[loKyMeHT noanucaH NpocToi 31eKTPOHHOM NOANUCHIO

WHdopmauns o Bnanensue: MIIHUCTEPCTBO HAYKY Y BBICILIETO OBPA3OBAHUS POCCUMCKOM OEJIEPAITMN
®WO: Cunuu Skos MeTposuy

[lomkHocTb: PekTop ®I'BOY BO {Vpanbckuii rocyrapcTBeHHBIH SKOHOMIIECKHi YHHBEPCUTET»
[ata nognucanus: 08.06.2026 10:25:57

YHUKaNbHbIiA npOFpaMM%@Wa YrBepxaena

24f866be2acal64840 F5ARAHTEIOTHD JGUbE DI CoBeToM 110 y4eGHO-METOTHYECKIM

BOIIPOCAM M Ka4yecTBY 00pa3oBaHuUs

01.12.2025 .
IpoTOKO0JI Ne 5

W.o. 3aB. xadenpoit Konpmparernxo 1.C

PABOYASI IPOI'PAMMA TUCITUTTIJIMHBI

Haumenosanue AUCIHUITIINHBL HOK}/MeHTHpOBaHI/IC KOMMCp‘ICCKOﬁ JACATCIIBHOCTU

Hanpasienue noaroTosxu 38.03.06 Toprogoe zeno
ITpodus Kommepueckas neATenbHOCTS U IOTUCTHKA TIPEITPHSITHIA
dopma 00yyeHust OYHO-3a0YHasI
o HaGopa 2026
Pazpaborana:
Cr.npenogaBareiin
Gapeena T 1.
Exarepunbypr

2025 T.



COJEPKAHUE

BBEJAEHUE

1. HEJIb OCBOEHMSA JUCIIUITJIMHBbI

2. MECTO JUCHMIIJIMHBI B CTPYKTYPE OIIOII

3. OBBbEM JUCHUIIVINHbI

4. INTAHUPYEMBIE PE3YJIBTATbBI OCBOEHUA OIIOII
5. TEMATUYECKHUM IJIAH

6. ®OPMbI TEKYIIIETO KOHTPOJISI U TIPOMEXKXYTOUYHOMN ATTECTALIUA
IIKAJIBI OHEHUBAHUA

7. COAEPKAHUE JUCHUIIJIMHBI

8. OCOBEHHOCTH OPTAHU3AIINU OBPA30OBATEJIBHOI'O
IMPOLHECCA IO AMCIHUMIIJIMHE JJIA JIUI C OTPAHUYEHHBIMU
BO3MOXHOCTSAMMU 310POBbSA

9. IEPEYEHb OgHOBHOfI U JOIMOJHUTEJIBHOM YYEFHOM JINTEPATYPHI,
HEOBXOJIUMOMU J1JIsA OCBOEHUA JUCHUITJINHBI

10. IEPEYEHb UH®OPMAIIMOHHBIX TEXHOJIOT Ui, BKJIIOUYASI IIEPEYEHD
JIMOEH3UOHHOTI'O TIPOTPAMMHOI'O OBECIIEYEHUSA U
WH®OPMAIIMOHHBIX CIIPABOYHBIX CUCTEM, OHJIAMH KYPCOB,
HNCITIOJIB3YEMBIX ITPH OCYHECTBJIEHUU OBPA3OBATEJIBHOI'O
IMPOLECCA IO JTNCHUITJIMHE

11. ONUCAHUE MATEPHAJIBHO-TEXHUYECKOM BA3bI, HEOBXOIMMOW
JIJIS1 OCYIECTBJIEHUSI OBPA3OBATEJILHOI'O IPOLIECCA IO
TUCIATITAHE

A AN W W W W W

10

10

11

12



BBEJIEHUE

Pabouas nmporpaMMa AUCIUIUIMHBI SBJISETCS YaCThIO OCHOBHOW NPOQeCcCHOHATBHOM
00pa3oBaTeNbHON MPOTrpaMMBbI BBICILIET0 00pa30BaHUs - IPOrpaMMbl OakajgaBpuaTa, pa3paboTaHHON B
coorsercTBu ¢ ®PI'OC BO

oI'0C BO ®denepalibHbII rocyJapCTBEHHBIN 00pa30BaTENbHbIN CTaHIapT BhICIIEr0 00pa30BaHUs
- OakayaBpuar 1o HanpasiaeHuto moarotosku 38.03.06 Toprosoe aeno (mpukas
Muno6pnayku Poccun ot 12.08.2020 r. Ne 963)

1. HEJIb OCBOEHU S JUCHUITJINHbI

[{enpro OCBOEHUS TUCIUTUTHHBI «/|OKyMEHTHPOBaHNE KOMMEPUYECKOM IEATEITBHOCTH » SBIISCTCS
03HAKOMJICHHE CTYJICHTOB C OCHOBHBIMH ITOJIOKCHHUSIMH, TTOHSITHSIMH, TTPHHIIMIIAMA U QYHKITUIMHA
JIOTHCTUKH KaK HayKH, IMEIOIIEH 00JIbII0oe MPaKTUIECKOe 3HaUeHHE ISl 3PPEKTHBHOTO YIIPaBICHHUS
COBPEMEHHBIM MPEANPUsITHEM. JIoTHKa TUCIUILTHHBI «[0OKyMEHTUpOBaHHE KOMMEPYECKOH eI TETHHOCTH »
BBICTPOCHA TAaKUM 00pa3oM, UTO IS U3yYEHUS CTYIEHTY MPEAIaraloTcs He TOIBKO TEOPETUIECKHE OCHOBBI
JOKYMEHTHPOBAHUSI, HO U €€ (DyHKIIMOHAbHAS COCTABIISIONIAs, a TAKXKE MOACP KUBAIOIIII KOMILIEKC
JorucTuku. Takoe mocTpoeHue Kypca MO3BOISIET PEACTaBUTh €0 B KOMITIEKCHOM BHJIE, KOTOPBIN
OTPaKAET CIIOKHBIC B3aMMOCBSI3U MEXK/TY Pa3IMYHBIMU COCTABISIONIMMU KOMMEPUYECKOTO poIiecca.

3amayaMu OCBOCHUS TUCIUILTUHBI SIBJISTFOTCS:

1) mpuobpereHre 3HaHUI B 00J1aCTH JOKYMEHTAIIHOHHOT'O 00CCIICUCHHS CUCTEM YIIPABIICHHUS ,
UH(POPMALMOHHBIMU, (PMHAHCOBBIMH ITOTOKAaMH, 00ECIICUNBAIOIINX BRICOKOE KAUeCTBO CepBUCA
NpeNPUSITHS,

2) oBNa/ieHUEe KOMIUIEKCHBIM U CHCTEMHBIM MOAX010M JOKyMEHTAIIMOHHOTO 00eCTIeYCHHUS
KOMMEPYECKOH NeSTETbHOCTH ;

3) popmMupoOBaHUE BO3MOXKHBIX HAIIPABICHUH JCSITEIBHOCTH PEANPHUSATHS B 0071aCTH
00CITy’)KNBaHUS KIIMEHTOB, CBSI3aHHBIX TEXHOJIOTUSAMU.«J[OKyMEHTAIIMOHHOE 00eCIIeYeHnEe KOMMEPUYECKON
JeSITeIIbHOCTH

2. MECTO JUCHUIIJIMHBI B CTPYKTYPE OIIOII

JucuuriauHa OTHOCUTCS K 9acTh, GOpMUPYEMO ydacTHUKaMU 00pa30BaTEIbHBIX OTHOIICHHI.

3. OFBEM JIUCHHUIIVINHBbI

Yacos
KonrakrtHas pabora .(10 y4.3aH.)
0 CamocrosTens
paKTHYeCKHe Hast pabota
IIpomexyTounas —
Bcero 3a ’ B TOM 4HCJIE 3.e.
aTTecTanus BKITIOYAS
CEMECTP Bcero Jlexuun ImoAroToBKa
KypcoBoe KOHTPOJIBHBIX U
MPOCKTHPOBAHU KyPCOBBIX
e
Cemectp 8
3aget, KonTponsHhas pabora 108 20 8 12 84 3

4.1INTAHUPYEMBIE PE3YJIbTATBI OCBOEHMUS OIIOII
B pesynbrare ocBoenust OIIOI y BbITyCKHHUKA TOKHBI OBITH CPOPMHUPOBAHBI KOMITETEHIIHH,
ycraHoBieHHble B cooTBeTcTBUM PI'OC BO.

[Iudp n HauMeHOBaHUE

Nuaukatopel JOCTHKEHU KOMITETEHIIUI
KOMIIETEHIINHT

O]f)FaHI/ISaI_II/IOHHO—YHDaBJ'IeH‘ICCKI/Iﬁ




IIK-3 Opranusanus npouecca
yJIy4lIEHHUs Ka4ecTBa
OKa3aHUs JIOTMCTUYECKUX
YCIIYT 10 NIEPEBO3KU I'Py30B B
LIENH ITOCTaBOK

NJI-1.T11K-3 3Hats:

- OCHOBBI IPaXKJIaHCKOTO 3aKOHOAATEIbCTBA

- IIpaBoBBIE OCHOBBI TPAHCIIOPTHO-JIOTUCTUYECKOH JAESITEIIBHOCTH
- Kommepueckast mouTuka KOMIaHuu

- [lonutrka koMmanuu B 00JaCTH KIIMEHTCKOTO CepBUCa

- KopniopatuBHas cTpykTypa KOMIIaHUU

- OCHOBBI KOPIOPATUBHOTO TOKYMEHTOO0OpOTa

- [IpodeccronanbHast TEPMUHOIOTHS HA UHOCTPAHHOM SI3BIKE
(INCOTERMS, EDI)

NJI-2.T11K-3 YmeTs:

- YcTaHaBiaMBaTh TPeOOBAHUS KIIMEHTOB K PE3yJIbTaTy EPEBO3KHU U
paHXUpOBaTh UX MO CTENEHU 3HAUMMOCTH I KIIMEHTOB

- [IpodeccronansHo paboTaTh ¢ NPETEH3MOHHON JOKYMEHTAIEH

- AHanu3upoBaTh HHOpMAIHIO U (POPMUPOBATH OTUETHI

- OhopMIIATh JOKYMEHTHI HA HECOOTBETCTBYIOIIYIO YCIYTY

- [IpoBOUTE MEPErOBOPHI C KIIMEHTAMU U3 Pa3JINYHBIX OTpacieil
9KOHOMMKH

NJ1-3.11K-3 MImeTh npakTUYeCKUi OMBIT:

- [leperoBopoB ¢ KIMEHTaMU MO MPETEH3MOHHBIM CITy4YasM

- OnpeeneHus NPUYACTHBIX U BUHOBHBIX JIUIL

- OnpeneneHus NPUYKNH, MOBIECKIIUX MPEIbSIBICHUE TPETEH3UU

- Pa3paboTku MHCTPYKIIHI 110 MPeAOTBPAIICHUIO TPETEH3UI

- PaccMoTpeHus oTenbHBIX MPEIEACHTOB C COTPYAHUKAMU KOMITAHUHU (TIpU
HEOOXOAMMOCTH)

- BzaumonelicTBus ¢ KIMEHTaMU MO KaUueCTBY cepBUCa

- CocraBneHus peecTpa HaubosIee YacTo 3aJaBaeMbIX KIHMEHTaMU BOIIPOCOB
- Opranuzanuu MOHUTOPUHTA 3P (HEKTUBHOCTH MOAPSTIUKOB,
nepeajpecanys UM IpeTeH3Uil KIIMeHTa B cllyyae HeKaueCTBEHHOTO CepBUCa
CO CTOPOHBI MOJAPSITYNKA

pPacUYEeTHO-d3KOHOMHYECKHI

[IK-4 MOHUTOpUHT pBIHKA
IpeaMeTa 3aKyIoK JUls
rOCy/apCTBEHHBIX,
MYHUIUNAJIBHBIX U
KOPIIOPATUBHBIX HYXK]T

NJ1-1.11K-4 3Hats:

- TpeboBanus 3akoHonaTenbcTBa Poccuiickoit deaepaiiuu 1 HOPMATUBHBIX
MIPABOBBIX aKTOB, PETYIUPYIOLIUX AEATEIBHOCTD B chepe 3aKynok

- OCHOBBI TPAKIAHCKOTO, OI0PKETHOTO, TPYAOBOTO U a/IMUHUCTPATUBHOTO
3aKOHOJIaTEJIbCTBA B YACTU MMPUMEHEHHUS K 3aKyIlKaM

- DKOHOMUYECKHE OCHOBBI U OCOOCHHOCTH 1IEHOOOPAa30BaHMsI Ha PHIHKE T10
HaIpaBJIEHUsIM

- OCHOBBI OyXTalTEPCKOTO y4eTa B YaCTU MPUMEHEHHUS K 3aKyTKaM

- OCHOBBI CTaTUCTUKH B YaCTH MPUMEHEHHS K 3aKyIKaM

- OCOOEHHOCTH COCTABJICHUS 3aKYTIOYHON TOKYMEHTAIIMH

- [opsimok ycTaHOBIEHHS IEHOOOPA3YIOMUX (PAKTOPOB U BHISIBICHUS
KAaueCTBEHHBIX XapPAKTEPUCTHUK, BIHUSIIONINX HA CTOUMOCTh TOBApOB, padoT,
ycIyT (TI0 HATIPaBIICHUSIM )

- DTHKa 1eJI0BOro OOIICHMSI U MTPaBUIIa BEJICHUS MIEPETOBOPOB

- TpeGoBanust oxpaHsl Tpya




[IK-4 MOHUTOpUHT pBIHKA
peaMeTa 3aKyIoK JUls
rOCyapCTBEHHBIX,
MYHUIUNAJIBHBIX U
KOPIIOPATUBHBIX HYXK]I

NJ1-2.11K-4 YmeTs:

- Ucrionb30BaTh BHIYMCIUTENBHYIO U HHYIO BCIIOMOTaTEeNIbHYIO TEXHUKY,
CPEICTBA CBSI3U U KOMMYHHUKAIIHIA

- Co3aBath 1 BeCTH HHPOPMAIIMOHHYIO 033y JaHHBIX

- OnpenensTh 1IeHO00pa3yoIIKe MapaMeTpsl TOBapOB, padoT, yCIyT

- PaccuuThiBaTh CTENEHD BIMSHUS [IEHOOOPA3YIONIUX MTapaMEeTPOB

- O600uIaTh MONMYYeHHYIO HH(OPMAILINIO, CTATUCTUYECKU €€ 00padaThIBaTh
1 GOPMYJIUPOBATH AHATUTHYECKUE BBIBOIBI

- CocTaBisTh 3aKIIOYSHHS 110 pe3yIbTaTaM MPOBEICHHOTO aHAIHN3a

- KoHcynbTupoBath 0 1uana3zoHe 1IeH Ha TOBAPBI, pa0OThI, YCIYTH

N/I-3.11K-4 ImeTh NpakTU4YECKUI OTIBIT:

- MonuTopuHra 11eH Ha ToBaphbl, paboThl, YCIyTd

- Benenus yuera mHQOpPMAIMOHHBIX PECYPCOB IPOBEACHUS 3aKyIOYHBIX
MEpOIPUATHI

- BrisBnenus 1ieHo00pa3yonux napaMeTpoB TOBapoB, paboT, yciayr

- AHanM3a auana3oHa IIeH ¥ KOHCYJIbTUPOBAHUE O IUAIa30HE LIEH Ha
TOBaphbI, padOTHI, YCIyTH

- CocTaBieHus 3aKI0YEHUS N0 pe3yIbTaTaM IIPOBEACHHOTO aHAJIN3a

IIK-5 KoHcynpTHpOBaHME 110
3aKyIIOYHBIM IIPOLIEypaM

N-1.1TK-5 3naTs:

- TpebGoBanus 3akoHoaarenbeTBa Poccuiickoit deaeparyu 1 HOpMaTUBHBIX
MIPABOBBIX AKTOB, PETYJIUPYIOMIUX IEATETLHOCTH B c(hepe 3aKyNmoK

- OCHOBBI TPaX/IAHCKOTO, OFOIKETHOTO, TPYAOBOTO U aIMUHUCTPATUBHOTO
3aKOHOJATEIhCTBA B YACTH MPUMEHEHUS K 3aKyIKaM

- DKOHOMHUYECKHE OCHOBBI 1 OCOOCHHOCTH IIEHOOOPa30BaHMsI Ha PhIHKE I10
HaIpaBJICHUSM

- OCHOBBI OyXTaJTEPCKOTO yYeTa B YaCTH MPUMEHEHHS K 3aKyIKaM

- OCHOBBI CTaTHCTUKU B YaCTH MPUMEHEHHS K 3aKyITKaM

- OcOOEHHOCTH COCTaBJICHUS 3aKYTIOYHOM JTOKYyMEHTALUU

- [lopsimok ycraHOBIEHHS 1IEHOOOPA3yIOUINX (GaKTOPOB U BBISBICHUS
Ka4yeCTBEHHBIX XapaKTEPUCTHK, BIUSIIOMINX HA CTOMMOCTh TOBapOB, PadoT,
ycayr (M0 HarpaBJICHUSIM)

- DTHKa AET0BOTO OOIIEHHS U TIPAaBUIIa BEICHUS TIEPETOBOPOB

- TpeGoBanust oxpaHsl TpyIa

NA-2.11K-5 YMmeTs:

- Mcrionb30BaTh BHIYMCIUTENBHYIO U MHYIO BCIIOMOTaTENIbHYIO TEXHUKY,
CPEJCTBA CBSI3U U KOMMYHHUKAIUH

- KoHconuaupoBaTh cBeicHUS B paMKax 3aKylOYHOU JEeSITEIbHOCTH

- cnonp3oBath ennHy0 HHOOPMAIIMOHHYIO CHCTEMY

- BeimmonusATe QyHKIMHU, CBA3aHHBIE C 00ECTICUCHUEM OTIPEICIICHUS
MOCTaBILMKA (OJIPSIAYMKA, UCTIOTHUTEIIS)

- [IpoBepsATh HEOOXOAUMYIO TOKYMEHTALIMIO JUIsl IPOBEIECHUS 3aKYTIOYHON
MpOLEYPBI

- Ocy11ecTBISATS MOHUTOPUHT NOCTABIIUKOB (IOJPSAYUKOB, UCTIOTHUTENICH )
1 3aKa34MKOB B cpepe 3aKyIoK




[IK-5 KoncynstupoBanue no |MJI-3.1IK-5 MImeTh npakTHYECKUI OMIBIT:

3aKyMOYHbBIM IPOLEAYPAM - CocraBieHMs 3aKylIOYHOW JOKYMEHTaluu

- Pa3menienus B enuHON MHMOPMAITMOHHON CHCTEME COOTBETCTBYIOIIMX
CBEJCHUI U JOKYMEHTOB B paMKax 3aKy[IOYHOU JESATEIbHOCTH

- OcyuiecTBICHUS IPOBEPKH HEOOXOAUMON JOKYMEHTAIMH U1l IPOBEICHUS
3aKyIIO4YHOH MPOLETypbl

- Ocy1iecTBICHUS MOHUTOPHHTA MTOCTABIIUKOB (IOJPSIINKOB,
UCTIOJIHUTEJIEH ) U 3aKa3YMKOB B cepe 3aKyIHoK

- [IpoBenenus KOHCyIbTaLUI

5. TEMATUYECKHAM IJTAH
Yacos
KonraktHast pabora (110 y4.3aH.)
Tema Bcero Camocr. Konrpons
HaumMeHoBaHHE TEMBI qacoB — J'laﬁ:gz'rop l'lpa]f;:qec paGota cal(x;l;c;;g;:gm
3aHATHA
Cemectp 8 8
OcHOBHBIE OHATHUS JOKYMEHTUPOBAHUS
Tema 1. | 113, 1IK-4, IK-5) i 2 6
Cemectp 8 8
OcHOBHBIE TOHATHS KOMMEpUecKast
Tema 2. nokymenTanus (I1K-3, T1IK-4, I1K-5) 8 2 6
Cemectp 8 40
Odopmnenne ocHOBHBIX TOKymMeHTOB (IT1K-
Tewma 3. 3, TIK-4, TTK-5) 40 2 38
Cemectp 8 39
Tema 4. [Tonsarue noxymentoobopora (I1K-3, I1K-4, 39 1 38
ITK-5)
Cemectp 8 9
OcCHOBHBIE TOHATHS KOMMEPUECKHUX TTHCEM
Tema S | (MK-3, MK-4, TK-5) ’ : 8
6. POPMbI TEKYIIIETO KOHTPO.JISI U TPOMEXKYTOYHOM ATTECTAIIMA
HIKAJIBI ONEHUBAHUSA
Paznen/Tema Bux ouerouroro Ornrcanue OLEHOYHOTr0 CPECTBA Kpurepui
CpeICcTBa OLICHUBAHUS
Texymuit koaTpoas (IIpunoxenue 4)
Tema 1-3 Jlokaet o [Ipe3enTanms 10 6amioB
BEIOODY.
Tema 2-3 KontponbHas Pemenue 3amau onpenueneHHor(U) TUIIA 110 10 6aIL10E
pabora 1,2. TEME: KOMIUIEKT KOHTPOJIbHbBIN 3aJaHUH
Tema 1
Howsrus u reet 1. Tect Ha MpoBEpKYy 3HAHUI MO pacCMaTpUBaecMOM
BUJIBI KonTponbHast POBEPKY p p 10 GamroB
TEME B TECTe.
JIOKYMEHTHPO pabora 3
BaHUs




Tema 2
OcHOBHEIE
[IOHATHSA . "
TecT Ha MPOBEPKY 3HAHHM 1O pacCMaTPUBAEMOI
KOMMEPUYECKO TECT 2 106an108B
o TEME B TECTE.
u
JOKYMEHTAIT!
U.
Tema 3
OcHOBHEIE TecT Ha IPOBEPKY 3HAHUI 110 paccMaTPUBAESMOU
TecT 3 POBEPKY p s 10 bamoB
BUJIBI TEME B TECTE.
JIOKYMEHTOB
Tema 4
OcHOBHEIE
MOHSITHS TecT Ha IPOBEPKY 3HAHUI IO paccMaTPUBASMOU
TecT 4 POBCPKY p p 10 0amoB
JIOKYMEHTO00 TEME B TECTE.
opoTta
(exrus)
Tema 5
Tlousatusa n o o
Tect Ha mpoBepKy 3HAHMI 110 paccMaTpUBaeMOi
BHUIEI TECT 5 10 6amnoB
TEME B TECTE.
KOMMEPUYECKH
X [HUCEM
IIpomexxyrounas arrectanus(IIpmioxenne 5)
OMJIETHI COCTOAT U3 TEOPETUUECKUX BOIIPOCOB U
8 cemectp (3a)| Owmmer s 3aueTa P p 10 6aymoB
NPAKTHYCCKUX 3aTaHHI

OIIMCAHHUE HIKAJI ONEHUBAHUSA

[Toxazarens onenku ocBoeHust OIIOIT popmupyercst Ha OcHOBE 00BEINHEHHS TEKYIETO KOHTPOJIS
¥ IPOMEXKYTOYHOH aTTECTAllMN 00y4aroIerocs.

IToxaszaTenb pedTHHra 10 KaXJ10M JUCLHUIUIMHE BBIPAXKAETCA B IIPOLIEHTaX, KOTOPBIN ITOKa3bIBACT
YPOBEHb IIOJArOTOBKU CTYJIEHTA.

Texymuwmii koHTpob. Mcnons3yercs 100-6amibHas cuctema onenuBanus. OnieHka paboThl CTy/IeHTa B
TEUYEHUH CEMECTpa OCYIIECTBIISIETCS IIPENoJaBaTeieM B COOTBETCTBUH C Pa3pabOTaHHON UM CHCTEMON
OLIEHKU Y4eOHBIX TOCTHM)KEHUH B Iporiecce 00yueHHs 10 JaHHOM TUCIIUIUIMHE.

B pabounx nporpaMMax JUCHUIUIMH M MPAKTHK 3aKPETUICHBI BUJBI TEKYIIIETO KOHTPOJIS,
TUTAHUPYEMBbIE Pe3yJIbTaThl KOHTPOJIBHBIX MEPOIPUATHIA U KPUTEPUN OLIEHKH YUEOHBIN TOCTHKECHUH.

B teuenue cemecTpa npenogaBaTesneM IpOBOJNUTCS HE MEHEE 3-X KOHTPOJIbHBIX MEPONPUATUH, IO
OLICHKE JAEATEIbHOCTH CTYIeHTA. ECiM mOCeleHus 3aHATHI 10 TUCIUIIIMHE BKIFOUEHBI B PEUTUHT, TO
JaHHBIN TIOKa3aTesb cocTaBisgeT He Oosiee 20% 0T MaKCUMAalIbHOTO KOJIMYECTBA OaJIJIOB 10 AUCLUIUIMHE.

[TpomexxyTounas arrectamus. Mcnonb3yercs 5-6ainpHas cuctema oreHuBanus. O1ieHka padoThl
CTYJ€HTa 110 OKOHYaHHIO IUCUUIUIMHBI (YACTH JUCIUIUIMHBI) OCYLIECTBIIETCS IPETOAaBaTeIeM B
COOTBETCTBUU C pa3pabOTaHHON UM CHUCTEMOI OLIEHKU JOCTHKEHUH CTYyJIeHTa B Mpoliecce 00y4eHus 1Mo
naHHoOU aucuuruHe. [IpoMexyTouHas aTTecTalnys TakKe IPOBOJAUTCS IO OKOHYAHUIO (POPMHUPOBAHUS
KOMIIETEHIIH.

[Topsinox nepeBoia perTuHra, NpeaycCMOTPEHHBIX CUCTEMOM OLIEHUBAHUS, 110 AUCLUIUINHE, B
NATUOAJUIBHYIO CUCTEMY.

Bricokuit yposenb — 100% - 70% - oTiiMyHO, XOpOLIO.

Cpennuii ypoBeHb — 69% - 50% - y10BIETBOPUTEIBHO.




Iloxa3aTesb OLIEHKH

Ilo 5-0a/JILHOM cUCTEME

XapakTepHCTHKA OKa3aTeJist

100% - 85%

OTJIIMYHO

O6J'Ia,HaI-OT TCOPCTUUCCKUMHU 3HAHUAMUA B IIOJITHOM O6’beMe,
IMOHUMAKOT, CAMOCTOATCIBHO YMCHOT IIPUMCHATD,
HCCICI0BATh, I/I,Z[eHTI/I(I)I/ILII/IPOBaTB, AHAJIIN3UPOBATh,
CUCTCMATU3UPOBATD, PACHPCACIATD 11O KATCTOPUAIM,
pacCcuuTaThb 1MOKa3aTeCIIu, KHaCCI/IQ)I/ILII/IpOBaTB,
pa3pa6aTLIBaTL MOZCIIN, AJITOPUTMHU3UPOBATL, YIIPABJIATD,
OpTraHnU30BaTh, IJIAHUPOBATH INPOUECChI UCCIICAOBAHNA,
OCYHICCTBJIATH OLCHKY PE3YJIbTATOB HA BBICOKOM YPOBHC

84% - 70%

XOpOLIO

00J1aJat0T TEOPETUYECKUMHU 3HAHUSIMU B TIOJTHOM 00beMe,
IIOHUMAIOT, CAMOCTOSITEIBHO YMEIOT IPUMEHSAT,
UCCIIeI0BATh, UACHTU(DHUIIMPOBATH, AHATU3UPOBATH,
CUCTEMAaTU3UPOBATh, PACIIPEACIIATD 110 KATETOPHUSM,
paccuuTaTth MOKa3aTeNu, KIacCu(pHUIIMPOBATS,
pa3pabaTbIBaTh MOJICNIHU, AITOPUTMHU3UPOBATD, YIIPABIATH,
OpraHU30BaTh, INIAHUPOBATH IIPOLIECCHI UCCIIEIOBAHNS,
OCYILECTBISATh OLIEHKY PE3YyJIbTATOB.

MOFYT OBITH JOIMYHIEHbI HEAOYCTEBI, UCIIPABJICHHBIC
CTYACHTOM CaMOCTOSATCIIbHO B ITPOLCCCC pa6OTBI (OTBeTa

U T.1.)

69% - 50%

Y0BJIETBOPUTEIIHHO

00ya1a10T OOIMUMH TEOPETHUYECKUMHU 3HAHUSIMHU, YMEIOT
MIPUMEHATD, UCCIEA0BATh, HICHTU(PHUITUPOBATH,
aQHAIM3UPOBATh, CHCTEMATU3UPOBATh, PACIIPEACIIATE TI0
KaTeropusM, pacCYMTATh MTOKA3aTEIIH,
KJIAaCCU(HUITUPOBATH, pa3padaThIBATh MOJICIIH,
aIrOpUTMU3UPOBATH, YIIPABIIATh, OPraHU30BaTh,
TJIAHUPOBATH MPOIIECCHI HCCIIE0BAHMUS, OCYIIECTBIISATh
OIICHKY Pe3yJIbTaTOB Ha CPEIHEM YPOBHE.
JlomyckaroTes OIMOKH, KOTOPBIE CTYACHT 3aTPy IHACTCS
HCIIPABUTHh CAMOCTOSTEIBHO.

49 % u MeHee

HCYIOBJICTBOPHUTCIIBHO

00J1aJat0T HE MOJHBIM 00BEMOM 00X TEOPETUYECKUMU
3HAaHUSIMH, HE YMEIOT CAMOCTOSATENbHO IPUMEHSTD,
UCCIIe10BaTh, UIEHTU(PULINPOBATh, AHAJIU3UPOBATh,
CHCTEMaTH3UPOBATh, PACHIPEAEIATH [0 KATETOPUsIM,
paccuMTaTh MOKa3aTeNn, KIacCu(pUIUPOBATh,
pa3pabaTbIBaTh MOJIEINIHU, AITOPUTMHU3UPOBATD, YIIPABIATH,
OpraHu30BaTh, INIAHUPOBATDH MPOLIECCHI UCCIIEIOBAHUS,
OCYILIECTBIISATh OLIEHKY PE3YJIbTaTOB.

He cdopmupoBanbl yMEeHUS M HaBBIKH VIS PELICHUS
npodecCHOHATBHBIX 3a]a4

100% - 50%

3a4TCHO

XapaKTEepUCTHKA M0KA3aTelsl COOTBETCTBYET «OTIMYHOY,
«XOPOILO», «YIAOBIECTBOPUTEIHHO

49 % u MeHee

HC 3a4TCHO

XapPaKTCPUCTHKA ITOKA3aTCJIA COOTBECTCTBYCT
«HCYOOBJICTBOPUTCIIBHO»

7. COAEP KAHUE JTUCIUIIJIMHBbI

7.1. Coneprkanue JeKIUA




Tema 1. OcHoBHble OHATHS JokyMeHTHpoBaHus (I1K-3, T1K-4, TIK-5)
[Tonsatus u BUaBI fOKyMeHTUpoBaHus (JIekuns)

Tema 2. OcHoBHbIe TOHATHS KoMMepdeckas fokymeHTanus (I1K-3, [TK-4, TIK-5)
OcHOBHbIE IOHATHS KOMMEPUYECKOH TOKyMEHTALUHU. (JIEKIIKs)

Tema 3. Odpopmienue ocHoBHBIX gokyMeHTOB (I1K-3, ITK-4, TTK-5)
OCHOBHbIE BU/IbI IOKYMEHTOB (JICKIIHs)

Tewma 4. [Tonsarue noxkymentoodopota (I1K-3, ITK-4, I1K-5)
OCHOBHBIE TIOHSTHS JJOKYMEHTO000pOTa (JICKIIHS)

Tema 5. OcHoBHbIe noHATHS KoMMepueckux nucem (I1K-3, T1K-4, ITK-5)
[ToHsTHS M BUJIBI KOMMEPYECKUX MUCEM. (JIEKIHS)

7.2 ConepkaHre NPaKTHYECKUX 3aHSATHI 1 Ja00paTOpHbIX paboT

Tewma 2. OcHoBHBIE TOHATHST KOMMepueckas nokymenTtanus (I1K-3, TTK-4, TIK-5)
[TonsaTus kommepueckoit TokymeHnTanuu. [Ipaktuueckas padoTa (perieHue TeCTOB)

7.3. ConepkaHue CaMOCTOSITeIbHOM paboThI

Tewma 4. TTousitue nokymenroodopota (I1K-3, TTK-4, ITK-5)
JlokymenToobopot.CamocTodTenbHas paboTa (perieHue TeCTOB)

Tema 5. OcHoBHbIe noHATHS KoMMepdeckux nucem (I1K-3, T1K-4, I1K-5)
Kommepueckue nucema. CamocrositenbHast paboTa (peieHne TECTOB)




7.3.1. [IpumMepHBIE BOMPOCHI IS CAMOCTOSATEILHON TOATOTOBKH K 3a4€Ty/9K3aMEHY
[Tpunoxenue 1.

7.3.2. IIpakTryeckue 3aJjaHus 0 JUCIHUILIMHE JIJI1 CAMOCTOSTENIbHON MOATOTOBKHU K
3a4eTy/3K3aMeHy
[Ipunoxenne 2.

7.3.3. [lepeueHn KypcoBBIX paboT
He npenycMoTpeHo y4eOHbBIM MIIaHOM.

7.4. D1eKTpOHHOE MOPTPOINO 00YUAIOLIETOCS
Pa3merniaercst KOHTpoJibHas paboTa

7.5. Meroandeckre peKOMEHIAINH 10 BBITIOJIHEHUIO KOHTPOJIBHOM paboThl
ITpunoxxenue 6

7.6 MeToanyeckie peKOMEHIAlMH 110 BHITIOJTHEHUIO KypCOBOH pabOTHI
[Tpunoxxenue 6

8. OCOBEHHOCTHU OPT'AHU3AIINU OBPA3OBATEJIBHOI'O
MNPOLECCA 11O JMCIUIIVIMHE JUIs1 JINL C OT'PAHUYEHHBIMUA
BO3MOXHOCTAMMU 31O0POBbs

1o 3aaenenuto cmyoenma

B nensx AOCTYNMHOCTH OCBOEHHUS MPOTPaMMBbI ISl JIUI] ¢ OTPAHUYEHHBIMUA BO3MOKHOCTSIMH 3/10POBbS
pyu HeOOXOAUMOCTH Kaderpa o0ecreunBaeT CleAyONIUe YCIOBUS:

- 0COOBIH MOPSAIOK OCBOCHUSI AUCHIUTIINHBI, C YIE€TOM COCTOSIHUS UX 310POBbS;

- DJIEKTpOHHBIE OOpa3oBaTeNbHBIE pECYpChl MO MUCHMILUIUHE B (QopMmax, aJanTHPOBAHHBIX K
OTPAHUYEHUSM UX 3/I0POBBS;

- M3y4YeHHWE JUCUUIUIMHBI MO0 WHAMBUAYyAIbHOMY y4eOHOMY IUIaHy (BHE 3aBUCHMOCTU OT (POPMBI
oOyueHus);

- DJIEKTpOHHOE OO0yuyeHHWe U JAUCTAHIMOHHBIE O00pa30BaTENbHBIE TEXHOJOTHUH, KOTOPHIC
peIycMaTPUBAIOT BO3MOXKHOCTH MpUEMa-Tiepe1adu nH(HOPMAaIIUY B JOCTYIMHBIX AJIsl HUX (hopMax.

- goctyn (yAalneHHBIA JOCTYN), K COBPEMEHHBIM TMpodeccHoHANbHBIM 0a3aM JaHHBIX W
UHGOPMAIMOHHBIM CITPABOYHBIM CHCTEMaM, COCTaB KOTOPhIX onpeenex PIT/I.

9. MEPEYEHb OCHOBHOM ¥ JIONOJHUTEJIbLHON YYEBHOM JINTEPATYPBHI,
HEOBXOJAUMOM )11 OCBOEHUA TUCIUILIVHBI
Caiit Oudsmorexu Ypl'dy
http://lib.usue.ru/

OcHoBHas JIUTepaTypa:

2. I'pozoBa O. C. Jlenonpou3BoACTBO [DIEeKTPOHHBIN pecypc]:yueOHUK A1 By30B. - MOCKBa:
FOpaiir, 2025. - 131 — Pexxum noctyna: https://urait.ru/bcode/563439



3. KazakeBuu T. A., Tkanuu A. U. lokymeHnToBeaeHue. JJoKyMeHTalIMOHHBIN CEPBUC [ DIEKTPOHHBIIN
pecypc]:y4eOHHK U TPaKTUKYM IS By30B. - MockBa: FOpaiit, 2025. - 167 — Pexxum noctymna:
https://urait.ru/bcode/562369

JlonoJHuTeILHASA JIUTEPATYpa:

2. Jloponuna JI. A., Usanosa JI. A., KapnsiueBa E. B., [Tmienko A. B., Pacuxuna JI. ®.
JlokyMeHTOBeieHHE [ DNEeKTPOHHBIN pecypc|:yueOHUK U MPaKTUKYM AJis By30B. - MockBa: FOpaiit, 2024. -
336 — Pexxum noctyna: https://urait.ru/bcode/555971

3. Kopnees U. K., [Tmenko A. B., Mamypues B. A. JlokyMeHTUpOBaHUE YIIPABICHYECKOM
JEATEILHOCTH [ DJIEKTPOHHBIN pecypc|:yueOHuK 11 By30B. - MockBa: FOpaiit, 2025. - 438 — Pexxum
nocrtyta: https://urait.ru/bcode/560107

10. MIEPEYEHb THO®OPMAIIMOHHBIX TEXHOJIOT U1, BKJIIOYAS IEPEYEHB
JIMHEH3UOHHOI'O MIPOTPAMMHOI'O OBECIHHEYHEHUA U UTHO®OPMAIIMOHHBIX
CITIPABOYHBIX CUCTEM, OHJIAH KYPCOB, UCITIOJIB3YEMbBIX ITPY OCYIIECTBJIEHUA
OBPA3OBATEJIBHOT'O ITPOUECCA 11O AUCIUIIVIMHE
IlepedyeHb JIMIIEH3UOHHOTO IPOTPAMMHOIO O00eceYeHus :

Microsoft Windows 10 .JdoroBop Ne 52/223-110/2020 ot 13.04.2020, Axt Ne Tr000523459 ot
14.10.2020. Cpok aeicTBus uiieH3uu -be3 orpanuuenus cpoka.

Astra Linux Common Edition. Horosop Ne0417-I10/2019 ot 08.05.2019, Axt NeSk000343 ot
24.05.2019 u KonTpaxt Ne 35-¥/2018 ot 13.06.2018, Akt Ne YT213 ot 17.12.2018. Cpok nelicTBUS TULIEH3UH
- 6e3 orpaHNYEHUs CPOKa.

Microsoft Office 2016.Jorosop Ne 52/223-110/2020 ot 13.04.2020, Axt Ne Tr000523459 ot
14.10.2020 Cpok nelicTBus quueH3uu -bes orpannueHus cpoka.

Ilepeyenb HH(POPMAMUOHHBIX CIIPABOYHBIX CHCTEM, PECYPCOB HH(POPMAITUOHHO-
TeJIeKOMMYHHKAIMOHHOI ceTn «AHTepHeT»:

CnpaBouHo-nipaBoBasi cuctema ['apant. JloroBop Ne 58419 ot 22 nekabps 2015. Cpox neifctBus
JIMLIEH31H -0€3 OrpaHUYeHUs CpOKa

CrpaBouHo-nipaBoBasi cuctema Koncynbrant +. [loroBop Ne 143/223-V/2025 ot 02.12.2025 Cpok
nercTBus muieH3un 10 31.12.2026



11. OMUCAHUE MATEPUAJIbBHO-TEXHUYECKOU BA3BI, HEOEXOI[I/IMOﬁ JJIA
OCYHECTBJIEHUSA OBPA3OBATEJIBHOI'O IPOLIECCA 11O ANCHUAIIJIMHE

Peanuzanus y4eOHOM AUCHMUIUIMHBI OCYIIECTBIISETCS C HCIOIB30BAaHHEM MaTepUalbHO-TEXHUYECKOM
6a3el YpI' OV, obecnieunBaronieil MpoBeIeHUE BCEX BUIOB YUEOHBIX 3aHSATUI U HAYUYHO-UCCIIEI0BATENbCKON U
CaMOCTOSITENIbHOM PabOThl 00yYarOIIMXCS:

CrennanbHble TTOMEIIEHUS MPEICTABISAIOT cO00l yueOHble ayAUTOpUN sl IPOBEACHHS BCEX BUIOB
3aHSATUH, TPYIIIOBBIX U UHJIUBUAYaIbHBIX KOHCYJIbTALUN, TEKYIIETO KOHTPOJIA U IPOMEXYTOUHOU aTTeCTALIH.

[TomemieHust A7isi CaMOCTOSITENILHOM pabOThl 0O0YYarOMIMXCS OCHAIICHBI KOMIBIOTEPHON TEXHUKOH C
BO3MOXKHOCTBIO TMOAKIIOUEeHHs K cetu "HMuTepHer" wu oOecredeHHeM JOCTyNa B  DIIEKTPOHHYIO
uHGOPMaIMOHHO-00pa3oBaTenbHy0 cpeny Ypl'OV.

Bce momernienns yKOMIUIEKTOBAHbBI CHEIUATM3UPOBAHHON MEOENbI0 U OCHAIIEHBI MYJIbTHMEIUHHBIM
o0opymoBaHreM crero0opynoBaHueM (MH(DOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIM, HHBIM KOMIIBIOTEPHBIM),
JOCTYNOM K MH(OPMAIIMOHHO-TTOMCKOBBIM, CIIPABOYHO-TIPABOBBIM CHCTEMaM, SJIEKTPOHHBIM OUOIMOTEUYHBIM
cuctemam, 0a3aM JaHHBIX JCHCTBYIOIIETO 3aKOHOJATENbCTBA, WHBIM HH(POPMAIMOHHBIM pecypcam
CITy>KaIllUMU JUIS IPE/ICTaBICHUS yueOHOM HHpOpMauu 60IbIION ay TUTOPHH.

Jlist mpoBeIeHUS 3aHSITHIA JICKIIMOHHOTO TUIA MPE3eHTAIMH U JIPyTrHe yuyeOHO-HarsaHbIe MOCo0us,
00ecreYnBaroIINe TEeMATUISCKUE UILTIOCTPAITHH.



[Ipunoxenue 1
K paboueii mporpamme
7.3.1. IIpuMepHbIe BONPOCHI UISI CAMOCTOSATEIbLHON MOATOTOBKH K 3a4eTy

K 3auery

© N kW

10.

11

15.
16.
17.
18.
19.
20.

21.

22.

[IonsaTHEe, CymHOCTH M 3HAYEHHE JIOKYMEHTHPOBAHUSA JEATEIBHOCTH KOMMEPUYECKHUX
IIPEANPUATHN.

HopmaruBHo-mMeToanueckas 0aza  J1€JONMPOW3BOJACTBA — IOHATUE, CTPYKTYpa,
COCTaBJIAIOLIHE.

JIOKyMEHTUPOBaHUE U CUCTEMBI JOKYMEHTUPOBAHUS.

IOpununueckas cuina JOKyMEHTa — OHITHE, 3HaY€HHE, OCOOCHHOCTH 00eCIIeUeHH .
JIOKYMEHTBI — OHATUE, PYHKIMHU, KJIaCCUPUKALIUY.

JlenoBble TOKYMEHTHI — IIOHATHE, Ki1acCu(UKALUK, Ha3HAUYCHHE.

JIoKyMeHTBI, X (YHKIMHU; CUCTEMbI JOKYMEHTALHH.

CuctemMbl JOKyMEHTAllUM — IMIOHATHE, CYIIHOCTh, Ha3HA4YCHHE. YHU(UIUPOBAHHBIC
CHUCTEMBI IOKYMEHTAIIUH.

CocraB gelicTByromux B Poccun yHU(QHUIMPOBaHHBIX CUCTEM JOKYMEHTALIUH.

JIOKyMeHTO000pOT — OHSATHE, CYLIHOCTh, MECTO B CUCTEME AEIOIPOU3BOICTBA.

. lokyMEHTO000POT — MOHSTHE, CTPYKTYpa, PETryTUpOBaHHE.
12.
13.
14.

JIOKyMEHTOTIOTOK — ITOHSTHE, CTPYKTypa, Ha3HAUYCHHE.

TurmoBas cxema JABMKEHHS TOKYMEHTA Ha MPEITPUSTHH.

Cnyxb6a IOY Ha KOMMepuecKoM MpeANpUiTHH — MOHITHE, OCOOCHHOCTH OpraHH3aIiH,
OCHOBHBIE (DYHKITHH.

Crumctrueckue ohopMIICHUS IEITOBBIX JOKYMEHTOB.

OcHOBHBIE TPEOOBAHMSI K JICIIOBBIM JIOKyMEHTAM.

Tpadapets! u O1aHKH - TOHITHE, HA3HAYCHUE, KIIACCH(HUKAIINN.

[ToHsATHE PEKBU3UTOB, UX HA3HAYEHHE, KIIACCUPUKALINU.

CocraB pekBU3HUTOB JenoBoro nokymenta corijacuo 'OCT P 6.30-2003.

YTBepkIeHHE TOKYMEHTOB — TIOHSTHE, CYHNIHOCTh. J[OKyMEHTBI TOJUICKAIINEe W HE
TIOJUTICXKAIINE YTBEPIKICHHIO.

Peructpariusi 1enOBBIX OKYMEHTOB — MOHSTHE, CYIIHOCTb, TMOPSAOK O(opmIiIeHus.
JIOKyMEHTHI ITOJUIeXKAINE U HE TTOJISKAIINE PETHCTPALINH.

JlenoBbie TOKYMEHTHI IMYHOTO XapakTepa (JIMYHbIE 3asBJICHNUs, aBTOONOTrpadus, pe3rome).

HOHHTI/IC, MMOPAA0OK COCTABJICHUA U OQ)OpMHeHI/IH.



23

24.

25.

26.

27.

28.

29.
30.

31
32

. JlenoBble JOKYMEHTHI JTHYHOTO XapakTepa (IOBEPEHHOCTh, PACIHCKA, XapaKTEPUCTHKA,
pEeKOMEeHAaNusl, XapaKTepUCTHKa-pekoMeHaanus). [loHaTHe, TOPSIIOK COCTaBICHHUS U
odopmITeHHUS.

JlenoBbie MMcbMa — MOHSTHE, CYIIHOCTh, BUJbI, PEKBU3UTHI.

TenerpaMMsbl 1 TeneOHOTPAMMBI — MIOHSTHE, CYIITHOCTH, BUJIbI, PEKBU3HTHI.
HNudpopmannoHHO-cIIpaBOYHAsT JOKYMEHTAIUSI — MTOHATUE, OCHOBHBIC BUIBI JOKYMEHTOB
Y TIpaBujIa uX 0hOpPMIICHHUS.

[lpuka3pl — TOHATHE, CYIIHOCTb, BHJbI, PEKBU3UTHL. I[IpaBuima cocTaBleHUsS U
oopmieHus.

[IpoToKONBI — TOHSTHE, CYIIHOCTh, BUABI, PEKBH3UTHI. llpaBmia cocraBieHHS W
odopMITeHHUS.

CrnipaBku — MOHSTHE, CYIIIHOCTb, BUBI, peKBU3UTHL. [IpaBuia coctaBienus u ohopmiaeHusl.
JloknanHbie, ciykeOHble, OOBSACHUTENbHBIE U TOSCHUTEIbHBIC 3alUCKH — TOHSATHE,
CYUIHOCTb, BUJBI, peKBU3UTHI. [IpaBuiia coctaBieHust 1 0pOpMIICHHUS.

. OCHOBBI 3aIIUTH KOHPUICHINATBHBIX JIOKYMCHTOB Ha MPEAPUSTHH.

. Cucrema rpu¢oB OrpaHU4eHHOT0 JOCTYIA K JOKYMEHTaM.



[Tpunosxxenue 2
K paboueii mporpamme

7.3.2. IlpakTHyecKHe 3aJaHNUS 10 JUCIHUIINHE VISl CAMOCTOSATEJIbHOMN MOATOTOBKH K
3a4yeTy / IK3aMeHy

IIpumepHBbIe NpakTHYeCKHe TecTOBbIE 3anaHud K 3a4ety (IIK-3, ITK-4, IIK-5)

IIpumep TecTOBBLIX 3aaHUIL:
3ananme 1.
Bomnpoc 1. JlokymenTanmonnoe obecnieuenue ynpasienus (JJOY) oxBaTbiBaet
BOITPOCHI:
1. TOKYMEHTHUpPOBaHUsI, OPraHU3alMK PadOThI C JOKYMEHTAMU U CUCTEMAaTHU3AIUIO
apXMBHOT'O XPaHEHHUs IOKYMEHTOB
2. TOKYMEHTOBEAECHUS
3. JOKyMEHTO000pOTa U apXUBHOTO XPaHEHUS
4. cucteMatu3aluny 10KYMEHTOB
5. JlokymMeHTUpOBaHHs

Bonpoc 2. HopMaTuBHBII JOKYMEHT, YCTaHABIMBAIOIINM €JUHBIE TPEOOBaHUS K
JOKYMEHTHPOBAHUIO YIIPABICHUYECKOMN AEATEIbHOCTH

Y OpraHu3aluy padoThI C TOKYMEHTAMH:

1. Yaudunupoannas cucrema nokymentauuu (YC/I)

2.TOCT

3. MHCTpyKIMS 1O AENONPOU3BOACTBY

4. TCHOY

5. JIOJDKHOCTHAA MHCTPYKIIUSA

Bormpoc 3. UeMm pernmaMmeHTUpYeETCS 1€ATeTbHOCTh pa0OTHUKOB Cy>KOb1 [JOY
1.TOCTom

2. J1omKHOCTHOM MHCTPYKIKEH

3. MpUKa30M IUPEKTOpa

4. pexxuMOM pabOTHI IPEATPUATUS

5. Huuem

Bonpoc 4. undopmariust 0 COOBITUSIX U SIBACHUSIX 00bEKTUBHOM JAEHCTBUTEIIBHOCTH
Y MBICITUTEIBHOMN A TEILHOCTH YEIOBEKa,

3a(uKCUpOBaHHASA Ha MAaT€PUATIbLHOM HOCUTENE C PEKBU3UTAMU— ATO :

1. JoxyMeHT

2. popmysp

3. GJ1aHK TOKYMEHTa

4. cuctema TIOKyMEHTAIluU

5. Kommbrorep

Bomnpoc 5. Kakue GyHKIIUN TOKYMEHTA SBJISIOTCS CIICIU(MUISCKUMU:
1. KyneTypHasi, coruanbHasi, THGOPMAaIMOHHAS



2. ynpaBieHueckas, HH(pOpMaIlMOHHas1, TpaBoBasi,
3. ynpaBiieHuecKasi, MpaBOBasi, UICTOPUYECKAas

4. KynbTypHasi, HCTOPUYECKAsi, COIIMAIbHAS

5. HeT cnenupuyecknx QyHKITHMA

3ananmue 2

Bomnpoc 1 JlesTenpHOCTb 10 CO3JaHUI0 JOKYMEHTOB HA3bIBACTCS:
1. nenonpou3BoOICTBO

2. TOKYMEHTOO0OPOT

3. IOKYMEHTUPOBAHUE

4. cucrteMa JOKyMEHTAIUU

5. JIOKyMEHTONOTOK

Bormpoc 2. Ycranosnenue equnoo0Opa3us coctaBa v GOpM yIpaBICHYECKUX
JIOKyMEHTOB, (PUKCUPYIOIINX OCYIIECTBICHUE OTHOTUITHBIX
yIpaBJIeHUYECKUX (DYHKITHI U 3a7a9 Ha3bIBACTCS:

1. cranmapruzanuen

2. yauduxamnmei

3. IOKyMEHTaIuen

4. xknaccudukanmein

5. Tunuzauuen

Bormpoc 3. Kakue Bupl 01aHKOB PEKOMEHAYIOTCS Ha NPEPUSTHN?

1. TOJIBKO JIJIs1 KOHKPETHOTO BUJA JOKYMEHTOB

2. 71 BHYTPEHHHUX TOKYMEHTOB (OOIITHiA)

3. U1 BHEIIIHUX JIOKYMEHTOB (TIUCEM)

4. 6maHK Ci1y’KeOHOT0 MUChMa, OJIaHK JIJIT KOHKPETHOTO BHJIa JIOKYMEHTOB, OOIIIHIA
OsaHK

5. HET YeTKUX PEKOMEHIAINN

Bompoc 4. YUeMm otnudaercst 6J1aHK Ui BHYTPEHHUX TOKYMEHTOB OT OJIaHKa JIst
nucem?

1. Ha GmaHKe AJI MCEM MEHbILIE PEKBU3UTOB

2. Ha OyaHKe AJid uceM OoJIbllle PEKBU3UTOB

3. HE OTJIMYAETCA HUYEM

4. pacnonoKEeHUEM PEKBU3UTOB

5. ornnuaercs GopMaToM

Bormpoc 5. Kakue ¢popmatsl OyMmaru UCHoIb3yIOTCS i OJ1aHKOB?
1. Tonbko A4

2. A4,A5,A3, A6

3. TonbKo A5

4. Tonbko A3

5.A6u A4



3aganme 3.

Bonpoc 1.Ha xakue BuibI KitaccupuuupyroTcs JOKYMEHTHI [0 MECTY
COCTABJICHHUS?

1. BHELIHKE U BHYTPEHHUE

2. pyKONHICHBIE U NI€YaTHbIE

3. AM4YHBIE U OPUIUATbHBIE

4. ropoJicKue U paiOHHBIE

S. yIpaBJIEHYECKUE, HAYUHbIE

Bomnpoc 2. JIokyMeHTBI 0 TUMYHOMY COCTaBY OTHOCSITCSI K TpyTIIIE. ..
1. pacriopsiAUTENBHBIX TOKYMEHTOB

2. OpraHU3alMOHHO-PACTIOPSAAUTEIbHBIX JOKYMEHTOB

3. cripaBOYHO-MH(GOPMAIIMOHHBIX IOKYMEHTOB

4. puHAHCOBO-PACUYETHHIX JOKYMEHTOB

5. INYHBIX JOKYMEHTOB

Bormpoc 3. K kakoii rpymnme 10KyMEHTOB OTHOCATCS PEKJIAMHBIE OOBSBIICHUS,
0030pbl, rpaduKu, CIIUCKU?

1. K pacniopsiAUTENBbHBIM JOKYMEHTAM

2. K OpraHM3alMOHHBIM IOKYMEHTaM

3. K crIpaBOYHO-UH(POPMALIMOHHBIM IOKYMEHTaM

4. puHAHCOBBIM TOKYMEHTaM

5. K TUYHBIM JOKyMEHTaM

Bompoc 4. [Ipukasbl, ykazanusi, pacropspKeHUs, PEIICHUsS] OTHOCATCS K IPYIIIIE. . .
1. opraHM3anOHHBIX JTOKYMEHTOB

2. cipaBOYHO-UH(POPMALMOHHBIX JTOKYMEHTOB

3. pacnopsIIMTENLHBIX TOKYMEHTOB

4. MCXOAAIINX JTOKYMEHTOB

5. ciryxe0HOM MepenucKu

Bormpoc 5. Kakue 10KkyMeHTbI Ha3bIBaIOTCSI HHPOPMALIMOHHO-CIIPABOYHBIMU?

1. TOKyMEHTBI, pErfIaMEHTUPYIOIINE CTPYKTYPY, 3a1a4H, PYHKIUU IPEANPUATHUSA,
OpraHu3alxio ero paboTkl, pasa,

00513aHHOCTH M OTBETCTBEHHOCTh PYKOBOJUTENEH U CIEIIUATNCTOB

2. TOKYMEHTBI, XapaKTEPU3YIOIIUE TPYAOBbIE OTHOLIECHUS MEXIY MPEANPUITHEM U
pabOTHUKOM

3. JOKyMEHTHI, coaeprKalire HHHOPMALIHIO 0 PAaKTUIECKOM IOJIOKEHUH Jell,
CJIy’Kalllie OCHOBAHUEM ]ISl IPUHATHUS PELICHUH,

U3JIaHNS PaCIOPAIUTEIbHBIX JOKYMEHTOB

4. TOKYMEHTBbI, 00OpallleHHbIE K HI)KECTOSIIIIUM OpraHU3alHsIM, FpyInam Win
OTJIEJIbHBIM JIULIAM

5. JOKYMEHTBI, OTpaXKarolue JOTOBOPHBIE OTHOLICHUS MEXIY IPEANPUATUIMH

3axanue 4.



Bomnpoc 1.Kakoe pacnoyioxkeHrne peKBU3UTOB PEKOMEHAYETCS 1JIsl MUCEM?
1. 1.yrnoBoe u ¢aroBoe

2. IPOJOJIbHOE U LICHTPOBAHHOE

3. yIJIOBOE U MPOAOIBHOE

4. ¢pnaroBoe 1 LICHTPOBAHHOE

5. mpo0sibHOE U (hIaroBoe

Bomnpoc 2. Ha xakue yactu neauTces JOKyMEHT npu opopMiieHun?
1. 3aroJI0BOYHY10, OCHOBHYIO U 3aKJIFOUUTEIBHYIO

2. 3aroJI0BOYHYI0, OCHOBHYIO U 0()OPMIISIONIYIO

3. Hauajno, cepeiuHa U KOHELl

4. nepBy10, BTOPYIO, TPETHIO

5. TEKCT Ha 4aCTH HE JEIUTCS

Bomnpoc 3. I'ne pacnionaraercsi peKBU3UT ‘“‘HAMMEHOBAHUE NIPEANPUITUS?
1. mocne pexkBu3uTa "perucTpalliOHHbIA HOMEP JOKyMeHTa"

2. OJl PEKBU3UTOM '"SMOJE€Ma OpraHu3aly Wik TOBApPHBIM 3HAK"

3. B IEHTPE BEPXHETO MO

4. B oopmIIsIIONIEH YacTu

5. mox pexBU3HUTOM "agpecar”

Bomnpoc 4. B kakux JOKyMeHTax yKa3bIBalOT CIIPAaBOYHBIC JIAHHBIC O
NpeAnpUATAN?

1. BO Bcex

2. BO BHEUIHUX

3. BO BHYTPEHHUX

4. B mpuKa3ax o0 OCHOBHOU €SI TEIbHOCTH

5. B pacnopsiIUTENbHbBIX JOKYMEHTaX

Bompoc 5. Kakum crioco6om cnenyet odpopmuts gary ““ 20 oktsa6pst 2000r” B
JIEJIOBBIX MHCbMax?

1.20/10/00

2.20.10.00

3. 20 okta0ps 2000

4.2000.10.20

5.20.10.2000

3ananue 5

Bormpoc 1. Kak Ha3bIBaeTcst MpaBOBOM aKT ONMPEIEIISIIONTNI TOPSI0K 00pa3oBaHus,
npaBa, 00sS3aHHOCTU U OPTaHU3AIHIO

PpabOTHI MPENPUATHUS HA JJIUTETBHBIN CPOK BpeMeHu?

1. npuka3s

2. IOJIOKEHUE

3. 10roBOp



4. ycraB
5. LITaTHOE pacClKCaHUE

Bomnpoc 2. HopMaTuBHBIN aKT, H3JJaBa€MbIil pyKOBOJUTEIIEM HPEANPUSITUS — 3TO. ..
1. mpukas

2. MHCTPYKLUS

3. IIOJIOKEHHUE,

4. pacriopsbkeHue
5. lorosop

Bomnpoc 3. Kak Benercs Hymepaius Ipuka3oB 110 OCHOBHOH JAesATEIbHOCTH?
1. 1o moOpsSIAKY C MOMEHTa 00pa30BaHMS IPEATPHUATHUS

2. 1O TIOPSZKY B Mpejiesiax Mecsia

3. Mo MopsIAKY B Mpeaenax rojaa

4. He BeJeTCsS BOOOIIE

5. BeaeTcst IPOU3BOJIBHO

Bompoc 4. Kakoii JOKyMeHT cCOAepUT HH(POPMAIIHIO O TIPaBax, 00S3aHHOCTSIX U
(YyHKUMAX COTPYAHUKA IPEANPUATHSA?

1. Tpya0BOM KOHTPAKT

2. TpyAOBOM IOTOBOP

3. mpuKa3 o mpueme Ha padoTy

4. 1OMKHOCTHASI MHCTPYKIIUS

5. ycTaB npeanpusaTus

Bomnpoc 5. B kakoM JOKyMEHT€ 3aKpEeIIeHbI JOJKHOCTH U YACIICHHBIA COCTaB
NPEeAnpusATUs ¢ yKazanueM GhoHaa 3apaboTHOM

J1aThl?

1. B mratHOM pacnivcaHuu

2. B CTPYKTYp€ U IITATHOW YUCIEHHOCTH

3. B IOJIOKEHUHU O IEPCOHAJIE

4. B 1OJ5KHOCTHOM UHCTPYKLIMH

5. B yCTaBe NpeAIpusaTUs

3ananue 6.

Bormpoc 1. ITuceMo, nmeroriee GUHAHCOBBIC M FOPHIHYECKHE ITOCICACTBHUS
JIOJ’KHO OBITh. ..

. TIOJITUCAHO JUPEKTOPOM, TJI. OyXTaaTepOM, 3aBEPEHO MeUaThIO

. 3aBEPEHO TIeYaThIO

. TIOJITMCAHO JUPEKTOPOM M COTJIACOBAHO C IOPHCTOM

. TIOATMIMCAHO TJI. OyXTaJITePOM, YTBEPKICHO JUPEKTOPOM

. TIOJIMICAHO JUPEKTOP

[ ~NEVS I O

Bormpoc 2. YeM (hakc oTauyaeTcst OT MUcbMa 1Mo 0POpMIIEHUIO?



1. ssBN€TCS HE MOAJIMHHUKOM, a KOTIHEH TOKyMEHTa
2. COACPKUT PsIT TOTIOTHUTETHHBIX PEKBU3UTOB

3. meyaTaeTcs Ha Tenedakce

4. HEe MOXKET ObITh 3aBEPEH MEYATHIO

5. Bce BBILIENIEPEUNCIEHHOE BEPHO

Bormpoc 3. B yem 0OCHOBHBIE OTJIMYUS TUCEM K 3apyOeKHBIM MapTHEPam?
1. mons no 1 mrorimy

2. OTCYTCTBHE IMyHKTYalluu

3. obhopmienue ab3areB 60e3 ab3alHOTO OTCTYyIIA

4. c1oBecHO IM(POBOI CIIOCOO HAMMCAHUS AAThl

5. BCe BBILIENIEPEUNCIIEHHOE

Bomnpoc 4. KakoB cpok XpaHeHUs J€IOBBIX MUCEM?
1. 1 mecan

2. 1ron

3.3 rona

4.5 ner

5. He XpaHATcA BOOOIIEe

Bomnpoc 5. Ha xakowm 6ianke oopmisiercs TeserpamMmma?
1. Ha TenerpadHOM

2. Ha o0uieM

3. 11 NUCEM

4. nJist IpUKa3oB

5. He oopmIsieTcs, T.K.IIEPeaaeTcs 1Mo TeaePoHy

3aganmue 7.

Bormpoc 1. Kak Ha3bIBaeTcss JOKyMEHT, (PUKCHUPYIOIIHI COTIallieHne CTOPOH 00
YCTaHOBJICHHH TPYJIOBBIX OTHOIIECHUN U PETYIUPYIOIINN UX?

1. TpynoBast KHMXKKa

. KOJIEKC 3aKOHOB O TPyJe

. IPHKa3 IO JUYHOMY COCTaBY

. TPYZOBOM KOHTPAKT (JOTOBOP)

. JIOJDKHOCTHAS! UHCTPYKLIHS

N W N

Bormpoc 2. Kak xpaHsiTcst mpuKassbl 10 JIMYHOMY COCTaBy?
1. B IMYHOM Jiesie COTPYIHUKA

2. BMECTE C I[PYTUMHU KaJIPOBBIMH JIOKYMEHTaMU

3. rpyNnupyrOTCs B OTAEIBHOE JE0

4. BBIIAIOTCS HA PYKH COTPYAHUKY

5. BMeCTe ¢ MpUKa3aMH MO0 OCHOBHOU JIEATEIIbHOCTH

Bormpoc 3. O yem nuuryT B JIMYHOM 3asIBJIICHUU?
1. o npueme Ha pabOTy U YBOJIbHEHUH, 00 OTITYCKE



2. 0 CBOMX JIMYHBIX ILIAHAX

3. 00 omo3agaHuu

4. 0 BBIIIOJHEHUHU TTOPYYCHUS

5. 00 OCHOBHBIX 3TaIax >KU3HCHHOTO ITyTH

Bomnpoc 4. Komy cienyet agpecoBath 3asBJICHUE O pUeMe Ha paboTy?
1. CoOCTBEHHUKY MPEATPUATHUS

2. pyKOBOJUTEIIO MPEANPUATHUS

3. HAaYaJIbHUKY OT/eja KaJpOB

4. rn.0yxranrepy

5. ToBapuiiy 1o pabore

Bompoc 5. Kakoit 1okyMeHT He0OX0 UM JIJIsl TTOJTyYeHUsI 3apab0THOM IIIaThI 3a
3a0oeBIIero cynpyra?

1. pacniucka

2. CBHJIETETLCTBO O Opake

3. 3asBJIEHHME U MACNIOPT CyIpyTa

4. TOBEpEHHOCTh

5. 00BACHHUTENbHAS 3aIIUCKA

3ananue 8.

Bomnpoc 1. Kak Ha3bIBaeTCs mpolieaypa 3aucu CBeACHUN 0 TOKYMEHTE C
MOCJICAYIOIIUM MIPOCTaBICHUEM HHACKCA U J1aThl?

1. cucremaruzarus

2. perucTtpanus

3. apXUBHUpPOBaHUE

4. NIOKYMEHTUPOBaHUE

5. Karanorusanus

Bormpoc 2. Kak 1omkHa 0CyIIeCcTBIATHCS NEPBUYHAS 00pa00OTKa BXOISIIHUX
JOKYMEHTOB?

1. B Teuenue cyTox

. B JIEHb MIOCTYILJICHUS

. B TEUECHUE HENEIU

. IO M€pe HaKOIUIEHUS

. B 3aBUCUMOCTH OT Ba)KHOCTH JIOKYMEHTa

DN W

Bompoc 3. Kak npousBoauTcs perucrpanus 10KyMEHTOB ?
1. neneHTpaaIru30BaHHO

2. IECHTPAJIM30BAHHO

3. BBIOOPOYHO

4. Mo yKa3aHWIO PyKOBOJIUTENS

5. peructpanys He TPOU3BOAUTCA

Bomnpoc 4. Kakue 7oOKyMeHTBI TOAJIEKAT PErUCTPaLlin?



1. BXOogsuMe u UCXOAs e

2. yYETHO-CTaTUCTUYECKHUE

3. BXOJsIME, UCXOISIINE U BHYTPEHHUE

4. opraHu3alMOHHO-PACTIOPSAIUTEIbHbIC

5. BCE IOKYMEHTHI, TpeOYIOIINE YyUeTa, UCIIOTHEHHUS U TalIbHEUIIero
WCIIOIb30BaHUs B CIIPABOYHBIX EISAX

Bormpoc 5. PeructpainOHHBIM MHIEKC BXOIALINX U UCXOAAIINX JOKYMEHTOB
BKJIFOYACT:

1. mopsiAKOBBIM HOMEP B MpeAenax JaHHOW IPYNIbl JOKYMEHTOB

2. OPSIAKOBBIM HOMEP M MHAEKC IO HOMEHKJIAType Jien™

3. kmaccuukaTop KOPpPECHOHIEHTA

4. naty peructpaiuu

5. J1aTta perucTpauuy U NOPSAKOBBIA HOMED

3ananue 9.

Bompoc 1. Kakas dopma peructpanum 10KyMEHTOB HanboJIee orepaTuBHA U
s dexTuBHA?

1. )xypHanpHas

2. KapTO4YHast

3. LIEeHTpaIu30BaHHAs

4. apTOoMaTH4ecKas

5. CmemianHas

Bomnpoc 2. Kakue 70KyMeHTBI TTO1JIeKAaT KOHTPOJIIO UCTIOJTHCHUS ?
1. Bce TOKYMEHTHI

2. 3apETUCTPUPOBAHHBIC JIOKYMEHTHI, TPEOYIOIINE UCTIOTHCHHS

3. OpraHU3alMOHHO-PACIIOPSIUTEIbHbIC

4. nH(OPMAIIMOHHO-CITPABOYHBIE

5. ®uHaHCOBBIC

Bomnpoc 3. Uto Takoe HOMEHKJIaTypa Jaein?

1. Ilepedenn 3aroIOBKOB JIe] U CPOKOB UX XPAHECHUS
2. CIUCOK BCEX JIEJI, UMEIOIINXCS Ha TPEANPUITUN
3. mepeueHsb Jien )1l Iepeiadyl B apXuB

4. ciucok 0c000 BaKHBIX JOKYMEHTOB

5. cripaBOYHbIE JaHHBIE

Bomnpoc 4. UeM 3aHuMaeTcs s3KkcepTHAasi KOMUCCHUS IPEATPUATHS?
1. [IpoBepsieT COXpaHHOCTh JOKYMEHTOB

2. OLICHUBAET CTENEHb CEKPETHOCTH IOKYMEHTOB

3. mpoBepsieT NMPaBUIBHOCTh COCTaBIEHHUS IOKYMEHTOB

4. IpOBOJIUT SKCHEPTU3Y LIEHHOCTH IOKYMEHTOB

5. KOHTPOJUPYET UCTIOJIHEHUE JOKYMEHTOB



Bormpoc 5. Uto Heo6xoaumo cienaTh epe caaveit 1e Ha apXuBHOE XpaHeHue?
1. crpynnupoBaTh U MOJUIUTS Jeja B MANKU

2. 0OpMHTH U OMTUCATH JIeIIa

3. COCTaBUTh OIUCH JOKYMEHTOB

4. cucteMaTu3upoBaTh U YTOUHUTH TOKYMEHTBI

5. cKOIKUpOoBaTh 0COOO BaXKHBIE JOKYMEHTBI

3apanue 10.

Bomnpoc 1. Jlnsa yero Heodxoauma apromaru3zanus JJOY?

1. nys moBbIeHUs dPpdekTuBHOCTU TpyAa padoTHukoB JIOY, cokpaleHue
TpyA03aTpaT Ha TOKYMEHTHPOBAHUE,

JUISL palfiOHATN3aIMH JJOKYyMEHT0000poTa

2. 71t OCBOOOXKICHUST pabOUNX MECT

3. 11 OCBOOOKICHHS CEKpETapsl OT BEJICHHS JOKYMEHTAIINH

4. nisg yHA(pUKAITUU U COKpAIIEHUS KOJTMYECTBA JOKYMECHTOB

5. HET HEOOXOAUMOCTH B aBTOMATHU3aL[UN

Bormpoc 2. Ha kakux 3Tanax J0KyMEHTallHOHHOTO 00eCleYeHus yIpaBICHHUS
OPUMEHSIOTCS MEXaHU3alUsl U aBTOMaTU3alus?

1. Ha ATane perucTpaluu 1 Morucka JT0KyMEHTOB

2. Ha 3Tarne KCIeIUIIMOHHON 00pabOoTKHU.

3. Ha TOJATOTOBUTENILHOM JTare (COCTaBJIEHUE, KOTMPOBAHKUE, PA3MHOXKEHUE
JTOKYMEHTOB)

4. Ha 3aKJIFOYUTENILHOM 3Tarle (mepeaada Ha apXUBHOE XpPaHEHUE)

5. Ha Bcex 3Tanax oO6pabOTKH T0KyMEHTOB

Bomnpoc 3. OT 4ero 3aBUCUT COCTaB KOMIUJIEKTOB MIPUMEHSEMBIX CPEACTB U
IpOrpaMMHOro obecrieucHus?

1. OT KOHKPETHBIX yCIIOBUN PabOTHI anmapara ynpaBJIeHHs C TOKyMEHTaMU
2. OT 95KOHOMHYECKUX BO3MOXKHOCTEH MPETPUATHUS

3. OT CTETECHH MMOATOTOBKH CIICIIHAICTOB

4. OT IpUPOAHBIX YCIOBUH

5. OT peKJIaMbl

Bormpoc 4. K TeXHUYeCKUM CpeIcTBaM COCTaBIICHUS U U3TOTOBJICHHS TEKCTOBBIX
JIOKyMEHTOB OTHOCSITCSI:

1. rexkrorpaduueckre u oceTHbIE MAIIMHbBI

2. MUKpO(UIBbMBI U MUKPODHUIITN

3. mUIIyIMe MalIuHbl, MAITYIIAE U OPTaHU3aIlHOHHBIE aBTOMAThI

4. panbprieBanbHBIC, APECOBATBHBIE, MAPKUPOBAILHBIC MAITMHBI

5. KOMITBIOTEPHI U BEIYUCIUTEIBHBIC MAIIIUHBI

Bomnpoc 5. JIoKkyMeHT, H3rOTOBJICHHBIN CPEACTBAMHU BBIYMCIUTEIBHON TEXHUKHU
(BT), ucnonb3yercs Ha npaBax:
1. nopyIMHHKKA



2. KOIun

3. YepHOBHKA
4. ny6iaukara
5. BBIIIUCKH



[Tpunosxxenue 6
K paboueii mporpamme

®ezepanbHOE rOCYAPCTBEHHOE GIOUKETHOE 00Pa30BATENBLHOE YUPEKACHHE BHICIIETO 00pa30BaHus
YPAJIbCKUU I'OCYJAPCTBEHHBIM DKOHOMUWYECKHU YHUBEPCUTET

YTBepKaeHbI
Ha 3aceaHuu Ka(eapbl
JIOTUCTUKU ¥ KOMMEPIHH

METOANYECKHUE YKA3AHMUS 110 BBIITIOJIHEHHUTIO
KOHTPOJIbHOM PABOTHI
10 JUCHMIIUHE
«/loOKyMeHTHpPOBaHHE KOMMEPYeCKOH e TeJIbHOCTID)



YcBoeHne cTyneHTamMM Kypca «JlOKyMEHTHpOBaHME KOMMEpPUYECKOU
NesTeIbHOCTH»  TpeOyeT CcaMOCTOSTeNbHON mpopaboTKu TEOPETUYECKUX
BOITPOCOB.

Ilemr KOHTPOJABHON pabOTHI  CIIOCOOCTBOBATH: PA3BUTHIO  HABBIKOB
CaMOCTOATENbHON Pa0OThl, YMEHHIO aHAJIU3UPOBATH M 0000LIATh MaTepuabl,
pPa3BUTHIO pabOTBl C JIMTEPATYpHbIMU HCTOYHMKAMHU, a TAaKXE YMEHUIO
UCIIOJIb30BaTh ~ METOJbl  TEXHHUKO-3KOHOMHUYECKOrO  aHaiau3a, OOOCHOBaHUS
1eaecoo0pasHocTH U 3P HEKTUBHOCTH MPEAjiaraeMblX PEIICHUH.

[Ipy HamucaHWKW KOHTPOJIBHOW pabOThl CTYAEHT JIOJDKEH: H3YyYHTh
PEKOMEHJOBAHHYIO JIUTEPATypy, IIOKAa3aTh 3HAHUE TEMBI, NPOSIBUTH YMEHHE
IPaBUWJIbHO, KOPOTKO M YETKO M3JIaraTb YCBOCHHBIN MaTepuall.

KoHTposnbHble 3aanus npuBeieHbl B 9-Tu BapuanTtax (Tabiu. 1) u cocTodr u3
2-X TEOPETUYECKHUX BOIPOCOB U MPAKTUYECKUX 3aTaHUM.

OTBeTHl Ha TEOPETHUECKHUE BOMPOCHI MPEACTABIAIOTCA B Qopme pedepara.
[Tocne TexcTa MpUBECTH CIMHMCOK MCIOJIB30BAaHHOM JIUTEpaTyphl. B KoHIlE paboThI
HEOOXOIMMO MTOCTaBUTh AATy €€ BBIIOJHEHUS U MOANUCH CTYIEHTA.

O0mmii 00beM KOHTPOJIBLHOU padOThl He J0JIKeH mpeBblaTh 20-24-x
crpanull. CTpaHunbl AOJKHBI ObITh NPOHYMEPOBaHbI, UMeTh CCHLIKH HAa
HCI0JIb30BAaHHbIe MCTOYHMKHU. PadoTra mosskHa ObITH HameyaTraHa Ha OeJsioi
Oymare ogHoro kadecrsa gopmara A-4, mpudr 14, MeKCTPOUHBIM HHTEPBAJ
1,5. I'panuusbl TEeKcTa: ¢cjieBa orcTyn — 3 cm, ciipasa — 1,5 ¢m, cBepxy u CHM3Y —
2 cm.

PaGora fgokHa  ObITH  BBINOJHEHA  AKKYPATHO, HeOpe:KHO

BbINIOJIHEHHBbIE PA00OTHI HEe PeleH3UPYIOTCS.
Tabanna 1. BapuaHTBI KOHTPOJIBHBIX Pad0T

Ne BapuanTa HauanbHble OyKBBI Homep Bonpoca
(dbaMuINK CTYJIEHTOB
1 A,b,B 1, 10
2 I JLE 2,11
3 X, 3, 1 3,12
4 K,JI,M 4,13
5 H, O, I1 5,14
6 P,C, T 6, 15
7 Y, D, X 7,16
8 11, 4, I, 111 8,17
9 3, 10, A 9,18
Bonpocsl

1. TTonsiTue « JJIOKyMEHTUPOBAHUE KOMMEPUYECKOU IEATEIIBHOCTH

2. lenun u npuHIUIEI «/{0OKYyMEHTHUPOBAHUE KOMMEPUYECKOU JEATEIIbHOCTH

3. IlpuunHBl ~ BO3HMKHOBEHUsS W pa3BUTud  JIOKyMEHTHUpOBaHHE
KOMMEPUYECKOH AEATEIBHOCTH.

4.3HaueHne W 3a7a4u  pa3BUTH JIOKyMEHTHPOBAHME KOMMEPYECKOU
NEATEIIbHOCTH B COBPEMEHHBIX YCIIOBUAX XO3SIMCTBOBAHUS



5. @akrtopel, BausAwomKMe Ha  JOKYMEHTUPOBaHME  KOMMEPYECKOU
JNEATENBHOCTH PEAITPUATHUS

6. PerHok kak cdepa JokymMeHTHpOBaHHE KOMMEpPUYECKOW JESTEIHHOCTH.
Bubl u xapakT€pUCTUKN PBIHKOB.

7.Conepxkanne  JIOKyMEHTHpOBAaHHE  KOMMEPYECKOM  JAEATEIbHOCTH
OpEANPUSTUS B 3aBUCUMOCTH OT XapakTepa BbINOJHIEMbIX (yHKIuA. DakTopbl
BHECIIHEW U BHYTPEHHEW Cpenbl, BIUSIOIIME Ha pa3BuTHE [lOKyMEHTHpOBaHUE
KOMMEPUYECKOH AEATEIbHOCTH

8. DieMeHTbl couManbHOM cpeabl ToproBoro mpeanpusatud. CrnocoObl
yIpaBJ€HUs MIEPCOHAIOM TOPrOBOIO MPEINPUATHS.

9. Yeptsl IpeANPUHUMATENA-KOMMEPCAHTA B YCIOBUSX

(GYHKIIMOHUPOBAHUS PHIHKA.

10. CyObexTsl KOMMepUYEeCKor aesiTenbHOoCTH. OpraHu3aliioOHHO-ITPaBOBBIC
(OpMBI FOPUINYECKHX JINLI, OCYIIECTBISIOUIUX KOMMEPUECKYIO JESTEIbHOCTD

11. ToBap kak OOBEKT KOMMepUecKoW nestenbHOoCcTH. Kitaccudukamus
TOBApOB.

12. KoHuenuus *)U3HEHHOTO [IUKJIa TOBapa

13. TlonsiTne, XapakTEpUCTUKHU U CTPYKTYypa TOBAPHOIO aCCOPTUMEHTA

14. Kommepueckast undopMmaiusi, €€ XxapakTepUCTUKA, BUAbl U UCTOUYHUKU
NOCTYTUICHUS

15. Kommepueckas TaiiHa 1 oOecriedeHre ee 3aIuThl

16. Pucku B KOMMEpPYECKOW JEATEIbHOCTU: BHJBI, XapaKTEPUCTHUKA,
CrocoObl YMEHbIIICHUS

17.TlonsiTieé W BHUABI XO3SHWCTBEHHBIX JIOTOBOPOB. XapaKTEPUCTHKA
JIOTOBOPOB, UCIIOIb3YEMBIX B KOMMEPYECKOW IEATEIIBHOCTH

18. CtpykTypa u coaepkaHue JOTOBOPOB MOCTABKU U KYIUIU-IIPOAAXKH

19. Kakue mocpeaHuky paboTarOT Ha BO3BPATHBIX, YACTUYHO BO3BPATHBIX U
0€3BO3BPATHBIX YCIOBUSIX.

20. Kakme ocCHOBHBIE (OPMBI MNPUMEHSIOT HHOCTPAHHBIE (QUPMBI IS
NPOHUKHOBEHUsI Ha Poccuiickuil ppIHOK?

Pexomenayemas imreparypa

1. HBano I'I'. Opranuzanyss KOMMEpPYECKOM JEATEIBHOCTHM MalblX W CPEIHUX
npeanpusatuii: YueoHnoe mocodbue / I'.I'. Upanos, I0.K. baxenos. — M.: NI ®OPYM, HUI]
NH®PA-M, 2022. — 304 c. http://znanium.com/catalog/product/502697

Kommepueckas nestenbHOCTh YueOHOe mocodue st By30B Jlopman B. H., KempueBckas
H.P.  Mocksa: IOpaiiT 2022

3 OCHOBBI IPEANPUHUMATEIIBCKOM NEITEIBHOCTH  YYCOHHK Pesnuk C.[., ['myxoBa
A A. Mocksa: OOO "Hayuno-uznatensckuii uenrp MHOPA-M" 2020
http://znanium.com/go.php?id=511990

5. TpaHCHIOPTHO-IKCIIEAUTOPCKUE ONEpaluy C TIpy3aMH BO BHEIIHEAIKOHOMUYECKOU
nesTeibHOCTH  ydyeOHoe mocodue  TricsiunukoB A. B. Mocksa: Pycaiitne 2023
Kommepueckas gedarenbHOCTh yueOHoe mocodue st By3oB Jlopman B. H., Kenpuenckas H. P.

Mocksa: FOpaiit 2023



http://znanium.com/catalog/product/502697
http://znanium.com/go.php?id=511990




