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BBEJIEHUE

Pabouas nmporpaMMa AUCIUIUIMHBI SBJISETCS YaCThIO OCHOBHOW NPOQeCcCHOHATBHOM
00pa3oBaTeNbHON MPOTrpaMMBbI BBICILIET0 00pa30BaHUs - IPOrpaMMbl OakajgaBpuaTa, pa3paboTaHHON B
coorsercTBu ¢ ®PI'OC BO

oI'0OC BO ®denepalibHbII rocyJapCTBEHHBIN 00pa30BaTENIbHbIN CTaHIapT BhICIIEr0 00pa30BaHUs
- OakanaBpHar o HarpasieHHIo MoAroToBku 38.03.02 MeHemKMeHT (puKas
MunoOpnayku Poccun ot 12.08.2020 r. Ne 970)

1. HEJIb OCBOEHMA TN CHUIIJIMHBI
[lenbto OCBOEHUS IUCHUIUIMHBI SBJISETCS (POPMUPOBAHUE Y CTYJEHTOB TEOPETHUYECKUX 3HAHUN U
NPAKTUYECKUX YMEHUN NpU U3y4eHUH (OPM U COJIepKaHus yPaBICHUYECKUX JOKYMEHTOB, CUCTEM
JOKYMEHTALUH, a TAK)KE U3yYCHHUE IBHIKEHHS JOKYMEHTOB B OPraHU3allUU.

2. MECTO JUCHMIIJIMHBI B CTPYKTYPE OIIOII
JluciunimHa OTHOCUTCA K 4acTH, (GOpMHUpyeMOi yYaCTHUKaMHU 00pa30BaTeIbHbIX OTHOILIECHUH.

3. OFBEM JUCIIUIIJIMHbI

Yacos
CamocrosTelnb
KonraktHas a4 0aGoTa
Hast T
IIpomesxyrounas B pabora .(TI0 y4.3aH.) p e
aTTeCTaIHs cero 3a B TOM 4HCIIE €.
ceMecTp HOATOTOBKA
Bcero Jlaboparo KOHTPOJIBHBIX U
PHbIC KYPCOBBIX
Cewmectp 8
3auer [ 180 | 12 | 1o | 168 E

4.1INTAHUPYEMBIE PE3YJIbTATBI OCBOEHMUSA OIIOII
B pesynbsrare ocBoerust OITOII y BbImycKHUKA TOJDKHBI OBITH C(DOPMUPOBAHBI KOMIIETCHITUH,
ycTaHoBiieHHbIE B cooTBeTcTBUU PI'OC BO.

Iudp 1 HaumeHoBaHUE

I/IHI[I/IKaTOpBI JOCTHIKCHUA KOMITCTCHITUM
KOMIICTCHIIUU

HH(POPMAIMOHHO-aHATUTHYECKUM

[1K-4 ®opmupoBaHue NJ-1.11K-4 3uats:

peIOKEHUI 110 PbIHOYHBIE METO/IBI X035IIICTBOBAHUS, 3aKOHOMEPHOCTH U OCOOCHHOCTH

COBEPILICHCTBOBAHUIO pa3BUTHUSL YKOHOMUKH

MapKETHUHTOBOM MOJIUTUKU Oco0eHHOCTH KOHBIOHKTYPBI BHYTPEHHETO U BHEIIHETO PhIHKA TOBAPOB U
yCIIyT

IIcuxonornyeckue 0COOEHHOCTH MOBEJICHUS JTIOACH Pa3HbIX BO3PACTOB B
Pa3JIMYHbIX )KU3HCHHBIX CUTYAllUAX, MGTOI[BI, HHCTPYMCHTBI U LII/ICI)pOBBIe
TCXHOJIOI'MH OIICHKHU KIIMCHTCKOI'O OIIbITa

OCHOBBI MapKCTHHTa yCIIYyI', MApKCTUHI'a B3aMMOOTHOIIICHUH C KIIMCHTaMHU,
BHYTPCHHCTI'O MApKETUHI'a




[1K-4 ®opmupoBanue
IIPEIOKEHUH 110
COBEPILIEHCTBOBAHUIO
MapKETUHTOBOM MOJUTUKH

NJ1-2.11K-4 YmeTs:

JlaBaTh peKOMEHIAIMM MO0 COBEPIIEHCTBOBAHUIO MHCTPYMEHTOB KOMILIEKCA
MapKeTHHTa

Hcnonb30BaTh METO/IbI IPOTHO3UPOBAHUS COBITA MPOJYKIIUU U PHIHKOB
Co31aBath OTYETHI IO Pe3yIbTaTaM MapKETHHIOBOTO MCCIIEJOBAHUS,
BBINONMHATE OCHOBHBIE ONEpaly M0 NOUCKY UH(OpMAIH

Co31aBath ¥ BOCIIPOU3BOJUTH BUACOPOJIMKHU, PE3EHTALIUY, CAAWI-11I0Y,
Meanadaiiib

[TpoBOIUTH MAPKETUHTOBbIE MHTEPHET-UCCIIEIOBAHHS U YIIPABIATh
OonpIIMMH 6a3aMHU MapKETUHTOBBIX JAHHBIX C UCIIOJIb30BaHUEM I (PPOBHIX
TEXHOJIOTUI

JlaBaTh peKOMEHJIAIMH 0 Pa3pabOTKE HOBBIX MPOIYKTOB, PEIIAIOLINX
pOoOJIEMBI KIIMEHTOB

JlaBaTh pEeKOMEH/IAIMH [0 YJIYUIISHUIO KaueCTBa 00CTYKUBAHHS KITUEHTOB
Y COBEPILICHCTBOBAHMIO CTAaH/IaPTOB CEPBHCA

N-3.11K-4 IMeTh npakTUYECKUH OIIBIT:

[ToaroroBka OTYETOB ¥ PEKOMEHIALIMI IO pe3yJIbTaTaM MapPKETUHI OBBIX
HCCIIEA0BAHUI

DopMUpPOBaHKE NPEIIOKEHUN IO COBEPLICHCTBOBAHUIO TOBAPHOM
MOJIUTUKU

DopMUPOBAHUE MPEIIIOKEHNUN 110 COBEPIICHCTBOBAHUIO LIECHOBOM MOJIUTUKHU
dopmupoBaHUe MPEIOKEHUH 110 COBEPUICHCTBOBAHUIO CUCTEM COBITA U
IIPOJIaXx

DopMUPOBAHUE MPEIIOKEHUN M0 YIYUIICHUIO CUCTEMBI IPOIBUKEHHUS
TOBapOB (yCJIYyT) OpraHu3aluu

OpraHu3allMOHHO-YIIPaBICHYCCKUN

I1K-5 Obecneuenue
COOTBETCTBUS
MapKETHHIOBOTO IIJIaHa
TOPrOBO-IIPOMBIIILICHHOMN
BBICTaBKM KOHIIEIIIHU U
OM3Hec-TUIaHy TOProBO-
MPOMBIIIICHHON BBICTaBKH

WJI-1.11K-5 3naTs:

OCHOBBI MapPKETHHIOBBIX KOMMYHHUKAIIUNA, B Y4CTHOCTH HHCTPYMEHTBI
MIPOJIBMXKCHHMS, pEeKJIaMa, CBSI3U ¢ 0OIIECTBEHHOCTHIO, CIIOHCOPHHT,
WHTEPHET-MapPKETHHT

WNucTpyMeHTHI TaliM-MeHeKMEeHTa TeXHOIOTUH BEeICHHUS TIEPErOBOPOB

NJ-2.11K-5 Ymets:

BrictpauBats 3(ppexTrBHBIC B3aUMOACHCTBUS C TTOAPA3ICTICHUSIMHA
OpraHM3alMH JUIsl JOCTUKEHUS 11eJIEBbIX PE3YJIbTAaTOB IPOEKTa TOProBO-
MIPOMBIIIJICHHOW BBICTABKHU.

CornacoBblBaTh UHTEPECHI U yOEXKAATH MPEICTABUTENEH KITFOUEBBIX
UTPOKOB OTpaciii 3KOHOMUKHU, B PaMKaX KOTOPOU OpraHU3yeTcsi TOProBO-
MIPOMBIIIIJICHHAs! BEICTaBKa, MAPTHEPOB, CIIOHCOPOB MPUHUMATH YIacCTHE B
MEPOTPUSITHIX, HAIIPABJIEHHBIX Ha MPOJIBIKEHHE MPOEKTa TOPTOBO-
MIPOMBIIIJICHHON BbICTaBKU. Mcrionb30BaTh COOBITHS, MPOUCXOISALINE BO
BpEMsl OPraHU3aluy TOPrOBO-IIPOMBIIIIIEHHON BBICTABKH, JJIS

3¢ (HEeKTUBHOTO MPOJABUKEHHS TOPTrOBO-IIPOMBIIIIIEHHON BBICTaBKH CEPAU
LEJIEBBIX AYJUTOPUN YUACTHUKOB U IaPTHEPOB




[1K-5 Obecneuenue NJ-3.11K-5 Bnanets HaBbIKaMU (TPY/A0BbIE AEHCTBUS):

COOTBETCTBUS dopmupoBaHUe peKOMEHAALUH JUIsl pa0OTHUKOB/TIOpa3IesIeHU
MapKETUHIOBOI'O IJIaHa OpraHu3aIMHy - NPo(hecCHOHAIBHOTO OPraHu3aTopa TOProBoO-
TOPrOBO-IIPOMBILUIEHHON IIPOMBIIIJICHHBIX BBICTAaBOK, OTBETCTBEHHBIX 32 MAPKETHUHT, 110 pa3paboTke
BBICTABKU KOHLICTIIIUH U OpEeH/I-KOJIOB U CTPATETHH MPOABHKEHHS TOPrOBO-IIPOMBIIIIICHHON
Ou3Hec-IIaHy TOProBo- BBICTABKH

HPOMBIIIIJIEHHOM BBICTaBKH Koopaunanust B3auMoIeiCTBUSA CTPYKTYPHBIX NIOAPa3AeIEHUI OpraHu3alnun

10 BOIIPOCaM pa3padOTKH U peai3alui MEPOPHUSITHII MApPKETHHIOBOTO
IUIaHa TOPrOBO-NIPOMBIIUICHHOH BBICTABKH

KOHTpOJIb COOTBETCTBHSI Pean3yeMOro IiaHa MEpOIIPUSTHIA IO
HPOJIBUKEHHIO TOPTOBO-IIPOMBIIUICHHOM BHICTABKY MUCCHU H LEIISIM
TOPTOBO-IIPOMBIIUICHHON BBICTABKH, & TAKXKE COTJIAIICHHUSM, TOCTHTHY THIM
C mapTHEepPaMu, CIOHCOPaMH, Y4aCTHHKAMH OTJIEJIbHBIX KaTeropuit
3akiroueHHe COTJIalIeHUI O COTPYAHUYECTBE B chepe MPOIBIKEHHUS
TOPTOBO-IIPOMBIIIICHHON BBICTAaBKU CO CPEJCTBAMH MacCOBOI MH(pOpPMaIHH
(coBMECTHO ¢ pabOTHUKaMH/TIO/Ipa3ieJICHUIMHU OpraHU3alHy -
npodeccCHOHaIBHOTr0 OPraHU3aTopa TOPrOBO-IPOMBIIICHHBIX BBICTABOK,
OTBETCTBCHHBIMH 32 MapKETHHT )

Pa3paboTka miaaHoB paboT B cepe aIMUHUCTPUPOBAHUS, OOHOBIICHUS
KOHTEHTA M MPOJIBIIKEHHS CaliTa TOPrOBO-IPOMBIIIIICHHON BBICTaBKU
Opranuzanus HCTIOJIHEHHS TUTAHOB padoT B cepe aIMUHUCTPUPOBAHNS,
OOHOBJICHHS KOHTEHTA M TIPOJIBMIKEHHS CaliTa TOPrOBO-IIPOMBIIIICHHON
BBICTaBKH

5. TEMATUYECKHAM IJTAH

Tema

Yacos

KonraktHas padora .(1o y4.3aH.)

Konrponn
HaunmenoBanue TeMsl Beero I Camocr. CaMOCTOSITEIbH
KTHY
JacoB JlaGopaTop pa e pabora .
Jlexuun KHe oii paboTsI

HBIC
3aHATHUA

CemecTp 8 180

Tema 1.

OcHoBHbIE TIOHATHS B chepe
JIeNIOTIPOU3BOCTBA. 3aKOHOAATEIBHOE U
HOPMAaTHUBHO-METOAMYECKOE PETYIHPOBAHUE
JIOKYMEHTAITMOHHOTO 00ECTICUCHUSI.
Hcnonp30Banue cripaBoYHOM MPaBOBOU
cuctemsl Koncynsrantllmoc (I11K-4, ITK-5)

34 2 32

Tema 2.

Knaccugukarus BUI0B TOKYMEHTOB.
CrpykTypa 10OKyMeHTa. PeKBU3HTHI.
bnanku. CucTeMbl TOKyMEHTALNN:
OpraHu3alMOHHBIE, PACTIOPTUTEIIHHBIE,
uHpopmannonHo-crpasounsie (I1K-4, TTK-
S)

34 2 32

Tema 3.

CtpyKkTypa [1e710BOro nuchma. S3bIK U

ctiib aenoBbix nuceM (ITK-4, TTIK-5) 34 2 >

Tema 4.

CocraBiieHre HOMEHKJIATYPBbI JIe.
®opmupoBanue aein. [loagroroBka
JOKYMEHTOB K IIepeJjaue Ha apXUBHOE
xpanenue (I1K-4, ITK-5)

34 2 32

Tema 5.

Cuctema ynpaBiieHUs 3JIEKTPOHHBIMA

nokymentamu (I1K-4, T1K-5) 44 4 40




6. ®OPMbI TEKYIIIETO KOHTPOJISI K TIPOMEXYTOUYHOM ATTECTAIIUMA

IKAJIBI OONEHUBAHUA

Pasnen/Tema

Bun orieHOYHOTO
CpeaCTBa

Omnmcanue OLOCHOYHOI'O CPpCACTBA

Kpurepun
OLICHUBAHHUS

Texymmit kouTposs (IIpunoxenne 4)

Tema 1

Pa3HoypoBHEBBIE
3aJa4u 1 3aJlaHMs
(ITpunoxenue 4)

3anaHus penpoayKTUBHOTO YPOBHS,
TI03BOJISIFOIIME OICHUBATH U TUATHOCTUPOBATH
3HaHHUe aKTHUEeCKoro Matepuaia (6a3oBbie
TIOHSTHS, AITOPUTMBI, (DAKThI) U YMCHHE
NPaBUIBHO HCIIOJB30BATh CICIIHATbHBIC
TEPMUHBI U TIOHSTHS, Y3HABaHUE OOBEKTOB
U3yUYeHHsI B paMKax OMpPEeIEHHOTO pa3jera
JICITUTUINHBI.

IIpaBuIBHOCTH
BBIITOJIHCHUS
3aJaHni

Tema 2

Pa3noypoBHEBBIE
3aJa4u 1 3aJlaHusl
(ITpunoxenue 4)

3aaHus pEeNpOLyKTUBHOIO YPOBHS,
NIO3BOJIAIOIME OLIEHNUBATh U INarHOCTUPOBATh
3HaHue (pakTUYecKoro mMarepuaia (6a3oBble
MOHATUS, aJITOPUTMBI, (DAKThI) U YMEHHE
IIPaBWJIBHO MCIIOJIb30BaTh CIIELUAIbHbBIE
TEPMUHBI U TIOHSATHS, y3HaBaHUE OOBEKTOB
H3Y4EHHMsI B paMKax OIPEIEICHHOIO pa3aena
JMCLUTUINHBL.

[IpaBuIBHOCTH
BBIITOJIHEHUS
3aJaHui

Tema 3

PaznoypoBHeBbIE
3a/1a4M U 3aJJaHus
(ITpunoxenue 4)

3anaHus pernpoayKTUBHOTO YPOBHS,
MO3BOJISIONINE OLIEHUBATh U IMarHOCTUPOBATh
3HaHue (pakTUyecKoro mMarepuaia (6a3oBble
MOHATHS, aJITOPUTMBI, (DAKThI) U YMEHHE
MIPAaBUIIBLHO MCIIOJIB30BATh CHEIMAIbHbIC
TEPMUHBI U TIOHATHS, y3HaBaHUE OOBEKTOB
M3yYEHUs B paMKaXx OIpeJIeIEHHOTO pa3iena
JMCLUTUIAHBL.

[IpaBuiIbHOCTH
BBITIOJTHEHUS
3aJaHuid

Tema 4

PazHoypoBHEeBBIC
3329 ¥ 3aJIaHHsI
(ITpunoxenue 4)

3anaHus pernpoayKTUBHOTO YPOBHS,
MO3BOJIAIOIINUEC OLCHUBATD U JTUArHOCTUPOBATH
3HaHue (pakTUyecKoro mMarepuaia (6a3oBble
MIOHATHS, aJITOPUTMBI, (DAKTHI) U YMEHHE
IMPAaBUJIbHO UCIIOJIb30BAaTh CIICIIUAJIbLHBIC
TCPMHUHBI U ITIOHATHSA, Y3HABAHUC 00BEKTOB
U3y4YEHUS B paMKax OINPEJEeSICHHOTO pa3jerna
JUCHUILINHEL.

[IpaBuiIBHOCTH
BBITIOJTHEHUS
3aJaHul

Tema 5

PazHoypoBHEBBIC
3324 ¥ 3aJIaHusI
(ITpunoxenue 4)

3a/1aHus pENPOyKTUBHOTO YPOBHS,
IMO3BOJIAIOMIUEC OUCHUBATL U IUATrHOCTUPOBATH
3HaHue (pakTHYecKoro mMarepuaia (6a3oBble
TIOHSTHS, AITOPUTMBI, (DAaKThI) U YMEHHE
IMPAaBUJIBHO UCIIOJb30BAaTh CIICHHUAJILHBIC
TCPMHHBI U ITIOHATHA, Y3HABAHUC 00BEKTOB
W3y4YCHUS B paMKax ONPEEeICHHOTO pasjena
JAUCHUITIINHBI.

[IpaBuIbHOCTH
BBITTOJIHEHUS
3aJlaHuH

ITpomexxyrounas arrectanus(IIpunoxenue 5)

8 cemectp (3a)

Oower 11 3a4eTa

OWIeT COCTOUT U3 1 TEOPETUUECKOTO BOMpOCca

1-100 6ayutoB




OIMUCAHME HIKAJI OHEHUBAHUA

[Tokazatens onenku ocBoenust OIIOIT popmupyercs Ha OcCHOBE 00BETUHEHHUS TEKYIIET0 KOHTPOJIS
Y TIPOMEKYTOUYHOM aTTECTAI[MU 00yJaroIIeTroCsl.

[Tokazarenb peTUHTa N0 KaKI0M JUCHMIUIMHE BBIPAXKAETCS B MIPOLIEHTAX, KOTOPBIM MOKa3bIBAET
YpOBEHb MOJITOTOBKHU CTYJICHTA.

Texymuit kouTpoas.Ucnons3yetcs 100-6amnpHas cucreMa oreHuBanus. OrieHKa paboThl CTyIeHTa B
TEYEHUH CEMECTpPa OCYIIECTBIISIETCS MPENOoAaBaTeIeM B COOTBETCTBUH € Pa3pabOTaHHON UM CHCTEMOM
OLIEHKH Y4eOHBIX JOCTHKEHUI B Ipoliecce 00yUYeHHs 10 JAHHOM THUCHIUIUIMHE.

B pabounx nporpamMmmax JUCIHHIUIMH U MPAKTUK 3aKPETSICHbI BUJIbI TEKYIIETO KOHTPOJIS,
IUTAHUPYEMBbIE Pe3yJIbTaThl KOHTPOJIBHBIX MEPONPUATUN U KPUTEPUH OLIEHKU yUeOHBINH JOCTHKEHUH.

B Teuenue cemecTpa nmpenogaBateneM NpOBOJAUTCS HE MEHEE 3-X KOHTPOJIbHBIX MEPOIPUITUH, IO
OLICHKE JIeATENbHOCTH CTyIeHTa. Eciu nocemnieHust 3aHsTHii 110 TUCIUIUIMHE BKIIFOUEHBI B PEUTHHT, TO
JTaHHBIN TIOKa3aTeNb cocTaBiseT He Oosee 20% 0T MaKCUMAalbHOTO KOJUYECTBA OAJIJIOB MO AUCHHUIUIHHE.

[TpomexyTtounas arrectauus. Mcnonszyercs 5-6amibpHast cucteMa olieHnBaHus. O1ieHKa paboThl
CTYJEHTA 110 OKOHYAHHIO IUCUUTUIMHBI (YACTH TUCIUIUIMHBI) OCYIIECTBIICTCS IPENoAaBaTesieM B
COOTBETCTBUH C pa3pabOTaHHON UM CHCTEMOI OIIEHKH JOCTHKEHUI CTYyJIeHTa B mpoliecce 00y4eHus 1Mo
naHHoU aucuuriuHe. [IpoMexxyTouHas aTTecTalnus Takyke IPOBOAUTCS MO0 OKOHYAHUIO (DOPMHUPOBAHUS
KOMIIETECHIHI.

[Topsimox mepeBoia pelTuHra, NpeayCMOTPEHHBIX CUCTEMO OLIEHUBAHUS, 110 AUCLUIUINHE, B
NSATUOAIUIBHYIO CUCTEMY.

Bricokuii ypoens — 100% - 70% - oTinnuHO, XOpowIo.

Cpennuii ypoBeHb — 69% - 50% - y10BIE€TBOPUTEINBHO.



Iloxa3aTesb OLIEHKH

Ilo 5-0a/JILHOM cUCTEME

XapakTepHCTHKA OKa3aTeJist

100% - 85%

OTJIIMYHO

O6J'Ia,HaI-OT TCOPCTUUCCKUMHU 3HAHUAMUA B IIOJITHOM O6’beMe,
IMOHUMAKOT, CAMOCTOATCIBHO YMCHOT IIPUMCHATD,
HCCICI0BATh, I/I,Z[eHTI/I(I)I/ILII/IPOBaTB, AHAJIIN3UPOBATh,
CUCTCMATU3UPOBATD, PACHPCACIATD 11O KATCTOPUAIM,
pacCcuuTaThb 1MOKa3aTeCIIu, KHaCCI/IQ)I/ILII/IpOBaTB,
pa3pa6aTLIBaTL MOZCIIN, AJITOPUTMHU3UPOBATL, YIIPABJIATD,
OpTraHnU30BaTh, IJIAHUPOBATH INPOUECChI UCCIICAOBAHNA,
OCYHICCTBJIATL OCHKY PE3YJIbTATOB Ha BBICOKOM YPOBHC

84% - 70%

XOpOLIO

00J1aJat0T TEOPETUYECKUMHU 3HAHUSIMU B TIOJTHOM 00beMe,
IIOHUMAIOT, CAMOCTOSITEIBHO YMEIOT IPUMEHSAT,
UCCIIeI0BATh, UACHTU(DHUIIMPOBATH, AHATU3UPOBATH,
CUCTEMAaTU3UPOBATh, PACIIPEACIIATD 110 KATETOPHUSM,
paccuuTaTth MOKa3aTeNu, KIacCu(pHUIIMPOBATS,
pa3pabaTbIBaTh MOJICNIHU, AITOPUTMHU3UPOBATD, YIIPABIATH,
OpraHU30BaTh, INIAHUPOBATH IIPOLIECCHI UCCIIEIOBAHNS,
OCYILECTBISATh OLIEHKY PE3YyJIbTATOB.

MOFYT OBITH JOIMYHIEHbI HEAOYCTEBI, UCIIPABJICHHBIC
CTYACHTOM CaMOCTOSATCIIbHO B ITPOLCCCC pa6OTBI (OTBeTa

U T.1.)

69% - 50%

Y0BJIETBOPUTEIIHHO

00ya1a10T OOIMUMH TEOPETHUYECKUMHU 3HAHUSIMHU, YMEIOT
MIPUMEHATD, UCCIEA0BATh, HICHTU(PHUITUPOBATH,
aQHAIM3UPOBATh, CHCTEMATU3UPOBATh, PACIIPEACIIATE TI0
KaTeropusM, pacCYMTATh MTOKA3aTEIIH,
KJIAaCCU(HUITUPOBATH, pa3padaThIBATh MOJICIIH,
aIrOpUTMU3UPOBATH, YIIPABIIATh, OPraHU30BaTh,
TJIAHUPOBATH MPOIIECCHI HCCIIE0BAHMUS, OCYIIECTBIISATh
OIICHKY Pe3yJIbTaTOB Ha CPEIHEM YPOBHE.
JlomyckaroTes OIMOKH, KOTOPBIE CTYACHT 3aTPy IHACTCS
HCIIPABUTHh CAMOCTOSTEIBHO.

49 % u MeHee

HCYIOBJICTBOPHUTCIIBHO

00J1aJat0T HE MOJHBIM 00BEMOM 00X TEOPETUYECKUMU
3HAaHUSIMH, HE YMEIOT CAMOCTOSATENbHO IPUMEHSTD,
UCCIIe10BaTh, UIEHTU(PULINPOBATh, AHAJIU3UPOBATh,
CHCTEMaTH3UPOBATh, PACHIPEAEIATH [0 KATETOPUsIM,
paccuMTaTh MOKa3aTeNn, KIacCu(pUIUPOBATh,
pa3pabaTbIBaTh MOJIEINIHU, AITOPUTMHU3UPOBATD, YIIPABIATH,
OpraHu30BaTh, INIAHUPOBATDH MPOLIECCHI UCCIIEIOBAHUS,
OCYILIECTBIISATh OLIEHKY PE3YJIbTaTOB.

He cdopmupoBanbl yMEeHUS M HaBBIKH VIS PELICHUS
npodecCHOHATBHBIX 3a]a4

100% - 50%

3a4TCHO

XapaKTEepUCTHKA M0KA3aTelsl COOTBETCTBYET «OTIMYHOY,
«XOPOILO», «YIAOBIECTBOPUTEIHHO

49 % wu MmeHee

HC 3a4TCHO

XapPaKTCPUCTHKA ITOKA3aTCJIA COOTBECTCTBYCT
«HCYOOBJICTBOPUTCIIBHO»

7. COAEP KAHUE JTUCIUIIJIMHBbI

7.2 CopeprkaHue MPaKTHYECKUX 3aHATHH U 1TaOOpaTOPHBIX padoT




Tema 1. OcHOBHBIE IOHATHS B chepe AeTOMPON3BOACTBA. 3aKOHOAATETFHOE U HOPMATUBHO-METOINYECKOE
peryJiupoBaHue JOKYMEHTAIMOHHOTO o0ecrniedeHus. Mcnonp3oBaHue cripaBOYHOM MPaBOBOM CUCTEMBI
KoncynwsrantlLmtoc (ITK-4, I1K-5)

[TonsaTus «uadopMaIus», «TIOKyMEHT», «IOKyMEHTAIMOHHOE obecrieuenue ympasiaeHus (JJOVY)».
CaoiicTBa U npu3HaKK JoKyMeHTa. Mcnonap3oBanue cripaBouHoil npaBoBoii cuctembl Koncynprantllitoc.
Hcnonp3oBanne cripaBOYHOM MPaBOBOW CHCTEMBI I apaHT.

Tema 2. Knaccudukarus BugoB JokyMeHTOB. CTpyKTypa foKymeHTa. PekBu3utel. biaanku. Cuctembl
JOKYMEHTAIUH: OpraHU3allMOHHbIE, pacopsAnTeNbHbIe, HH(popMarmonHo-cipaBounsie (I1K-4, ITK-5)

Knaccudukanus, yaudukanus u crangapTu3anus B aeaonponsBoactee. [IpaBuna opopmieHus
PEKBU3HUTOB IOKYMEHTOB. bjlaHKH TOKYMEHTOB: BHJIbI OJJAHKOB M MOPSIOK PACIIOI0KEHUS PEKBU3UTOB B
OnaHKe.

I'OCT P 7.0.97-2016. HaunonanbHsbiil ctangapTt Poccuiickoit @enepanni.

Tema 3. CtpykTypa AenoBoro nucbMa. S3sik u cTiiib AenoBblx nucem (I1K-4, T1K-5)

OdopmieHnne 1e10BbIX TUCEM

Tema 4. CocraBienre HOMeHKIATypsI 1ei1. DopmupoBanue nen. [loaroroBka JOKYMEHTOB K Iiepeiaue Ha
apxuBHoe xpaHenue (I1K-4, ITK-5)

Homenxknarypa nen. Cpoku xpanenus aen. @opMupoBaHue eia: 0COOeHHOCTH 0(OpMIICHHUS 1SN B
3aBUCHUMOCTH OT CPOKOB UX XPaHEHUSs, JINCTHI 3aBEPUTEIH, BHYTPEHHSS OMKCh, 00JI0KKa Jerna.

Tema 5. Cuctema ynpasneHus 35neKTpoHHbIME TokymeHTamu (I1K-4, ITK-5)

Cucrema yrnpaBiieHUs 3J1€KTPOHHBIMUA JJOKYMEHTAMU: XapaKTEPUCTUKU, TPOCKTUPOBAHUE U BHEAPEHHUE.
Bunet C3/1. Ponu nmonb3oBareneil. YBegomieHnue ucnonauteneii. OCHOBHbIE OM3HEC-TIPOIIECCHI B
JTOKYMEHTO00OopoTe. Pe3ynbraThl OM3HEC-TIPOIIECCOB TOKYMEHTOO00POTA.

Co/1 DIRECTUM RX. Moayne AamuauctpupoBanue. Monyins [lenonpon3BoacTBo.

7.3. CoaepskaHue caMOCTOSITeIILHOM paboThI

Tema 2. Knaccuduxanus BunoB 1okyMeHToB. CTpykTypa noKymeHTa. PekBu3uthl. baanku. Cuctemsl
JOKYMEHTAIlMU: OpraHHu3allMOHHbIE, pacliopsaIuTeNbHble, HHopMannoHHo-ciipaBouHble (I1K-4, ITK-5)
CucreMbl JOKYMEHTALMU: OPraHU3allMOHHBIE, PACTIOPSIUTENbHbBIE, HH(POPMAIIMOHHO-CITPABOYHbIE,
KaJIpoBbI€ U (PUHAHCOBO-OyXTaJITepCKUe TOKyMEHTHI. TpeboBaHus K COCTaBIEHUIO U O(POPMIIEHUIO

Tewma 3. CtpykTypa aenoBoro nucbMa. 3k U cTiith aenoBbix uceM (I1K-4, TTIK-5)
CTpyKTypa J1e710BOT0 NHChbMa. SI3bIK U CTUIIb JIETIOBBIX TUCEM




Tema 4. CoctaBneHue HOMEHKIATYpHI aenn. DopmupoBanue aein. [loaroroBka 10KyMeHTOB K iepegaye Ha
apxuHoe xpaHenue (I1K-4, TIK-5)

dopmupoBaHue 1e71: 0COOEHHOCTH 0(OPMIICHHUS 1] B 3aBUCMOCTH OT CPOKOB UX XPAHEHUS, JIUCTHI
3aBEPUTENIH, BHYTPEHHSSI ONTUCH, 00J10kKa ena u ap. [Torstus "omuck nena'. [lopsgok coctaBieHus u
o(opMIIeHHs OTHCEN Ha Jieia TOCTOSIHHOTO, Bp€MEHHOTO CPOKOB XpaHEeHHs], Ha JieJia 10 JIMYHOMY COCTaBy.

Tewma 5. Cuctema ynpaieHus 3aeKTpoHHbIME TokyMeHTamu ([TK-4, TTIK-5)

PaGora ¢ cnpaBouHMKaMi MOZYJIS «YTIpaBlIeHHE JIEKTPOHHBIMH TOKyMeHTaMu». Co3aaHne JOKYMEHTa U3
nrabiona, u3 [IlpoBoaHrka 1okyMeHTOB U 3aaa4. OtnpaBka qokymeHnTta B DirectumRX u3 BHeITHUX
MIPUIIOKEHUH.

Monyns JIOTOBOpHBIE JOKYMEHTHI.

7.3.1. IIpumepHbIe BOIPOCHI [T CAMOCTOATEIBHOM MOJTOTOBKH K 3a4eTy/3K3aMEHY
ITpunoxxenue 1

7.3.2. ITIpakTryeckue 3aJjaHusl IO AUCIUILIMHE JIJI1 CaMOCTOSITEIbHON MOATOTOBKHU K
3a4eTy/IK3aMeHY
[Tpunoxenue 2

7.3.3. Ilepeyenpb KypcoBbIX paboT
HE IPESyCMOTPEHO

7.4. DnekTpoHHOE MOPTQOINO 00yIAIOIIErocs
MaTepHalIbl HE Pa3MEIAITCS

7.5. Meroandeckne peKOMEHIAINH 10 BBITIOJHEHUIO KOHTPOJIBHOM paboThl
HE MIPEyCMOTPEHO

7.6 MeTonuueckre peKOMEH/IAIMH 110 BBITIOJIHEHUIO KyPCOBOU PabOThI
He npenycmotpeno

8. OCOBEHHOCTHU OPTAHU3AIIUU OBPA3OBATEJIBHOI'O
IMPOLHECCA IO AUCIHUIIJIMHE I JINL C OT'PAHUYEHHBIMUA
BO3MOXHOCTAMMU 31O0POBbAA

Ilo 3as6nenurw cmyoenma

B nemsx moCTymHOCTH OCBOEHUS IIPOrPaMMBI Ul JIML ¢ OTPAaHUYEHHBIMU BO3MOKHOCTSAMHU 310POBbS
pu HeoOXOAUMOCTH Kaderpa 0OecrieunBaeT CIeyOIe YCIOBUS:

- 0COOBIi MOPSAJIOK OCBOCHHUS TUCIIUILIIMHBIL, C YYETOM COCTOSIHUS UX 37I0POBbS;

- DIJIEKTPOHHBIE 00pa30BaTeNbHbIE PECYpChl MO JIUCHUIUIMHE B (QOpMax, aJanTHPOBAHHBIX K
OTPaHUYECHUSM UX 310POBbS;

- W3yYeHHUE IUCIHMIUIMHBI 10 MHIUBHIyaJbHOMY y4eOHOMY IUIaHy (BHE 3aBHCHUMOCTH OT (OpPMBI
o0yueHus);

- DJJEKTpOHHOE oOOy4yeHHe M JUCTAaHIMOHHBIE O0pa30oBaTEIbHBIC TEXHOJOTHH, KOTOpHIE
IIpeyCMaTpUBAIOT BO3MOXKHOCTH IIpUeMa-riepeauu nHGOopMaluu B TOCTYIHBIX JUII HUX (hopMax.

- goctyn (yHaJeHHBIH JOCTYH), K COBPEMEHHBIM MpO(ecCHOHAIbHBIM 0a3aM JaHHBIX U
MH(GOPMAIIMOHHBIM CIIPAaBOYHBIM CUCTEMaM, COCTaB KOTOPBIX omnpeaeseH PIT/L.




9. MIEPEYEHb OCHOBHOM Y JONNOJJHUTEJIBHOUN YYEBHOM JIUTEPATYPBI,
HEOBXOJIUMOM 1151 OCBOEHUSI AMCHUILINHBI
Caiit Ou0mmorexu YpI'ly
http://lib.usue.ru/

OcHoBHas1 JiUuTEeparypa:

2. AcanueB A.M., Mupounosa U. 1., Kocapesa E.A., BykoBuu I'.I'. OCHOBBI 1€7101IpOU3BOICTBA
[DnexTponHsbIit pecypc]:Yuebnoe nmocodue. - Mocksa: OOO "Hayuno-uznarensckuii nearp MHOPA-M",
2024. - 146 — Pexxum noctymna: https://znanium.com/catalog/product/2036546

JlonoHUTe/ILHAS JIUTEpPATYypa:

10. MIEPEYEHb HH®OPMAIIMOHHBIX TEXHOJIOI i1, BKJIIOUYAS IEPEYEHD
JIMHEH3UOHHOI'O TIPOI'PAMMHOI'O OBECIHHEYEHUA U UTH®OPMALIMOHHBIX
CIIPABOYHBIX CUCTEM, OHJIAMH KYPCOB, UCITIOJIb3YEMBbIX ITPU OCYIIIECTBJIEHUM
OBPA3OBATEJIBHOT'O TIPOIECCA 110 JUCHHUIIVIMHE
IlepeyeHb JTHIIEH3MOHHOT0 MPOTPAMMHOIO o00ecleYeHus :

Directum RX. Cornamenne Ne 0045-25 ot 28.08.2025. Cpok aetictus men3uu 28.08.2026.

Microsoft Windows 10 .Jorosop Ne 52/223-110/2020 ot 13.04.2020, Axt Ne Tr000523459 ot
14.10.2020. Cpok aeiicTBus nleH3uu -be3 orpannuenus cpoka.

Microsoft Office 2016.Jorosop Ne 52/223-110/2020 ot 13.04.2020, Axt Ne Tr000523459 ot
14.10.2020 Cpox neicTBUS JULEH3UH -be3 orpaHuyeHus CpoKa.

Ilepeyenb uHGOPMALMOHHBIX CMIPABOYHBIX CUCTEM, peCypcoB HH(POPMALMOHHO-
TeJIeKOMMYHHMKAIMOHHOI ceTH « UHTEpHET»:

CnpaBouHo-nipaBoBasi cuctemMa KoncynsTanT +. JloroBop Ne 143/223-VY/2025 ot 02.12.2025 Cpox
nercTsus auien3uu o 31.12.2026

CnpaBouHo-mipaBoBasi cuctema ['apant. JloroBop Ne 58419 ot 22 nekabps 2015. Cpox neifctBus
JIMLIEH31H -0€3 OrpaHUueHUs CpOKa



11. OMUCAHUE MATEPUAJIbBHO-TEXHUYECKOU BA3BI, HEOEXOI[I/IMOﬁ JJIA
OCYHECTBJIEHUSA OBPA3OBATEJIBHOI'O IPOLIECCA 11O ANCHUAIIJIMHE

Peanuzanus y4eOHOM AUCHMUIUIMHBI OCYIIECTBIISETCS C HCIOIB30BAaHHEM MaTepUalbHO-TEXHUYECKOM
6a3el YpI' OV, obecnieunBaronieil MpoBeIeHUE BCEX BUIOB YUEOHBIX 3aHSATUI U HAYUYHO-UCCIIEI0BATENbCKON U
CaMOCTOSITENIbHOM PabOThl 00yYarOIIMXCS:

CrennanbHble TTOMEIIEHUS MPEICTABISAIOT cO00l yueOHble ayAUTOpUN sl IPOBEACHHS BCEX BUIOB
3aHSATUH, TPYIIIOBBIX U UHJIUBUAYaIbHBIX KOHCYJIbTALUN, TEKYIIETO KOHTPOJIA U IPOMEXYTOUHOU aTTeCTALIH.

[TomemieHust A7isi CaMOCTOSITENILHOM pabOThl 0O0YYarOMIMXCS OCHAIICHBI KOMIBIOTEPHON TEXHUKOH C
BO3MOXKHOCTBIO TMOAKIIOUEeHHs K cetu "HMuTepHer" wu oOecredeHHeM JOCTyNa B  DIIEKTPOHHYIO
uHGOPMaIMOHHO-00pa3oBaTenbHy0 cpeny Ypl'OV.

Bce momernienns yKOMIUIEKTOBAHbBI CHEIUATM3UPOBAHHON MEOENbI0 U OCHAIIEHBI MYJIbTHMEIUHHBIM
o0opymoBaHreM crero0opynoBaHueM (MH(DOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIM, HHBIM KOMIIBIOTEPHBIM),
JOCTYNOM K MH(OPMAIIMOHHO-TTOMCKOBBIM, CIIPABOYHO-TIPABOBBIM CHCTEMaM, SJIEKTPOHHBIM OUOIMOTEUYHBIM
cuctemam, 0a3aM JaHHBIX JCHCTBYIOIIETO 3aKOHOJATENbCTBA, WHBIM HH(POPMAIMOHHBIM pecypcam
CITy>KaIllUMU JUIS IPE/ICTaBICHUS yueOHOM HHpOpMauu 60IbIION ay TUTOPHH.

Jlist mpoBeIeHUS 3aHSITHIA JICKIIMOHHOTO TUIA MPE3eHTAIMH U JIPyTrHe yuyeOHO-HarsaHbIe MOCo0us,
00ecreYnBaroIINe TEeMATUISCKUE UILTIOCTPAITHH.



[Ipunoxenue 1
K paboueii mporpamme

7.3.1. [IpumMepHBIe BONPOCHI IJIsl CAMOCTOSITE/ILHOI NMOATOTOBKH K 3a4eTy/IK3aMeHy

1. ITonsiTie 00 MHGOPMALIUU U JOKYMEHTE, JIEJIONPOU3BOJICTBE U IOKYMEHTOBEICHUU.
2. [1aket oOuierocy1apcTBEHHbIX HOPMAaTUBHBIX JOKYMEHTOB, HEOOXOIUMBIX JJIst
OpraHu3aliK [IPABUIBLHOTO JIEJTONPOU3BOJICTBA HA MPEANIPHUITHH.

3. Vaudukanus v cTaHIapTU3aus yIpaBIeHIYECKIX JOKyMEHTOB

4. ®opmynsap-o0pazer] (Cxema pacrtoI0KEHUS PEKBU3UTOB)

5.TOCT P 7.0.97-2016. HaunonanbHusiii crangapt Poccuiickoit @enepanun. Cucrema
CTaHJApTOB 0 HH(pOpMALUU, ONOTUOTEUHOMY M U3JIaTEILCKOMY JIeITy.

6. TpeboBaHus K OJaHKaM JOKYMEHTOB

7. PactiopsauTenbHbIe TOKYMEHTHI

8. OpraHn3anmoHHO-METOAMYECKUE TOKYMEHTHI

9. ndpopmMamoHHO-CIIPaBOYHBIE JOKYMEHTHI

10. JIokyMeHTBHI, peTIaMEeHTHPYIONUE TPYAOBbIC TPABOOTHOIICHHUS

11. JokymeHTanmoHHas ciayx06a npeanpustus. CTpykTypa, QyHKIHU

12. Opranuszanusi JOKyMEHTO000pOTa Ha MPEANPUATUI

13. O6paboTKa TOKYMEHTOB BXOAHOTO JOKYMEHTOIIOTOKA

14. O6paboTKa TOKYMEHTOB BBIXOJTHOTO JOKYMEHTOIIOTOKA

15. O6paboTKa 10OKyMEHTOB BHYTPEHHET O JIOKYMEHTOIIOTOKA

16. CucremaTtusanus 10KyMEHTOB

17. ®opmupoBaHue J1eN1 U TeKyllee XpaHeHue

18. IToaroToBKa K mepenave B apXuB JOKYMEHTOB BPEMEHHOTO XPaHEHUS

19. [loaroroBka k nepegaye B apXuB JOKYMEHTOB JUIMTEIBHOTO U IOCTOSIHHOTO CPOKa
XpaHEHHS

20. Yto OTHOCHUTCS K IOPUINYECKU 3HAUUMBIM 3JIeMEHTaM 0(hOpMIICHUS TOKyMeHTa?
21. O630p oTedyecTBeHHBIX U 3apyOexHbIX COJ

22. IlpenmymectBa CO/I.



[Ipunoxenue 2
K paboueii mporpamme

7.3.2. IlpakTHyecKHe 3aJaHNUS 10 JUCIHUIINHE VISl CAMOCTOSATEJIbHOMN MOATOTOBKH K
3a4eTy/IK3aMeHy

IIpumepHBIe NPAKTHYECKHUE 32IaHUA K 324eTy

3aganue 1. CocraBbTe 1 0opMHUTE NPHKA3BI 10 OCHOBHOM JAeATEJIHLHOCTH, M Ipyrue
pacnopsiiuTebHbIe JOKYMEHTbI, He00X0AUMbIe B IaHHBIX YIIPABJIeHYECKUX CUTYaIUsIX
(IIK-5)

Curyanus 1.

Ha MockoBckoM KOMOMHATE 10 MPOU3BOACTBY MY3bIKAIbHBIX UHCTPYMEHTOB M MeOenu
(rocymapcTBeHHOE MpeanpuaTue), KoTopslii BXoauT B KoHIepH nmo pazpaboTke ¥ MpOU3BOJCTBY
OpOAYKIMHM My3bIKadbHOH mpoMbinuieHHOCTH (POCMY3IIPOM), nelictByer Ilonoxenue o
IPEMUPOBAHUU PYKOBOJHUTENEH LIEXOB, OTJIENIOB U CIIyk0, yTBepxkaeHHoe 05.01.2015 Ne 27.

12 ampens Texyuiero rojaa aupektop komObuHata B.M.JlapnoHOB mopy4us HayaJbHUKY
oTena Tpyjaa u 3apaboTHoi miatel MapkoBy H.I'. paccuntars pazmep npeMuu pyKoBOAUTENISM
OTJIEJIOB, 1IEXOB U CIy*0 KOMOMHAaTa 1o uToram paboThl 3a MEepBBIA KBapTal K 15 ampens, a
riaBHoMy Oyxrantepy komOunara TpomumHoi C.I'. — opranuzoBarh BbIIATy npemuu K 20
anpesns TEeKyILero roja.

HauanpHuK muiaHoBo-3koHOMHYeckoro otzaena MarseeBa C.H. u riaBHbI OyXxrantep
Tpommuna C.I'. 3aBU3upoBaIu NpoOEKT NprKas3a IUpeKTopa KOMOUHATA.

Curyauus 2.

Hupextop OO0 «Meurta» IlonskoB B.M. 10 okTs0psi Tekyiero roga usaai Opukas o
IPOBEJCHUY MHBEHTapU3allMi TOBAPHO-MaTEpUaIbHBIX LIEHHOCTEN Ha cKiaze npeanpusatus. O
Ha3HAa4WJI KOMUCCHIO IOJ1 NIPEACEIATENBCTBOM KOMMEPUECKOTo aqupekropa 3onorapesa E.M. . B
COCTaB KOMHMCCHU BONUIM IaBHbIN Oyxranrep Bonoguna E.H. u 6yxrantep UBanosa B.C. . B
npuKa3e ObUIO MOPYYEHO MPEACTaBUTh Ha YTBEpPXKJIEHHE IOKYMEHTBHI CKJIAJICKOro yuyeTa (1o
COCTOSIHMIO Ha | OKTAOpsl) M OoT4eThl 00 OCTaTKax TOBAPHO-MAaTEpUAJbHBIX LEHHOCTEH (IO
coctosHuIo Ha 10 okTa0ps) K 15 okTA6ps.

[IpoekT mpukaza ObL1 3aBU3UPOBAH SKOHOMHUCTOM npeanpusatus Mutunoi O.A.

Curyanus 3.

C uenbio MpUBJIEUEHUS CPEIACTB AN OOECHeueHHUs: MPOU3BOIACTBEHHOW AESITEIbHOCTH
renepanbHbid qupekTop OO0 «Texnukay (r.Kypck) CokomnoB O.I'. 20 ceHTs10ps TeKyiiero roaa
W31adl TMpUKa3 O CO3JaHUUM  KOMMEPUYECKOro OT[ejJa B COCTaBe 3 INTATHBIX EAUHUIL:
KOMMEpYECKOro JaupekTopa — 1, Bemymiero crnenuanucra — 1, cnenuanucta — 1. ['maBHOMY
Oyxrantepy npennpusitus ['opsueBy ['.A. OblI0 TOpYyUEHO NMPEICTABUTH HA YTBEPKICHHE HOBOE
HITATHOE pACIMCaHUE MPEANPUATHS Ha 4 KBapTaJl TeKyIIero roja K 1 okrsaops. Kommepueckomy
mupektopy UrnateeBy T.H., KOoTOpbIN 3aBH3UpOBaji MPOEKT MpHUKa3a, MPEANUCAHO 3aKOHYUTH
KOMILJIEKTOBAHHE OTJENIa KaJPaMHU C BHICIITUM SIKOHOMHUYECKUM 0OpazoBaHueM K 10 okTsOpsi.

Curyanus 4.

Hupextop OO0 «Kouepcus» Tpopumor O.FO. 7 anpens Tekyuiero roaa u3gai npukas
00 ytBepxaeHuu [lonokeHus O MOpsAKe pacyeToB 3a OKazaHWE MH(POPMAIMOHHBIX YCIYT.
IOpuckoncynpTy 1o (hMHAHCOBO-XO3SIMCTBEHHBIM BompocaM Mopo3oBy B.II. u cekperapro-
pedepenty [sarmieBoit E.A. Obuto mopydero k 10 ampenss pa3paboTarh THUIOBBIE (OPMBI
JIOTOBOPOB 00 OKa3aHUH PA3TUYHBIX BUJIOB MH(YOPMAIIMOHHBIX YCIYT U CTPOTO KOHTPOJIUPOBATH
UX TPUMEHEHHE B JEATEIbHOCTH mpeanpusTusi. OTBETCTBEHHOCTh 32 M3TOTOBJICHHE, YYE€T U



COXpaHHOCTh OJIAaHKOB JOTOBOpPOB Bo3yokeHa Ha Jlarmney E.A., kotopas BmecTe
IOPUCKOHCYJIBTOM 3aBU3UPOBAIIa TIPOCKT MPHKa3a.

3ananne 2. CocraBbTe U opopmuTe ciay:keonnie nucoma (IK-5).

Curyauus 1.

JlenapraMeHT MOAJEPKKM M PAa3BUTUSA MAJOro NpPEINPUHUMATENbCTBA IHCBMOM 3a
MOJIUCHI0 3aM.AUpeKTopa nenaprameHTta CBepukoBa A.B. yBegoMmi1 pyKOBOJCTBO AETCKOTO
cana Ne 1586 0 TOM, 4TO B CBS3M C pa3BUTHEM NPEANPUHUMATENBCTBA 3/1aHUE JAETCKOrO caja
JOJKHO OBITh MepefiaHo AJIs TEXHUYECKUX HYK] JIeTapTaMeHTa.

Hcnonnutenem BacunbeBoll 1o nopydeHuro gupekrtopa aerckoro caza Ne 1586 HOro-
3amagHOro OKpY’>KHOTO YIpaBiIeHHs 00pa3oBaHusl T.MOCKBBI, pacloj0KEHHOTO0 Ha MPOCIEKTE
MuuypuHckoM, oM 22 1.MOCKBBI, OBUIO COCTaBJIEHO MUCHMO, PECOBAHHOE OT/ENY IHUCEM
Mbpun Mockssl 1o aapecy: r.Mocksa, yi.TBepckas, 13, B KOTopoM JUpeKTOp aeTckoro cama Ne
1586 O.A.AGpamoBa mpocuia pazoOparbcs B JaHHOM BOIPOCE, MOTHUBUPYS TEM, 4YTO B
Ha3BaHHOM pailoHe JEeTCKUX CaJ0B OCTAJIOCh Majl0 W HE BCE JAETU MOTYT IMOCELaTh JETCKUE
JIOUIKOJIbHBIE YupekaeHUs. [11cbMOo ObIJI0 OTBETOM Ha MOJTyYEHHBIH TOKYMEHT OT JlenmapTaMeHT.

Curyanus 2.

[Ipencenarens mpaBnenus akiuoHepHoro kommepueckoro 6anka « TOPITIPEJIBAHK»
(mp.Bepnaackoro, 19, Mocksa, 112123, ten.: 567-22-17, daxc: 576-22-20) C.A.lllymoB
obpatmics k ['enepansHomy nupekropy HIIO «AcGect» JIL.M.BomabiHiIEBy ¢ mpoch0Ooit
paccMOTpeTh Bompoc o mnpexnoctaBieHun B jumarenbHyro apeHny AKB «TOPI'TIPE/IBAHK»
pabouux ruromiamieit — 180 kB.M Mo pa3MelieHne oTaeIeHus OaHKa.

ITucemo OblIO cocTaBieHO wucnonHuTeneMm IlomnecHol Ha JOMKHOCTHOM OilaHKe
npejceaarens npapjaeHus 0aHKa U noJnucaHo 24 MapTa TEKyIIEero roja.

Curyauus 3.

Ucnonuutenem M. FO. IlonskoBoit Mo MOpy4YeHHIO HayaldbHHKA OTJENIa MapKeTHHTa
OAOQO «Toprnotpedcoro3» (r.Mocksa, Jlecnas yiu., .18, 117123, ten./dakc. 234-56-00, OKIIO
87654321, OI'PH 1234567890098, MHH/KIIIT 09876543321/123456789) B.A.KomapoBa 0bL10
coctaBieHo nmucbmMo B aapec OO0 «Jleno», TexHuyeckoMy aupektopy A.M.MsrkoBy 00
OTIIpaBKE JOKYMEHTAIlMu CcleAyromero conaepxkanus: «HampaBnsem HeoOxoaumble Bam
JOKYMEHTBI, coJAep)Kamue HWHPOPMAIMI0 O I[eHe KOMIUIGKTa Hay9YHO-TEXHHUYECKOU
JOKYMEHTallMd  Ha XOJOoIWibHOe oOopyaoBanue. IlpemraraeMm BbICIaTh TEXHHUYECKYIO
JOKYMEHTAIIMI0 Ha 3apyOCKHBIC aHAJIOTH XOJIOJAWILHOrO oOopymoBanus. [lpu npuHATAN
MOJIOKUTENBHOTO  pEIIeHHss O 3aKymke o0opylaoBaHus mpocuM Bac — HampaBuTh
COOTBETCTBYIOIIEE MUCEMO pyKoBoautento otaena cobita HaymoBy C.IL». JlaHHBIM TTHUCEMOM
COMPOBOXAANIACH crienudukanys Ha 28 JI. B 1 3K3.

Curyanus 4.

MocCKOBCKUI paMOTEXHUYECKUI KOJUIe[UK uMeHM akajgemuka A. A. Pacmeruna
MunuctepctBa obpazoBanus PO (Mocksa, yn. b.Jlekabpsckas, 5, 124000, ten.: 252-11-84,
¢dakc: 253-32-36) pasocnan wuHGOPMAIMOHHBIE THChMAa IUPEKTOpaM INKOJI  Topoaa ¢
cooOuieHneM 00 OTKpPHITUM B HOBOM Y4eOHOM TOAy JABYX (aKyJbTETOB: COBPEMEHHBIE
UH(POPMALMOHHBIE TEXHOJOTHH M IOPHIUYECKU. B muceme coolmamoch Takke O TOM, YTO
IpaBuiIa MpUeMa Ha yKa3aHHble GakyabTeThl oommue. [TucbMo ObII0 COCTABICHO MCHOIHUTENEM
CrenanoBoii u nognucano aupekropoM JI.b.MapTteiHiokoM 15 maprta Tekyiero roja.

Curyanus S.



OAO «IlepBas ®@abpuxa» (r. banammuxa, yiu. 3apeunas, a. 3, 104010) momxHO ObLTIO B
cooTBeTcTBUH ¢ M. 6 noroBopa or 10.07.2015 Ne 12/25 «O moctaBke MpOIyKIUU» MOCTABUTH
3A0 «CAHJEPEJUUIA» (MockBa, KpacHoropekast yi., a. 32, 111123, ten./dakc 458 90 13,
OKITIO 87654321, OI'PH 1234567890098, NHH/KIIIT 0987654321/123456789) B TeueHue
Mecsla KoxaHyo QypHUTYpy Ha oOmyto cymmy 150 000 py6neit. daktuuecku xe GypHUTYPHI
opu10 cmano Ha cymmy 120 000 pyOneit m HemomocTaBieHO mpoaykiuu Ha cymmy 30 000
pyOuseit. CornmacHo 1.8 m0roBOopa 3a HEIONOCTAaBKY NPOAYKIMU JOJDKHA OBbITh yIjaueHa
HEyCTOKa B pazmepe 5%, 9TO OT CyMMBI HEAOMIOCTaBKHU cocTaBmiio 1500 pyorei.

Hupextop 3A0 «CAHIEPEJUIA» B.Jl.®enopoBa obpatunace Kk gupekropy OOO
«IlIepBasg ®@abpuka» O./].CokosoBy ¢ mpock00ii MEPEUUCIUTh HA UX PACUETHBIN CUET YKA3aHHYIO
cymmy (1500 py6.). B mporuBnom caydae 3A0 «CAHIEPEJIJIA» Oyzner BBIHYXIEHO
obpatutbcss B rocapbutpax. I[lucekMO O HemomocTaBKe MPOAYKIMH  OBUIO COCTABJICHO
ucnonaxuteneM P.T.FOxunoit u noanucano ®enoposoii 12 aBrycra TeKyLero roaa.

3ananne 3. CocraBbTe H 0()OPMHTE IPOTOKOJIbI, HEOOXOAMMBbIE B CJIeYIOLIHX
ynpasjeH4eckux curyanusx (IIK-5).

Curyanus 1.

Hupexnus OO0 «Actpes» (Cankt-Ilerepoypr) 12.08.2015 r. mpoBeno cBoe
ouepeaHoe 3aceqaHue, Ha kotopoM npucyrctBoBaiu BoctpsikoB C.T., Ctynunes I1.J., JleGenen
.M., Antonos I1.JI., Hlentynosa B.I'., Tumodeer A.A., Ctynun M.H.

Ha 3acenanun o6cyxanoch JiBa BOIpoca: o Xojae pekiamMHoi kamnanuu B 111 kBaprane
2015 r. u o mepexo/ie Ha HOBYIO CUCTEMY BBIIJIAThI IPEMHAIILHBIX.

ITo mepBoMy Bompocy ciymaiu cooOLIeHHe HadalbHUKa OT/ena pekiambl BocTpskoBa
C.T., Texkct cooOmieHust KOToporo OblI niepeaan cexperapro 3acenanus H./l. benogoii. [To aTomy
e BOIPOCY BbBICTYNMJ  (UHAHCOBBIM aupekTop TumodeeB A.A., KOTOpbIi 0700puI
yBEJIMYEHHUE pacXo0B Ha HapykHYo pekiamy B L1 kBaprane 2015 r. Ha 5%.

ITo BTOopomy Bompocy crenan coobumenue CtyauH MM, U TeKCT cOoOIIEHUs Takxke
nepenan cekperapro. Ilo manHomMy ke Bompocy BeicTynwin AHToHOB I1.JI., HauanbHUK oTAENA
kazapos, u Jlebenes .M., nupexrop no nponaaxam. [IepBbiit 0100pui1 HOBYIO CHCTEMY BBIILIATHI
IPEMUATIBHBIX U PEKOMEHJOBaJ MOATOTOBUTH HeoOxonuMmble aokyMeHThl k 01.09.2015 r.
Bropoii mpemnoxun nopaboTaTe HOBYHO CHCTEMY BBIILUIATHI MPEMUANBHBIX M PEKOMEHIO0BAI
IIPOBECTH T'OJIOCOBAHME IO JAaHHOMY BOMPOCY Ha 00I11eM coOOpaHUH TPYI0BOTO KOJUIEKTHBA.

B urore 3acenanus 6buM MPUHATHL cienyromue peumenus: 1. OnoOputek paboty otaena
pexiambl B I kBaptasie 2015 r. 2. IlpoBectu oOmiee cobpaHue TPyAOBOTO KOJIJIEKTHBA IO
BOIIPOCY O IEPEX0J€ Ha HOBYIO CUCTEMY BBIILIATHI IpeMuanbHbIX 15.08.2015 r. OTBEeTCTBEHHBIM
3a IOJATOTOBKY coOpaHus Oblia Ha3HadeHa 3aB.kaHuessipuei Lllentynosa B.I'.

Cobpanue Ben npenceaarens O.A.PymsHies.

Curyanus 2.

3A0 «I'pann-M» (Mocksa) 05.03.2015 r. mposeno 3acenanue CoBeTa AUPEKTOPOB, Ha
KOTOpPOM IpHUCYTCTBOBanu cienytouie wiensl Coseta: Ilomos WM.I1., UBanoB WU.M., Cunopos
C.C., Yctunosa Y.V., ®engopoB @.®. B cBsi3u ¢ HanuuueM KBOpyMa 3aceaHue ObUIO MPU3HAHO
paBOMOYHEIM. Ha 3acemanue BBIHOCHIICS BOMPOC 00 OMPENEICHHH PBIHOYHON CTOMMOCTH
pa3MeniaeMbIx OOIEeCTBOM JONOJHUTENbHBIX akuuid. [lo manHOMYy Bompocy 3acymanu
®enopoBa D.D., KOTOPBIM NPEITIOKWI ONPEACTUTh PHIHOYHYIO CTOMMOCTH pPa3MEIIaeMbIX
Oo0IIECTBOM aKIUi MyTeM 3aKpBITON MOAMHCKH JOMOJTHUTEIbHBIX akiuii B pazmepe 10 000
(mecsitu ThICSY) pyO. 3a aKuMioO. 3acellaHue MOCTAHOBUIIO YTBEPIAUTH Mpeiyioxenue degopona
O.D., Tak KaK MOpH roJIoCOBaHUU «3A» OBLJIO OTAAHO TATH TOJOCOB, MPOTrOJIOCOBABIIMX



«ITPOTUB» u «BO3AEPXKABIINXCS» He Ob10. PemieHre npuHATO €MHOTIACHO. 3acejaHnue
Ben npenacenarens 1.1 .ITonos. IIpoTokon noarorosnen cexkperapem M.I1.IIeTrpoBbim.

Curyanus 3.

Cotpynnuku O6yxranrepun OAO «KBaHT» MpOBENH 3aceaHue MO BONPOCY COKPAIIECHUS
CpOKa COCTaBJIeHHUS rojioBoro ordera 3a 2015 r., Ha KOTOpPOM MpHUCYTCTBOBaNIO 6 yenoBek. C
cooOuieHueM BeicTynuia oyxranrep CypkoBa A.M., KoTopasi OTMETHIIA, YTO PAOOTHUKH TPYIIIBI
ydera UMEIOT BCE BO3ZMOKHOCTH JUIsSl 3HAUUTEILHOTO COKPAIEHUSI CPOKA COCTABIEHUS TOJJOBOTO
OT4eTa, U 4T0 TroJoBod oTdeT 3a 2015 r. MoxkeT OBITH MpeACTaBlIeH IPyNIoN ydyera Ha 3 aHA
paHbIlle YCTAHOBJIEHHOT'O CPOKA.

B oOcyxnenun nanHoro Bompoca BeicTynwin E.H.Kpotos, rnaBubiii Oyxranrep, u
I'.A.llly6una, 6yxrantep. KpoToB cooOuiut o ToM, 4T0 UM pa3pabOTaH HOBBIM rpaguk padboT no
COCTaBJIGHUIO TOJOBOTO OTYETAa, MPHU YCIOBHUU BBHIMOJHEHUS KOTOPOTO BCEMHM pabOTHHKAMU
Ipynnbl y4yeTa, TOJ0BOI OTYET MOXKHO COCTaBUTh U ClaTh HAa 4 JHS paHbLIE YCTaHOBJIECHHOIO
cpoka. I A.llly6buna oTMeTHia, 4TO JOCPOYHOE MpPEJCTaBIeHHE TrojoBoro oryera 3a 2015 r.
ABJIIETCS TMOYETHOM M OTBETCTBEHHOM 3ajauyeil paOOTHUKOB OyXraJTepuH, U YTO KOJUJIEKTUB
OyXraJTepud MOXXET COCTaBUTh T'OJJOBOM OTUYET paHblIe CPOKa, €CIU BCe PaOOTHUKU OyIyT
BBINOJIHATH YIUIOTHEHHBIN Tpaduk paboThl.

B wntore 3acenanust OblJIO pelIeHO NPeCTaBUTh T010BoM oTyeT 3a 2015 r. Ha yeTklpe AHA
paHbiie yctaHoBiieHHOTO cpoka, T.e. 00.00.2015 r. m mpoBecTHM aHaJIM3 TOJOBOTO OTYETA C
LIEJIBIO BBISIBIICHUSI PE3€PBOB, HEOOXOIMMBIX JUIS YCIELIHOrO BbIMOJHEHHUs muaHa 3a 2015 .
3acemanue Bena npeacenarens K.M.JIepamosa, mporokonupoBai cekperaps U.B.XoMskoB.

3aganue 4. CocraBbre 1 opopmute akThl (IIK-5).

Curyanus 1.

Komuccust moa npencenaTenbCTBOM HadaJIbHUKA TeXHUYECKOH rpynibl A.A.BoioBoro u
wieHoB Komuccuu bopucoBa M.IO., HayalbHMKAa aAMUHUCTPAaTUBHO-XO3SMCTBEHHOTO OTJENA,
Cwmupnosa JLII., Oyxranrepa, u PomanoBoit U.K., odpuc-menemxepa, 3A0 «JleonTus» Ha
OCHOBaHWHU JOKIaAHOW 3amucku oduc-meHemkepa W.K.Pomanosoit 11.07.2015 r. mpoBena
IPOBEPKY TEXHUYECKOTO OCHAIEHUS TMPUEMHOM TEeHEpaJbHOIO JHUpEeKTOopa U IpH3Haia
HETOAHBIMU JUISl OKCIUTyaTalldd KOMMPOBaNbHBIM ammapar Xerox 345(1 mT.), mpexaep
(uaB.HOMep 367, 1 wrT.), dakc 47823 (1 wr.). IlpusHaHHAsT HEMPUTrOAHOM VISl SKCILTyaTaluu
TeXHMKa Oblna mepenaHa Ha ckiaa npeanpusatusa. [lo ycraHoBieHHOMY (aKTy KOMHUCCHS
COCTaBWJIa akKT MpHeMa-Nepeayd OpPITEXHUKHU B 3 9k3. (1-1 »9K3. — HavYaIbHUKY
aJIMUHHUCTPATUBHO-XO3SIMCTBEHHOTO OT/IeNa, 2-i1 - TmaBHOMY Oyxrantepy, 3-ii - B gemno 23-02),
KOTOPBIN ObLT yTBEp:KieH reHepanbHbiM qupektopoM [1.M.CrenaHoBbIM.

Curyanus 2.

Komuccus, coznanHas Ha OCHOBaHMM THpukaza aupektopa 3A0 «MencepBuc» ot
05.10.2015 r. Ne 23 «O coBepIIeHCTBOBAaHUU JOKYMEHTAIMOHHOTO 00eCIeYeHHsI AeITeIbHOCTH
3A0 «MeacepBuc» B cocraBe: mnpezacenarenss 3yauHodt O.Jl., 3aB.KaHLENsSpUEH, YWICHOB
komuccun  Tokapea  H.JL., 3aB.nmpousBoACTBeHHBIM  otnenoM, IlaBioBoit  B.E.,
3am.Ti.0yxranrepa, Anekcanaposa A.B., menemkepa no kaapam, Weanosoii 3.11., cexperaps-
pedepeHTa KaHIENsIpUH, B NPUCYTCTBUU cekperaps oTaena Mapkerunra C.C.Poanonooit
12.10.2015 r. mpoBeia mpOBEPKY COCTOSIHUSL pabOThI ¢ JOKYMEHTaMH B OTJeJIe MapKeTuHra. B
pe3ylbTaTe MPOBEACHHON MPOBEPKH OBLIO YCTAaHOBIEHO, YTO B OTJAENEe HECBOEBPEMEHHO
(dhopMHUPYIOTCS B JieTia UCIIOTHCHHBIE JIOKYMEHTBI, 3aT0JIOBKH JIeJ]T 3a4aCTYI0 HE COOTBETCTBYIOT
3aroJioBKaM, MpeyCMOTPEHHBIM HOMEHKJIATYPOH /e, OTCYTCTBYIOT J[Ba Jiefia C MEepenucKon 3a



2015 r., He mpoBeaeHa mpenapxuBHas oOpaboTka pokymeHToB 2015 r., momiexamumx
JUINTEIbHOMY XpaHeHuto. Takum o00pa3oM, KOMHCCHS TpPUIUIA K BBIBOJIY, YTO B BEICHUU
JEJIONPOU3BOACTBA B OTAEJNE  MapKETUHIa  HMMEIOTCS  CYLIECTBEHHBIE  HEIOCTaTKH,
CBUJICTENLCTBYIONIME O HAPYIIEHUU JCHCTBYIOIIMX HOPMATHUBHBIX JOKYMEHTOB B o00iacTu
OpraHu3aliy JOKYMEHTAllMOHHOT0 obecrieuenus ynpasieHus. [1o ycTaHoBIeHHBIM (hakTam ObLI
COCTaBJICH aKT MPOBEPKHU PAOOTHI C IOKYMEHTAMHU B OTJEJIe MapKeTHHTa B 4 sk3eMIuisipax (1-if —
3aM.JUPEKTOpa M0 aJMUHUCTPAaTUBHO-XO3SMCTBEHHBIM BONpOcaM, 2-H — 3aB.OTIEIOM
MapkeTuHra, 3-1 — mpencenarento komuccuu, 4-u — B neno 01-09. Akt Berynmua B cuily ¢
MOMEHTa YTBEPKACHUS JUPEKTOPOM IIPEIITPUSITHS.

Curyauus 3.

17 sHBaps TeKyllero roga B aJpec 3aBOJa [0 PEMOHTY YacOB U IOBEIUPHBIX H3IEIINN
npuoObLIa TOCBUIKA C 3aBOJA-TIOCTABIIMKA, IPH BCKPBHITUHM KOTOpPOW OBLIO O0OHApPYXEHO
OTCYTCTBHE JIBEHAJILATH KOPITYCOB JUIsl 4acOB Mapku «MOJIHUS», YNCIMBIINUXCS 10 HAKJIAIHON
Neo 18 ot 24 oxTa0ps npenpiaymiero roga. s moaTBepkaeHUS TaHHOTO (akTa HA OCHOBAHUU
npukasza aupektopa 3aBojaa Ne 12 ot 18 sHBaps Tekyuero roja Obula co3laHa KOMHCCUSL O]
npeJceaaTeaIbCTBOM HavyanbHUKa oTAena cHaOxkenuss Kapnenko E.II. u uneHoB komuccuu
urxeHepa IlasnoBa A.P. u 3aB.cknagom Ne 1 Kynpsmosa P.B. Komuccueii 611 cocTaBieH akT
21 sHBaps TEKyILIero roja, B KOTOPOM COJEpKajicsl BBIBOJ O TOM, YTO 3aBOJ-IIOCTaBIIMK
JIOJDKEH TOCTaBUTh HEAOCTAIOLIEE KOJINYECTBO KOPIYCOB K YacaM. AKT BCTyIWJI B JACHCTBHE C
MOMEHTa yTBepxaAeHUs (22 ssHBapsl T.T.) AupekTopoM 3aBoaa b.M1.PomaHoBBIM.

Curyanus 4.

WMuBeHTapu3allOHHAsT KOMMCCHS, CO3/laHHAsi Ha OCHOBAaHUHU IIpUKa3a JAUPEKTOpa
MOCKOBCKOro 3aBojila IO PEMOHTY 4YacoB M IOBEJMpHbIX u3fenuit Ne 24 ot 15 despans
TEKYIIEro rojfia, B cocTare npezaceaaress OcTpoBckoro D.A.(3aM.TJIaBHOTO Oyxrajirepa 3aBojia)
u uneHoB komuccuu Ilerposoit O.H. (6yxrantepa), Hockosoit H.W. (cT. 5KOHOMMCTA MIaHOBOTO
OTJIeNa) MpOoM3Bea PEBU3UI0 KacChl 3aBOJia MO COCTOSHUIO Ha 16 QeBpans Tekylero rona.
PeBusus nposoamnace B NpUCYTCTBUMM Kaccupa 3aBojga Kapramosa H.M. B pesynbrare
NPOBEICHHON PEBH3MH OBLIO YCTAHOBIIEHO, YTO OCTATOK HAJIMYHBIX JIEHET B Kacce COCTaBIISIET
1030 pyGneit 00 xom., octaTok JeHer mo kaccoBoil kaure — 1030 py6. 00 xom. Jpyrux
LIEHHOCTEH B Kacce 3aBojia HE OOHapy»XeHO, YTO COOTBETCTBYET NaHHbIM yueTa. Komuccus
TaKXKe YCTaHOBWJIA, YTO MOPAIOK BEIEHUS KaCCOBOM KHUIM M XpPaHEHUsS JEHET COOTBETCTBYET
TpeOOBaHUSM [Tono>xkeHHss O BEAEHHWHM KAacCOBBIX  OMNEpalii  TrocyJlapCTBEHHBIMU,
KOOIEPAaTUBHBIMU M OOILECTBEHHBIMU MPEINPUATUAMHU, YUPEKICHUAMU U OPraHU3aLMsIMU. AKT
BCTYNUJI B IEWCTBHE C MOMEHTA YTBEP)KJIEHUS AUPEKTOPOM 3aBO/IA.

Curyanus 5.

Komuccuss B coctaBe mpeicenartels, HadajlbHUKA OTAEIa CHAOXKEHHMS U YJICHOB
KOMMCCUHM: HayaJlbHUKA OTAeNa KyJIbTYPHO-OBITOBBIX UM  XO3SHCTBEHHBIX YUPEXKICHHMH,
3aBEAYIOLIET0 CKJIaJ0M, Ha3HaueHHas INpuKa3oM reHepaigbHoro aupekropa OAO «Crpenay,
npoBesia paboOTy MO YCTAHOBJICHHIO HENPUIOJHOCTH K JaJibHEHIIeMy HCHOJIb30BaHUIO
umyniectsa. Komuccus pabortana B MPHCYTCTBUM KIAJOBIIMKA W HMHCHEKTOpa (UHOTAENA U
YCTAHOBMJIA, YTO UMYIIECTBO COIIACHO MPUJIAraéMOMy K aKTy HEpPEUHIO MOJUIEKHUT CIUCAHUIO 32
HCIIPUTOJHOCTBIO K IIaHBHGﬁHIeMy HCIIOJIB30BaHUIO. AKT CIIMCAHHUS HMYyHICCTBa OBLJ1 COCTaBJIECH
c 2 3Kk3. (oTAeny cHaOXXeHUs, OyXraJTepuu), MOANNUCAH KOMUCCUN U YTBEPXK/IEH FeHepalbHbIM
JUPEKTOPOM.



st Gonee yriyOJIeHHOTO MOHUMAHUS MMOCTABJICHHBIX MPOOJIEM CTyJIeHTaM HEOOXO0JUMO
OTBETUTH Ha PsAJI BOIIPOCOB:
1. Kakne 10KyMEHTBI OTHOCATCS K OpTraHU3al[MOHHBIM?

2. Kako#l opraHuM3allMOHHBIN JOKYMEHT SIBJISIETCS YYPEOUTENIbHBIM M PETUCTPUPYETCS B
HAJIOTOBBIX OpraHax MpHu 00pa30BaHUU MPENTPUATHS?

3. Tlouemy TpeOyercsi TMOBBIIIEHHOE BHHMMAHHWE TPU TOATOTOBKE M OQOPMIIEHUU

OpTraHHU3allMOHHBIX IIOKYMCHTOB?

3ananmne 5. PaGora B cucTeme 3J1eKTPOHHOT0 10kyMeHT0o000opoTa DirectumRX (ITK-4)

3ananue 1. PaboTa ¢ cipaBOUHMKaMU MOAYJISI « Y TIpaBJI€HUE 3JIEKTPOHHBIMU

JOKYMCHTaMM».

3amanue 2. Co3nanue qoOKyMeHTa U3 mabdioHa, u3 [I[poBogHNKa JOKYMEHTOB U 3a/1a4.
OtnpaBka nokymeHTa B DirectumRX u3 BHEIIHUX NpUITOKEHUH

3amanue 3. Hactpoiika npaB goctyna K gokymeHTam. Co3nanue mabioHa JOKyMEHTa
3ananue 4. DKCIOPT U UMIOPT TOKYMEHTOB

3amganue 6

1. B cucreme »1eKTpOHHOrO JOKyMeHTooOopoTa «DirectumRX» co3maiiTe cOTpyJHHMKOB

KOMITaHMM MW YUYCTHBIC 3alluCu [JId HHX.

JInst Bcex COTPYIHHMKOB YKaXUTE THII

ayreHTU(UKauuu «AyreHTH(UKanus 1o napoitoy». Ilaposns cOTpyAHUK JOIKEH 3a/1aBaTh
cebe caM Ipu NHEepBOM BXoje B cucreMy. [lpu 3amonHEHHWH HCHONB3YHTE AAHHBIE O
COTPYAHUKAX U3 TAOIUIIBL:

OUO Jlorun OcHoBHOE JIOKHOCTh
TOApa3AeyiCHNe

AHTOHOB AHaTOJIHIA Antonov_AV Cnyx0a nmupektopa | Jupexrop
BsiuecnaBoBuu
I'opoxos IlaBen Gorokhov_PS ®UHAHCOBO- PykxoBoaurens ¢uHAHCOBO-
CrenanoBuyu FOPUIAYECKUH OTAE | FOPUINYECKOTO OTaeIa
Hpo3noB Anekceit Drozdov_AY duHaHCOBO- Byxranrep
IOppeBnu OPUINYECKUN 0TS
Enumuna dapbs Epishina DA Cnyx0a mupektopa | Cekperapb-pedepeHT
AJlekceeBHa

2. Jnst Kaxaoro COTpyIHUKA 3arpy3uTe PoTorpaduio




