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BBEJAEHUE

Pabouas nmporpamMma AUCHUIUIMHBI SBIISETCS YaCThIO OCHOBHOM 00pa30BaTeIbHON MPOTpaMMBI
cpeaHero npoecCuOHAIBLHOT0 00pa30BaHUS - IPOrPAMMBbI TIOATOTOBKHU CIICIUAIMCTOB CPEIHETO 3BEHA,
paspabortanHoii B cootBercTBUU ¢ PI'OC CI1IO

dI'OC CIIO ®enepalibHbIN rocyaapCcTBEHHBIN 00pa30BaTENIbHbIN CTaHIAPT CPETHETO
npodeccroHanbHOro 00pa3oBanus 1o crneunaibHoctu 40.02.04
OPUCIIPY AEHIIMA (npuka3 Munnpocseenus Poccun ot 27.10.2023 1. Ne 798)

I1C

1. HEJb OCBOEHUSA JUCHUIIJINHBI

Lenpto nuctuminabl « MTHGOpMAIIMOHHBIC TEXHOJIOTHH B FOPUANYECKON NEATEIHHOCTHY SIBIISICTCS
(hopMUpOBaHHE U PA3BUTHE TEOPETUICCKUX 3HAHUN U TPAKTHUECKUX HABBIKOB ONTHMAILHOW OpraHU3aIluu
WH(POPMAIMOHHBIX MTPOIIECCOB, MPUMEHEHHSI HH(POPMAIIMOHHBIX TEXHOJIOTUH U HHPOPMAIIMOHHBIX CUCTEM
B IOPUJINYECKOH JCATEIBHOCTH.

B pesynbraTe 0CBOCHUS TUCIHUILIMHBI 00YYaIONIHICS JOIDKEH :

3HaHus:

- OCHOBHBIE HICTOYHHKHU HH(OPMAIINH U PECYPCHI IJIsl pelIeHHs 3a1a4 U mpo0jeM B
po(heCCHOHATTLHOM H/HUJTH B COITUATBHOM KOHTEKCTE (0a3bl JaHHBIX, HH()OPMAIIMOHHBIC CIIPABOYHBIC U
nouckoBble cucteMsbl, B ToM uncie ("I'AC-IIpaBocyaue"), cripaBounsle IpaBoBble cucTeMbl "["apanT”,
"Koncynprant [lmroc");

- (hopmaT oopmiteHUS pE3yTBTATOB MOMCKA HH(OPMAIIH, COBPEMEHHBIE CPEJICTBA U
yCTpPOHCTBa HHPOPMATH3ALINY;

- IOPSIJIOK X MIPUMEHEHHS U TIPOrpaMMHOE 00ecIiedeHue B MPo(ecCHOHAIBHOM e TeIbHOCTH
B TOM YHCJIC C HCIIOJIb30BaHUEM IU(DPOBBIX CPEICTB;

- IIOUCKOBBIC CUCTEMBI B ceTu MIHTepHET;

- IepeYeHb HOPMATHUBHBIX ITPABOBBIX aKTOB O AesTenbHOCTH [IpaButensecTBa Poccniickoin
Oenepannn u peneparbHbIX OPraHOB UCIIOJIHUTEIBHON BIACTH B MH()OPMAITMOHHBIX CUCTEMaX OOIIETO
MOJIb30BAHUS,

- IpaBWJIa pa3MelieHnst UHpopMaLuu O IeATEIbHOCTH CyJa Ha CTPAHULIAX CaliTa B CETH
Hurtepner:

YMenus:

- HCII0JIb30BAaTh COBPEMEHHOE NMPOrpaMMHOE 00ECIIeUeHNUE;

- HCTIONB30BaTh pa3IMuHbIe MUGPOBBIC CPEACTBA A PEIIeHUs TPO(PEeCCHOHATIBHBIX 3a/aY;

- BECTH YUET ¥ CUCTEMATHU3AIMIO JIEKTPOHHBIX TOKYMEHTOB;

- TI0JIB30BAThCS CUCTEMOM ANEKTPOHHOIO JJOKYMEHTO000POTa;

- OCYILIECTBIISITh 00pabOTKY U NMPEAOCTaBICHHUE JaHHBIX COTPYAHUKAM Cya;

- HCII0JIb30BATh KOMIIBIOTEP HA yYaCTKE CTATUCTUYECKOTO yUeTa.

Pe3ynbpTaTom 0CcBOEHUS AUCUHUIUIMHBI, B COOTBETCTBHH ¢ paboueil mporpaMMoil BOCIUTaHMUS,
aBisieTcss GOPMUPOBAHUE Yy 00YUAIOIIUXCS CIEAYIOMIUX TUYHOCTHBIX PE3yIbTaTOB O0yUEHUS:

OB 2. Cobiroaromuii mpaBuiia JUIHONW U 00IIIECTBEHHONW 0€301TaCHOCTH, B TOM YHCyIe 0€30MmacHoro
noBe/ieHus B MH(GOPMaLlMOHHOH Cpeie.

OB 4. IlposBrsronuii co3HaTENBbHOE U 000CHOBAHHOE HEMPHUATHE BPEAHBIX IPUBBIUCK (KypEHUS,
yHnoTpeOIeHHS aIKOTOJIsl, HAPKOTHUKOB, JIFOOBIX (JOPM 3aBUCUMOCTEH ), IECTPYKTUBHOTO MTOBEICHHUS B
oOuiectBe U HU(GPOBOH cpefie, MOHUMaHUE UX Bpea Al GU3NYECKOT0 U MCUXUUYECKOTO 3/I0POBBSI.

®B 6. JIleMOHCTpUPYIOIINIA U Pa3BUBAIOIINNA CBOIO (PU3MUYECKYIO TIOJITOTOBKY, HEOOXOIUMYIO JJIS
n30paHHOM MpodecCHOHATbHON ACSITENTbHOCTH, CIOCOOHOCTH aJaNTUPOBATHCS K CTPECCOBBIM CUTYALIUSM B
OOIIEeHNH, B U3MEHSIOIINXCS YCIOBUAX (MPOPECCHOHANBHBIX, COLIMATBHBIX, HH(POPMAIIMOHHBIX,
IPUPOJIHBIX), 3)(PEKTUBHO NEICTBOBATH B YPE3BBIYAIHBIX CUTYyAITHSIX.

I1TB 1. ITorumaromuii mpogecCuoHAIbHBIC UCATBl U IIEHHOCTH, YBOKAIOIINHA TPY I, PE3yIbTaThI
TpyJa, TPYJAOBBIE JOCTHKEHUS POCCUNCKOTO Hapoaa, TPYAOBBIE U MPO(ecCHOHANbHbIE TOCTHKEHUSI CBOUX
3eMJISIKOB, UX BKJIAJl B Pa3BUTHE CBOETO MOCENEHUS, Kpas, CTPaHBI.

[1TB 2. YyacTBytomuii B COLUATBHO 3HAYMMON TPYAOBOH U MPodecCuOHAIBHOMN 1eITeIbHOCTH
pa3HoOro BHUa B CEMbE, 00pa30BaTeIbHON OpraHU3aIliy, Ha 6a3axX MPOU3BOJCTBEHHON MPAKTHKH, B CBOEH
MECTHOCTH.



I1TB 3. Beipakaroniuii 0CO3HAaHHYIO TOTOBHOCTh K HEMTPEPHIBHOMY 00pa30BaHHIO U
camMo00pa3oBaHuIO B BEIOpaHHOM chepe mpodeccroHanbHON AeSITENbHOCTH.

I1TB 4. ITorumaromuii crienuguky npodecCHoHaTbHO-TPYA0BOU EATSILHOCTH, PETyJIHPOBAHUS
TPYIOBBIX OTHOILIEHHUM, TOTOBBIN YUUTHCS U TPYAUTHCSI B COBPEMEHHOM BBICOKOTEXHOJIOTMYHOM MHUpPE Ha
O5aro rocynapcTaa u o01IecTBa.

[1TB 6. O6nanaronuii copMUpOBaHHBIMU MPEICTABICHUSIMH O 3HAYEHUU U IICHHOCTH BBIOPaHHOMN
npodeccuu, MPOoSIBISIIONINN yBaXKeHHUE K CBOEH mpodeccuu U cBoeMy MpodheccnoHalIbHOMY COOOIIECTBY,
MOJIZICPXKUBAIOLINI TO3UTHUBHBIN 00pa3 U MpecTUkK cBoei mpodeccuu B o0IIeCcTBE.

[1TB 8B. JleMOHCTpUpYIOLIHii TOTOBHOCTh U CITIOCOOHOCTH BECTH C APYTMMH JIOABMH, TOCTUTAThH B
HEM B3aMMOINOHUMAaHHUs, HAXOUTh OOIIME LIeNTd U COTPYIHUYATD I UX JOCTHXKEHHS B
npodeccuoHaIbHOM e TeTbHOCTH

LTHII 1. [lesitenpHO BhIpa)karoIMii TO3HABATENIbHbIE MHTEPECHI B Pa3HBIX MIPEIMETHBIX 00JIACTSIX C
y4€TOM CBOUX HHTEPECOB, CIIOCOOHOCTEMH, JOCTHKEHUN, BBIOPAaHHOI'O HAIIPaBJIEHHs TPO(HECCHOHAIBHOTO
00pa30BaHMs U NOJATOTOBKH.

LTHII 2. O6nagarouuii npeacTaBieHUEM O COBPEMEHHOIN HayuYHOW KapTUHE MUPa, JOCTHKEHHSIX
HAyKHU U TEXHUKH, apTYMEHTUPOBAHHO BBIPAYKAIOLIUI IOHUMaHUE 3HAYECHUSI HAYKH U TEXHOJIOTHH JUIs
Pa3BUTHsI POCCUIICKOT0 00IIecTBa U o0ecrieyeHns ero 0e30MacHOCTH.

ITHII 5. Ucnonp3yromuii coBpeMeHHbIE Cpe/ICTBA MOMCKa, aHAIM3a U UHTEepIIpeTalii HHPOpMaluy,
UH(POPMALIMOHHBIE TEXHOJIOTHH JUIsl BBITOJIHEHHS 3a]1a4 TPO(PECCUOHATIBHOMN 1A TEIbHOCTH.

[THIT 6. Pa3BuBaromuii u MpuMEHSFOIINI HABBIKK HAOTIOICHYSI, HAKOTUICHHUS U CUCTEMATH3AIHH
(akTOB, OCMBICIICHHS OTIBITAa B €CTECTBEHHOHAYYHOM U TYMaHUTapHOM 001aCTAX MO3HAHUS,
HCCIIEI0BATENILCKOM 1 PO(ECCHOHATBHOM NeSTETbHOCTH.

2.MECTO JUCHUIIJIMHBI B CTPYKTYPE OOII

JucuuriauHa OTHOCUTCS K BApUATUBHOM YacTH YYEOHOTO IIaHa.

3. OFBEM JJUCHHUIIVINHbI

Yacos
KonrakrtHas pabora .(1o CamocrosiTens
4.3aH.
IIpomexyTouHas yH.3aH.) nast pabora
aTTecTalHs Bcero 3a B TOM YHCJIC
CEMECTP Ha60paT0 IIOATOTOBKA
Beero | Jlexuun pHEIC | KOHTPOJBHBIX 1
KyPCOBBIX
Cemectp 2
Jawercomenxoir | 40 | 38 | 2 | 36 | 2 [ o

4.IIVTIAHUPYEMBIE PE3YJIbTATbI OCBOEHUS OOII
B pesynbrare ocBoenust OOII y BBITyCKHUKA TOJKHBI OBITH COPMHUPOBAHBI KOMIIETCHITUH,
ycraHoBieHHble B cooTBeTcTBUM PI'OC CIIO.
O6uue xomnerenuuu (OK)

udp 1 HauMeHoBaHME

HNuaukatopel JOCTHKEHUS KOMITETEHIUI
KOMIIETEHITHH




OK 01. Beibupats cioco0sl
peleHus 3aaa4
npodecCHOHaANBHOM
JesITebHOCTH
IPUMEHUTEIBHO K PA3ITHYHBIM
KOHTEKCTaM

YmMenus:

- pacno3HaBaTh 3a/1a4y W/WiM npolsaemMy B IpodhecCHOHaTbHOM U/ WU
COIIMAIbHOM KOHTEKCTE;

- AaHAJIM3UPOBATH 3a7a9y W/WUITU MPOOJIEMY U BBIACISTH €€ COCTaBHBIC
9acTH;

- OTIPE/ICTISITh ATAIBI PEIICHUS 3a/1a4n

- BBISIBJIATH ¥ 9P(HEKTUBHO UCKAaTh HH(POPMAIIHUIO, HEOOXOUMYIO TSI
pelIeHus 3a1auM U/Uiu MpoOIeMbl;

- COCTaBJIATH IUIaH JEHCTBUS;

- OIpeNeNsITh HEOOXOIUMBbIE PECYPCHI;

- BIIQJICTh aKTyaJIbHBIMU METOJaMH pabOThI B MpodeccroHalbHOM 1
CMEXHBIX chepax;

- peayn30BbIBATh COCTABICHHBIN TUIAH;

- OLIEHUBATh PE3yJbTAT U MOCIEACTBUS CBOUX JEHCTBUI
(camMOCTOATENHFHO WIIH C TIOMOIIBIO HACTAaBHUKA).

3HaHu:

- aKTyaJbHbIN MPOGECCUOHATBLHBINA U COLUATbHBIA KOHTEKCT, B
KOTOPOM NPUXOAUTCS paboTaTh U KUTh;

- OCHOBHbIE UICTOYHHUKHU HH(POPMAIMH U PECYPCHI AJIsl PEeLIeHUs 3a1a4
1 ipo6JieM B po(heCCUOHATFHOM U/UJTH COIUAIBHOM KOHTEKCTE;

- aNTOPUTMBI BBIIIOJIHEHUS PabOT B MPOQPEeCCUOHANTBHON U CMEKHBIX
o0nacTax;

- METO/IbI paboThI B MPOQPECCUOHANTBHON U CMEXHBIX cepax;

- CTPYKTYpY IUIaHa Ui pelIeHus 3a7a4 MOPSI0K OLIEHKU Pe3yJbTaTOB
pelieHus 3a1a4 npodeccuoHalIbHOM 1eATeTbHOCTH

OK 02. Hcnonb3oBaTh
COBpPEMEHHBIE CPECTBA
NIOMCKA, aHAJIN3a U
UHTEpIpeTanuy HHpOpMaIum
1 nH()OpPMAIIOHHBIE
TEXHOJIOTUH IS BBITIOJTHEHUS
3a/1a4 poecCHOHATIBHON
JeSITeTbHOCTH

YMeHnus:

- OTpeAEeNATh 3aJa4u A1 MoMcKa HH(POpMAIIH;

- OTpeAeNsATh He00X0AUMbIE UCTOUHUKN MH(OPMALIUH; IJIAHUPOBATh
IpoIecC MOUCKA;

- CTPYKTYPHPOBATh NOJTyHYaeMyro HH(OpMaIuio;

- BBIIEJIATH HanOoJiee 3HaYuMoe B IepeyHe UH(OpMaIIH;

- OLICHUBATh MPAKTHUYECKYIO 3HAYUMOCTb PE3YyJIbTATOB ITOMCKA;

- 0OpPMIIATH pe3yIbTaThl IOMCKA, IPUMEHSATH CPEICTBA HHPOPMALIMOHHBIX
TEXHOJIOTUH [T peleHus NpodecCUOHATIBHBIX 3a/1a4;

- HCIOJIB30BATh COBPEMEHHOE MIPOrpaMMHOE 0OecrieueHue;

- HCTOJIB30BATh PA3IUUHBIE IIU(PPOBBIE CPEACTBA JUISI PEILICHHS
npodeCCHOHATBHBIX 33/1au.

3HaHUS:

- HOMEHKJIaTypa UH(POPMALMOHHBIX HCTOYHUKOB, IPUMEHIEMbIX B
poeCCUOHATLHOMN 1eATEIbHOCTH;

- IPUEMBI CTPYKTYPHPOBaHUS HH(POpMaIuH;

- (hopmaT opopmileHUS pe3yTbTaTOB MOUCKA MH(OPMAIIH, COBPEMEHHBIE
CpeACTBa M yCTpoWcTBa MH()OPMATH3AINH;

- IOPAZOK UX MIPUMEHEHHS U POTrpaMMHOE oOecTiedeHre B
poeCCUOHATIBHOM IeATEIFHOCTH B TOM YHCIIE C UCTIOIb30BaHUEM
M(POBBIX CPEJICTB

[TpodeccruonanbHbie KO

mreteHun (I1K)

[udp 1 HauMeHoBaHUE
KOMIIETEHIIUU

Nuaukatopel 1OCTHKEHUS KOMITETCHITUN

IIPaBONPHUMCHUTCIIbHAA JCATCIIbHOCTD




IIK 1.3. BnageTs HaBBEIKAMH
MOATOTOBKHU IOPUINYECKUX
JIOKYyMEHTOB, B TOM YHUCJIE C
HCITOJIb30BAaHUEM
UH(GOPMAITMOHHBIX
TEXHOJIOT UM

YmMenus:

- CTIOJIH30BATh COBPEMEHHOE MTPOTPaMMHOE 00ecTIeueHIE;

- HCITOJIB30BATh Pa3INuHbIe U(DPOBBIC CPEICTBA IS PEIICHUS
Mpo)eCCHOHANIBHBIX 337124,

- BECTH yUYeT ¥ CHCTEMATHU3AIHIO AICKTPOHHBIX IOKYMEHTOB;

- TTOJTb30BATHCS CUCTEMOM AIIEKTPOHHOTO JIOKYyMEHTO000pOTa;

- OCYHIECTBIISITH 00pabOTKY M MPEIOCTABIICHNE JaHHBIX COTPYIHUKAM
cyna;

- HCII0JIb30BAaTh KOMIIBIOTEP HA yUYaCTKE CTATUCTHYECKOTO yUeTa.
3HaHUS:

- OCHOBHbIE UICTOYHUKHU HH(POPMAIIMK U PECYPCHI AJIsl pEeLeHUs 3a7a4

1 TIpo0sieM B TPo(eCcCHOHATTEHOM W/WJTU B COITMAIIBHOM KOHTEKCTE (0a3bl
JAaHHBIX, UH()OPMAIIMOHHBIE CITPABOYHBIE U TIOMCKOBBIE CUCTEMBI, B TOM
gucne ("I'AC-IIpaBocyaue"), cipaBoYHbIC TPaBOBbIE cUCTeMBI "["apaHT”,
"KoncynwranT [lnroc");

- ¢popMat odopmiieHUs pe3yIbTATOB OUCKA HH(OPMAITUH,
COBpEMEHHBIE CPEJICTBA U YCTPOHCTBA MHPOPMATH3ALUY;

- IOPSIJIOK UX MIPUMEHEHUS U IPOrpaMMHOE 0OecrieyeHIe B
npodeccuoHaNbHOM NEATENHHOCTH B TOM YUCIIE C UCIOJIb30BaHUEM
(G POBBIX CPE/ICTB;

- IOMCKOBBIE CUCTEMBI B ceTH MHTepHeT;

- IepevyeHb HOPMATUBHBIX MPABOBBIX AKTOB O JESATEIbHOCTH
[TpaButenscTBa Poccuiickoit deneparuu u deaepalbHBIX OPTaHOB
MCIIOJTHUTENIbHOM BJIaCTU B MH(POPMAIIMOHHBIX CUCTEMAaX OOIIEeTOo
MOJIb30BaHUS;

- MpaBUJIa pa3MenieHust UHHOpMaILUU O EATENbHOCTH Cya Ha
CTpaHuUIaxX caiita B cetu HTepHeT:

5. TEMATUYECKHAM IJTAH

Yacos

KonraktHas pabora (1o y4.3aH.)

Tema

HanmenoBanue Tembl

Bcero
4acoB

Jlexuun

JlaGopatop
HBIC

IIpakTuyec
Kne
3aHATUS

Camocr.
pabora

Konrponn
CaMOCTOSTENIbH
0if paboThI

Cemectp 2

40

Tema 1.

O6paboTtka TeKCTOBOM HH(pOopManu B MS
Word (OKl1, OK 2,T1IK 1.3, ®B 2, ®B 4,
®B 6, [ITB 1, [ITB 2, TITB 3, [ITB 4, [ITB
6, [ITB 8B, ITHIT 1, LTHIT 2, I{HIT 5, [[HIT
6)

Tema 2.

TexHONOrHsI UCTIOJIb30BAHUS IIEKTPOHHBIX
tabmui. (OK1, OK 2, [1K 1.3, ®B 2, ®B 4,
®B 6, I[1TB 1, IITB 2, I1TB 3, IITB 4, [ITB
6, I1TB 8B, LIHII 1, ITHIT 2, ITHIT 5, [THIT
6)

Tema 3.

TexHomoruu nmovicka HHGOPMAIMH B
ropuanueckoit neareiapHoctu.  (OK1, OK 2,
I[IK 1.3, ®B 2, ®B 4, ®B 6, IITB 1, IITB 2,
IITB 3, IITB 4, IITB 6, IITB 8B, IIHII 1,
ITHII 2, ITHIT 5, ITHIT 6)

26

24




6. ®OPMbI TEKYIIIETO KOHTPOJISI K TIPOMEXYTOUYHOM ATTECTAIIUMA

HOT0O 3a4€Ta

25.

HIKAJIBI OHEHUBAHUSA
Buj onieHouHOTO Kpurepuu
Paznen/Tema S Ornucanue OIEHOYHOTO CPe/ICTBA PHTEp
CpeJcTBa OIICHUBAHHSI
Texymmit kouTposs (IIpunoxenne 4)
BrinosiHeHUE MTPAKTUYECKUX 3aJJaHUI 110 TEME.
Tema 1-3 [IpakTuueckas VYcTHBIN\ THCBMEHHBIN OTIPOC TI0 TeOpeTHUYeCKuM | OneHuBaercs ot 2
pabota Ne 1-4 BOIIPOCAM. 10 5 6ainoB
[TpoBepounas BrlnosiHeHHE TEOPETUYCCKUX 3aIaHUi 110 TEME OrneHuBaeTcs ot 2
Tema 1-3
pabora Ne 1-4 10 5 6aJUIoB
IIpomexxyrounast arrectanusi (IIpunoxxenue 5)
buner coctout u3 3 Bormpocos: 1.
buter mst Teoperuueckuii Borpoc. 2. TecToBbie 3aaanus 3.
2 cemectp nupepentmposan | IIpakTuueckoe 3ananue. KonuyecTBo 61ieToB Onenusacres or 2
(3a0) PEHIHP ' 710 5 Ganos

MOCTH)KEHUI.

OIIMCAHHUE HIKAJI OHEHUBAHUS
IToka3zarens onenku ocBoeHust OOII popmupyercss Ha OCHOBE 00BEANHEHHSI TEKYILEro KOHTPOJIS U
NPOMEKYTOUHOM aTTecTalMy 00y4aroIerocs.
[Toka3zaTenb peHTHHIa MO KaX/10i TUCIUIUIMHE BhIpa)KaeTcs B MPOLIEHTaX, KOTOPbI MOKa3bIBaeT
YPOBEHb IIOJArOTOBKHU CTYJEHTA.
Texyumii koHTpoJb. Vicnons3yercs 5-0amnpHast cuctema oueHuBaHus. O1ieHKa paboThl CTyIeHTa B
TEUYEHUH CEMECTpa OCYLIECTBISIETCS IIpenojaBaTesieM B COOTBETCTBUH C Pa3pabOTaHHOM UM cHCTEMON
OLIEHKHU Y4eOHBIX TOCTH)KEHUH B Iporiecce 00yueHHs 10 JaHHOM TUCIUIUIMHE.
B paGounx nporpamMMax JUCHUIUIMH (MIPEIMETOB) U MPAKTUK 3aKPEIUICHBI BUIBI TEKYIIETO
KOHTPOJIS, IUTAHUPYEMBIE PE3yJIbTaThl KOHTPOJIBHBIX MEPOIIPUATHI U KPUTEPUU OLIEHKH YUeOHBIN

B TedyeHue cemecTpa npenoaaBaTeseM IpOBOJNUTCS HE MEHEE 3-X KOHTPOJIBHBIX MEPONPUATHH, IO
OLICHKE JEATEIbHOCTH CTYCHTA.

[TpomesxyTounas arrectauus. Mcnones3yercs S5-6amuibHas cuctema ornieHnBaHus. OneHka padboTbl
CTYZACHTA 110 OKOHYAHHIO TUCIMITINHBI (YaCTH TUCIMILIMHBI) OCYIECTBIISETCS MPETOAaBaTEeIeM B
COOTBETCTBUH C Pa3pabOTaHHOM UM CHUCTEMOM OLEHKH JIOCTHKEHUH CTy/IeHTa B Ipoliecce 00y4eHUs 1o
JTaHHOM mucuuruinHe. [IpoMexxyTodHas aTTecTanus Takke MPOBOIUTCS MO0 OKOHYaHUIO (POPMUPOBAHUS

KOMIIETEHITUH.




Iloxa3aTesb OLIEHKH

Ilo 5-0a/JILHOM cUCTEME

XapakTepHCTHKA OKa3aTeJist

100% - 85%

OTJIIMYHO

O6J'Ia,HaI-OT TCOPCTUUCCKUMHU 3HAHUAMUA B IIOJITHOM O6’beMe,
IMOHUMAKOT, CAMOCTOATCIBHO YMCHOT IIPUMCHATD,
HCCICI0BATh, I/I,Z[eHTI/I(I)I/ILII/IPOBaTB, AHAJIIN3UPOBATh,
CUCTCMATU3UPOBATD, PACHPCACIATD 11O KATCTOPUAIM,
pacCcuuTaThb 1MOKa3aTeCIIu, KHaCCI/IQ)I/ILII/IpOBaTB,
pa3pa6aTLIBaTL MOZCIIN, AJITOPUTMHU3UPOBATL, YIIPABJIATD,
OpTraHnU30BaTh, IJIAHUPOBATH INPOUECChI UCCIICAOBAHNA,
OCYHICCTBJIATH OLCHKY PE3YJIbTATOB HA BBICOKOM YPOBHC

84% - 70%

XOpOLIO

00J1aJat0T TEOPETUYECKUMHU 3HAHUSIMU B TIOJTHOM 00beMe,
IIOHUMAIOT, CAMOCTOSITEIBHO YMEIOT IPUMEHSAT,
UCCIIeI0BATh, UACHTU(DHUIIMPOBATH, AHATU3UPOBATH,
CUCTEMAaTU3UPOBATh, PACIIPEACIIATD 110 KATETOPHUSM,
paccuuTaTth MOKa3aTeNu, KIacCu(pHUIIMPOBATS,
pa3pabaTbIBaTh MOJICNIHU, AITOPUTMHU3UPOBATD, YIIPABIATH,
OpraHU30BaTh, INIAHUPOBATH IIPOLIECCHI UCCIIEIOBAHNS,
OCYILECTBISATh OLIEHKY PE3YyJIbTATOB.

MOFYT OBITH JOIMYHIEHbI HEAOYCTEBI, UCIIPABJICHHBIC
CTYACHTOM CaMOCTOSATCIIbHO B ITPOLCCCC pa6OTBI (OTBeTa

U T.1.)

69% - 50%

Y0BJIETBOPUTEIIHHO

00ya1a10T OOIMUMH TEOPETHUYECKUMHU 3HAHUSIMHU, YMEIOT
MIPUMEHATD, UCCIEA0BATh, HICHTU(PHUITUPOBATH,
aQHAIM3UPOBATh, CHCTEMATU3UPOBATh, PACIIPEACIIATE TI0
KaTeropusM, pacCYMTATh MTOKA3aTEIIH,
KJIAaCCU(HUITUPOBATH, pa3padaThIBATh MOJICIIH,
aIrOpUTMU3UPOBATH, YIIPABIIATh, OPraHU30BaTh,
TJIAHUPOBATH MPOIIECCHI HCCIIE0BAHMUS, OCYIIECTBIISATh
OIICHKY Pe3yJIbTaTOB Ha CPEIHEM YPOBHE.
JlomyckaroTes OIMOKH, KOTOPBIE CTYACHT 3aTPy IHACTCS
HCIIPABUTHh CAMOCTOSTEIBHO.

49 % u MeHee

HCYIOBJICTBOPHUTCIIBHO

00J1aJat0T HE MOJHBIM 00BEMOM 00X TEOPETUYECKUMU
3HAaHUSIMH, HE YMEIOT CAMOCTOSATENbHO IPUMEHSTD,
UCCIIe10BaTh, UIEHTU(PULINPOBATh, AHAJIU3UPOBATh,
CHCTEMaTH3UPOBATh, PACHIPEAEIATH [0 KATETOPUsIM,
paccuMTaTh MOKa3aTeNn, KIacCu(pUIUPOBATh,
pa3pabaTbIBaTh MOJIEINIHU, AITOPUTMHU3UPOBATD, YIIPABIATH,
OpraHu30BaTh, INIAHUPOBATDH MPOLIECCHI UCCIIEIOBAHUS,
OCYILIECTBIISATh OLIEHKY PE3YJIbTaTOB.

He cdopmupoBanbl yMEeHUS M HaBBIKH VIS PELICHUS
npodecCHOHATBHBIX 3a]a4

100% - 50%

3a4TCHO

XapaKTEepUCTHKA M0KA3aTelsl COOTBETCTBYET «OTIMYHOY,
«XOPOILO», «YIAOBIECTBOPUTEIHHO

49 % u MeHee

HC 3a4TCHO

XapPaKTCPUCTHKA ITOKA3aTCJIA COOTBECTCTBYCT
«HCYOOBJICTBOPUTCIIBHO»

7. COAEP KAHUE JTUCIUIIJIMHBbI

7.1. Coneprkanue JeKIUA




Tema 1. O6paboTka TexcToBoit uHpopmaruu B MS Word (OK1, OK 2, TIK 1.3, ®B 2, ®B 4, DB 6, [ITB 1,
IITB 2, I[1TB 3, IITB 4, IITB 6, IITB 8B, LIHII 1, LIHIT 2, LTHIT 5, I{HIT 6)

TexcToBble peJaKTOPhI KaK OJIMH U3 BUJOB MPUKJIAJAHOTO MporpaMmmHoro obecneuenus. Co3nanue,
peaakTUpoBaHue U (popMaTUpOBaHHE JOKYMEHTOB,

MOAroTOBKa K neyaT. Co3/laHue TeKCTOBBIX JOKYMEHTOB CJI0KHON CTPYKTYPHI.

Hywmepanus pucynkoB u Tabnui. Co3iaHue OryiaBieHus], CIUCKa WUTFOCTPAIUH.

Tewma 2. Texnonmorus ucnoib3oBaHus ekTpoHHbIX Tadmuil. (OK1, OK 2, [1K 1.3, ®B 2, ®B 4, ®B 6, [ITB
1, IITB 2, I[1TB 3, I[ITB 4, I1TB 6, IITB 8B, IIHIT 1, IIHII 2, [THIT 5, ITHIT 6)

Hasnauenue >mekTpoHHbIX Tabmwi. CBs3b IUCTOB U KHUT. Pacuérhl, ncnons3oBanue ¢pyHkuuid. O6padboTka
JTAHHBIX.

7.2 ConeprkaHue MPAKTHYECKUX 3aHATHN 1 J1a00paTOPHBIX padboT

Tewma 2. TexHonorus ucnoib3oBaHus ekTpoHHbix Tadnuil. (OK1, OK 2, [1K 1.3, ®B 2, ®B 4, ®B 6, [ITB
1, IITB 2, I[1TB 3, I[ITB 4, IITB 6, IITB 8B, IIHIT 1, IIHII 2, [THIT 5, ITHIT 6)

[IpakTuyeckas padora Ne4. CoznaHue U peiakTHpOBaHUE TAOIHIL.

[IpaxkTuueckas padota Ne5.

Hcnonb3oBanue Gopmyil, MaTeMaTHUECKUX, CTATUCTUYECKUX M (PUHAHCOBBIX (DYHKIINH.
[IpakTuyeckas pabora Neb

[Moctpoenne quarpamm. OOpabOTKa TaHHBIX.

Tewma 3. Texnonoruu noucka nHpopmanuu B ropuandeckoit nestenpaoct. (OKI1, OK 2, TTIK 1.3, ®B 2,
®B 4, ®B 6, I1TB 1, I[ITB 2, IITB 3, I[ITB 4, IITB 6, I1TB 8B, LTHII 1, IIHII 2, [THIT 5, I{HIT 6)

[Ipaktrueckas padota Ne 7 [ToHsiTHE M CBOMCTBA CITPAaBOYHO-TIPABOBOI CUCTEMBI.

[Ipaktuueckas padora Ne. [louck ropuanueckoit HHGOPMAIUU B CIIPABOYHO-IIPABOBBIX CUCTEMAX.
[IpakTuueckas padora Ne9. InpopmalioHHbIE TEXHOJIOTHH B IEATEIBHOCTH CyAa

[Ipaktrueckas padora Ne 10. MadopmanrionHast 6€301MacHOCTh cyaa

[Ipaktrueckass pabota Nell.

CrnpaBouHno-npaBoBas cucreMa «Koncynbrantlnrocy: nuarepdeiic mporpaMmbl, OCHOBHBIE TPUEMBI paOOTHI.
[IpakTuueckas padora Nel2 PabGora co cipaBouHo-npaBoBoii cuctemoit «Koncynbrantllmtocy.
[Ipaktuueckas padora Nel3. CnpaBouHo-npaBoBas cucrema «l apant": uHTepdeic mporpaMmbl, OCHOBHBIE
pUEMBI pabOTHI.

[Ipaktuueckas pabora Nel4. Pabota co cripaBouHO-IIpaBoBOi cuctemMoit «I'apanT.

[IpakTuueckas padora Nel5. CnpaBouHo-npaBoBas cuctema «Kopaekc»: nntepdeiic mporpaMMbl, OCHOBHBIE
npuémbl pabOTHI.

[IpakTuueckas padora Nel6. Pabora co cripaBouHo-mipaBoBoi cuctemoit «Komaekey.

[IpaxkTuyeckas padora Nel7 MHTerpupoBanHblii OaHK «3aKOHOATENBCTBO Poccuny: OCHOBHBIE TPUEMBI
paboThI.

[Ipaktuueckas padora Nel8. PaGora ¢ mHTErprpoBaHHBIM OAHKOM «3aKOHOAATENHCTBO Poccumy.




7.3. ConeprkaHue CaMOCTOSITEIIbHOW PaOOThI

7.3.1. [IpuMepHBIE BOMPOCHI JJIsI CAMOCTOSATEILHON TOATOTOBKH K 3a4€Ty/9K3aMEHY
[Tpunoxenne 1

7.3.2. IIpakTrueckue 3ajaHus IO AUCIUILIMHE JIJI1 CAaMOCTOSITEIbHON MOATOTOBKHU K
3a4eTy/IK3aMeHy
[Tpunoxenue 2

7.3.3. Ilepeyenpb KypcoBbIX paboT
He npenycmorpeno

7.4. DneKTpoHHOE MOPTQOINO 00YHAFOIIETOCS
Marepwuainsl He pa3MeIarTCs

7.5. Meroandeckre peKOMEHIAINH 10 BBITIOJTHEHUIO KOHTPOJIBHOM paboThI
He npenycmorpeno

7.6 MeToanuyeckue peKOMEHIALMH 110 BHIIIOJIHEHUIO KypCOBOH pabOThI
He npenycmorpeno

8. OCOBEHHOCTHU OPI'AHU3AIIUU OBPA3OBATEJIBHOI'O
MNPOUECCA IO AUCHUIIJIMHE JJ15 JINL C OTPAHUYEHHBIMU
BO3MOXHOCTAMMHA 310POBbsI

Ilo 3aaenenuto cmyoenma

B nensix 70CTYNMHOCTH OCBOEGHUS MPOTPaMMBbI JUIsl JIUI] ¢ OTPAHUYEHHBIMU BO3MOKHOCTSIMH 3/10POBbS
pu He0OXOAUMOCTH Kadepa o0ecreunBaeT CleAYONIUe YCIOBUS:

- 0COOBIH MOPSAIOK OCBOCHUSI AUCHUIIINHBI, C YIE€TOM COCTOSIHUS UX 310POBbS;

- DJIeKTpOHHBbIE OOpa3oBaTeNbHBIE pECypCchl MO JUCHMUILUIUHE B (Qopmax, aJanTUPOBAHHBIX K
OTPAHUYEHUSIM UX 3/I0POBBS;

- M3y4YeHHE NUCUUIUIMHBI MO0 WHAMBUAYyaIbHOMY y4eOHOMY IUIaHy (BHE 3aBUCHMOCTH OT (POPMBI
o0ydeHus);

- DJIEKTpOHHOE OO0yuyeHHWe U JAUCTAHIMOHHBIE O00pa3OBaTENbHbIE TEXHOJOTHH, KOTOpHIC
peyCcMaTPUBAIOT BO3MOXKHOCTH MpUEMa-Tepeadu nH(HOpMaIUY B JOCTYIHBIX AJIsl HUX (hOopMax.

- goctyn (yAaleHHBIA JOCTYyN), K COBPEMEHHBIM IMpodeccHOHANbHBIM 0a3aM JaHHBIX W
UH(GOPMAIMOHHBIM CIIPABOYHBIM CHCTEMaM, COCTaB KOTOPhIX onpeeneH PIT/I.

9. MIEPEYEHHh OCHOBHOM Y JOIIOJTHUTEJIBHON YYEBHOM JINTEPATYPBI,
HEOBXOJIUMOM JJ1sI OCBOEHUS JUCUATLINHBI
Caiit 6udamnorexu YpI'ly
http://lib.usue.ru/

OcHoBHasi IuTEpaTypa:



2. llIutor B.H. NudopmarimonHbie TEXHOJIOTHH B IPO()ECCHOHATLHOMN JAESITEIIBHOCTH
[DnexTponHsbIit pecypc]:YueOnuk. - MockBa: KuoPyc, 2025. - 322 — PexxuMm nocryma:
https://book.ru/book/957279

3. ®unumonosa E.B. MHpopManmoHHbIE TEXHOIOTHH B TPOGECCHOHATFHON IEATEIIEHOCTH
[DnexTponnsIit pecypc]:YueOnuk. - MockBa: KuoPyc, 2025. - 482 — Pexxum nocrtyma:
https://book.ru/book/957607

4. Kysneuos I1. V., CtpenbuoB A. A., Mopo3os A. B., Huecos B. A., Boakos 1O. B., Cokonos 0.
H., ITapmykoB M. 1. UndopmaninoHHbIe TEXHOIOTUN B IOPUAMYECKON IeATETHbHOCTH [ DIEKTPOHHBII
pecypc]:yuebnuk s cro. - Mocksa: FOpaiit, 2025. - 436 — Pexxum noctyna: https://urait.ru/bcode/564900

5. bensieBa T. M., Kynunos A. T., [TanessnoBa H. B., UyOykosa C. I'. UHpopManimoHHbIE TEXHOIOTHH
B IOPUINYECKOHN JACATENHHOCTH [ DJICKTPOHHBIN pecypc]:ydeOHUK U TPaKTUKYM IS crio. - Mocksa: FOpaiir,
2025. - 338 — Pexxum nmoctyma: https://urait.ru/bcode/580531

6. Yannos C.E., Apxanrensckas E.B., bnunkosa O.B., bpsuuesa O.B., Bapnamosa E.B., Jlanunosa
M.A., Epecbko I1.B., Epomio B.A., U3otoBa B.®., Munsmun FO. H., Cennna B.E., Coxonosa T. H.,
®apzamueB M.P., Haiikosckuii J[.C., Uypuxosa A.1O. MHpopMannoHHbIE TEXHOIOTHH B IOPUCTIPYICHIINN
[DnexTponnsIit pecypc]:YueOnuk. - Mocksa: OO0 "HOpuaunueckoe uznarensctBo Hopma'", 2025. - 436 —
Pexxum noctyna: https://znanium.com/catalog/product/2187056

JonosiHUTeILHAS JIUTEpPaTypa:

2. EnpuannnoBa H.b. CnennanbHbpie ”HPOPMALMOHHBIE TEXHOJIOTHH B IPABOOXPAHUTEIHHOMN
nesrenbHOCTH. YacThb 1 [DnexkrponHslii pecypc]:YueOHoe nocobue. - Poctos-Ha-/lony: U3natenbcTBo
HOxHoro ¢enepansHoro yauusepcutera (FODY), 2024. - 105 — Pexum goctyna:
https://znanium.com/catalog/product/2172868

3. CoseroB b. 4., Llexanosckuii B. B. UndopmanoHHbie TEXHOIOTUH [ DIEKTPOHHBIH
pecypc]:yuebnuk s cro. - Mocksa: FOpaidt, 2025. - 414 — Pexwum noctyna: https://urait.ru/bcode/560670

4. KynpusiHos /1. B. Madopmarmonnoe obecriedenre npodecCHnoHanbHOM AesITeTbHOCTH

[DnexTpoHHBIH pecypc|:ydeOHUK U MPaKTHKyM s crto. - Mocksa: FOpaiit, 2025. - 236 — Pexxum noctyna:
https://urait.ru/bcode/558828

10. IEPEYEHb HH®OPMAIIMOHHBIX TEXHOJIOT Ui, BKJIIOYAS ITEPEYEHD
JIMIEH3UOHHOI'O TPOI'PAMMHOI'O OBECIIEYEHUA U UH®OPMAIIUMOHHBIX
CIIPABOYHBIX CUCTEM, OHJIATH KYPCOB, HCITIOJIb3YEMBIX IIPY OCYIIECTBJIEHUA
OBPA3OBATEJIBHOTI'O TIPOIECCA 110 JUCHUIIVIMHE
IlepeyeHb JMIIEH3HOHHOTO IPOrPAMMHOI0 O0ecreYeHHus :

MoitOduc cranmaptasiif. Cornamenue Ne CK-281 ot 7 utons 2017. [ara 3axmouenus - 07.06.2017.
Cpoxk 1eHCTBYS JIMIEH3UH - 0€3 OrpaHUUYEHHSI CPOKa.

Astra Linux Common Edition. [loroBop Ne0417-110/2019 ot 08.05.2019, Axt NeSk000343 ot
24.05.2019 u Kontpakt Ne 35-Y/2018 ot 13.06.2018, Akt Ne YT213 ot 17.12.2018. Cpox neiicTBUS TULIEH3UU
- 6€3 orpaHUYEHUs CPOKa.

Microsoft Windows 10 .JloroBop Ne 52/223-110/2020 ot 13.04.2020, Akt Ne Tr000523459 or
14.10.2020. Cpok neiicTBUA JTUIEH3UH -be3 orpaHndeHus cpoka.

Ilepeyenb HHGPOPMAIIMOHHBIX CIPABOYHBIX CHCTEM, pecypcoB HHGOPMAIIMOHHO-
TeJIeKOMMYHUKAIIMOHHOM ceTu « AHTepHET»:

CnpaBouno-nipaBoBasi cucrema ['apant. JloroBop Ne 58419 ot 22 nmekabps 2015. Cpok meicTBus
JUIEH3UU -0€3 OrpaHNuEHUs CPOKa

CnpaBouno-mipaBoBasi cucrema Koncynprant +. Jloroop Ne 143/223-Y/2025 ot 02.12.2025 Cpox

nercTBys TuneH3un 10 31.12.2026

http://lib.usue.ru/
http://lib.usue.ru/



11. OMUCAHUE MATEPUAJIbHO-TEXHAYECKOM BA3bI, HEOBXOIUMOM JIJI
OCYHUIECTBJIEHUSA OBPA3OBATEJIBHOI'O ITPOLHECCA IO ANCHUMIIJIMHE

Peanmzanust yueOHOM AUCIUIUTUHBI OCYIIECTBISICTCS C MUCIOIB30BAHUEM MaTepPHaIbHO-TEXHHYECKON
6a3pl YpI'OVY, obecnieunBaroiiieil MpoBeIeHUE BCEX BUOB YUEOHBIX 3aHATUI U HAyUYHO-HUCCIIEI0BATEIbCKON U
CaMOCTOSITENIbHOM pabOThl 00yYaroIMXCs:

CrienuaibHBIC TTOMEIIECHUS MPEICTABIAIOT OO0 yueOHbIe ayUTOPUN JUTSI TIPOBEJACHHS BCEX BHUJIOB
3aHSTHIA, TPYIITIOBBIX U HHIUBUAYATHHBIX KOHCYJIBTAIHH, TEKYIIETO KOHTPOJIS U MPOMEKYTOTHON aTTECTAIIHH.

[Tomemenust yIsi CaMOCTOSATEIBLHON pabOThl 00YUYAIOIMIUXCS OCHAIICHBI KOMITBIOTEPHOM TEXHUKOU C
BO3MOXKHOCTBIO TOAKIIOYeHUST K cetu "MuTepHer" u oOecmedeHHWEM JOCTynma B  JJIEKTPOHHYIO
nH(pOpMaMOHHO-00pa3oBaTeNbHYIO cpexy Ypl DY,

Bce momereHnss YKOMITICKTOBAHBI CIICITHAIM3HPOBAHHON MEOCIbI0 U OCHAIECHBI MYJIbTHMEIUHHBIM
obopyoBaHrueM crienio0opyaoBaHueM (MHGOPMAITMOHHO-TEICKOMMYHUKAIIMOHHBIM, HHBIM KOMITBIOTEPHBIM),
JOCTYNIOM K MH(OPMAIMOHHO-ITOMCKOBBIM, CIIPABOYHO-IIPABOBBIM CHCTEMaM, 3JIEKTPOHHBIM OHUOIMOTEUHBIM
cuctemaMm, 0a3aM JaHHBIX JEHCTBYIOIIErO 3aKOHOJATENbCTBA, HMHBIM HMH(DOPMAIMOHHBIM pecypcam
CITY KallTuMU JIJIs1 IPEJICTaBIECHUs YyueOHOM nH(MOpMaIuu O0JIBIIION ay IUTOPHUH.

Jnst mpoBeeHs 3aHSATUN JIGKIIMOHHOTO THUIA Mpe3eHTAllMu U JIpyrue yuyeOHO-HariasaHble 1mocolus,
o0ecrneunBaroIe TeMaTHYECKUE UILTIOCTPAIIIH.



[Ipunoxenue 1
K paboyeil mporpamme

7.3.1. lIpuMepHBbIe BONPOCHI AJIs1 CAMOCTOSATE/IbHOM MOATOTOBKH K
Au(ppepeHPOBAHHOMY 3a4eTy

1. HMudopmaioHHble TEXHOJOTUH B IOPUAMYECKOHN NEATEIbHOCTU: MOHSITHE U OCHOBHBIE
HarnpasieHus (QyHKIMN).

2. OOBeKT, mpeaIMeT, CTPYKTypa, OCHOBHBIE METO/IbI U 11€71b NH(OPMALIMOHHBIX TEXHOJIOTUI
B IOPUCIPYACHIINN.

3. MHudopmarmoHHbIC TEXHOJIOTHH 110 BUIaM IOPUIAYECKON JACATEITHHOCTH.

4. Tlonsrtue, 3HauUeHHE U 33124l UH(POPMAIIMOHHBIX TEXHOJIOTHH B Cy1eOHOM eI TeIbHOCTH.

5. CocraB, (pyHKkuMH HHOOPMALMOHHBIX TEXHOJIOTMH, BO3MOXHOCTH HX HCIOIb30BaHUS
B JICSITEIILHOCTH Cy/1a.

6. HopmartuBHbIE aKThl, PETYJIUPYIOLIUE BONPOCH! B chepe NHPOPMALIMOHHBIX TEXHOIOT .

7. Ilonsatme, mpu3HakuM M 3HadeHHe HHPopmauuu. CBeneHUS M JaHHbIE, UX OTJIMYHE
OT uH(pOpMaLIUH.

8. IlonsTHe, NpU3HAKHU, CTPYKTYpa U yPOBEHb JOCTYIA MPaBOBOIl HH(OPMAIIHH.

9. Hurepper u CMUM - kak ocoOble TEXHOJOTHMH pACIpOCTpaHEHHUs] HHPOpMALUU
¥ UH(OpMAIMK, UMEIOILEH TPaBOBOE 3HAYCHHE.

10. ®opmupoBanue u pazMelnieHne HHPOPMAIMH O ACATEIHHOCTUA Cy/la B MH(POPMAIMOHHO
TEJIEKOMMYHHUKAIIMOHHOM ceTu MIHTepHeT Ha ouLnanbHOM caiite cya.

11. TonsTue «uHGOPMATH3AIUI» U KIIPABOBAsI HHPOPMATU3AIUS.

12. T'ocynapctBenHas nporpamma Poccuiickoit ®@eneparun « HpopmanmonHoe o0I11ecTBOY.

13. TlepcnekTuBbl 3JEKTPOHHOrO MpaBocyauss B Poccuum M mporpaMMmHble JTOKYMEHTHI,
3aKPEILISAIOLINE HAIIPABICHUS €0 Pa3BUTHSL.

14. Pa3Butue uaen u (HopMHUpPOBAHHME SJIEKTPOHHOTO MPABOCYAUS B 3apyOekHBIX CTpaHax
u Poccun.

15. HopmaruBHOE mpaBoBoe obecrnieueHrne B 001acTi HHPOPMATU3AIUHU JACITEIHLHOCTH Cy/a.

16. Undopmaruzanus cyeOHON NesITeIbHOCTH U MOBbIMIeHUE 3(p(PEeKTUBHOCTH peanu3anun
npaBa TpakJIaH Ha CyIeOHYIO 3allHTY.

17. Tlonarue MHPOPMALMOHHBIX CUCTEM, UX KIacCU(UKALM U IPUMEHEHHE B FOPUANYECKON
JeSITEIIbHOCTH.

18. Mudopmarmonnsie cuctembl B cyneOHon nestenbHocTd (Koncturymumonnoro Cyna
Poccuiickoit ®@enepanuu, BepxoBuoro Cyma Poccuiickoit deneparuu, apOUTPaKHBIX CYIOB,
MUPOBBIX Cyneit).

19. TAC «IIpaBocyaue».

20. Eaunas cucteMa MeXBEIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOJECHCTBHUSA.

21. IlousTue AJIIEKTPOHHOIO TOKYMEHTO000pOTa. Otnnune 3JIEKTPOHHOTO
JIOKYMEHTO000pOTa OT 3IEKTPOHHOTO JOKYMEHTA U 3JIEKTPOHHOTO OOMEHA JaHHBIMHU.

22. DnexkTpoHHas TMOANMCH. YJOCTOBepsrolMe LEeHTphl. Opuanyeckoe 3HaYEHUE
3JEKTPOHHOU MOAIHUCH.

23. Ilonsatue wuH(pOpPMALMOHHBIX MpoueccoB W ux Buiapl. Ponpe CMU B peanuzanuun
UH(GOPMAIIMOHHBIX MTPOLIECCOB.

24. OOmias XapakTepUCTHKA W TPOOJIEMBbI CO3/IaHUS ABTOMATH3HPOBAHHBIX PAOOYMX MECT
(APM) B cyneOHOI NeSTENbHOCTH.

25. BuneokoHdepeHICBsI3b B Cylax oOmed IOpUCAMKINMU: LeIH, (QYHKIUH, CYOBEKTHI,
TEXHUYECKOEe oOecreueHue, orpaHnueHus npuMmenenus. llepcrexktuBbl pa3Butus. MoOuIbHBIE
CPEJICTBA 3aLUTHI CBUAETEIS.



26. CmpaBouHo-mipaBoBbie cuctembl (CIIC) u ux Buapl. OOmas opraHuzanus U OTIHYUS.
[IpeumymectBa u Hemoctatku CIIC (ma npumepe «Koncymprantllmroc» u  «'apanT»).
Mo6unsasie CIIC.

27. CtpykTypa  €IHHOTO WH()OPMAITMOHHOTO MacCHBa CHPaBOYHO-NIPABOBOM
cuctembl «Koncynbrantlinrocy

28. Tlouck nokymeHToB B cucteMe «KoncynbranTllmocy

29. Pabota ¢ TekcToMm tokymeHTa B cucteme «Koncynprantllmtoc»

30. Pabora co cnuckoM nokymeHTOB B cucteme «Koncynbrantllmocy

31. Ananutnueckue matepuaisl B cucteMe «Koncynbrantlitocy

32. O6mme cBeneHMs 0 MHPOPMAIIMOHHO - CIIPABOYHOM MPaBOBOM cucteme «I apaHT

33. OcHoBBI paOoThI ¥ 0cOOEHHOCTH HHTep(eiica cucteMsl «I apanT»

34. Pabota co cnuckamM# TOKyMEHTOB B MH(OPMALMOHHO - CIIPAaBOYHOM NMPaBOBOW cuUCTEME
«l"apanT».

35. Pab6ora ¢ Tekctom nokymenta B CIIC «I"apanT»

36. Ilouck noxymenTtoB CIIC «I"apanT»

37. Tonstue nHGOPMAITMOHHON 0€30MTaCHOCTH: 3a/1aui, OOBEKTHl U METO/BI €€ 00eCTIeUeHHUS.
OdunmansHble Oprasbl, odecrneuyuBarone HHPOPMALMOHHYIO Oe3omacHOCTh B Poccuiickoit
®denepanuu.

38. VYrpo3sl wuH(popManuoHHONH Oe3omacHOCTH. McTouHukun yrpo3 HH(OpPMAIMOHHON
0€30MacHOCTH.

39. 3akoHonaTenbHOE oOecrieueHue HHPOPMAITMOHHON 0€301acHOCTH.

40. Ilonsarue 3amuThl UHGOPMALIMU. Y POBHH 3aILUTHl HHOOPMALIUH.



IIpuniaoxenne 2
K pa0o4eii mporpamme

denepalibHOE TOCYAAPCTBEHHOE OI0PKETHOE 00pa30BaTeIbHOE YUPEKICHUE BBICIIETO
obpazoBaHs .
YPAJIBCKHUH I'OCYJAPCTBEHHBIA DKOHOMUWYECKUHA YHUBEPCUTET

YTBEPX/IEHBI
Ha 3aceganum Ilenaroruyeckoro cosera KoJuieIxa

OLHEHOYHBIE MATEPHAJIBI J1JIA ITPOBEIEHUSA
TEKYIIEI'O KOHTPOJIA

I/IH(l)OpMalIHOHHI)Ie TEXHOJIOI'UMA B mpwlnqecxoﬁ HECATECJIBbHOCTH



7.3.2 llpakTHYecKre 3aJaHUA M0 JUCUMILINHE IS CAMOCTOSTEIbHOM MOATOTOBKH K
Au(ppepeHPOBAHHOMY 3a4eTy

TecToBbIC 3a1aHUA

Ne ConepxaHue 3aJaHus [IpaBunbHBIH
3alaHusA OTBET
OK 01. BbiOupars cnoco0bl pemeHusi 3a1a4 NPo(ecCHOHAIBHON eATeIbHOCTH

NPUMCHHUTEJIbHO K Pa3/IMYHBIM KOHTCKCTAM

3agaHue 3aKpbITOro TUNA

1 OO0bexkToM HMHPOPMALMOHHBIX TexXHOJNOTHH B | I
IOPUCIIPYACHLIUY SIBIISCTCSL:
A. rporiecc coopa, MIPOU3BOJICTBA,
pacrpocTpaHeHMs, IMpeoOpa3oBaHMs, IOHUCKa,
MOJTYYCHUS, nepeaadn u notpeOiIeHus
uHhopmauu
b. npaBoBas napopmanus
B. cBenenusi (cooOuieHus, MaHHBIC) HE3aBHUCHUMO
0T ()OpMBI UX TPEACTABICHHUS
I nrobas  wHpOpMamus  uUMeromas  Jubo
NOTEHIIMAIBPHO  MOTYIIasgs  UMETh  IPaBOBOE
3HaYEHHUe.

2 [Mpusnaku mnpaBoBori wuHpopMmanmu (BeiOepute | A, b, I’
HECKOJIbKO MPABUIIbHBIX OTBETOB):
A. 1eneBas HaNpaBJICHHOCTh Ha (HOPMHUpPOBAHHE
WIM TOAJepXKaHWe HUHTepeca K (U3NYECKOMY,
IOPUIMYECKOMY  JIMIly,  TOBapam, uaesM
U HayMHAaHUSM U CIIOCOOCTBOBAHHME pealu3aluu
TOBApOB, U1V U HAYMHAHUI; U JP.
b. BO3MOXHOCTb WM, HamlpoTUB, 3alpeT
OTPaHUYEHUS IOCTyIa
B. npeemcTBEHHOCTH
I wu3HayanmpHas  TpPEAHA3HAYCHHOCTb  JUIA
HEOIPEEJIEHHOTI0 KpyTra JIMI
J1. aieKBaTHOCTh HH(MOPMAIIUU

3 NHpopMalMOHHbIE CHUCTEMBbl MpeAHa3Ha4YeHbl | A
JUIA ...
A. monydeHusi, XxpaHeHHs, oOpabOTKH U BBLAAYU
uHpOpMaUn
b. XpaHeHus 1 MoJyYeHHBIX JAHHBIX
B. mybnmukanuu oObsBICHUIA
I YCOBEpPILICHCTBOBaHHE KOMITbIOTEPHBIX
TEXHOJIOTH

4 Ho KaKHuX ros0B [IPOLIOTO Beka | b

B IODUCIPYJEHLUUU  TOHSATHE  «IIpaBOBas
uHpOpMaLusD» BOOOIIE HE MCIOIB30BAJIOCh, Kak
¥ BOOOIIE TEPMHH HHPOpPMAIMU 10 HEIABHErO
BpEMEHM  HE  HCHoib30BajJcsi B cdepe
0OII[eCTBEHHBIX OTHOIIEHUN?

A. 1o 60-x

b. mo 70-x




B. 10 90-x
I'. o 50-x

Bribepure Tpu OomnbiiMe TpyNIbl  IIPABOBOM
UHpOpMALlMK, B 3aBUCUMOCTH OT TOro, KTO
aBisercs ee "aBTopoMm", TO €CTb OT KOI'O OHa
UCXOJIUT, U HAa YTO HAIIpaBJICHA:

A. opunmanbHas mpaBoBasi HH(GpopMarus

b. rpynmnoBas

B. rennepnas

I'. uHdopmManus HMHIMBUIYAIbHO - IPABOBOIO
XapakTepa, UMEIoIas IOpUINYECKOE 3HAUEHUE

J1. HeodummanpHas mpaBoBast HHGOpMaIUs

E. nornueckas

K. nenoBas

AT 1

OdunmansHas npaBoBasi HHOOPMAIHS TO:

A. uHbOpMaIys, UCXOIMIasi OT MOJTHOMOYHBIX
roCyJJapCTBEHHBIX OpTaHoB, uMeroIas
IOpUAMYECKOe 3HAUYCHWE W HampaBleHHAas Ha
peryaupoBaHue OOIIECTBEHHBIX OTHOIICHUN

b. wunbopmamms, wucxonmdmas OT Pa3IUYHBIX
CyOBEKTOB TMpaBa, HE HMEIOMIMX BIACTHBIX
HIOJTHOMOYHH, U HampaBlICHHasi Ha
CO3/1aHHe (u3mMeHeHwue, MpeKpaIieHue)
KOHKPETHBIX [TPaBOOTHOIICHUI

B. cBegenust (cooOmieHusi, JaHHBIC) HE3aBUCHUMO
0T (OPMBI UX TPEICTABICHUS

I. CBEJICHUS, OpPHEHTUPOBAHHbIC
Ha WCIIOJIb30BAaHHE ONPEACIEHHBIM KPYTrOM JIHII,
UMEIOIMX OTHOILIEHHE K COJepKalluMcCs B HEH
CBEJICHHUSAM

K mnpeamoceuikam, HacTOSTEIBHO TPeOYIOIIUM

UCTIOJIB30BaTh BBIYUCIIUTEIIEHYIO TEXHUKY
B MIPOIIECCE MPUHSATHUS PEUICHHI, HE OTHOCHTCS:

A. yBenuieHue obbema nHpopmanuu,
MOCTYTIAIOIEeH B OpraHbI yIpaBIeHUS

Y HETMOCPE/ICTBEHHO K PYKOBOIUTEIISAM;
b. ycnoxxHeHue penraemsbIx 3a1ady;
B. Heob6xomuMoCTh yueTa OOJBIIOIO 4YHUCIA

B3aMMOCBSI3aHHBIX (PaKTOPOB U OBICTPO
MEHSIOLIENCS 00CTaHOBKH;

I. YCOBEPIICHCTBOBAHUE KOMITBIOTEPHBIX
TEXHOJIOTHI

3aHaHHH OTKPLITOTO0 THIIA

Jlnst 4ero MCIoIb3yeTcsl TEKCTOBOM PEaKTOp Kak
BU/J] IPUKJIAHOTO IPOrPaMMHOT0 obecrieueHus?
[IpuBeuTe NpUMEPHI TEKCTOBBIX PEIAKTOPOB.

Jns cozmaHus M perakTUPOBAHUS
TEKCTa.

[Tpumepsr:  «bmoknot», TextPad
Y JIPYTHUE MPOrpaMMBbl.

YTo Takoe TEKCTOBBIE pez[aKTopH?

OTO0 mporpamMMmel s CO3JAaHMS,
penakTupoBaHus, (HOpMaTHPOBAHUS
COXpaHEHUs U IeYaTH JOKYMEHTOB.

Hwxke npuBenén psa tepmuHoB. Bce onHm, 3a

2,5




UCKITIOYCHUEM JBYX, OTHOCATCA K TOHSTHSIM 00
nH(bOpMaIUK O JeSITEIbHOCTH CYy/I0B:

1) 3ampoc;

2) pecypc;

3) oTcpoueHHas
3aceaHms;

4) wundopMaiys o 1eATeIbHOCTH CY/10B;

5) TEKCTOBOH penaKkTop;

6) cyneOHBI aKT
Ucnonb3yss 3Hanua  DenepalibHOrO  3aKOHA
or 22.12.2008 Ne 262-®3 «0O06 obecneyeHnn
JocTtyna K MHGOpMalud O JAEITEeIbHOCTU CYIOB
B Poccuiickon @enepaunny», HaWIUTE U 3aIUIINTE
MOPSAIKOBbIE  HOMEpPAa  TEPMHUHOB  (NIOHSTHIA,
HA3BaHWIi), HE OTHOCSIIMXCA K TOHATHUAM
00 nH(pOpMaIUK O ACSITSIBHOCTH CY/I0B

TpaHCIALUS  CyIeOHOro

4 Uto o3HauaeT CKBO3HAash Hymepamuss pHUCYHKOB | CKBO3Has ~ HyMepalus  TaOJIHIl
u TabmuIr? U PHUCYHKOB  O3HA4aeT, uTo
HyMepalusi HaunHAeTCsl C MEepPBOro
JJeMeHTa Ha JII00OM CTpaHHIle U
MpOJODKAeTCd MO XOIy TEKCTa,
HE3aBHCHMO OT TOTO, Ha KaKOM
CTpaHULE OH HAXOAUTCH.
5 Omnpenenure  mociaeAoBaTeNbHOCTh  JeicTBuit | 1,3,2,5,4
MOKCKa JIOKYMEHTOB B cUcCTeMe
«Koncynprantllntoc:
1) dbopmupoBaHme 3ampoca Ha MOUCK;
2) uCMoNb30BaHUE MTPABOBOTO HABUTATOPA;
3) BBIOOp MHGOPMAITMOHHOTO OaHKa;
4) paboTa ¢ TEKCTOM JIOKYMEHTa;
5) paboTa co CITUCKOM JIOKYMEHTOB
6 Uto Takoe pegakTUpoBaHUE TEKCTa JOKyMEHTa? 210 npeoOpazoBaHue,
o0ecrneunBaroIee Jo0aBIcHHUE,
yAaleHue, MepeMelleHHue WU
UCIIPABIICHUE COJIepKaHus
JIOKYMEHTA.
7 UYro Takoe popmaTupoBaHue TOKyMeHTa? Or1o npeoOpa3oBaHue,
M3MEHSAIOIIee bopmy
MIPEJICTABJICHHMSI IOKYMEHTA.
8 Cucrtemy, ClOCOOHYIO M3MEHATH CBOE COCTOSIHUE | aJalTUBHON
WM OKPYIKAIOUIYIO €€ CpeJly, Ha3bIBalOT
9 Kak Ha3bIBalOTCS KOMIBIOTEPHBIE MPOTPAMMBI, | SKCIIEPTHBIE CHCTEMBI
dbopManu3yrmue NPOIECC NPUHATHS PEIICHUN
YEJIOBEKOM?
10 Kakas u3 mepBoodepenHbIX 3a7ay CTOsUIa Tepel [BHeapeHrne CUCTEMbl 3JIEKTPOHHOTO

Muntoctom Poccuu mpu MOCTPOCHHH CHUCTEMBI
nHopmaTuzanmmn?

I[OKYMCHTOO60pOTa




11

[To crocoby u 0O0beAMHEHUI0 MH(POPMALUOHHBIE
TEXHOJIOTHH JSILITCS Ha ...

OtnenbHbIE (0IMHOYHBIE)

Y MHTETPUPOBAHHBIE

12

B kakom roamy nHawana paboty ['ocymapcTBennas
aBTomMatu3upoBaHHas cucrtema «lIpaBocyauen?

2006 rox

13

Ucnons3ys 3HaHUS B obnactu o
MHGOPMAIIMOHHBIM TEXHOJIOTHUSAM B FOPHINYCCKOM
JESITEIIbHOCTH, PACKPOUTE CMBICT MTOHSTHS
«uH(pOpMaIMOHHAs 0e30MacHOCThy. B maHHOM
Bamu onpeneneHny TOHATHS YKKUATE 3aadH,
00BEKTHI n METOBI obecreyeHus
MH(POPMALIMOHHON O€30MaCHOCTH.

IIpaBunbHBIN OTBET JIOJKEH
COJIEP>KaTh CIIETYIOIINE DIEMEHTHI:
1) cMbICn TIOHSITUS, HaIpHUMEp:
nHpopmarmonHass 0e30MacHOCTh -
3TO 3AIIMIIEHHOCTh HH(POpPMALUU
u MOIIEPIKUBAIOLIEH ee
HHPPACTPYKTYPHI OT  CIyYaHBIX
WIH MpeIHaMEePEHHBIX
BO3JEHCTBUM €CTECTBEHHOIO WU
UCKYCCTBEHHOTO Xapakrepa,
KOTOpBIE MOTYT HaHECTH yIepo
BIQJIETIbIIAaM WM TOJB30BaTENSIM
uHpOpMaLNH;

2) 3aauu, HapUMep:

- obecrieueHue
KOH(UICHIIMATBHOCTH;

- o0ecneueHue 1eI0CTHOCTH,

- obecrieyeHre TOCTYITHOCTH;

- pa3paboTka HOPMAaTUBHO-
MpaBOBOI 0a3bI;

3) 00BeKTHI, HanpUMep:

- nHpOpMAaIIHS;

- nH(OPMAITMOHHBIN pecypc;

4) METO/IbI; HATIPUMED;

- OpraHM3alMOHHO-TIPABOBBIE;

- KpunTorpaduyecKue;

- CETeBBIE.

14

Jlomyckaercss 1M MCIOJIB30BaHME  CUCTEM
BUICOKOH(EPEHII-CBSI3U B 3aKPBITOM CyAeOHOM
3acegaHun’?

Her.

OK 02.

Hcnoab3oBaTh COBpPEMEHHBIC Cp€EaACTBa IIOUCKA,

aHa/IM3a MW HUHTEpPIpETAllUA

HHpopManuu U MHGOPMAIMOHHBbIE TEXHOJOTUH /ISl BHINOJHEHHUS 33124 NPodecCHOHAILHOI
JAesITeJIbHOCTH

3agaHus 3aKpbITOr0 THIA

NudopmaninonHbie  TEXHOJIOTUH
MIPUHATUSA peueHun
JUIA HaXOXKIACHUA:

A. ONTHMAaJIBHOIO PELIEHUS IIPU HAIMYUU BIIOJIHE
OIPEJIETICHHBIX YCIIOBH;

b. pemenuss B ycnoBusx He (Qopmanu3yembIx
3a1ad4;

B. pernienus B ycnoBusix cinabo CTPyKTYpPUPYEMBIX
3ajad4;

I'. ycno)KHeHHUs penraeMelX 3a1a4

MOJIEPKKHI
IpeHa3HaYEHbI

B

Hcrounnkamu yIpO3bl H(pOPMaLMOHHON
0e3omacHOCTH sIBIIsieTCSl (BBIOEPUTE HECKOJIBKO
MIPABUJIbHBIX OTBETOB):

A. XaKepcKHe aTaku;

b. ciiyyalinble yTeUKkH;

A,b,B




B. BpenoHnocHoe mporpaMmMHOe 00ecIieYeHIE;

I'. pe3epBHOE KOTUPOBAHUE JIAHHBIX;

. BHEJPCHUE MHOTO(aKTOPHOI
ayTeHTH(UKAITUH

Wudopmanus o0 JABWKEHHMHM Jiela B Cylax
BHOCHTCSI paOOTHHKOM arapara cyja:

A. CIIC «KoncynpranT [1mrocy;

b. IIC TAC «IIpaBocynue»;

B. anextpoHHy0 n0OUTYy Cy[a;

I'. caifiT cyna.

Tl'ocynapcrBeHHast nporpamma  Poccuiickoi
Qenepatnu  «MHPOpMaIIIOHHOE — OOILIECTBO»
pa3paboTanHa JIsl:

A. KOMMEpPUYECKOH CIPaBOYHO-IIPABOBOIN CUCTEMBI
(CIIC);

b. 0030pa 3aKOHOJaTeNIbCTBA;

B. co3manus menoctHoil M 3QQEeKTHBHOMN
CHUCTEMBl  HUCIOJb30BaHUS  MHGOPMAIIMOHHBIX
TEXHOJIOTHM, NPU KOTOPOH TpaxAaHe IMOJIydaroT
MaKCHMYM BBITOJI;

I'. pacnpoctpanenus: uH(OpMAIUK, HWMEIOIICH
IIPaBOBOE 3HAYCHHE

IIpu paGore ¢ TekcToBbIM pemakropom Word
HENb3A ...

A.  BOCHOJIb30BaTbCsA  BBICTPBIM  MOMCKOM
«Koncynprant [Imroc» n3 nokymenra Word;

b. YCTaHOBUTb  CCBUIKY u3
nokymenta  Word Ha JOKYMEHT
«KoHcynbTant [Tmroc»;

B. skcnoptupoBate B Word ¢parmMeHT TekcTa
n3 nokyMeHTa «Koncynbranr [1moc»;

I. 100aBUTH JIOKyMEHT Word
B nH(GopMannoHHbli 0aHK «KoHcyapTaHT ITmroc»

ABTOpCKyI0 (hopMy, MpeACTaBICHHYIO B pasjelne
«DOpMBI JIOKYMEHTOB» CIPABOYHO - MPABOBOM
cuctembl «KoncynbranT [Lmrocy:

A.MOXHO  WM3MCHHTH [0 CBOEMY YCMOTPEHHIO
U BHECTH M3MEHEHHYI0 (hOpMYy HENOCpPeICTBEHHO
B MH(OPMALIMOHHBIN OAHK;

b. MOXHO UCHONB30BaTh, MPEIBAPUTEIHHO
MIPOKOHCYJIETUPOBABIIUCH y poHUIBLHOTO
crienpanucTa (ropucTa, Oyxraiarepa u T.1.);

B. MOKHO  UCIOJB30BaTh  0€3  BCSKHUX
OTpaHUYCHUH;

I'. ncnonp30BaTh HENIB3s

B cnpaBouyHo-nipaBoBoii cucteme «KoHCynbTaHT
[lmroc» it moWCKAa  KOHKPETHOM — CTaThH
beneparbHOTO 3aKOHa 3¢ pexTUBHO
HCIIOJIb30BATh:!

A. OBICTPBIH MOUCK;

b. mpaBoBO# HaBUTATOP;

B. 0030pbI 3aKOHO/1aTEIBCTBA;

I'. nyreBoguTEIN




3aIlaHI/IH OTKPLITOI'0 THIIA

KakxoBo Ha3zHaueHue SJICKTPOHHBIX Ta6J'II/II_I?

OcHoBHOE Ha3HA4YCHUE
ANEKTPOHHOW  TaONUIBI —  3TO
IPEJOCTABICHHE  ITOJIB30BATEIIO
y100HOTO u UHTYUTHBHO
HNOHSATHOTO ~ WHCTPYMEHTa ISt
pabotet ¢ gaHHBIMH.  OHa
MO3BOJIICT ~ JieNlaTh  PacyerThl,
aHaJIN3UPOBATh UH(OpMALHIO,
CTPOUTH TpadUKH M JAUATPAMMBI,
CO3/1aBaTh OTYETHl U IPE3CHTALUH
Ha OCHOBE HMEIOIINXCS JaHHBIX.

DNEeKTpOHHBIE TaOJIALIBL
3HAYUTEIBLHO YIIPOLIAIOT
" YCKOPSIFOT paboty
¢ uHpOpMAIMEH, 3aMEHSsT PYIHOU
pacuer Ha aBTOMAaTUYECKU
BBIIIOJIHEHHUE.

Ha Kakue JBE TPYTIIIBI Jenarcs OGecneunBaromme 1t

10 HA3HAYECHUIO U XapaKTepy MCIIOJIb30BaHUS (GyHKIMOHAIbHBIE

HH()OPMAIIMOHHBIC TEXHOJIOTHH?

UYro Takoe nH(MOpMALMOHHBIE TEXHOJIOTUN?
[aiite onpenenexue.

[Tpomeccrl, MeTOIBI TTOMCKA, cOOpa,

XpaHEeHHUs, 00paboTKH,
NPeOCTABIICHUS,
pacrpocTpaHeHus uHbOpMaITUU

A CIIOCOOBI OCYLICCTBJICHUA TaKHUX
IpoucCcCoOB 1 METOJOB.

Jns dero mnpeaHa3sHayeHbl HMH(OPMAIMOHHBIE
TEXHOJIOTHH MOAIEPKKU MPUHATHUS PELICHUI?

s HaXO0XICHUS peleHns
B YCIOBHAX HE (opMann3yeMbIx
3aj1a4

Uro Takoe npruMeHeHne HH(POPMAIIMOHHBIX
TEXHOJIOTH B cyZieOHOIl 1eATeTbHOCTH?
Jatb onpeneneHue.

COBOKYMHOCTH METO/IOB,
MIPOM3BOJICTBEHHBIX MPOIIECCOB,
NPOTPAMMHO-TEXHUYECKUX
CpPEICTB, MHTETPUPOBAHHBIX
c memsto  cbopa, 00OpabOTKH,
XpaHCHHUS, pacrnpocTpaHeHHs,
OTOOpaKEHHS] U  HUCIOJIH30BAHUS
WH(POPMAIINH, B TEIISAX MOBBIIICHUS
3¢ (HEeKTHBHOCTH cyneOHoun
NeSITeTIbHOCTH, YKpPETUJICHHUS
JIoBepuss K cyaeOHOW cHcTeme,
00eCIeYCHHUIO JIOCTYTTHOCTH
" OTKPBITOCTH MIPaBOCYHSI,
YMEHBIICHUIO CPOKOB

PacCMOTPEHHMSI JICIT.

HazoBure Bua mnpaBoBoi uHpOpManuu, K
KOTOPOMY B  CIPaBOYHO-IIPABOBOM  CHCTEME
«l"apanT» oOTHOCATCA (POpMBI  OyXranTepcKoi,

HAJIOTOBOM, CTATUCTHYECKOM OTYETHOCTH, OJIAHKH,
TUMOBBIE TOTOBOPHI?

®opMbI JOKYMEHTOB

Uepe3 KakoW pasfen OCYILUECTBISETCS IOMCK
JIOKYMEHTOB B CIPABOYHO-TIPABOBOM  CHUCTEME

DHIUMKIONEUs PEIICHUI




«l"apanT»?

8 Yro BKIIOYAET B ce0s1 MHPOPMALMOHHO-TIPABOBOE | (PYHKLIMU AaHAJIUTUKHA, HOBOCTH U
o0ecriedyeHre  CIPaBOYHO-TIPABOBOM  CHUCTEMBI | KOHCAJITHHTA
«["apanT»?
9 YcTaHOBUTE COOTBETCTBHE MeEXAy coObitTueM | A-1, b-2, B-2, -6
U TOJOM €r0 BO3HUKHOBEHMS: K Ka)J0H MO3ULIUU
MEPBOro CToNI0NAa MOJ0epUTE COOTBETCTBYIOIIYIO
MO3UITUIO U3 BTOPOTO CTOJIOIA.
COBBLITHUE
A) BBIIYCK NEPBOW BEPCHUU CIIPABOYHO-IIPABOBOU
cucreMsl «KoncynpranTllmoc»
b) mepBoe mosiBIEHHE CHPaBOYHO-TIPABOBOM
cuctembl «["apanT»
B) SEREN) paboThI AJEKTPOHHOIO
JIoKyMeHTooOopoTta B Poccuu
I) epBoe MOSIBJIIEHNE CUCTEMBI
MEXKBEJOMCTBEHHOTO ANEKTPOHHOTO
B3aUMOJICUCTBUSA
rojg
1) 1992
2) 2002
3)1990
4) 2006
5)2010
6) 2011
3anummre B OTBET IHUQPHI, PACHOJIOKHB HUX B
MOpsJIKE, COOTBETCTBYIOIIEM OyKBaM:
A b B r
10 Hcnonb3ys MIOHSTHE uHpopmanuonnoro | Céop,  mepemada,  oOpaboTKa
Ipolecca Ha30BUTE €ro BUJbIL. U XpaHeHHe uHopManuu
11 Kakue cnpaBoyHO-nIpaBoBble cucTembl oTHOcATcsa | Koncynprantllmtoc, I'apanr,
K CHCTEMaM YHHUBEPCAJIBHOTO THIIA? Kopnekc
12 Kakue cnpaBo4HO-IIpaBOBbIE CUCTEMBI OTHOCATCSA | CIpaBOYHO-IIPAaBOBBIE  CHUCTEMBI
K CHCTEMaM CHEIUATN3UPOBAHHOTO THIA? (NormaCS, Rail-Uado, Tam/lok,
BB/1-1udo) "
CHeIHaTM3UPOBAHHbIE IJIATEKHbIE
CUCTEMBI.
13 Kakas OCHOBHast 11eJIb ucnoab3oBanus | [ToBeieHue a¢ddexTuBHOCTH
MHPOPMALIMOHHBIX  TEXHOJOTMA B  OpraHax | TOCyJapCTBEHHOTO YIpaBJICHUS Ha

roCy/1apCTBEHHOM BJIACTH?

OCHOBE 00mIe HMHPOPMAIMOHHO-

TEXHOJOTHYECKOU
UH(PACTPYKTYPHI,
obecrnieunBaroIIen ux
(YHKIIMOHUPOBAHUE,
B3alMOJICIICTBHE MEXIy COOOH,
HACEeJICHHEM U  OpraHU3alMsIMU
B pamKax MIPEIOCTABIICHUS

roCy/IapCTBEHHBIX YCIIYT.
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C moMoImpl0 KakuxX WH(POPMALMOHHBIX CHCTEM
HAINpPAaBJISIOTCS CyI€OHbIC U3BEIICHHS YIaCTHUKAM
cynebHoro mporecca?

l'ocynapcrBeHHas 3JIEKTPOHHAS
nouroBas cuctema (I'OI1C);
AJIEKTPOHHAS 10YTA;
CMC-u3Benienus;

AJIEKTPOHHOE 3aKa3Hoe muchMo AO
«IToura Poccuny;

3akazHoe mnmcbMo AOQO  «llouta
Poccun»

K 1.3 Baagerp HaBbIKAaMM MNOATOTOBKH IOPUAHYECKHX JOKYMEHTOB, B TOM 4YHCJIe
¢ MCNOJIb30BaHMEeM MH(POPMAIMOHHBIX TEXHOJIOT Uil

33}13]—[1/[6 3aKpPbLITOT0 THIIA

1 Uepes kakoi pasznen B cOopaBOYHO-IpaBoBoi | b
cucteme «['apanT» ocymecTBasieTCS NOUCK
JOKYMEHTOB?

A. TIPOAYKTHI U YCIYTH;

b. sHIMKIIONIE 1M pELICHMUI;
B. HOBOCTH M aHAIMTHKA,;
I". koMIIaHUs ¥ NapTHEPHI

2 UTto He OTHOCUTCA K pPEKBU3WTaM JOKyMeEHTa, | b, B
KOTOpBIE BIUAIOT Ha €T0 FOPUIUYECKYIO CUITY?

A. HaMMEHOBaHUE OpraHU3ali — aBTOPa
JIOKYMEHTa;

b. 3aronoBokK K TEKCTy;

B. TekcT nokymeHTa;

I'. nara nokymeHTa;

J1. moamuck

Br16epuTe /1Ba BEpHBIX OTBETA.

3 Jns oopmienus JIOKYMEHTOB HE | b, T’
PEKOMEHIyeTCsI HCIIOJIb30BaTh pa3Mepsl
HIpUQTOB:

A. Ne 12;

b. Ne 18;

B. Ne 14;

I'. IIpon3BOIBHBIM

Br16epuTe /1Ba BEpHBIX OTBETA.

4 Kak Ha3bIBAIOTCSA II1ChMa, KoTOopeIMU | B

00MEHHUBAIOTCS OpraHu3aluu?

A. cimyxkeOHbIe;

b. nenoBrie;

B. odunmanehsie;

I'. mnunbIe.

Bri0epure o1H IpaBUIIbHbII OTBET.

5 ITo dakTopy anmpecanuu JOKyMEHTHI pasneisitor | b
Ha:

A. 3IIEKTPOHHYIO U TIOYTOBYIO;
b. BHYTpEHHIOIO U  BHEIIHIOO  JIEJIOBYIO
MEPETINCKY;
B. quniomaTtuueckyo U 1€JI0BYIO;
I'. cekpeTHyI0 U KOHOUACHIUATIBHYIO.
6 O KakoM TOHSATUM HAET peuyb B JaHHOM | B

onpezaenenun: «MHpopMarus B IICKTPOHHOM
dopMe, KoTOpas TpUCOECIMHEHA K Jpyrou
nH(pOpMaIIH B SJICKTPOHHOU dhopme




(moxmuceiBaeMoll  WHGOpPMAIMK) WIA  WHBIM
obpa3oM cCBsi3aHAa C TakoW WHQPOpPMAIUEH |
KOTOpasi MCIOJB3YETCS ISl OMNpe/AesieHUs JIHIIa,
MOJMUCHIBAIONIETO HH(POpMALIHIO»?

A. cepruduKar Kioya MPOBEPKH SJICKTPOHHOM
MTOATNCH;

b. k1104 37E€KTPOHHON MOJIKCH;

B. snekTpoHHas Noanuch;

[". MeTKa IOBEpEHHOTO BPEMEHHU.

3ajanue OTKPBITOr0 THIIA

Yro Takoe IopuANYECKUE JOKYMEHTHI?
Jatb onpenenenue.

KOpuanueckne MOKYMEHTBI — 3TO
ourmaneHpie MUCHMEHHBIC AaKTHI,
MIPUHUMAECMBIE B npezenax
KOMIICTCHIIMH  YIIOJTHOMOYEHHOTO
opraHa, oOJajarolue  IEJIEBOU
opueHTanue, ocoboii  dopmoii

¢bukcanun IOPUTUYECKUX
NPEaIMCAaHuil ¥ PEKBU3UTAMH,
npeIHa3HauYeHHbBIC

MH(GOPMALIMOHHO OIOCPENOBaTh U
BbIpaXaThb  Pa3IM4YHOIO  poja
collMajJbHbIE  CBSI3U  IMPABOBOTO
xapakrepa

YTo Takoe peKBU3UTHI IOKYMEHTOB?
Jatb onpenenexnue

PexBH3HTEHI JIOKYMEHTOB -
COBOKYITHOCTb 00s13aTeTLHBIX
CBE/ICHUI JIAHHBIX,

MPEyCMOTPEHHAS JEUCTBYIOIUMH
IpaBWIAMU WM 3aKOHOM  JUIA
JIOKYMEHTOB, 0€3 KOTOpPBIX OHH HE
MOTYT CIIy’)KUTb OCHOBAaHHEM JUIS
COBEpPILICHHUS OIIepaLMA,
OTCYTCTBHE€  KOTOPBIX  JIMIIAET
JIOKYMEHT IOpUINYECKON CUIIBI

HazoBute  OCHOBHBIE  TOWCKOBBIC  3a/ayH,
pemaembie ¢ nmomoibto CITC Koncynprant [lntoc

IMMOUCK OOKYMCHTA, CCJIM HW3BCCTHBI
€TI0 PCKBU3UTHI;

IIOHCK AOKYMCHTA, o
HpI/I6J'II/IBI/ITCJ'II>HBIM CBCACHHUAM, B
TOM YHUCJIC 1O KOHTCKCTY,

COCTaBJICHHE no100pKU
JIOKYMEHTOB;
MTOMCK uH(bopMauu 1o

KOHKpPETHOMY IPaBOBOMY BOIIPOCY;
MOKCK CIIPAaBOYHOI HH(OpMAIINH;
O3HaKOMJICHUE c o030pamu
MPaBOBOM uHbopMaun u
HOBOCTSIMU 3aKOHO/IaT€IbCTBA

HazoBute mepBblii ¥ OCHOBHOW 3Tam pabOThHI
B CIIC KoncynbranT Ilnroc

ITouck JIOKYMEHTa WJIN
JIOKYMEHTOB, KOTOpBIE COJAEpXkaT
MHTEPECYIOULYIO IIOJIb30BATEIIS
nHpopmaruio




Urto Takoe Komnus JOKyMeHTa?
HazoBute BuIbI KONUIA TOKYMEHTOB.

Konmuss ~ mokymeHta —  3T0
JIOKYMEHT, KOTOPBII IMOJIHOCTHIO
BOCITPOU3BOJAUT uH(pOpPMALIHIO
MOJJIMHHOTO JOKyMEHTa CO Bcei
COBOKYIHOCTBIO €0  BHEHIHHUX
MPU3HAKOB WJIM UX YacTH, HO He
UMeeT IOPUINYECKON CUIIBL.
Cyl1ecTBYIOT CIEIYIOIIME BH/IbI
KOIIHM:

OTnyck — Komus, OCTaBisieMast
B YUPEKACHUHU B3aMEH MCXOJISILETO
OpUTHHAJIA.

Jy6iukar — IIOBTOPHBIN
SK3EMIUISIp  TOJJMHHOW  BEpPCHUH
JIOKYMEHTA, MMEIOLLNN
IOPUAMYECKYIO CHITY.

Breimucka — xomms Tpedyemoii
YacTH IOKYMEHTA.

Konus ¢ xonun — co3gaercs B TeX
cllydasix, KOTJa OpWUTHHAI WM
MO/UTMHHUK OTCYTCTBYIOT.

Kakoe ropuaumyeckoe 3HAUYE€HHE DIEKTPOHHOM
HOIIUCH?

Obecneuenue AIIEKTPOHHOMY
JOKYMEHTY FOPHIMYECKON  CHIIBI,
MNOATBCPKACHUC TPHUHANICIKHOCTU
ero  BIajeiblly C  MOMEHTa
(dbopMHpOBaHUS U TapaHTUPOBAHUS
L[EJIOCTHOCTH JTaHHBIX B
JIOKYMEHTE.

Kakwue BUIbI 2IEKTPOHHOM TTOANUCH 3aKPETICHBI
Ha 3aKOHOJIaTeJIbHOM YpOBHE B Poccuiickoi
denepanun?

[Tpocrast, HexkBanudUIPOBaHHAS,
KBaJTM(UIIUPOBAHHAS

Kakas B Poccun MpeayCcMOTpEHa
OTBETCTBEHHOCTh 3a HapylleHus B cdepe
MCIIOJIb30BAHUS DJICKTPOHHOM MOAIUCH?

AJIMUHHCTpaTUBHAs

Yto Takoe 3ammura QJICKTPOHHOI'O ,I[OKYMCHTa?

KoMmriuiekc  Mep, HampaBiICHHBIX
Ha oOecrieyeHue
KOH(UICHIIMATLHOCTH,
[EIOCTHOCTH W IOPUIUYECKOU
3HAYMMOCTH HH(OpPMAIIUH.
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B 4eM OTJINYHE 3JIEKTPOHHOTO
JIOKYMEHTO000pOTa OT 3JIEKTPOHHOTO JOKYMEHTa?

ONEeKTPOHHBIN JOKYMEHTOO0OpOT —
nporecc OoOMEHa JOKyMEHTaMu,
JJIEKTPOHHBIN JIOKYMEHT -
uHpopMalus B DIEKTPOHHOMH

dhopwme.
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C mnoMOuIpI0 Kakoro NpPOrpaMMHOrO HU3JENus
MOHO MOJaTh JTOKYMEHT B 3JIEKTPOHHOM B BHJIE
B cyn?

I[N «HnTeprer-nopram»  ['AC
«ITpaBocynue»

12

HazoButre  OCHOBHBIE  MOHMCKOBBIE
pemaemsie ¢ nomotbto CIIC [Mapant

3a/1a4u,

[Touck JTOKYMEHTa o 10,4
PEKBHU3UTAM, MOUCK WHGOpPMAIUU
M0 KOHKPETHBIM BOMPOCAM, MOUCK
JIOKYMEHTOB o HUCTOYHUKY
OomyOJIMKOBaHMSI, TOUCK o




TOJIKOBOMY  CJIOBapro,  TOUCK
CBSI3aHHBIX  JIOKYMEHTOB, IIOMCK
IIOXOXKUX AOKYMCHTOB, IIOUCK
B NIPaBOBOM KalleHJape, MOWCK II0
HNOCICOHUM ITOCTYIIJICHHUAM

I[IpakTHYeckne 3a1aHUA

3aganue 1

CBoe pa3zBuTue MHPOPMALMOHHBIE CUCTEMBI, CIIPABOYHO-TIOMCKOBBIE CUCTEMBI Oy YN
TOJIbKO OJiarojapsi mosiBjieHUI0 ceTu MHTepHeT. MOXKHO JIM COTJIacCUThCSl ¢ TAKMMH BBIBOJAAMMU?
Ecnu Het, To 060CHYHTE CBOIl OTBET UCTOpUEH pa3BUTHS HH)OPMAIIMOHHBIX CUCTEM.

3aganue 2

B paiionHom cyze Bcst mH(OpMaIus 1o JIBHKEHUIO CyJIeOHBIX JIe pa3Mernianach B 0aze
I'AC «lIlpaBocyame» mocie BCTYIUIGHHS COOTBETCTBYIOIIHUX CYAE€OHBIX pElIeHHWH B 3aKOHHYIO
cuny. Kakue HapymeHus B J[JaHHOM cCiy4ae HMeEIOTCs B pabore cyna B obiactu
nHpopmaTu3aum?

3ananue 3

B paitonHOM cyae Bcs uwHGOpMAIMsS 1O JABMKEHHIO CYIEOHBIX J1en (perucrparius,
Ha3HaueHWe M T.JA.) BeIeTCs Ha OyMaKHbIX HOCUTENSX M BBIBEIIMBACTCS JUII 0003peHHUs
Ha UHQOPMAIIMOHHOM IIUTE, PACIIOJI0KEHHOM B 3/1aHUU CY/JIa.

JlommycTrMa 1 Takas TEXHOJOTHsS pa3MelleHus CyaeOHON WH(OpMAalUyd B HACTOSIICE
Bpemsi?

3amanne 4

Pacckaxxute mopsiiok 03HAKOMIIEHHSI CTOPOH C ayJHOIPOTOKOJIOM CyAEeOHBIX 3acedaHHi
U CHATHUS SJIEKTPOHHBIX KOMUN MTPOTOKOJIA.

3aganue 5

Cunraetcs, 4To IS CO3[aHUs CIIPAaBOYHO-IIPABOBON CHCTEMbI HEOOX0IUMO COOPaTh BECh
00beM HMEIOIIEHCS Ha TEKyIIMd MOMEHT IpaBOBOM WH(GOpPMAIMU W WMETh BO3MOXKHOCTH
nepenarb 3Ty wuH(popmamuio mnoTtpedburtensMm. Tak mu 310? HasoBure Bce mpoIecchl,
HEOOXOAMMBIC 11 KA4eCTBEHHOM MOJa4d IPaBOBOM HHGOPMAIMH B CIPABOYHO-TIPABOBOM
CUCTEME.

3ananue 6

B paiionHoM cyne BHeceHHe MHGOpPMALMU IO JBWXCHUIO CYAECOHBIX Jiel pabOTHUKAMU
oTJieNna JeNIONpPOU3BOACTBA MPOU3BOAMIACH HA OyMa)KHbIX HOCHUTENSX, a MOCJIe PacCMOTPEHUs
JIeNT ¥ BCTYTUICHUU CyAeOHBIX PEIICHUN B 3aKOHHYIO cuily uHbopMaius BHocuiach B 6asy AC
«ITpaBocyaue».

Hapymen nm B ganHoM cinydae @enepanbHbiii 3akoH  «OO0  wHpOpMaImw,
MH(OPMALIMOHHBIX TEXHOJOTHSX W O 3amure HHPOpMauu» U TOPSIOK pa3MelleHus
UHQOPMALIMH B cy1ax oOIel IOpUCIUKITIH?

3ananue 7

B 1mensx »KOHOMHM BpEeMEHH BHECEHHME BCel HWHPOpMaLUU 10 CylneOHOMY
JIETIOTIPON3BOJICTBY M JBMKEHHUIO cyaeOHbIX nen B 6azy 'AC «IIpaBocyaue» B pailoHHOM Cynie
ObUIO IOPYYEHO OJJTHOMY paOOTHHKY OT/ENa eJIONpPOU3BOJACTBA cyAa. HapylueHsl iu B JaHHOM
ciaydyae TpeboBanuss MHCTpyKuuu 1no cyneOHOMY JeIONPOU3BOJACTBY B YaCTH MPEIOCTABIICHUS
uHpopmanuu?

3aganue 8

CornacHo pacmopspKEHUIO Tpejcenarens Cylda Bce 3asBIEHUS, kKaloObl, XoJaTaicTBa
MPUHUMAJIUCh KaHUEIspUel CyJa HEMOCPEJCTBEHHO OT 3asBHUTENS U TOJBKO HAa OyMa)KHBIX
HOCHUTEJISIX.

VYKakuTe HaCKOJIBKO 3aKOHHO yKa3aHHOE pacropsbkeHue pykoBoautens cyaa? Kakumu
crioco0amMy BO3MO>KHA 10/1a4a JJOKYMEHTOB B cy1?




3aganue 9

B cBa3u ¢ orcyrctBueM ¢uHaHCHpoBaHUS oOOHOBiIeHHe mpaBoBod 0Oa3el CIIC
«KoncynbranT Ilmtocy ObUI0 MpeKpalieHo.

Hackonbko ad¢exkruBro ucnonb3oBanue CIIC «Koncynprant Ilnrocy npu orcyTcTBHM
oOHOBNeHUs cucTteMbl? Kakue HeraTHBHbIE IOPHAWYECKHE MOCIEACTBHS MOTYT HACTYyNHTh B
JAHHOM ciryJae?



