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BBEJIEHUE

[Iporpamma MPaKTUKHU SABJISICTCS YacThIO OCHOBHOM npo¢eCcCHOHATBHON
00pa3oBaTeIbHOMIIPOTPAMMBI  BBICIIETO 00pa3oBaHWs - MporpaMMbl OakajaBpuara, pa3pabOTaHHOW B
cootBercTBuu ¢ DI'OCBO

dI'0C BO ®DenepanbHbIi roCy1apCTBEHHBIN 00pa30BaTENbHbIN CTAaHIAPT BRICIIETO 00pa30BaHUs-

OakanaBpuaT 1o HampasiieHuto noarotosku 38.03.03 Ynpasnenue nepconanom(mpukas
Muno6puayku Poccun ot 12.08.2020 r. Ne 955)

1. EJb, BUJ, TUII, CIIOCOBb U ®OPMbI NIPOBEJAEHUS IPAKTUKHA
LICJ'IBIO SABJISACTCA q)OpMI/IpOBaHI/ISI KOMHGTGHL{HFI B COOTBCTCTBUH C BUAaMU
npodecCHOHATBHOWICATEILHOCTH, HAa KOTOPBIE OPUEHTHPOBAHA MPOTrpamMma, Jisi TOTOBHOCTH K PEIICHHSIM
npodeccruoHaIbHBIX3a/1a4.

Bun (tun) npaktuku: [IpousBoncTeenHas (IIpenauniomHas npakTHKa)
Crioco0ObI MpOBEICHUS TPAKTUKH: CTalMoHapHas
@DopMbI IPOBEICHUS TPAKTUKHU: JUCKPETHO - 110 BUAAM MPAKTHK
ITpakTuka MOXeET OBbITbH IIpoBe/ieHa c UCIIO0JIb30BaHUEM JMCTAHIIMOHHBIX

O6paSOBaTeHBHBIXTCXHOJIOFI/Iﬁ " 3JICKTPOHHOI'O 06y‘leHI/IH.

2. MECTO NIPAKTHUKHU B CTPYKTYPE OIIOII
[IpakTika B MONIHOM OOBEME OTHOCUTCS K 4YacTH, (GOpMHpPYeMOH y4JaCTHUKaMHU
00pa30BaTeNbHBIXOTHOLIEHUH.

3. OBBEM ITPAKTUKH
Yacos

KonrakrHasipabot

(noyu.3an.) CamocrosrenbHas pabora

IIpomexxyrouHasiarTectaims | Beero a.{noy4.3aH. B TOM 3.e.
3acemMecTp YHCIIETIOITOTOBKAKOHTPOIBHBIX

Bcero | Jlekuu HUKYpPCOBBIX

Cemectp 9

3auer | 216 | 2 | 2 | 210 | 6

4.IINTAHUPYEMBIE PE3YJIbTATbBI OCBOEHUS OIIOII
B pesyiabrare  NpOXOXKAEGHUS ~ HPAaKTUKU y  oOyuaromierocs JOJDKHBI  OBITB
c(OpMHPOBAHBIKOMIIETEHIINH, YcTaHOBIeHHBIE B cooTBeTcTBUU PI'OC BO.
[Ipodeccuonansubie kommnereHuu (I11K)

[Mudp un

NHankaTopsl TOCTHKEHUS] KOMITETEHITU N
HaNMEHOBAHNEKOMIIETEHITNHT

YH(}OpMallMOHHO-aHAIUTUYECKHUI




[1K-1 CriocoGeHOCymEeCTBISITh
JESATCIIBHOCTBIIO  aHAIM3y U
00ecTeueHUIOpraHUu3 Al
IIEPCOHAIOM

NJI-1.IIK-1 3Hath:

TexHomorun,  METOABI W  METOAWKH  TMPOBEJACHUS  aHaW3a W
CHCTEMaTH3aIMUOKYMEHTOB U MH(POPMAIIUH, TIOUCKA, TPUBJICYCHHS, TTO100pa
u otOopanepcoHaina

CI/ICTGMBI, MCTOABI u (bOpMBI MaT€pruajIbHOIO u
HEMATCPHUAJIIBHOT'OCTUMYJIMPOBAHUS Tpyda IIE€pCOHAIa
CprKTypa OpraHn3anvu u BaKaHTHBIC JOJDKHOCTH

(mpodeccun,crienIMaIbHOCTH )

[Topsimok ornpeneneHus MEPCHEKTUBHOM U TEKyILeH TOTPEOHOCTH B Kajpax
HcTounuku obecriedeHns opraHu3aluu KaapaMu

TexHonoruu u MeTo 16l HOPMHUPOBAHUS U KOHTPOJIS OIOJKETOB

Opranmzanus  paboT  Ha  pa3dMyYHBIX  ydYacTKax  IPOU3BOJICTBA,
OpraHHu3aI1K,0TPACIU

OOmme TeHIACHUMHM Ha pBIHKE Tpyda HM B OTACIBHOH  OTpaciu,
KOHKpeTHOoUMpodeccuu (momxHoOCTH, CIEIHUATLHOCTH) u BHJIaX
pohecCHOHATLHOMIEATETBHOCTH

OCHOBBI IICUXOJIOTMH U COLIMOJIOTUU TPYAA

OcHoBBI HSKOHOMUKH, OpraHu3anuu Tpyaa u yIIpaBJICHUS,
yIpaBJIEHUANIEPCOHAIOM

TpynoBoe 3aKOHOJATENLCTBO U HMHBIE aKThl, COJAEpXKallue HOPMbI
TPYZOBOIOIIpaBa

OcCHOBBI  apXMBHOI'O  3aKOHOJATEIbCTBA U HOPMATHUBHBIE IIPABOBbHIE
akTeIPoccuiickon denepannu, B 4aCTU BEACHUS JOKYMEHTAUHU 110 IEPCOHATY
3akoHozgarenscTBO Poccuiickoit denepariuy o nepcoHalIbHbIX JaHHBIX
OcHOBBI HAJIOTOBOTO 3aKOHO1aTeNnbecTBa Poccuiickoit denepanuu

JlokasibHbIE =~ HOpPMAaTHBHBIE  aKThl  OpraHU3allUM,  PETyJIUpYIOIINe
MOPSIIOKIIOI00pa NepcoHaa, o0ecreueHus nepcoHaIoM

HopMmpbl 3THKH AETTOBOTO OOLICHHS

bazoBbie 0CHOBBI HH(OPMATUKH, CTPYKTYPHOE MOCTPOCHUEUHPOPMAILITOHHBIX
CUCTEM U OCOOEHHOCTH pabOThI C HUMU




[1K-1 CriocoGeHOCyEeCTBISITh
JESATCIIBHOCTBIIO  aHAIM3y U
00ecTeueHUIOpraHUu3 Al
IIEPCOHAIOM

NJ1-2.I1TK-1 YmeTs:

OnpenensTh KPUTEPUH MTOMCKA, IPUBJICUSHHSI, TOJ00pa U 0TOOpanepcoHaa
Colwuparts, aHaJIM3UPOBATh u CTPYKTYPHUPOBATH uH(dOpMaIio
000CcO0EHHOCTSIX OpraHu3aIuy padoT Ha Pa3IMYHBIX y4acTKax MPOU3BOJICTBAM
Ha KOHKPETHBIX pa004YHMX MECTax C yUETOM IIeJIeH, 3a/1a4, IIIaHOB UCTPYKTYPbI

OpraHu3aluu
Cobupars, aHAJIM3UPOBATh u CTPYKTYypUPOBAThH uHbOpMaIUIO
000COOEHHOCTSAX M BO3MOKHOCTSIX KaJPOBOTO MMOTEHIIMAJIA OPraHu3alun

Cobupars, aHAJIM3UPOBATh u CTPYKTYypUPOBAThH uHGbOpMaIUIO

000COOEHHOCTSAX pBIHKA TPyJAa, BKIOYas MPEJIOKEHHS OT IpOBailiepoB
YCIIYTIIO IOMCKY, TPUBJICYEHHIO, [T0A00PY U OTOOPY MepcoHana, 0 KaHauaaTax
UIIPEIOKEHUSAX HA PhIHKE TPyia

®opMupoBaTh TpeOoBaHUs K BAaKaHTHOM JOJDKHOCTH
(mpodeccun,CrieruanbHOCTH ) U ONPEACIIAThH KPUTEPUHU TI000pa MepcoHaia
BHoOCUTb KOppEKTHpYIOLIME CBEJIEHUS B TpeOOBaHMS K KaHIuAaTaM
HaBaKaHTHBIE JJOJDKHOCTH (MTPO(eccHH, CIeluatbHOCTH)

[IpuMeHsSTh TEXHOJOTMM M METOAMKHM IIOMCKa, NpPUBJIEYEHHUs, M0a0o0pa
noTOOpa KaHUIaTOB Ha BAKAHTHBIC TOJKHOCTH (MPOdeCcCHu,CrIeITUAITBHOCTH )
B COOTBETCTBHE C MX CIEUU(DUKOM

[Tosib30BaThCs NOMCKOBBIMU CUCTEMAMU M HH(OPMALIMOHHBIMU peCypcaMuaIs

MOHUTOPHUHTA pBIHKA Tpyna, B obnactu obecrieueHus
MEPCOHAIIOM,IPAKIAHCKOTO M TPYAOBOIO 3aKOHOAATENBLCTBA Poccuiickoi
denepauuu

Hcnonp30Bath cpecTBa 00ecedeHus IEPCOHAIIOM, BKITIOYasICOIPOBOKICHUE
KoHCcynpTHpOBATH 110 BOIIPOCaM IIPHUBJICYCHHS TIEPCOHAIA, IT0 BOIPOCAMPBIHKA
TpyZa B 4aCTH 00eCreueHus! IIepCOHAIOM

CocTaBisTh U KOHTPOJIUPOBATH CTATHU PACXOJI0B Ha 00ECIICYCHUETIEPCOHATIOM
JUTSI THTAHUPOBAHUS OFOKETOB

Co0:1r01aTh HOPMBI ATHKH JIEJIOBOTO OOIIIEHUSI




[1K-1 CriocoGeHOCyEeCTBISITh
JESATCIIBHOCTBIIO  aHAIM3y U
00ecTeueHUIOpraHUu3 Al
IIEPCOHAIOM

N/I-3.11K-1 UmeTh npakTUYECKUH ONBIT

AHanu3 MmIaHoB, CTPATETUHU U CTPYKTYPbI OPTaHU3AlNH

AHanu3 0coOeHHOCTEH opraHu3anuy padoThl U MPOU3BOACTBA HAKOHKPETHBIX
pabounx mMecTax

AHanu3 pelHKa TpyZAa [0 OpraHu3ay paboThl Ha aHATIOTUMYHOMITPOU3BO/ICTBE
U pabouyux Mecrax

dopmMupoBaHue TpeOoBaHM K BAKaHTHOM JOJKHOCTH
(mpodeccun,CrieIMaAIbHOCTH ) M IX KOPPEKIIUS

AHanu3 pblHKAa TpyJa U MepcoHajla OpraHu3alud Mo  MIPOoQUIio
BaKaHTHONIOKHOCTH (TTpOodeCCHu, CICITUATBHOCTH)

NudopmupoBanrie W KOHCYJIbTUPOBAHUE PYKOBOJAUTENEH MMOApa3IeIeHU
MOPTaHU3aIMH 110 BOTIPOCAM PhIHKA TPYZAA B YACTH 00ECIEUEHUSTIEPCOHAIOM,
I10 BOIIPOCaM IPUBJICYEHHUSI IEPCOHANA C OLIEHKOU 3aTpaT

[Toncka BO BHYTPEHHHUX M BHEIIHUX MCTOYHHKAX MH(OPMAIMK OKaHAUIATAX,
COOTBETCTBYIOLIIEH  TpeOOBaHMSAM  BakaHTHOM  JoipKHOCTH(Ipodeccud,
CIEIUAIBHOCTH)

Pazmemenus CBEJICHUI 0 BAKaHTHOM JIOJKHOCTH
(mpodeccun,cnennaIbHOCTH) B CPEICTBAX MAaCCOBOWM MH(POPMALIUU

Beibopa crmocob6oB u METOJOB NPUBJIICUCHHS IEPCOHAJA B COOTBETCTBUHU
CYTBEPKACHHBIMH TJIAHAMHA

[TpoBepku nHPOPMAINH O KAaHAWAATaX HA BAKAaHTHBIE TOJDKHOCTH(IIpodeccuH,
CIEIUAJIbHOCTH)

[IpoBenenust  cobecemoBaHWii W BCTped  C  KaHAWJATAMH  Ha
BaKaHTHBICOJDKHOCTH  (Ipodeccruu, CIEeNUANIbHOCTH) C  00ecredyeHueM
00paTHOMCBSI3U

Onenku COOTBETCTBUS KaHHIaTOB TpeOOBaHUSM BaKaHTHOMH
JOJKHOCTU(TIPOECCHH, CIICITUAITBHOCTH )

[TonroroBku  mpeiokeHU 1o (OpMHUpOBaHUIO  OmojKeTa  Ha
MTOUCK,TPUBJICYCHHE, TTOJO00P ¥ 0TOOP MepcoHasa




[1K-2
Crioco0eHOCYIECTBIIATHAAIMUHUCTPUPOBAHUETPOIIECCOB
HUJOKYMEHTOOOOPOT pabOThI CIIEPCOHAIIOM

WJI-1.1IK-2 3unath
JlokanbHbIE HOpPMATHUBHBIE AaKThl OpTraHHW3alWH,

perynupymoiiue MOPSAIOKBHEAPEHUS
KOP-TIOPaTUBHON  COLMAIBbHON  MOJUTUKH U
COLIMATILHBIXITPOTPaAMM, odopmiieHus
pactopsAUTEIbHBIX u
OpPraHU3allMOHHBIXJOKYMEHTOB [0  IEpCOHAly,
0(pOpPMIICHHIO TPYJIOBBIX

OTHOIICHU,0praHN3aI[MOHHBIX,
1H(OPMaLIMOHHO-CIIPABOYHBIX
JIOKYMEHTOB,PETyTUPYIOLIUX TPYAOBbIE OTHOIICHUS
HopMaTuBHbIE NpaBOBBIE AaKTHI, PETrYIHPYIOILIHUE
npaBa M 00SA3aHHOCTUTOCYJAPCTBEHHBIX OPTaHOB U
OpraHu3aluu 1o IIPEIOCTABIICHUIO
YUETHOMIOKYMEHTALMH, ONPEICISIOIINE HOPMBI
TpynoBoro nmpaBa Poccuiickoii®@enepanuu, 00
WH/IMBUIYAILHOM (MIEPCOHU(HUIMPOBAHHOM) ydYeTe
BCUCTEME 00s13aTeIbHOTO [IEHCUOHHOT'O
CTpaxoBaHMsI, HOPMbI TPYJIOBOTOIIpaBa

[Topsinox popmupoBaHusi, BeAeHUs OaHKa JaHHBIX O
[IepCOHAJIEOpraHN3al U1 U IIPEI0CTaB-JICHUS
OTYETHOCTU IO CHCTEMaM OIUIaThl MOpPraHHU3alUU
TpyJda IepcOHaja, IpeaoCTaBie-HUS OTYETHOCTU
IIOBONIPOCAaM COLIMAJIbHOM MOJUTHKU B OTHOLIEHUU
nepcoHasia

JlokasiibHbIE HOpPMAaTUBHBIE aKTbl OpraHU3aluy,
peryJiupyoiye HOpsAAOKOIIaThl, OpPraHu3alud |
HOPMHUPOBAHUA TPYyAA

OCHOBBI JOKYMEHTOO0OO0POTa U JOKYMEHTAI[MOHHOTO
o0ecrnieueHus

TexHonoruu, METOAbl U METOAMKU NPOBEACHUS
aHaJlM3a W CHUCTEMAaTH3alUUJOKYMEHTOB U
uH(popManun

[Topsinox mpoBeneHHs KOHKYPCOB U O(QOpPMIICHUS
KOHKYPCHOMJOKYMEHTALIMU

[Topsimok mpoBeNEHUs 3aKYMOYHBIX MPOLENyp H
0(hOPMIICHUSICOITYTCTBYIOIIEH JOKYMEHTA-IIHHI
OpraHu3alioOHHYIO CTPYKTYpPY OpraHu3aluu
OCHOBHbIE METPUKM U aHAJIMTHUYECKHUE CpPE3bl B
00yacTy JBUKEHUS U ydeTanepcoHana

[Topsok odopmIIeHHS JIOKYMEHTOB,
MPEIOCTaBIsAEMbIX B  TOCYJapCTBEHHBIEOPTaHbl,
npodeccuoHaIbHbIe COIO3BI u Ipyrue
IIPEJICTaBUTENIbHBIE OPraHbIPA0OTHUKOB M HHBIE
OpraHu3aluu

CrTpyKTypy OpraHu3allMd ¥ BaKaHTHBIE JIOJDKHOCTU
(mpodeccun,cnennaIbHOCTH)

TpynoBoe 3aKOHONATENbCTBO W  HMHBIE  aKTHI,
coJieprKallie HOpMbI TPYA0BOTOIIPaBa

OcHOBBI apXUBHOTO 3aKOHOAATENbCTBA U
HOpPMAaTUBHBIE IPaBOBbIE akTbIPoccuiickon
@enepanyy, B 4acTU BEACHUSA AOKYMEHTALMM IIO
nepcoHanty, BoOJacTH oQOpMIIEHUS, BEICHHUS U
XpaHEeHUs1 JOKYMEHTOB MO O(QOPMICHHIOTPYIOBBIX
OTHOLIEHU

OcHOBBI HaJIOTOBOI'O 3aKOHOAATENbCTBA Poccuiickoit
denepauuu




COOTBETCTBUH C TPEOOBAHUSMH 3aKOHOIaTeIbCTBA Poccuiickoit denepanunn
KOPIOPaTUBHBIMU MOJINTUKAMH, bopm OTYETHOCTHU B
rOCyIapCTBEHHBICOPTaHbl YCTAHOBJICHHBIX 3aKOHOAATEILCTBOM Poccuiickoit
denepanuu,IEpBUYHBIX JTOKYMEHTOB ISl Liedei OyXraiarepckoro ydera B
cepeodhopmiIeHUS TPYIOBBIX OTHOIICHUN

[TpaBuiia BefeHus 1€710BOM MEepenucKu

HopMsl 5TukH 1e5oBoro oomeHus

ba3oBbie 0CHOBBI HH(OPMATUKH, CTPYKTYPHOE MOCTPOCHUEUH(POPMAITTOHHBIX
CUCTEM U OCOOCHHOCTHU pabOThI C HUMU

TapudHo-kBanmnUKAIMOHHBIE CIIPABOYHUKH paboT W mpodeccuil pabounxu

KBaJIM(DUKAIIIOHHBIE XapaKTEePUCTUKU JOJDKHOCTEMN
CITYKaIuX, PO ECCHOHATBHBIC CTAHIAPTHI
[Topsimok 3aKJIFOYEHUS JIOTOBOPOB

(xonTpakToB)TpeboBanuszakonoaarenscTa Poccuiickoit ®expepauun 10
0pOpPMIICHHIO TPYAOBBIXOTHOIICHHUH, BOMHCKOMY Y4YeTy, YBEIOMIICHHUIO H
IIPEJICTaBICHUIOOTYETHOCTH B TOCYAAPCTBEHHBIE OpraHbl CHELMAIBHBIX
KaTeropuipadOTHUKOB:  MHOCTPAHHBIX  pabOTHMKOB ®  JwmI  0e3
IpaX/JaHCTBAa,MHBAIMIOB,  JIML, HMEIOIIMX  TapaHTUd U JIbIOTHI,
YCTaHOBJIEHHBIE3aKOHOAATENbHO, U IPYIUX CHEIMATIbHBIX KaTeropHuii

Lenu U 3aj7aud OpraHM3alMy IO  I[OCTPOEHUIO CUCTEMBI
0(OPMIICHUATPYIOBBIX OTHOILIEHUH

Crienmanu3upoBaHHble  MH()OPMAIMOHHBIE CHUCTEMBI, LU(QPOBBIE YCIYTH
UCEPBHUCHl 110 BEJACHUIO Yyde€Ta U JIBWKEHUIO I[I€pCOHAaja, TIpaHMIIbI
UXTIPUMEHEHUS




[1K-2
Crioco0eHOCYIECTBIIATHAAIMUHUCTPUPOBAHUETPOIIECCOB
HUJOKYMEHTOOOOPOT pabOThI CIIEPCOHAIIOM

WJI-2.11K-2 YmeTs:

AHanM3UpoOBaTh JIOKAJIbHBIE HOPMATUBHBIE aKThI U
JIOKYMEHTHI OO OPMIICHHIO TPYAOBBIX OTHOIIICHUH,
(GhopMHUPOBATh MPEATIOKECHUS 110 UXAKTYaTU3aluA U
VIIYYIICHUIO

JlokymMmeHTHpOBaTh TPY/IOBbIE OTHOLIECHUS
Pa3IMYHBIX KaTETOPUHUPAOOTHUKOB U CHEIUATBHBIX
CyOBEKTOB TPYIOBOTO TpaBa B COOTBETCTBUH
CICHUCTBYIOIIMM 3aKOHOJATEIbLCTBOM Poccuiickoi
denepanuu,periiaMeHTaMu (cTanmapramn)
JIOKYMEHTO000pOTa OpraHu3aIuu

AHaM3UpOBaTh HOPMATUBHBIE M METOIUYECKHUE
JIOKYMEHTBI 10 BOIPOCAMOIUIATHI W OpTaHHU3alUU
Tpy/la epcoHasa

Bectu y4yer u peructpanuio JOKYMEHTOB B
WH(OPMALIMOHHBIX CHCTEMaX HHA MaTepUATBHBIX
HOCHUTEJISX

AHanM3UpoBaTh MpaBWia, MPOLEIYPbl U TOPSIKH
MPOBEACHUS OLICHKM HWATTECTAllMd I[EpPCOHAa,
0o0ydeHus, aganTallid M CTaXUPOBKH, Pa3BUTH
UIIOCTPOCHUS npodecCHOHATLHON Kapbephl
MepCoOHaja, NPOLEAYPHIKOPIIOPATUBHON COUATIBHOM
MTOJUTHUKHU

AHaM3UpOBaTh MPaBUIA, MPOLEAYPHl U TOPSJIOK,
peryIupyroIme npaBa HOOSI3aHHOCTH
rOCyJAapCTBEHHBIX OPraHOB U OpTraHH3alUd 10
BOIIPOCaMOOMEHa JOKYMEHTAIMEH IO TIEPCOHATY
Bectu nmenoByro mepemmcky, JOKYMEHTOOOOpOT,
periiaMeHTUPOBAHHBIN3aKOHO/1aTETLCTBOM
Poccutickoii Oenepanuu B obnactu
TPYJIOBBIXOTHOIIICHUH, C paOOTHUKAMH, BHEITHUMH
KOHTpareHTaMu U TpaxKaHamMu

BoiaBATh OMIMOKM, HETOYHOCTH, HUCIPABJICHHUS U
HEJIOCTOBEPHYIOUH(POPMAIIMI0O B JOKY-MEHTaXx,
OTIPENIETISATh IOJIMHHOCTh
MPEACTABICHHBIX JOKYMEHTOB

ObecnieunBaTh TOKYMEHTAIIMOHHOE COTIPOBOXKICHUE
BBIXOJIa KaHAWAAaTa HapaOOTy U TEepeMEeIIeHUs

IepCOHAaa, OLIEHKHU U aTTecTaluu
nepcoHana,00y4eHus, ajanTalud U CTaXUpPO-BOK,
pa3BUTHSA u MOCTPOEHUATIPOPECCUOHAIBHOMN
Kapbepbl NepCoHaa, COIIPOBOKACHUE

MEpPONPUATHIAIIO OIUIaTe W OpraHU3aluu TpyJa
NepCoHaNa, COLMAIbHOM MOJUTHKH BOTHOLICHUU
nepcoHana

OdopMIIsATh JOKYMEHTHI IO BOIPOCaM 0OecrieueHust
KaJpOBBIMHUPECYpCAaMU, 110 BONPOCAM OLEHKH H
aTTeCTallid  TEepCOHaNa,  MPOBEIECHUSOO0YUECHHUS,
ajanTallud ¥ CTOXUPOBKU,  Pa3BUTUA U
MOCTPOCHUATIPO(ECCHOHATEHON Kapbephbl
nepcoHana, OILJIaThI U OpraHu3aIH
TpyZAanepcoHajga, KOPIOPATUBHOW  COLIMANBHOM
NOJUTUKM HEOOXOIUMBIE JUIANPENIOCTaBICHUS B
rOCYJapCTBEHHbIE  OpraHbl, Mpo(ecCHOHAIbHBIC
COIO3BIM  JPYrH€  TPEACTaBUTEIbHBIE  OPraHbl
paboTHUKOB

ObecnieunBaTh coluroieHue TpeOoBaHMIA




AHanu3upoBaTh JOKYMEHTHI U IEPEHOCUTH HH(GOpMAIUIO BUH()OPMALIMOHHBIE
CUCTEeMBI U 0a3bl JAHHBIX

OdopmsaTs KaJIpOBbIE JIOKYMEHTBI B COOTBETCTBUU c
TpeboBaHUsIMHU3aKOHOAaTeIbCcTBa Poccuiickoit denepanuu U JOKaIbHBIMH
HOPMaTHBHBIMHAKTAMHU OpraHu3aIu, yY4ETHBIC JIOKYMEHTHI,
MIPEAOCTaBIIIEMbIE BrOCYJAapCTBEHHBIC OPTaHbl, MPEICTABUTEIbHBIC OpTraHbI
PabOTHHUKOB

[Tpon3BoauTH MpeABapUTEIIbHBIC 3aKyIMOYHBIC MPOIICAYPHI H
0(hOPMIIATHCOITYTCTBYIOITYIO JOKYMEHTAIIUIO 110 3aKJIFOUCHHIO JOTOBOPOB
Opranu3oBbIBaTh n MIPOBOJIUTH KOHKYPCBHI, opopMIIATH n

AHAIN3UPOBATBKOHKYPCHYIO 10-KyMEHTALUIO

Pabotatp co cnenuanM3MpOBAaHHBIMA HMH(OPMAIIMOHHBIMH  CHCTEMaMH
UIU(QPOBHIMH  CEpBUCAMU IO  BEICHHIO  y4eTa W JBIDKCHHIO
IIEPCOHAJIA,COIIPOBOKICHUIO TPYIOBBIX OTHOIIECHUH, c
UH(POPMALIMOHHBIMUCUCTEMAaMH, ITHU(PPOBBIMU yCIYraMd M CEPBUCAMHU IO
BEJICHUIO YyYyeTa WIBWKCHUIO IIEpCOHaNa, CTATUCTUYECKOM M OTYETHOU
MH(pOpMaLlMU UAaHAJIIMTUKHU 10 IEPCOHATY

Co01r01aTh HOPMBI ATUKH JCIIOBOTO OOIIECHUS

®opmMupoBaTh MPEUIOKEHUS IO ABTOMATH3AIMU U NHU(POBU3ALUHUIIPOLIECCOB
U JOKYMEHTOOOOpOTa I0 y4YeTy M JIBHIKEHHUIO IE€pPCOHAJA,JOKYMEHTOB I10
IIEPCOHAITY JUJIS IIPEICTABIIEHUS B TOCYAAPCTBEHHBIE OPraHbl




[1K-2
Crioco0eHOCYIECTBIIATHAAIMUHUCTPUPOBAHUETPOIIECCOB
HUJOKYMEHTOOOOPOT pabOThI CIIEPCOHAIIOM

N/I-3.1T1K-2 UmeTh npakTUYECKUN ONBIT

Cbopa u®  TpOBEpKH  JIMYHBIX  JOKYMEHTOB
PabOTHHUKOB

KoHcynbTupoBanust pabOTHUKOB IO  BOIpOCaM
o(opMIICHUS TPYLOBBIXOTHOLIEHUI

Odopmienust TOKyMEHTOB, pEriIaMEHTUPYIOIIHUX
TPYAOBBIE OTHOLIEHUS CKOHKPETHBIM paOOTHUKOM
[ToaroToBku 1 opopmMiIeHHs 110 3a1IPOCy pAOOTHUKOB
U JIOJDKHOCTHBIX JIMLIKOIMH, BBIMUCOK M3 KaJPOBbIX
JIOKYMEHTOB, CIPaBOK, HH(pOpMallUU  OCTaxke,
JbrOTax, TapaHTUsSX, KOMIIEHCALUAX U  HHBIX
CBe/IeHUI OpabOTHUKAX

Bbiiaun paGOTHHKY JOKYMEHTOB O €ro TPYyIOBOM
JIeSITEIIbHOCTH

[oBenenus 110 CBE/ICHUS pabOTHUKOB
OpraHU3aLMOHHBIX,PACTIOPSIUTENbHBIX M KaJIPOBBIX
JIOKyMEHTOB OpTraHU3al1H

Benenuss ydera, NpeayCMOTPEHHOTO TPYIOBBIM
3akoHonarenscTBoMPoccuniickoit enepanuun
Perucrpanuu, ydera, ONEpaTUBHOIO XpaHEHHUS
KaJIpOBbIX JIOKYMEHTOB,IIOJrOTOBKAa HUX K cAaye B
apxuB

PaGoTsl B KOpPHOpAaTUBHBIX M  BHEIIHHUX
MH(OPMALIMOHHBIX  CHCTEMax  HMMCIIOJIb30BaHHE
IU(POBBIX CEPBUCOB, BBIIOIHAIOUMX (QYHKIIMU
BEJICHUSAOKYMEHTAlUM 10 JBUXCHUIO U Y4YeTy
nepcoHasna

Pa3paboTku NpPOEKTOB JIOKAJIbHBIX HOPMATHBHBIX
aKTOB  OpPraHU3alluU,pEryIUpPYIOIINX  TPYIOBBIE

OTHOLIICHMUA, JOKYMCHTOB 110
0(hOPMIICHUIOTPYAOBBIX OTHOIICHUH C KOHKPETHBIM
PabOTHUKOM

[ToaroToBKM MPEIIOKEHUN MO ONTUMHU3AIUH (HOPM
JOKYMEHTOB MIM(POBU3ALUU JTOKYMEHTOOOOpOTA
OopraHu3aiuu B 00yacTd O(OPMIIEHUSATPYAOBBIX
OTHOUIEHUI

IToATOTOBKM MPOEKTOB TOKYMEHTOB 110 IIPOLEypaM
YIPABJICHUANIEPCOHAIOM, y4YeTa MW  JBHXKCHUSA

nepcoHala
IToAroTOBKM 1O 3aIPOCY TOCYIAPCTBEHHBIX OPTraHOB,
MIPEACTABUTENBHBIXOPTaHOB pabOTHUKOB

OpPUTHHAJIOB,  BBIMUCOK, KOMUA  JOKYMEHTOB
WIIPEIOCTABIICHUE B AJIEKTPOHHOM BHJIE CBEICHHIA,
perIaMEHTUPYIOIUXTPYAOBBIE OTHOIICHUS u
MMEIOIIMX OTHOLIEHHWE K PErjIaMeHTAMUTPYIAOBBIX
OTHOIICHUM

IToaroToBkH 3ampocoB B TOCYAAPCTBEHHBIE OPraHbI
U CTOPOHHUEOPTaHU3ALMU Uil TOATBEPKIACHUSA

CBEJICHUI B HHTEpCCaAx pa6OTHI/IKOB I/Ipa6OTOJIaTCJ'I}I
T o o




[1K-2
Crioco0eHOCYIECTBIIATHAAIMUHUCTPUPOBAHUETPOIIECCOB
HUJOKYMEHTOOOOPOT pabOThI CIIEPCOHAIIOM

N-4.11K-2 VIMeTh OpakTUYECKU OMBIT: AHanu3a

MPOLIECCOBIOKYMEHTO000pOTA, JIOKAJIbHBIX
JIOKyMEHTOB 1o BOIIpOCaM
00ecreyeHUANnepcoHaIoM, OLIGHKE M aTTecTalluu
NepcoHaNa,  OpraHu3aldd  OIUIaThl  UTpyAa

nepcoHaa, KOpInopaTuBHON COUAIBHON MOIUTUKI
AHanu3  MOpoleccoB, MpaBWI U TOPSAKOB
OpraHu3alyl TpU T[POBEIACHUUMEPOIPUITHH O
pa3BUTHIO U NPOQPEecCUOHAIBHON  Kapbepe,
00y4eHHI0,aJanTallii U CTRKUPOBKE MepcoHasa
Odopmienue nporecca U pe3ylbTaTOB aTTecTaluu
nepcoHalia

OdopmieHre JOKYMEHTOB IO BOMPOCAM OIUIATHI U
TpyZa IepcoHaia

Benenuss mHGOpManuu O BaKaHTHBIX JOJKHOCTSIX
(mpodeccusix,CnenualbHOCTSIX ) ¥ KaHIuaTax
Opranu3aiioOHHOE COIPOBOXKIECHUE MEPOIPUITHI
IO OLICHKE TIEpCOoHaja UeTo aTTeCTalluu
JloKyMeHTaImOHHOTO u OpraHU3aIMOHHOTO
COIIPOBOXKACHUSA MEpONPUATUUKOPIIOPATUBHON
COLMAIIBHON MOJUTUKHU

JIOKyMEHTAIIMOHHOTO COIPOBOXKJICHUE KaHIHIATOB
Ha JTanax MOWCKa,PUBJICUEHUs, moadopa U 0Tdopa
MepCcoHaIa HAa BaKaHTHBIC JTOJHKHOCTU(TIpOdeccHH,
CICIUAIBHOCTH), HWH(MOPMHUPOBAHUE KaHIUIATOB
ope3ynbTarax oroopa

JIOKyMEHTAIlMOHHOTO  OQOPMIICHHUS  PE3YJIbTATOB
MEPOTIPHUATHIA TOPA3BUTHIO W TPO(HECCHOHATHLHOM
Kapbepe, OOY4YeHHWIO, aJanTalud HCTAKHUPOBKE
MepcoHasna, KOPIOPaTUBHOM COLMAIBLHON MOJTUTUKHI
NudopmupoBanusi mnepcoHasia o  pe3yiabTaTax
OIIEHKH U aTTeCTalluu

[TogroToBkn  3ampocoB O  KaHAWAATax B
rocyJapCTBEHHBIC OpraHsbl, BCITy4asx,
MIPEAYCMOTPEHHBIX NEHCTBYIOIUM
3aKOHOJIaTE€TLCTBOM HOOpPa0OTKa MPEO0CTABICHHBIX
CBEJICHUI

[ToaroroBku u 06paboTKa yBEIOMIICHHUS, 3aIPOCOB B
rocyJapCTBEHHBICOPTAHbI, npodec-CHOHAIbHbBIE
COO3bI u Ipyrue MIPEACTaBUTEHHBIC
OpraHbIpaOOTHUKOB IO  BOMpPOCaM  TIOWCKA,
MpUBJIEYCHUS, Tom0opa W  OTOOpamepcoHana,
BOIIPOCAM COLIMAJIbHOW TMOJMTHUKA B OTHOUIEHUU
nepcoHana

[ToAroTOBKM WHIWBUIYaTbHBIX MPEIJIOKEHUN Ha
OCHOBE PE3YJIbTATOBIPOBECHUS MEPONPUATUN 10

Pa3BUTHUIO u npodeccuoHaIbHON
Kappepe,00y4eHNu0, aganTalliii W CTaXUPOBKE
nepcoHala

[ToaroToBKH NpENIOKEHUN 110 PA3BUTUIO IIEPCOHAIIA
[0  pe3yJbTaTaMOLEHKH,  COBEPLICHCTBOBAHUIO
cucTeM OOy4eHHs, aJanTalliil  HCTaXXUPOBKH,
pa3BUTUA U  TOCTPOCHHS  MpodeccuOHATBHOMI
KapbeEPBINEPCOHAIIA, 110 BOIPOCaM OILIATHI U TPyJa
MEpCOHANa,  MOCOBEPUIEHCTBOBAHHUID  CUCTEMBI
OIJIAThI u OpraHu3aluu Tpyaa
[ePCOHAJIA,KOPIIOPATUBHOMN COLIMATIBHOM MTOTUTUKHU




oOy4eHus, ajanTanuu u CTa’KUPOBKH, pa3BUTHUA U
MOCTPOCHUATIPOPECCHOHAIBHOM Kapbhephl epcoHata

OpraHU3alMOHHO-YIIPABJICHYECKUI

[TK-3 CnocobeHocymecTBIsATh
OpraHHU3aLUIOPOBEACHUSI
OLICHKHU narrecranuu
niepcoHaa

NJ1-1.11K-3 3uath

TexHOJOTHH U METOMbI ompeAeiaeHus MPoPEeCCUOHATBHBIX 3HAHUM, YMEHUNHH
KOMIIETSHIIHH, OIICHKHU MPO(ECCHOHAIBHBIX 3HAHUN, YMEHUH UKOMIIETCHIIUN
TeXHOIO0ruMu U METO/IbI OLIEHKH JINYHOCTHBIX Ka4ECTB U XapaKTEPUCTUK
ITopsimoK ¥ TEXHOJIOTHUS IIPOBEICHUS ATTECTALIUN

Cucrewmsl, METO/IbI u bopmbl MaTepUaIbHOIO u
HEMAaTepUalIbHOTOCTUMYJIMPOBAHUS TPy/la IIEpCOHAIIA

TexHonoruu U MeToIbI HYOPMUPOBAHHS U KOHTPOJISI OFOPKETOB

TexHomoruu,  MeTOABl M METOAMKM  IPOBEIEHUS  aHaIM3a U
CHCTEMAaTH3alMUJOKYMEHTOB 1 HH(POpMAIUU

OcHOBBI 0011IEH M COLMANTBHOM MCHUXOJIOTHH, COITUOTIOTHH U IICUXOJIOTUUTPYIa
OcCHOBBI IPOU3BOJCTBEHHON JESITEILHOCTH OpraHU3aluu

[Topsinok npoBeneHNs 3aKYIIOYHBIX MPOLeaAyp U 0(hOPMIIEHUSACONYTCTBYIOLIEH
JIOKyMEHTaLUU

Crpykrypa OpraHu3anuu 51 BAaKaHTHBIC JOJKHOCTH
(mpodeccun,CrieruaTbHOCTH )

TpynoBoe 3aKOHOAATEIBCTBO W HMHBIE AaKThl, COJAEpXKAIIME HOPMBI
TPYOBOTOIIpaBa

OcCHOBBI  apXMBHOI'O  3aKOHOJATEJIbCTBA U HOPMATHUBHBIE IIPABOBbLIE
akTeIPoccuiickon denepanuu, B YaCTU BEICHUS JOKYMEHTAIMHU 110 IEPCOHATY
3akoHozaarenscTBO Poccuiickoit denepariny o nepcoHalIbHbIX JaHHBIX
JloxanpHble =~ HOpPMATHUBHBIE  aKThl  OPraHHU3alUd,  PEryIUpYIOLIUe
ITOPSITOKOLIEHKH IIEPCOHAa

[Topsiiok 3aKIIOYEHUS I0TOBOPOB (KOHTPAKTOB)

Hopwmpbl 3TuKH 1e710BOTO OOIICHUS

ba3oBble 0CHOBBI HH(OPMATUKH, CTPYKTYPHOE IOCTPOECHUEMHPOPMAITTOHHBIX
CUCTEM U OCOOEHHOCTH pabOThI C HUMU




[1K-3 CriocoGeHOCYIEeCTBISITh
OpraHU3aIUIONPOBEICHUS
OLICHKH MaTTeCTaIlN
nepcoHana

NJI-2.11K-3 YmeTs:

OnpenensTh mapameTpbl U KPUTEPUU OLICHKH U aTTECTAllUU MepcoHaa
OmnpenensiTb U OPUMEHATH  CPEACTBA M METOIbl  IPOBENEHUs
OILICHKUIIEpCOHAJIA, aTTeCTAlluU

Boigensate  (ompenensitb) — TpyNIbl  [EpCOHaja  JUisl  MPOBEIEHUs
OLICHKH,aTTeCTaIIH

Bectu yuer u peructpanuio JOKYMEHTOB B MH(POPMAIIMOHHBIX CHCTEMax MHA
MaTepUaIbHbIX HOCUTEISIX

Onpenenstb UHTEHCUBHOCTh Tpyaa u 30HBI MOBBILIICHUS
s pexTuBHOCTUIIEpCOHATIA

OnpenensiTh MOTUBAIMOHHBIE (PAKTOPHI IPOBE/ICHUS OLIEHKH IepCoHaa
CocTaBnsiTh W KOHTPOJIMPOBAaTH CTAaThM pPAacXOJOB Ha OIECHKY W
aTTeCTAalMIONIepCOHANIA IS ITTAHUPOBAHUS OI0KETOB

ObecneunBaTh TOKYMEHTALIMOHHOE COTPOBOXK/ICHHE aTTECTAI[MH IEPCOHaNa
ObecneunBaTh OPraHU3aMOHHOE COMPOBOXK/ICHUE OLIEHKH TIepCOHAa
ObecneunBaTh COXPaHHOCTh KOH(HICHIINATLHON UHPOpPMALIUU
MPUTIPOBEACHUH OIICHKH MTEPCOHAa

OpraHu3oBbIBaTh ~ XpaHEHHWE  JOKYMEHTOB B COOTBETCTBHH  C
TpEOOBAaHUSMUTPYIOBOTO,  APXMBHOTO  3aKOHOJATeNhCTBa  Poccuiickoit
denepanyy WIOKaTHHBIMA HOPMATUBHBIMU aKTaMH OpPTaHU3aIIH

Cobupars, aHAJIM3UPOBAThH u CTPYKTYpUPOBAThH UH(pOpMaIUIO
OIIPEINIOKEHUAX 0 OILIEHKE TIEPCOHAIA Ha PhIHKE Tpyaa
[Tpon3BOIUTH MpeBapUTEIbHBIC 3aKyIIOYHbIE POIIEeTyPHI u

0(pOPMIIATHCOMYTCTBYIOUIYIO JOKYMEHTAIIHIO 110 3aKIIOUEHHIO JOTOBOPOB
OnpenensaTs yCIOBUS ISl 3aKJIIOYCHUS IOTOBOPOB HA YCIIYTH MOTPOBEICHHIO
OLIEHKHU TIepCOHaIa

CucremaTu3upoBarsb, 00001aTh u AHAJIM3UPOBATh pe3yabTaThl
OLICHKHIIEPCOHAA

ObecnieunBaTh OOpaTHYIO CBSI3b IO pe3y/lbTaTaM IPOBEIEHHON OLEHKU
CIIEPCOHAJIOM U PYKOBOJICTBOM

[Tonp30BaTbCsi TIOMCKOBBIMH CHUCTEMaMH, WH(OPMAIMOHHBIMH peCcypcamu
n0a3aMy JaHHBIX 110 POBEJCHUIO OIIEHKH, aTTECTALMH ITepCoHala
Pa3zpabGaTpiBaTh ~ peKOMEHIAIMM MO  pa3BUTHIO  TIEpCOHANa  Ha
OCHOBETIPOBEICHHOM OLIEHKH

Co0:1r01aTh HOPMBI ATHKH JIEJIOBOTO OOIIIEHUS




[IK-3 Croco0eHOCyIecCTBIATh
OpTaHHU3AIHIONIPOBEICHUS
OIICHKHW MATTECTAI[H ITepCoHaa

NJI-3.11K-3 ImeTh npakTUYeCKUui OMbIT

Ananus CTPYKTYPBHI, IJIaHOB u BaKaHTHBIX JOJIKHOCTEH
(mpodeccuii,cienmaibHOCTEH) OpraHU3alii, OCOOCHHOCTEH OpraHW3alud
paboThl HaApa3JIMYHBIX YYacTKaX MPOU3BOJCTBA U KOHKPETHBIX pabodmx
MecTax

Pa3paboTrka  mimaHa ~ OLIGHKM  TMepcoHalla B COOTBETCTBUU  C
LEeISIMUOPTaHU3alUH

Pa3paboTrka  MpOEKTOB  JOKYMEHTOB,  ONpEACNSAIOIUX  MOPSAIOK
aTTecTallMUIIepCcCoHala, C OLEHKOMH 3aTpar

OneHka AMHAMUKY TPOU3BOIUTEIHHOCTH, UHTEHCUBHOCTU UA(P(EKTUBHOCTH
TpyZda Ha pabouux MecTax

Omnpenenenue pecypcoB, BBIOOp CpEACTB M METOAOB  IPOBEICHHS

OLICHKHUIIEpCOHAJIA
[IpoBeaeHue OLIEHKU NIEPCOHAAa B COOTBETCTBUU C TUIAHAMH OpPraHU3alUU
ConpoBoxieHue JIOTOBOPOB c OpraHu3alusIMu -

UCIOJHUTEIIMUMEPONIPUATUIT ~ TO  OLIEHKE  IepcoHaja,  BKJIOYas
MpeABAPUTEIIBHBICTIPOIICAYPHI IO X 3aKIIOUYEHUIO

ConpoBoskJieHuE ITpoLecca aTTeCTalluy U pabOoThl aTTECTallHOHHOWKOMUCCUHT
KoHcynpTupoBaHue mepcoHana IO  BOIpPOCaM  OLEHKM,  BKIIOYas
OLIEHKY3aTpaT

Ananus pe3yJIbTaTOB OLICHKHU nepcoHaia, MIOATOTOBKA
PEKOMEHIalUPYKOBOACTBY U IEPCOHATY

[MoxroroBka mpemyoxkeHui Mo (GOPMUPOBAHUIO OIO/KETA 10 OpraHU3aALUU
UIIPOBEJICHUIO OLIEHKH I1€PCOHaa, aTTECTALUU [IEpCOHAa

IToaroroBka MPEJI0KEHU I 0 COOTBETCTBUH paboTHHKA
JNOJDKHOCTU(TIpOodeccut, CHEIUAIbHOCTH) IO pe3yjbTaTaM aTTECTallUd B
COOTBETCTBUUC 3aKOHOIaTeNbCcTBOM Poccuiickoin denepaunu

I1K-4 Opranuzanus
UIIPOBEACHUE MEpONPUATUN
MOPA3BUTHIO n
MOCTPOCHUIOTPOPECCHOHATHHON
KapbephllepcoHana

NJI-1.I1K-4 3nars
Cucrema, ciocoObl, METOABI, HHCTPYMEHTHI TOCTPOSHUSTIPOPECCHOHATBHOMN

Kapbepbl
MeTtoapl OIIpeACICHUS u OILICHKH JTUYHOCTHBIX u
poecCHOHATbHBIXKOMITETEHIIUH

Cucremsl, METO/IBI u bopMBI MaTepuaIbHOTO u

HeMaTepHaIbHOIOCTUMYJIMPOBAHUS TPYAa NepcoHaIa
TexHonoruu, MmetTo1bl GOpMUPOBAHHS U KOHTPOJIS OIOKETOB

TexHomoruu, MeTOAbl M METOJMKM  TPOBEACHUS  aHalIM3a M|
CHCTEMaTU3allUNOKYMEHTOB U UH(POPMALIUU

OcHOBBI IpodecCHOHATBHON OpUEHTAUN

OCHOBBI JOKYMEHTOO00POTa U JOKYMEHTAIIMOHHOT'O 00eceueHust

OCHOBBI TPON3BOICTBEHHOH JIEATELHOCTH OpraHU3aluu

OcHOBBl ~ O0mIEl W  CONMAJIBHOM  ICUXOJOTHUHM,  COLHUOJIOTMH U
MICUXOJIOTUUTPYA

CrpykTypa OpraHu3aIu u BaKaHTHbBIE JOJKHOCTH
(mpodeccun,criennaTbHOCTH )

TpymoBoe 3aKOHOJATETHCTBO W WHBIC aKTHl, COJCPXKAIINe HOPMBI
TPYZOBOTOIIPaBa

3akoHonarenscTBO Poccuiickoit Penepanyivi 0 NEPCOHAIBHBIX JaHHBIX
JlokanpHBIE ~ HOPMATHBHBIE  aKThl  OpPTaHHW3AlMH,  PETYIUPYIOIIHe
MOPSAIOKPA3BUTHS U MIOCTPOSHUSI MPOPECCUOHANBHOM Kapbephl epcoHaia
[Topsaiok 3aki0UeHUs 10rOBOPOB (KOHTPAKTOB)

Hopw™mbl aTukH 1emoBoro oo1meHus

bazoBeie OCHOBBI UH(POPMATUKH, CTPYKTYpPHOE
MMOCTPOCHUEHH(POPMAIIMOHHBIX CUCTEM U OCOOCHHOCTH PabOThI C HUMHU




I[1K-4 Opranuzanus
UIIPOBEJICHUE MEpOINPUATHI
MOPA3BUTHUIO u
MOCTPOCHUIOTIPOPECCHOHATHHON
KapbepbIliepcoHaa

NJ-2.11K-4 YMmers:

AHanu3upoBath YpOBEHb o01u1ero pa3BUTHUSA U
npodeccuoHaIbHOWKBaTU(UKAITUN TIEpCOHAIa

Onpenenstob KpaTKOCPOYHbIE u JOJTOCPOYHbBIE MOTPEOHOCTH
pa3BUTHANIEPCOHANA U TOCTPOCHHUS €ro NPOo(hecCHOHATFHONM Kapbephl
Omnpenenste kpurepuu GOpMUPOBAHUS KAAPOBOTO pe3epBa OPraHU3aluU
CocTaBnaTh HHIUBUAYAIbHbBIE TUIAaHBI KAPbEPHOTO PA3BUTHUS NIEpPCOHAIIA
[IpuMeHsATh  TEXHOJNOTMM W METOAbl  pa3BUTUS  IEepCcOHala U
[IOCTPOCHUSINPOPECCUOHATBHON Kapbepbl

CocTaBnarh TpeUIOKEHHs] U KOHTPOJIHMPOBATb  CTaTbH  PAcXoJlOB
HamporpaMMbl U MEPONpHATHS [0  Pa3BUTHUIO  [epcoHana U
MOCTPOEHHUIONPO(ECCHOHATBHOM Kapbephl IS INIAHUPOBAHUS OIO/IKETOB
Omnpenensate 3PQPEKTUBHOCTh MEPONPHUATHHA 10 Pa3BUTHIO MEpCOHANA
UIIOCTPOCHHIO MPO(PECCHOHATBHON Kapbephl

Paborathb ¢ nH(pOPMAITMOHHBIMU CUCTEMaMH M 0a3aMH JaHHBIX TONEPCOHATY
Co0bmo1aTh HOPMBI ATHKH JITIOBOTO OOIIECHUS

NJI-3.11K-4 ImeTh npakTUYeCKUui OIbIT

AHanu3 CTPYKTYpHI, TUIAHOB ¥ BAKAHCUI OpraHu3aluu

AHanu3 0CcOOCHHOCTEl paboThl HA Pa3NUYHBIX YYacTKaxX IPOU3BOJICTBA
WKOHKPETHBIX pab04HMX MECTax

[TogroroBka  HpPOEKTOB  JOKYMEHTOB,  ONPEICISAIONUX  TMOPSI0K
pa3BHTHSAIIEPCOHATA U TTOCTPOCHUS MPOPECCHOHATBHON Kapbephl C OIIEHKON
3arpar

Pazpabotka manoB npodeccHoHaIbHOM Kapbepbl PAOOTHUKOB
DopMUPOBaHKE KAJIPOBOIO pe3epBa

Opranuzanus MEpPOIPUATHN 10 Pa3BUTHIO U
MIOCTPOECHUIONPOPECCHOHATBHON Kaphephl IEpCOHANA

[ToaroroBka npemioxkeHuii no GopMUpPOBaHHIO OOKETa HA OpraHU3aLUION
MIPOBEJICHUE MEPONPUITHI MO PA3BUTHIO U TOCTPOCHUIONPOPECCUOHATBHON
Kapbepsbl IepcoHana

Ananus 3(ppeKTUBHOCTH MEPONIPUATHUH 110 PA3BUTHIO IEPCOHAIIA,IOJITOTOBKA
MPEIIOKEHUN IO PA3BUTHIO




I1K-5 Opranuzanus
oOydeHusITIepcoHana

NJI-1.IIK-5 3Hats:

MeTobl, HHCTPYMEHTBI UCCIEI0BAHUS IOTPEOHOCTH B 00yUYEeHUUIIEPCOHATIA
Mertonomnorus o0y4deHus

TexHonmoruu,  MeToApl M METOAMKM  IPOBEINCHMS  aHaiau3a U
CUCTEMaTH3allMUJOKYMEHTOB U HH(pOpMaLUn

[Topsimox  pa3pa®OTKM  IUIAHOB ~ TOATOTOBKM,  HEPENOJrOTOBKM U
HOBBIIIEHUSKBATU(DUKALMY KaIPOB, y4eOHBIX IIJIAHOB U IIPOrpamMm

Cucremsl, METO/bI u bopmbl MaTepHaIbHOTO u
HEMAaTepHaIbHOIOCTUMYJIMPOBAHUS TPY/a IEpCOoHaIa

TexHonoruu u MeTo bl HOPMUPOBAHMS U KOHTPOJISI OFOAKETOB

[Topsimox  BegeHus  ydyeta M OTYETHOCTH IO IMOATOTOBKE U
MOBBIIICHUIOKBATH(PUKALINY TTIEPCOHAIIA

OCHOBBI JOKYMEHTO000POTa U IOKYMEHTAIIMOHHOT'O 00eCIIeYeHUS

OCHOBBI TEXHOJIOTUH MTPOU3BOACTBA U IEATEILHOCTH OpraHU3aluN

OcHOBBI 0011IEH M COLMANTBHOM MCHUXOJIOTHH, COIUOJIOTHH U IICUXOJIOTUUTPYIa
[Topsiiok mpoBeIeHHsI 3aKYTIOYHBIX POLETYP U 0()OPMIICHUSACOYTCTBYIOIEH
JOKYMEHTaLUU

CtpyKTypa opranuszanuu

TpynoBoe 3aKOHONATENLCTBO H  HMHBIE aKThl, COJAEpXKAllie HOPMBI
TPYAOBOTOIIpaBa

OCHOBBI ~ apXHMBHOTO 3aKOHOJATEIIbCTBA M HOPMATHBHBIE IIPAaBOBHIC
akTeIPoccuiickon denepanuu, B 4aCTU BEACHUS JOKYMEHTAMHU 110 IEPCOHATY
OcHOBBI HAJIOTOBOT0 3aKOHO1aTeNnbecTBa Poccuiickoit denepanuu

OcHOBBI 3aKOHOIaTENBCTBA 00 0OpazoBannu Poccuiickoit denepannu
3akoHogarenscTBO Poccuiickoit denepanyu o nepcoHanbHbIX JaHHBIX
JlokanpHBIE ~ HOPMATHBHBIE  aKThl  OpPTraHU3AIMHM,  PETYIHPYIOIIUe
oOydeHuenepcoHaia

[Topsiiok 3aKIIOYEHUS I0TOBOPOB (KOHTPAKTOB)

Hopwmpbl 3TuKH 1€710BOTO OOIICHUS

bazoBsie 0cHOBBI HH(POPMATHKH, CTPYKTYPHOE IMTOCTPOCHUEHH(POPMATMOHHBIX
CUCTEM U OCOOEHHOCTH pabOThI C HUMU

NJ1-2.1T1K-5 YmeTs:

AHaIM3upoBaTh U OMPEAETATh NOTPEOHOCTH B OOYUEHHH T'PYII MEepCOHANaB
COOTBETCTBUHU C LIETISIMU OPTaHU3AINH

Pa3pabartbiBaTh TUTaHbI MOJITOTOBKH, MePernoAroTOBKU u
MOBBIICHUSIKBATU(UKALNN KaIpOB, y4eOHbIE IIIAHBI U TPOTPAMMBI
AHaIM3upoBaTh PIHOK 00pPa30BaTENbHBIX YCIYT U TOTOBUTH MPEIIOKEHHSIIIO
MOCTABIIUKAM YCIIYT

OpranuzoBbIBaTh 00YYArOIIHEe MEPOIIPUATHS

CocCTaBsITh ¥ KOHTPOIUPOBATH CTATHH PACXOJI0B Ha 00YUYECHHE MTepCOHATa IS
TUTAHUPOBAHUS OI0JKETOB

Pa3pabatbiBaTh M KOMILIEKTOBATh Y4€OHO-METOANYECKHUE JOKYMEHTHI
[TpousBoauTh OLIeHKY 3P PEKTUBHOCTH 00YUECHHUS TTepCOHaIa

[TpousBoIUTH npeBapUTeNbHbIC 3aKyIOYHbIE MPOLEAYPHI u
0(OPMIICHHECOMYTCTBYIOMIECH JOKYMEHTAIUH 10 3aKIIOYEHHUIO JIOTOBOPOB
Paborats ¢ HHPOPMAIIMOHHBIME CUCTEMAMH B 0a3aMU JaHHBIX MTOTIEPCOHATY
PaspabateiBaTh " oopmIATH JTIOKYMEHTBI 1o mporeccam
OpTraHU3AIMHO0YyUSHUS TICPCOHAJIA M HX PE3yiIbTaTaM

Co0:1r01aTh HOPMBI ATHKH JIEJIOBOTO OOIIICHUSI




I1K-5 Opranuzanus
oOydeHusITIepcoHana

N/1-3.11K-5 UmeTh npakTUYECKUH OMBIT

Ananu3 pblHKa 00pa3oBaTENbHBIX YCIAYyr M NOTPeOHOCTEH OpraHu3alnuu
BOOYUYEHHUH MepCOHAIIA

Pa3paboTka 11aHOB, METOAMYECKUX MAaTepHalioB, Y4EeOHBIX IUIaHOB
UIIPOrpaMM,  MPOEKTOB  JIOKAIBHBIX  aKTOB MO  OOy4YeHHI0 U
Pa3BUTHIONIEPCOHANIA, BKIIIOYAs OIICHKY 3aTpaT

Opranu3zanys MEpoNpHUsITHIA 110 00YYEHHIO TIepcoHaa

[lonroroBka  mpemioxeHuit  mo  ¢opmupoBaHuio  OwoKeTa  Ha
OpraHu3alo00yUeHus IepcoHaa

AHanu3 3¢ GeKTUBHOCTH MEPOIIPUATHI 10 00YYEHUIO MTepCoHa

[IK-6 Opranuzanusagantaiun
U CTQXXUPOBKHUIIEPCOHAJIA

NJ1-1.11K-6 3nats:

Mertobl aganTaliuu U CTaKUPOBOK

TexHomorum, METOJAbl M METOAMKH  NPOBEIACHUS  aHajlh3a U
CHUCTEMAaTHU3aIMUIOKYMEHTOB ¥ HHGOPMAITIH

[Topsimok  pa3pabOTKM  IUJIAHOB — ajanTalldd  IEepCcoHajia Ha  HOBBIX
pabounxmecTax, MMOATOTOBKH, MepenoroTOBKU Hu MTOBBIIICHHS
KBATM(UKAIIMUIIEPCOHAIA M OPTaHU3AIUHA CTaXKUPOBOK

[Topsimok cocTaBieHrs CMET 3aTpaT Ha aJanTalyio U CTaKUPOBKYIIEPCOHAIIA
[lopsimok  BemeHus  yyeta M OTUETHOCTM O  ajanTalud |
CTaKUpPOBKEIEepCcoHasa

CHcTeMHl, METO/IBI " hopmbl MaTepUaIbHOTO H
HEMaTepualbHOrOCTUMYJIMPOBAHUS TPY/la IepcoHalIa

TexHomorun 1 MeToAbl (HOPMUPOBAHKS U KOHTPOJIS OFOHPKETOB

OCHOBBI TEXHOJIOTHUHU TTPOU3BOJICTBA U JEATEIIbHOCTH OpraHU3aluu

OcHOBBI 00111€# U COIUATBHON TICUXOJIOTHUH, COITUOJIOTUHU U NICUXOJIOTHUTPY/Ia
Crpykrypa Opra"u3aiuu n BaKaHTHEBIC JIOJDKHOCTH
(mpodeccun,crieIMaIbBHOCTH )

TpynoBoe 3aKOHONATENBCTBO W HHBIE AaKThl, COJAEPKAILME HOPMBI
TPYAOBOTrOIIpaBa

OCHOBBI HAJIOI'OBOTO 3aKOHOAaTeNbCcTBA Poccuiickoit denepannu
3akoHonaarenbcTBO Poccuiickoil denepaiiv 0 epcoOHANbHBIX TaHHBIX
JlokasibHBIE HOPMATUBHBIE aKThl OPraHU3alMU, PETYJIUPYIOIIME aqaNTalluION
CTaXXUPOBKY IEPCOHAIIA

OCHOBBI JOKYMEHTO000POTa U IOKYMEHTAIIMOHHOTO 00ecreueHUs

[Topsimok 3aKITOYEHUS IOTOBOPOB (KOHTPAKTOB)

HopMb1 5TuKH 1em1oBoro oomeHus

bazoBbie 0CHOBBI HH(OPMATUKH, CTPYKTYPHOE MOCTPOCHUEHH(POPMAITTOHHBIX
CUCTEM U OCOOEHHOCTHU pabOTHI C HUMHU




[1K-6 Opranuzanusagantainuu
U CTAXXKUPOBKHUIIEPCOHAJIA

NJI-2.11IK-6 YmeTs:

OnpenensTh rpyNIbl EpcoHaNa sl CTAXXUPOBKH U afanTaluu

Onpenenstb  paboune  Mecta JUis  TNPOBEACHUS  CTAXHUPOBKU U
aJlanTalnyuuIepcoHana

CornacoBbIBaTh MEPOIPHUATHS ajantauguu = U CTaKUPOBKHU C
BO3MOXKHOCTSIMUIIPOU3BOCTBA

[IpousBoauTh  aHanM3 M OLEHKY  pe3yibTaToB  aJanTalud U
CTaXXKUPOBOKIIEpCOHANA

CocTaBnTh  NpenyioKEHUS U KOHTPOJIMPOBATH  CTaTbU  PAacXoJlOB
HanporpaMMbl U MEPONPUSTHUS IO aJanTallii W CTaKUPOBKE IMepcoHala
JUISITIIAHUPOBAHUS OI0PKETOB

[TpousBomuTh OlEHKY dS()PEKTUBHOCTH MEPONPUATHNA TIO  aJaNnTaluu
HCTaXXUPOBKE TIEpCcoHAalIa

BHenpsTh cucTeMbl BOBJICUCHUSI PAOOTHUKOB B KOPIIOPATUBHYIO KYJIBTYPY
Hcnons3oBaTh HHGOPMAIMOHHBIE CHCTEMBI M 0a3bl IAHHBIX TI0 TIEPCOHATY
Co0u1r01aTh HOPMBI ATUKHU JCIIOBOTO OOIIECHUS

N-3.11K-6 meTh npakTUUECKU OIbIT

AHanu3 yCHEmIHbIX KOPHOpPaTHBHBIX IMPAKTUK IO OpPraHMU3aluM ajanTaluu
UCTaXXUPOBKE IepcoHala

Pa3pa0oTka 11aHOB aganTanum, CTa)KUPOBKU IIEPCOHAIIA C OLICHKOM 3aTpaT
Opranuzanys MEpONPUATHH IO aJanTalluk, CTAXKUPOBKE NIEPCOHAIIA
[TonroroBka  mpeioKeHui o COBEpPILLIECHCTBOBAHUIO CHCTEMBI
a/1anTaluy,CTa)KUPOBKYU ITepcoHalIa

[TonrotoBka  mpemioxeHudd  1mo  ¢GopMmMHpoBaHUIO  OlO/pKeTa  Ha
OpraHu3alMI0aaNTalluy U CTAXKUPOBKH MIEpCOHATA

Ananus 3G PEKTUBHOCTU MEpONpUATUH 1o ajlanTanuu U
CTaKUPOBKEIEPCOHANA




I1K-7 Opranuzanus
OIIATBHITPYZA MepcoHaa

NJI-1.1IK-7 3nath:

®opMbI U CHUCTEMBI 3apa0OTHOM MIIATHI, TOPSAJOK COCTABIIEHUS OI0KETOB
Cucremsl, METO/IbI u (bopMbI MaTepUaIbLHOTO u
HEMaTepUaIbHOIOCTUMYJIMPOBAHUS TPYAA IepcoHaa

TexHonoruu u MeTopl HOPMUPOBAHUS U KOHTPOJISI OFO/KETOB U (OHJI0B
[Topsamox TapupuKauu pabor u pabouux, YCTaHOBJICHHUS
JOJIKHOCTHBIXOKJIAIOB, JOIUIAT, HaJ0aBOK U K03(h(dUIIMEHTOB K 3apabOoTHOMN
iare,pacueTa CTUMYJIUPYIOIIUX BBIILJIAT

MeTo/b1 onpesiesieHnss YUCIEHHOCTH PA0OTHUKOB
TapudHo-kBanmnUKAIMOHHBIE CIIPABOYHUKH paboT W mpodeccuil pabounxu
KBaJIM(DUKAIIMOHHBIE XapaKTEPUCTUKH JTOJDKHOCTEHN CITyKalluX

MeTo/p1 yueTa ¥ aHaan3a oka3aTesield o TpyAay U 3apaboTHOM TuiaTe
Texnonmorumu,  MeTOABI W  METOAMKMA  TPOBEACHUS  aHaIM3a M|
CHCTEMAaTH3alMUJOKYMEHTOB 1 HH(POpMaUU

KanpoBast monuTHKa U CTpaTerusi OpraHu3anuu

CrpykTypa OpraHu3aIuH u BaKaHTHBIC JOJKHOCTH
(mpodeccun,CrieruaTbHOCTH )

TpynoBoe 3aKOHONATENLCTBO W HMHBIE aKThl, COJAEpXKAallie HOPMBI
TPYAOBOTOIIpaBa

OcHOBBI HAJIOTOBOTO 3aKOHO1aTeNnbecTBa Poccuiickoit denepanuu
3akoHozgarenscTBO Poccuiickoit denepaiiuy o nepcoHalIbHbIX JaHHBIX
JlokanbpHBIC HOPMATHBHBIE aKThl OPTaHU3ALNH, PETYIUPYIOIINE OIUIATyTPYAa
OCHOBBI TEXHOJIOTUH TPOU3BOACTBA U IEATEILHOCTH OPTraHU3aluu

OCHOBBI IOKYMEHTOO00POTa U TJOKYMEHTAIIMOHHOTO 00eCrIeYeHUs

[Topsiiok 3aKIIOYEHUS I0TOBOPOB (KOHTPAKTOB)

OcHOBBI 0011IEH ¥ COMANTBHOM MCHXOJIOTHH, COITUOJIOTHH U IICUXOJIOTUUTPYIa
HopMbI 3THKH 1eI0BOTO 00IIEeHUS

bazoBeie 0cHOBBI HH()OPMATHKH, CTPYKTYPHOE ITOCTPOCHUEHH(POPMAITMOHHBIX
CUCTEM U OCOOEHHOCTH pabOThI C HUMU

NJ1-2.11K-7 YmeTs:
CocTaBisTh M KOHTPOJIUPOBATH CTaThU PACXOAOB HA OIUIATy TpyAarnepcoHana
JUTSI TITAHUPOBAHUS OFOIKETOB U (DOH/IOB

[TpumeHsTH TEXHOJIOTUH MaTepuatbHON MOTHBAIUH B
YIPaBICHUUIIEPCOHATIOM

Pa3pabartbiBaTh KOHIIEIIITHAIO MIOCTPOEHHUS MOTHBAI[MOHHBIX
MpOrpaMMpabOTHUKOB B COOTBETCTBUH C IEJISIMHU OpTraHU3aIuU
AHanmM3upoBaTh COBPEMEHHBIE CHCTEMBEI OILJIATHI u
MaTepuaIbHOW(MOHETapHOM) MOTUBAILIUY TPYAA JUIS LIeJIel opraHu3aiun
AHan3upoBaTth YpOBEHB OIlIaThI Tpyaa nepcoHana 1o

COOTBETCTBYIOIIUMITPO(ECCHOHAIBHBIM KBATHU(UKALIAIM

[TpoBOANTH MOHUTOPHUHT 3apabOTHOM TUTATHI HA PHIHKE TPYAA

AHanu3upoBath (OPMBI MaTEepPHATBLHOTO CTUMYIUPOBaHUS, KOMIICHCAIIUN
WJIBIOT B OIUIATE TPy/la lepcoHasa

PabGorate ¢ wuH(MOpPMAIIMOHHBIMU CHCTEMaMU © 0a3aMu JIaHHBIX [0
OIUIATETpy/1a MepcoHaa

CocCTaBIATh MPOTHO3BI PA3BUTHS OIJIATHI TPY/Ia ITEPCOHAIA

Co0:1r01aTh HOPMBI ATHKH JIEJIOBOTO OOIIICHUSI




ITK-7

Opranuzanus

OIJIATHITPY/A MepPCcoHaa

N/1-3.11K-7 UmeTh npakTUYECKUH OMIBIT

AHanu3  yCHEWmIHbIX  KOPIOPATUBHBIX  MPAaKTHUK IO  OpraHu3aluu
CUCTEMBIOIIIIAThI TPYZa MepcoHasa

Pa3paboTka cuctembl OmmiaThl TpyAa epcoHaita

dopmupoBaHUE TIAHOBOTO Or0/KeTa (OH/IA OIIAThI TPYA,CTUMYIUPYIOIIUX
Y KOMIICHCAIIUOHHBIX BBIILIAT

BHenpenue cuctemsl oIiaThl TpyAa IepcoHana

[ToaroroBka mpeasioKeHUN MO COBEPIICHCTBOBAHUIO CHUCTEMbI OIUIATHITPY/a
nepcoHasa

[1K-8
TpyZJarnepcoHasna

Opranuzanus

WJI-1.1IK-8 3Hath:

Mertoabl yuera 1 aHanIM3a MoKasarenei o Tpyay U oIuiare Tpyaa

Mertonbl olpeieseHus, OLIEHKHU u CpaBHEHUS
IIPOU3BOICTBEHHOMMHTEHCUBHOCTH U HANPSYKEHHOCTH TPyia

MeTo 161 HOpMUPOBaHUS TpyAa

Me:xoTpacieBble U OTpaciieBble HOPMATUBBI TPYAOBBIX 3aTpaT

CoBpemeHHble (POPMBbI, CUCTEMBI OIJIAThl U yueTa IPOU3BOIUTEILHOCTUTPY 1A
nepcoHalia

Cucremsl, METO/IbI u bopmbl MaTepUaIbHOTO u
HEMaTepualbHOIOCTUMYJIMPOBAHUS TPYAA IIepcoHaia

TexHonornu U METOIbI HOPMUPOBAHHS U KOHTPOJIS OI0PKETOB

TexHomoruu,  METOABl M METOAMKM  IPOBEJIEHUS  aHalu3a U
CUCTEMATU3alMUI0KYMEHTOB U UH(POpMALIUU

OCHOBBI IOKYMEHTOO00POTa U TIOKYMEHTAIIMOHHOTO 00eCTIeYeHUs

[Topsimok TapupUKaIUU pabort u pabouux, YCTaHOBJICHUS
JOJKHOCTHBIXOKJIA/IOB, JOIUIAT, HAI0ABOK M KOI((UIIMEHTOB K 3apadOTHOU
iare,pacyeTa CTUMYJIMPYIOIIUX BBIIJIAT

TapudHo-kBanupUKAIMOHHBIE CIPABOYHUKH PadoOT U mpodeccuii pabounxu
KBaJIM()UKAIIMOHHBIE XapaKTEPUCTUKH JTOJKHOCTEHN CITyKaluX

OCHOBBI TEXHOJIOTMH [TPOU3BOJICTBA U JI€ATEIHHOCTH OpraHn3aluu
Crtpykrypa OpraHu3aluu U BaKaHTHbBIE JOJIKHOCTHU
(mpodeccun,crienIMaIbHOCTH )

KanpoBas monuTuka u cTpaTerus opraHu3alnuu

DKOHOMUKa Tpya

OcHoBBI 00111€1 U COLMANTBHON IICUXOJIOTHUH, COLTUOJIOTUHU U IICUXOJIOTHUTPYIa
TpynoBoe 3aKOHOJATENLCTBO U HMHBIE aKThl, COJAEpXkalllue HOPMBI
TPYZOBOIOINIpaBa

OCHOBBI  apXMBHOI'O  3aKOHOJATEJIbCTBA M  HOPMAaTHBHbIE IPaBOBbBIC
akTeIPoccuiickon denepanuu, B 4aCTH BEACHUS JOKYMEHTAIMHU 110 IEPCOHATY
OcHOBBI HAJIOTOBOTO 3aKOHO1aTeNnbecTBa Poccuiickoit denepanuu
3akoHonmarenbcTBO Poccuiickon denepanuv 0 NEpCOHANBHBIX TAHHBIX
JlokanpHble ~ HOPMATHUBHBIE ~ aKThl  OpTraHU3allUM,  PETYIHPYIOIIHe
MOPSAIOKOpPraHU3alMK TPyAa U HOPMUPOBAHUSI ITEpCOHAa

[Topsiok 3aKIIOUEHUS TI0TOBOPOB (KOHTPAKTOB)

HopMmsbl 3THKH AE€TT0BOTO OOILICHUS

bazoBbie 0cHOBBI HH(POPMATHKH, CTPYKTYPHOE MOCTPOCHUEMH(POPMALTMOHHBIX
CHCTEM M 0COOEHHOCTHU pabOThl C HUMHU




K-8
TpyAanepcoHana

Opranuzanus

NJI-2.11K-8 YmeTs:

BueapsaTe MeToIbl paliuoHaIbHONM OpPraHU3aluu TPY/ia

Pa3pabarbiBaTh TIaHBI OPraHU3AIMOHHBIX M TEXHUYECKUX MEPOIPHUATHN
MTOTIOBBIIICHUIO TIPOU3BOIUTEILHOCTH TPyAa

AHaM3UPOBAThH COCTOSIHUE HOPMHPOBAHMS Tpyna, KayeCcTBO
HOPM,ITOKa3aTese o Tpy1y

Ananmu3upoBatb  3(Q(EKTUBHOCT,  pabOTBl  CHUCTEMbl  OpraHU3AIUH
TpylarepcoHalia ¥ HOpMHUPOBAHMS TPy/Aa Ha pabOUnX MecTax

CocTaBIATh U KOHTPOJIMPOBAThH CTAThH PACcX0J0B Ha OIUIATY TPYalepcoHalia
JUTSL TUTAHUPOBAHUS O0/PKETOB

PaGotate ¢ wuwHOOpPMAIIMOHHBIMM CHUCTEMaMH W  0a3aMud  JTaHHBIX
MMOHOPMUPOBAHUIO U OIJIaTe TPYy/Aa MepcoHaia

PaspabareiBaTh 1 0QOPMIISATE JOKYMEHTHI TIO HAMIPABJICHUIO JEATEIILHOCTH
Co0ur01aTh HOPMBI ATUKHU JCIIOBOTO OOIIEHUS

N-3.11K-8 meTh npakTUYECKU OTbIT

AHaIIN3 yCTIENIHBIX KOPIIOPATHBHBIX MPAKTUK MO OPraHU3allMHHOPMHUPOBAHUS
TpyZa Ul pa3In4HbIX KaTeTOPHH IEePCOHANA,0CO0CHHOCTEH MPOU3BOICTBA U
JeSITeIbHOCTH OpraHu3aIuH

Pazpabotka CHCTEMBI OpraHu3aIuu Tpyza nepcoHasna u
HOPSAKAHOPMUPOBAHUS TpyJa Ha pabouumx MecTax C OLIGHKOH 3aTpaT Ha
HepcoHal

BHenpenue cuctembl opraHuzanuM  Tpylda [EpCOHaJa U KOHTPOJSA
Ha/IHOPMUPOBaHHEM c oIpe/iesIeHuEeM TPYLOEMKOCTH,
HOPMAaTHBHOMUYHUCIEHHOCTH, TIpauKkoB padOT U YCIOBHH OIUIATHl TpyJda
nepcoHaia

BbisiBieHHMe  pe3epBOB  NOBBILIEHUS  MPOU3BOAMTENBHOCTH  Tpyla U
Ka4eCTBAaHOPMHMPOBAHUS TPYyZa, MOATOTOBKA NPEUIOKEHUH 10 M3MEHEHUSIM
YCIIOBMIAHN OILIATHI TPYy/a IepcoHana

[TonrotoBka  mpemioxeHudd  1mo  ¢opMHpoBaHUIO  OlO/pKeTa  Ha
OpraHu3alUIOTPY/la epcoHaa

Onpenenenve >(PQPEeKTUBHOCTH pabOThl CHCTEMBl OpraHM3alMyd TpyJa




[TK-9 CriocoGeHoCyIEeCTBISTh
pa3paboTKy HpeaTn3aiuio
KOpIOPaTUBHOMCOIMATLHOM
MOJIUTUKU

NJI-1.1IK-9 3Hats:
[Topsimok u MeTonbI pa3pabOTKH IUIAHOB W MPOTPaMM COIHATIBHOTOPA3BUTHS

OpraHu3aIu

Bompock! yrpaBieHus: COMaIbHBIM Pa3BUTHEM OpraHH3aIuu

Metobt aHaim3a BBITTOJTHEHHSI COIMAITBHBIX IpPOTrpamM,
KOPITOPATHBHBIX COIUATBHBIX porpamMmm u OTIpeIeIICHUS 1704
AKOHOMHUYECKONHI(HPEKTUBHOCTH

Cucremsl, METO/IbI " bopmbl MaTepHaTLHOTO u

HEMaTepUaIbHOIOCTUMYJIMPOBAHUS TPYAA IepcoHaa
TexHonoruu u MeTobl HGOPMUPOBAHUS U KOHTPOJISI OI0JIKETOB

MCTO,Z[BI IIPOBECACHUA COIUOJIOTHYECKUX HCCHG,Z[OBaHPlﬁ,
I/I3ytleHI/I$IO6H_[eCTBeHHOI‘O MHCHUS
TGXHOJIOI‘I/II/I, MCTOJBI u METOJNKHU IMPOBCACHUA aHajJn3a u

CHCTEMAaTH3alMUJOKYMEHTOB 1 HH(POpMaUU

[Topsiiok mpoBeeH s 3aKYTIOYHBIX TPOLETYP U 0()OPMIICHUSACOMYTCTBYIOIIEH
JIOKyMEHTaluu

OCHOBBI IPOU3BOJCTBEHHON JESITENIbHOCTH OpraHU3aluu

OcHoBBI 00111€ U cOLMAIbHON IICUXOJIOTHUH, COLIUOJIOTUHU U IICUXOJIOTHUTPY1a
CrtpykTypa, 1enH, CTpaTerus U Kajposast IOJIUTHKA OpraHu3aluu

TpynoBoe 3aKOHOJATENLCTBO U HMHBIE aKThl, COJAEpXKallue HOPMbI
TPYZOBOIOIIpaBa

OcCHOBBI  apXMBHOI'O  3aKOHOJATEJIbCTBA M HOPMAaTHBHBIE IPaBOBBIE
akTeIPoccuiickon denepanuu, B 4aCTU BEACHUS JOKYMEHTAMHU 110 IEPCOHATY
OcHOBBI HAJIOTOBOTO 3aKOHO1aTeNnbecTBa Poccuiickoit denepanuu
HopmaTtuBHbie [IpaBOBbIE aKThI, perynupymoiue npasa U
00513aHHOCTUTOCYITAPCTBCHHBIX OPraHOB, MPO(PECCHOHANBLHBIX COIO30B U
JPYTUXIIPEICTABUTEIBHBIX OPraHOB PaOOTHUKOB

3akoHogarenscTBO Poccuiickoilt deneparium o nepcoHalIbHbIX JaHHBIX
JlokanpHble ~ HOpMAaTHBHBIE ~ aKThl  OpraHU3allUM,  PETyIHpYIOINe
nopsAI0K(GOPMUPOBAHUS  COLMAIBHONW TOJMTUKH, TOPSAOK BHEAPEHUs
COLIMAIbHOUIIOJIUTUKH

[Topsiok 3aKIIOYEHUS I0rOBOPOB (KOHTPAKTOB)

OcHOBBI MPaBOBOTO pETYIUPOBAHUS Poccuiickoit ®denepanun
MOPSAIKA3aKII0YEHUN JOTOBOPOB (KOHTPAKTOB)

HopMbl aTuKH 1€510BOro oomeHus

bazoBbie 0CHOBBI HH(OPMATUKH, CTPYKTYPHOE MOCTPOCHUEUHPOPMAIITOHHBIX
CUCTEM U OCOOEHHOCTH pabOThI C HUMU




[TK-9 CriocoGeHOCymecTBISITh
pa3paboTKy HpeaTn3aiuio
KOpIOPaTUBHOMCOIMATLHOM
MOJIUTUKU

NJI-2.11IK-9 Ymetsn:

AHanu3upoBaTh PBIHOK ycayr 1o COLIMATIbHBIM U
CHEHAM3UPOBAaHHBIMIIPOTPAaMMaM  COIIMAJIbHON  TMOJJEPKKU  YJICHOB
LEJIEBBIX TPYII U TOTOBUTHIIPEATIOKEHUS IO UX MMOCTABIIUKAM

Onpenenstsb 1[eJIeBbIE TpyMIIbI nepcoHasa TUISt
pa3paboTKUCHEMATM3UPOBAHHBIX COIIMANIbHBIX IPOrpaMM

PaccuutrsiBaTh 3aTpaThl HA  MPOBEJICHUE CHeIHaTU3UPOBAHHBIX
COLIMATIBHBIXITPOrPaMM

JoBoauTth HHPOpPMAIMIO O CONHAIBHBIX MporpamMmMax [0 LEJeBbIX
IpyNmmnepcoHaga €  HCIOJIb30BAHMEM  MHCTPYMEHTOB  BHYTPEHHHX
KOMMYHUKaIUM

OnpenensaTs KpUTEPUU U YPOBHU YIOBIETBOPEHHOCTH IEPCOHAIIA
Onpenenstsb 3P PEKTUBHOCTD MEpPOIPUATHH peanuzyemoi
KOPIIOPAaTUBHONCOUMAIBbHON IMOJUTUKU

Hcnons30BaTh MaTepuaibHbIC H HEMaTepUaIbHbIC CHCTEMBI, METOIbI H(POPMBI
MOTHBAIIMH B YIIPABICHUH IIEPCOHATIOM

Ompenensatb  00BEMBI  CPEICTB I peaju3alMd  COLMAIBHBIX
rapaHTHIl,KOPIIOPATUBHBIX JIBIOT W HMHBIX 3JIEMEHTOB KOPITOPATUBHBIX
COIMATILHBIXIIPOTPaMM JiJIsi (JOPMUPOBAHUS OI0KETOB

Opranu3oBbIBaTh B3aMMO/ICHCTBUE c roCy/1IapCTBCHHBIMU
opraHamu,mpo(ecCHOHAILHBIMU CO03aMU M JIPYTUMHU TPEACTABUTEIHLHBIMA
OpraHaMHpPAOOTHUKOB, OOIIECTBEHHBIMH W WHBIMH OPTaHHU3AIUSMH  I10
BOIIPOCAMpEATU3ALNHA KOPIIOPATUBHON COUUAIBHON MOJUTUKU

CoCTaBISITh U KOHTPOJIMPOBATH CTATHH PACXOJIOB HA COIHATBLHBICTIPOTPAMMBI
JUTS TUTAaHUPOBAHUS OIO/KETOB

[Tpon3BoIUTH MIPeIBAPUTEIILHBIC 3aKyIOYHBIE POLIEAYPHI u
0(pOpPMIICHHECOITYTCTBYIOIIEH TOKYMEHTAIIUH TI0 3aKIF0UYEHHUIO IOTOBOPOB
[TpoBOAWTH MOHUTOPHUHT YCIICITHBIX KOPIIOPATUBHBIX CONUATHHBIXIIPOTPAMM
[IpoBoaWTh  MEpONpPHUATHS B COOTBETCTBUU  C  KOPIOPATHBHOU
COLIMAIbHOUIIOJIUTUKON

Co0:1r01aTh HOPMBI ATHKH JIEJIOBOTO OOIIEHHS

N-3.11K-9 meTh npakTUUECKNI OTIBIT

AHanu3 yCHeniHbIX KOPHOPATUBHBIX MPAKTHK MO OPraHU3aluuCOIMaIbHOIO
MapTHEPCTBA, COLIMATIbHON OTBETCTBEHHOCTH U COLIMATIBHBIXIIPOrPaMM
BHenpenue KOpIOpaTHBHBIX COLMAIBHBIX IPOrpamMM, B TOM 4YHUCIE
MOCOIUATBHON MOIEPKKE OTJAEIBbHBIX TPy paOOTHUKOB

Pa3paboTka KOpHIoOpaTHUBHBIX COIUANBHBIX TPOTPaMM

Pa3paboTka cuctembl BBITLUIAT paOOTHUKAM COITHANIBHBIX JbTOT

Peanuzamusi cucTteMbl COLMANBHBIX JIBIOT, BBIIUIAT pPa0OTHHUKAM C
yueToMTpeOOBaHUl 3aKkoHoAaTenbcTBa Poccuiickoit denepanuu
Opranuzanus  TEpPEeroBOpoB ¢  MpPo(ecCHOHAIBHBIMH  COIO3aMH U

JPYTUMUIIPEACTAaBUTEIbHBIMU OpraHamu paboOTHUKOB,
0OIIECTBEHHBIMUOPTAHU3AIUSAMH, B3aUMOJACHCTBUE C TOCYJIapPCTBEHHBIMU
opraHaMu

Onenka YIOBIETBOPEHHOCTH repcoHasna KOPIIOPaTUBHOMN
COLMAIIbHOUTIOJIUTUKOMN

Onenka 3¢ (HeKTHBHOCTH MEPOIPUATHI KOpIIOPaTUBHOMN
COLMATbHOUTIOJIUTUKH

[logroToBka  MOpemIOKEHHUH  TIO (bOopMHPOBAHUIO OroKeTa B
yacTuoOecreueHus KOPIOPAaTUBHOMN COIMAITBHOM TIOJINTHUKH,
IIOCOBEPIIECHCTBOBAHUIO MEPONPHUITHI KOPIOPaTUBHON
COLIMAIbHOUIIOJIUTUKH

[TogroToBka  mpemioxeHuid 1o  GOpPMHpPOBaHHMIO  OrO/DKETa  Ha
peaTH3aIMIOKOPIIOPATUBHON COIIMATLHON OTUTUKH B COIIHATBLHBIX IIPOTPaMM




[1K-10 Crniocoben
OTIPENIEIATHIIOTPEOHOCTH
OpraHu3aIH BTPY/IOBBIX

pecypcax HAOCHOBE aHaIN3a
pBIHKA TpyJa

NJI-1.11K-10 3naTh:

Cnemuduka mpodeccun | OTpaciu,
moA00PKaHIUIATOB

Hcrounnku nHpOpMaIuu o peIHKE Tpy/a
HopmatuBHBIE NpaBOBBIE aKThI, PETYIUPYIOIIHE JIEATCILHOCTh IO IOUCKY
urnoadopy mepcoHana

OCHOBBI TPYZOBOTO 3aKOHO1aTeNibecTBa Poccuiickoit deneparuu

OtpacneBas cnenudrka CKBO3HBIX Mpodeccuit

DTHYeCKUEe HOPMBI pH paboTe ¢ KaHAUIaTaMU U paboTOaaTeIIMH

TpynoBoe 3akoHo1aTeNIbCTBO Poccuiickoit denepannu
NudopManinoHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH TMOTYYEeHUSIUH(POPMAIIUH,
HE0OXOUMOM I To00pa mepcoHana

JUIS  KOTOPOM  OCYIIECTBIAETCA

NA-2.I1K-10 Ymers:

Cobuparb ¥  CTPYKTYpPHPOBATh
npoUIETOIDKHOCTH, O PHIHKE TPy
AHanu3upoBaTh HHPOPMAIHIO 0 paboToAaTeNe U MpoduiIe T0HKHOCTH
[IpoBoanTH MEperoBopsI ¢ padoTonatenaeM o Npoduiie JOIHKHOCTH
['0OTOBUTH aHAIUTHYECKHUE OTYETHI

uHpopManuio o paborojmarene |

N-3.11K-10 ImeTb npakTUYeCKUI ONBIT

AHam3 U CTpYKTypUpoOBaHue nHPopManuu o padoronaTerne

AHanu3 iaHa paboroaarens no HallMy KaHIUJaToB

Omnpenenenne IeMu aHaIW3a pBHIHKA TpyJa B COOTBETCTBUU C KapTOH
MOVCKAKaHUIaTOB

Omnpenenenne mnapaMeTpOB aHalIM3a pBIHKA TpyAa B COOTBETCTBUU C
KapTOMIONCKA KaH/IUIaTOB

[ToaroToBka U KOPPEKTUPOBKA MPOQPHIIS JOIDKHOCTH

COop u aHanu3 1eneBoi HHPOpPMAIK O PhIHKE TPY/a B COOTBETCTBUU CKapTOU
MIOWCKA KaH/IUaTOB

COop u ananu3 uHdoOpMaIuu 00 OpraHU3AIMAX M KaHAHJAaTax Ha3aMelleHUE
pabouux mMecT

COop u ananu3 uHGOpMAIMK 00 UICTOYHUKAX MTOMCKA KaH/IU/IaTOB
CornacoBanne ¢ paboTONaTENIeM TEXHOJOTHH, PECYpCOB U CPOKOB TIOMCKA
UTPUBJICUYCHHS KaHIHIaTOB
[TogroToBka  Ist  KaHAWMJaTa
poQUIeI0KHOCTH

uHpopmanuu 0  pabotojarene U

5. TEMATUYECKHAM ILTAH

Yaco
KonrakTHas pabora (1o y4.3aH.)
Oran Beer Camoct.pabot | KoHTponscaMocTosITeNnsHO
HanmenoBanue stana 0 o
4ACOB Jlexmu | Jlab6opatophs! | ITpakTnuecknesansaTi a it paboThI
n [$] s
Cemectp 9 212
XapakTepucTHKa MecTa
MPAKTUKHU(3HAKOMCTBO c
Oran 1. |mpennpustaeM,opranu3amueii | 98 | 2 96
) KaJI[pOBBIM
areHTCTBOM,KOMITaHUEH,




ol paboThl BOpraHU3aAIN
Oran | (IpeAnpUsATHH, 114
2. |KaapOBOMAareHTCTBE,

KOMIIaHUH, bupms);

AHannu3 JaHHBIX II0 TEME
BBITTYCKHONKBATHM(UKAIIMOHH

aHAU3/JOKYMEHTAI[HOHHOTO
o0OecrnieueHuypaBIeHuUs

114

6. ®OPMbI TEKYIIIETO KOHTPOJIA 1 TIPOMEKYTOUYHOMN ATTECTAIIUA
IHIKAJIBI ONEHUBAHMU A

Pasznen/
Oram

Bun
OIICHOYHOTOC

Omnucanue OLICHOYHOI'O
cpeacTBa

Kpurepunonenusanus

Tekyiuii KOHTPOJIb

Oram 1.

Pa3gen 1
oT4eTa

Opranu3zanmoHHO-9KOH
oMHUYecKas U
COLIMAIIBHO-TPYIOBAs
XapaKTepUCTHKA MecCTa
MPAKTUKH(TIPEITPUSTHS
, OpraHu3aINH,
KaJJpOBOMAareHTCTBE,
KOMIIaHUH, ¢bupmsI):
aHAJTM30PTraHU3aIMIOHHO
i CTPYKTYPBI;
aHAJIM30CHOBHBIX
HKOHOMHYECKUX
nokaszareine  HMaHaiu3
nepcoHasna
OpraHu3aIu B
JMHAMUKE 3a0CiIeHIE
3 rona.

0-100 6amtoB:O1IeHUBACTCAYMCHHE: -
OLICHKAITOJIHOTHIPACKPHITUSOPTaHN3AITOHHO-9KOHOMHYEC
KOMXapaKTEPUCTUKAMECTA
NPaKTUKW,I3MEHEHNHOCHOBHBIXTOKA3aTeIeH;
(50%)ymenmue: - codbpatbaannbie (20%)
-POAHAIN3UPOBATHIAHHBIC U CCIAThBBIBOJIBI
(30%).ITpouentBeimonnenus: 0-100%

Oran 2.

Paznen 2
oT4yeTa

AHanu3 nokasaresei 1mo
TeMeE
BBIITYCKHOWKBaTH(PHKAI
WOHHOW  paboThl  Ha
NpeaNpUATHH(OpraHu3a
LHH, KaJpOBOM
areHTCTBE,
KOMIIaHUHU,pUPMBI) B
JUHAMHUKE 32 [TOCJIETHIE
3 r0/1a,BBISIBIICHHE
OCHOBHBIX TIPOOJIEM TIO
pe3yabTaTaMIpOBEICHH
oro aHajmn3a.
AHaIN3I0OKYMEHTAIUOH
HOT'0 obecreueHust
yIIPaBJICHUSTICPCOHAIIO
M (IO VII): ounenka
HaJTUYUSIOCHOBHBIX

0-100 6amtoB:O1IeHUBACTCIYMEHHUE :
-000CHOBAThTEOPETHUECKUE HMETOIUICCKUETIONXOIbI
Ku3ydeHHuronpooiembinccneaoanus(50%) -
000CHOBATHIIPAKTUYECKYIO3HAUYMMOCThU3YUEHUATIPOOIIEM
b1 Juisiopranu3anuu (50%)

[IpomexxyTouHas arrectauus




3amura oT4yeTa BKJIIOYACT:
9 cemectp Oruer | XAPAKTEPUCTHKYMECTA NPAKTHKH,

(3a) BONIPOCHI JUISI  cOOECETOBaHUSAIIO
OTUETY.

0-100 6ammoB:OneHBaETCA:
-000cHOBaHHOCTBIIPOOIeMbInCccae0BaHUA(50%)
-apryMeHTUPOBAHHOCTH BBIBOIOB (50%)

OIIMCAHHUE IKAJI OHUEHUBAHUA

Texkymmii xoHTpoJb. Vcnone3yercs 100-0ayipbHas cucTeMa OICHMBAHHS. B TeUeHUHM IPaKTHKU
PYKOBOIMTEIN MPAKTHKHA OT HPO(QHILHOW OpraHu3alldd W YHUBEPCUTETa OCYIICCTBIIAIOT KOHTPOJb B
COOTBETCTBUHU C COBMECTHBIM IJIAHOM W MHIUBUAYaIbHBIM IJITAHOM oOyd4aromierocs. B oryere oOyuaromierocs
CTaBUTCS MPOLICHT BBITIOJTHEHUS U OTMETKA «BBIITOJTHECHO/HE BBITIOJTHEHOY

IMpomexyTouHas arrecTanus. Vcnoib3yeTcss peHTHHroBas cucreMa oreHuBaHusA. OneHka padoThI
00y4aromerocsi Mo OKOHYAHUIO MPAKTHKH OCYHIECTBISICTCS PYKOBOJIUTEIIEM MPAKTUKH OT YHHUBEPCHUTETA B
COOTBETCTBUH C Pa3paOOTAaHHOI UM CHCTEMOM OIICHKH JOCTHKECHHI CTY/ICHTA B IIPOIIECCE MTPAKTHKH.

[Mopsimok nmepeBojia peHTHHTa, TPEAYCMOTPEHHBIX CHCTEMOW OICHUBAHUS:

Bricokwuit yposens — 100% - 70% - oTiu4HO, XOpOIIIO0, 3a4TEHO.

Cpennuii ypoeHb — 69% - 50% - y10BI€TBOPUTENHHO, 32YTEHO.




IToxa3aTeab OEHKH

ITo 5-6aIbHOM cucTEMe

XapakTepuCTHKA MOKa3aTesi

100% - 85%

OTJINYHO

00712/1a10T TEOPETUUECKIUMH 3HAHUSIMH B TIOJTHOM
00BbeMe,TOHUMAIOT, CAMOCTOSITENTEHO YMEIOT
MPUMEHSITh,UCCIIEeI0BaTh, UICHTU(PUIIUPOBATE,
aHAIM3UPOBATH,CUCTEMAaTU3UPOBATh, PACIPEACIIATh MO
KaTeropusiM,paccuuTaTh MOKa3aTeNH,
KJIacCU(UIIUPOBATh,pa3padbaTbIBaTh MOJEINH,
AITOPUTMHU3HUPOBATD, YIIPABIATh,0PTaHU30BATh,
IUIAHUPOBATh MPOLIECCHI UCCIEI0BAHUS,0CYILIECTBIATh
OILICHKY Pe3yJIbTaTOB Ha BHICOKOM YPOBHE

84% - 70%

XOpOLIO

00J1a1al0T TEOPETUUCCKUMHU 3HAHUSAMH B TIOJTHOM
00beMe,TOHUMAIOT, CAMOCTOSITEIIBHO YMEIOT
PUMEHSTh,UCCIICIOBATh, HACHTH(OUIIMPOBATD,
AHAJIM3UPOBATH,CUCTEMATU3UPOBATD, PACHPCACIIATH 110
KaTerOpHUsAM,pacCUUTaTh OKA3aTEIIH,
KJIACCHU(UITUPOBATE,pa3padaThIBATh MOJICIIH,
aJIrOpUTMU3UPOBATH, YIIPABIATH,0PraHU30BaTh,
IUIAHUPOBATh MPOIIECCHI HCCIICIOBAHUS,0CYIIECCTBIST
OLICHKY pe3yJIbTaTOB.

MoryT OBbITH JONYIICHBI HEAOYETHI,
UCTIPABJICHHBICCTYJACHTOM CaMOCTOSITEIILHO B IIpOIiecce
paboThI (OTBETAH T.1I.)

69% - 50%

YAOBJICTBOPUTCIBHO

0071a/1a10T 0OIIMMU TEOPETUYECKUMU 3HAHUSIMU,
YMCIOTOPUMCHATD, UCCIICA0BATD,
I/II[CHTI/I(l)I/IHI/IPOBaTB,aHaﬂI/I3I/IpOBaTB, CUCTEMATU3UPOBATD,
pacripesieNiaTh OKaTEerOprsM, PacCCUNTATh
MIOKa3aTelNu,KIacCu(UINpPOBaTh, pa3padaThIBaTh
MOJIENIN,aITOPUTMU3UPOBATD, YIIPABIAT,
OpraHN30BaTh,[UTAHUPOBATH MPOIECCHI HCCIIEIOBAHUS,
OCYIIECTBIIATHOILCHKY PE3yIbTaTOB HAa CPETHEM YPOBHE.
Jlomyckarorcst omiOKH, KOTOPbIE CTYACHT
3aTPYAHSACTCSUCIIPABUTD CAMOCTOSITENBHO.

49 % wu meHee

HCYOOBJICTBOPUTCIBHO

0071a1af0T HE TOJHBIM 00BEMOM OOIIUX
TEOPETUUECKUMHU3HAHUSIMH, HE YMEIOT CAMOCTOSITEIHHO
MPUMEHSITh,UCCIIEeI0BaTh, UICHTU(DUIIUPOBATH,
aHAIM3UPOBATH,CUCTEMAaTU3UPOBATh, PACTIPEACIIATh MO
KaTeropusIM,pacCUuTaTh MOKa3aTeNH,
KIIaCCU(UITUPOBATH,pa3padaThIBaTh MOJIEINH,
AITOPUTMHU3HUPOBATH, YIIPABIATH,0PTaHU30BATh,
TUTAHUPOBAThH MPOIIECCHI UCCIEI0OBAHUS,0CYIIECTBISATh
OIICHKY PE3yJIbTaTOB.
He cdopmupoBanbl yMeHUS M HABBIKH TSI

L

100% - 50%

3a4YTCHO

XapaKTCPUCTHUKA ITOKA3aTCIIsI COOTBETCTBYCT
COTIUYHO»,«XOPOIIO», KYAJOBJICTBOPUTECIILHO»

49 % wu MmeHee

HE 3a4TCHO

XapaKTCPUCTHKA ITOKA3aTECJIA
COOTBCTCTBYCT«HCYAOBIICTBOPUTCIILHO»

7. COAEP) KAHUE IPAKTUKHU

7.1. ConeprxaHue JEKIH




Oran 1. XapakTepucTuka MecTa NPAKTHUKH (3HAaKOMCTBO €  IpPEANPUATHEM, OpraHM3alUei,
KaJ[pOBBIMAreHTCTBOM, kKommnanuei, pupmoit) (IK-1; ITK-2; ITK-3; ITK-10).
YcranoBouHast JICKIIUS

7.3. ConeprkaHue caMOCTOATEIbHOI paboThI

Oran 1. XapakTepucTuka MecTa MPAKTUKA (3HAKOMCTBO C  NIPEANPUATHEM, OpraHu3alluei,
KaJ[pOBBIMAreHTCTBOM, kommnanuei, pupmoit) (IK-1; ITK-2; ITK-3; ITK-10).

CO6op u ananu3 UHGpOpPMALIUH:

- HAMMEHOBAHKE U KpaTKasi UCTOPHS, crien(rKa eI TeIIbHOCTH, BBITTycKaeMasl IPOIYKIUs, YCIYTH,

- OCHOBHBIE SKOHOMHUYECKHE MMOKA3aTeIH JISATEIHHOCTH B TMHAMUKE 32 MOCIEAHNE 3 T0/1a;

- TMIOKa3aTeJM KadyeCTBEHHOr0 M KOJUYECTBEHHOTO COCTaBa I[€pCOHANIa MPEANPHUATUS, [OKa3aTesn
JBUKCHUSTICPCOHANIA, PUYHHBI TEKYYECTH IIepCOHANa B TUHAMUKE 32 MOCIEAHNE 3 To/1a.

Oran 2. AHanM3 JaHHBIX 10 TEME BBIMYCKHOH KBaJU(UKAIIMOHHOW paboThl B  OpraHU3aliu
(MpennpuUATHN,KaIPOBOM areHTCTBE, KOMIIAHWHW, (UPMBI); aHaIM3 JOKYMEHTAI[MOHHOTO O0ecredeHus
ynpasienusinepconanom (10 YII). (TTIK-1; TTK-2ITK-4; TTK-5; T1K-6; TTK-7; T1K-8; TTK-9).

1. Ananmm3 JOKYMEHTAIIMOHHOTO o0ecrneueHus ympasieHus mepconamom (O VYII) Co6op wu
AHAIM3UH(POPMALUH: - AHAJINU3 JIOKAJIBHBIX JJOKYMEHTOB (TPY10BOM 10rOBOP, IUTATHOE PACIHCAHUE, [10JI0KEHHE
OTIO/IPA3ICTICHUH, JIOJDKHOCTHAS WHCTPYKIHS, MOJOXKEHHEe 00 omlaTe W CTUMYJIHPOBAHWUU Tpyla H
np.).OleHUTh HAaTU4YMe OCHOBHBIX JIOKAJIbHBIX JIOKYMEHTOB W HUX COJEp)KaHue. - aHanu3 3arpaT Ha O
VII(3atpar pabodero BpeMEHH Ha OIepaluu M0 OO0padOTKe ITOKYMEHTOB, (UHAHCOBBIX 3arpar Ha J[O
VI1,3aTparhl 4eI0BEYECKON SHEPTUU HA OTIEPALIH).

2. Amnamu3 TmoOKazaTeneil 1Mo TeMe BBITYCKHOW KBaJU(UKAIMOHHOW pPabOTBI Ha NPEANPHUSATHU
(opraHM3anuu,KapoBOM areHTCTBE, KOMITAHWH, (UPMBI) B AMHAMUKE 3a nociennue 3 roga. OpopMuts otder
BCOOTBETCTBUU C TpeOoBaHMsAMH 10 odopmieHuto pabor. CraTb OTYET HAYYHOMY PYKOBOJAUTEIIO
OTYHUBEPCUTETA; Pa3MECTUTh OTYET B CUCTEME.

7.3.1.CoBMecTHBIH pabounii rpaduk MpoBeACHUS TPAKTUKU
[Tpunoxenne 1

7.3.2. UnnuBuayanpHOE 3aaHuE
[Ipunoxenue 2

7.3.3. . ®oH/1 OLIEHOYHBIX CPEACTB AJIsl MPOBEACHUS IPOMEXKYTOUYHOM aTTeCTallui 00y4aroIuXCcsl
MOTPAKTUKE
[Tpunoxxenue 3

7.4. OTyeT 1o NpaKkTUKe
[Ipunoxenue 4

8. OCOBEHHOCTHU OPIAHU3AIIUU TPAKTUKMU JJI51 JIUL C OTPAHUYEHHBIMUA
BO3MOXHOCTAMMHU 310POBbs

[IpakTrka a1 00y4aronmMXxcsi C OrpaHNYCHHBIMU BO3MOKHOCTSIMU 37I0POBbSI M HHBAJIWJIOB IPOBOIUTCS
C Y4eTOM OCOOEHHOCTEH MX MCHXO(HU3MUYECKOTO PAa3BUTHS, UHIWBUAYAIbHBIX BO3MOXHOCTEH M COCTOSHUS
3/10pOBBbSL.

Ilo 3as6nenurw cmyoenma

B nensx 1ocTynmHOCTH MPOXOXKACHUS MPAKTUKHU NpoduiabHas opranuzanus u Ypl' QY obecneunBaror
CJIEAYIOLINE YCIOBUS:

- 0COOBIIl TMOPANOK MPOXOXKIEHHUS TPAKTHKH, C YYETOM COCTOSIHMS HUX 3J0pOBbs B (hopmax,
aJalTHPOBAHHBIX K OTPAaHUYEHUSIM UX 370POBbS;

- TpPUMEHEHUE JHMCTAaHIMOHHBbIE O0O0pa30BaTeNbHbIE TEXHOJIOTUH, KOTOpBIE IpelycMaTpUBAIOT
BO3MOXHOCTH IpueMa-fepeadd nHPOpMaIMy B JOCTYIHBIX IS HUX (opmax.

- goctyn (yIaJeHHBIH JOCTYN), K COBPEMEHHBIM MpO(ecCHOHAIbHBIM 0a3aM JaHHBIX U
UH(POPMALIMOHHBIM CIIPAaBOYHBIM CUCTEMaM, COCTaB KOTOPBIX OIpe/esieH padoyeil mporpaMMoii PaKTHKH.




9. MEPEYEHb OCHOBHO 1 JIONOJITHUTEJbHOM YYEBHOM JINTEPATYPHI,
HEOBXOJINMOM 1151 TPOXOXKJIEHUA ITIPAKTUKHA
Caiit oudamorexkn Ypl'dy
http://lib.usue.ru/

OcHoBHasi JinTeparypa:

1. TopemoB H. A. Ommara Tpyaa TMepcoHajia: METOJOJOTHUSI U PacyeTsbl
[DnekTpoHHBIpeCYpC|: yUeOHUK W TPaKTUKyM s By30B. - Mocksa: IOpanit, 2025. - 412 — Pexum
nocrtyna:https://urait.ru/bcode/560665

2. Teukun b. M. Meroasl TMOBBIIIEHUS NPOU3BOAUTEIBHOCTH W OIUIAThl  TpyJa
[DnexTponHsbIiipecypc|:Monorpadus. - Mocksa: OO0 "lOpunudeckoe n3garensctBo Hopma", 2026. - 160 —
Pexumpaocryna: https://znanium.com/catalog/product/2229653

3. CoraukoBa C.M., MacnoB E.B., Ab6akymoBa H.H., Macanosa l0.A., Ocumos B.IL
VYrpaBiaeHUENIEPCOHAIOM OpTraHU3alMKM: COBPEMEHHBIC TEXHOJIOTHHM [DJNEKTPOHHBIH pecypc|:YdeOHHK. -
Mockaa: OOQO"Hay4Ho-HU31aTeIbCKUI IEHTP HNH®DOPA-M", 2023. - 513 - Pexum
nocrtyna:https://znanium.com/catalog/product/2126946

4. TlonmoBuHko CrpaTernyeckue TEXHOJOTHH U IPOEKTHOE YIpPAaBIECHUE IEPCOHATIOM
opranusanuu.Kypc nexuuii. Tema 3. [TpyHINIIBI 1 METO/IBI IPOEKTHOIO YIIPABJICHUSI KOMaH 101 [ DJ€KTpOHHBIN
pecypce]:.- ExatepunOypr: [0. u.], 2025. - 1 — Pexxum nocryma: https://libw.usue.ru/2025-12/58.mp4

5. Acanmues A.M., beruun B. b., boOkoB B. H. DOxoHomuka Tpyaa [DIeKTpOHHBII
pecypc]:Yuebnuk.- MockBa: OOO "Hayuno-uzparensckuii nentp MHOPA-M", 2023. - 336 c. — Pexum
nocryma:https://znanium.com/catalog/product/1941770

6. llonoBunko CrpaTeruyeckue TEXHOJOIMM M IPOEKTHOE YIPABICHUE MEPCOHAIOM
opranuzaiuu. Tectel. Tect 1. Crpaterus M NEpCHEKTUBHBIE TEXHOJOTUU YIPABIECHUS IE€PCOHAIOM
opraHu3anuu[ IIeKTpoHHbId pecypc]:. - EkarepunOypr: [0. u.], 2025. - 4 — Pexum pocrymna:
https://libw.usue.ru/2025-12t/30.docx

7. IlyraueB B. Il. YnopaBneHue nepcoHasioM opraHu3auuu [DJIEKTPOHHBIA pecypc]:ydeOHUK
UTPAaKTUKYM 151 By30B. - MockBa: FOpaiit, 2025. - 523 — Pexxum moctyna: https://urait.ru/bcode/564380

8. TlonoBunko Crpareruuyeckue TEXHOJOTUM M TPOEKTHOE YIPaBICHHE IEPCOHAIOM
opranm3anuu.Kypc nexkumit. Tema 2. KaapoBas NONUTHKAa ¥ TEXHOJIOTHUHU YIIPABJICHUS IEPCOHATIOM
OpraHu3aliii BIMHAMUYHON cpesne [DnekTpoHHBIN pecypc]:. - ExkarepunOypr: [6. u.], 2025. - 1 — Pexxum
nocrtyna:https://libw.usue.ru/2025-12/38.mp4

9. OperoB IO.I., IlomeBas M.B., IlonoBunko B.C., MNBanoBa WH.A., Ilynsesa B.H.,
Ab6nypaxmanoBK.X., baosinuna JI.C., KonecuukoBa O.A., JlorunoBa E.B., IlaBnoBa B.B., Pynenko I'.I'.,
Oenuenko A.A. Xammynuna B.B., Hlepb6akoBa O.U., Opmeros FO.I'., IloneBas M.B., ITonosunko B.C.
VYrpaBieHnedenoBeYeCKUMH pecypcaMy OpraHu3aiiy [ IIeKTpoHHbIN pecypc]|:YuebHuk. - Mocksa: KnoPyc,
2025. -583 — PexxuM poctyna: https://book.ru/book/955988

10. Amues U. M., T'openoB H. A., Hnbuna JI. O. DxoHoMmMuka Tpyna [DneKTpOHHBIN
pecypcl:yueOHMKHM TpakTHKyM st cmo. - Mocksa: FOpaiit, 2025. - 404 ¢ — Pexum pgocryna:
https://urait.ru/bcode/569068

11. Adonun A.U., bpara U.B., I'yceBa T.A., XKypaxosckas .M., Uekan A.A., Hctparuit
A.10.,Koznosa E.I'., Ky3ueuoa M.B., ®enoroBa M.A., lapsu D.I'., lllonoronoBa E.C. Ymnpasnenue
[EPCOHATIOMOPTaHU3aIMH B YCIOBHUIX U(PPOBU3ALMH SKOHOMHUKH [ DIEKTPOHHBIHN pecypc]: YuebHoe nmocodue.
-Mockga: Pycaitnc, 2026. - 279 c. — Pexxum noctyna: https://book.ru/book/961290

12. Pe6poB A. B. MotuBauus u omnata Tpyaa. CoBpeMEHHBIE MOJEIU W TEXHOIOTUU
[DnexTponHbIiipecypc]: YaedHnoe nocodue. - Mocksa: OOO "Hayuno-uznarensckuii nenrp MHOPA-M", 2025.
- 346 —Pexxum jnoctyma: https://znanium.com/catalog/product/2194347

13. OperoB 1O. T'., Pynenko I'. I'. DxoHomuka Tpyna [DIeKTpOHHBIH pecypc]:y4eOHHK H
NpPaKTUKYMJUIS BY30B. - Mocksa: FOpaidt, 2025. - 387 — Pexxum nocryna: https://urait.ru/bcode/559974

14.  Ilyrawes B. II. VYnopasneHue  mepcoHaJoM  OpraHu3aluu:  NPAKTUKYM
[DnexTpoHHBIpecypc]:yueOHUK st By3oB. - Mocksa: FOpaiir, 2025. - 280 ¢ - Pexum
nocryna:https://urait.ru/bcode/564381



15. TlonmoBunko CTpaTeruyeckue TEXHOJOTUA M MPOEKTHOE YHIPABJICHUE MEPCOHAIOM
opranuzanuu.Tectel. Tect 2. KaapoBas moJMTHKAa U TEXHOJOTUM YIPABICHHS MEPCOHAJIOM OpraHU3aluy B
JUHAMUYHOMCpene [DnekTpoHHBIM pecypcl:. - ExarepunOypr: [6. wu.], 2025. - 4 — Pexum
noctyna:https://libw.usue.ru/2025-12t/33.docx

16. TlonoBunko CrpaTeruyeckiue TEXHOJOTMM U MPOEKTHOE YIPaBICHHE IE€PCOHATIOM
opranmzanuu.Kypc nexmuit. Tema 1. Ctpareruss u nepcreKTUBHBIE TEXHOJOTHUHU YIPABICHUS IEPCOHAIOM

opraHu3anuu|[ IIeKTpoHHbId pecypc]:. - EkarepunOypr: [6. wn.], 2025. - 1 — Pexum pnpocrymna:
https://libw.usue.ru/2025-12/17.mp4

JonosHuTeIBHAS JIUTEpPATypa:

1. KymbkoBa WM. A. MapkeTuHr Ha pbIHKE Tpylda U PEKPYTUHT [DIEKTPOHHBIN
pecypc]:yueOHoenocooue. - ExarepunOypr: [UzmatensctBo VYpIDV], 2017. - 75 — Pexum
noctyna:http://lib.usue.ru/resource/limit/ump/18/p490390.pdf

2. IpsoxaukoB H. C. MoTuBauuss W CTHUMYJIMPOBAaHHE TPYIAOBOH JEATEIbHOCTH:y4eOHUK
UNPAKTUKYM JUIS aKaJeMHYEeCKOro OakajiaBpHara : JJIsl CTYIEHTOB BY30B, OOYYaIOUIMXCS IO TYMaHUTAPHBIM
MPKOHOMHUYECKHM HampasieHusM. - Mocksa: FOpaiit, 2017. - 365

3. Eropmmn A. II. OcHOBBI ympaBieHUs MEpPCOHANIOM:yueOHOe MocoOue i CTYACHTOB
BY30B,00yUaronmxcs o crnenuaibHocTy "Ynpasienue nepconanom". - Mocka: UHOPA-M, 2017. - 352

4. Sppanckuit JI. H. OcHOBBI oOpraHuzanuu TpyIoBOro mpouecca [DIEKTPOHHBIN
pecypcl:kypcenekiuii. - ExarepuHOypr: [6. wm], 2020 - 1 — Pexum  jgocryna:

5. XKypaBmesa WN.B., XKypaBnesa M.B. OdopmisieM HTOKYyMEHTHI Ha TEPCOHAIBHOM
KOMITBIOTEpE:TPaMOTHO U KpacuBo [Dnekrponusiii pecypc]:I'OCT P.6.30-2003. Bo3moxuoctn Microsoft
Word. -Mockea: OOO "Hayuno-uzmarensckuit uentp HWH®DPA-M", 2019. - 187 - Pexum
nocrymna:https://znanium.com/catalog/product/1030249

6. Snpanckmii JI. H. UM3ydeHue mNpOM3BOJICTBEHHOT0O M  TPYAOBOTO  Ipoliecca
[DnexTpoHHBIpecypc|:kypc  yekmuii. -  ExarepmnOypr: [06. wm.], 2020. - 1 — Pexum
nocryna:http://lib.wbstatic.usue.ru/202009/358. mp4

10. MEPEYEHb UH®OPMAIMOHHBIX TEXHOJIOT Ui, BKJIIOYAS IEPEYEHD
JIMIEH3UMOHHOI'O ITPOI'PAMMHOI'O OBECIIEYEHU A U UHO®OPMAIIMOHHBIX
CIIPABOYHBIX CUCTEM, OHJIAHH KYPCOB, UCIIOJIb3YEMBIX ITPU ITPOXOKIEHUA
ITPAKTUKH
ITepeveHb JTHUIIEH3MOHHOTO MPOTPAMMHOI0 00eclieYeHHs

Astra Linux Common Edition. Jforosop Ne0417-I10/2019 ot 08.05.2019, Akt NeSk000343 ot
24.05.2019 u KonTpakt Ne 35-Y/2018 ot 13.06.2018, Akt Ne YT213 ot 17.12.2018. Cpok neicTBuUS TUIICH3UH
- 6€3 orpaHHuUEHUs CPOKa.

MoitOduc cranmgaptasii. Cornmamenue Ne CK-281 ot 7 urons 2017. [lata 3axmrouenus - 07.06.2017.
Cpoxk neiicTBUS TUIICH3UH - 0€3 OTpaHUYCHUS CPOKA.

Ilepeuennb HHGOpMALMOHHBIX CIPAaBOYHBIX CHCTEM, pecypcos
HH(OPMANMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTH « IHTEepHeT»:



11. ONMCAHUE MATEPUAJIbHO-TEXHUYECKOM BA3bI, HEOBXOJIUMOM 1151
MPOXOXKIEHUSA TPAKTUKHA

Peanuzarust mpakTHKW OCYIIECTBIISIETCS] C HCTIOIB30BAaHUEM MaTepUaIbHO-TeXHUYECKON 0a3el YpI' DY
1 MpoUIBLHOM Opranu3aiuu (IIpu HEOOXOUMOCTH ).

PaGoune wmecta u mOMemIeHHs S CaAMOCTOSITENIbHOM paboThl OOy4yaroUmuxcs OCHAIIEHbI
KOMITHIOTEPHOM TEXHHUKOW C BO3MOYKHOCTBIO TOJKIIIOUCHHS K ceTH "MHTepHeTr" n obecredeHueM JI0CTyIa B
JJICKTPOHHYIO HWH(GOPMAIIMOHHO-00pa3oBaTeibHyl0 cpeny Ypl' DY wu mnpodunbHON opraHuzamuu (mpu
HaJTUYHH ).

Bce nmomernienusi yKOMITJIEKTOBAaHbI CIIEHUATU3UPOBAHHON MEOETbI0 U OCHAIIEHBI MYJIbTUMEIUNHBIM
o0opynoBaHueM crnernodopynoBaHueM (MHPOPMAIMOHHO-TEIEKOMMYHUKAMOHHBIM, UHBIM KOMITBIOTEPHBIM),
JOCTYIIOM K MH(OPMAIIMOHHO-TIOMCKOBBIM, CIIPABOYHO-TIPABOBBIM CHCTEMaM, 3JEKTPOHHBIM OMOIMOTEYHBIM
cuctemMaMm, 0a3aM JaHHBIX JEHCTBYIOLIErO 3aKOHOJATENbCTBA, HWHBIM HH(POPMAIMOHHBIM pecypcam
CILy>KalllUMU ISl TIpe/icTaBiIeHus yueOHol nHpopmannu 60IbIION ayTUTOPHH.



