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BBEJEHHUE

[Iporpamma [IPaKTUKHU SABJISACTCS YacTbIO OCHOBHOM npogeccuoHaIbHON
00pa3oBaTeILHOUIIPOTpAaMMBI  BBICIIETO 00pa3oBaHUs - MporpamMMbl OakajaBpuaTa, pa3paOOTaHHOH B
coorserctBuu ¢ PI'OCBO

dI'0C BO denepanbHbIi rOCyJapCTBEHHBII 00pa30BaTeIbHbIN CTaHIAPT BBICIIEr0 00pa30BaHuUs -

OakanaBpuaT 1o HarpasyieHHIo nmoarotoBku 38.03.03 Ynpasienue nepconanom(Ipukas
Muno6pHayku Poccun ot 12.08.2020 r. Ne 955)

1. HEJb, BUJ, TUII, CIOCOBb U ®OPMbI IPOBEJAEHUSA ITIPAKTUKHA
HGJH)IO SABJISACTCA q)OpMI/IpOBaHI/IFI KOMHGTGHLII/If/'I B COOTBETCTBUH C BUAaMU
po(hecCHOHATTLHOWICITEIPHOCTH, HAa KOTOPBIE OPHEHTHUPOBAHA MPOTPaMMa, JJIsl TOTOBHOCTH K PEIICHHSIM
npodeccroHalbHBIX3a/au.

Bun (Tun) npakTuku: [IpousBoncTeennas ([Ipenaumniomuas npakTHka)
CriocoObl IPOBECHUS TPAKTHKU: CTallMOHapHAast
®opMmbI TPOBEICHUS IPAKTUKH: JIMCKPETHO - IT0 BUAaM ITPAKTHK
[IpaxTuka MOXKET OBITh MpoBeJIeHa c HCIOJIb30BaHUEM JTUCTAaHIIMOHHBIX

00pa30BaTeNIbHBIXTEXHOJIOTHH U JIEKTPOHHOTO O0yYEeHHS.

2. MECTO ITPAKTHUKH B CTPYKTYPE OIIOII
[Ipaktnka B 1OJHOM 00BEME OTHOCHTCS K 4acTH, (QopMHpyeMOd y4aCTHUKAMH
00pa30BaTebHPIXOTHOIICHUH.

3. OBBEM IIPAKTUKH

Yacos

KonraktHasipabot

a .(noyu.3aK.) CamocrositensHas pabora
[MpomexyroynasatrecTauusi |  Beero A I0YyH.3aH. B TOM 3.e.

3aceMectp YHCIICIOAT OTOBKAKOHTP OJIbHBIX
Bcero | Jlekuun HKYpPCOBBIX
Cemectp 9
3auer | 216 | 2 | 2 | 210 | 6

4.IIVTAHUPYEMBIE PE3YJIbTATBI OCBOEHUS OITIOII
B  pesymbrare mpoXOoKIEHUS ~ MPaKTUKA Yy  oOydaromierocs JOJDKHBI  OBITH
chopMUPOBAHBIKOMIIETEHIINU, YCTaHOBIIEHHBIE B cooTBeTCcTBUU PI'OC BO.
[Ipodeccuonansubie kommnereHun (1K)

Mudp u

NuaukaTopsl JOCTHKEHUS KOMITIETEHIIUH
HanNMEHOBAaHNEKOMITIETEHIINHU

MH(GOPMAIMOHHO-AHATUTUYECKUN




[1K-1 CnocoOeHoCyIIeCTBIAT
JEATCIBHOCTBIIO  aHAKM3y W
00ecTeYeHUI0O PraHu3aluu
HEPCOHATIOM

NJI-1.1TK-1 3HaTs:

TexHonOruMM,  METOABI M  METOJAWMKHA  TMPOBEJACHHMS  aHajiW3a |
CHCTEMAaTH3aIMUI0KYMEHTOB U HH(POPMAIINH, TIOUCKA, TIPUBJICUCHHS, [10100pa
u orOoparnepcoHana

Cucremsl, METObI u bopmbI MaTepuaIbHOTO u
HEMAaTEepUaJIbHOTOCTUMYJINPOBAHUS TPYIa IIEPCOHAIIA
Crpykrypa OpraHu3aluu u BAKAHTHBIE JIOJKHOCTH

(mpodeccun,criennanbHOCTH )

[lopsinok onpeneneHus NEPCIEKTUBHOMN U TEKyIlel MOTPEOHOCTH B Kaapax
HcTounnku obecrieueHnst OpraHu3alnuy KaJpaMu

TexHonoruu u MeTo16I HOPMUPOBAHHS U KOHTPOJIS OFOJKETOB

Opranusanus  pabOT  Ha  pa3sIUYHBIX  yYacTKax  MPOU3BOJICTBA,
OpraHu3alum,0TpacIu

OOumue TeHAEHIMM Ha pBIHKE TpyJa U B OTHEIBHOM  OTpaciy,
KOHKpeTHoWnpodeccun  (JIOJKHOCTH, CHEIMAIbHOCTH) U BUJAAX
npo¢ecCuoHANTBHOUIEATETHHOCTH

OCHOBBI ICUXOJIOTHH U COLIMOJIOTHH TPYAa

OcHoBBI SKOHOMUKH, OpraHu3aiuu Tpyaa U yIIpaBJeHMUS,
yIpaBJICHUAIEPCOHAIOM

TpynoBoe 3aKOHOJATENBCTBO W HMHBIE AaKThl, COJAEp)Kallue HOPMBbI
TPYAOBOTOIpaBa

OCHOBBI ~ apXMBHOIO 3aKOHOJATENbCTBA M HOPMAaTHBHBIE IPaBOBbBIE
akTteIPoccuiickoit @enepaiyu, B 4aCTH BEACHUS TOKYMEHTAIMU IO TIEPCOHATY
3akoHonarenscTBO Poccuiickoin @enepanyivi 0 NEpCOHAIBHBIX JaHHBIX
OCHOBBI HAJIOTOBOTO 3aKOHOAaTeNbcTBa Poccuiickoit denepanuu

JlokanpHple =~ HOPMATUBHBIE  aKThl  OpraHu3alid,  PEryIupyoIIne
MOPSIOKIO0100pa MepcoHaa, o06ecreueHus mnepcoHaIoM

Hopwms! 3THKH fenoBoro oOrieHus

ba3oBble 0cHOBBI HH(POPMATUKU, CTPYKTYPHOE MOCTPOECHUEUH(POPMAIIHOHHBIX
CHUCTEM U 0COOEHHOCTH pabOThl ¢ HUMHU




I1K-1 CnocoOeHOCyIIeCTBIAT
JEATCIBHOCTBIIO  aHAKM3y W
00ecTeYeHUI0O PraHu3aluu
HEPCOHATIOM

NJI-2.1TK-1 Ymerts:

OmnpenensiTe KpUTEPUH MTOUCKA, TPUBJICUEHHS, TOJ00pa 1 0TOOpanepcoHana
Cobupars, aHaJIN3UPOBATh u CTPYKTYpUpPOBAaTh UHPOPMALIUIO
000Cc00EHHOCTSX OpraHu3auy paboT Ha Pa3IMYHBIX YYaCTKaX MPOU3BOJICTBAH
Ha KOHKPETHBIX pabOYMX MECTaxX C Y4eTOM IIeJIeH, 3a/1a4, IUIAHOB UCTPYKTYPHI

OpraHu3auu
Cobupars, aHaJIN3UPOBATh u CTPYKTYpUpPOBAaTh UHPOPMALIUIO
000COOCHHOCTSX M BO3MOXKHOCTSIX KaJpOBOTO TOTEHIIMAIA OPraHu3aIiH

Cobupars, aHaJIM3UPOBATh u CTPYKTYpUPOBAaTh UHPOPMALIUIO

000COOEHHOCTSIX pPBIHKA TPYZAa, BKIIOYAs MPEJIOKEHHUS OT IPOBaiiepoOB
YCIYITIO IOUCKY, IPUBJIEYEHHUIO, IOAOOPY U 0TOOPY NEpCoHala, O KaHIUIaTax
UIPEUIOKEHUSIX Ha PbIHKE TpyJia

dopmMupoBaTh TpeOOBaHUs K BAaKaHTHOM JOJDKHOCTH
(mpodeccuu,criennanbHOCTH) U ONPEAEATh KpUTEPUU N0100pa rnepcoHaia
BHocuTh KOppekTHpyIOIIME CBEIeHUS B TpeOOBaHMS K KaHIUAATaM
HaBaKaHTHBIE JIOJDKHOCTHU (Mpodeccu, CenraabHOCTH)

[IpuMeHsATh TEXHOJOTMM M METOAMKH TIOMCKa, NpPUBIEYEHHUs, M0a00pa
nOoTOOPA KaHUIATOB Ha BAKAHTHBIE JIOJDKHOCTH (Tpodeccri,CrieuanibHOCTH )
B COOTBETCTBHUE C UX CIELUPUKON

[Tonb30BaThCst MOUCKOBBIMU CHCTEMAMH U HHPOPMAIIMOHHBIMH PeCypcaMuaIs

MOHHUTOPHHTA pBIHKA Tpyna, B obmactu obecrnieueHus
MEePCOHAIIOM,TPAXKAAHCKOTO M TPYAOBOTO 3aKOHOAAaTenbCcTBa Poccuiickoit
®denepanun

Hcnonb30Bath cpenicTBa 00eCceYeHHs IEPCOHATIOM, BKITIOYAsICOITPOBOXKICHNE
KoncynbeTrpoBaTh 0 BONpocaM NpUBJIICUEHHS IEPCOHAIIA, TIO BOIPOCAMPBIHKA
TPy/Aa B 4aCTH 0OCCIICUCHUS TIEPCOHAIOM

CocTaBITh U KOHTPOJIUPOBATH CTATHU PACX0JIOB HA 00CCIICUCHUETICPCOHATIOM
JUTS TTTAHUPOBAHUS OFOJIKETOB

CoOmrogaTh HOPMBI ATHKHU JICJIOBOTO OOIICHHS




I1K-1 CnocoOeHOCyIIeCTBIAT
JEATCIBHOCTBIIO  aHAKM3y W
00ecTeYeHUI0O PraHu3aluu
HEPCOHATIOM

NA-3.I1K-1 MMeTh npakTU4ECKUI OMBIT

AHanu3 miaHoB, CTPAaTETUU U CTPYKTYPbI OpraHU3aluu

Ananu3 ocoOeHHOCTEH opraHu3ayy padboThl U IPOU3BOCTBA HAKOHKPETHBIX
paboumnx MecTax

Amnanu3 pelHKa TpyZa 10 OpraHu3aliuy padoThl Ha aHAJIOTMYHOMIIPOU3BOICTBE
1 pabounx MecTax

dopMHUpOBaHUE TpeGoBaHuUi K BAaKaHTHOM JOJDKHOCTH
(mpodeccun,crienanTbHOCTH) M UX KOPPEKITUS

AHanmu3 pbIHKa TpyJa M TEepCOHaia OpraHu3alud 10  mpoduiro
BaKaHTHOMIODKHOCTH (TTpOdeccrul, CIeHaIbHOCTH )

WudopmupoBanne M KOHCYJIBTUPOBAHUE PYKOBOJIUTENCH IOApa3/IeieHuit
MOpraHu3aIfy 10 BOIIPOCAM PhIHKA TPY/a B YaCTH 00ECIIEUeHUSTIEPCOHAIOM,
10 BOIIPOCaM IIPUBJICUEHHUS [IEPCOHANA C OLIEHKON 3aTpar

[Towcka BO BHYTPEHHHUX M BHEIIHUX MCTOYHUKAX MH(OPMAIMH OKaH/HIATaX,
COOTBETCTBYIOIIEH  TpeOOBaHMSIM  BaKaHTHON  JOJLKHOCTH(TIpodeccuu,
CHEINAIbHOCTH)

Pa3zmenienus CBEJICHUI 0 BaKaHTHOM JIOJIKHOCTH
(mpodeccun,cienanibHOCTH) B CPEeICTBaAX MacCOBOM MH(OpMaIuu

Bri6opa crnoco00B ¥ METO/IOB NPUBJIEYEHMSI IEPCOHANa B COOTBETCTBUU
CYTBEPX/ICHHBIMH TUIAHAMHA

[TpoBepku nHbOpMaIK 0 KaHAWIATaX HA BAKAHTHBIC JOJDKHOCTH(TTPOQECCHH,
CIEIUATEHOCTH)

[IpoBenenuss  cobecegoBaHMii W BCTped € KaHAWAaTaMHd  Ha
BAKaHTHBIEAOJDKHOCTH  (TMpodeccun, CrenuanbHOCTH) ¢ oOecredyeHueM
00paTHOMCBSI3N

Ouenku COOTBETCTBHS KaHJU/IaTOB TpeOOBaHUSAM BaKaHTHOM
JToJDKHOCTH(TIpoheccru, CTIeMaIbHOCTH )

[logroroBkn  mpemioxeHuid 1o  GopMupoBaHUIO  OlOKeTa  Ha
TIOMCK, TPUBJICUEHUE, TIO00p U 0TOOP MepcoHana




[1K-2
Crnoco6eHOoCyIeCTBIAThaIMUHUCTPUPOBAHUETIPOLIECCOB
UI0KYMEHTO000POT pabOThI CLIEPCOHATIOM

WJI-1.ITK-2 3naTh
JloxanbHble HOpPMATUBHBIE aKThl OpraHU3alllu,

peryaupyoime MOPSAIOKBHEAPEHUS
KOp-TIIOPAaTUBHOM  COLMAIIBHOM  TMOJMUTUKU U
COLMAIBHBIXIIPOTPaMM, odopmieHus
pacopsAUTENIBHBIX u
OPraHM3alMOHHBIXJTOKYMEHTOB 110  IIEpCOHAIY,
0OpPMIICHHIO TPYIOBBIX

OTHOIIEHUI,0praHU3aIl[MOHHBIX,
UH(POPMALMOHHO-CITPABOYHBIX
JOKYMEHTOB,PETYIUPYIOIINX TPYAOBbIE OTHOLLIEHUS
HopmaruBHble mnpaBOBBIE aKThl, PErYIHPYIOIINE
npaBa U 00SI3aHHOCTUTOCYJApPCTBEHHBIX OPraHOB U
OpraHu3aluu 1o MIPEIOCTABJICHUIO
YUETHOMIOKYMEHTAllUU, ONPEIEIAIONINe HOPMBI
TpynoBoro mpaBa Poccuiickoi®@enepanun, 00
UHAMBUAYAIbHOM (IIEPCOHU(UIIMPOBAHHOM) Y4YeTe
BCHCTEME 0043aTeNLHOTO IIEHCUOHHOTO
CTpaxOBaHMsI, HOPMbI TPYJOBOTONpaBa

[Topsox popmupoBaHus, BeeHUs OaHKa JaHHBIX O
nepcoHaneopranu3aluu u Mpe10CTaB-JICHUS
OTUETHOCTU MO CHCTeMaM OIUIaThl MOPraHU3aluu
Tpyda IepcOHaja, MpPeAoCTaBie-HUA OTYETHOCTH
MOBOIIPOCAM COI[MAIIBHOM TOJUTHKU B OTHOIICHUU
nepcoHana

JlokanpHple HOpPMATUMBHBIE aKTbl OpraHU3aldH,
peryaupymomme MNOpsAIOKOIUIAThl, OpPraHUu3alvdd U
HOPMHPOBAHHUS TPya

OCHOBBI TOKyMEHTOO0OPOTa U IOKYMEHTALHOHHOTO
obecrieyeHus

TexHomornu, MeToAbl W METOAUKHA IPOBEACHUS
aHaau3a U CHCTEeMaTH3alMHUJIOKYMEHTOB U
uHpopmaruu

[Topsimox mpoBeneHHs KOHKYPCOB U OQOPMIICHHUS
KOHKYPCHOMJOKYMEHTALIUH

[lopsaok mnpoBeAeHUS 3aKyNOUYHBIX HPOLENyp H
0(OPMIIEHHUSICOMTYTCTBYIOIIEH JOKYMEHTa-1IUU
Oprasnn3allMOHHYIO CTPYKTYPY OpraHH3aluu
OCHOBHbIE METPUKM M aHAJIUTHYECKHE CpE3bl B
0o0nacTH IBIKEHUS U yueTarepcoHaa

[Topsnox odopMiIeHUS JIOKYMEHTOB,
NPEAOCTaBIIEMbIX B T'OCYAAPCTBEHHBICOPIaHbl,
npodeccuoHaibHbIE COFO3bI u JIpyrue
MPEJICTABUTENIbHBIE OPraHbIpa0OTHUKOB U HWHbBIC
OpraHu3aiun

CTpyKkTypy OpraHu3alii 1 BaKaHTHBIE JTOJKHOCTH
(mpodeccun,cnennaibHOCTH)

TpynoBoe 3aKOHOJIATENBCTBO W  HHBIE  AKTHI,
coJieprKalye HOPMbI TPYIOBOTOIIpaBa

OcHoBBI apXUBHOIO 3aKOHOJIaTEIbCTBA u
HOpPMAaTHBHbIE IIPaBOBBIE akTteIPoccuiickoit
®denepanny, B 4acTH BEJIEHUSA JOKYMEHTALMM 0
nepcoHanty, BoOJacTH OQOpMIICHUS, BEICHUA U
XpaHeHUs! JOKYMEHTOB IO O(OPMIICHUIOTPYAOBBIX
OTHOLIEHU

OcCHOBBI HAJIOTOBOTO 3aKOHOAATENLCTBA Poccuiickoit
®denepaunn




COOTBETCTBUU C TPeOOBAHMAMU 3aKOHOJATENhCTBA Poccuiickoit denepanunu
KOPIIOPAaTUBHBIMHU MOJIUTUKAMH, bopm OTYETHOCTH B
rOCY/IapCTBEHHBICOPTraHbl YCTAHOBJIIEHHBIX 3aKOHOJATENBCTBOM Poccuiickoit
Denepanuu, IEpBUYHBIX JOKYMEHTOB IS IieNieil OyXraiaTepckoro ydera B
chepeodopmIieHUs TPYTOBBIX OTHOIICHUN

[IpaBuna BeneHHs JENOBOM MEPETTUCKU

HopMsI 3THKH e10BOTO 00IIEeHUs

ba3zoBbie 0CHOBBI HHPOPMATUKH, CTPYKTYPHOE TIOCTPOCHUEN H(OPMAITHOHHBIX
CHCTEM M 0COOCHHOCTH pabOTHI C HUMHU

TapudHo-kBanHPUKAIUOHHBIE CIPABOYHUKH PAOOT W mpodeccuii pabounxu

KBaJTH(HUKAIIMOHHBIE XApaKTEPUCTUKHU JIOJKHOCTEN
CITy’KaIIUX,po(ecCHOoHaNbHBIE CTAaHIAPTHI
[Topsnox 3aKJI0YCHUS JIOTOBOPOB

(xonTpaktoB) TpeboBanuszakoHoatensctBa Poccuiickoit ®enepauuu 1o
0(pOpPMIIEHHIO TPYJOBBIXOTHOIIEHUNH, BOMHCKOMY YYeTy, YBEIOMJICHHIO U
MIPE/ICTaBICHUIOOTYETHOCTH B TOCYIAAPCTBEHHBIE OpraHbl CHEIMAIBHBIX
KaTeropuiipaOOTHUKOB:  HWHOCTPAaHHBIX  pabOTHUKOB M jul  0Oe3
IpaXXIAHCTBA,MHBATUAOB,  JIML, WMEIOIIMX  TapaHTUU U JITOTHI,
YCTaHOBJICHHBIE3AKOHOAATENbHO, U IPYTUX CIEIMATIbHBIX KaTErOpHi

Henn w  3agaum opraHu3al 1O TOCTPOEGHUIO  CHUCTEMBI
0(pOPMICHUSITPYJOBBIX OTHOILIEHU I

Crennanu3upoBaHHble HMHQOPMAIMOHHBIE CUCTEMBI, LU(GPOBBIE YCIYTH
HCEpPBUCHl 1O BEJIEHUIO YydeTa U JBWKEHUIO T[EepCOHalla, TIpaHUIlbI
UXTIPUMEHEHUS




[1K-2
Crnoco6eHOoCyIeCTBIAThaIMUHUCTPUPOBAHUETIPOLIECCOB
UI0KYMEHTO000POT pabOThI CLIEPCOHATIOM

NJI-2.1TK-2 YmeTs:

AHaJII/I3I/IpOBaTB JIOKAJIbHBIC HOPMATHUBHBIC AKTbI U
JOKYMEHTHI 1T00()OPMIICHUIO TPYIOBBIX OTHOIIICHHIA,
(GbopMUPOBATH MPEIOKECHUS TI0 MUXAKTyaTU3allud |
YILYYILIEHUIO

I[OKYMGHTI/IpOBaTB TPYAOBBIC OTHOILICHUSA
Pa3IUYHBIX KaTErOPUHPAOOTHUKOB U CHCIHUATHHBIX
CyOBEKTOB TPYyJOBOTO TpaBa B COOTBETCTBUHU
CIAEHCTBYIOIIMM 3aKOHOJATENbCTBOM Poccuiickoii
®denepannu,periameHTaMu (cranmapramn)
JOKYMEHTOO00POTa OpraHU3aAINH

AHaJII/ISI/IpOBaTI) HOPMATUBHBIC W MCTOAUYCCKUC
JOKYMCHTBI II0 BOINPOCAMOILIATBlI W OpPraHu3aluu
TpyJa IepcoHaa

Bectm ywer um perucrpanuroo JOKyMEHTOB B
MH(OPMALMOHHBIX CUCTEMaX HMHA MaTepHaIbHBIX
HOCHUTCIIAX

AHanu3upoBaTh MpaBuUia, MPOLEAYPbl U TMOPSIKU
MPOBEACHHUS OIICHKM HWAaTTECTalldd TepCOHaa,
00yJeHMs, aJanTalldd M CTAXUPOBKH, Pa3BUTHS
UITOCTPOEHUS npo¢eCCHOHATBHON Kapbephl
MepCcoHalIa, MPOLEAYPHIKOPIOPATUBHOM COIMATIBHOM
IIOJINTUKHN

AHanu3upoBaTh MpaBHUIa, MPOILEAYPhl U MOPAIOK,
peryaupyoime rpaBa HOOS3aHHOCTH
FOCYJapCTBEHHBIX OPraHOB M OpraHu3alMHu [0
BOIIpocaMoOMeHa JIOKyMEHTalKel Mo MepcoHaty
Bectu nenoByio mepenucky, JTOKyMEHTOOOOpOT,
perIaMeHTUPOBAHHBIN3aKOHOAATEIECTBOM
Poccuiickoii denepanun B oOnactu
TPYAOBBIXOTHOIIIEHUH, C paOOTHUKAMH, BHEUTHUMH
KOHTpareHTamMmu 1 rpaxJ1aHaMu

BbIsBnsTE OMIMOKHM, HETOYHOCTH, HCIPABICHUS U
HEJIOCTOBEPHYIOMH(POpPMAIIMI0O B JIOKY-MEHTax,
OIIpEeNENATh MOJINHHOCTh
IIPE/ICTABICHHBIXIOKYMEHTOB

Ob6ecrieunBaTh JOKYMEHTAIIMOHHOE COTIPOBOXKACHUE
BBIXOJa KaHAMJaTa HapaboOTy H TMepeMelieHUs

nepcoHana, OLICHKH u aTTecTalun
nepcoHana,00yueHus, ajanTalud U CTaXUPO-BOK,
pa3BUTHUS u MOCTPOCHUSTIPOPECCUOHATBHO N
Kapbepbl nepcoHara, COTPOBOXKICHUE

MEPOIPHUATHIIIO OIUIaTeé M OpraHu3alud Tpynaa
NepcoHana, COLUUAIbHON TMOJUTUKA BOTHOIICHUU
nepcoHasa

OdopMIIATh TOKYMEHTHI TIO BOTIpocaM oOecrieueHus
KaJIpOBBIMUPECYPCAMH, IO BOIMPOCAM OLEHKH U
aTTecTalldd  TEpCOHana, MPOBEACHUSIOOYUYCHHUS,

ajantalid U CTOKUPOBKH,  Pa3BUTUS U
MOCTPOCHUATIPOPECCHOHATBHO M Kapbephl
nepcoHana, OTLIATHI u OpraHu3aIuu

TpyZanepcoHajia, KOPMOPATUBHOW  COLIMAIBHOM
HNOJMTUKM HEOOXOJIUMBbIE JUIANPEIOCTABICHUS B
rOCyJapCTBEHHbIE  OpPraHbl, MNpPOQecCUOHATbHbIE
COIO3BIM  JIpYyrM€  IPEJCTaBUTENbHbIE  OPraHbl
paboOTHUKOB

ObecneunBaTh coOummoieHne TpeOoBaHMi

. V=




AHanM3upoBaTh TOKYMEHTHI M IEPEHOCUTH HH(OpMAIIHIO BUH()OPMAITHOHHBIE
CHCTEMBI U 0a3bl TaHHBIX

Odopmiats KaJIpOBbIE JOKYMEHTBI B COOTBETCTBUU c
TpeOoBaHUAMHU3aKOHOAAaTeNbCcTBA Poccuiickoit dDexepaninu M JTOKATBHBIMU
HOPMaTUBHBIMUAKTAMHU OpraHu3aluy, Y4ETHBIE JIOKYMEHTHI,
MIPEAOCTABIISIEMBIE BrOCYJAapPCTBEHHBIE OpraHbl, IIPEACTaBUTEIIbHBIE OpPraHbl
paboOTHUKOB

[IpounsBoauTs IIpeABapUTEIIbHbBIE 3aKyIIOYHBIE IIPOLIETYPBI u
0QOPMIISITHCOMYTCTBYIOIIYIO TOKYMEHTAIIMIO 0 3aKIIOYSHUIO JOTOBOPOB
OpranuzoBbIBaTh u IIPOBOJIUTH KOHKYPCBI, 0OPMIIATH u

AQHAJIM3UPOBATEKOHKYPCHYIO J0-KyMEHTALUIO
Pabotatp co crnenuamM3upOBaHHBIMH HH()OPMAIIMOHHBIMU  CHCTEMaMH
UIU(QPOBHIMM  CEpBUCAMH [0  BEICHHIO  y4yeTa H  JIBWKCHHIO
IIepCOHAIA,COMTPOBOKICHUIO TPYJIOBBIX OTHOIIEHUH, c
MH(OPMALlMOHHBIMUCHUCTEMAMH, LU(PPOBBIMU yCIyraMd M CEpBHCAMHU IO
BEJICHUIO y4yeTa WIBWKECHHUIO IIEPCOHANA, CTAaTUCTUYECKOM U OTYETHOM
nH(pOpMalUY HAHAIUTHKHU IO IEPCOHATY

ColmrogaTh HOPMBI ATHKHU JIEJIOBOTO OOIIECHHS

®opMmupoBaTh NPEATI0KEHUS 0 aBTOMATU3ALUU U U(POBU3ALIMUIIPOLIECCOB
U JIOKyMEHTOOOOpOTa MO y4YeTy M JBHXKEHHUIO MepCOHala,JOKyMEHTOB IO
MIepCOHAIY ISl IPEACTABJIEHUS B TOCYJapCTBEHHBIE OPraHbl




[1K-2
Crnoco6eHOoCyIeCTBIAThaIMUHUCTPUPOBAHUETIPOLIECCOB
UI0KYMEHTO000POT pabOThI CLIEPCOHATIOM

N-3.I1K-2 FImeTh NpakTU4YECKHUI OIBIT

Cbopa M mNpOBEpKM  JIMYHBIX  JIOKYMEHTOB
pabOTHUKOB

KoncynbrupoBanusi paOOTHUKOB IO  BOIPOCAM
0opMIICHHS TPYIOBBIXOTHOIIICHU I

Odopmienusi JTOKyMEHTOB, pPErIaMEHTHPYIOIINX
TPYZIOBBIE OTHOLIICHHUSI CKOHKPETHBIM paOOTHUKOM
[MoaroToBKH U 0POPMIICHHS TIO 3aMPOCy pAOOTHUKOB
U JIOJDKHOCTHBIX JIMIIKOTIMH, BBIMACOK M3 KaJPOBBIX
JOKYMEHTOB, CIPaBOK, HWH(POpPMALUUA  OCTaxKe,
JBTOTAaX, TapaHTHAX, KOMIICHCALUAX W  HWHBIX
CBEJICHUI 0pabOTHHUKAX

Boigaun paboTHHMKY AOKYMEHTOB O €ro TpyJIOBOI
JeSITENIbHOCTH

JloBenenus o CBeICHUA PabOTHUKOB
OpraHU3aIMOHHBIX,PACTIOPATUTEIBHBIX H KaJPOBBIX
JOKYMEHTOB OpTraHU3aluU

Benenuss ywera, npeIyCMOTPEHHOIO TPYIOBBIM
3akoHoarenbcTBOMPoccuiickoit denepannu
Peructpanuu, ydera, ONEpaTUBHOTO XpaHEHHsS
KaJpOBBIX JIOKYMEHTOB,IIOJIFOTOBKAa HUX K cJaye B
apXuB

PaGoTel B KOpPHOpaTMBHBIX W BHENIHUX
UH(GOPMALMOHHBIX ~ CHUCTEMAaxX  HHUCIOJIb30BaHUE
IU(GPOBBIX CEPBHUCOB, BBIMNOJIHSAIONINX (QYHKIUN
BEJCHUSAJOKYMEHTAlMM [0 JBHXEHHIO M YYeTy
nepcoHasna

Pa3paboTku NpOEKTOB JIOKAJIbHBIX HOPMATHBHBIX
aKTOB  OPraHU3allMU,pEryIUpyIOIUX  TPYIOBbIE

OTHOIIICHHUS, JOKYMEHTOB o
0(OPMIICHHIOTPYIOBBIX OTHOIICHUH ¢ KOHKPETHBIM
PabOTHUKOM

[ToaroToBKM NpemIoKEHUH MO ONTUMU3AIUU (Popm
JOKYMEHTOB HIM(POBU3ANKMKA JOKYMEHTOOOOpOTA
opraHuzanuu B 00JacTd  0(OPMICHUSTPYIOBBIX
OTHOIICHUM

[ToaAroToBKHM MPOEKTOB JOKYMEHTOB MO MpPOLEAypaM
YVIOPABJICHUANIEPCOHAIOM, Yy4eTa M JIBXKCHUS
nepcoHasna

[ToaroToBKH MO 3a1poOCy roCy1apCTBEHHBIX OPTraHOB,
MPEJCTABUTEILHBIXOPTaHOB pPabOTHHUKOB
OpPUTMHAJIOB,  BBIMUCOK, KONUWA  JOKYMEHTOB
UIIPEIOCTABJICHUE B AJIEKTPOHHOM BHUJIE CBEICHUM,
pErlaMeHTHUPYIOLIUXTPYAOBBIE OTHOIIICHHUS n
MMEIOIINX OTHOIIEHHE K PErIaMEeHTALMUTPYIOBBIX
OTHOIIIEHUM

[ToaroToBKM 3ampocoB B rOCYJapCTBEHHBIE OPraHbl
U CTOPOHHUEOPTAaHU3ALMHU 711 TOJITBEPKIACHUS
CBEJICHMI B MHTepecax paOOTHUKOB UpabOToIaTeNs

Il Dxexr ImAaTraacIra YT AMITAOTE




[1K-2
Crnoco6eHOoCyIeCTBIAThaIMUHUCTPUPOBAHUETIPOLIECCOB
UI0KYMEHTO000POT pabOThI CLIEPCOHATIOM

N-4.I1K-2 MMeTh NmpakTUYECKUM OMNBIT: AHain3a

IPOLIECCOBIOKYMEHTO000pOTA, JIOKAJIBHBIX
JOKYMEHTOB o BOIIPOCaM
o0ecCIieueHUANIEPCOHAJIOM, OIICHKE M aTTeCcTalluu
nepcoHajia,  OpraHW3allMk  OIUIaThl  HMTpyAa

MepCOHAJIA, KOPIIOPATUBHOM COLMATIBHOM MTOJTUTUKHU
AHanu3  mpoleccoB, INpaBUI U HOPSAKOB
OpraHu3alMy IpU TPOBEAECHUUMEPONPUITUH IO
pa3BuTHIO W TpoEeCCHOHATBHOH  Kapbepe,
00yu4eHUI0,a]aNTallul U CTAKUPOBKE IMEPCOHANIA
Odopmrnenue nporecca U pe3yabTaTOB aTTECTAIIMU
nepcoHana

Odopmienue TOKyMEHTOB MO BOIPOCAM OIUIATHI U
TpyJAa MepcoHajia

Benenuss mHpopManum O BaKaHTHBIX JOJIKHOCTSAX
(mpodeccusx,cnennaabHOCTSIX) U KaHIUAAaTax
OpraHu3aloOHHOE COIMPOBOXKIACHUE MEPOIPUSITUN
0 OLIEHKE NIepCcoHalla Hero aTTecTaluu
JIoKyMEeHTallMOHHOTO u OpraHU3aI[MOHHOTO
COIIPOBOXKIACHUSA MEpONPUATHIUKOPIIOPATUBHOMN
COIIMAJILHOM MOJIUTHKHU

JIOKyMEHTAIIMOHHOTO COIPOBOXK/IEHNE KaHIUJIaTOB
Ha JTarnax MoWCKa,MPUBJICUYCHHS, ToA00pa U 0TOOpa
nepcoHasa Ha BaKaHTHbIE JIOJDKHOCTH(Ipodeccud,
CHEIUAIbHOCTH), HMHQOPMHUPOBAHUE KaHIUIATOB
ope3yapTaTax oToopa

JIoKyMeHTallMOHHOTO  OQOpPMIIEHUS PEe3yJIbTaTOB
MEPOTNPUITHI TIOPa3BUTHIO W TpodeccnoHambHOM
Kapbepe, OOYYeHHIO, aJanTallMd HCTaXUPOBKE
MepcoHalia, KOPIOPATUBHOM COIMATBLHOM MOJTUTUKHI
WudopmupoBanusi mepcoHana O  pe3yapTaTax
OIICHKH U aTTECTallUU

[ToaroroBkM  3ampocoB O  KaHIUJarax B
rocy/apCTBEHHbIE Oprassl, BCITy4YasX,
PeyCMOTPEHHBIX JEHCTBYIOIIUM
3aKOHOJATEIbCTBOM HOOpabOTKa MpPeI0CTaBICHHBIX
CBEJICHUN

[ToaroroBku u 006paboTKa yBEAOMIICHUS, 3aIIPOCOB B
roCy/IapCTBEHHBICOPTaHbI, npodec-cuoHaIbHbIC
COO3bI u pyrue peCTaBUTENIbHbBIE
OpraHbplpabOTHUKOB IO  BOMNpOCaM  IOMCKa,
npuBJIeYeHHUs, TMojabopa U oTOOpamepcoHana,
BOIIPOCaM COLIMAJIbHON TMOJUTHKA B OTHOLICHHUH
nepcoHana

[ToArOTOBKM WHIUBUIYATbHBIX TPEUIOKEHUN Ha
OCHOBE pE3yJbTaTOBIPOBEACHNUS MEPONPUATUH IO

pa3BUTHIO U npogeccuoHanbHON
Kapbepe,00yueHuto, aJanTalud M  CTaKHUPOBKE
nepcoHaa

IToAroTOBKM NMPENIOKEHUN TT0 PA3BUTHIO IIEPCOHATIA
[0  pe3yJabTaTaAMOUEHKH,  COBEPIIECHCTBOBAHUIO
cucteM OOy4deHWs, aJanTalli  HCTAXKUPOBKH,
pa3BUTUS W  TOCTPOEHHS  MpodeccCHOHAIBHON
KapbepbINEpCOHANA, [0 BOIIPOCaM OIUIATBHI U TPyJa
MEpCOHANIa,  IMMOCOBEPLICHCTBOBAHUIKD  CHUCTEMBI
OILJIAThI u OpraHu3aluu Tpyaa
MIEPCOHAJIA, KOPIIOPATUBHOM COLMAJILHOM MMOJIUTHUKHU




oOyueHwus, ajanrtanuu u CTaXKHUPOBKH, pa3BHUTUA u
MOCTPOEHUSNPO(ECCHOHANBHON Kaphephl EpCOHANA

OpraHu3alMOHHO-YIIPaBIECHYECKUI

[1K-3 CnocobOeHoCyIIecTBIAT
OpraHU3alHUIOIPOBEACHUSI
OLICHKH uarrecranmuu
nepcoHana

NJ-1.1IK-3 3uate

TexHONOTHM U METO/BI OTpeAeTIeHUs TPOPECCHOHATBHBIX 3HAHUH, YMEHHIN
KOMIIETCHIINH, OIEHKH MPO(eCCUOHATBHBIX 3HAHUNA, YMEHUN MKOMITETCHIIUMA
TexHoorny 1 METOIbl OLICHKH JINYHOCTHBIX KAUE€CTB U XapaKTEPUCTUK
[Topsiiok ¥ TeXHOJOTUS IPOBEACHUS aTTECTALIUU

Cucremsl, METO/1bI u bopmbI MaTepHUaIbHOTO u
HEMaTepUalbHOTOCTUMYIMPOBAHUS TPYAA [IEPCOHANA

TexHnonoruu u MeTo 6l GOPMUPOBAHUS U KOHTPOJIS OI0/PKETOB

TexHnomoruu,  MeTOAbl W METOAMKM  MPOBEACHHUS  aHalIM3a U
CUCTEMAaTHU3allMUI0KYMEHTOB U HHPOpMAIUH

OcHoBbI 00111€# U COLMANBHOM MICUXO0JIOTUH, COLIUOJIOTUHU U ICUXOJIOTUUTPYAA
OCHOBBI TPOU3BOJICTBEHHOM AESITEILHOCTH OpraHU3aluu

[Topsinok mpoBeAeHUs 3aKYIIOYHBIX IPOLeayp U 0(OPMIIEHUSCOMYTCTBYIOIEH
JOKYMEHTAI!

Crpykrypa OpraHu3aluu u BaKaHTHbIE JOJIKHOCTHU
(mpodeccun,ciernanbHOCTH)

TpynoBoe 3aKOHOJATENbCTBO W HMHBIE AaKThl, COJAEp)Kallue HOPMBbI
TPYAOBOTOIpaBa

OCHOBBI ~ apXMBHOIO 3aKOHOJATENbCTBA M HOPMAaTHBHBIE IPaBOBbBIE
axteIPoccniickoit @enepannu, B 4aCTH BEAEHUS JOKYMEHTAIMH 110 IEPCOHATY
3akoHonarenscTBO Poccuiickoi Penepanyivi 0 NEpCOHAIBHBIX JaHHBIX
JlokalbHBIE ~ HOpPMATUBHBIE  aKThl  OPraHU3allUd,  PETYIUPYIOLIUE
MOPSIOKOLICHKH IIEpCOHANIa

[Topsiok 3aKiIFOUEeHHS TOTOBOPOB (KOHTPAKTOR)

HopMsl 5THKM [1€10BOTr0 00IIEHUs

bazoBble 0CHOBBI HHPOPMATUKH, CTPYKTYPHOE MOCTPOCHUEMHPOPMALIMOHHBIX
CHUCTEM U 0COOEHHOCTH pabOThI C HUMHU




[1K-3 CnocoOeHocyIIecTBIATh
OpraHU3alHUIOIPOBEACHUSI
OLICHKH uarrecrauuu
nepcoHana

NJI-2.11K-3 Ymets:

Onpenenars napameTpbl U KpUTEPUN OLIEHKHU U aTTECTAallUU [IEpCOHAIIa
OnpenensiTb ¥ OPUMEHATH  CPEACTBA M METOABI  IPOBEACHUS
OILICHKHUIIEpCOHAJIA, aTTECTAL[UH

Boigenate  (ompenmensTb) — IpyNmbl  MEepcoHana  JUisl  [POBENEHUs
OILICHKH,aTTECTAL[I1

Bectu yuyer u peructpaiyio JOKyMEHTOB B MH(OPMAIIMOHHBIX CUCTEMax MHA
MaTepHaIbHBIX HOCUTEISAX

Onpenendarpb WHTEHCHUBHOCTh Tpyaa u 30HBI TIOBBIIIICHUS
3¢ dEeKTUBHOCTUTIEPCOHAIIA

OnpenensaTb MOTUBALMOHHBIE (PAKTOPBI IPOBEACHUS OLIEHKU IIEpCOHAIIA
CoctaBisiTb M  KOHTPOJMPOBaTh CTAaTbU pPAaCXOJOB Ha OLEHKY H
aTTeCTalMIONEPCOHANA /171 INIAHUPOBAHUS OHO/IKETOB

ObecreunBaTh JOKYMEHTALMOHHOE COMPOBOK/IEHUE aTTECTAI[MH ITepCoHaa
Ob6ecrieunBaTh OPraHU3aMOHHOE COMPOBOKICHUE OLIEHKHU IIepCcoHalIa
ObecnieunBaTh COXPaHHOCTb KOH(UACHINATbHON uH(bopMaun
MPUIPOBEACHNUHN OLIEHKH IepCOHaa

OpranuzoBbIBaTh ~ XpaHEHHWE  JOKYMEHTOB B COOTBETCTBUM  C
TpeOOBaHUSMUTPYJOBOTO,  apXUBHOTO  3aKOHOJAATeNbCcTBa  Poccuiickoi
denepany HIOKaIHLHBIMI HOPMATHBHBIMH aKTaMH OpraHU3aInN

Cobupars, aHAJIM3UPOBATh u CTPYKTYpPUPOBaTh uH(pOpMaLHIo
OIPEI0KEHUAX 110 OLIEHKE NIEPCOHANIA Ha PhIHKE Tpya
[IpousBoauTh MIpeIBapUTeNbHbIC 3aKy[OYHbIE POLEAYPbI u

0(hOPMIIATHCOMTYTCTBYIOIIYIO IOKYMEHTAIIUIO TI0 3aKITI0YEHUIO TOTOBOPOB
Onpenensars ycnoBUs IS 3aKJIFOUYCHHS JOTOBOPOB Ha YCIYTH MOMPOBEICHUIO
OIICHKH TepcoHana

CucremaTU3UpoOBaTh, 000011aTh u aHAJIM3UPOBATh pe3yabTaThl
OIICHKHUIIEpCOHAIIa

ObecrieunBaTh OOpaTHYIO CBS3b IO pe3ylbTaTaM IMPOBEIEHHOW OIEHKU
CHEPCOHAJIOM U PYKOBOJCTBOM

[Tonb3oBaThcsi MOUCKOBBIMU CHUCTEMaMH, WH(GOPMALMOHHBIMU pecypcaMu
n6a3amMu JTaHHBIX 10 IPOBEICHUIO OLIEHKH, aTTeCTalluu NIepcoHalIa
Pa3pabarbiBaTh ~ pekOMEHJALMKM 1O  pa3BUTUIO  [EpCOHajIa  Ha
OCHOBEIIPOBE/ICHHOM OIICHKU

Cobmo1aTh HOPMBI ATHKH J€TI0OBOT0 OOLIECHUS




IIK-3 CnocoOGeHoCyIIeCTBIATh
OpraHU3alHUIOIPOBEACHUSI
OLICHKH MATTECTalluy [IepCOHaa

NA-3.I1K-3 FIMeTh NpakTH4YECKUM OMBIT

Ananmmus CTPYKTYpBHI, TUIaHOB u BaKaHTHBIX JOJKHOCTEH
(mpodeccwii,criennaibHOCTEH) OpraHu3ai, OCOOCHHOCTEH OpraHu3aluu
paboThl Hapa3JIMYHBIX YYacTKaxX HPOU3BOJCTBA M KOHKPETHBIX PabOUYMX
MecTax

PazpaboTka  mjaHa ~ OLIGHKM  TEpCOHala B COOTBETCTBHM  C
LEeJISAMUAOPTaHU3aIIUT

PazpaboTka  TPOEKTOB  JIOKYMEHTOB,  ONPEACIAIONUX  TOPSIOK
aTTeCTAllMUIIEPCOHANA, C OL[CHKON 3aTpaT

OmneHka JUHAMUKA IPOU3BOIUTEIBHOCTH, MHTEHCUBHOCTH UI(PPEKTUBHOCTH
Tpyza Ha pabounx MecTax

Ompenenenue pecypcoB, BBIOOp CPEACTB W METOJIOB  MPOBEIACHUS

OILICHKUIIEpCOHAJIa

[IpoBeneHnE OIIEHKH MepCOHaIa B COOTBETCTBUH C TUTAHAMH OPraHU3alun
ConpoBoxieHHE JIOTOBOPOB C OpTraHU3aAUSIMH -
WCTIOHUTEIISIMAMEPOTIPUSTHIA ~ TI0  OLEHKE  IepcoHalla,  BKIIOYAs

MIpeABAPUTEIBHBICTIPOIIEAYPHI TIO MX 3aKITIOYCHHUIO
CornpoBoskIeHHE TIPOIECCa ATTECTAIMK U PA0OTHI aTTECTAIIMOHHOMKOMUCCHHN
KoncynpTHpoBaHue mepcoHana 1O  BOMpOCaM  OIEHKH,  BKJIOYas
OIIEHKY3aTpaT

Amnanus pe3yNnbTaToB OIICHKHU nepcoHana, MOATOTOBKA
PEKOMEHTAIIMHUPYKOBOJICTBY U MEPCOHATY

[ToaroroBka mpemtoxeHui Mo GOPMHUPOBAHUIO OIOKETA MO OpraHU3AINH
UITPOBEJICHUIO OLIEHKH MepPCOHaa, aTTEeCTalluy MepcoHaa

[Toaroroska MIPEAIIOKEHUIN 0 COOTBETCTBUU paboTHHKA
noJpKHOCTH(TIpoeccun, CIEeNMaTbHOCTH) 1O pe3yjbTaTaM aTTeCTallid B
COOTBETCTBUHUC 3aKOHOIaTeNbCTBOM Poccuiickoit denepaunn

[1K-4 Opranuzanus
UIPOBEICHUE MEpONPUATHI
MOPA3BUTHIO u
MOCTPOCHUIONPO(HECCHOHATLHON
KapbepblliepcoHana

NJI-1.11K-4 3nath
Cucrema, ciocoObl, METOIbI, HHCTPYMEHTBI TIOCTPOEHUSIIPOHECCHOHATHHOM

Kapbepbl

MerTo b1 oTpe/esieHus u OIICHKHU JTUYHOCTHBIX u
npodeccuoHanbHBIXKOMIIETEHIINN

Cucremsl, METO/IbI u (hopmbI MaTepHUaIbHOTO u

HEMaTePUaIbHOTOCTUMYJIUPOBAHUS TPYAa EpcoHaIa

Texnonoruu, MeToAbl GOPMUPOBAHKS U KOHTPOJISI OFOJKETOB

Texnonorun, MeToAbl W  METOJAMKMA  NPOBEACHUS  aHaluM3a U
CUCTEMAaTU3AIMII0OKYMEHTOB U HHPOPMAIIH

OcHOBBI PO (HeCCHOHATLHON OpUEHTAITUN

OCHOBBI JOKYMEHTOO00POTa U TIOKYMEHTALMOHHOTO 00eCreYeHUs

OCHOBBI POU3BOJICTBEHHOH JIEATEIBHOCTH OpraHu3aIuu

OcHOBBEI  00IIEH H  COLMAJIBLHOM  IICHMXOJIOTHHM, COLIMOJIOTHMH U
NICUXOJIOTUUTPY 1A

CrpykTypa OpraHu3auu u BaKaHTHEIE JOJLKHOCTH
(mpodeccun,crieraabHOCTH)

TpynoBoe 3aKOHONATENBCTBO M HMHBIE AaKThl, COJEpXKal(Me HOPMBI
TPYZIOBOroOIpaBa

3akoHoaarenbcTBO Poccuiickoin denepanniv 0 NepCOHANBHBIX JaHHBIX
JlokasibHBIE ~ HOpPMATHUBHBIE  aKThl  OPraHU3allMH,  PETYIUPYIOIIUE
MOPSIIOKPA3BUTHS U IOCTPOEHUS MPOPECCUOHATBHOM Kapbephl MepcoHata
[Topsinok 3akiIr0UeHMs JOTOBOPOB (KOHTPAKTOB)

Hopwme! 3THKH [1€110BOTO OOIIeHUS

bazoBrnie OCHOBBI MHPOPMATHUKH, CTPYKTYpPHOE
MOCTPOCHUEUH(POPMAIIMOHHBIX CUCTEM U 0COOEHHOCTH PabOTHI C HUIMU




I1IK-4 Opranuzanus
UIIPOBEICHUE MEpOIIPUATHN
IIOPA3BUTHIO "
MOCTPOCHHUIOTPO (HEeCCUOHATTEHOU
KapbepblllepcoHana

NJI-2.1TK-4 Ymers:

AHanmm3upoBaTh YPOBEHb oOrero pa3BUTHA u
npodeccuoHaTbHOWKBATTM(PUKAIIMY TIEpCOHAIA
Onpenensts KpPaTKOCPOYHbIE U JOJATrOCPOYHBIE NOTPeOHOCTH

pa3BUTHSAINEPCOHANIA U TIOCTPOEHHS €r0 MPO(PEeCCHOHAITBHON Kaphephl
Omnpenensite KpuTepuH GOPMUPOBAHUS KaJPOBOTO Pe3epBa OpraHU3aINN
CocTaBisaTh UHIUBUAYAJIbHbIE TUIaHBI KAPbEPHOIO Pa3BUTHS NIEPCOHAIIA
[IpumeHsAT,  TEXHOJOIMM M METOJAbl  pa3BUTUSA  IEpCOHajIa U
HOCTPOEHHUATIPO(HECCHOHAIBHON Kapbhephl

CocTaBisTh  OpPEUIOKEHUS] U KOHTPOJIMpPOBaTb  CTaTbHM  PACXOJIOB
HamporpaMMbl U MEPONpUATHS 1O  Pa3BUTUIO  NEpcoOHalIa U
HOCTPOEHUIONIPO(PECCHOHATBHON Kapbephl IS INTAHUPOBAHUS OI0PKETOB
Omnpenensate >PQPEKTUBHOCTH MEPONPHUATHIA IO Pa3BUTHIO IEPCOHAA
UIIOCTPOCHMIO MPOPECCUOHANBHON Kapbephl

Pabortath ¢ HHPOPMAIIMOHHBIMU CUCTEMAaMH U Oa3aMH TaHHBIX TONIEPCOHAITY
CoOmrogaTh HOPMBI ATHKHU JIEJIOBOTO OOIIICHHS

N-3.11K-4 VImeTh npakTH4YECKUI OMBIT

AHanu3 CTpyKTYphbl, IUIAHOB U BAKAHCUN OpraHU3aluu

Ananu3 ocoOeHHOCTel paboThl Ha pA3IMYHBIX Yy4YacTKaX MPOU3BOJCTBA
HMKOHKPETHBIX pabo4ynx MecTax

[ToagrotoBka ~ TPOEKTOB  JOKYMEHTOB,  OMPEACHSIONINX  TOPSIOK
Pa3BUTHANIEPCOHANIA U TTOCTPOSHUS TTPO(PECCHOHATLHOM Kapbephl ¢ OLIEHKOM
3arpar

Pa3zpaboTka miaHoB npodecCHOHAIBHON Kapbepbl pA0OTHUKOB
dopmupoBaHue KaJpoBOTO pe3epBa

Opranuzanus MEPOTPUATHI o Pa3BUTHIO u
MOCTPOCHUIONPO(ECCHOHATBHON Kaphephl epcoHata

[ToaroToBka npeioxeHuid Mo GopMUpOBaHUIO OIOIKETa HA OpraHU3alUIoN
MIPOBEJIEHUE MEPOIPUATHI N0 PAa3BUTUIO U MMOCTPOCHUIONPO(HECCHOHATBHON
Kapbephl MepcoHana

Ananus 3¢ HpeKTUBHOCTH MEPONPUATHH 110 PA3BUTHUIO IIEPCOHAIIA,TIOITOTOBKA
IPEUIOKEHUH 110 Pa3BUTHIO




I1IK-5 Opranuzanus
oOy4eHusnepcoHana

NJI-1.1TK-5 3naTs:

MeTo1bI, UHCTPYMEHTHI UCCIICAOBAHMSI TOTPEOHOCTH B 00yICHUHUIIEPCOHATIA
Mertononorus oOy4deHus

TexHnomoruu, MeETOABI W METOAWKU  TPOBEACHHS  aHAIM3a U
CUCTEMATHU3AINIIOKYMEHTOB U HHPOPMAIUH

[Mopsimox ~ pa3paboOTKM  IJIAHOB  MOATOTOBKH,  TEPEMOATOTOBKH U
MOBBIIIEHUSKBATN(DUKAIIMH KAPOB, YICOHBIX TIAHOB U IPOTpaMM

Cucremsi, METOIBI " (hopMBI MaTepHAITLHOTO u
HEMaTePUATHHOTOCTUMYTUPOBAHUS TPYy/1a TepCoHaIa

TexHosoTHH U METOIBI HOPMHUPOBAHHS K KOHTPOJIS OIO/PKETOB

IMopsimox  BemeHuss  ydera W OTYETHOCTH 1O  TOATOTOBKE U
MOBBIICHUIOKBATM (DUKAIIMH TIEPCOHATA

OCHOBBI JOKYMEHTO000POTa U TOKYMEHTAIIMOHHOTO 00eCriedeHUs

OCHOBBI TEXHOJIOTHH ITPOU3BOJICTBA H JICATSIEHOCTH OPraHU3aIlin

OCHOBBI OOIIICH U COITUATBHOMN IICHXOJIOTHUH, COITUOJIOTHH U TICUXOJIOTHHTPYIA
[Topsitox mpoBeACHUS 3aKYITOYHBIX TIPOIEAYP U 0(DOPMIICHUSCOITYTCTBYIOMICH
JTOKYMEHTAITU!

CtpykTypa opranu3anuu

TpymoBoe 3aKOHOTATENLCTBO W  WHBIE aKTHI, COJACpXKAIIUE HOPMBI
TPYAOBOTOIIpaBa

OCHOBBI  apXHWBHOTO 3aKOHOJIATEILCTBA ¥  HOPMATHBHBIC IPABOBBIC
akteIPoccuiickoit @enepaiuu, B 4aCT BEACHUS JOKYMEHTAIIMU IO EPCOHATY
OCHOBBI HAJIOTOBOTO 3aKOHOAaTeNbcTBa Poccuiickoit denepanu

OcHOBBI 3aKOHOIATENHCTBA 00 0OpazoBannu Poccuiickoit deneparun
3akoHonarenscTBO Poccuiickoit denepanuu 0 NepCOHAIBHBIX TaHHBIX
JlokanbHble ~ HOpPMATHUBHBIE ~ aKThl  OpraHu3allid,  PEryIupyIoLIue
oOyJyeHuenepcoHana

[Topsiok 3aKiIFOUYEeHHS TOTOBOPOB (KOHTPAKTOR)

Hopwms! 3THKH 1enoBoro o0rieHus

ba3oBble 0cHOBBI HHPOPMATUKU, CTPYKTYPHOE MOCTPOECHUEUHPOPMAIIHOHHBIX
CUCTEM U 0COOEHHOCTH PabOTHI C HUMH

N-2.11K-5 YMeTs:

AHaIM3UpOBaTh M OMPEACIATh MOTPEOHOCTH B OOYUCHUU TPYII IEPCOHAIAB
COOTBETCTBHUH C IEISIMU OpraHU3aAIUH

PazpabarbiBath TIJIaHBI MOATOTOBKH, MePENoArOTOBKU u
MOBBIIICHUSIKBATU(UKALUY KaJpOB, y4eOHbIE IJIaHbl U TIPOTPaMMBbI
AHaNM3UPOBATh PHIHOK 00PA30BATENBHBIX YCIYT U TOTOBUTH MPEIOKEHUSIIO
MOCTaBIUKAM yCIyT

Opranu3oBbIBaTh 00yJaroOIIne MEPOTIPUATHS

CocTaBisTh 1 KOHTPOJIUPOBATH CTAThH PACXOJ0B Ha 00ydeHUe MepcoHana st
TUTAHUPOBaHMSI OI0KETOB

Pa3pabatbiBaTh U KOMIUIEKTOBATH Y4€OHO-METOIUYECKHUE JOKYMEHTHI
[TpousBoauTk O1IeHKY 2(PPEeKTUBHOCTH 0OYyUEHHUS MTepcoHata

[IpousBoauth MpeABapUTENIbHbBIE 3aKyMOYHbIE MPOLIETYpPbI u
0(pOPMICHHECOTYTCTBYIOIIEH JOKYMEHTAIIMH IO 3aKII0YEHHUIO IOTOBOPOB
PaGotath ¢ nHGOPMAIMOHHBIME cHUCTEMaMu M 0a3aMu JaHHBIX MOTIEPCOHATTY
Pa3pabatbiBath u opOpMIIITH JIOKYMEHTBI o npoieccam
OpraHu3aIMHO0yICHHSI IEPCOHANIA M UX Pe3ylibTaTaM

Cobmo1aTh HOPMBI ATHKH JIETIOBOTO OOIIECHUS




I1IK-5 Opranuzanus
oOy4eHusnepcoHana

NA-3.I1K-5 IMeTh MpakTH4YECKUI OMBIT

AnHanu3 pblHKa 00pa3oBaTeNbHBIX YCIYT W NOTPeOHOCTEH OpraHu3anuu
BOOYUEHHH MEepcoHaa

PazpaboTka TUIaHOB, METOAMYECKUX MAaTEpHANOB, Y4YEOHBIX IUIAHOB
UOPOTPaMM,  HPOEKTOB  JIOKAIBHBIX ~ aKTOB IO  OOyYeHHIO H
Pa3BUTHIONEPCOHANIA, BKJIKOYAsl OLIEHKY 3aTpaT

Opranu3zanys MeponpusITHA 10 00Y4EHUIO IIepcoHaa

[ToaroToBka  NpEIOKEHUH MO (dhopMuUpOBaHHUIO OropkeTa  Ha
OpraHu3alUI000yueHus IepcoHana

Ananmu3 3 QEeKTHBHOCTH MEPONIPUATHH 110 00YYSHHIO TIepcoHa

[IK-6 Opranuzanusagantaiiu
Y CTQXUPOBKHUIIEPCOHAJIA

N/-1.11IK-6 3nats:

Mertompl aganTanuy U CTAKHUPOBOK

Texnonmoruu, MeTOAbl U  METOAUKMA  TPOBEJACHUS  aHalu3a U
CHUCTEMAaTU3AIMUOKYMEHTOB ¥ HH(POPMAIINH

[Mopsimox  pa3paboOTKu  TJIAHOB  ajamTalldd  TepcoHajga Ha  HOBBIX
pabounxmecTax, MOATOTOBKH, MePENOArOTOBKU 51 MOBBIIIIEHUS
KBaTM(UKAIMUTIEPCOHANIA U OPTaHU3AIUN CTAXXKUPOBOK

[Topsimok cocTaBiieHHs] CMET 3aTpaT Ha aJlanTalliio U CTaKUPOBKYIIEPCOHAIIA
[Topsimox  BemeHMst ydyeTa HM  OTYETHOCTH IO  ajanTalud |
CTaXXUPOBKEIEPCOHAIIA

CucreMmsl, METOIBI u hopmbl MaTepuaIbHOTO u
HEeMaTepraJIbHOTOCTUMYIMPOBAHUS TPY/la TIepcoHasa

Texnonmornu u MeTo bl HOPMUPOBAHUS U KOHTPOJISI OFOKETOB

OCHOBBI TEXHOJIOTHH TTPOU3BOCTBA U JICITEIILHOCTH OPTraHn3aIul

OcHOBBHI O0I1IEH U COTTMATBHOM TICUXOJIOTHH, COITMOJIOTHH U TICUXOJIOTHUTPY/Ia
CrpykTypa OpraHU3alNH U BaKaHTHBIE JIOJIPKHOCTH
(mpodeccun,ciermanbHOCTH)

TpynoBoe 3akOHOAATENLCTBO W HMHBIE aKTBl, COJEPIKAIHE HOPMBI
TPYIOBOTOIpPaBa

OCHOBBI HAJIOTOBOTO 3aKOHOAaTeNbcTBa Poccuiickoit @enepanuu
3akoHosatenbcTBO Poccuiickoi denepaniuu 0 MepCOHATBHBIX JaHHBIX
JlokanbHbIE HOPMATHUBHBIC aKThl OPraHM3AIIMU, PETYIHPYIONINE aTanTaIldION
CTaXXUPOBKY IepcoHaa

OCHOBBI JOKYMEHTOO00POTa M IOKYMEHTAITMOHHOTO 00eCTIeYeHUS

[Topsimok 3aKiIFOUEeHHS TOTOBOPOB (KOHTPAKTOB)

Hopmbl 3THKHM 1e710BOTO 00IIEHUS

bazoBbie 0CHOBBI HHPOPMATUKH, CTPYKTYPHOE MOCTPOECHUEHHPOPMAIIHOHHBIX
CUCTEM U 0COOEHHOCTH pabOThl ¢ HUMHU




[IK-6 Opranuzanusagantaiiu
Y CTQXXUPOBKHUIIEPCOHAJIA

NJI-2.1TK-6 Ymetsb:

OnpenensTh rpymIbl IEpcoHaNa s CTAXXKUPOBKH U aanTaluu

Onpenensatp  paboune  Mecta JUisi  MPOBEICHUS  CTAKHUPOBKA U
aJlanTaluuIepcoHaa

CoracoBbIBaTh MEPOIIPHUSITHS.  aJlaNTaIiH u CTOXKHUPOBKHU c
BO3MOHOCTSIMUTIPOU3BOICTBA

[Ipow3BouT,  aHAMM3 W ONEHKY  pE3ylbTaTOB  aJanTalud |
CTaKUPOBOKIIEPCOHAJIA

CocTaBisTh  TPEIUIOKEHUS W KOHTPOJMPOBATH  CTaTbH  PACXOJIOB
HAIPOTpaMMbl M MEPONPHSTHS IO aJanTali W CTOKHUPOBKE IEPCOHANA
JUIATUIAHUPOBAHUS OFOKETOB

[Mpom3BouTh oOlLEHKY A(O(OEKTUBHOCTH MEPONPHITHA TIO  aJaNTaluu
UCTOXKHUPOBKE MIEpCcOHAIIA

BHenpsiTh ccTeMbI BOBIICUCHHS PpAOOTHHKOB B KOPITOPATUBHYIO KYJIBTYPY
Hcnonp30BaTh HHMOPMAIIMOHHBIE CHCTEMBI B 0a3bl JAHHBIX 110 TICPCOHATTY
CoOmrogaTh HOPMBI ATHKHU JIEJIOBOTO OOIIECHHS

N-3.I1K-6 MImeTh nmpakTH4ECKU OMBIT

AHanu3 YCHENIHBIX KOPHOPATUBHBIX MPAKTHK MO OPraHU3alliu aJarTaiuu
HCTaXMPOBKE MEpcoHaIa

Pa3paboTka miuaHOB ajanTalnuy, CTAXXKUPOBKY MepcoHalia ¢ OLEHKOI 3aTpaT
Opraau3zanyst MEpONIPUATHH MO aJanTaluy, CTAXKUPOBKE IEpCOHANA
[ToaroToBka NPeIOKEHUN o COBEPIICHCTBOBAHUIO CHACTEMBI
a/1anTanuy,CTa)KUPOBKH MepcoHana

[ToaroToBka  WpEeIOKEHUH  TO hopMHUPOBAHUIO OropkeTa  Ha
OpraHM3alUI0aJaNTally U CTAKUPOBKU NIEPCOHATIA

Ananus b dexTuBHOCTH MEPOTIPUSITHIA 1o azlanTauu u
CTaXXUPOBKEIEPCOHAJIA




I1IK-7 Opranuzanus
OIUIATBITPY/A MepcoHaa

NJI-1.1TK-7 3naTs:

@DopMBI B CUCTEMBI 3apabOTHOM IUIATHI, TOPSIIOK COCTABICHUS OO/IKETOB
Cucremsl, METObI U bopmbI MaTepHaIbHOTO u
HEMaTEepPHAIHLHOTOCTUMYIUPOBAHMS TPYy/1a IIepCOHaNa

TexHonoruu u MeTo 16l GOPMUPOBAHUS U KOHTPOJISL OFOJKETOB M (POHIOB
[Mopsimox TapuQUKAITII pabor u pabouux, YCTaHOBJICHUS
JOJKHOCTHBIXOKIIA/IOB, JOIUIAT, HAA0ABOK M KOA(P(HUIMEHTOB K 3apaboTHOM
IUIaTe,pacueTa CTUMYJIMPYIOMINX BBITLIAT

Mertompl onpeieNieHrs YUCIACHHOCTH PaOOTHUKOB
TapudHo-kBanHPUKAIUOHHBIE CIPABOYHUKH PAOOT W mpodeccuii pabounxu
KBaJTM(PHUKAIMOHHBIE XapaKTEPUCTHKH JOJDKHOCTEH CITy KaIux

Mertompl yueTa U aHajIn3a MoKa3aTesei mo TpyAy u 3apaboTHOM miate
TexHonoruu, MeTOABI W  METOAWKMA  TPOBEICHHS  aHaiW3a |
CHCTEMAaTH3aIMAJOKYMEHTOB 1 HHPOPMALIUU

KanpoBas monuTika v CTpaTerusi OpraHu3auu

CrpyxTypa OpraHu3aIu " BaKaHTHBIC JOJDKHOCTH
(mpodeccun,ciermanbHOCTH)

TpymoBoe 3aKOHONATENBCTBO WM HMHBIE AaKThl, COJEpIKAIIHE HOPMBI
TPYIOBOTOIIPaBa

OCHOBBI HAJIOTOBOTO 3aKOHOAaTeNbcTBa Poccuiickoit denepannu
3akoHonarenscTBO Poccuiickoit @enepanyivi 0 NEPCOHAIBHBIX JaHHBIX
JlokanbpHBIE HOPMaTHBHBIE aKThl OPTaHU3AIINH, PETYIIHPYIONINE OTUIATyTPya
OCHOBBI TEXHOJIOTUH MTPOU3BOJICTBA U ESITEIHHOCTHA OPTaHU3AIUH

OCHOBBI JOKYMEHTO000POTa B TIOKYMEHTAITMOHHOTO 00eCTIeYeHUS

[Topsinok 3akii0oueHUs JOroBOPOB (KOHTPAKTOB)

OcHOBEI O0I1IE# U COTTMATBHOM TICUXOJIOTHH, COITMOJIOTHH U TICUXOJIOTHUTPY/Ia
Hopwms! 3THkH fenoBoro oOrieHus

bazoBble 0CHOBBI HHYOPMATUKU, CTPYKTYPHOE MOCTPOCHUEUH(POPMAIIMOHHBIX
CHUCTEM U 0COOEHHOCTH pabOThl C HUMHU

N-2.11K-7 YMeTs:
CocTaByATh U1 KOHTPOJUPOBATH CTAThU PACX0JIOB HA OIUIATY TpYJdanepcoHaa
JUTsI TUTAHUPOBAHUSI OFOJKETOB U (DOHJIOB

[IpumeHsTH TEXHOJIOTUH MaTepUaIbHOU MOTHBAILUU B
yIpaBICHUUIIEPCOHAIOM

Pa3pabatbiBath KOHIEIUIO MOCTPOCHHUS MOTHBAIIHOHHBIX
IpOrpaMMpabOTHUKOB B COOTBETCTBHH C LEISIMU OpraHU3aIuN
AHanM3upoBaTh COBpEMEHHbBIE CUCTEMBI OTLIATHI u
MaTepuaIbHOW(MOHETapHOW) MOTUBALIMY TPy/la AJIs Lelel opraHu3aiiun
AHanM3upoBaTh YpOBEHB OTLIIATHI Tpyaa nepcoHana 1o

COOTBETCTBYIOLIUMIPO(PECCHOHATBHBIM KBATU(PHUKALUIM

IIpoBOANTE MOHUTOPUHT 3apabOTHOM IJIAThl HA PBIHKE TPY/a

Ananu3upoBath (GOpMbI MaTepHAIBHOIO CTUMYJIUPOBAHMS, KOMIIEHCALUH
WIBIOT B OIUIaTe TPy/a NepcoHasa

PaGorath ¢ uWHOOPMALMOHHBIMM CHCTEMaMH M 0a3aMH JaHHBIX 10
OIUIaTETPYyla IEpPCOHAIIA

CocTaBisTh NPOTHO3BI Pa3BUTHUSA OILIATHI TPY1a IEPCOHANA

Co0bmroiaTh HOPMBI 3THKH JI€TI0BOTO OOIIEHHUS




I1K-7

Opranuzanus

OILIATBHITPY/Ia IEPCOHAIIA

NA-3.I1K-7 IMeTh NpakTU4YECKUM OTBIT

AHanu3  YCHEUIHBIX  KOPHOPATMBHBIX  MPAaKTUK 1O  OpraHU3aluu
CHCTEMBIOIUIATHI TPYZa MepcoHaa

PazpaboTka cucTeMbl OIUIaTHl TPY/a epcoHana

dopmupoBaHue TIAHOBOTO OrOKETa (POH/IA OTUIATHI TPYAA,CTUMYIUPYIOIIUX
Y KOMIICHCAIIHOHHBIX BBIIJIAT

BHeapenne cucteMsl OIuIaThl TPy/a epcoHana

[ToaroToBKa MpemIOKEHUH MO0 COBEPUICHCTBOBAHUIO CHCTEMBI OIUIATHITPYIA
nepcoHana

[TK-8
TpynamnepcoHaia

Opranuzanus

N/-1.11K-8 3uHats:

Mertopl yueTa 1 aHajIu3a Moka3aTesei mo TpyAy U OoIiaTe Tpynaa

Mertosl oTpeIeTIeHus, OIICHKHU " CpaBHEHUS
MIPOU3BO/ICTBEHHOMWHTEHCUBHOCTU Y HANIPSKEHHOCTHU TPY/ia

MeTo 161 HOpMUPOBAHUSI TPY/Ia

MexoTpaciieBbie U OTpacieBble HOPMATUBBI TPYAOBBIX 3aTpaT

CoBpemeHHbIe (POPMBI, CUCTEMBI OIIATHI M y4eTa MPOU3BOIUTEIHLHOCTUTPY/ 1A
repcoHana

Cucremsl, METObI u (bopMbI MaTepUaIbHOTO "
HEeMAaTepraJIbHOTOCTUMYIMPOBAHUS TPY/la TIepcoHasa

Texnonornu u MeTo bl HOPMUPOBAHKS U KOHTPOJISI OFOKETOB

Texnonmornn, MeTOABI W  METOAUKHA  TMPOBEJACHUS  aHalu3a W
CHCTEMAaTHU3AIMUOKYMEHTOB ¥ HH(POPMAIIHH

OCHOBBI JOKYMEHTO000POTa M TIOKYMEHTAITMOHHOTO 00eCTIedeHUs

[Topsinox TapuduKauu pabor u pabounx, YCTaHOBJICHUSA
JOJDKHOCTHBIXOKJIAZIOB, JIOTUIAT, HaJ0aBOK M KO3(D(PHUIIMEHTOB K 3apabOTHOM
iaTe,pacuera CTUMYJIUPYIOIIUX BBIMJIAT

TapudHo-kBamuuKaIMOHHBIE CIIPABOYHUKK pabOT W mpodeccuii pabounxu
KBaJIM(DUKAIIMOHHBIE XapaKTEPUCTHKH JOKHOCTEN CITyKaluX

OCHOBBI TEXHOJIOTHH MTPOU3BOJICTBA U JICATEIILHOCTH OPTraHU3alluN
Crpykrypa OpraHu3aluu u BaKaHTHbIE JOJKHOCTH
(mpodeccun,cniermanbHOCTH)

KanpoBast monutrka u cTpaterust opranu3alnuu

DKOHOMUKA Tpyaa

OcHoBBI 00111€# U COLMANTBHOM MICUXOJIOTUH, COIIUOJIOTHH U ICUXOJIOTUUTPYA
TpynoBoe 3aKOHOJATENBCTBO W HMHBIE AaKThI, COJAEpKALUE HOPMBI
TPYAOBOTOIpaBa

OCHOBBI  apXMBHOTO 3aKOHOJATENIbCTBA M HOPMAaTHBHBIE IPaBOBbBIC
akTeIPoccuiickoit denepanuu, B 4aCTH BeIeHUS JOKYMEHTAIUHU 10 IEPCOHAITY
OcHOBBI HAJIOTOBOTO 3aKOHOAaTeNnbecTBa Poccuiickoit deaeparuun
3akoHoatenbcTBO Poccuiickoi denepanuu 0 MepCOHATbHBIX JaHHBIX
JlokanbHble ~ HOPMATUBHBIE  aKThl  OpraHU3allUU, peryaupyromme
NOPATOKOPTaHU3AIMH TPYAA U HOPMUPOBAHHUS MIEPCOHAIA

[Topsinok 3akitoueHUs JOrOBOPOB (KOHTPAKTOB)

Hopwme! 3THKH 1€10BOTO OOIIeHUS

bazoBbie 0CHOBBI HHPOPMATUKH, CTPYKTYPHOE MOCTPOECHUEMHPOPMAITHOHHBIX
CUCTEM U OCOOEHHOCTH pabOThI C HUMU




ITK-8
TpyJanepcoHania

Opranuzanus

NJI-2.1TK-8 YmeTs:

BHeapsaTe MeTOABI pallMOHAIIBHOW OpraHu3aluy Tpyaa

Pa3pabarbiBaTh TUTAaHBI OPTraHU3AIMOHHBIX W TEXHUYECKUX MEPOTPUATHN
TMOTOBBIIICHUIO TPOU3BOAUTEIILHOCTH TPyAa

AnanusupoBarb COCTOSIHUE HOPMUPOBaHUS TpyAa, KauyeCcTBO
HOPM,II0Ka3arTeien 1o Tpyay

Anamu3upoBath  3((GEKTUBHOCT,  pabOTBl  CHUCTEMbl  OpraHM3aLUU
TpyAanepcoHajlia 1 HOPMUPOBAHUS Tpy1a Ha pabodYMX MeCTax

CocTaBisTh M KOHTPOJIUPOBATh CTATbU PACXOJ0B Ha OIJIaTy TpyAalepcoHaa
JUIS TIJIAaHUPOBAHUS OIOJIKETOB

PaGorare ¢ WHPOPMAIIMOHHBIMH CHCTEMaMH W  0a3aMu  JaHHBIX
IIOHOPMHPOBAHUIO U OIUIATE TPYya IepcoHaIa

PazpabaTsiBaTh 1 0OPMIIATE TOKYMEHTHI 110 HAIIPABJIICHUIO JEITEIHHOCTH
CoOmrogaTh HOPMBI ATHKHU JIEJIOBOTO OOIIECHHS

N-3.I1K-8 MImeTh nmpakTUUECKU OMBIT

AHanmu3 yCIenIHbIX KOPIOPATHBHBIX MPAKTHK IO OpraHU3allMHHOPMHUPOBAHUS
TpyAa /Ul pa3IMuYHbIX KaTErOpHil MepcoHana,0co0eHHOCTENH MPOU3BOJICTBA U
NeSTETbHOCTH OPTaHN3aIIH

Pa3paboTtka CUCTEMBbI OpraHu3aluu Tpyaa nepcoHana u
MOPSIIKAHOPMHUPOBAHUS Tpyla Ha paboOyMX MecTax C OILIEHKOM 3aTpaT Ha
TepcoHa

BHenpenne cucTeMbl OpraHM3alMl  TpyJda TEpCOHANa W KOHTPOJIS
Ha/IHOPMHUPOBAHHEM C OTpeieIeHuEM TPYAOEMKOCTH,
HOPMATHBHONYMCIIEHHOCTH, TpaduKoB pabOT W YCIOBUH OIUIATHl Tpyaa
nepcoHasna

BbisBieHne  pe3epBOB  MOBBIMIEHUS  MPOU3BOAMTENBHOCTH Tpyda H
KayeCTBAaHOPMUPOBAHMS TPYyJa, MOArOTOBKA MPEUIOKEHUN MO U3MEHEHUSAM
YCJIOBMIH OIUIATHI TPYy1a MEpCOHaNa

[TogroroBka  mpemioxxkeHuit 1o  (GOpMHUpOBaHHMIO  OMO/PKETa  Ha
OpraHu3alMIOTPy/a epcoHana

Omnpenenenue 3¢ddeKTuBHOCTH pabOThl CHUCTEMBbl OpraHM3alUd TPyAa




ITK-9 Cnioco6eHOoCyIecTBIATh
pa3paboTKy HpeaIn3aLUIo
KOPIOPAaTUBHONCOLUAIBHOM
MOJIUTUKA

NJI-1.1TK-9 3naTs:

[Topsimox 1 MeTopl pa3pabOTKU TUIAHOB M MPOTPAMM COIMATBHOTOPA3BUTHUS
OpraHu3alun

Bomnpocs ynpaiieHust COLMAIBHBIM Pa3BUTHEM OPraHU3alun

Meto JbI aHaJIi3a BBIINIOJIHCHU L COIIMaJIbHBIX nporpamm,
KOPHOPATHUBHBIXCOUAIbHBIX nporpamm n OIpCACIICHUA Hux
HKOHOMHUYECKOMI(D(HEKTUBHOCTH

Cucremsl, METOIBI 5 bopmbl MaTepHUAIBHOIO 5

HEMAaTepUaIbHOTOCTUMYJIUPOBAHUS TPyJa IEpCcoHana
Texnonoruu u MeTo 16l GOPMUPOBAHUS U KOHTPOJIS OIO/PKETOB

MCTOI[I)I IIPOBCACHUA COIIMOJIOTHYCCKHUX I/ICCJIGIIOBaHI/H\/JI,
I/13y‘-IeHI/I$IO6IlIeCTBeHHOFO MHCHUA
TGXHOHOFI/II/I, METO/bI u MCTOJHUKHU IMPOBCACHUA aHaInu3a n

CHUCTEMAaTU3AIMUJOKYMEHTOB U HH(POPMAIIHH

[Topsimox mpoBeieHUs 3aKyIMOYHBIX TTPOLIETYP U OPOPMIIEHUACOTYTCTBYIOIIEH
JTOKYMEHTAIU!

OCHOBBI POU3BOICTBEHHOM JIEATETLHOCTH OpraHU3allUN

OcHOBBI 00I1IEH U COTMATBHOM TTCUXOJIOTHH, COIMOJIOTHH U TICUXOJIOTUUTPY 1A
CtpykTypa, 11e71, CTpaTerus U KaJpoBas MOJIUTUKA OpraHU3aluN

TpymoBoe 3akOHOAATENLCTBO W HWHBIE aKTBl, COJEPKAIUE HOPMBI
TPYIOBOTOIpPaBa

OCHOBBI  apXMBHOTO 3aKOHOJATEIIbCTBA W  HOPMATHBHBIE  TPABOBBIE
akTteIPoccuiickoit @enepaiuu, B 4aCT BEACHUS JOKYMEHTAIIMU IO EPCOHATY
OCHOBBI HAJIOTOBOTO 3aKOHOAaTeNbcTBa Poccuiickoit denepannu
HopmaTtuHbie MpaBOBBIE aKThI, peryaupyromme nmpaBa H
00513aHHOCTUTOCY/TAPCTBEHHBIX OPraHoB, MPO(PECCHOHATBLHBIX COIO30B U
JIPYTUXIPEICTABUTEILHBIX OPraHOB paOOTHUKOB

3akoHosarenbcTBO Poccuiickoi denepannu 0 MepCOHATBHBIX JaHHBIX
JloxannHBIE HOPMAaTHUBHBIE aKThI OpraHu3alun, peryJIupyromme
NOPAIOKGOPMHUPOBAHKS  COIMATBHOM  TOJMTHKH, TOPSIOK  BHEIAPCHHS
COIIMAJILHOMITOJIUTUKHI

[Topsinok 3aKiIFOUEeHHS TOTOBOPOB (KOHTPAKTOB)

OCHOBBI MPaBOBOTO peryjaupoBaHus Poccuiickoii denepanun
MOPSAKA3AKITFOYCHUH JIOTOBOPOB (KOHTPAKTOB)

Hopmbl 3THKHM 1e710BOTO 00IIEHUS

ba3oBbie 0cHOBBI HH(DOPMATHKHU, CTPYKTYPHOE ITOCTPOCHUEHH(BOPMAITMOHHBIX
CHUCTEM U 0COOCHHOCTH pabOThl ¢ HUMHU




ITK-9 Cnioco6eHOoCyIIecTBIATh
pa3paboTKy HpeaIn3aLUIo
KOPIOPAaTUBHONCOLUAIBHOM
MOJIUTUKA

NJI-2.1TK-9 Ymerts:

AnanusupoBarb PBIHOK yCIIyT o COIMAJIbHBIM u
CHEIUATU3UPOBAHHBIMIIDOTPAMMAM  COLIMAJIBHOM  TMOJACPKKH  YWICHOB
LIETIEBBIX TPYIIT U TOTOBUTHIPE]IOKEHHUS 110 UX IMOCTABIIMKAM

Onpenensrsb 1IEJIEBBIE IpyIIIbI IepcoHaa 1L
pa3paboTKUCTICIIUATH3UPOBAHHBIX COLUATBHBIX IPOTPAMM

PaccuutsiBath 3aTpaThl Ha MIPOBE/ICHHE CIEeLUATU3UPOBAHHBIX
COIMAIBHBIXITPOTpPaMM

JloBomuTh HWHPOPMAIMIO O COIHMAIBHBIX TporpamMMax [0 IEJEeBBIX
TPYNIIEpcoHala € HWCIOJIB30BAHUEM  WHCTPYMEHTOB  BHYTPEHHUX
KOMMYHUKAIUA

Ornpenenatb KpUTEPUHU U YPOBHH YAOBJIETBOPEHHOCTH NIEPCOHAA
Onpenenarpb 3P PEKTUBHOCTD MEpPOIPUITHI peannzyemoit
KOPHOPAaTUBHOMCOUAIIBHOW MOJTUTUKHU

Hcnons3oBath MaTepuaibHble U HEMaTEPUATbHBIE CUCTEMBI, METO I H(DOPMBI
MOTHUBAIIMH B YIIPABJICHUU TIEPCOHAIOM

Ompenenatb  0OBEMBI  CpPEACTB I pealn3alldd  COLMAIbHBIX
TapaHTHI,KOPIOPATUBHBIX JIBTOT M HWHBIX DJIEMEHTOB KOPHOPATHUBHBIX
COLIMANIBHBIXIIPOrpaMM st GOPMUPOBAHUS OIOPKETOB

Opraan3oBbIBaTh B3aUMOJICHCTBUE c roCyJapCTBEHHBIMHU
opraHaMu,poGeCCUOHATBHBIMUA COIO3aMH W JIPYTHMU TPEACTaBUTEIHLHBIMHU
OpraHaMupaOOTHUKOB, OOIIECTBEHHBIMH W WHBIMH OPTraHHU3alUsIMH I10
BOMPOCAMPEATH3ANNN KOPIOPATUBHOW CONMAIIBHON MOJIMTHKA

CocTaByATh U KOHTPOJMPOBATH CTAaThH PACXOJOB Ha COIMAIILHBICITPOTPAMMBI
JUIS TIJIAHUPOBAHUS OIOJIKETOB

[IpousBoauTh Mpe/IBapUTENIbHbIC 3aKyMOYHbIE MPOLEAYPbI u
0(pOPMIIEHHECOTYTCTBYIOIIEN JOKYMEHTAIIMH 10 3aKII0YEHUIO I0TOBOPOB
[IpoBOIUTH MOHUTOPUHT YCIIEUIHBIX KOPIIOPATUBHBIX COLIUATIBHBIXIIPOTPaMM
[IpoBomuTs  MepompusiTus B COOTBETCTBMM  C  KOPIOPaTUBHOMN
COLIMATTLHONIIOJIUTHKO I

CoOmrogaTh HOPMBI ATHKH JICJIOBOTO OOIICHHS

NJI-3.1TK-9 IMeTh npakTUYECKUA OTBIT

AHanM3 yCHEIIHbIX KOPIOPATUBHBIX MPAKTHK MO OPraHU3alUHCOIMATBHOIO
napTHEPCTBA, COIIMAILHON OTBETCTBEHHOCTHU M COL[MAIbHBIXITPOTPaMM
Buenpenue KOpHOpaTUBHBIX COLMAJIBHBIX MPOrpaMM, B TOM 4YHCIIE
MOCOIMAIBHOM MOJIEPIKKE OTIENbHBIX IPyI pabOTHUKOB

Pa3paboTka KOpHOpaTUBHBIX COIUANBHBIX TPOrPaMM

Pa3paboTtka cucteMsbl BhITUIAT PAOOTHUKAM COLUATBHBIX JIBIOT

Peanuzanusi cucTeMbl CONMAIBHBIX JIBIOT, BBILIAT pPabOTHHKAM C
yueToMTpeOoBaHuii 3akoHoAaTenbcTBa Poccuiickoit denepanuu
Opranuzanus TEpPeroBOpoB ¢  MNPO(EecCHOHANBHBIMH  COIO3aMH U
JPYTUMHUIIPEICTABUTEIHHBIMU OopraHamu pabOTHHKOB,
OOIIECTBEHHBIMUOPTAaHU3AIMSAMH, B3aUMOJACHCTBUE C TOCYJapCTBEHHBIMU
OopraHaMu

Or1enka YIIOBJIETBOPEHHOCTHU repcoHania KOPIIOPAaTUBHOM
COIMAJIbHONTIOTUTHUKOM

Or1enka 3¢ deKTUBHOCTH MEPOIPUATUN KOPIIOPaTUBHOMN
COLMAJILHONTIOIUTUKH

IToaroroBka MPETI0KEHU N 3 (6} (bOopMUPOBAHUIO OromKeTa B
qacTHOOEeCIIEYEHH S KOPIIOPaTUBHOM COILTMATbHOM MOJUTHUKH,
IOCOBEPILICHCTBOBAHUIO MEPOIPUATHI KOPIIOPaTUBHOM
COIMAJIbHOUTIOTUTHKH

IlonrotoBka  mpeanoxxkeHuid  mo  ¢opMmMupoBaHHMI0O  OlO/pKeTa  Ha
peaIn3alMIOKOPIIOPATUBHON COLIMAIBHON MOJIUTUKH U COLIMAIbHBIX IPOrPaMM




I1K-10 Cnocoben
OTIPENENATHIIOTPEOHOCTH
OpraHu3aum BTPYIOBBIX

pecypcax HAOCHOBE aHaIM3a
pBIHKA TpyJa

NJI-1.1TK-10 3Hats:
Crnenuduxa mnpodeccun
MoA0OPKAHIUIATOB
Ncrounuku naopMammm o pelHKE TpyAa

HopmaTtuBHbIE TpaBOBBIE aKTHl, PETYIUPYIOMIHE JEATEILHOCTh IO MOUCKY
unoadopy mepcoHana

OcHoBBI Tpyi0BOTO 3aKOHOAaTeNbcTBa Poccuiickoit denepanuu

OrtpacneBas cniennpuka CKBO3HBIX Mpodeccuii

DTHUYecKUue HOPMBI IpH paboTe ¢ KaHIUJaTaMH U PadOTOAATEIIMU

TpynoBoe 3akoHOonaTenbeTBO Poccuiickoit denepaunu
NHubopManmoHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH TOTYyYCHUSTHH(POPMAIUH,
HE0OXOAMMOM sl T0100pa MepcoHana

U OTpacid, JUIsl KOTOPOH OCYIIECTBISAETCA

NJa-2.11IK-10 Ymers:

CobupaTe U  CTPYKTYpPHPOBATH
po(UIIEIOKHOCTH, O PhIHKE TPyIa
Ananusuposath nH(popMaLuio 0 paboToaTese U Npoduie T0HKHOCTH
[IpoBoaUTH MIEpPETOBOPHI C paboTOAATENEM O MPOGHIE TOHKHOCTH
['OTOBUTH aHATUTUYECKHE OTUYETHI

uHpopmanmto 0 paboTonmarene U

N/I-3.11IK-10 UmeTh mpakTU4ECKUI OIBIT

AHanu3 ¥ CTpyKTypUpoBaHuE HHPOpMAIK 0 paboToaaTesne

AnHanu3 miana paboToaaTesns o HaitMy KaHau/1aTOB

Ompenenenue 1€MW aHalW3a pPbIHKA TpyJa B COOTBETCTBUU C KapTOH
TTOMCKaKaHIUIaTOB

Onpenenenue MapamMeTpoB aHalM3a pbIHKA TpyAa B COOTBETCTBUU C
KapTOMIMOMCKa KaHAUAATOB

[ToaroToBka U KOppEeKTUPOBKA MPOGUIISI TOJKHOCTH

COop u aHanu3 1eneBoi HHGOPMAITMHU O PHIHKE TPY/la B COOTBETCTBUU CKapTOMH
MOUCKa KaH1/1aTOB

COop u anamm3 wHopMaIuu 00 opraHU3ANMIX ¥ KaHAHWJATax Ha3aMeIleHUE
pabouux mMecT

CO6op u ananu3z nunpopManuy 00 UCTOYHUKAX TOMCKA KaHIUJATOB
CornacoBanue ¢ paboTojaareieM TEXHOJIOTUH, PECYPCOB U CPOKOB TMOHCKA
UIIPUBIICYCHHS KAaHIUJATOB
[logroroBka g KaHaujaaTta
npodune0KHOCTH

uHpopmanuu o0  paboTojaTrene W

5. TEMATUYECKHWM IUIAH

Yacos
KonrakTHas padora .(1o y4.3aH.)
dramn Bceer
Camocr.pabor | KoHTponscaMOCTOSTENBHO
HaunmenoBaHmue sTamna 0 .
4ACOB Jlexuu | JlaGopartopubl | ITpakTuuecKkue3aHsTH a i1 paboThI
u e s
Cemectp 9 212
XapaKTepI/ICTI/IKa MecTa
HpaKTI/IKI/I(3HaKOMCTBO C
Oran 1. [npennpusituem,opranuzanueit | 102 2 100
, KaapOBbBIM
aPeHTCTBOM,KOMHaHHCf/'I,




oif paboThl BOpPraHU3ALUU
Oran | (peAnpusTHH, 110
2. |KagpoBOMAareHTCTBE,
KOMIIaHUH, bupmsl);

AHann3 [OaHHBIX II0 TEME
BBITTYCKHOWKBAITN(DUKAIIMOHH

aHAIM3I0OKYMEHTAIMOHHOTO
o0ecTieyeHUyTIpaBICHUS

110

6. ®OPMbI TEKYIIIEI'O KOHTPOJISA U TIPOMEXKYTOUYHOM ATTECTAIIUA

HIKAJIBI OHEHUBAHUSA
Paznen/ Bun Omnrcanue OIEHOYHOTO
Kpurepunonenusanus
Drtanm | OLEHOYHOIOC CpeacTBa
Tekymui KOHTPOJIb

Opranu3aiuoHHO-3KOH

OMHYECKast "

COIMAITEHO-TPYA0BAS

XapaKTepUCTHKa MecTa

MPAKTUKU (TIPS TIPS THS

, OpraHu3aIui, 0-100 6amroB:OneHUBaCTCAYMEHHE: -

KaJIpOBOMAareHTCTBE, OTICHKATIOJTHOTHIPACKPBITHSIO PraHU3aIIMOHHO -9KOHOMHUYEC

Pasnen 1 KOMIIaHWH, bupmsI): KOﬁxapaKT%pHCTHKHMeCTa }
Oran 1 aHAJIM30PTraHU3allMOHHO MPAKTHKU,N3MEHEHU O CHOBHBIXIIOKAa3aTeNeH;
oTuera .
CTPYKTYPBI; (50%)ymenue: - cobpatbaannbie (20%)

aHAJIM30CHOBHBIX -POAHAIM3UPOBATHIAHHBIC U CAETATHBBIBO/IBI

SKOHOMHUYECKHUX (30%).ITpouentBbinonuenus: 0-100%

MoKaszaTeneil  HhaHamm3

nepcoHaia

OpraHu3anuu B

JTMHAMHKE 3arocieHIe

3 rona.

Amnanu3 nokaszatenei 1o

TeMe

BBIITYCKHOMKBaNU(hUKAIl

MOHHOM  paboThl  Ha

npeanpusTUU(OpraHusa

U, KaJ[pOBOM

areHTCTBE,

KOMTaHHH,QUPMEI) B 0-100 6amnoB:O1eHUBAETCIYMEHHE :

Pasnen2 | AMHAMIKe 3a mOCIEHIE -000CHOBaThTEOPETUUECKU UMETOTUIECKUIIONXO0T K

OTtan 2 oT9eTa 3 r'0J1a, BEISBIICHHE u3ydeHutonpodiaempincciaenoBanusi(50%) -

OCHOBHBIX TIpOOJIeM TO
pe3ybTaTaMIpPOBEICHH
oro aHaJM3a.
AHaTU3I0KYMEHTAIIUOH
HOT'O oOecreueHust
yIPaBJICHUSATICPCOHAIO
M (O VII): omnenka
HaJTUYUSIOCHOBHBIX

000CHOBATHIIPAKTUYECKYIO3HAUUMOCTHU3YYEHUATIPOOIEM
bl Juisiopranuzanuu (50%)

HpOMe)KYTO‘{HaH aTTecTanus




3amura oT4eTa BKJIFOYAET:
9 cemectp Orqer | XAPAKTEPUCTHKYMECTA MPAKTHKH,

(3a) BOMPOCHI ISl  COOECEeI0BaHUSIIO
OTYETY.

0-100 6amnoB: 0-100 6amtoB:OneHUBaeTCs:
-000cHOBaHHOCTHITpoOIeMbIuccienoBanmsi(50%)
-apryMEHTHUPOBAaHHOCTbH BbIBOIOB (50%)

OIIMCAHME HIKAJI ONEHUBAHUA

Texymmii koHTpoJb. HMcnons3yercs 100-O0amipHas cucTtemMa OICHUBAHUS. B TEUCHUM TPAKTHKU
PYKOBOJUTENN TPAKTUKKA OT TPOPHUIBLHOW OpTraHU3allM W YHUBEPCUTETAa OCYIIECTBISIIOT KOHTPOJIb B
COOTBETCTBUU C COBMECTHBIM IJIAaHOM M MHIUBUAYAJIBbHBIM IJIAHOM oOyuvatomierocsi. B otuere oOyuatomierocs
CTaBUTCS IPOLIEHT BHITIOJHEHUS U OTMETKA «BBIMIOJTHEHO/HE BBITIOJIHEHO»

IIpomexyTounas arrecranus. Vcnonbszyercst peiiTuHroBas cucrema oueHuBaHus. OueHka paOOThI
oOyyaronierocss Mo OKOHYAHHUIO IMPAKTHKU OCYIIECTBIIETCS PYKOBOJIUTENIEM IPAKTUKH OT YHUBEPCUTETa B
COOTBETCTBUU C pa3pabOTaHHOW UM CHCTEMOM OIIEHKU JOCTUKEHUH CTYJEHTa B IPOIIECCE MPAKTUKHU.

[Topsnok nepeBosa peMTHHTa, IPETYCMOTPEHHBIX CUCTEMOM OLICHUBAHUS:

Bricokuit yposers — 100% - 70% - oTIM9HO, XOPOIIIO, 3a4TEHO.

Cpennuii ypoerb — 69% - 50% - y10BI€TBOPUTEIILHO, 3aUTCHO.




IToxka3aTesb OLIEHKH

Ilo 5-6abHOMI cucTEeMe

XapakTepuCTHKA MOKa3aTeJIst

100% - 85%

OTJIIMYHO

00J1a1a10T TEOPETUUECKUMU 3HAHUSIMU B TIOJTHOM
00beMe,TOHUMAIOT, CAMOCTOSTEIILHO YMEIOT
MPUMEHSITh,UCCIIEI0BATh, HICHTHU(PUITUPOBATH,
aHAJIM3UPOBATH,CUCTEMATU3UPOBATH, PACIIPEACIIATH 110
KaTerOpHsIM,pacCunuTaTh MOKa3aTeIH,
KJIaCCH(PHUIIMPOBATH,pa3padaThIBATh MOJICIH,
AITOPUTMU3UPOBATH, YIIPABIISATH,0PTaHU30BATh,
MJIAHUPOBATH MPOIECCHI UCCIEOBAHUS,0CYIIIECTBIISATh
OIIEHKY pe3yJbTaTOB Ha BHICOKOM YPOBHE

84% - 70%

XOPpOIIO

00J1a1a10T TEOPETUUECKUMU 3HAHUSIMU B TIOJTHOM
00beMe,TOHUMAIOT, CAMOCTOSTETTEHO YMEIOT
MIPUMEHSATh,UCCIIE0BATh, HICHTU(UIIUPOBATD,
aHAJIM3UPOBATH,CHCTEMATU3UPOBATH, PACIIPEACIIATD 110
KaTerOpHsIM,PacCUnuTaTh MOKa3aTeIH,
KJ1accu(pUIIPOBaTh,pa3padaThIBATh MOICIH,
AITOPUTMU3UPOBATH, YIIPABISATh,0PTaHU30BATh,
TJIAaHUPOBATH MPOIECCHI UCCIICIOBAHUS,0CYIIECTBIISATh
OIIEHKY pe3yJIbTaTOB.

MOFYT OBITH AOMYIICHBI HEAOYCThI,
UCTIPaBJICHHBIECTYICHTOM CaMOCTOSTEIBHO B ITpoIiecce
paboTsl (OTBETAM T.11.)

69% - 50%

yIIOBJIETBOPUTEIILHO

00J1a1a10T OOIIMMH TEOPETUICCKUMU 3HAHUSMHU,
YMEIOTIIPUMEHSTh, UCCIICIIOBATh,
UJACHTU(DHUIIMPOBATH,aHATM3NPOBATH, CHCTEMATU3HPOBATh,
pacnpeneNaTh MOKaTEerOPHsIM, PaCCUUTATh

MOKa3aTeNH, KIIacCCU(PUITUPOBATh, pa3padaThIBATh
MO/ICJTH,aJITOPUTMH3UPOBATH, YIIPABJIATH,
OpraHu30BaTh,NIAHKPOBATH MPOIIECCHI HCCIICIOBAHUS,
OCYIIIECTBIIATHOIICHKY PE3y/IbTATOB Ha CPEAHEM YPOBHE.
JlomyckaroTcst OIMOKH, KOTOPBIE CTYIACHT
3aTPYAHACTCSIUCIIPABUTh CAMOCTOSATEIIBHO.

49 % u MmeHee

HEYAOBJICTBOPHUTECIBHO

00J1a1ar0T HE HOJHBIM 00OBEMOM OOIIHUX
TEOPETHYCCKUMHU3HAHUSMH, HE YMEIOT CAMOCTOSTEILHO
PUMEHSITh,HCCIICI0BATh, HICHTU(PHUIIUPOBATD,
aAHAJIM3UPOBATH,CHCTEMATH3UPOBATh, PACIPEACIATH 110
KaTeropHsIM,pacCUMTaTh OKA3aTEIIH,
KJIaCCH(HUIIMPOBATh,pa3padaThIBATh MOJICIIH,
QITOPUTMU3UPOBATH, YIIPABJIATH,0PTaHU30BATh,
TUTAHUPOBAThH MPOIIECCHI UCCIIEeI0BAHUS,0CYIIECTBIISIT
OIICHKY PE3yJbTaTOB.
He chopmupoBanbl ymMeHUS U HABBIKU JIJIST

AL

100% - 50%

3a4TCHO

XapaKTCPUCTHKA ITOKA3aTCJId COOTBCTCTBYCT
KOTIIMIHO»,«XOPOUIO», KYAOBJIIECTBOPUTCIIEHO»

49 % u MmeHee

HC 3a4TCHO

XapaKTCPUCTHKA ITOKA3aTECIIA
COOTBCTCTBYCTKHCYNOBJICTBOPUTCIILHO

7. COAEP’KAHUE ITPAKTUKH

7.1. Coneprxanue IeKIUMA




Oran 1. XapaktepucTtuka MecTa TPAKTUKH (3HAKOMCTBO C  MPEANPHUATHEM, OpTraHU3AlHEH,
KaJpOBBIMAareHTCTBOM, KoMmaHuei, pupmoit) (ITK-1; ITK-2; ITK-3; ITK-10; ).
YcTanoBOYHAs JICKITUS

7.3. ConeprkaHue caMOCTOATEIbHOM paboThI

Oran 1. XapaktepucTtuka MecTa NPAaKTUKM (3HAKOMCTBO C  IPEANPHUATHEM, OpraHU3aLMEH,
KaJ[pOBBIMareHTCTBOM, KoMmaHuei, pupmoit) (ITK-1; [TK-2; ITK-3; ITK-10; ).

C6op u ananu3 nHGOPMAITUH:

- HAMMEHOBAHME U KpaTKasi UCTOPUS, CIICHU(HKA eTETbHOCTH, BBIITyCKaeMast POIYKIUS, YCIYTH,

- OCHOBHbBIE€ PKOHOMUYECKHE IT0KA3aTEIH ICATEIbHOCTH B IMHAMUKE 3a MOCIEAHNE 3 ro/a;

- I[IOKa3aTelM KayeCTBEHHOIO M KOJIMYECTBEHHOI'O COCTaBa II€pCOHANa MPENNpHsTHs, IOoKa3aTeln
JBUKEHUSIIEPCOHANIA, IPUYMHBI TEKYYECTH NIEPCOHANA B IMHAMUKE 3a MOCJIEHHIE 3 roja.

Oran 2. AHanmM3 JaHHBIX 1[I0 TEME BBIMYCKHOM KBaNU(HUKAIIMOHHOH pabOThl B  OpraHU3anuu
(mpeanpuATHN,KaJpOBOM areHTCTBE, KOMMAHWM, (QHUPMBI); aHaJIW3 JOKYMEHTAIMOHHOTO OOecreyeHus
ynpasnenusinepconanom (10 VII). (TTK-1; [TK-2ITK-4; TIK-5; TIK-6; ITIK-7; TIK-8; I1K-9).

1. Ananu3 JOKyMEHTAllMOHHOTO obecrieueHus ympaBieHus mnepconaiom (JJO  VII) Co6op wu
aHAJIM3UH(POPMALUH: - AHAJINU3 JIOKAJIBbHBIX JJOKYMEHTOB (TPYI0BO JOTOBOP, IITATHOE PACIHCAHUE, [TOJIOKEHNE
OTOJPAa3/IeCHUH, JIOJDKHOCTHAS HWHCTPYKIUS, IOJIO)KEHHEe 00 orulare W CTUMYJIHPOBaHUM Tpyaa u
mp.).OueHNTh HaJM4Me OCHOBHBIX JIOKAJbHBIX JOKYMEHTOB M HX COJEp)KaHue. - aHanu3 3arpar Ha J1O
VII(3aTpar paGodero BpeMeHM Ha olepanuu Mo o0paboTke TOKYMEHTOB, (QuHaHCOBbIX 3arpar Ha 1O
VII,3aTpatThl 4eI0BEUECKOM SHEPTUN Ha ONIEPALIUH).

2. Anamu3 1mokazaTened 1O TeMe BBINYCKHOW KBaIM(HUKAIIMOHHOM paboThl Ha MPEeanpUsITUU
(opranu3anuu,KaJipoBOM areHTCTBE, KOMIAaHUU, GUPMbI) B JUHAMUKE 3a nocieaaue 3 roga. OGopMuTs oT4ET
BCOOTBETCTBMU C TpeboBaHusiMU TIO0 odopmieHHo paboT. CaaTh OTYET HAYYHOMY PYKOBOIHUTEIIO
OTYHUBEPCUTETA; Pa3MECTUTh OTUET B CUCTEME.

7.3.1.CoBMecTHBII pabounii rpaduK MPOBEACHUS PAKTUKA
[Tpunoxenue 1

7.3.2. UHnuBUyaqbHOE 3a/1aHUE
[Tpunoxenue 2

7.3.3. . @oH/ OIICHOYHBIX CPEJICTB IS TPOBEACHHSI TPOMEKYTOUHON aTTECTAIIMM 00YJIArOIITUXCSI
MTOTIPAKTUKE
[Tpunoxenue 3

7.4. OT4deT No NpaKTUKe
[Tpunoxenue 4

8. OCOBEHHOCTHU OPI'AHU3AIIUU TPAKTUKU JJIA JIML C OT'PAHUYEHHBIMHA
BO3MOKHOCTAMMU 31OPOBbSI

[IpakTuka a1 00y4aroUMXxcsi ¢ OrpaHUYEHHBIMU BO3MOXKHOCTSIMU 3J0POBbsI M HHBAJIUJIOB IIPOBOIUTCS
C Y4E€TOM OCOOEHHOCTEH MX MCUXO(U3UYECKOIO PA3BUTHS, UHAMBUIYAJIbHBIX BO3MOXKHOCTEH M COCTOSHUS
3JI0pOBBSL.

Ilo 3as6nenurw cmyoenma

B nensx 10CTymHOCTH MPOXOXKAECHUS NMPaKTUKHU MpoduiabHas opranu3amus 1 Ypl' DY obecneunBaror
CIIEAYIOIINE YCIOBUS:

- 0COOBIM MOPSAIOK MPOXOXKAEHUS TPAKTHKH, C YYETOM COCTOSIHMS HUX 370pOBbs B (hopMmax,
a/lalTUPOBAHHBIX K OTPAaHUUEHUSM UX 3/10POBbS;

- TNpUMEHEHUE JMCTAaHIMOHHBbIE OO0Opa30BaTeNIbHbIE TEXHOJOTHUH, KOTOpBIE IpelycCMaTpUBAIOT
BO3MO’KHOCTH IIpHUeMa-repeaud HHGOpMaIMK B JOCTYIHBIX I HUX (popMax.

- goctyn (yHaJeHHBIH JIOCTYN), K COBPEMEHHBIM MNpo(ecCHOHaNbHBIM 0a3aM JaHHBIX U
MH(OPMAIMOHHBIM CIIPAaBOYHBIM CUCTEMAaM, COCTaB KOTOPBIX OIpe/iesieH paboyeil mporpaMMoii MpaKkTHKH.




9. IEPEYEHb OCHOBHOM 1 JIONOJHUTEJbHOMW YYEFHOU JIUTEPATYPBI,
HEOBXO/JUMOM /151 TPOXOXKJIEHUA IPAKTUKHA
Caiit 6udmorexu YpI'ly
http://lib.usue.ru/

OcHoBHas1 JInTEepaTypa:

1. Amues U. M., TopenoB H. A., Unbuna JI. O. DxoHOMuKa TpyJa [DIEKTPOHHBIN
pecypc]:yueOHUKH TpakTUKyM 1jsi By30B. - Mocksa: IOpaiit, 2023. - 486 c¢ — Pexum goctyna:

2. Ilemakun M.b.,, Momuan A.C.,, XanmamoBa O.®. DOkOHOMHKa TpyJa
[DnmexkrponHbIiipecypc]:Yuebnuk. - MockBa: WM3marensctBo "Marucrp", 2023. - 400 - Pexum
nocryma:https://znanium.com/catalog/product/1914180

3. HypakoBa W. b., Ilyraa C.I1., MutpodanoBa E.A., MutpodanoBa A.E., Caaksa M.A.,
KapaneranJI.B., Konosanosa B.I'., CotaukoBa C.U., I'peuxo T.}O., baruposa A.Il., bnennosa H.JI., 'epp
O.A.,PaxmanoBa T.MU., Xonsaska M.I., I'puropo WN.B., Maiiep E.B., Pazymoa T.O., XopommusbiieBa
H.A. IllaranoBa H. U., CanoxuuxoBa H. I'., Cunssen T./., Mutuna H.H., Topckuii B. B., ['opckuii M.
B.Kyumenko T.A., Mewxynuna [[.A. VYnpasnenue nepcoHasoMm B Poccun: nonuTthka MHOTOOOpasus
nuHKro3uBHOCTH. KHura 10 [DnexkTponHsblil pecypc]:Monorpadus. - Mocksa: OOO "Hayuno-uzgarenbckuit
neatp MHOPA-M", 2023. - 345 — Pexxum noctyna:https://znanium.com/catalog/product/1876366

4. JlutBuniok A. A., Jlykamesuu B. B., Kapneuko E. 3., Ky3y6 E. B., baGeinuna JI. C.,
Kypasnes I1.B., Kapramora JI. B., KonobeeBa A. b., Tpocka 3. A., ®areeB M. A., Yctiookanuna H. B.
VYnpasieHuenepcoHanoM [ DIeKTPOHHBIN pecypc|:ydeOHMK U MPAaKTUKYM JUTs BY30B. - Mocksa: FOpaiit, 2023. -
461 —Pexxum noctyna: https://urait.ru/bcode/510735

5. Tlon pen. Bopormosoii M.B. YmpasieHue nepcoHalioM B COIMAIBHOW paboTe. YUeOHUK
JUISIBY30B [ DNeKTpoHHBIHN pecypce]:. -, 2023. - 378 ¢ — Pesxxum noctyma: https://urait.ru/bcode/519765

6. Ilyrauer B. II. YmpaBneHue mnepcoHaJOM OpraHu3alidu [DJIEKTPOHHBIN pecypc]:ydeOHuK
UIPAaKTUKYM JUTs BY30B. - MockBa: FOpaiit, 2023. - 402 ¢ — Pexxum mocrtyma: https://urait.ru/bcode/516031

7. CumonoBa M. B., Baiicoypa B. A., borateipeBa U. B., Xenesuuxosa E. I1., Umoxuna JI.
A, lllexonmuu B. A. DxoHoMUKa Tpyaa [ DIEKTPOHHBIN pecypc|:ydeOHuK 1 By30B. - Mocksa: IOpaiit, 2023.
-259 — Peskum pocryma: https://urait.ru/bcode/515188

8. MoprynoB E. b. VYmnpaBnenue mnepcoHarioMm: HCCIEIOBaHUE, OIEHKA, OOyYeHHE
[OnekTpoHHBIlipecypc]:yueOHUK  anma  By30B. -  MockBa:  FOpaiit, 2023. - 424 — Pexuwm
noctyna:https://urait.ru/bcode/510685

9. OneroB 1O. I'., Pynenko I'. I'. Ynpasnenue nepcoHaiom [DIEKTPOHHBIA pecypc|:yaeOHUK
UIIPAKTUKYM JIJIs1 BY30B. - MockBa: FOpaiit, 2023. - 467 ¢ — Pexxum nocryma: https://urait.ru/bcode/510676

10. KubanoB A.f., barkaeea WM. A., HBanoBckas JI.B. VYmpaBnenue mnepcoHamom
opranu3anuu[ DneKTpoHHbI pecype]:yueOHuk. - Mocka: OOO "Hayuno-usnatensckuii nentp MHOPA-M",
2023. - 695— Pexxum poctyna: https://znanium.ru/catalog/product/1951170

11. MacnoBa B. M. Ympasienue nepcoHaioM [DIeKTPOHHBINA pecypc]:yueOHUK U MPaKTUKYyM
asicrio. - Mocksa: FOpaiit, 2023. - 451 — Pexxum noctyna: https://urait.ru/bcode/510315

JonoHUTeILHAS TUTEpPaTypa:
1. Menakun M.b., Momuan A.C. DxoHOMHKa Tpyna [DIEKTpOHHBINH pecypc]:YdeOHUK. -
Mocksa:3maTenscTBO "Maructp", 2020. - 400 - Pexum JIoCTyma:

10. MEPEYEHb HH®OPMAIIMOHHBIX TEXHOJIOT U1, BKJTIOUYASI IEPEUYEHB
JIMOHEH3UOHHOI'O IPOI'PAMMHOI'O OBECIIEYEHUSA U UHOOPMALIMOHHBIX
CIIPABOYHBIX CUCTEM, OHJIAH KYPCOB, UCIOJIb3YEMBIX ITPH ITPOXOKJIEHUU
INPAKTUKH
IMepeyeHn JHIIEH3HOHHOTO IPOTPAMMHOIO 00ecIeYeHnsd:

Astra Linux Common Edition. [loroBop Ne0417-110/2019 ot 08.05.2019, Akt NeSk000343 ot
24.05.2019 u Kontpaxt Ne 35-Y/2018 ot 13.06.2018, Axt Ne YT213 o1 17.12.2018. Cpoxk neiicTBUs TULIEH3UU
- 6€3 orpaHUYEHus CpoKa.



MoitOduc cranmaptabiif. Cornamenue Ne CK-281 ot 7 uronst 2017. Jlara 3akmtouenus - 07.06.2017.
Cpok neicTBYS TUIICH3UH - 0€3 OTpaHUYCHUS CPOKa.

Hepeqeﬂb I/IH(l)OpMaIII/IOHHbIX CIIpaBOYHBIX CHUCTEM, pecypcoB
I/IH(l)OpMaIII/IOHHO-TeHeKOMMyHHKaHHOHHOﬁ CeTH «I/IHTepHeT»:

11. ONMCAHUE MATEPUAJIbHO-TEXHUYECKOM BA3bI, HEOBXOJUMOM 115
HNPOXOXKIAEHUSA TIPAKTUKHA

Peanu3zanus npakTUKK OCYIIECTBIISIETCS C UCIOJIb30BaHUEM MaTepHallbHO-TEXHUUYECKOH 0a3pl YpI OV
1 Ipo(MITBHOM OpraHu3auy (Mpu HeOOXOJMMOCTH).

PabGoune wmecta W TOMEIIEHUS JUISI CAMOCTOSITEIBHOM pabOTBHl OOYYaIOMIMXCS OCHAIEHBI
KOMITBIOTEPHON TEXHMKOM C BO3MOXKHOCTbIO MOJKIIOUEHUs K ceTu "MHTepHeT" n obecrnieyeHreM A0CTyIa B
ANIEKTPOHHYI0 HH(OPMAaLMOHHO-00pazoBaTenbHyo cpeny Ypl' DY u npodunbHON opranuzauuu (mpu
HaJTU4MN).

Bce nmomerenysi yKOMITJIEKTOBaHbI CIIEHUATM3UPOBAHHON MeOEIbI0 U OCHAIIEHbI MYJIbTUMEINHHBIM
000py0BaHUEM CIIeio00pyaoBaHueEM (MHMOPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHBIM, HHBIM KOMITBIOTEPHBIM),
JOCTYNIOM K MH(OPMAIIMOHHO-TIOMCKOBBIM, CIIPABOYHO-TIPABOBBIM CHCTEMAaM, 3JIEKTPOHHBIM OHOINOTEYHBIM
cucremMaM, ©0a3aM JaHHBIX JEHWCTBYIOLIErO0 3aKOHOJATENbCTBA, HWHBIM HH(POPMAIIMOHHBIM pecypcaM
CITY>KalllUMU JUIsI IPEJCTaBIeHUs ydeOHOI nHpopManuy O0IbIION ayJTUTOPUH.



