKTYpbI, IJIAHOB M BaKaHTHBIX JOJDKHOCTEH (IIpodeccuid,
CIeLMaIbHOCTEN) OpraHu3alui, 0COOCHHOCTEH OpraHu3anuu paboThl Ha
Pa3IUYHBIX yyacTKaX MPOU3BOJCTBA U KOHKPETHBIX pabOYnX MecTax
Pa3paloTka 1aHa OLEHKH MepcoHalla B COOTBETCTBHUHU C LIETSIMU
OpraHu3aIH

Pa3paboTka MpoeKTOB JOKYMEHTOB, ONPEACISIONINX MOPAIOK aTTeCTALH
NepcoHaa, ¢ OLEHKON 3aTpaT

OreHka JTMHAMUKU TPOU3BOJUTEILHOCTH, MHTEHCUBHOCTH U

3G HEKTUBHOCTH TpyAa HA pabounx MecTax

Omnpenenenue pecypcoB, BBIOOP CPENICTB U METOOB IPOBEICHUS OLICHKH
nepcoHana

[TpoBeneHue OIIEHKH MEPCOHAa B COOTBETCTBUU C IJTAHAMU OpraHU3aluu
ComnpoBosk/IeHHE JJOTOBOPOB C OPraHU3ALUSAMHE - HCTIOTTHUTEISIMH
MEpPONPUATHIA 1O OLIEHKE NepCOHaa, BKJII0Yas peaBapUTeIbHbIC
MIPOIIEeTypBI IO UX 3aKIIOYECHUIO

ConpoBosk/IeHUE MPOIIecca aTTECTAIIMUA U pa0OTHI ATTECTAITMOHHOMN
KOMHCCUU

KoHcynbTupoBaHue nepconasia 1mo BONpocaM OLIEHKH, BKIIIOYAs OLEHKY
3arpat

AHanu3 pe3ynbpTaToB OIIEHKH NEPCOHaNa, TOArOTOBKA PEKOMEH AT
PYKOBOJICTBY U TIEPCOHAITY

[TonroroBka nmpemIokeHuit mo popMrupoBaHuio OI0HKETa IO OpraHU3aud 1
IIPOBEJICHUIO OLIEHKH I€PCOHAa, aTTECTAllUK NIEpCOHAIa

[ToaroToBka MpeIoKEHUI 0 COOTBETCTBUU PAOOTHHUKA JTOJHKHOCTH
(mpodeccun, criennanbHOCTH) 1O pe3yJIbTaTaM aTTeCTAllud B COOTBETCTBUH
C 3aKOHOJaTeNnbCTBOM Poccuiickon @enepannn

[1K-4 Opranu3zanus u
MIPOBEICHUE MEPOIPUATHUH 110
Pa3BUTHIO U IOCTPOCHUIO
npodeccuoHaNbHON Kapbephl
nepcoHana

NJI-1.I1K-4 3nats

Cuctema, criocoObl, METO/Ibl, HHCTPYMEHTBI TOCTPOCHHUSI
npo¢ecCUOHATIBHON Kapbepbl

Mertoabl onpeaeneHus U OLEHKH JTMYHOCTHBIX U IPO(EeCCHOHATIBHBIX
KOMIIETEHIINI

Cuctemsbl, MeTOIbI ¥ (POPMBI MAaTEPUAIBHOTO U HEMATEPUAIBHOTO
CTUMYJIMPOBAHU TPpyZa EepcoHaa

TexHonoruu, MmeTo1bl GOpPMUPOBAHMS U KOHTPOJISI OIOKETOB
TexHonoruu, METOIbl U METOIMKU IPOBEIECHUS aHAIN3a U CUCTEMATHU3aluI
JOKYMEHTOB U HH(POPMALIUU

OcHOBBI IpodecCHOHATILHON OpUEHTAUN

OCHOBBI JOKYMEHTOO00POTa U JOKYMEHTAIIHOHHOTO 00ecTedeHus
OcCHOBBI IPOU3BOACTBEHHOM AEATEILHOCTH OPraHU3aINH

OcHOBBI 0011I€H ¥ COIMATIBHOM IICUXOJIOTHUH, COIIMOJIOTUU U IICUXOJIOTUU
TpyAa

CtpyKkTypa opraHu3aluy 1 BaKaHTHBIE TOJDKHOCTH (TIpodeccun,
CHELUATBHOCTH)

TpynoBoe 3aKOHOJATENBCTBO U UHBIE aKThl, COAEPKAIINE HOPMBI TPYIOBOIO
npaBa

3akoHogarenbcTBO Poccuiickoit denepannn o nepcoHaibHbIX JaHHBIX
JlokanbHble HOPMAaTUBHBIE AKThl OPraHU3ALMH, PETYINPYIOLINE TOPSA0K
Pa3BUTHS U IOCTPOCHHUS IPOPECCHOHATBHON Kapbephl epcoHana
[Topsiaok 3aKIIF0UEeHMSI TOTOBOPOB (KOHTPAKTOB)

HopMbl 3THKH 1€510BOr0 0011IEHUS

ba3oBbie 0CHOBBI HHPOPMATUKH, CTPYKTYPHOE TIOCTPOCHUE
MH(OPMAIIMOHHBIX CHCTEM U 0COOEHHOCTH PabOTHI C HUMH




[1K-4 Opranuzauus u
MIPOBEICHUE MEPONPUATUH O
Pa3BUTHIO U IOCTPOEHUIO
npohecCHOHANBEHON Kapbephl
nepcoHana

NJ1-2.11K-4 YmeTs:

AHanu3upoBaTh YPOBEHb 00LIET0 pa3BUTHS U MPO(PECCHOHATBHOM
KBaJIM(HUKAIIMK IEpCOHANA

OnpenensiTb KPaTKOCPOUHBIE U JOITOCPOYHbIE TOTPEOHOCTH PAa3BUTHUS
NepcoHaja U MOCTPOCHHUS €ro NMPo(hecCHOHAIBHONW Kapbephl
Onpenensats KpuTepun GopMUpOBaHHS KaJIpOBOTO pe3epBa OpraHU3aIlH
CocTaBisTh HHANBUIYAIbHbIE [UIaHBI KAPHEPHOTO PA3BUTHUS IIEPCOHANA
[TpuMeHATh TEXHOJIIOTUU U METOBI PA3BUTHS NTEPCOHAIA M TOCTPOCHHUS
npoeCCUOHATTLHON Kapbepbl

CocTaBisTh MPEUIOKEHUS U KOHTPOJIMPOBATh CTAThU PACX0/I0B HA
IIPOTPaMMBbI U MEPOTIPUATHS [0 Pa3BUTHIO IIEPCOHATIA U TOCTPOCHUIO
npodeCCUOHATBHON Kapbepbl ISl IITAHUPOBAHUS OI0KETOB
Onpenensats 3¢ (HEeKTUBHOCTh MEPOIIPUATHH 110 PA3BUTHIO IEPCOHAIIA U
MOCTPOSHHIO MPO(HECCHOHATEHON Kapbephl

PaGorats ¢ mHPOPMAITMOHHBIME CUCTEMAMH 1 0a3aMU JAHHBIX T10
MIEPCOHATTY

Co0:ro1aTh HOPMBI STHKH JIEIIOBOTO OOIICHUS

N-3.11K-4 IMeTh NpakTUUECKUI OTIBIT

AHanu3 CTPYKTYpHI, IJIAHOB M BAKAHCUH OpraHU3aluu

Amnanus ocobeHHocTell paboThl Ha Pa3MTUYHBIX YYacTKaxX MPOU3BOICTBA U
KOHKPETHBIX pabounx MecTax

ITonroToBka MpOEKTOB JJOKYMEHTOB, ONPEACTSAIONINX MOPSAIOK Pa3BUTHSA
NepCoHaja U MOCTPOCHHUS TPOPEeCCHOHATIBLHOM Kapbephl ¢ OLIEHKOI 3aTpar
PazpaboTka rianoB npodeccuoHaIbHOM Kapbepbl pAOOTHUKOB
DopMUpPOBaHKE KAaJPOBOIO pe3epBa

Opranuzanust MEpOTIPUSITUIN TI0 Pa3BUTHIO U IOCTPOCHUIO
npodeCCHOHATBLHON Kapbephl epcoHaa

[ToxroroBka nmpemiokeHuit mo GopMrupoBaHuio OI0KETa Ha OPTaHU3AIII0
Y TIPOBEJICHUE MEPOTIPUATHIA IO PA3BUTHUIO U TIOCTPOCHUIO
npodeCCHOHATLHON Kapbephl epcoHaa

Ananu3 3QPEeKTHBHOCTH MEPOTPUSATHIA IO PA3BUTHIO NIEPCOHAA,
MOJITOTOBKA MPEIOKEHHUH M0 Pa3BUTHIO




[IK-5 Opranusanus oOyueHus
nepcoHaa

NJI-1.T11K-5 3Hats:

MeTobl, HHCTPYMEHTHI UCCIIeI0BaHNUs NOTPEOHOCTH B 00yUEHUH
IepcoHaa

Mertononorus o0yueHus

TexHosorny, METOABI U METOAUKHU IIPOBEACHMSI aHAIN3a U CUCTEMaTU3aluu
JOKYMEHTOB U HH(POPMALIUU

ITopsimok pa3paboTKH MIAHOB MOATOTOBKH, MIEPETIOATOTOBKHU U MOBBIIIEHUS
KBaJIM(HUKAIMU KaJPOB, yU€OHBIX IUIAHOB U MPOTPaMM

Cuctemsbl, MeTOBI ¥ (POPMBI MATEPUAIBHOTO U HEMATEPUAIBHOTO
CTUMYJIMPOBAHUS Tpy/1a IEpCcOHAIa

TexHonoruu 1 MeTo 16l GOPMUPOBAHUS U KOHTPOJIS OFOIKETOB

[Topsanox BeaeHUs yueTa U OTYETHOCTH 10 OJTOTOBKE M MOBBIILIEHUIO
KBaJTM(HUKAIIMK IEpCOHANa

OCHOBBI JOKYMEHTOO00POTa U JOKYMEHTAIIHOHHOTO 00ecTIedeHus
OCHOBBI TEXHOJIOTUH IPOU3BOJICTBA U JEATEIBHOCTH OpraHUu3alun
OcHOBBI 00111 ¥ COIMATIBLHOM IICUXOJIOTHUH, COITHOJIOTUU M TICUXOJIOTUU
Tpyaa

[opsimok mpoBeneHus 3aKyTOYHBIX POLEAYpP U 0hopMICHHUS
COIYTCTBYIOIIEH TOKyMEHTALUU

CrpykTypa opranuszanuu

TpynoBoe 3aKOHOJATENBCTBO U UHBIE aKThl, COAEPKAIINE HOPMBI TPYIOBOIO
npasa

OCHOBBI apXMBHOT'0 3aKOHOJATEIbCTBA U HOPMATUBHbBIE IIPABOBBIE AKTHI
Poccuiickoit denepaiuu, B 4aCTH BEAEHUS TOKYMEHTALMU IO IEPCOHAITY
OcHOBBI HAJIOTOBOTO 3aKOHO1aTeNNbeTBa Poccuiickoit denepanuun
OcHoBBI 3aKOHO1aTENbCTBA 00 00pazoBanuu Poccuiickoit denepanuu
3akoHoznarenscTBO Poccuiickoit denepannu o nepcoHanbHbIX JTaHHBIX
JlokanbHble HOPMAaTUBHBIE aKThl OPraHU3ALMH, PETYIUPYIOLIUE 00yUeHUE
nepcoHana

[Topsiok 3aKit0UeHHs 10TOBOPOB (KOHTPAKTOB)

Hopw™mbl 3TukH nemnoBoro odmeHus

baszoBble 0CHOBBI HH)OPMATHUKH, CTPYKTYPHOE MOCTPOEHHUE
MH(POPMAITMOHHBIX CUCTEM U OCOOEHHOCTH PaOOThI C HUMH

NJ-2.11K-5 YmeTs:

AHanu3upoBaTh U ONpeNesITh HOTPEOHOCTH B 00yUEHUH TPyl IEpCcoHaIa
B COOTBETCTBUHU C LEJIIMU OpraHU3aluu

PazpaOaTbiBaTh MIaHbI MOATOTOBKH, EPENOITOTOBKH U MOBBIILICHHS
KBAJTM(HUKAIMU KaJpOB, yueOHbIE IUIaHbI U POTPAMMBI

AHanu3upoBaTh peIHOK 00pa30BaTeIbHbBIX YCIYT U TOTOBUTH NMPEII0KEHUS
10 MOCTABIIUKAM yCIYT

Opranu3oBbIBaTh 00yYaroIyue MEpONpHUsTUSs

CocTaBisTh U KOHTPOJIMPOBATH CTaThU PACcX0JI0B HAa 00YUYEeHHE TIepcoHaa
JUIs TUTAHUPOBAHUS OI0JKETOB

PazpabaTbiBaTh 1 KOMIUIEKTOBATh Y4EOHO-METOAMUYECKUE TOKYMEHTHI
[Tpon3BouTH OLIEHKY YPPEKTUBHOCTH O0yUEHHS IIEPCOHATIA
[Tpon3BoUTH NpeiBapUTEIbHbIE 3aKYIOYHBIE MPOLIEAYPHI U OOpMIICHHE
COITyTCTBYIOIIEH TOKYMEHTAILIUH 110 3aKII0UEHHUIO IOTOBOPOB

Paborathb ¢ nHpOpMaITMOHHBIMU cUCTEMaMU U 0a3aMU JaHHBIX 1O
MIEPCOHATY

PazpabaTbiBaTh 1 OPOPMIISATH JOKYMEHTSHI 110 MPOLIECCAM OpPTaHU3AIUH
o0y4yeHHs NepCoHaja U UX pe3ysbTaTam

Cobmo1aTh HOPMBI ATHKH JI€TIOBOTO OOIICHHUS




[IK-5 Opranusanus oOyueHus
nepcoHaa

N-3.11K-5 MeTh NpakTUUECKHUNA OTBIT

AmHanu3 pbiHKa 00pa3oBaTeIbHbIX YCIYT U HOTPEOHOCTEH OpraHu3alum B
00y4YeHHUHU TiepcoHaa

Pa3paboTka 11aHoB, METOJMUECKUX MaTepHaIOB, yUYEOHBIX IJIAHOB U
IPOrpaMM, IPOEKTOB JIOKAIBHBIX aKTOB IO 00YUYEHHIO U Pa3BUTHUIO
NepcoHaa, BKI0Yas OLIEHKY 3aTpar

Opranuzanust MEponpHusATUI IO 00YUYEHHIO MIEpPCOHAa

[TonroToBka nmpemioxeHuit mo GopMrupoBaHuio O PKETa Ha OPraHU3AIUI0
o0y4yeHHs NepcoHaa

Ananus 3¢ (eKTUBHOCTH MEPONPUATHI 110 00YyUEHUIO IIepcoHa

[IK-6 Opranuzanus
aZlanTaluy U CTAXKUPOBKHU
IIepcoHaa

WJI-1.11K-6 3naTs:

MerTo/ibl aganTalu U CTaXKUPOBOK

TexHosornu, METOIbl U METOJMKHU MTPOBEJCHUS aHAIU3a U CUCTEMATU3ALINU
JIOKyMEHTOB ¥ HH(GOpMAIIH

[Topsimok pa3paboTKy MJIaHOB aJaNTaIMK TIEpCcoHaIa Ha HOBBIX pabodmx
MeCTax, MOJIrOTOBKH, MEPETOATOTOBKH U IMOBBITIICHUS KBATH(PUKAIINH
MepCcoHalIa U OpraHu3aluy CTAKUPOBOK

[Topsiiok cocTaBieHUsI CMET 3aTpaT Ha aAanTallMi0 U CTaKUPOBKY
nepcoHana

[Topsinok BeaeHus yuera U OTYETHOCTH T10 aJJallTalluy U CTa)KUPOBKE
nepcoHana

Cucrembl, MeTO/IBI U (HOPMBI MATEPHATHBHOTO M HEMATEPUATTLHOTO
CTUMYJIMPOBAHUS TPY/Ia MEpCOHAIIA

Texnonoruu u MeToAbl HOPMUPOBAHUSI U KOHTPOJIST OFOHKETOB

OCHOBBI TEXHOJIOTMH TPOU3BOJICTBA U JEATEIIBHOCTH OpTraHU3alUI
OcCHOBBI 00IIIEH U COLMATLHON ICUXOI0THHU, COLIMOJIOTHH U IICUXOJIOTHH
Tpyna

CtpyKkTypa opraHu3aliuy 1 BaKaHTHbIE JOKHOCTH (mpodeccun,
CIEIUATLHOCTH )

TpynoBoe 3aKOHOAATENBCTBO U MHBIE aKThl, COAEPKALLNE HOPMbI TPYIOBOTO
rpaBa

OcHOBBI HAJIOrOBOTO 3aKOHOAaTeNbecTBa Poccuiickoit denepannu
3akoHoaarenbcTBO Poccuiickoit denepanuu o nepcoHaNbHBIX JAHHBIX
JlokasibHBIE HOPMATUBHBIE aKThl OPraHU3ALUH, PETYIUPYIOLIUE aJANITALIUIO
U CTAXXUPOBKY IIEpCOHaa

OCHOBBI JOKYMEHTO000POTA M IOKYyMEHTALIMOHHOTO 00eCreYeHUs
[Topsaok 3aKIII0UEHHS] 1OTOBOPOB (KOHTPAKTOB)

HopwMme1 5THKH 1emoBoro oo1meHus

bazoBbie 0CHOBBI HH()OPMATUKH, CTPYKTYPHOE MIOCTPOSHHUE
WH(OPMALIMOHHBIX CUCTEM U 0COOEHHOCTH PabOTHI C HUMH




[IK-6 Opranuzauus
aZlanTaluy U CTAXKUPOBKHU
nepcoHana

NJ1-2.T1K-6 YmeTs:

OnpenensiTe rPyNIbl MEPCOHANA IS CTAXKUPOBKU U aIaliTalluU
Omnpenenste pabourie MecTa A7 MPOBEACHUS CTAXKUPOBKU U a/IallTAllUU
nepcoHasna

CornacoBbIBaTh MEPOMPHUSITHS AJANTAIIMKA U CTAXKUPOBKHU C BO3MOXKHOCTSIMU
MIPOM3BOJICTBA

[Tpou3BOaUTE aHANK3 U OLIEHKY Pe3yJIbTaTOB aJaNTallMH U CTAXKUPOBOK
nepcoHana

CocTaBisTh MPEATIOKEHUSI M1 KOHTPOJIUPOBATH CTAThH PACXO/I0B Ha
MIPOrPaMMBbI © MEPOTIPUATHS 110 aIaNTAIIUU M CTAXXKUPOBKE MEPCOHANA TS
IUTAHUPOBAHUS OIOKETOB

[TpousBoauTh OLIeHKY 3P HEKTUBHOCTH MEPOTIPUSTHH 110 aIalTAIlUU |
CTaXXUPOBKE IEepCcoHaIa

BaenpsTh cucTeMbl BOBIICUCHUS PAOOTHHKOB B KOPIIOPATUBHYIO KYIBETYpPY
Hcnonp3oBaTh HHPOPMAITMOHHBIE CHCTEMBI M 0a3bl JAHHBIX 110 TIEPCOHAITY
Cobmo1aTh HOPMBI ATHKH JIEJIOBOTO OOIICHIS

N/I-3.11K-6 MmeTh nNpakTU4ECKUI OMBIT

AHanu3 yCIenHbpIX KOPIOPATUBHBIX MPAKTUK 10 OPraHU3ALMK A1allTalluy U
CTa)XKMPOBKE IEPCOHAIIA

Pa3pa0oTka 11aHoB aganTanuy, CTA)KUPOBKU IIEPCOHANA C OLEHKON 3aTpaT
Opranuzanus MEPONIPUATHN IO aJalTallMy, CTAXKUPOBKE IIEpPCOHAIIA
ITonroroBka MpenaoKEeHUH M0 COBEPLUICHCTBOBAHUIO CUCTEMBI aJaNTallNH,
CTa)KMPOBKU MEPCOHAIIA

ITonroroBka nmpeioxeHuit no GopMrupoBaHUIO OIOKETa Ha OPraHU3ALUI0
aJlalTalliy ¥ CTaXKUPOBKH IIEPCOHAsA

Ananu3z > peKTUBHOCTH MEPONPUATHH 110 aAANTALMU U CTAXXUPOBKE
IepcoHaa




[IK-7 Opranu3zanus oniaTsl
Tpy/la epcoHasa

NJI-1.11K-7 3Hats:

@opMbl U cUCTEMBI 3apabOTHOM IIAThI, TOPSIIOK COCTABICHUS OIOIKETOB
Cuctemsbl, MeTOIbI ¥ (POPMBI MATEPUAIBHOTO U HEMATEPUAIBHOTO
CTUMYJIMPOBAHU TPpyZa EepcoHaa

TexHonoruu u MeTo 16l GOPMUPOBAHUS U KOHTPOJIS OOKETOB U (POHIO0B
ITopsimok Tapudukanuu padbot U pabounx, yCTaHOBICHUS JOJKHOCTHBIX
OKJIAJIOB, JIOTIJIAaT, Ha/10aBOK U KO3()(HUIIMEHTOB K 3apabOTHOM miaTe,
pacueTa CTUMYJIHUPYIOUIUX BBITLIAT

MeTob! onpeeeHUs YUCICHHOCTH PAOOTHUKOB
Tapudno-kBanuprkamoHHbIe CIPABOYHUKHU paboT U npodeccuit padbounx
U KBATU(UKALMOHHBIE XapaKTEePUCTUKH JOJDKHOCTEH CITyKarux
Mertoapl yueTa 1 aHalIM3a MOKa3aTesnel o TpyLy U 3apabOTHOMU IuiaTe
TexHonoruu, METOIbl U METOIMKHY IPOBEICHUS aHAIN3a U CUCTEMATHU3allu1
JOKYMEHTOB U HH(POPMALIUU

KanpoBast monuTHKa U CTpaTerusi OpraHu3anuu

CrpykTypa opraHu3aliiii 1 BakaHTHBIE JODKHOCTH (TIpodeccun,
CHEIHUATLHOCTH)

TpynoBoe 3aKkOHOJATENBCTBO U UHBIE aKThl, COAEPKAIINE HOPMBI TPYI0BOIO
npasa

OcHOBBI HAJIOTOBOTO 3aKOHO1aTeNnbecTBa Poccuiickoit denepanuu
3akoHogarenscTBO Poccuiickoit denepannn o nepcoHaibHbIX JaHHBIX
JlokanbHble HOPMAaTHUBHBIE AKThl OPraHU3AIMH, PETYINPYIOIINE OIJIATy
TpyAa

OCHOBBI TEXHOJIOTUH TPOU3BOJICTBA U JIEATEIBHOCTH OpraHUu3aluu
OCHOBBI JOKYMEHTOO00POTA U JOKYMEHTAIIHOHHOTO 00eCTIeYeHHUS
[Topsiaok 3akiII0UeHMsI TOTOBOPOB (KOHTPAKTOB)

OcCHOBEBI 00IIIEH U COLMATLHOM ICUXOJI0THHU, COLMOJIOTHU U IICUXOJIOTHH
TpyAa

Hopw™mbl 3TuKH 1e5oBoro oo1eHus

bazoBble 0CHOBBI HH)OPMATHUKH, CTPYKTYPHOE MOCTPOEHHUE
MH(DOPMAIMOHHBIX CUCTEM U OCOOEHHOCTHU PaOOThI C HUMHU

NJ-2.11K-7 YmeTs:

CocTaBisTh U KOHTPOJIMPOBATH CTaThH PAacXo0JI0B HA OILIATY TPyAa
NepcoHaa Juis INIaHUPOBaHUs OI0KETOB U (POHIO0B

[TpuMeHATh TEXHOJIOTUU MaTepUaIbHOM MOTHBALIUY B YIIPABICHUU
[IEPCOHATIOM

PazpabaTbiBaTh KOHLENIIMIO TOCTPOSHHSI MOTHBALMOHHBIX ITPOrpPaMM
pabOTHUKOB B COOTBETCTBUHU C LIETSIMHU OpraHU3aUH

AHanM3UpoBaTh COBPEMEHHBIE CUCTEMBI OILUIATHI U MaTepUaIbHOMN
(MOHeTapHOI) MOTUBALIMK TPYAA IJIS 1IeTIei opraHu3aluu
AHanu3upoBaTh YpOBEHb OIUIATHI TPY/a MEPCOHAJIA TI0 COOTBETCTBYIOLIUM
npo¢ecCHOHATIBHBIM KBANU(UKALUAM

[IpoBOIUTH MOHUTOPHUHT 3apa0OTHOMN IUIATHI HA PHIHKE TPYIa
AHanu3upoBath GOPMBI MATEPUATBHOTO CTUMYJIMPOBAHHUS, KOMIIEHCALIUN 1
JBTOT B OILJIaTe TPy/la MepcoHalia

Paborath ¢ nHpOpMAITMOHHBIMU CUCTEMaMHU U 0a3aMU JJaHHBIX IO OIjiaTe
Tpy/1a IepcoHana

CocTaBisTh MPOTHO3BI PA3BUTHUS OILJIATHI TPYAA EPCOHAA

Cobmo1aTh HOPMBI ATHKH JI€TIOBOTO OOIIICHHUS




[IK-7 Opranu3zanus oniaTsl
Tpy/la epcoHasa

N-3.11K-7 UMeTh NpakTUUECKHUN OTIBIT

AHanu3 yclenHblX KOPIOpaTUBHBIX MPAKTUK 110 OPTaHU3ALUNA CUCTEMBI
OILIaThI TPyZAA IEpCOHaa

PazpaboTtka cucTeMsl orIaThl Tpy/ia nepcoHana

dopmupoBaHue IIIAHOBOIO O10keTa (OoHa OIIaThl TPy /A,
CTUMYJIMPYIOLIMX U KOMIIEHCALlMOHHBIX BBIILIAT

Baenpenue cuctemsl omIaThl TpyAa epcoHania

IToaroroBka npennoKeHui Mo COBEPUIEHCTBOBAHNIO CUCTEMBI OTIATHI
TpyJa epcoHana

[1K-8 Opranusamnus tpyna
nepcoHasa

NJI-1.T1K-8 3Hath:

MeTo/bpl yueTa ¥ aHallu3a MoKa3aTeNel Mo Tpy/ly U OIiaTe Tpyaa
MeTo/1b1 OTIpe/IeNieH s, OLICHKH U CPABHEHHSI IPOU3BOJICTBEHHOM
WHTECHCUBHOCTHU U HAMPSHKEHHOCTH TPYIa

MeTo161 HOpMUPOBAHHUSI TPY/Ia

MeskoTpaciieBble U OTPaciIeBble HOPMATHBBI TPYAOBBIX 3aTpaT
CoBpeMeHHBIE (OPMBI, CUCTEMBI OIJIATHI ¥ YUEeTa MIPOU3BOUTEIILHOCTH
TpyZa IepcoHaia

Cuctemsbl, MeTOBI ¥ (POPMBI MATEPUAIBHOTO U HEMATEPUAIBHOTO
CTUMYJIMPOBAHUS TPpyZAa MEepCcoHaa

TexHonoruu 1 MeTo 16l GOPMHUPOBAHUS U KOHTPOJIS OFO/IKETOB
TexHonornM, METOIBI U METOMKHU TPOBEICHUS aHAIN3a U CUCTEMATHU3aluI
JOKYMEHTOB M UH(OpMALIAN

OCHOBBI IOKYMEHTOO0OPOTA ¥ IOKYyMEHTAIIMOHHOTO 00eCTIeYeHHUS
[Mopsmok Tapudukanuu paboT u pabounx, YyCTAaHOBIECHUS JTOJKHOCTHBIX
OKJIAJIOB, JIOTLIAT, HAT0ABOK M KOA((HUIIMEHTOB K 3apabOTHOH TUIaTe,
pacueTa CTUMYJIHUPYIOUINX BBITLIAT

Tapudno-xkBanuprukannoHHBIE CIPABOYHUKHU paboT U podeccuit padbounx
Y KBATH()UKAIMOHHBIC XaPaKTEPUCTUKH JODKHOCTEH CITyKalux
OCHOBBI TEXHOJIOTHH MTPOU3BOJICTBA H JCSITEILHOCTH OPraHNU3alluu
CrtpyKkTypa opraHu3aiuy U BaKaHTHBIEC JOJDKHOCTH (Tpodeccuu,
CHEIMAIbHOCTH)

KanpoBast monmTHKa U CTpaTeTusi OpraHu3auu

DKOHOMMKA Tpy/ia

OCHOBEBI 00IIIEH ¥ COLMATLHOM ICUXOI0THHU, COLIMOJIOTHU U IICUXOJIOTHH
Tpyna

TpynoBoe 3aKOHOAATENBCTBO U MHBIE aKThI, COJIEPKAIINE HOPMBI TPYIOBOTO
npaBa

OCHOBBI apXMBHOTO 3aKOHOAATEIBCTBA 1 HOPMATHBHBIC MTPABOBBIC aKThI
Poccuiickoit @denepanuu, B 4aCTH BEACHHS TOKYMEHTALMH 110 IEPCOHATY
OcHOBBI HAJIOTOBOTO 3aKOHOAaTeNbCcTBa Poccuiickoit denepanun
3akoHoxaarenbcTBO Poccniickoit denepauu 0 NepCOHAIBHBIX JTAHHBIX
JlokanbHble HOPMAaTUBHBIE aKThl OPraHU3ALMH, PETYIUPYIOLIUE TOPSA0K
OpraHu3aliy TpyJa U HOpMUPOBAHUSI IEpCOHAa

[Topsaok 3aKIIIOUYEeHHSI TOTOBOPOB (KOHTPAKTOR)

HopwMbl aTuku nenoBoro oomeHus

bazoBble 0cHOBBI HH)OPMATHUKH, CTPYKTYPHOE MIOCTPOEHHE
MH(POPMAITMOHHBIX CUCTEM U OCOOEHHOCTH PabOThI ¢ HUMH




[IK-8 Opranusanus Tpyna
nepcoHaa

NJ1-2.T1K-8 YmeTs:

BHenpsATh MeTO/IbI pallnOHATIBHON OpraHu3aluu Tpya

PazpabaTbiBaTh MIaHbI OPraHU3alMOHHBIX U TEXHUYECKUX MEPOIIPHUITUH 110
MOBBIIIEHUIO POU3BOAUTEIBHOCTH TPYIa

AHanu3upoBaTh COCTOSIHUE HOPMUPOBAHMS TPYAA, KAUECTBO HOPM,
nokasartesei 1o Tpyay

Ananu3upoath 3pPEeKTUBHOCTD PabOTHI CUCTEMBI OPraHU3ALUU TPYIa
NepcoHajIa 1 HOPMHUPOBAHUS TPy/Ja Ha pabOYNX MecTax

CocTaBisTh U KOHTPOJIMPOBATH CTAThH PACX0JI0B HA OILIATY TPYAA
nepcoHaa Juis INIAHUPOBaHUS OFO/IKETOB

Paboratb ¢ nHpOpMAITMOHHBIMU cUCTEMaMHU U 0a3aMU JJaHHBIX O
HOPMHPOBAHUIO U OIUIATE TPyZa MepcoHaa

PazpabaTbiBaTh 1 OPOPMIIATH JOKYMEHTHI 110 HAIIPABICHUIO JESITEILHOCTH
Co0:ro1aTh HOPMBI STHKH JIEIIOBOTO OOIIEHUS

N/I-3.11K-8 IMeTh NpakTU4ECKUI OMBIT

AHanu3 yCremHbpIX KOPIOPATUBHBIX NPAKTUK 110 OpraHU3auu
HOPMUPOBAHHA TPyJa [l pa3IU4HbIX KATETOPUH MEPCOHAIA,
0COOEHHOCTEH MPOU3BOICTBA U AESITEIBHOCTH OPraHU3alUuH

PazpaboTka cucteMbl opraHu3aluy Tpya epcoHaia v nopsaka
HOPMHPOBAHHUS TPyla HA pabOUMX MECTax ¢ OLIEHKOM 3aTpaT Ha epcoHal
Baenpenue cuctemMsl Oprauu3aly Tpyla IepCcoHala U KOHTPOJISA Hall
HOPMUPOBAHHUEM C OIIPENEICHUEM TPYIOEMKOCTH, HOPMaTUBHON
YHUCIEHHOCTH, IpaUKOB pabOT U yCIOBUI OIJIATHI TPyAA NEpCOHAIa
BerlsiBiieHHE pe3epBOB MOBBIIICHUS IPOU3BOJUTEIBHOCTH TPY/1a U Ka4eCTBa
HOPMUPOBAHHUSA TPyJa, IOATOTOBKA MIPEAJIOKEHUH 110 U3MEHEHUSAM YCIOBHUM
U OILIAThI TPyZAA IepCOHaa

ITonroToBka npemioxxeHuit no GopMrupoBaHUIO OI0KETa Ha OPraHU3ALUI0
TpyJa IepcoHaa

Onpenenenne 3pPeKTUBHOCTH PabOTHI CUCTEMBI OpPraHU3aLUU TPyJa U
HOPMHPOBAHHUS TPyla Ha paboUuX MecTax




I1K-9 Cnocoben
OCYILECTBIIATH pa3pabOTKy U
peann3alui KOPIOpaTUBHON
COIMAJILHON IMOJUTHKHU

NJ1-1.11K-9 3uats:

[Topsimok 1 MeTo/bl Pa3pabOTKH IJIAHOB U MPOIPAaMM COLIMAIBLHOTO
pa3BUTHS OpraHU3aLUuU

Bonpoce! ynpasieHusi counanbHbIM Pa3BUTHEM OpraHU3aluu

MeTtoapl aHaIM3a BBIIIOJIHEHUS COLIMAIIBHBIX MPOrpaMM, KOPIOPAaTUBHBIX
COLIMAJIbHBIX MPOTPaMM U ONPEIEIICHUS UX SKOHOMHUYECKON

3¢ (HeKTUBHOCTH

Cuctemsbl, MeTObI ¥ (POPMBI MATEPUAIBHOTO U HEMATEPUAIBHOTO
CTUMYJIMPOBAHUs Tpy/ia IEpCOHAIA

TexHonoruu 1 MeTo 16l GOPMUPOBAHUS U KOHTPOJIS OFOJIKETOB

MeTo1pl TPOBEIEHUS COLIUOJIOTUYECKUX UCCIIET0BAHUM, U3YyUEHUS
0O0I1IECTBEHHOT'O MHEHUS

TexHosornK, METOABI U METOAUKHU IPOBEACHMSI aHAIN3a U CUCTEMaTU3alluu
JOKYMEHTOB U HH(POPMALIUU

[opsimok mpoBeneHuUs 3aKyTIOYHBIX POLEAYp U OhopMIIeHHUS
COIYTCTBYIOILIEH JTOKyMEHTAlLUU

OcHOBBI IPOU3BOJACTBEHHOM AEATEILHOCTH OpraHU3alUU

OcHOBBI 00111 ¥ COIMATIBHOM IICUXOJIOTUH, COIIHOIIOTUU U TICUXOJIOTUU
Tpyna

CrpykTypa, 1enu, CTpaTerust U KaJpoBast IOJINTUKA OpraHu3aluu
TpynoBoe 3aKOHOJATENBCTBO U UHBIE aKThl, COAEPKAIINE HOPMBI TPYIOBOIO
npasa

OCHOBBI apXMBHOT'0 3aKOHOJATEIbCTBA U HOPMATUBHbBIE IIPABOBBIE AKTHI
Poccuiickoit denepaiuu, B 4aCTH BEAEHUS TOKYMEHTALMU IO IEPCOHAITY
OcHOBBI HAJIOTOBOTO 3aKOHO1aTeNNbeTBa Poccuiickoit denepanuun
HopMatuBHbIe IpaBOBbIE aKThl, PETYJIUPYIOIIKE IpaBa U 00A3aHHOCTH
roCy/1apCTBEHHBIX OPraHOB, MPO(PECCUOHANBHBIX COI30B U IPYTUX
IIPE/ICTaBUTENBHBIX OPraHOB paOOTHUKOB

3akonogarenbcTBO Poccuiickoit denepannu o nepcoHaibHbIX JaHHBIX
JlokanbHble HOPMAaTUBHBIE aKThl OPraHU3ALMH, PETYIUPYIOLINE TOPSIA0K
(hopMHPOBaHUS COIMAILHON MOJUTUKH, TOPSAJOK BHEAPEHUS COLIUAIBHOMN
MOJINTUKU

[Topsaok 3aKiI0YeHUs 10TOBOPOB (KOHTPAKTOB)

OcHoBbI paBoBOTO peryaupoBanus Poccuiickoit deneparuu nopsaka
3aKJIIOYEHUU J10TOBOPOB (KOHTPAKTOB)

Hopw™mb1 3TukH nenoBoro oomeHus

bazoBble 0cCHOBBI HH)OPMATHUKH, CTPYKTYPHOE IIOCTPOEHHE
MH(POPMAITMOHHBIX CUCTEM U OCOOEHHOCTH PabOThI ¢ HUMH




I1K-9 Cnocoben
OCYILECTBIIATH pa3pabOTKy U
peann3alui KOPIOpaTUBHON
COIMAJILHON IMOJUTHKHU

NJ1-2.11K-9 YmeTs:

AHanu3upoBaTh PHIHOK YCIIYT 110 COLUAIBHBIM U CIIELIMAIU3UPOBAHHBIM
[IporpaMMaM COLUaIbHON MOAACPIKKH YJICHOB LEJIEBBIX IPYIII U TOTOBUTH
MIPEAIOKEHUS 110 UX MTOCTaBLUIUKAM

OmnpenensTs LeneBble IPYMIIbI IepcoHana JUIst pa3padoTKu
CIELMATU3UPOBAHHBIX COLMAIBHBIX IIPOrpaMM

PaccunthIBaTh 3aTpaThl Ha MPOBEJECHUE CIIELUATU3UPOBAHHBIX COLUAIBHBIX
porpamm

JloBOIMTH MH(OPMALIHIO O COLMATIBHBIX MIPOTPaMMax JI0 LEJIEBbIX TPYIIT
[IEpCOHAJIA C UCIIOJIB30BAHUEM HHCTPYMEHTOB BHYTPEHHUX KOMMYHUKALUI
OnpenensTb KpUTEPUU U YPOBHH YAOBJIETBOPEHHOCTH IIEPCOHAIIA
Onpenensats 3¢ (HEeKTUBHOCTh MEPONIPUATHI pearn3yeMoil KOpIopaTUBHON
COLIMAJIBHOM ITOJIMTUKHU

Hcnons30BaTh MaTepuaabHble U HEMATEPUAIIBHBIE CUCTEMBI, METOBI U
(hopMBI MOTHBAIIMH B YIIPABICHUH [IEPCOHATIOM

OmnpenensTe 00BEMBI CPEACTB AT pean3allii COIUATbHBIX TapaHTHUl,
KOPIIOPATUBHBIX JIbI'OT U MHBIX JIEMEHTOB KOPIIOPATUBHBIX COLMAIbHBIX
nporpamMm it GOpMHUPOBAHUS OFOIKETOB

Opranu3oBbIBaTh B3aUMOJIEHCTBUE C TOCYAapCTBEHHBIMU OpraHamH,
npoeCCHOHATBHBIMU COI03aMU U APYTUMH MPEICTABUTEIBHBIMUA OPTaHaMH
pabOTHUKOB, OOIIIECTBEHHBIMU M MHBIMU OpPTraHU3AIMSIMHU 110 BOTIPOCaM
peanu3auui KOpHOpaTUBHON COUUAIBHON MOJIUTHKH

CocTaBnaTh U KOHTPOJIMPOBATh CTaThU PACXOJI0B HAa COLIMAJIbHBIE
IIPOrpaMMBbI JUIsl IJTAHUPOBAHUS OIO/IKETOB

[Tpou3BonTH MpeIBapUTENbHBIE 3aKYTOYHBIE TIPOLIEAYPHI H 0OPOpPMIICHHE
COIYTCTBYIOIIEH JTOKYMEHTALUH 110 3aKJIFOYEHHIO JOTOBOPOB

[IpoBOANTE MOHUTOPHUHT YCIEUIHBIX KOPIIOPATUBHBIX COLIMAIIBHBIX
Iporpamm

[IpoBOAUTE MEPONIPUATHUSA B COOTBETCTBUHU C KOPIIOPATUBHON COLUATIBHON
MOJUTUKOMN

CobrogaTh HOPMBI ATHKH JEJIOBOTO OOIIIEHUSI

NJ1-3.11K-9 MmeTh npakTUYeCKui ONbIT

AHanus ycrenHblX KOPIOPaTUBHBIX MPAKTUK [10 OPraHU3aLMH
COLIMAJIbHOTO NMAPTHEPCTBA, COLMAIBHON OTBETCTBEHHOCTU U COLMAJIBHBIX
IIPOrpaMMm

Brenpenne KopnopaTuBHBIX COLMAJIBHBIX TPOIPaMM, B TOM YHCJIE IO
COLMAJILHOW MOJ/IEPIKKE OTJENBHBIX IPYMN paOOTHUKOB

PazpaboTka KOPIOPAaTUBHBIX COLUAIBHBIX MPOTrPaMM

PazpaboTtka cucTeMsl BBIIUIAT paAOOTHUKAM COLMANIBHBIX JIIOT
Peanuzanus cucteMbl COLMABHBIX JILIOT, BHIIJIAT PAOOTHUKAM C yUETOM
TpeboBaHuil 3aKkoHOIaTeNbCcTBA Poccuiickoii Deneparun

Opranuzanus NeperoBopoB ¢ Npo(ecCuoHaANTbHBIMU COI03aMH U IPYTHMHU
MPEJCTaBUTEIbHBIMUA OpraHaMH paOOTHUKOB, OOIIIECTBEHHBIMU
OpraHM3alysIMH, B3aUMOJIEHCTBUE C FOCYAAPCTBEHHBIMU OpraHAMHU
OneHka y/10BI€TBOPEHHOCTH IIEPCOHAIa KOPIIOPATUBHOM COLIMAJIBHOM
IIOJINTUKOMN

Onenka 3¢ EeKTUBHOCTH MEPOIPUATHI KOPIIOPATUBHON COLIMATILHOMN
MIOJINTUKU

[TonroroBka nmpemiokeHuit mo popMrupoBaHuio OI0PKETa B YaCTH
o0ecreyeHns KOPIOPaTUBHOMN COIMATIBLHOM IMOJUTHKH, 110
COBEPIICHCTBOBAHUIO MEPOIIPUATUI KOPIIOPATUBHON COLIMAIBHON
MOJINTUKU

[TonroToBka nmpeIokeHui mo GopMupoBaHHIo OI0KETa Ha pealn3aluio
KOPIOPaTUBHOMN COLMAIbHON MOJUTUKU U COLUAIBHBIX IPOTPAMM




5. TEMATUYECKHAM IJTAH

Yacos
Konrakrhas padora .(110 y4.3aH.)
Tema . Beero Camocr. Konrpoins
AUMCHOBAHNEC TCMbI IT CaMOCTOSATCIIbH
4acoB  p— Jlabopatop P a;:;mec pabora oii paBoTEI
HbIC 3aHATUA
Cemectp 7 72
[InanupoBanue 3akynok. DopmMupoBanue
Tema 1. [HauanbHOMN (MaKCUMAIIBHOM IIEHBI 9 4 5
koHTpakra) (I1K-2, T1K-3, I1K-5, [1K-9)
[Topsaok npoBeieHNs 3aKyIOYHbBIX
Tema 2. |npouenyp u opopMIIeHHS COMYTCTBYIOIIEH 10 5 5
nokymenTaruu (I1K-2, TIK-3, TIK-5, I1K-9)
HcnionHenue, U3MEHEHHE, PACTOPKEHUE
Tema 3. ’ ’ 10 5 5
Ma 2+ onrpakra (TTIK-3, TIK-6, TTK-7, TTK-8)
Opranuzanus paboTbl KOHTPAKTHOM
Tema 4. CITyKObI, KOHTPAKTHOT'O YIPAaBJISIOLIETO. 18 5 13
Komuccust mo ocyImecTBICHHIO 3aKyTIOK
(ITK-3)
Opranu3zanus J0KyMeHT000opoTa B
Tema 5. [ KOHTpakTHOI cucTemMe B cepe 3aKyIoK 25 5 20
(I1K-4)
6. POPMbI TEKYIIETO KOHTPOJISI U MTPOMEXKYTOYHOM ATTECTALIMA
HIKAJIbI OUEHUBAHUSA
Bun onienouHoro Kpurepun
Paznen/Tema AL on OrnucaHue OLEHOYHOr0 CPEJCTBA PHTED
CpesicTBa OIICHUBAHUS
Texymuit koaTpoas (IIpunoxenue 4)
Ha npaktuueckux
3aHATHUSAX B YCTHBIX
OTBETax
OIICHUBAETCA
MPaBUIBHOCTh
BOCITPOM3BEICHUSA
3HaHUH, YMEHUE
JIOTUYHO
VYernsiii onpoc, |Ilepedens n3 20 BOmpocoB Al YCTHOTO 000CHOBATh TOUKY
Temst 1.2 TECTOBBIE 33J]JaHUsl | OIpOca. 3pEHMs], BIAJICHUE

OTKPBITOTO U
3aKpBITOTO TUIIA

TecT cocTouT U3 23 BONPOCOB OTKPHITOIO U
3aKpBITOrO TUIIA

HaBBIKAMU
apryMeHTalluu.
Kaxnprit Bonpoc
TeCTa OLICHUBAETCS
CJIEIYOLLIUM
obpa3zom:
MPaBUIbHBIN OTBET
- 1 6a,
HEIPaBUJIbHBIN
otBeT - 0 6ayioB.




Temsr 3-5

YcTHBIM ompoc,
TECTOBBIE 3aJaHUs
OTKPBITOTO U
3aKpBITOTO THUIIA

ITepeuens u3 15 BOMpoCOB [Jjisi  YCTHOTO
ompoca.

Tect coctout u3 17 BOPOCOB OTKPBITOTO U
3aKpBITOTO THUIIA

Ha npaxtnueckux
3aHATUAX B YCTHBIX
OTBETaxX
OLICHUBAETCSA
IIPaBWJIBHOCTh
BOCIIPOU3BEIECHUS
3HaHUH, YMECHUE
JIOTUYHO
000CHOBAThH TOUKY
3peHus, BIaJIcHUE
HaBBIKAMU
apryMeHTallUH.
Kax it Bonpoc
TecTa
OLICHUBAETCA
CJIETyIOIIUM
obpazom:
IIPaBUJIbHBIN OTBET
- 1 6amn,
HETPaBUIbHBIN

Temsr 1-5

C MPE3CHTAUAMHA

Temsl 1151 noknanoB | [lepedyens uz 20 TeM 17151 JOKIA0B €

Ipe3CHTAIUAIMU

OnenuBaercs
MPaBUIBHOCTD
BOCIIPOU3BEICHHS
3HaHUH, YMECHHE
JIOTHYHO
000CHOBAThH TOUKY
3peHHsI, BIaJICHHUE
HaBBIKAMU
apryMeHTalllu.

[Tpomexyrounas arrectauusi(IIpunoxenue 5)




7 cemectp (3a)

15 6uneroB k 3auety. buier coctout U3 AByX

bunetsr AJId 3a4€Ta | TCOPETUYCCKUX BOIIPOCOB U OAHOTI'O

IMPAKTUYCCKOI'0 3alaHUA

JIBa TEOPETHUYECKUX
BOTIpOCA U
MPaKTUIECKOE
3a7aHue
BBITTOJTHEHBI B
IIOJIHOM 00BEME,
CTYIEHT
OPUCHTUPYETCS TIPU
OTBETE - OTJIMYHO.
JIBa TeOpeTHUECKUX
BOIPOCA PACKPBITHI,
MPaKTUIECKOE
3a7aHue
BBIIIOJIHEHO, HO
HMEIOTCS
HETOYHOCTH B
OTBETE - XOPOIIIO.
PackpsIThI HE B
IIOJIHOM 00BeEME
TEOPETUIECKHE
BOIPOCHI, UMEIOTCS
OIIIMOKH B
MIPAKTUIECKOM
3aJIaHuH, CTYACHT
ci1abo
OpPUEHTHPYETCS B
OTBETE -
YIOBIICTBOPUTEIIHLHO
. TeopeTtnueckue
BOTIPOCHI U
MIPAKTHYECKOE
3a7aHue HE
BBITTOJTHEHB,
CTYJICHT HE
OpPUCHTHPYETCS B
OTBETE -
HEYJIOBJICTBOPHUTEIH
HO.




OIMUCAHME HIKAJI OHEHUBAHUA

[Tokazatens onenku ocBoenust OIIOIT popmupyercs Ha OcCHOBE 00BETUHEHHUS TEKYIIET0 KOHTPOJIS
Y TIPOMEKYTOUYHOM aTTECTAI[MU 00yJaroIIeTroCsl.

[Tokazarenb peTUHTa N0 KaKI0M JUCHMIUIMHE BBIPAXKAETCS B MIPOLIEHTAX, KOTOPBIM MOKa3bIBAET
YpOBEHb MOJITOTOBKHU CTYJICHTA.

Texymuit kouTpoas.Ucnons3yetcs 100-6amnpHas cucreMa oreHuBanus. OrieHKa paboThl CTyIeHTa B
TEYEHUH CEMECTpPa OCYIIECTBIISIETCS MPENOoAaBaTeIeM B COOTBETCTBUH € Pa3pabOTaHHON UM CHCTEMOM
OLIEHKH Y4eOHBIX JOCTHKEHUI B Ipoliecce 00yUYeHHs 10 JAHHOM THUCHIUIUIMHE.

B pabounx nporpamMmmax JUCIHHIUIMH U MPAKTUK 3aKPETSICHbI BUJIbI TEKYIIETO KOHTPOJIS,
IUTAHUPYEMBbIE Pe3yJIbTaThl KOHTPOJIBHBIX MEPONPUATUN U KPUTEPUH OLIEHKU yUeOHBINH JOCTHKEHUH.

B Teuenue cemecTpa nmpenogaBateneM NpOBOJAUTCS HE MEHEE 3-X KOHTPOJIbHBIX MEPOIPUITUH, IO
OLICHKE JIeATENbHOCTH CTyIeHTa. Eciu nocemnieHust 3aHsTHii 110 TUCIUIUIMHE BKIIFOUEHBI B PEUTHHT, TO
JTaHHBIN TIOKa3aTeNb cocTaBiseT He Oosee 20% 0T MaKCUMAalbHOTO KOJUYECTBA OAJIJIOB MO AUCHHUIUIHHE.

[TpomexyTtounas arrectauus. Mcnonszyercs 5-6amibpHast cucteMa olieHnBaHus. O1ieHKa paboThl
CTYJEHTA 110 OKOHYAHHIO IUCUUTUIMHBI (YACTH TUCIUIUIMHBI) OCYIIECTBIICTCS IPENoAaBaTesieM B
COOTBETCTBUH C pa3pabOTaHHON UM CHCTEMOI OIIEHKH JOCTHKEHUI CTYyJIeHTa B mpoliecce 00y4eHus 1Mo
naHHoU aucuuriuHe. [IpoMexxyTouHas aTTecTalnus Takyke IPOBOAUTCS MO0 OKOHYAHUIO (DOPMHUPOBAHUS
KOMIIETECHIHI.

[Topsimox mepeBoia pelTuHra, NpeayCMOTPEHHBIX CUCTEMO OLIEHUBAHUS, 110 AUCLUIUINHE, B
NSATUOAIUIBHYIO CUCTEMY.

Bricokuii ypoens — 100% - 70% - oTinnuHO, XOpowIo.

Cpennuii ypoBeHb — 69% - 50% - y10BIE€TBOPUTEINBHO.



Iloxa3aTesb OLIEHKH

Ilo 5-0a/JILHOM cUCTEME

XapakTepHCTHKA OKa3aTeJist

100% - 85%

OTJIIMYHO

O6J'Ia,HaI-OT TCOPCTUUCCKUMHU 3HAHUAMUA B IIOJITHOM O6’beMe,
IMOHUMAKOT, CAMOCTOATCIBHO YMCHOT IIPUMCHATD,
HCCICI0BATh, I/I,Z[eHTI/I(I)I/ILII/IPOBaTB, AHAJIIN3UPOBATh,
CUCTCMATU3UPOBATD, PACHPCACIATD 11O KATCTOPUAIM,
pacCcuuTaThb 1MOKa3aTeCIIu, KHaCCI/IQ)I/ILII/IpOBaTB,
pa3pa6aTLIBaTL MOZCIIN, AJITOPUTMHU3UPOBATL, YIIPABJIATD,
OpTraHnU30BaTh, IJIAHUPOBATH INPOUECChI UCCIICAOBAHNA,
OCYHICCTBJIATH OLCHKY PE3YJIbTATOB HA BBICOKOM YPOBHC

84% - 70%

XOpOLIO

00J1aJat0T TEOPETUYECKUMHU 3HAHUSIMU B TIOJTHOM 00beMe,
IIOHUMAIOT, CAMOCTOSITEIBHO YMEIOT IPUMEHSAT,
UCCIIeI0BATh, UACHTU(DHUIIMPOBATH, AHATU3UPOBATH,
CUCTEMAaTU3UPOBATh, PACIIPEACIIATD 110 KATETOPHUSM,
paccuuTaTth MOKa3aTeNu, KIacCu(pHUIIMPOBATS,
pa3pabaTbIBaTh MOJICNIHU, AITOPUTMHU3UPOBATD, YIIPABIATH,
OpraHU30BaTh, INIAHUPOBATH IIPOLIECCHI UCCIIEIOBAHNS,
OCYILECTBISATh OLIEHKY PE3YyJIbTATOB.

MOFYT OBITH JOIMYHIEHbI HEAOYCTEBI, UCIIPABJICHHBIC
CTYACHTOM CaMOCTOSATCIIbHO B ITPOLCCCC pa6OTBI (OTBeTa

U T.1.)

69% - 50%

Y0BJIETBOPUTEIIHHO

00ya1a10T OOIMUMH TEOPETHUYECKUMHU 3HAHUSIMHU, YMEIOT
MIPUMEHATD, UCCIEA0BATh, HICHTU(PHUITUPOBATH,
aQHAIM3UPOBATh, CHCTEMATU3UPOBATh, PACIIPEACIIATE TI0
KaTeropusM, pacCYMTATh MTOKA3aTEIIH,
KJIAaCCU(HUITUPOBATH, pa3padaThIBATh MOJICIIH,
aIrOpUTMU3UPOBATH, YIIPABIIATh, OPraHU30BaTh,
TJIAHUPOBATH MPOIIECCHI HCCIIE0BAHMUS, OCYIIECTBIISATh
OIICHKY Pe3yJIbTaTOB Ha CPEIHEM YPOBHE.
JlomyckaroTes OIMOKH, KOTOPBIE CTYACHT 3aTPy IHACTCS
HCIIPABUTHh CAMOCTOSTEIBHO.

49 % u MeHee

HCYIOBJICTBOPHUTCIIBHO

00J1aJat0T HE MOJHBIM 00BEMOM 00X TEOPETUYECKUMU
3HAaHUSIMH, HE YMEIOT CAMOCTOSATENbHO IPUMEHSTD,
UCCIIe10BaTh, UIEHTU(PULINPOBATh, AHAJIU3UPOBATh,
CHCTEMaTH3UPOBATh, PACHIPEAEIATH [0 KATETOPUsIM,
paccuMTaTh MOKa3aTeNn, KIacCu(pUIUPOBATh,
pa3pabaTbIBaTh MOJIEINIHU, AITOPUTMHU3UPOBATD, YIIPABIATH,
OpraHu30BaTh, INIAHUPOBATDH MPOLIECCHI UCCIIEIOBAHUS,
OCYILIECTBIISATh OLIEHKY PE3YJIbTaTOB.

He cdopmupoBanbl yMEeHUS M HaBBIKH VIS PELICHUS
npodecCHOHATBHBIX 3a]a4

100% - 50%

3a4TCHO

XapaKTEepUCTHKA M0KA3aTelsl COOTBETCTBYET «OTIMYHOY,
«XOPOILO», «YIAOBIECTBOPUTEIHHO

49 % u MeHee

HC 3a4TCHO

XapPaKTCPUCTHKA ITOKA3aTCJIA COOTBECTCTBYCT
«HCYOOBJICTBOPUTCIIBHO»

7. COAEP KAHUE JTUCIUIIJIMHBbI

7.2 CopeprkaHue MPaKTHYECKUX 3aHATHH U 1TaOOpaTOPHBIX padoT




Tema 1. [InanupoBanue 3akynok. @opMupoBaHue HayalbHOM (MakcuManbHOM LeHbl KoHTpakTa) (ITK-2, ITK
-3, IIK-5, I1K-9)

[InanupoBaHue 3aKynoK MOCPEACTBOM (POPMUPOBAHMS, YTBEPKACHUS U BECHUS JIAHOB-TPAPHUKOB.
TpeboBanwust k popme miaHoB-rpadukoB. Hauanbaas (MakcuMaibHas) leHa KOHTpaKTa. MeTobl
OTIpeIeNIeHUs] Ha4allbHOW (MaKCHUMaJIbHOM) IIeHbI KOHTpakTa. O0menoctymnHas wHpOpManus O IIeHax
TOBapoOB, padoT, yCIIyT.

MOHMTOpPHHT 1IEH Ha TOBaphbl, paboThl, yciayru. Borpocs! 1is 06CyKaeHHsI Ha MPaKTHUYECKOM 3aHSATUU:
1.TpeGoBaHus K COCTAaBIEHUIO, BEACHUIO U Pa3MEIICHUIO MIaHa-rpaduKa 3akynok. MnenTudukannoHHbIi
KOJI 3aKYTIKH, KaTajor TOBapoB, paboT, yciyr. 2.MeTo bl Onpee/ieHrs] Ha4allbHON (MaKCUMAaJIbHOM ) TICHBI
KOHTpakTa. 3.00menocTynHas HHPopMaIus o [ieHaX ToBapoB, padboT, yciyr. 4. TpeOboBaHus K yyacTHUKAM
3akynki. 5. [IpaBuia onucanus o0bekTa 3aKynKu 6. DKCIEepThl, IKCIEpTHBIE opranu3anuu 7. Pacuer
HavaJbHOM (MaKCHMaIbHON) IIEHbl KOHTPAKTa IPU 3aKyTKe TOBAPOB, padOT U yCIYT.

Tema 2. ITopsiiok npoBeeHHs 3aKYIIOYHBIX MTPOLEAYp U 0(OPMIIEHUS COMYTCTBYIOLIEH JOKYMEHTAIH
(ITK-2, TIK-3, T1K-5, T1K-9)

[Topsinok npoBeneHus dIEKTPOHHOr0 KOHKypca. [Iopsaaok nposeneHus d1IeKTpOHHOro aykiuuona. Ilopsaox
IPOBEIEHUS 3JIEKTPOHHOIO 3a1poca KOTUPOBOK. M3Benienne 06 ocymiecTBiIeHnH 3aKynku. OeHKa 3asiBOK
YYaCTHHUKOB 3aKyIKH U KPUTEPHH 3TON OLEeHKU.OCOOEHHOCTH 3aKyIOK, OCYIIECTBISIEMbIX OIOKETHBIM,
ABTOHOMHBIM YUYPEKICHUAMU, TOCYJaPCTBEHHBIM, MYHUIIUIIAIbHBIM YHUTAPHBIMU NIPEAIPUATHUAMU.
Perucrpanust y4acTHUKOB 3aKyIIOK B €JUHON MH(OPMAIIMOHHON CUCTEME U UX aKKpeIuTalus Ha
3JIEKTPOHHBIX IUIOLIAJKAX, CICLMAIIM3UPOBAHHBIX JJIEKTPOHHBIX IIJIOIIAAKaX. EAVHBIN peecTp y4aCTHUKOB
3aKkynok. Bonpocsl, 06cyxaaeMble Ha pakTHUecKuX 3aHaTusx: 1. Kak chopmupoBath TeXHUUECKOE
3a/laHuE Ha 3aKyINKy JEKapCTBEHHOIO cpelcTBa. 2.Kakue KpuTtepun OLEHKH 3asBOK YCTAHOBJIEHBI AJIs
YYaCTHHMKOB, KaK MX BbIOpaTh 1 onucaTh. 3.Kakue ToBapsl, pabOThl M YCIyTH MOKHO OOBEAMHUTH B OIUH
70T 4. ITopaaok 3aKyIKu yCiayrH B cepe yrnpasieHus nepconanoM 5. Ilopsiiok coctaBneHus u
pasmerenus u3senieHus. 6.Kak 3aka3zunky ucrosib30BaTh (HOPMYIIBI IEHBI 1 MAKCUMAJIbHOE 3HAYEHUE 1IEHBI
KOHTpakTa 7. Y4actue cyObeKTOB MAJIOTO MPeANPUHUMATEIBCTBA, COLUATIEHO OPUEHTUPOBAHHBIX
HEKOMMEPUYECKUX OpPraHu3alluii B 3aKyIKax 8. AHTHAEMIIMHIOBBIE MEPHI IIPU MPOBEACHUN KOHKYpCa U
ayKLHOHA

Tema 3. Mcnonnenue, uamenenue, pacropkenne konrpakra (11K-3, I1K-6, I[1K-7, TIK-8)
OcoOeHHOCTH UCTIOIHEHHs KOHTpakTa. Mi3MeHeHue, pactopskeHue KouTpakra. ObecredeHrne UCTIOTHEHHS
KOHTPAKTA. Bomnpocsl, 06cyxaaeMblie Ha MPaAKTHUECKUX 3aHATHIX:
1. Haznauenue 5SKCIEPTOB /IS POBEICHHUS YKCIIEPTH3BI.

2. Cny4au IpOBEICHUSI  SKCIEPTHU3BI C TIPUBJICYCHUEM CTOPOHHUX SKCIIEPTOB.

3. Iopsiiox MpUEeMKH TOBapoOB, padoT, YCIIYT.

4. [Topsimok  BHECEHUS] U3MEHEHUS B KOHTPAKT

5. 3meHeHune cpoka UCTIIOJHEHNsI KOHTPAKTA.

6./lononHuTeNbHOE COrIalieHue 00 YMEHBIIEHUH LIEHbl KOHTPAKTa

7. CnocoObl  oOecrieueHHs] TapaHTHHHBIC 0053aTebCTBA

8. CriocoOr! 00ecneynTh UCIIOJIHEHNE KOHTPAKTa

Tema 4. Opranuzanusi paboThl KOHTPAKTHOM CITyKObl, KOHTPAKTHOTO yIpasistomiero. Komuccus mo
ocyiectsieHuto 3akymnok (I1K-3)

Opranuzanus paboThl KOHTPAKTHOM CITY»ObI, KOHTPAKTHOTO yIpaBisitoniero. ®yHKIUH U TTOTHOMOYHS
KOHTPAKTHOH CITy»Obl, KOHTPAKTHOTO yIpasJsitoiiero. [lonoxkenne o KOHTpakTHOH ciayx0e. [Topsmok
paboThl KOMUCCHH IO OCYIIECTBICHHUIO 3aKyTOK. Borpockl, 00CcyxknaemMple Ha MPAKTUIECKUX 3aHITUAX:
1.TpeboBaHusl K KOMUCCHH 110 OCYIIECTBICHHUIO 3aKyIOK.

2. Tlopsmok Ha3HAYEHUs] KOHTPAKTHOTO YIPABJISIOMIETO M OPraHu3alusl  ero padoThI.

3. JIo;KHOCTHAsI MHCTPYKIMSI KOHTPAKTHOTO YIPABIISIOLIETO

4. IIpuka3 0 Ha3HAYEHUU KOHTPAKTHOI'O YIPABJISIOLIETO

5. [lonoxeHue 0 KOHTPAKTHOM ciysx0e.




Tema 5. Opranuzanus JOKyMEHTOO0OpOTa B KOHTpaKTHOU cucteMe B chepe 3akymnok (I1K-4)

OOMeH 3IeKTPOHHBIMU JOKYMEHTaMH B 3aKyIkax. KBanuduuupoBanHble cepTH(PUKATHI KIIOYEH TPOBEPKH
ANEKTPOHHBIX MOANMCEN, IPEJHA3HAYEHHBIE /IS MCIIOIb30BaHUS YYaCTHUKAMHU KOHTPAKTHOW CUCTEMBI B
cdepe 3akynok. [lopsnok popMupoBaHus U pa3MeLIeHU HHPOPMALIUU U JOKYMEHTOB B €IUHOMN
MH(POPMALIMOHHOM CUCTEME, Ha HIIEKTPOHHOH IJIOMIAIKe, CTICUATN3UPOBAHHOMN 3JIEKTPOHHOM IIIOMIAJIKE.
HNndopmannonnoe obecreueHne KOHTPAKTHON CHCTEMBI B cepe 3aKynoK. Borpocsl, o6cyxnaembie Ha
NPAKTUYECKUX 3aHATHUAX:

1.Kakue oTyeTsl Hy’KHO ITOATOTOBUTH 3aKa3uMKam

2. [Nopsinok GyHKIMOHUPOBAHUS €TMHON MH(POPMAITMOHHON CHCTEMBI

3.Coneprkanue enuHON HH(DOPMAIIMOHHONW CUCTEMBI

4.0OnepaTop 3J€KTPOHHOM IJIOLIAAKH, ONIEPATOP CHEUUATU3UPOBAHHON IEKTPOHHOMN IUIOIIAIKH

7.3. ConepskaHue CaMOCTOSITEIbHOM paboThI

Tema 2. Tlopsiiok mpoBeieHUs 3aKyNOYHBIX IPOLEAYP U OPOPMIICHUS COMYTCTBYIOIIEH JOKYMEHTAUU
(I1K-2, T1K-3, [1K-5, [1K-9)

[IpopabGoTka MaTepuaaoB JEKIM € UCIOIH30BAHMEM HOPMATHBHO-TIPABOBOM 0a3bl:

1. U3yuenue cyaeOHOM MPaKTUKH 10 BOIIPOCAM TOPsIIKA BHIOOpA MOCTABITUKA.

2.M3yuenne matepuanoB aen DAC Poccun mo BorpocaMm  Mmopsifika BIOOpa MoCTaBIIMKa (Ha
odpunmansaoMm caiite  DAC Poccun).

Tema 3. Mcnonnenue, u3MeHenue, pactropkenue kontpakra (I1K-3, I1K-6, [TK-7, TTK-8)
[IpopaboTka maTepuaaoB JEKIUNA C UCMOIB30BAHUEM HOPMATHUBHO-IIPABOBOW 0a3bl:

1. M3ydenue cyneOHON MPaKTHKHU 0 BOIPOCAM HCIIOHEHUS, U3MEHEHUS, pACTOPKEHHSI KOHTPAKTA.
2. N3yuenne matepuanoB aen PAC Poccun mo  Bonmpocam UCIOJIHEHUS, U3BMEHEHUS, PACTOPKEHUS
KOHTpakTa (Ha opunmaibHoM caiite DAC Poccun).

Tema 4. Opranuzanust paboThl KOHTPAKTHOM CITyKObI, KOHTPAKTHOTO yIpasistomiero. Komuccus mo
ocymectsieHuto 3akymnok (I1K-3)

[IpopaboTka MmaTepraaoB JEKUUNA € UCIOJb30BAHUEM HOPMATUBHO-IIPaBOBOM Oa3bl:

1. U3yuyenue cyneOHOM MpaKkTUKK IO BOIIPOCAM OpraHU3alMy paboThl KOHTPAKTHOM CITy>KOBI.

2. [Ipumenenne npodcTaHAapTOB B chepe 3aKyIoK.

3. TunoBble OIIMOKHU B pab0Te KOHTPAKTHOTO YIIPABJISIIOIIET0, KOHTPAKTHOM CITy>KOBI.

Tema 5. Opranuzanus JOKyMEHTOO0OpOTa B KOHTpaKkTHOU cucteMe B chepe 3akymnok (I1K-4)
O3nakomiieHHEe ¢ paboTOM IEKTPOHHBIX IIONMAI0K Poccun Ha MX oUIIHATBHBIX calfTax.




7.3.1. [IpumMepHBIE BOMPOCHI IS CAMOCTOSATEILHON TOATOTOBKH K 3a4€Ty/9K3aMEHY
[Tpunoxenue 1

7.3.2. IIpakTryeckue 3aJjaHus 0 JUCIHUILIMHE JIJI1 CAMOCTOSTENIbHON MOATOTOBKHU K
3a4eTy/3K3aMeHy
[Ipunoxenue 2

7.3.3. [lepeueHn KypcoBBIX paboT
He npenycmotpeno

7.4. D1eKTpOHHOE MOPTPOINO 00YUAIOLIETOCS
MaTepHalibl He pa3MeIaloTCs

7.5. Meroandeckre peKOMEHIAINH 10 BBITIOJIHEHUIO KOHTPOJIBHOM paboThl
He npenycmorpeno

7.6 MeToanyeckie peKOMEHIAlMH 110 BHITIOJTHEHUIO KypCOBOH pabOTHI
He npenycmorpeno

8. OCOBEHHOCTHU OPT'AHU3AIINU OBPA3OBATEJIBHOI'O
MNPOLECCA 11O JMCIUIIVIMHE JUIs1 JINL C OT'PAHUYEHHBIMUA
BO3MOXHOCTAMMU 31O0POBbs

1o 3aaenenuto cmyoenma

B nensx AOCTYNMHOCTH OCBOEHHUS MPOTPaMMBbI ISl JIUI] ¢ OTPAHUYEHHBIMUA BO3MOKHOCTSIMH 3/10POBbS
pyu HeOOXOAUMOCTH Kaderpa o0ecreunBaeT CleAyONIUe YCIOBUS:

- 0COOBIH MOPSAIOK OCBOCHUSI AUCHIUTIINHBI, C YIE€TOM COCTOSIHUS UX 310POBbS;

- DJIEKTpOHHBIE OOpa3oBaTeNbHBIE pECYpChl MO MUCHMILUIUHE B (QopMmax, aJanTHPOBAHHBIX K
OTPAHUYEHUSM UX 3/I0POBBS;

- M3y4YeHHWE JUCUUIUIMHBI MO0 WHAMBUAYyAIbHOMY y4eOHOMY IUIaHy (BHE 3aBUCHMOCTU OT (POPMBI
oOyueHus);

- DJIEKTpOHHOE OO0yuyeHHWe U JAUCTAHIMOHHBIE O00pa30BaTENbHBIE TEXHOJOTHUH, KOTOPHIC
peIycMaTPUBAIOT BO3MOXKHOCTH MpUEMa-Tiepe1adu nH(HOPMAaIIUY B JOCTYIMHBIX AJIsl HUX (hopMax.

- goctyn (yAalneHHBIA JOCTYN), K COBPEMEHHBIM TMpodeccHoHANbHBIM 0a3aM JaHHBIX W
UHGOPMAIMOHHBIM CITPABOYHBIM CHCTEMaM, COCTaB KOTOPhIX onpeenex PIT/I.

9. MEPEYEHb OCHOBHOM ¥ JIONOJHUTEJIbLHON YYEBHOM JINTEPATYPBHI,
HEOBXOJAUMOM )11 OCBOEHUA TUCIUILIVHBI
Caiit Oudsmorexu Ypl'dy
http://lib.usue.ru/

OcHoBHas1 JIMTEpaTypa:

2. Mamenosa H. A., baiikosa A. H., Mopo3zosa O. H. Ynpasnenue rocyjapcTBEHHbBIMH U
MYHUIUNAIBHBIMH 3aKYTIKaMu [ DIEeKTPOHHBIN pecypc]:yueOHUK U MPaKTUKYM JAJIs By30B. - MoCKBa:
FOpaiir, 2025. - 291 — Pexxum noctyna: https://urait.ru/bcode/560850



3. ®enoposa U. 10O., Opeirun A. B., [IpokodreB M. H. ®uHaHCOBBII MEXaHU3M TOCYAapPCTBEHHBIX U
MYHUITUTIATBHBIX 3aKYTIOK [ DIEKTPOHHBIN pecypc|:yueOHuK aiist By30B. - Mocksa: IOpaiit, 2025. - 235 —
Pexxum moctyma: https://urait.ru/bcode/561390

JlonoJiHUTe/IbHASA JIUTEepaTypa:

2. Aneitnukosa M.IO. 3akynku ToBapoB paboT yciIyr 11 oOecredeHns: ToCyJapCTBEHHBIX U
MYHUIUNATIBHBIX HY: aHAJIN3 TEOPUU U NMPAKTHKH [ DIEKTPOHHBIN pecypc]:MoHorpadus. - Mocksa:
Pycaiinc, 2024. - 154 — Pexxum noctyna: https://book.ru/book/955554

10. MIEPEYEHb TH®OPMAIIMOHHBIX TEXHOJIOT Uid, BKJIIOYAS TEPEYEHB
JIMEH3UOHHOI'O MTPOI'PAMMHOI'O OBECITIEYEHUSA U UTHOOPMAIINOHHBIX
CITIPABOYHBIX CUCTEM, OHJIAH KYPCOB, UCITIOJIB3YEMbBIX ITPY OCYIIECTBJIEHUA
OBPA3OBATEJIBHOT'O ITPOLECCA 11O AUCIUIIVINHE
IlepeyeHb JHUIIEH3NOHHOTO MPOTPAMMHOIO o00ecleYeHus :

Astra Linux Common Edition. Horosop Ne0417-I10/2019 ot 08.05.2019, Axt NeSk000343 ot
24.05.2019 u KonTpaxt Ne 35-¥/2018 ot 13.06.2018, Akt Ne YT213 ot 17.12.2018. Cpok nelicTBUS IULIEH3UH
- 6e3 orpaHMYEHUs CPOKa.

MoitO¢uc cranpaptasiii. Cornamenue Ne CK-281 ot 7 utons 2017. [lara 3akmrouenus - 07.06.2017.
Cpoxk iefCTBHS JIMIEH3UH - 0€3 OrpaHHYEHHSI CPOKa.

Microsoft Windows 10 .JloroBop Ne 52/223-110/2020 ot 13.04.2020, Axt Ne Tr000523459 or
14.10.2020. Cpok aeitcTBus uiieH3uu -bes orpanuuenus cpoka.

Microsoft Office 2016.Jorosop Ne 52/223-110/2020 ot 13.04.2020, Axt Ne Tr000523459 or
14.10.2020 Cpok nelicTBus quieH3uu -bes orpannuenus cpoka.

Ilepeyenb HHGPOPMALHOHHBIX CIIPABOYHBIX CHCTEM, pecypcoB HHPOPMAIMOHHO-
TeJIeKOMMYHUKAIMOHHOM ceTH « AHTEepHEeT»:

CropaBouno-npaBoBasi cuctema ['apant. JloroBop Ne 58419 ot 22 nmexabpst 2015. Cpok npeiictBus
JUIICH3UY -0€3 OTpaHNYCHUS CPOKa

CnpaBouHo-nipaBoBasi cuctemMa KoncynsTanT +. JloroBop Ne 143/223-VY/2025 ot 02.12.2025 Cpox
nerctsus auien3uu no 31.12.2026



11. OMUCAHUE MATEPUAJIbBHO-TEXHUYECKOU BA3BI, HEOEXOI[I/IMOﬁ JJIA
OCYHECTBJIEHUSA OBPA3OBATEJIBHOI'O IPOLIECCA 11O ANCHUAIIJIMHE

Peanuzanus y4eOHOM AUCHMUIUIMHBI OCYIIECTBIISETCS C HCIOIB30BAaHHEM MaTepUalbHO-TEXHUYECKOM
6a3el YpI' OV, obecnieunBaronieil MpoBeIeHUE BCEX BUIOB YUEOHBIX 3aHSATUI U HAYUYHO-UCCIIEI0BATENbCKON U
CaMOCTOSITENIbHOM PabOThl 00yYarOIIMXCS:

CrennanbHble TTOMEIIEHUS MPEICTABISAIOT cO00l yueOHble ayAUTOpUN sl IPOBEACHHS BCEX BUIOB
3aHSATUH, TPYIIIOBBIX U UHJIUBUAYaIbHBIX KOHCYJIbTALUN, TEKYIIETO KOHTPOJIA U IPOMEXYTOUHOU aTTeCTALIH.

[TomemieHust A7isi CaMOCTOSITENILHOM pabOThl 0O0YYarOMIMXCS OCHAIICHBI KOMIBIOTEPHON TEXHUKOH C
BO3MOXKHOCTBIO TMOAKIIOUEeHHs K cetu "HMuTepHer" wu oOecredeHHeM JOCTyNa B  DIIEKTPOHHYIO
uHGOPMaIMOHHO-00pa3oBaTenbHy0 cpeny Ypl'OV.

Bce momernienns yKOMIUIEKTOBAHbBI CHEIUATM3UPOBAHHON MEOENbI0 U OCHAIIEHBI MYJIbTHMEIUHHBIM
o0opymoBaHreM crero0opynoBaHueM (MH(DOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIM, HHBIM KOMIIBIOTEPHBIM),
JOCTYNOM K MH(OPMAIIMOHHO-TTOMCKOBBIM, CIIPABOYHO-TIPABOBBIM CHCTEMaM, SJIEKTPOHHBIM OUOIMOTEUYHBIM
cuctemam, 0a3aM JaHHBIX JCHCTBYIOIIETO 3aKOHOJATENbCTBA, WHBIM HH(POPMAIMOHHBIM pecypcam
CITy>KaIllUMU JUIS IPE/ICTaBICHUS yueOHOM HHpOpMauu 60IbIION ay TUTOPHH.

Jlist mpoBeIeHUS 3aHSITHIA JICKIIMOHHOTO TUIA MPE3eHTAIMH U JIPyTrHe yuyeOHO-HarsaHbIe MOCo0us,
00ecreYnBaroIINe TEeMATUISCKUE UILTIOCTPAITHH.
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[Ipunoxenue 1
K paboueii mporpaMmme

7.3.1. IlpumepHbIe BONPOCHI AJIsl CAMOCTOAITE/ILHOM MOATOTOBKH K 3a4eTy 10
aucuumInHe «Opranu3anus 3aKylnoYHbIX MPOLEAYP B YIIPABJIEHUH NEPCOHATOM»

WudopmannonHoe odecrieueHre KOHTPAKTHOH CHCTEMBI B chepe 3aKyIoK

Opranuzanus JOKyMEHTO000poTa B KOHTPAKTHOH crcTeMe B cepe 3aKyIoK

OOMeH IIeKTPOHHBIMH JIOKyMEHTaMH B 3aKynkax. KBannpuuupoBaHHble cepTH(GUKATHI KIIIOYeH TPOBEPKU
QJICKTPOHHBIX HOHHHCEﬁ, npeaHa3HauYCHHBIC JJIA HMCIOJIb30BaHUA YYaCTHUKaAMH KOHTpaKTHOﬁ CHCTCMBI B
cepe 3aKyToK.

[opsinok popmupoBaHus U pa3MenieHNs] THOOPMALUH U JOKYMEHTOB B €JMHON HH(POPMAMOHHOH CHCTEME,
Ha 3JIEKTPOHHOH IUIOIIAJKE, CIELMATU3UPOBAHHOM 3JIEKTPOHHOM MJIOIIAAKE.

[Topsiok mpoBeaeHNs HIEKTPOHHOTO KOHKYpCa.

[Mopsinok mpoBeaeHUs HIEKTPOHHOTO ayKIMOHA.

[Topsiok mpoBeeHUs! HIEKTPOHHOTO 3aIIpoca KOTHPOBOK.

Oco0eHHOCTH 3aKYIOK, OCYIIECTBIISIEMBIX OIOKETHBIM, aBTOHOMHBIM YUPEXKICHUSIMH, TOCYIapCTBEHHBIM,
MYHUIMIATBHBIM YHUTAPHBIMU MTPEATPUATHIMHA

W3zBemenne 06 0CynIecTBICHUH 3aKyTIKH.

O1eHKa 3asBOK YUYaCTHHKOB 3aKYIIKH U KPUTEPHUHU STOHN OILIEHKH

Oco0eHHOCTH UCTIONTHEHHU KOHTPAKTA.

V3meHeHue, pacTOpKEHNE KOHTPAKTA.

ObecniedeHne NCIIOTHEHUS KOHTPAKTa

Opraamnzanust paboTHl KOHTPAKTHOM CITY>KOBI, KOHTPAKTHOTO YIIPABIISIOMIETO.

@OyHKINH 1 TIOTHOMOYHST KOHTPAKTHON CITy’KOBI, KOHTPAKTHOTO yIPABIISIOLIETO.

[onoxxeHre 0 KOHTPaKTHOMU cIyXk0e.

[Topsiiok paboThl KOMHUCCHH TI0 OCYILIECTBICHHIO 3aKYIIOK.

[opsinok popMupoBaHus IUIAHOB- I'PaQHUKOB 3aKYTIOK.

[Topsinok ycraHOBIEHUS] HAYAIBHON (MaKCHMAaIIbHOM) CTOMMOCTH KOHTPaKTa Ha TOBaphl, paboThI, yCIyTH.
MeToz cOnoCTaBUMBIX PBIHOYHBIX 1[EH (aHAJN3a PBIHKA).

O0menoctynHast MH(pOpMaLKs O LIEHaX TOBAPOB, paboT, YCIyT IJisl 00OeCcTIeYeH s TOCy IapCTBEHHBIX U
MYHHLIUIATBHBIX HYX] JUTS [eJIed OnpeeneHns HadaabHOH (MaKCHMaJIbHOH ) IIEHbl KOHTPaKTA.
TpeOoBaHMS K yIaCTHUKAM 3aKyTIKH.

[IpaBmita onmcannst 0OBEKTA 3aKyITKH

Perncrpanus yuacTHHKOB 3aKyNOK B €JHHON HH(OPMAIIIOHHONW CHCTEME M MX aKKpEeIUTAIs Ha
JIEKTPOHHBIX TIOMIAKAX, CIIEHHAIN3UPOBAHHBIX AJIEKTPOHHBIX IJIOIAAKaX. EMHBIN peecTp y4acTHUKOB
3aKyTIOK

CoBMecCTHBIE KOHKYPCHI U ayKIIHOHBI

VYyactue cyObeKTOB MaJoro MpeArpruHIMATEIbCTBA, COLIMAIEHO OPUEHTUPOBAHHBIX HEKOMMEPYECKUX
OpraHu3alui B 3aKyIIKax

AHTI/IJICMHI/IHFOBI)IG MEPBI IPH IMPOBEACHUHN KOHKYpPCAa U ayKIMOHA

DKCHepThl, 3KCIEPTHBIE OPTraHNU3alMi B KOHTPAKTHOH CHCTEME.

Copneprxanue enHON HHPOPMAITHOHHON CHCTEMBI

OmnepaTop AIIEKTPOHHOH IIIOIIAIKH, OTIEpaTOp CHENHATH3UPOBAHHON SIICKTPOHHON TUTOIIAIKHI



ITpunoxxenue 2
K paboueli mporpamme

7.3.2. IIpakTHYecKHe 3aJaHUA 10 AMCUMILINHE «OpraHu3anus 3aKylno4YHbIX MPoUeAyp B
YIPABJICHUH NEPCOHATIOM» JJIsI CAMOCTOATEILHOM NOATOTOBKH K 3a4eTy

IIpumepHbIe NpaKTHYECKHE 3aJaHUA OTKPLITOro Tuna s 3avera (I1K-2, I1K-3, ITK-4,
MK-5, IIK-6, I1K-7, IIK-8, I1K-9)
3ananne 1
Hcxonst U3 CcymHOCTH METOJOB OMpeeieHUs] HadalbHOW (MaKCHMaJIbHOM) II€HbI KOHTPAaKTa,
3aMMIIUTE Ha3BaHUE dTUX METOJIOB!
1. [Ipumensiercst nis ycranosinenus HMIIK Ha ocHoBaHuu nHpopManuu o ppIHOYHBIX LIEHAX
UJICHTUYHBIX TOBapoOB, padoT, YCIIyT, INIAHUPYEMBIX K 3aKyIKam
2. Ilpumensiercst ns ycranosinenuss HMIIK ocHoBe TpeOoBaHuil K 3aKynaeMbIM TOBapam,
pabotam, yciyram
3. Ilpumensiercs s yeranosiaeHusst HMLK, ecnu nensl 3akymnaeMbIx ToBapoB, padoT, yciayr
Ui oOecreueHus] TOCYAAPCTBEHHBIX U MYHUIMNAIBHBIX HYXK[ IHOJUIEKAT rOCyIapCTBEHHOMY
PEeryMpOBaHUIO WK YCTAaHOBJIEHBI MYHULIUIIATbHBIMU IPABOBBIMH aKTaMH
4. ITpumensercs nus ycranosiaenuss HMIIK Ha ctpoutenscTBO, pEKOHCTPYKIINIO, KAalTUTaIbHbBIN
PEMOHT, CHOC 00BEKTa KalMTAIBHOI'O CTPOUTENBCTBA HA OCHOBAHUM MTPOEKTHOM TIOKYyMEHTALIUU
3aganue 2
B cootBerctBum co ct. 38 ®enepanbHoro 3akona ot 05.04.2013 N 44-®3 "O KOHTpaKTHOU
cucreMe B cdepe 3aKymoK TOBapoB, paboT, yciayr i oOecledeHus TOCyAapCTBEHHBIX U
MYHHULIMIIAJIBHBIX HYXA'"' 3aKka3uyukd oO0s3aHbl CO3/4aTh KOHTpAaKTHbIE cCiykObl. Ha3zoBure
COBOKYIIHBIH I'0I0BOI 00BEM 3aKyIIOK 3aKa34yHKa, IPU KOTOPOM CO3a€TCsl KOHTPAKTHAs CIIyK0a
3aganue 3
3aka3uuk npu pacuere 3aBbicil HMIIK. Boibepure u3 civcka nociaeICTBU 3aBbIIICHUS 1IEHBI:
1. Kaprenn3anus pslHKa
2. Co3ziaHue BUAMMOCTH TOPTrOB
3. Koppyrius co CTOpOHBI 3aKa34HKa
4. HenpogeccroHan3M 3aKa3uuKa
3aganue 4
B anTHMMOHONOJBHBIN OpraH MojjaHa skajao0a 3asBUTEINS Ha JEUCTBUS 3aKa3yuKa IPU MPOBEIECHUH
OTKPBITOIO0 KOHKYpCa B 3JIEKTPOHHOM (hopMe Ha OKa3aHME YCIYT 10 OpraHu3aluu o0ecredyeHus
IOPOTOKOJIBHBIX MEpOIpHATUi, npoBoAuMbIX IIpaBuTenscTBoM oOnactu. JoBoAbl kamoObl
3aKJIIOYAIOTCS B CIIEIYIOMIEM: 3aKa3YMKOM B M3BELICHUHM YCTAHOBIJIEH HEHAJUICKAIIUNA MOPSIIO0K
OLleHKU Mo Kputepuio «KBann¢pukanus y4yacTHUKOB 3aKyNKH»; B paMKaxX JaHHOTO KpUTEpHUs
OLICHKH 3asIBOK 3aKa3YMKOM HEOOOCHOBAHHO YCTAHOBJIEHO YCJIOBHUE O HAJIMYMU OIbITa OKA3aHUs
YCIIyT UCKIIIOYUTENIBHO Ha ONPEeNIeHHON TeppuTtopun. OTBETHTE HA BOIPOCHI:
1. ComepxuT 1 3aKOH 0OSI3aHHOCTD 3aKa34MKa yKa3bIBaTh B U3BEIICHUH 00 OCYIIECTBICHUU
3aKyNKH KPUTEPUU OLIEHKHU 3aBOK U UX BEJIMYMHBI 3HAYMMOCTH?
2. JlomxeH i peIMeT KOHTPAKTa, OLIEHUBAEMOTIO 110 ACTAIU3UPYIOLIEMY IT0Ka3aTelto, ObITh
COIIOCTaBUM C IIPEIMETOM KOHTPAKTa.
3. Ilpu mnpoBeneHUH OTKPBITOTO KOHKypca B JJIEKTPOHHOW (opMme 3aka3yuK BIIpaBe
UCIIOJIb30BaTh KPUTEPUHN «KBATU(PHUKALNSA YyYACTHUKOB 3aKyTKI»?
4.MoxeT JIn OrpaHUYMBaTh KOHKYPEHLMIO YCTAHOBJIEHHOE 3aKa3YMKOM YCJIOBHE O HaJUYUU
OIbITa OKA3aHMsl YCIIyTI HCKJIFOUUTENBHO Ha ONPEEIICHHON TeppUTOpUn?
3aganue 5
B cootBerctBuu co cT. 52 PenepanbHoro 3akoHa ot 05.04.2013 N 44-®3 "O KoHTpaKTHOM
cucreMe B cdepe 3aKymoK TOBapoB, paboT, yciayr s OOECIeYeHHs TOCYAapCTBEHHBIX W
MYHULMNATIBHBIX HYKJ'"' OTKPBITBI KOHKYPEHTHBIM CIIOCOO MPHU3HAETCS HECOCTOSBIIMMCS B
COOTBETCTBYIOIIUX cllydasx. BeiOepure u3 cnucka ykazaHHbIE ClIy4au:



1. ITo oxOHYaHMU CpOKa MOJAYM 3a5BOK HA y4acTHE B 3aKyIKeE I0JlaHa TOJBKO OJHA 3asBKa
Ha y4yacTHe B 3aKyTKe
2. Ilo pe3ynpTaTaM pacCMOTpPEHHsI 3asBOK Ha y4acTHE B 3aKyNKe TOJbKO OJ[HA 3asBKa Ha
ydacTue B 3aKylKe HE COOTBETCTBYIOIAs TpPeOOBAaHUSM, YCTAaHOBJIIEHHBIM B H3BEIIEHUU 00
OCYILIECTBIICHUH 3aKyIIKU
3. Ilo oxoHYaHUU CpOKa MOJA4M 3asBOK Ha y4acTHE B 3aKyIKe HE MOJaHO HHU OJHOW 3asBKU
Ha y4acTHe B 3aKyIKe
4. Ilo pe3ynbTaTaM pacCMOTPEHHs 3asBOK Ha Yy4YacTHE€ B 3aKylNKe KOMHMCCHS IO
OCYIIECTBJICHUIO 3aKYIIOK OTKJIOHWJIA BCE 3asBKU
3ananue 6
B cootBercTBuM co cT. 5 @enepanbHoro 3akoHa oT 05.04.2013 N 44-D3 "O KOHTpaKTHOU cUcTEME
B c(epe 3aKyNnoK TOBapoB, paboT, yCIyr AJisi 00ecnedeHNs roCyAapCTBEHHBIX U MyHHUIIUIATbHBIX
Hy*71" wuHpoOpMalus U JTOKYMEHTbl, C(HOPMHpPOBAHHBIE M pa3MEIICHHblE B €IUHOU
MH(OPMALIMOHHON CUCTEME XPAHATCS:
1. He MeHee msATH JIET MOCTIE 3aBEPIICHUS 3aKyTKH
2. He meHee Tpex JIET ITOCIIE 3aBEPLICHUS 3aKyTKU
3. He meHee miecTH JI€T 0CIIe 3aBEPLICHUS 3aKyTIKU
4. He meHee niecsiTH JIET MOCie 3aBEPIIEHUS 3aKy KU
Bribepure u3 criMcka NpaBUIIbHBINA OTBET.
3ananue 7
VYkaxure cCOOTBETCTBUU ¢ 4. 2 cT. 72 BromkerHoro Kogekca PO B kakux mpesesnax oriayuBaroTCs
roCyJIapCTBEHHBIE (MYHUITUITATBHBIE) KOHTPAKTHI.
3amanmue 8
3aKa3yuK OCYIIECTBISET 3aKyIKH B COOTBETCTBUHM C 3aKOHOM O 3akymnkax. [lpu pasmemienun
3aKyIKU IyTeM MPOBEJICHHUs] OTKPBITOr0 KOHKYpCa 3aKa3uMK HE yKa3ajd B KBaJIM(PHUKALMOHHOM
JOKYMEHTAIIUM METOAMKY OIEHKH 3asBOK B CBS3M C TeM, UYTO METOJWKA OLEHKH KOHKYPCHBIX
3asBOK SIBJISIETCS €r0 BHYTPEHHUM PabOYMM JJOKyMeHTOM. OTBEThTE Ha BOMPOCHI:
1. ComepxuT 1 3aKOH 00S3aHHOCTD 3aKa34MKa yKa3bIBaTh B U3BEIICHUU 00 OCYIIECTBICHUN
3aKyIKH METOJIMKY OLICHKH 3asiBOK?
2. JlomxkHa 11 METO/IMKa OLEHKHU 3asiBOK COJIep’KaTh MH(OPMALIMIO O 3HAYUMOCTU KPUTEPUEB
OIICHKH B Oannax?
3. VI3 KakuX UCTOYHUKOB YYaCTHHKH 3aKYITKA MOTYT OBITh OCBEIOMIICHBI O KPUTEPHSIX OLEHKH
¥ 3HAYMMOCTH HH(OPMAIINH, JOKYMEHTOB, IPEIOCTABISIEMbIX B COCTaBe 3asBKH?
3aganue 9
B cootBerctBum co ct. 33 @DenepanpHoro 3akoHa oT 05.04.2013 N 44-®3 "O KoHTpakTHOU
cucreMe B cdepe 3aKymoK TOBapoB, paboT, yCiayr s OOECleYeHHs TOCYJapCTBEHHBIX W
MYHHIIUIIATIBHBIX HYXI" B cllydyae OMpeleleHHs MOCTaBIMKa HOBBIX MAIllMH W 00OpYyAO0BaHUS
3aKa34MK YCTaHaBIMBA€T B ONUCAaHMM OOBEKTAa 3aKyNKH COOTBETCTBYIOIIME TpPEeOOBAHMUS.
HazoBure 3t1 TpeboBaHusI.
3ananue 10
B cootBerctBum co ct. 38 ®enepanbHoro 3akoHa ot 05.04.2013 N 44-®3 "O KOHTpaKTHOU
cucreMe B cdepe 3aKymoK TOBapoB, paboT, yciayr s OOECleYeHHs TOCYAapCTBEHHBIX W
MYHUIIUINIATIBHBIX HYXA'" KOHTpaKTHas CNy:k0a, KOHTPAKTHBIA YMHPaBISIOUIUN OCYIIECTBISIOT
COOTBETCTBYIOIIME (PYHKIMHM W TONHOMOYMA. BriOepurte n3 cnucka (GyHKIUH W TTIOJTHOMOYHSA,
KOTOPBIE OCYIIECTBIISIIOT KOHTPAKTHASI CITy>K0a, KOHTPAKTHBIN YIIPaBIISIOIIHIA:
1.06ecrieunBarOT KOHTPOIIb UCIIOTHEHUSI KOHTPAKTOB
2. Pa3pabarpiBaroT mutan-rpaduk
3. OCyIIeCTBISIFOT TMOATOTOBKY M pa3MENICHHE B €IMHONH HH(DOPMAIMOHHOW CHUCTEME
U3BEILEHUI 00 OCYIIECTBICHUH 3aKyTIOK
4. Opranu3syloT B cllydae HEOOXOIMMOCTH Ha CTaJUH IUIAHWPOBAHUS 3aKyIIOK KOHCYJIbTallUH
C TIOCTaBUIMKAMHU



3apanme 11
B cootBerctBuu co ctT. 49 ®enepansHoro 3akoHa ot 05.04.2013 N 44-®3 "O KOHTpaKTHOM
cucteme B cdepe 3aKymoK TOBapoB, pabOT, yCIOyr Aisi OOECHeueHHs TOCYNapCTBEHHBIX U
MYHUIIATIATBHBIX HYXA'"' TpHU MPOBEACHUHM SJEKTPOHHOTO ayKIIMOHA HE JOIYCKAeTCs IMojava
YYaCTHUKOM 3aKyNKHU EHOBOTO MPEAI0KEHUS:

1. PaBHOro paHee TmMOJAaHHOMY TaKUM YYaCTHUKOM IICHOBOMY TIPEMJIOKEHUIO WU
MPEBBIIIAIONIETO €r0

2. Kotopoe Huxke, yeM TeKyIliee MUHUMaIbHOE IEHOBOE MPEIJIOKEHNE

3. KoTopoe Huxe, yeM TeKyllee MUHUMAJIbHOE [IEHOBOE MPEIOKEHNE

4. PaBHOTO HYJIIO
BriGepute u3 cnivicka mpaBUIbHBIE OTBETHI.
3ananue 12
Crateeit 39 @enepansuoro 3akoHa oT 05.04.2013 N 44-03 "O kOHTpaKTHOU cucTeME B cepe
3aKyTOK TOBApOB, padoT, YCIyT JUIsl 00ecredeH s FOCy1apCTBEHHBIX U MYHUIIMIIAIBHBIX HYXKI"
OMPEJIETICHO YMCIIO YIEHOB KOMHMCCHM MO OCYILECTBIICEHHUIO 3aKynok. Ha3zoBuTe 4mclio 4jieHOB
KOMUCCHH T10 OCYIIECTBICHHIO 3aKyIOK.
3ananme 13
3akazuuk npu pacyete 3ann3mwn HMIIK. Beioepure u3 cimcka mocieacTBus 3aHKEHUS 1ICHBI:

1. ITpouenypa 3aKynKu MOKET HE COCTOATHCS, T.K. BPSI JIM KTO-TO 3aXOUYET 3aKJII0YaTh KOH-
TpakT ce0e B yObITOK

2. Ilpouenypa 3aKynKu COCTOUTCSA

3. Bricokast BEpOATHOCTD 3aKIIOUEHUSI KOHTPAKTa ¢ HeJOOPOCOBECTHBIM IMOCTABIIUKOM

4. 3anmwxenue HMIIK He ckakeTcsi Ha BBIIIOJIHEHUH KOHTPAKTa
3ananue 14
3aka3zuuk — QeaepanbHOe TOCYJapCTBEHHOE OIOKETHOE YUPEKACHHUE PA3MECTHIIO U3BEIICHUE
0 3aKynke (BBIMIOJIHEHHE PAOOT MO PEKOHCTPYKIIMH, PECTaBpalMi W IMPHUCIIOCOOJICHUIO TIOJ
COBPEMEHHOE HCIIOJIb30BaHHE 00BbekTa). B kauecTBe criocoba ompeneneHus MOAPSAYMKA ObLI
BBIOpPAH OTKPBITBIM KOHKYPC M B KOHKYPCHOW JIOKYMEHTAllUM YCTAHOBJIEHBI CJIEIYIOIINE
KpUTEepUH OolleHKH 3asBku: 1) «lleHa rocyaapcTBEHHOT0 KOHTPAKTa», 3HAYMMOCTh KPUTEpUs —
40%; 2) «KauecTBeHHbIE, (DYHKIIMOHAIBHBIE M JKOJOTHYECKHE XapaKTEPUCTUKH OOBEKTa
3aKynKu», 3Ha4yuMocTh Kputepus — 50%; 3) «Kanmuduxamuss y4acTHHKOB 3aKyIKW»,
3HaUUMOCTh kputepus — 10%. OTBeTbTE Ha BOIIPOCHI:

1. KakuMu mpaBOBBIMH aKTaMH JTOJKEH PYKOBOACTBOBATHCA 3aKa34MK MPH BbIOOpe criocoba
oTpesieNIeHUs 3aKYIKH U Pa3pabOTKe TOKYMEHTAIUN O 3aKyTKe?

2. [IpaBUIIbHO JTK 3aKa34MK YKa3al CIOco0 ormpeneaeH sl MoApssIInKa?

3. Ilpu ycTaHOBJIEHUH 3HAYMMOCTH CTOMMOCTHBIX M HE CTOMMOCTHBIX KPUTEPHUEB OILICHKHU
3as1BOK, HAPYIIWII JIM 3aKa3UUK MPETyCMOTPEHHBIN 3aKOHOM MOPSIIOK?
3ananue 15
B cootBerctBum co cT. 33 ®enepanbHoro 3akoHa oT 05.04.2013 N 44-®3 "O KoHTpakTHOU
cucteMe B cdepe 3aKymoK TOBapoB, padOT, YCIOyr ajisi OOECIEeUEHHUs TOCYIapCTBCHHBIX U
MYHHUIIMNIAJBHBIX ~HYXA" B ONUcaHWE OOBEKTa 3aKynKd HE JOJDKHBI — BKIIIOYATHCS
COOTBETCTBYIOIINE TPEOOBAHMS WIIH YKA3aHHUS, €CIIM TaKue TPeOOBaHUS WM YKa3aHUsS BICKYT 3a
co00il orpaHMYeHHe KOJIWYEeCTBa YYaCTHMKOB 3aKynku. HaszoBure kakue TpeOOBaHHS WU
yKa3aHUs HE JOJDKHBI BKIIIOYATHCS B ONMCAHUE 00BEKTA 3aKYIIKH.
3amanmue 16
B cootBetcTBuM co cT. 5 PenepanbHoro 3akoHa oT 05.04.2013 N 44-®3 "O koHTpaKTHOU cucTeMe
B cepe 3aKymnoK TOBapoOB, paboT, YCIYT AJisi 00ECIeUYeHUs TOCYIapCTBEHHBIX U MYyHHUIIMITATBHBIX
HYX]1" 3a5IBKH U JICKTPOHHBIE JIOKYMEHTHI, HAPABIICHHBIE TIPU OTNPEICTICHUHU TTOCTABIIUKOB, PU
UCIIOJTHEHUH KOHTPAKTOB, TOJIKHBI OBITH OANMUCaHbl. Ha30BUTE KaKoil MOAMKUCHIO TOJKHBI OBITH
MO/AMKICAHBI 3a5IBKU U JIOKYMEHTHI.
3aganune 17



CTOpoHBI 3aKIIOYWIN KOHTPAKT Ha IOCTaBKy chlpa. IIpu ero mcnosHeHMM NpPOM3BOJUTEIND
coOO0IIMI, YTO TOBAap MOJOpOXKal u3-3a caHKuMi. [locTaBUIMK HampaBui 3aKa3uyuKy
KOMMEPUYECKOE MPEI0KEHHUE C MOBBIIIEHHONW CTOMMOCTBIO 10 OTAEIBHBIM O3ULMSM U TOIPOCHIT
YBEIIMYUTH LIEHY. 3aKa34uMK OTKa3ajl. OTBEThTE HA BOIIPOCHI:

1. Hapymmn nu 3aka3uuk TpeboBanue ct. 95 denepanpHoro 3akona ot 05. 04.2013 N 44-03
"O KOHTpakTHOW cucTeMe B cdepe 3aKymoK TOBapoB, paboT, yciuyr s oOecrnedeHus
rOCYJapCTBEHHBIX U MyHUIIUTIATBHBIX HYX1'"?

2. Kak Ha3pIBaeTCsi KOHTPOJBbHBIA OpraH, KyJa MOXKET OOpaTUThCS YYAaCTHHUK B cCllydae
HapyLIEHUs ero npas?
3aganue 18
B cootBerctBun ¢ KoAIl P® naua skcniepTHON opraHu3anueil 3aBe10MO JIO)KHOTO SKCIIEPTHOIO
3aKJII0UEHUsl B c(epe 3aKylmoK TOBapoB, paboT, yciyr Iuisl oOecreueHus] TOCyIapCTBEHHbIX U
MYHUIUNAJIBHBIX ~HYXKJ BJ€YET HaJOXXEHHE aJMHUHUCTPATMBHOTO ImTpada. YKaxure,
npeaycmotpeHo i KoAlIl PO nanoxxenne amiMUHUCTPATUBHOTO ImITpada Ha IOPUIUIECKOE JTUII0
3a 3aBEI0OMO JIOKHOE IKCIIEPTHOE 3aKJIIOUEHUE.
3aganue 19
B cootBerctBuM co cT. 48 @DenepanpHoro 3akoHa oT 05.04.2013 N 44-®3 "O KoHTpakTHOU
cucteMe B cdepe 3aKymoK TOBapoB, paboOT, yciayr aisi oOecreueHuss IOCylapCTBEHHBIX U
MYHMLIMINIAJIBHBIX HYKJ'"' 3asBKa Ha Y4acTHE B AJIEKTPOHHOM KOHKYPCE COCTOMT U3 HECKOJBKHX
yacteil. BpiOepure U3 cmnmcka, CKOJBKO 4YacTed NOJDKHA COAEpKaTh 3asBKa Ha Yy4yacTHE B
JJIEKTPOHHOM KOHKYpCE:

1. I3 ogHOM yacTu

2. "3 nByx yacrei

3. U3 ueThipex yacTeit

4. 13 Tpex vacreit
3ananue 20
Enunas wuHdopManuoHHas cuCTeMa COJEPXKHUT HHGPOpMAIMIO. YKaXHUTE HEIOCTAIOIIYIO
uH(pOpMaIMIO, KOTOpasi 10JIKHA COJEPKAThCs B €IMHON MH(POPMAIIMOHHON CUCTEME:

1.7

2. Uadopmanus o peanu3anuu miaHOB-TpadhUKoB

3. PeecTp KOHTPAKTOB, 3aKJIFOUEHHBIX 3aKa34MKaMH1

4. Unadopmanust 00 yCIOBHSX, O 3ampeTax W 00 OrpaHUYCHHUSX [OMyCKa TOBAapOB,
IPOUCXOISAIINX U3 HTHOCTPAHHOTO TOCYJapCTBa

5. Enunelii peecTp y4aCTHUKOB 3aKYITOK

6. PeecTp He0OpOCOBECTHBIX MOCTABIIUKOB

7.?

8. PeecTp eAMHCTBEHHBIX IOCTABIIMKOB TOBapa
3ananue 21
B cootBerctBum co cT. 33 ®enepanbHoro 3akoHa oT 05.04.2013 N 44-®3 "O KoHTpakTHOU
cucreMe B cdepe 3aKymoK TOBapoB, paboT, yciayr i OOECIeYeHHs TOCYAapCTBEHHBIX W
MYHULUNATIBHBIX HYXJ"' OCOOCHHOCTH ONUCAHHUS OTAEIbHBIX BHJIOB OOBEKTOB 3aKyIOK
yCTaHaBIMBaOTCA (peiepabHBIM OPraHOM HMCIIOJHUTENIBHON BiacTu Beibepute ero u3 crnucka:

1. ®AC Poccun

2. IlpaBurensctBo PO

3. Mundpun PO

4. MunskoHOMpa3BuTHs PO
3amanmue 22
B cootBerctBuu co ct. 31 ®DenepanpHoro 3akoHa oT 05.04.2013 N 44-®3 "O KoHTpaxkTHOU
cucreMe B cdepe 3aKylnoK TOBapoB, paboT, yciayr i oOecledeHus TOCyAapCTBEHHBIX U
MYHUIUIATIBHBIX HYX1" MPU MPUMEHEHUH KOHKYPEHTHBIX CIIOCOOOB 3aKa3UMK YCTaHABIMBACT
CJIEAyIOUINE eAMHbIe TPeOOBAaHUS K yYaCTHUKAM 3aKyIKHU:

1. HenpuocraHoBjeHHE JEATEIBHOCTH yYaCTHUKA 3aKYIKH



2 OtcyTcTBUE Yy YYacTHHMKA 3aKYIKU - (PU3NYECKOTO JUIA JUOO0 Yy PYKOBOJHUTENS, UJICHOB
KOJUIETHAJIbHOTO HCIOJHUTENIBHOTO OpraHa, JIMILA, HCHOJHSIOWEro (PyHKIUU €IUHOIUYHOTO
UCTIOJIHUTENILHOTO OpraHa, MU IIaBHOTO OyXrajarepa IpUANYECKOro JIMIA - YYaCTHUKA 3aKYIKU
CYJIMMOCTH 3a MPECTYIUIEHUs B chepe SIKOHOMUKHU

3. HenpoBeneHne NMMKBUAAIMY yYaCTHUKA 3aKYIIKH - FOPUINYECKOTO JIMLA

4. OTcyTCTBHE Y yUYaCTHUKA 3aKYIKH HEYIUIAYEeHHBIX aIMUHUCTPATUBHBIX MITpadoB
Bribepure U3 criMcka NpaBUIIbHBIE OTBETHI.
3aganue 23
B cootBerctBum ¢ u. 18 cr. 22 ®enepanpHoro 3akoHa oT 05.04.2013 N 44-D3 "O KoHTpakTHOU
cuctemMe B cdepe 3aKymoK TOBapoB, paboOT, yciayr ajsi oOecreueHuss TOCyJIapCTBEHHBIX U
MYHUIUNATIBHBIX HYXI" K 0OLIETOCTYMHON IIEHOBOM MH(OPMALMK OTHOCUTCS MH(pOpMAaLUs O
LIEHaX TOBapoOB, paboT, yCIIyT, co/iepKalascs B KoHTpakTax. [lepeuncnure ycaoBusi KOHTPaKTOB,
IpY KOTOPBIX MH(OPMAIUA B HUX, MOXKET OBITh OTHECEHA K OOIIET0CTYTHOM
3ananue 24
B aHTHMMOHOIONBHBIA OpraH MOCTYNWIA jkajoba ydyacTHHKa O TOM, YTO 3aKa3uMK HEBEPHO
YCTaHOBUJI 00BEM MPUBJICUEHUS CYOBEKTOB MaJIOro MpearnpuHuMarenscTBa- He MeHee 20%. B
COOTBETCTBUM C 4. 2 cT. 34 ®PenepanbHoro 3akoHa oT 05.04.2013 N 44-03 "O KoHTpakTHOU
cucteMe B cdepe 3aKymoK TOBapoB, paboOT, yciayr aisi oOecreueHuss IOCyJapCTBEHHBIX U
MYHMLIMINIAJIBHBIX HYXJA' THUIIOBBIE YCIOBHS KOHTPAaKTOB, KOTOpbIE IPHUMEHSAIOT B Cllydae
IPUBJICYEHHS] MAJIbIX NPEANPUATUI, 00S3bIBAIOT yKa3blBaTh OO0BEM IPUBJICUEHUSI CyOBEKTOB
MaJIoro mpeanpuHuMarenbeTBa. HazoBute 3TOT 00beM.
3apganue 25
3aKyNKU yCJIyT MO OpPraHU3alluy OTAbIXa AETEW M UX O3J0POBJIEHUS OCYLIECTBIISIFOTCS TOJIBKO
yTeM omnpezeseHHoro crnocoba. Hasosure ero.
3ananue 26
B cootBerctBum co ct. 38 ®enepanbroro 3akona ot 05.04.2013 N 44-®3 "O KOHTpaKTHOM
cucreMe B cdepe 3aKylnoK TOBapoB, paboT, yciayr i OOecledeHus TOoCyAapCTBEHHBIX U
MYHMUIIMNIAJIBHBIX HYXJ"' paOOTHUKM KOHTPAKTHOW CIy>KObl, KOHTPAaKTHBIA YIPaBIISIOMINN
JIOJKHBI UIMETh COOTBETCTBYIOLIee oOpa3oBaHue. Ha3oBuTe kakoe oOpa3zoBaHUE JIOJKHBI UMETh
PabOTHUKN KOHTPAKTHOM CITy>KObl, KOHTPAKTHBIN YIIPaBIISIOMINN
3ananue 27
3aKa3yMK OCYILIECTBWJI 3aKyIKy Ha MOCTaBKy aBTomoOmis Mapku Lada. [{ns onpenenenus u
ob6ocHoBanusa HMIIK 3aka3urikom ObLTH HaIIpaBJIEHBI 3aIIPOCHI TOCTABIIUKAM, OCYIIECTBIISIOIIUM
MIOCTaBKY MJIEHTUYHBIX TOBapoB. [Ipu aHanM3e phlHKA UCIOIb30BaIach UH(POPMALIHSI O CTOUMOCTH
UJCHTUYHBIX TOBAPOB, a UMEHHO aBTOMOOWIA Mapku Lada, KOTOpBIN COOTBETCTBYET OINUCAHUIO
00BEKTa 3aKyNKH U MPEJCTAaBIeH Ha (YHKIIMOHHUPYIOMIEM phIHKe. Ha OCHOBaHMM MOCTYNHMBIINX
OTBETOB Ha YKa3aHHBIE 3allPOCHI 3aKa3UMKOM ObLT MPUMEHEH METOJ COTOCTAaBUMBIX PHIHOYHBIX
1ieH (ananu3 peiaka) st ooocHoBanust HMIIK. OTBeThTe Ha BOIPOCHI:

1. Kakum HOpMaTHBHO- MTPABOBBIMU aKTaMU PYKOBOJACTBYETCS 3aKa34HK MPU OMPEICICHUN U
o6ocnoBanuu HMIIK?

2. bein nmu HapyuieH nopsiiok obocHoBanus HMIIK BciencTBue Toro, 4To 3aka3dymk 3ampoCcuil
WH(POPMAITHIO O IIEHAX MCKIIFOYNTEIBHO Ha aBTOMOOMIL Mapku Lada?

3. JomycTuin jau 3aKka34yuK HapylleHne 3aKOHa O KOHTPAKTHON CUCTEME BCIIEJCTBUE TOTO, YTO
npu onpeneneHun u obocHoBanun HMIIK oH ucmonb3oBan TOJBKO METOJA COMOCTaBHUMBIX
PBIHOYHBIX I1€H (aHaJIHM3 PhIHKA)?

4. BrpaBe 1M 3aKa3uuK HaIpaBiSITh 3alpOChl MOCTABIIMKAM, OCYIIECTBISIOIIUM IOCTABKY
OJTHOPOJIHBIX TOBApOB, €CIM Ha (QYHKUMOHHPYIOMIEM pBIHKE JACWCTBYIOT MOCTaBIIUKH,
OCYILIECTBIISAIOLIME IOCTABKY UACHTUYHBIX TOBAPOB?
3aganue 28
Crarbeit 14 ®enepanpuoro 3akona ot 05.04.2013 N 44-d3 "O xoHTpakTHOUM cucteme B chepe
3aKyTOK TOBApOB, paboT, yCIyr JUisl 00ecredeH s TOCyIapCTBEHHBIX U MYHUIIMTIANBHBIX HYXKI"



YCTAHOBJIEHBl CIydyau NPUMEHEHMsI HALMOHAJIBHOIO pEXMMa IPU OCYLIECTBIECHUHU 3aKyIOK.
HazoBure ycnoBue npuMeHeHHsI HALIMOHAJILHOTO peXuMa MpHU OCYIIECTBICHUH 3aKyTIOK.
3ananue 29
B cootBerctBuu co ct. 48 PenepanbHoro 3akoHa ot 05.04.2013 N 44-®3 "O KOHTpaKTHOM
cucreMe B cdepe 3aKylnoK TOBapoB, paboT, yciayr s oOecledeHusi TOCyAapCTBEHHBIX WU
MYHULUINAIBHBIX HYXJ' IPU PACCMOTPEHUM NEPBBIX YacTeH 3asgBOK HA Yy4acTHE B 3aKyIKe
COOTBETCTBYIOIIAS 3asiBKa MOJJIEKUT OTKIIOHEHUIO B COOTBETCTBYIOIUX Cllydasix. Beibepute u3
CIIMCKA CJIy4au OTKJIOHEHUS 3asBKU:

1. HemnpencraBnenue uHGOPMALUU U JOKYMEHTOB

2. HecootBercTBUE HHPOPMAIUHU U JOKYMEHTOB U3BELICHHUIO 00 OCYIIECTBICHNH 3aKyTIKH

3. BroaBieHue HerocTOBepHOU HHGOPMALIUH B IEPBOM YaCTH 3asBKU HA yYacTHE B 3aKyIIKe

4. HaxoxaeHue ydyacTHHKA B peecTpe HeJOOPOCOBECTHBIX TTOCTABIIIMKOB
3ananue 30
B cootBerctBuM co cT. 5 @enepanbHoro 3akoHa ot 05.04.2013 N 44-®3 "O KOHTpaKTHOH CH-
cTeMe B cepe 3aKyNnoK TOBapoB, paboT, yciayr s o0ecreyeHHus roCyJapCTBEHHBIX U MyHHIIU
NaJbHBIX HYX" OmepaTrop 3JeKTPOHHOM MiIomanaku o0s3aH obecrneuyuTh KOHPUACHINAIbHOCTh
uHpopManuu 00 YYaCTHUKE 3aKyINKH, HalpaBUBIIEM HHGPOPMALMIO M JOKYMEHTBI, M HX
COJIep’KaHus 10 HANpaBJIeHUs TAKUX UH(OpMaLMK U TOKyMEHTOB 3aKa3uuky. HazoBure B kakoM
cllydae MMEEeTCsl UCKIIIOUEHUE U3 3TON 0053aHHOCTH ONepaTopa 3JIEKTPOHHOM IO KU

IIpumepHBIe NPAKTHYECKHUE 32JaHUA 3aKPbITOro Tuna s 3avera (I1K-2, I1K-3, I1K-4,
MK-5, IIK-6, I1K-7, IIK-8, I1K-9)

3aganune 1

3aka3uuK BIIpaBe MPOBOJIUTH AIEKTPOHHBIN 3aPOC KOTUPOBOK:

A) B cityyae, €CJIM TIpH OCYIIIECTBICHUH 3aKyIKA HavajlbHas (MaKCUMaJIbHas) IIEHa KOHTPAKTa
HE MPEBHIIIACT IBA MUJUTHOHA pyOIei.

b) 3akymnok iekapcTBEHHBIX MTPEnapaToB

B) 3akynox ®uibIx TOMEIIEHHH

[') 3akynku, 1O pe3yJibTaTaM KOTOPOM 3aKt0YaeTcs KOHTPAaKT Ha TIOCTAaBKy TOBAapOB,
HEOOXOUMBIX NI HOPMAIIBHOTO JKM3HEO0EeCTIeUeHUs TpaXk1aH
3aganmne 2

Onenka 000CHOBAaHHOCTH OCYIIECTBIICHHUS 3aKYIIOK TPOBOAUTCS B XOJI€E:
A) MOHUTOpHHTA 3aKYTIOK
b) ayauta B cdepe 3akyrok
B) HopMupoBanus B chepe 3aKymnox
I') koHTpOIISI B chepe 3aKyIoK

3amanmue 3

[Ipn mpuMeHEeHUN KOHKYPEHTHBIX CIOCOOOB MPOBEICHHE MEPETOBOPOB 3aKA3UMKOM, YJICHAMU
KOMHCCHH 110 OCYHICCTBJICHUIO 3aKYIIOK C YYHaCTHUKOM 3aKYIIKM B OTHOIICHUH 3aABOK Ha Yy4aCTUC
B OMpeeNICHUH TOCTABIINKA (TIOAPSTINKA, UCTIOJTHUTEIS ):

A) nomyckaetcst

b) He nomyckaertcs, eciii B pe3yJbTaTe 3THX MEPErOBOPOB CO3AAIOTCS MPEUMYIIECTBEHHBIE
YCJIOBUS IJI YYaCTHs B DJIEKTPOHHOM MPOLETYPE

B) He momyckaetcs 10 BBISIBICHUS MOOEIUTENS

I') He nmomyckaercs, eciid B PE3yJIbTaT€ 3TUX IEPETOBOPOB CO3JAIOTCA YCIOBHUS IS
pasrnanienusi KoH(puaeHIHaIbHON HHPOpMAITIH
3aganmue 4

Onpenenenne HMIK nipouszBoauTcs npu:
A) dopmupoBaHuU TuIaHa-rpaduKa 3aKyNKH, MOJArOTOBKE M3BELICHHS 00 OCYIIECTBICHUU
3aKyIKA



b) dbopmupoBanuu miana-rpaduka

B) ¢opmupoBanuu mnaHa-rpaguka 3aKynkd, MOJArOTOBKE HM3BEUICHHS 00 OCYIIECTBICHUU
3aKyTKH, JOKYMEHTAIMU O 3aKyIIKe

I') nonroroBke u3BelIeHUs 00 OCYIIECTBICHUH 3aKyIKH, TOKYMEHTALIUN O 3aKyTKe

3aganue 5

CucremaTu3zanus 1 olleHka nH(GOpMaluu 00 OCYIIECTBICHUH 3aKyTOK OCYIIECTBIISIETCS B LENIX:
A) IloaroroBku €XeKBapTaIbHBIX OTYETOB
b) [TonroroBku exeKkBapTalbHBIX OTYETOB, CBOJHOTIO aHAIMTUYECKOTO OTUETa
B) [ToaroroBku CBOJITHOTO aHATUTUYECKOTO OTUETA
I') [ToAroToBKM aHATUTUYECKOTO OTYETa
3amanue 6

KoHTpakT 3akintogaercs Ha yCIOBUIX, IPETYCMOTPEHHBIX:
A) u3BenieHneM 00 OCYIIECTBICHUN 3aKYIIKH
b) B npoekTe KOHTpakTa
B) noxymenTanuei o 3aKyrnke
I') mmanoM -rpadukoM 3aKyToK
3amanme 7

3aKa3unKy NPUBJIEKAIOT SKCIEPTOB, SIKCIEPTHBIC OPraHU3aluy B LEJX:
A) skcnieptHoit oneaxkn HMIIK
b) skcniepTHOI OIIEHKH 3aBOK Ha y4acTHE B 3aKyIIKe
B) nokymenTanuu o 3akynke
I') skcriepTHOI OLIEHKH M3BELIEHUs 00 OCYIIECTBICHUN 3aKyIIKU
3ananue 8

ENC 3akynku obecnieunBaert:

A) KOHTPOJIb 00 YCIOBUSX MPOCKTOB KOHTPAKTOB

b) dopmupoBanue, o00paboOTKy, XpaHEHHME M MPEJOCTaBICHHE JAHHBIX Yy4YaCTHUKaAM
KOHTPAaKTHOH CHCTEMBI B chepe 3aKynok

B) undopmariuu 06 naeHTH(HUKAIIMOHHBIX KOJIaX 3aKyHOK

') ucriosib30BaHNe YCUICHHOM KBAJM(UIIMPOBAHHOM JIEKTPOHHON TOMMCH IS TIOATCAHUS
ANEKTPOHHBIX JOKYMEHTOB
3ananue 9
Enunbie TpeOoBaHMS K pETHOHAIBHBIM M MYHUIUITAIBLHBIM HH(POPMALIMOHHBIM CHCTEMaM B chepe
3aKyIOK YCTaHABIMBAIOTCA:

A) Mungpunom PO

b) ®AC Poccun

B) ITpaBurensctBoM PD

I') ®enepanbapiM KaznaueiictBom
3ananue 10
[Ipu 3aKIr04eHNH KOHTPAKTA yKa3bIBaeTCH:

A) 4TO 1IeHa KOHTpPaKTa MOKET U3MEHATHCS

b) uTo 11eHa KOHTpaKTa SIBJIsIETCS TBEPAOH

B) opreHTHpOBOYHOE 3HAUEHHE LIEHBl KOHTPAKTA

I') popmymna nieHst



