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BBEJIEHME

[Tporpamma npakTUKHU SBJISIETCS YaCThIO OCHOBHOM MpodecCHOHAIBHON 00pa3oBaTeIbHOM

IPOTrpaMMBbl BBICILIET0 00pa30BaHUs - IPOrPaMMbl MarucTpaTypsbl, pa3padotanHoil B cootBeTcTBUn ¢ PI'OC
BO

dI'0C BO denepanbHbIi TOCYIapPCTBEHHBIN 00pa30BaTENbHbIN CTAaHIAPT BBICIIETO 00pa30BaHUs
- MarucTpaTypa no HamnpasieHuto noarorosku 38.04.03 YnpasieHue nepcoHaioMm
(nmpuka3 Munobpnayku Poccun ot 12.08.2020 1. Ne 958)

1. EJIb, BUJ1, TUIIL, CIITOCOBb U ®OPMBbI ITPOBEJIEHUSA ITPAKTUKH
Lenbio sBsieTcst GOpMUPOBAHUS KOMIIETCHIIUI B COOTBETCTBUU C BHJIaMU TPOGECCHOHATBLHON

ACATCIIBHOCTH, HA KOTOPBIC OPUCHTUPOBAHA MMporpamMmma, Ajisi TOTOBHOCTH K PCIICHUAM HpO(I)CCCI/IOHaJIBHBIX
3aaad.

Bupg npaktuku: [IpousBoacTBeHHAs

Tun npakTuku: HayuHo-uccnenoBarenbckas padoTa (10 TeMe BBIITYCKHOM
KBaJIM(PHUKAIIMOHHOMN pabOThI)

CriocoObl NpOBEACHUSI IPAKTUKHU: HET

DopMBI ITPOBEICHHUS IPAKTUKHU:
JIUCKPETHO - MO BUJIAM MTPAKTUK

[IpakTuka MOKeT ObITh IPOBE/IECHA C UCIOIb30BAHUEM JIUCTAHIIMOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTHH 1 3JIEKTPOHHOTO O0Y4EHHUSI.

2.MECTO ITIPAKTHUKH B CTPYKTYPE OIIOII
ITpakTrKa B IOJHOM 00beME OTHOCUTCA K 0053aTeJIbHOM YacTH y4eOHOro IUIaHa.

3. OBBEM INIPAKTUKHN

Yacos
Konrakrhas pabora .(1o
yu.3aH.) CamocTosiTesb
. IIpakTuyeckue Has paboTa
ITpoMexxyTOYHBIH KOHTPOIb | Beero 3a 3aHATHS, B TOM YHUCJIE e
cemecTp BKITIOUAS MOATOTOBKA
Beero KYpcoBoe KOHTPOJIbHBIX U
MPOEKTUPOBAHU KypCOBBbIX
e
Cewmectp 2
432 | 2 | 2 430 12
Cemectp 3
3auer 324 0 0 320 9
756 2 2 750 21

4.1IJTAHUPYEMBIE PE3YJIbTATBI OCBOEHMUS OIIOII

B pe3ynbrate mpoxokIeHusl IPaKTHKH Y 00y4Yaromerocss JIOJKHBI ObITh CHOPMUPOBAHBI
KOMIIETEHIINH, ycTaHOBIeHHbIE B cooTBeTcTBUM PI'OC BO.



[Tpodeccnonanpabie kommereHuu (11K)

[Indp n HauMeHOBaHUE
KOMIIETEHLINHN

Nuaukatopel 1OCTHKEHUS KOMITETCHITUN

O]f)FaHI/ISaI_II/IOHHO—YHDaBJ'IeH‘ICCKI/Iﬁ

[1IK-1 Cnocoben ynpaBisiTh
KOPIOPAaTUBHOMN KYJIBTYpOH,
MOTHBALUEN U Pa3BUTHEM
nepcoHaa Tpyaa

N-1.1TK-1 3naTs:

Kopnoparusnast KynpTypa, coliaibHas MOJUTUKA, CUICTEMbl MOTUBALIUU U
3¢ (HEeKTUBHOCTH YIIPaBJICHUS [IEPCOHATIOM

MeTto/b1, cIOCOOBI 1 MHCTPYMEHTHI YIIPABJIEHUS IIEPCOHAIOM

Teopuu u MeTo/1bl yIIpaBiIeHUS pa3BUTHEM II€pCOHAA

Opranu3zanus ynpaBjieHHs pa3BUTHEM OpraHU3aINU

OcHoBbI paboThI O TPOGOPHUEHTALIUI

TexHosorMK ONEpaTUBHOTO YIPABIECHUS EPCOHATIOM OpPraHU3alun
Teopun u MeTo1bl POPMUPOBAHUIO OpeHa OpraHu3alnun

OcCHOBEBI 00IIIEH U COMATLHOM ICUXOJIO0THH, COLMOJIOTHH U IICUXOJIOTHH
TpYJa, SKOHOMHKH Tpy/a, 0€30MacHbIX YCIOBHM Tpyaa

OCHOBBI COLIMOJIOTMH, TICUXOJIOTMH, SKOHOMUKH TPYJa U YIPaBICHUS
COLMAJIHBIM Pa3BUTUEM OpraHU3aluu

Teopuu ynpasneHus NepcoHaIoOM U €ro MOTUBALUU

@®opMbI ¥ METOABI OLIEHKH NIEPCOHANIA U PE3YJIbTAaTOB UX TPYAA

NJ-2.11K-1 Ymerts:

HpI/IMeHHTB MCTOJBbI YIIPABJICHUA MCKIIMYHOCTHBIMH OTHOIICHUAMU,
CbOpMI/IpOBaHI/If{ KOMaH, pa3sBUTHA JIUACPCTBA U UCITOJITHUTCIIBHOCTH,
BBISIBIICHUSI TAJIAHTOB, OTIPEJICIICHUS yIOBJIETBOPECHHOCTH PabOTOM
Onpenensitb, aHATU3UPOBAThH, MOJEIUPOBATH U BICTPAaUBaTh BHYTPEHHHE
KOMMYHHKAIH ITepcoHaja

VYrpapisaTe MOTUBALMEN MEPCOHANIA, €70 BOBJIICUEHHOCTHIO M TUCITUIIIIMHON
Tpyna

Pa3zpabarbiBaTh MPOEKTHBIE MPEIOKEHUS K MEPOTIPHUATHS 110 (P PEKTUBHOM
paboTe mepcoHasa

Opranu3oBbIBaTh U MPOBOAUTH KOPIIOPATUBHBIE MEPOIIPUSITUS C
MEPCOHAIOM

Ypasnare 3¢ (HEeKTUBHOCTHIO U BOBJIIEYEHHOCTHIO MIEPCOHAA,
JTUCHUILTUHON TpyJa U coOoieHneM 0e30MacHbIX YCIOBUN Tpyda
Pa3pabatbiBaTh TECTOBbIE U TPUEMOYHbBIE CIICHAPUU IEMOHCTPAIIMOHHBIX U
o0yJarolux MaTepraaoB

Opranu3oBbIBaTh U MPOBOAUTH 00yYAIOIINE U KOHCYIbTallUOHHBIE
MEPOIPUATHS [Tl TOJIb30BaTeNel CHCTeM aBTOMAaTH3AIMK U TU(POBU3AINH
MIPOLIECCOB YIPABIICHHUS IEPCOHAIIOM




[1K-1 Crioco6eH ynpaBisiTh
KOPIIOPAaTUBHOU KYJIBTYPOH,
MOTHBALIUEN U Pa3BUTHEM
nepcoHasa Tpyaa

N-3.11K-1 MeTh npakTUYECKUHA OIIBIT:

PazpaboTka KOpOpaTUBHOM KYJIbTYPbI U COLUAIBHOM MOJUTUKH, CUCTEM
MOTHUBALUH, YPPEKTUBHOCTH, OLIEHKU U Pa3BUTH NIEpPCOHATA
Brenpenue n noaaepxaHue KOpIopaTUBHOW KyJIbTYPbl M COLUATBHON
MOJIUTUKH, CUCTEM MOTHBALNH, 3()(HEKTUBHOCTH, OLICHKH U Pa3BUTHUS
IepcoHaa

PazpaboTka 11aHoB, MporpamMm 1 NpoLeayp B YIPaBICHUH I1€PCOHATIOM
PazpaboTka npeioxxeHui no o6ecrnevyeHuIo epcoHanom, GOpMUPOBaAHHIO
CUCTEM OLIEHKH, Pa3BUTHSI, OILUIAThI TPYJa, KOPIOPATUBHBIM COLIMATILHBIM
IIPOrpaMMaM U COLUAIbHOMN IOJIUTHKE

[Tpumenenne Kk pabOTHUKAM Mep MOOUIPEHHS U AUCHUTLIMHAPHOTO
B3BICKAHUS

Opranuzanuyu 00y4eHus CIeHUAIMCTOB MO YIPAaBICHUIO TIEPCOHAIIOM
MCTOJIb30BAHUIO CHCTEM aBTOMATHU3ALUHU U U(PPOBU3AIMH YIIPABICHUS
MIEPCOHATIOM U MPOPECCHOHATHHON TOACPKKH TOTb30BaTENICH

[IK-2 Cniocoben pa3paboTathb
U peasin30BaTh CTPATETUIO
yIpaBJIeHUS IEPCOHAIOM U
KaJpOBYIO MOJUTHKY
OpraHu3aIu

NJI-1.11K-2 3Hath:

Lenu, cTparerus U KaapoBas MOJUTHKA OPraHU3aALUU

Teopuu ynpaBneHus opraHu3anuei, HOJIUTUKA U CTPATErHs yIpaBICHUS
MIEPCOHATIOM

Mertob! ynpaBieHUs: pa3BUTHEM U 3PHEKTUBHOCTHIO OpraHU3allty,
METO/IbI aHAJIM3a BHITIOJIHEHUS TJIAHOB U MPOTPaMM, OTpeAeTIeHUs UX
HKOHOMHYECKOH 3P PEKTUBHOCTH

Lenu 1 cTparerus pa3BUTHS OPraHU3ALNH

busnec-mnan u 6GU3HEC-TPOLIECCH OPTaHU3AINH

Opranu3annoHHOE MTPOSKTUPOBAHHE

MeTobl BHEPEHUS CUCTEMBI YIIPABICHUS IEPCOHATIOM
Tapudno-kBanuprkanmoHHbIE CIPABOYHUKHU paboT U npodeccuit padbounx
Y KBATH(UKAMOHHBIE XapaKTEPUCTUKU JOJDKHOCTEH CITyKaIHX,
npodeccrnoHabHBIE CTaHIAPTHI

OCHOBBI yTpaBiIeHUs MPOEKTaMH (IPUMEHUTEIHHO K IPOEKTaM B cepe
MH(POPMALMOHHBIX TEXHOJIOTHUN)

OCHOBBI TPOEKTUPOBAHUS U TIOCTPOCHUS HH(POPMAITMOHHBIX CUCTEM,
OCHOBHBIE TEXHOJIOTUH U TPEHIbI, UMEIOIINE OTHOUICHUE K cepe
YIPaBJICHUS TIEPCOHAIOM

NJ-2.11K-2 Ymets:

Pa3pabateiBaTh CTpaTernu U MOJUTHKYU B YIIPABICHUH MIEPCOHATIOM
Ornpenenars nporpaMMbl JOCTHXKEHUS LIeTIeH U pellleHus 3a1a4
MOoJpa3IeICHUI

Co3naBaTh M ONMUCHIBATh OPTaHU3ALMOHHYIO CTPYKTYPY, LI€TH, 3a]1a4H,
(GYHKIIUU CTPYKTYPHBIX MOPA3ICICHIA U JOKHOCTHBIX JTUI]
@opMUPOBATH IUIAHBI U MEPOIIPUATHS IO YIPABIEHUIO IEPCOHATIOM




I1K-2 Cniocob6eH pa3paboTathb
U peajin30BaTh CTPATETUIO
yIpaBJIeHUs IEPCOHAIOM U
KaJIpOBYIO OJIUTUKY
OpraHu3aIu

N-3.11K-2 MeTh NpakTUYECKUH OIIBIT:

AHanus ycrenHblx KOPIOpaTUBHBIX MPAKTHK 110 BOIIPOCAM
CTPaTErMyeCcKOro 1 ONEPATUBHOIO YIIPABJICHUS IEPCOHATIOM OpraHU3aLH,
OpPraHMU3alMIOHHOIO MPOEKTUPOBAHUS U B3aUMOIEHCTBUS NIOIpa3AcIeHUI
IlocTaHoBKa cTpaTern4eckux LeNel B yIpaBiIeHUH IEPCOHATIOM
IlocTaHOBKa ONEpaTUBHBIX LEJNEN IO BOIIPOCAM YIPABJICHMsI IEPCOHATIOM
[TnanupoBaHue ASITEIBHOCTH U pa3paboTKa MEPONPUSATHIA MO YIIPaBIECHUIO
MIEPCOHAJIOM JJISl PEaIU3alliy CTPATETHYECKUX LIETEH OpraHu3annn
KoHTpoms nporeccoB B 00J1aCTH yIpaBIeHUs IEPCOHAIIOM U pabOThI
CTPYKTYPHBIX IIOJIpa3e/ICHUI, CPaBHEHUE U aHAJIN3 IIPOLIECCOB,
Pe3yJIbTaTOB YIPABICHYECKUX MEPOTIPHUATUH, onpeiesieHne (haKTOpOB,
BBI3BIBAIOLINX OTKJIOHEHHE OT IJIAHOBBIX IOKa3aTene

PazpaboTka KOpopaTUBHON MOJIUTUKH, IIJIAHOB, IPOTPaMM, MIPOLEAYP U
TEXHOJIOTMH 110 YIIPABJIEHUIO [IEPCOHATIOM

BHenpeHnue noinTuK, INIaHOB, IPOTrpamMMm, NMPOLELYp U TEXHOJIOTUH 1O
YIPaBIEHUIO IIEPCOHAIOM

PazpaboTka opraHu3alluOHHON CTPYKTYPBI, IIJIAHUPOBAHUE MTOTPEOHOCTH B
IIEpCOHAJIe OpraHu3aluu

ITocTpoeHne OpraHu3aMOHHON CTPYKTYPBI C YU4ETOM IUIAHOBOM
noTpeOHOCTH B MEPCOHAJIE U B3aUMOJICHCTBUS CTPYKTYPHBIX
MOJpa3/IeICHUl OpraHu3alu

ITocTaHoBKa 3a/1a4 pyKOBOJIUTENSAM CTPYKTYPHBIX [TO/Ipa3/IelICHUH,
OTpesieNIEHUE MaTepHaIbHO-TEXHUUECKUX PECYPCOB AJIsl X BBIIIOJHEHUS
Opranuzanus 00yueHus CIICUATUCTOB 0 YIIPABJICHUIO TEPCOHATIOM
MCTIOJIB30BAHUIO CHCTEM aBTOMATHU3ALUHU U U(PPOBU3AINH YIIPABICHUS
MIEPCOHATIOM U MPOPECCHOHATBHON TOICPKKHU TOTIB30BaTEIICH
Oprannzanust GyHKIHOHATHFHOTO MOHUTOPHUHTA Pa0OTHI CUCTEM
aBTOMATH3alMU U HU(PPOBU3ALMU YIPABICHUS IEPCOHAIIOM U
po(dhecCHOHATLHOM MOIIEPKKH MTOJTb30BaTeNei

®opMyIupoBaHuE NPEUI0KEHUH 110 MOJAEPHU3ALNN U Pa3BUTHIO
CYLIECTBYIOIINUX CUCTEM aBTOMaTHU3alMK U HU(POBU3ALMH YIIPABICHUS
MEPCOHAIOM




I1K-3 Cnocoben
aJIMUHUCTPUPOBATD MIPOIIECCHI
JIOKYMEHTO000pOTa T10
OTEPALIMOHHOMY U
CTPATETUUCCKOMY
YIPaBJICHUIO TIEPCOHATIOM

NJI-1.T11K-3 3Hats:

Opranu3alMOHHO-IITATHAsL CTPYKTYpa OpraHu3auu

TpynoBoe 3aKOHOAATENBCTBO U MHBIE aKThl, COAEPIKAILLME HOPMbI TPYIOBOTO
npasa

OCHOBBI apXMBHOI'0 3aKOHO/IaTE€JILCTBA U HOPMATUBHBIE MPABOBbIE AKThI
Poccuiickoii deneparuu, B 4aCTU BEAEHUS TOKYMEHTALMU 11O IEPCOHAILY
3akoHoaarenbcTBO Poccuiickoit denepanuu o nepcoHanbHbIX JAHHBIX
JlokanbHbIE HOPMATHUBHBIE aKThl OPraHU3AIMH B 00JIACTH YIIPABICHUS
IIEPCOHAIOM

MeTtoauku pa3pabOTKU ¥ BHEIPSHHSI IOKAIBHBIX HOPMAaTUBHBIX aKTOB
[Mopsmox odopmiteHUs: KaIPOBBIX JOKYMEHTOB M MPUAAHUS UM
FOPUAUYECKON CHJIBI

Poccuiickoit denepanuu, B 4aCTU BEACHUS JOKYMEHTALMU 110 IIEPCOHAILY
Poccuiickoit ®enepanun

[Topsiaok 3aKiII0UeHHs TPYAOBBIX I0TOBOPOB, PETYJIUPOBAHUS TPYIOBbIX
CIIOPOB

OcHOBBI JOKyMeHTaIMOHHOTO oOecnieuenus. Ilopsinok odopmienus,
BEJICHUS U XpaHEHUs JOKYMEHTAIMH 0 CUCTEMaM OIEpaliOHHOTO
yIpaBJIeHUS MIEPCOHATIOM OpTraHU3aIMU U paboTe CTPYKTYPHOTO
MoJpa3IeICHUS

OCHOBBI JOKYMEHTAIIHOHHOTO 00ECTICUeHUs, IOPSIIOK OPOPMIICHHUS
JIOKYMEHTOB, MPEIOCTABISIEMBIX B TOCYJAPCTBEHHBIE OPTraHbl,
podecCHOHATLHBIE COI03bI, OOIIECTBEHHBIC OpraHU3aI[uN
HopmaTuBHbIE paBOBBIE aKThI, PETYIUPYIOIIKE MTpaBa U 00S13aHHOCTH
rOCYJJapCTBEHHBIX OPTraHOB U OPTaHU3AIMH 110 MPEAOCTABICHUIO YUETHOM
JIOKyMEHTAIUU

TpeboBanust 3akoHoaaTenbcTBa Poccuiickoit denepanyiu B 00J1aCTH
MIPUMEHEHHUS JICKTPOHHOU MOAMUCH

OCHOBBI JIMIICH3UPOBAHUS MPOTPAMMHOT0 0OecIiedeH s, 00pa30BaHUS IICH
Ha MPOrpaMMHBIE CPEJICTBA U OIIEHKH CTOMMOCTH BJIaJICHUS
MH(POPMAITMOHHBIMHU CUCTEMAMU




I1K-3 Cnocoben
aJIMUHUCTPUPOBATD MIPOIIECCHI
JIOKYMEHTO000pOTa T10
OTEPALIMOHHOMY U
CTPATETUUCCKOMY
YIPaBJICHUIO TIEPCOHATIOM

NJ1-2.11K-3 YmeTs:

ITpoBOIUTH ayIUT KaJIPOBBIX MPOLIECCOB, MPOLETYp, 0hOPMIICHUS
KaJpOBBIX JOKYMEHTOB M JJOKYMEHTOB 110 YIIPABJICHHIO [IEPCOHATIOM
OdopMIIATh TOKYMEHTHI 110 ONEPAMOHHOMY YIPABJICHUIO IEPCOHATIOM U
paboTe CTPYKTYPHOTO MOJIpa3/ieieHus, IPEI0CTaBIsIEMbIE B
rOCyJJapCTBEHHbIE OpTraHbl, IPEJCTaBUTEIIbHBIE OPTaHbl PAOOTHUKOB
OpraHu3oBbIBaTh XpaHEHUE TOKYMEHTOB B COOTBETCTBUH C TPEOOBAHUSIMHU
apXMBHOI'0 3aKOHOATENLCTBA Poccuiickoit

denepaliy 1 JJIOKAIbHBIMUA aKTaMH OpTaHU3aluu

Bectu yuer u peructpanuio JOKyMEHTOB B MH()OPMAIIMOHHBIX CUCTEMAX U
Ha MaTepUaTbHBIX HOCUTEISIX

ObecneunBaTh KaJIpoOBOE JEIONPOU3BOACTBO U JOKYMEHTAIIHOHHOE
COITPOBO’KICHUE MPOLIECCOB IO YIPABJICHUIO TIEPCOHAIOM U paboTe
CTPYKTYPHBIX MOpa3eIICHHUH

[opsimox popmupoBanus, BeeHUs OaHKA TaHHBIX U TPEAOCTABICHHUS
OTYETHOCTH T10 CUCTEMAM OIEPALIMOHHOIO YIIPABJIEHUS IEPCOHATIOM U
paboTe CTPYKTYPHOTO MOApa3AeICHUs

AHanu3upoBatk, pa3padaTeiBaTh U 0)OPMIIATH JOKYMEHTHI 10 MPOIEcCcaM U
pe3yabTaTaM yIpaBiIeHHs MEPCOHATIOM B paboTe CTPYKTYPHBIX
MoJpa3IeICHUI

Bectu nenoByro nepenucky

CoOupars, aHATM3UPOBATH M CUCTEMATU3UPOBATH HEOOXOAUMYIO
nHGOPMAIINIO JUTSI aBTOMATH3AIUHU ¥ IU(DPOBU3AIUU TPOIIECCOB
YIpaBJICHUS TIEPCOHAIIOM U 00eCTIeYeHHs KaJpoBOi 0€3011acHOCTH




I1K-3 Cnocoben
aJIMUHUCTPUPOBATD MIPOIIECCHI
JIOKYMEHTO000pOTa T10
OTEPALIMOHHOMY U
CTPATETUUCCKOMY
YIPaBJICHUIO TIEPCOHATIOM

N-3.11K-3 MeTh npakTU4ECKUH OIIBIT:

AHanu3 nporeccoB JTOKyMEHTO000pOTa, JIOKAJIbHBIX JOKYMEHTOB 110
BOIPOCAM OIEPALMOHHOTO YIPaBJIECHUS IEPCOHAIOM U pabOThI
CTPYKTYPHOTO MOJIpa3/ieieHus, ON3HEC-IIPOLIECCOB OPraHU3aliH,
yJIOBJIETBOPEHHOCTH TIEpCOHANA

JloKkyMeHTallMoHHOE 0(hOpMIICHUE Pe3yJIbTaTOB YIIPABICHHS IEPCOHATIOM,
ero ayauTa, paboThbl CTPYKTYPHBIX MOJIpa3/IeIeHUI

JIOKyMEHTAIIMOHHOE ¥ OPTaHU3allMOHHOE COTIPOBOXKICHUE CTPATETUUECKOTO
yIpaBJICHUS IEPCOHAIIOM U pabOThl CTPYKTYPHBIX HOAPA3/IeICHHUM
Brinonnenue TpeOoBaHUM MO XpaHEHUIO HH(DOPMAITUK O pe3yIbTaTax
JeUCTBUS CUCTEM CTPATEIMYECKOT0 YIIPABICHHS IEPCOHATIOM U pabOThI
CTPYKTYPHBIX MOpa3IeIICHHUH

Brinonnenue TpeGoBaHUM MO XpaHEHUIO HH(POPMAITUK O pe3yIbTaTax
JeUCTBUS CUCTEM ONEPAIIMOHHOTO YIIPABICHHS MIEPCOHATIOM B pabOThI
CTPYKTYPHOTO TO/Ipa3/ieieHuUs

Koopaunanus u sxcniepTusa pazpaboTKu cxeM HH()OpMaImoHHOTo 00MeHa,
HOPMAaTHUBHO-CIIPABOYHOM MH(POPMAIINH, SJTEKTPOHHBIX TOKYMEHTOB U
CHCTEM aBTOMATH3ALIMH MPOLIECCOB YNPABIICHUS IIEPCOHATIOM
Koopaunanus pa3paboTKu U corinacoBaHue (yHKIIMOHATIBHBIX TPeOOBaHUI
K aBTOMAaTH3aIMH ¥ IU()POBU3ALINY IPOLIECCOB YIPABICHUS IEPCOHATIOM, B
TOM 4HCIIe TpeOOBaHUII K MMOJIb30BaTENILCKUM HHTEp(delicam 1 madioHaM
CornacoBaHue periiaMeHTOB M HHCTPYKIMI IO paboTe ¢
aBTOMATH3MPOBAHHOW CUCTEMOM B 00JIACTH MPOLIECCOB YIIPABICHHUS
[IEPCOHAIOM

ComnpoBoskieHHE U PYHKIMOHATIbHAS IPUEMKA CHCTEM IHU(POBU3ALNH U
aBTOMATH3aIMY TPOILIECCOB YIPABJICHUS MIEPCOHAIIOM Ha 3Tanax
MIPOEKTHUPOBAHNUS, TECTOBOM M ONBITHO-IIPOMBIIIIEHHON 3KCILTyaTallun
OO6ecrieunBaTh COOIOICHAE TPEOOBAHMI 3aKOHOAATENLCTBA Poccuiickoi
®denepannu 1 KOPIMOPATUBHBIX MOJUTUK B 0071aCTH 00paOOTKH
MEPCOHAIBHBIX JAHHBIX U KOHPHUIESHIIMATHHON HH()OpMaIHH

[TIK-4 CniocobeH pyKOBOJIUTH
CTPYKTYpPHBIM
nojipazesieHueM (Cay>k0ou
yIpaBlIeHUS TIEPCOHATIOM)

NJ1-1.11K-4 3uats:

Lenu, crparerus pa3BuTHs U OU3HEC-IIJIaH OpraHU3aLUuU

CtpyKkTypa opraHM3aliy U BakaHTHBIE TOJDKHOCTH (podeccun,
CIEIUATLHOCTH )

OCHOBBI TEXHOJIOTHH IPOU3BOJICTBA U JEATEIBHOCTH OpraHUu3alun
CucteMsbl cTaHIapTOB 10 OU3HEC-TIpoLeccaM, podeccusim
(crienuanbHOCTSIM), HOPMBI TpyJa

TpeboBanust oxpaHbl ¥ 6€30MaCHBIX YCIOBUHN Tpyia

HopMmbl 3THKH A€T0BOTO OOIIECHHS

[Topsimok mpoBeeHus 3aKyTOYHBIX POoLEeAyp U ohopMiIeHUs
COIIYTCTBYIOILEH JOKYMEHTALUH

ITopsAok 3aKIFOUEHHS 10TOBOPOB (KOHTPAKTOB)

OcHoBbI IpaBoBOTO peryaupoBanus Poccuiickoin Penepanun nopsiaka
3aKJIFOUYEHUS ITPaXk1aHCKO-IIPABOBBIX JOTOBOPOB

MeTob! O1leHKH paboThl CTPYKTYPHBIX MOJIPa3/IeICHUH, pe3yIbTaToOB Tpyaa
IIepCcoHalIa




I1K-4 Crioco6eH pyKOBOJHUTH
CTPYKTYPHBIM
nojpasesieHueM (ciryx00i
yIpaBJIEHUS IEPCOHAIIOM)

NJ1-2.11K-4 YmeTs:

Opranu3oBbIBaTh pabOTy MepcoHaIa CTPYKTYPHOTO MOIpa3ielieHus
Ornpenendarsb 3a7a4u epcoHaia CTPYKTYPHOIO MOAPA3ACIICHUS, UCXOAsl U3
LeJed U CTPAaTeruu OpraHu3aluu

OmnpenensiTh 30HbI OTBETCTBEHHOCTH M 3(hPeKTUBHOCTH pabOTHI epcoHaa
CTPYKTYPHOTO MOJpa3ieeHHs], pacpeeNaTh 3aau U 00ecreunBaTh
MaTepuaIbHO-TEXHUYECKUE PECYPCHI AJI UX UCTIOJIHEHUS

Pa3pabaTpiBaTh IpOrpaMMBbl JOCTHKEHUS IIENIEH 1 ONIEPATUBHOTO PEIICHHS
3a/1a4 noApasieIeHuin

BueapsaTs cTpaTeruio no ynpajieHHUIO IEPCOHAIOM

AHanu3upoBaTh HH(OPMAILIKIO MO MOCTABIIMKAM YCIYT B 00JIacTH
YIPABJICHUS EPCOHATIOM U 110 YCIOBUSM 3aKJII0Ua€MbIX JIOTOBOPOB

BecTu neperoBopsl ¢ NOCTaBIIMKAMU YCIIYT MO YCJIOBUSIM 3aKJIFOYAEMbIX
JIOTOBOPOB

KonTtponupoBaTh UCIIOIIHEHHE TI0TOBOPOB MOCTABIIMKOB YCIYT 1O
BOIIPOCAaM MEepCoHaa

[Tpou3BOIUTE 3aKyNOYHBIC TPOLIEAYPHI, OPOPMIIATE U AaHATU3UPOBATH
3aKyTOYHYIO JOKYMEHTAIUIO

Opranu3oBbIBaTh COIPOBOXKJICHUE I0TOBOPOB 10 BOIIPOCAM YIIpaBJICHUS
IIEPCOHAJIOM, BKJIIOYasi MpeABapUTEIbHbIE IPOLEAYPHI IO UX 3aKIHOUYEHUIO
CornacoBaHue U KOHTPOJIb JOTOBOPOB 10 BOIIPOCAM U CUCTEMAM
CTPaTErHYeCcKOTo YIPaBICHUS MEPCOHATIOM U pab0Te CTPYKTYPHBIX
M0/Ipa3/IeJIeHNnH, OpraHu3alys IpoLeayp M0 UX 3aKIIOUEHUIO

Co0bimo1aTh HOPMBI ATHKH JISJIOBOTO OOIIICHHSI

[IpuMeHATh METO/IBI OTIEPATUBHOTO YIPABJICHHS IEPCOHATIOM OpPTraHU3aIuU
KontponupoBaTs UCIIONTHEHNE TOPYUYESHUM U 3a/1a4, BHOCUTH
CBOEBPEMEHHBIE KOPPEKIUH B TJIAHBI U 33/1a41

Onpenenste mokazarenu 3pPexkTuBHOCTH PabOTHI IEpCcOHAIA
noJipa3iesieHus

[Tpou3BoauThH aHATN3 TEKYIIEH ACSITEIBHOCTU CTPYKTYPHOTO
MO/pa3ieNIeHUs U BHEAPATD MPOIIEAYPHI 110 €€ ONTUMH3AIUN

CocTaBnsTh IJIaHbl AESITEIBHOCTH CTPYKTYPHOTO MOpa3IeIeHUs
OpraHu3aINH

KonTponupoBats npoiiecchl yrpaBiieHus NEPCOHAIOM MOIpa3IeIeHUH,
OTIPEIETIATh UX PE3YJIbTaTUBHOCTD U BBISIBIIATH (DAKTOPHI OTKIIOHEHHUH OT
MJIAHOBBIX TTAPaMETPOB

Opranu3oBbIBaTh MEPOTIPUSATHUS IO 00ECTIEUEHUIO BBITIOJIHEHUS TPeOOBaHUMA
OXpaHbl TPy/la B COOTBETCTBUU C JEHCTBYIOIINUM 3aKOHOAATEIbCTBOM
Poccuiickoit deneparuu u J0KaTbHBIMA aKTAMU OpTraHU3ali1

YrpansaTe GyHKIIMOHAIBHBIMU TPEOOBAHUSIMH, 3TAlIAMH MPOEKTOB
aBTOMATHU3alMU U HU(PPOBU3ALMH YIPABICHUS IEPCOHATIOM, U3MEHEHUSIMU
B HUX

PaGotats B cuctemax ynpasieHHs IPOEKTaMU, TPEOOBaHUSIMU U
TOpabOTKaMH 110 HUM




I1K-4 Crioco6eH pyKOBOJHUTH
CTPYKTYPHBIM
nojpasesieHueM (ciryx00i
yIpaBJIEHUS IEPCOHAIIOM)

N-3.11K-4 IMeTh NpakTUYECKUH OIIBIT:

OnepatuBHOE yIIpaBJIeHHE IEPCOHAIOM MOAPA3AEICHHS OpraHUu3alnun
[ToctanoBka 3a1a4 pabOTHUKAM CTPYKTYPHOTO TOJpa3AeieHus,
OIIPEEIICHUE PECYPCOB ISl UX BBINOJIHEHMSI, KOHTPOJIb UCIIOJIHEHUS
[InanupoBaHue AESATENBHOCTH MOAPA3ICICHUS U NIEpCOHAlIA

AHanu3 TIaHOB ¥ OTYETHOCTH MOAYNHEHHBIX pa0OTHUKOB, pa3padoTKa
MIPEJIOKEHUH 110 YIYyUIICHHUIO IT0Ka3aTeel AeATeIbHOCTU OAPA3ACIECHUS
[ToaroroBka npeagoKeHui Mo pa3BUTHIO CUCTEM ONEPALIMOHHOIO
yIpaBJIeHUs IEPCOHAIOM U pabOThl CTPYKTYPHOTO MOIpa3ieIeHus, 10
HEO0OXOUMBIM KOPPEKTHPYIOIIUM U IPEBEHTUBHBIM MepaM

PazpaboTka mpeioxkeHuil o cTpykType 1nojapasaeiaeHus U moTpeOHOCTH B
IepcoHae

Pacuer 3arpar no nogpazaeneHuro U MOArOTOBKA MPEIJIOKEHUN 1S
¢dbopmupoBaHus Or0KETA

PazpaboTka mpeiokeHuil 1o 3aKII0UeHHI0 TJOTOBOPOB 110 YIIPABICHHIO
IIEPCOHAJIOM C ITOCTaBIIMKAaMH YCIYT U IIPOBEJICHUE NPEABAPUTEIBHBIX
IIPOLEAYP MO UX 3aKJIIOUEHUIO

ConpoBoskJIeHUE TI0TOBOPOB OKa3aHUs YCIYT 110 BOIPOCaM ONEPATUBHOIO
yTpaBJICHUS IEPCOHAIIOM U pabOTe CTPYKTYPHOTO MOAPA3eIICHHs, BKIIOYast
IIpEIBAPUTEINIbHBIE NTPOLIETYPHI 110 UX 3aKJIFOUEHUIO

Pazpabotka cTaHIapTOB IEATETFHOCTH MOAPA3ACICHNS U YHUDHUKAIHS
IIPOLIECCOB

VYnpapiieHue BHEAPEHUEM MPOTPaMM U MPUHIUIIOB CTaHAAPTU3ALUHY,
yYHH(HKAINMK, aBTOMATHU3AIUH MIPOLIECCOB YIIPABICHHS TEPCOHATIOM U
0€30IMacHBIX yCIOBUH Tpy1a

[IpoBenenue MHCTPYKTaXka IO OXpaHe Tpya

®opMHUpOBaHUE OTYETOB O PadbOTE CTPYKTYPHOTO MOAPA3IEICHUS




[TK-5 Cnocoben
OpPraHu30BaTh ayUT U
KOHTPOJUIMHT B YIIPaBICHUH
HICPCOHAJIOM, YIIPABJISAThH
OIOPKETOM Pacxo/0B Ha
TIepCOHA

NJI-1.T11K-5 3Hats:

TpynoBoe 3aKkOHOJATENBECTBO M UHBIE aKThI, COACPKAIIKNE HOPMBI TPYIOBOTO
npaBa

OcHOBBI HAJIOrOBOTO 3aKOHOAaTeNbcTBa Poccuiickoit denepanuuu
OcHOBHBIE TIOJIOKEHUS TPAKIAHCKOTO 3aKOHOIaTeNbeTBa Poccuiickoii
®denepanyu B 00J1aCTH MHTEIUIEKTYAIbHONH COOCTBEHHOCTH

OcCHOBBI MUTPAIIMOHHOTO 3aKOHOIaTeNbecTBa Poccuiickoii deneparum, B
YacTH MPUBJICUEHUS U TPYJ0YCTPONCTBA HHOCTPAHHBIX TPa)/IaH U JIUIl Oe3
rpa)<1aHCTBA

OCHOBBI a/IMUHUCTPATUBHOT'O 3aKOHOIATEILCTBA B 00JIACTH YIIPABICHUS
MEPCOHAIIOM ¥ OTBETCTBEHHOCTH JOKHOCTHBIX JIUI]

Texnonoruu u MeTo bl HOPMUPOBAHMS U KOHTPOJISI OIO/KETOB HA TIEPCOHAT
BbromkeTHOE TPOEKTUPOBAHKE

MeToauKky TTAaHUPOBAHKS M TPOTHO3UPOBAHUS TOTPEOHOCTH B IEpPCOHANE
TpeboBanust 1 paBUIIa IPOBEICHUS ayAUTa pabOTHI C IEPCOHATIOM
MeTo/1pI IPOBEICHUS Ay IUTa, KOHTPOJISI ONIEPATUBHBIX YIPABIECHYECKIX
MIPOLIECCOB, COITMOJIOTUIECKIX UCCIICIOBAHUIA

TexHoOTHM IPOBECHUS aAyUTA U KOHTPOJUTUHTA B YIIPABICHUN
MEPCOHATIOM

MeTob! yrpaBieHus pa3BUTHEM U 3((HEKTUBHOCTBHIO OpTaHU3AIIH,
METO/IbI aHAJTN3a BBIMIOTHCHUS TJIAHOB U TIPOTPaMM, OIIPEICTICHIS HX
IKOHOMHYECKOH 3P PEKTUBHOCTH, METOIBI 00ECTICUCHHS KaIPOBOM
0e30MmacHOCTH

MeTo/IbI OTICHKH pa0OThI CTPYKTYPHBIX MOAPa3ICICHHMA, Pe3yIbTaTOB U

3¢ (HEeKTHBHOCTH ICATCITLHOCTH

MeTo/1bI TPOBEICHUS Ay TUTa ¥ KOHTPOJUIMHTA ONIEPATHBHBIX
YIPaBICHYCCKUX MTPOLIECCOB

TexHoIOTHH, METOIBI U METOJMKH TIPOBEACHHS aHATN3a M CHCTEMATH3aIluU
JOKYMEHTOB ¥ WH()OPMAIIAN

NJ-2.T1K-5 Ymers:

[TpoBOIUTH ayIUT CUCTEMBI YIIPABJICHHUS IEPCOHATIOM

[TpoBOIUTH KOHTPOJUTHHT CUCTEMBI YIIPABJICHHS IEPCOHATIOM
CocTaBisTh, paCCUUTHIBATH, KOPPEKTUPOBATH U KOHTPOJIUPOBATH CTATHU
pacxo0B Ha IepcoHall, pa3padaTbiBaTh NPEJIOKEHHS 110 3aTpaTaM Ha
nepcoHat st GOpMHUPOBaHUS OIO/IKETa

CocTaBisTh, paCCUUTHIBATH, KOPPEKTUPOBATH U KOHTPOJIHPOBATH CTATHH
pPacxo0B CTPYKTYPHOT'O MOApa3AeiaeHus 1151 GOpMUPOBaHUS OIOIKETOB
PaccunrtbiBaTh 010/1KET B 00J1aCTH YIIpaBICHUS [IEPCOHATIOM
KonTtponmpoBaths Or0/KeT Ha IIepCcoHAll ¥ YIPaBJICHUE pacXo1aMu Ha
nepcoHal

PaboTaTh B cuctemMax aBTomMaTH3aluK U MU(PPOBU3AITUN TIPOLIECCOB
YIpaBJICHUS TIEPCOHAIOM

['oTOBUTH W 3aIMIIATh YKOHOMHUYECKUE U Ka9YeCTBEHHBIE 00OCHOBAHUS U
3¢ dexTh aBTOMAaTH3ANUN U TH(DPOBU3AIIHN TIPOIIECCOB YIIPABICHHS
[IEPCOHAIOM




IIK-5 Cnocoben
OpraHHM30BaTh ayAUT U
KOHTPOJUIMHT B YIPaBJICHHN
HIEPCOHAJIOM, YTIPABIISThH
OIOJKETOM pacxo/0B Ha
niepcoHan

N-3.11K-5 MeTh npakTUYECKUH OIIBIT:

KoHTpomb, cpaBHEHHE U aHATTU3 MPOLIECCOB B 00J1aCTH ONEPATUBHOTO
yIpaBJIEHUS IEPCOHAIIOM, PE3YJIbTATOB YIPaBIEHYECKUX MEPOIIPUATHUH,
orpejiesnieHue (pakTopoB, BHI3BIBAIOIINX OTKIIOHEHUE OT MJIAHOBBIX
IoKa3aTesen

Pazpabotka nmpeoxxenuii o 3aTpaTax 1 GopMUpOBaHHIO OIOKETa Ha
IIEpCOHA

PazpaboTka cucTeMbl aHaJIM3a U KOHTPOJI paboThl EpCOHAIa
dopmupoBaHue OOKETa Ha MEPCOHAl, TEXHOJIOTUI ayauTa paboThl C
NIEPCOHAJIOM M KOHTPOJUIMHTA

Opranuzanus NpoBeIeHHs ayIuTa U KOHTPOJUIMHTA B YIIPABICHUN
[IEPCOHAIOM

IIK-6 Cnocoben
(hopMupoBaTh CUCTEMY
COIMAIBHOTO MapTHEPCTBA,
YIPABIATH KOPIIOPATUBHON
COIAJILHOM ITOJIMTUKOM,
OpPraHWU30BaTh PeaTU3aAIHIO
COITMATBHBIX TIPOTPAMM

N-1.11K-6 3nats:

@opMBI COLIMAIBHOTO MMAPTHEPCTBA U B3aUMOJICUCTBUS C
Ipo¢eCCHOHATIBHBIMU COK3aMU U APYTUMHU IIPEICTABUTEIBHBIMUA OpraHaMU
paOOTHUKOB, U UHBIMHU OpraHU3ALUAMUI

ITopsanox yperynupoBaHus TpPyIOBBIX CIIOPOB

MeTtopl aHaNM3a CONUAIBHBIX IPOTPAMM U ONPEACIICHUS UX
AKOHOMUYECKOH 3P (HEKTUBHOCTH

OCHOBBI yIIpaBJI€HHs COLIUAJIBHBIM Pa3BUTHEM OpraHU3aluu

NJ-2.11K-6 Ymets:

[IpencraBisaTe HHTEPECHI OPraHU3ALMU U BECTH IIEPETOBOPHI C
npoeCCHOHATBHBIMU COI03aMU U APYTUMH MTPEICTABUTEIbHBIMUA OPTaHaAMH
pabOTHUKOB, B3aMMOAEHCTBOBATH C FOCYIaPCTBEHHBIMHU OpTraHU3ALUIMHU
PazpabaTbiBaTh KOPIOPATUBHBIE COLUAIBHBIC TIPOTPAMMBI
@opMHPOBATh U IPOBOJUTE COLUAIBHYIO MOJUTUKY U COLIMAIIBHBIC
IIPOrpaMMBbI

Opranu3oBbIBaTh U MIPOBOAUTH MEPOTIPUSTHS C IEPCOHATIOM B
COOTBETCTBHUE C KOPIIOPATUBHON COLMAIBHON MTOJIMTUKOMN

BecTtu neperoBops! 1o BOIpocam COLMAIBHOIO MAPTHEPCTBA U
MIPEACTABIIATh HUHTEPECHI OPraHU3AlMU B TOCYAAPCTBEHHBIX OpraHax,
po(eCCHOHATBHBIX COI03aX U IPYTHX MPEICTABUTEIBHBIX OpraHax
pabOTHUKOB, U OpraHU3aLUAX 110 BOIIPOCAM IIEpCOHAIA
KoHTposnmpoBaTe 1 aHAIM3UPOBATh BOIPOCH! COLIMAIBHOTO NTAPTHEPCTBA,
JOTOBOPBI TOCTABUIMKOB yCIIyT

NJ1-3.11K-6 ImeTh npakTHYeCKUi OMBIT:

[ToaroroBka npeanoKeHui Mo pa3BUTHIO CUCTEM YIPaBICHUS TIEPCOHATIOM,
10 HEOOXOIUMBIM KOPPEKTUPYIOIINM U TPEBEHTUBHBIM MEPaM U TI0
MOBBIIECHUIO 3P(EKTUBHOCTH PabOThI CTPYKTYPHBIX MOIpa3aeieHui
[ToaroroBka u 0OpaboTKa 3arpocoB, YBEIOMIICHUH, CBeIEHUI 0 pabOTHUKAX
B TOCY/IapCTBEHHBIEC OPTaHbl, MPOPECCHOHATBHBIE COI03bI, OOIIIECTBEHHbBIE
OpraHH3aIiH

MH(POPMAIMOHHO-aHATUTHYCCKUMA




[1K-7 Criocob6eH npuMeHsITh
METOAbI U UHCTPYMEHTHI HR-
aQHAJIUTHUKH 111 00OCHOBAHUS
YIPaBIEHYECKUX PELICHUI B
cdepe opraHuzaly U OIUIaThl

Tpysa

NJI-1.11K-7 3Hats:

OKOHOMUKY TpyJa

MeTob! aHaIM3a KOJIMYECTBEHHOIO U KaUeCTBEHHOTO COCTaBa IepCoHaa
Cuctemsbl, MeTObI ¥ (POPMBI MATEPUAIBHOTO U HEMATEPUAIBHOTO
CTUMYJIMPOBAHU TpyZa EepcoHaa

ba3oBbie 0CHOBBI HHPOPMATUKH, CTPYKTYpPHOE TIOCTPOCHUE
MH(POPMALIMOHHBIX CUCTEM H 0COOEHHOCTH pabOThl C HUMHU

TexHonoruu, cranaapTU3anys, yHupHUKaIys, aBTOMaTH3aIMs IPOLIECCOB
yTpaBJICHUS IEPCOHAIOM

MeTobl aHaNK3a BBIMOJIHEHUS IIJIAHOB U 33124, ONPEIeIICHUS X
HKOHOMHUECKOH 3P PEKTUBHOCTH

MeTobl OIIeHKH, Pe3yIbTaToB U 3(PPEeKTUBHOCTHU TPy

NA-2.T1K-7 YMmeTs:

[Tpon3BOIUTE aHAIN3 JCATSILHOCTH IO YIIPABJICHUIO TIEPCOHAIIOM,
paspabaThiBaTh oKaszarenu 3G PEeKTUBHOCTH PabOThI

[TpuMeHsTH METOIBI aHATTN3a OU3HEC-TIPOLIECCOB OPTaHU3AIIH
PaboTaTh ¢ nHGOPMAIIMOHHBIMU CHCTEMaMH U 0a3aMH TaHHBIX 110
MEPCOHAY, CHCTEMaM YIIPABJICHUS IIEPCOHAIIOM U OpPTaHU3AIHH
NEeSITeTbHOCTH CTPYKTYPHBIX TIOJpa3IeIICHUI

NJ1-3.11K-7 ImeTh npakTUYECKU OMBIT:

AHanu3za OTYETHOCTH T10 YIIPABJICHUIO IEPCOHATIOM U BBISIBIICHHUE PECYPCOB
10 YJIYYILIEHUIO JeSTeIbHOCTH OpraHu3aluu

[ToaroToBkH pe3ynbTaTOB aHATN3a COOTBETCTBUS OPTaHU3AIMU U OTLIAThI
TpyJa MepcoHaa yCIeuHbIM KOPIIOPATUBHBIM MPAKTUKaM

DopMHUpPOBaHUS CUCTEMBI OIJIATHl M OPraHU3alUU TPyAa

Buenpenus u noaaep:kaHue CUCTEMbl OpraHU3alluy TPYAa U OIIaTh
nepcoHana

Pa3paboTtku npeanokeHuit o aBToMaTu3auy U MU poBU3aIMH ITPOLIECCOB
yIpaBiIeHUs IEPCOHATIOM

dopmynupoBaHus LeNel U 3a7a4 aBTOMAaTH3aINH U U(POBHU3AINH B
pamKax crpaTeruu GyHKIUH YIIPABICHUS IEPCOHAIOM, 00IIIel CTpaTeruu
opranuzanuu u odecrneyeHus KapoBoi Oe30MacHOCTH




[IK-8 Ynpasnenue
IIEPCOHAIIOM CTPYKTYPHBIX
MOApa3ACICHUM,
OCYILECTBIAIOIINX
aJIMUHUCTPATUBHYIO,
XO3MCTBEHHYIO,
JOKYMEHTALlUOHHYIO U
OpraHU3ALMOHHYIO
MOAJIEPKKY

NJ1-1.11K-8 3Hath:

OCHOBBI yIIpaBJi€HUs IEPCOHAIIOM U €r0 MOTUBALIUU

Mertoabl OLIEHKH MepCOHANa U PE3yabTaTOB TPyAa

OcHOBBI KOHIUKTOJIOTUI

OCHOBBI ICXOJIOTHUH, AETOBOTO OOIIECHUS

[TonuTuka ynpaBieHus NEPCOHATIOM OpraHU3aluu

CouunanpHas MOJIUTHKA OpraHU3ALNI

Crparerus pa3BuTHs OpraHu3aluu

busnec-nan opranuzanuu

OcCHOBBI yIipaBlieHUs OpraHu3anuen

OcHOBBI OM3HEC-TUTAHUPOBAHHS

MeToabl KOHTpPOJIE OU3HEC-TIPOLIECCOB

MeTtosl aHanu3a OU3HEC-TIPOIIECCOB

MeTo/1p1 TOCTPOCHHS OU3HEC-TUIAHOB

OCHOBBI pUCK-MEHEIKMEHTA

OCHOBBI yIIpaBlieHUs POEKTAMU U U3MEHEHUSIMU

CtpyKTypa U NPUHIHUIIBI OPraHU3alUU aIMUHUCTPATUBHOMN TOJICPIKKU
CtpyKTypa U NPUHIUIIEI OPraHU3aLUN X03HCTBEHHON MOAICPKKU
CtpyKTypa U NPUHIHUIIBI OPraHU3alUU JOKYMEHTAIMOHHOM MOACPKKHI
CtpyKTypa v NPUHIHUIIBI OPraHU3alUd OPTaHU3aAIUOHHOM MOICPKKH
[TepenoBoii OTEUECTBEHHBIN OIBIT AMUHUCTPATUBHON, XO3SIICTBEHHOM,
JOKYMEHTAallMOHHOW U OPTaHU3ALMOHHOM MOAACPKKU

[TepenoBoii 3apyOeKHBIN OMBIT AIMUHUCTPATUBHOMN, XO3HCTBEHHOM,
JIOKYMEHTAallMOHHOW U OPTaHU3AIMOHHOM MOAACPIKKU

[ToHsITHE O CETMEHTE PhIHKA, B KOTOPOM pabOTaeT OpraHU3aIIHsI
Meroanka pa3pabOTKH JIOKAJIbHBIX HOPMATHUBHBIX aKTOB

Meroanka BHEIpEHUS JTOKAIbHBIX HOPMAaTUBHBIX aKTOB
3akoHomarenscTBO Poccuiickoii denepaliii 1 HOpMaTUBHO-TIpaBoBas 0as3a,
pEeryIupYIONIHE NeATeIbHOCTh B 00JIaCTH aIMUHUCTPATUBHOM,
XO3SMCTBEHHOM, TOKYMEHTALIMOHHON M OPraHU3alMOHHOW MOIIEPHKKHU
bazoBbie 0ocHOBBI HH(OPMATHKH, TOCTPOEHUST HHPOPMAITMOHHBIX CUCTEM U
0COOEHHOCTH pabOThl ¢ HUMH

Crioco6s1 00paboTKK HH(MOPMAIUHU C UCTIOJIB30BAaHUEM ITPOTPAMMHOTO
o0ecreueHnst 1 KOMIBIOTEPHBIX CPEACTB

[IpaBuna nenoBoi nepenucKu

[IpaBuna nenoBoro aTuKeTa

CrtpyKkTypa opraHu3anuu




[IK-8 Ynpasnenue
IIEPCOHAIIOM CTPYKTYPHBIX
MOApa3ACICHUM,
OCYILECTBIAIOIINX
aJIMUHUCTPATUBHYIO,
XO3MCTBEHHYIO,
JOKYMEHTALlUOHHYIO U
OpraHU3ALMOHHYIO
MOAJIEPKKY

NJ1-2.T1K-8 YmeTs:

Onpenensath nokazatenu 3pHeKTUBHOCTH pabOTHI IIEpCOHaNa
MOAPAa3ACIICHUN

VYpaBiATh MOTUBALIMEN NIEPCOHAINA, ET0 BOBJICUYEHHOCTBIO U AUCLUIIIIMHON
KoHTponupoBaTh 1 OpraHM30BBIBATH ITPOLIECCH] YIIPABICHUS
aIMUHUCTPATUBHOU, XO3SIMCTBEHHOM, JOKYMEHTALIMOHHON U
OpPraHu3allMOHHOMN MOIEPKKOMN

KoopaunupoBaTh B3anMOAEHCTBHE U KOMMYHUKAIIMA MEXAY COTPYIHUKAMU
MIOAPA3/ACIICHUMN, & TAK)KE C IIPEACTABUTEIISIMU BHELIHEN CPEIbI
OpraHu3aluu

Hcnonp30BaTh METOMKN BHEPEHUS KOPIIOPATUBHBIX HOPM U IIPABUJI
YIIPaBJICHHUS aJMUHUCTPATUBHOM, XO3SMCTBEHHOM, TOKYMEHTALIMIOHHON U
OpPraHU3aLMOHHOM NOAEPKKON OpraHu3aluu

BricTpanBath 6M3HEC-TIPOLIECCH, OCYLIECTBIATh OM3HEC-TUIAaHUPOBaHHE
[Tpon3BoANTH aHANMH3 U ONIPENENATh Y3PPEKTUBHOCTH PaOOTHI
MO/Ipa3ieJIeHNH NOJAEPAKKI HA OCHOBE CBOJHBIX YUETHBIX U OTUETHBIX
JIOKYMEHTOB

[TpuMeHATh HaBBIKH MTPEOJOJICHUS CONPOTUBIICHUS PAOOTHUKOB BHEPEHUIO
W3MEHEHUI

PazpabaTbiBaTh 1 BHEAPATH JIOKAJTbHBIE HOPMATUBHBIC aKTHI U
peraaMeHTHPYIOIINE JOKYMEHTBI

BbIsSBIATE M OLIEHUBATh PUCKH, B TOM YHUCJIE PUCKH OT 3710yHNOTPEOICHU, 1
OTIpEeAEIATh NPOLEAYPbI, HAPABIEHHbIE HA MUHUMHU3ALIMIO 3TUX PUCKOB
Pacnipenensite Mexay pabOTHUKaMU TTOJIHOMOYHMSI, 00SI3aHHOCTHU U
OTBETCTBEHHOCTb 3a BBIIIOJIHEHUE COOTBETCTBYIOIIUX 3a/1a4, OCYILECTBIATh
IIPOBEPKY UX BBINOIHEHUS

Bectu neperoBopsl U 1€I0BYIO IEPENUCKY, COOIIOAAsI HOPMBI JI€TI0OBOTO
ITHKETA

O0600maTh U CHCTEMAaTU3UPOBATH MOCTYNAIOIITYIO HH()OPMAIIHIO, HA €€
OCHOBAaHWHW HAXOIUTh Hanbosee 3(h(HeKTUBHBIC PEHICHHUS IS peaIn3alui
MIOCTaBJIEHHBIX 3a7a4

Opranu30BBIBaTh U KOHCOJIUIUPOBATH OM3HEC-TIPOIIECCHI, UCTIONHUTENEH 1
PabOTHUKOB C LIETBIO JOCTUKEHHS OJHOTO pe3yJibTaTa

Pa6orats ¢ OonbiiuM 00BeMOM HH(pOpMaLIUU

Hcnonb30BaTh KOMIBIOTEPHBIE IPOTPAMMBI JUIs BEJICHUS yUeTa,
CUCTEMAaTH3allM1 U aHaJIW3a JaHHBIX, COCTAaBJICHUs 0a3 TaHHBIX, BEACHUS
JOKYMEHTO000pOTa, CIIPaBOYHO-IIPABOBbIE CUCTEMBI, PECYPCHI
MH(OPMaLIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTn "MHTepHeT", OprTeXHUKy
Hcnonb30Bath cpesicTBa KOMMYHUKAIUH

OneHuBaTh CBOIO JIEATEIBHOCTh C TOUKH 3peHUs 3((HEKTUBHOCTH €€
KOHEUYHBIX Pe3yJIbTaTOB

Pa3pabaTbiBaTh OIX0/IbI, BKIIFOYASI HECTAHJAPTHBIE, K BHIITOJIHEHUIO
TPYAOBBIX 3aJJaHUI TOCPEICTBOM MCITOJIb30BAHNUS CIIEIMAIBHBIX 3HAHUN 1
HKCIIEPTHBIX HCTOYHUKOB HHGOpMAIIUU

Haxonuts pemenust B HeCTaHIAPTHBIX CUTYAIUAX WK B CIydasx
HEIMpPEABUICHHOTO U3MEHEHUS TUIAHA pPeaIn3aliy POEKTOB




[IK-8 Ynpasnenue
IIEPCOHAIIOM CTPYKTYPHBIX
MOApa3ACICHUM,
OCYILECTBIAIOIINX
aJIMUHUCTPATUBHYIO,
XO3MCTBEHHYIO,
JOKYMEHTALlUOHHYIO U
OpraHU3ALMOHHYIO
MOAJIEPKKY

N-3.11K-8 IMeTh npakTU4ECKUH OIIBIT:

KoHTtponb u oneHka 3pPeKTUBHOCTH ACATEIBHOCTH PAOOTHUKOB
MIOAPA3ACIICHUN, OCYIIECTBISIOIIMNX aJMUHUCTPATUBHYO0, XO35CTBEHHYIO,
JOKYMEHTAllMOHHYI0 U OPraHU3aLlMOHHYIO MTOANECPKKY

Onpenenenue KpuTepueB s OLEHKH 3()(HEKTUBHOCTH 1EATEIILHOCTH
pabOTHUKOB MOAPA3eNCHHA, OCYIECTBISIONINX aIMUHUCTPATUBHYIO,
XO35CTBEHHYIO, TOKYMEHTALlMOHHYIO U OPraHU3ALMOHHYIO ITONACPKKY
@opMHUpOBaHUE U IOCTPOEHUE CTPYKTYPBI MOAPA3ACICHUI

Onpenenenre HOpM U NPOLETYP YIPABIEHHs IEPCOHATIOM TOIpa3eJICHUI
MOAICPKKH

Opranu3zanus KOHTPOJIS UCIIOJHEHUS IEPCOHAIOM NPUHATHIX PELICHUN
Onenka ypoBHs TpO(heCCHOHATBHBIX 3HAHUN U YMEHUN paOOTHUKOB
MOAPA3ACICHUN TOANCPKKH

NHnnmanys npoBeleHns MEPOIIPUATHH C LIEJIBIO Pa3BUTHS IIEPCOHANIA U
MOBBIIIEHUS €r0 MPOPECCUOHATLHOTO YPOBHS

Omnpenenenue KpuTeprueB MoA00pa NepcoHaia u MpueMa B IopasAesIeHuUs
aIMUHUCTPATUBHOW, XO3SIMCTBEHHOM, JOKYMEHTALIMOHHON 1
OpPraHU3aLMOHHON MOAEPKKH

[T1K-9 PykoBoacTBO
JESATCIIBHOCTHIO
noJipa3zesieHust 1o
JOKYMEHTallHOHHOMY
00€CTIeUeHUIO YIIPaBIICHUS
OpraHu3aIuu

N-1.11K-9 3nars:

CrtpyKTypa opraHu3aluy, ee nopa3/iesieHus U J0JKHOCTH,
3aJIeiCTBOBaHHbIE B MPOLECCaX JOKYMEHTAIIMOHHOTO 00ecreueHus
yIIpaBJICHUS

Oco0eHHOCTH periaMeHTaluu TpyAa pabOTHUKOB MOJYUHEHHOTO
MOApAa3/AeJICHNs OPraHu3alun

3aKOHOIaTeJIbHbIE 1 HOPMAaTUBHBIE MPABOBBIE akThl Poccuiickoii
®denepanuu B 001acTH pabOTHI ¢ JOKYMEHTAIMEH 1 HHPOpMaIIHEH,
apXMBHOTO Jiea

MeTtoauueckue TOKyMEHTHI U HallMOHAJIbHBIE CTaHAAPTHI B 00J1aCTH pabOTHI
C IOKyMEHTaluen u nHpopMaiueii, apxuBHOro aena

[IpaBuna coctaBneHus 1 0hopMIICHHS JIOKATbHBIX HOPMATUBHBIX aKTOB,
ONPEIEIAIONINX IPABOBOE MOJOKEHNUE CTPYKTYPHBIX MOAPA3IACICHUN U
pabOTHUKOB OpraHU3alNH

OyHKIMOHANIBHOE HAMOJTHEHHE JAEeSITeIbHOCTH Pa3IMYHBIX PAOOTHUKOB U
Moipa3/iesieHus: JOKYMEHTAIIMOHHOTO O0eCcTieueHus yIpaBiIeHUs
OpraHu3alllM, a TAKXKE MOJYMHEHHBIX EMY CTPYKTYD

[IpaBuna HOpMHUPOBaHUA TPY/IA U pacyeTa SIBOUHOM YMCIEHHOCTH
JIEJIONPOU3BOJCTBEHHOIO IIEPCOHAJIa OpraHU3aIuu

[IpaBuna opranuzanuu paboynx MecT pabOTHUKOB OpraHU3AINH
TpeboBanus oxpaHsl Tpyaa

@DopMBbI JeTONPON3BOACTBA, OMPEACIISAIONINE OPTAHU3AINIO PAOOTHI
MOJIpa3/IeNIeHus TOKYMEHTAIlMOHHOTO 00eCIIeueHus yIpaBIeHUs
OpraHM3alu

[IpaBuia opraHu3aliMOHHOTO POEKTUPOBAHUS AJIs1 OpraHU3aluU
MeTtoauku ynpaBiaeHHUs IEPCOHATIOM OpraHUu3aluu

Tpynosoe 3akoHoaarenscTBo Poccuniickoit denepanuu




IIK-9 PykoBozacTBo
JeATEILHOCTBIO
HOpa3/IeIeHUsI 110
JOKYMEHTALMOHHOMY
00€CIeYeHNIO yTpaBIeHUs
OpraHH3aLuH

NJ1-2.11K-9 YmeTs:

YcraHaBiIMBaTh KPYTr KOMIETEHIUI U OTBETCTBEHHOCTh 3aMECTUTEIIEH
pyKOBOUTENS U paOOTHUKOB MOAPA3eNCHHs JOKYMEHTAHOHHOTO
o0ecreyeHus yrpaBleHUsI OpraHu3aluu

OpraHu3oBbIBaTh KOJUIEKTUBHYIO M HHAMBUIYATIbHYIO paOOTy paOOTHUKOB
MOTYMHEHHOT 0 MOApa3eNeHHs OpraHu3aluu

ObecneunBaTh B3aMMOACHCTBHUE MOIPA3/ACICHUS JOKYMEHTAIIMOHHOTO
o0ecrieyeHns yIpaBlIeHUs CO CTPYKTYpPHBIMU MOApa3AeICHUSIMU U
JOJPKHOCTHBIMU JIMIIAMH OPTaHU3aLuU

PazpabaTbIBaTh MOJI0KEHUE O MOAPA3ACICHUN U TOJHKHOCTHBIE MHCTPYKIIUU
pabOTHUKOB OpTraHU3AINH

YcranaBiaMBaTh A KaXI0W (YHKIMU paOOTHHUKA CITYKOBI
JOKYMEHTAIIMOHHOT'O 00ECIIEYeHHs yIIPaBIICHH IIpaBa U OTBETCTBEHHOCTH,
o0ecreynBaroIue KOPPEKTHOE BHIMOJIHEHHE ATOH (PYHKIIUU B paMKax
NesITeIbHOCTH OpPTaHU3aI|H

[TpuHUMAaTH MEpHI 110 YCTPAHEHUIO HEIOCTATKOB B pab0Te MO TYMHEHHOTO
CTPYKTYPHOTO OJIpa3/IeJICHUs] OPTaHU3aAIIH

[TpoBOIUTH TECTUPOBAHUE U OLIEHKY PaOOTHI MOAYMHEHHBIX pAOOTHHKOB B
OpraHu3aIH

Opranu3oBbeIBaTh 00y4YeHHE U MOBBIIICHNE KBATU(DUKALUT
JIeTTOTIPON3BOICTBEHHOTO TIEPCOHANA OPTaHU3AIIH

OmnpenensiTe MPUOPUTETHBIE HATIPABJICHUS PA3BUTHUS TOAPA3ICTICHHS
JOKYMEHTAIIMOHHOT'O OOECTICYeHHUsI YTIPABIICHHUS OpraHU3aluu
PazpabaTsiBaTh MepHI IO MOBBIMIEHHUIO () (HEKTUBHOCTH 1A TEILHOCTH
pabOTHUKOB MOAYMHEHHOTO MOIPa3/ICICHUsT OPTaHU3AIIH

BHeapsATh HOBBIE TEXHOJIOTHH U METOJIBI PA0OTHI B ACATEIHHOCTD
MOTYMHEHHOTO TIOAPA3eICHIs OpPTraHu3aluN




IIK-9 PykoBozacTBo
JeATEILHOCTBIO
HOpa3/IeIeHUsI 110
JOKYMEHTALMOHHOMY
00€CIeYeHNIO yTpaBIeHUs
OpraHH3aLuH

N-3.11K-9 MeTh npakTUYECKUH OIIBIT:

Omnpenenenue 1eneil, 3aau 1 GyHKIUN nmoxpasaeneHus
JOKYMEHTAIIMOHHOT'O 00ECIIeUeHUs yIIPaBJICHUs OpraHU3aluu U €ro
paboOTHUKOB

Pacnpenenenue OKHOCTHBIX 00s3aHHOCTEH MeX /1y pabOTHUKaMHU
MOJIpa3/IeJIeHUs TOKYMEHTAIlMOHHOTO 00eCIIeUeHus yIpaBIeHUs
OpraHu3aIH

PazpaboTka mosoxeHust 0 Mojpa3AeIeHu! J0KyMEHTAIlMOHHOTO
o0ecreyeHns yrpaBJieHUs] OpraHU3aly U JODKHOCTHBIX MHCTPYKIMH ee
pabOTHUKOB

[TnanupoBaHue AEATEIBHOCTH NOJYNHEHHOTO MOIPa3ACICHUS C YIETOM
palMoHaIBHOTO pacupeaeneHus padboT U oObeMa MPOU3BOACTBEHHBIX 33124
OpraHu3aIIH

PykxoBoacTBO pabOTHHKAMU OAYMHEHHOTO MOIPa3/IeTCHUsI M KOHTPOJIb UX
NesITeIbHOCTH B OPTaHU3aINH

[IpoBeeHne COBMECTHO ¢ PAOOTHUKAMH KaJpOBOTO MOPA3/ICICHUS
MEpPONPUATHIA IO TOA00PY MEepcoHala Ha 3aMeIIeHUe BAKAHTHBIX
JOJDKHOCTEH MOYMHEHHOTO TOPa3IeICHUs

Opranuzanust 00y4eHus ¥ MOBBIIICHUS KBaTH(PUKAIUU paOOTHUKOB
MOTYMHEHHOTO TOAPA3eIECHHUs OpTraHu3aluu

KoHuTponb cobimoieHns: paOOTHUKAMH MTOTYUHEHHOTO TTOIpa3eICHuUs
TpeOOBaHUI OXpaHbl TPY/a, TPYAOBOW AUCUUIUINHBI, TIPABUJI BHYTPEHHETO
TPYAOBOTO PaCTIOPsIKA U JOKAJIbHBIX HOPMATUBHBIX aKTOB OPTaHU3AIIH
Omnpenenenne NOTPEOHOCTH MOTYMHEHHOTO TOAPA3/IeICHHS OPTaHU3alluH B
000pyI0BaHUH, POTPAMMHOM 00ECIICYCHUN, MAaTEPUATBHBIX, (DMHAHCOBBIX
U pecypcax

[TonroToBKa MpeUIOKEHUH 10 MOIEPHUA3ALNHU pabOINX MECT pabOTHUKOB
MOJIPA3IEJICHUS 110 IOKYMEHTAIIMOHHOMY OOECIICYCHHIO YTIPaBICHUS
Onpenenenne 3p(HEKTUBHOCTH ICATEIHHOCTH IO JIHHEHHOTO
MOJIpa3/IeIeHUs] OpraHU3aIHN

[IK-10 CoBepiieHcTBOBaHNE
CHUCTEMBI
JOKYMEHTAIHOHHOTO
oOecrnieueHus ynpaBiIeHUs
OpTaHu3aIH

NJ-1.1TK-10 3nath

3akoHOJaTeNbHbIE 1 HOPMaTUBHBIE MTPaBOBbIE aKkThl Poccuiickoit
®denepannu B chepe T0KYMEHTAIIMOHHOTO 00€CTICUeHUs YIIpaBICHUs U
MH(OPMALIMOHHBIX TEXHOJOTUI

MeTtoaudeckue TOKyMEHTHI U HallMOHAJIbHBIE CTaHAAPTHI B chepe
JOKYMEHTAIlMOHHOTO 00EeCIIeueHus ypaBIeHUsI U NH()OPMALIMOHHBIX
TEXHOJIOTHI

JleiicTByOIIME MEXTYHAPOIHbIE CTAaHAAPTHI B 00JIACTH YIIPABICHUS
JTIOKyMEHTaluen

[lepennoBoii 0TeUEeCTBEHHBIH ONBIT U HAYYHbIE Pa3padOTKU B 00J1aCTH
MH(OPMALIMOHHOTO U IOKYMEHTAIIMOHHOTO 00eCTIeYeHHs! YIIpaBJIEeHUs
MeTo bl MPOEKTUPOBAHMS U IITAHUPOBAHUS paObOT MO COBEPLICHCTBOBAHUIO
JOKYMEHTAIlMOHHOTO 00eCIIeUeHHs yIpaBIeHHs OpraHu3aluu
CoBpeMeHHbIE CHCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000pOTa, NCIOIb3yEMbIe
B c(hepe T0OKyMEHTAlMOHHOT0 00ecIedeH sl yIpaBJIeHUsl OpraHu3aliu, u
uX (yHKIIMOHAJIbHBIE BO3MOXXHOCTHU

Benymue opranuzanuu - pa3pabOTYHMKU CUCTEM AJIEKTPOHHOTO
JIOKyMEHTO000pOoTa 11 chepbl JOKYMEHTAIIMOHHOTO 00ECTICUCHHMSI
yIIpaBJIEHUS] OpraHu3aluu

PeiHOK MH(DOpPMAIIMOHHBIX YCIIYT, CpEACTBA cOOpa, mepeaadn u 00padoTKu
nHpopmarun




IIK-10 CoBepiieHcTBOBaHNE
CUCTEMBI
JOKYMEHTAlMOHHOT' O
o0ecrieueHus ynpaBiIeHUs
OpraHu3aLuu

NJ1-2.11K-10 YmeTs:

AHanM3MpOBaTh HHPOPMAIHIO O COCTOSHIN CHCTEMBI JJOKYMEHTAIHOHHOTO
oOecrieueHHs yIpaBJIeHUs] OpraHu3aluu

BHoCUTB apryMeHTHpOBaHHBIE OPTaHU3ALMOHHBIE U TEXHOJIIOTHYECKHE
NPEATI0KEHUS [0 OPTaHU3ALUK U COBEPIICHCTBOBAHUIO CUCTEMBI
JTOKYMEHTAIIMOHHOTO 00eCTIeYeHUsI YIIPaBICHUS OpraHu3aIiu

CocTaBnsiTh TEXHHYECKOE 33JJaHUE HA POSKTHPOBAHHUE M BHEIPCHUE
CHCTEMBI DJIEKTPOHHOTO JIOKYMEHT0000pOTa B chepe TOKYMEHTAIIMOHHOTO
oOecrieueHHs yIpaBJIeHUs] OpraHu3aluu

BriOnparh oNTHMaNbHYIO CHCTEMY JIEKTPOHHOTO JOKYMEHTO000pOTa,
OTBEUAIOIIYIO 33a7a4aM JOKYMEHTAIIHOHHOTO 00EeCIICUeHH S yIIPABICHUS
OpraHH3aLuH

OO0O0CHOBBIBaTH HEOOXOIUMOCTh BHEPEHHSI CHCTEMBI AJIEKTPOHHOTO
JOKYMEHT0000poTa B chepy JOKYMEHTAIMOHHOTO O0eCTICUeHus
yIpaBICHUS] OpPraHU3aIN

OpraHu30BbIBaTh 00yUeHHE pAOOTHUKOB OPraHU3alUH COBPEMEHHBIM
MeToAaM paboThI C TIOKyMEHTaMH B cepe JOKyMEHTAIIHOHHOTO
o0ecrieyeHns yrpaBieHUs

AKTyanu3upoBaTh JIOKAJIbHBIC HOPMAaTHBHBIC aKThl OPTraHU3aAIMU C YYETOM
BHEJIPCHUSI COBPEMEHHBIX METOJIOB paOOTHI C TIOKYMEHTAMH

N/I-3.11K-10 MMeTh npakTHYECKU OIIBIT:

OnpeenieHre BO3MOKHOCTESH MPUMEHEHHSI COBPEMEHHBIX
MH()OPMAITMOHHBIX TEXHOJOTHHA B chepe TOKYMEHTAIIMOHHOTO 00eCTIeUeHUS
yIOpaBJieHUs! OpraHU3alMKi Ha OCHOBE U3yUEHHUs TeHACHUUN UX Pa3BUTHUS
O6ocHOBaHME HEOOXOIUMOCTH COBEPIICHCTBOBAHUS CUCTEMBI
JOKYMEHTAIlMOHHOTO 00eCTIeUeHHs yIpaBICHUs OpraHu3alun
Omnpenenenye HapaBIEHUHN Pa3BUTHS U COBEPILICHCTBOBAHUS CHCTEMBI
JOKYMEHTAIlMOHHOTO 00eCTIeUeHHs ypaBIeHHs OpraHu3alun
Omnpenenenre Mep MO YCTPAHEHUIO BHISIBICHHBIX U3bSIHOB CUCTEMBbI
JOKYMEHTAIlMOHHOTO 00eCIieYeHus yIpaBIeHUsl, IEHCTBYIOIIEH B
OpraHu3aluu

Omnpenenenre Mep Mo ONTUMHU3ALUHU YIIPABICHYECKOTO T0KyMEHTO000pOTa
OpraHu3aIuu

Pa3paboTka METOIMKH COBEPILICHCTBOBAHUS CHCTEMbI IOKYyMEHTALIMOHHOTO
oOecrniedeHus ynpaBiIeHHUs] OpraHu3aluu

[ToaroroBka nakera JOKYMEHTOB, COMPOBOKIAIOIINX MPOIECC pa3pabOTKH,
BHEJPEHUS U UCTIOJIB30BAHUS CHCTEMBI 3JIEKTPOHHOTO IOKYyMEHTO000pOTa
opranuzanuu B cepe T0KyMEHTAIIMOHHOTO 00eCIIeYeH sl €€ yIpaBIeHUs
Opranusanus nporecca pa3paboTKy U BHEAPEHUS CHCTEMBI 3JIEKTPOHHOTO
JOKYMEHTO00O0pOTa OpraHu3alyu B chepe J0KyMEeHTAIIHOHHOTO
o0ecriedeHus ee yrpaBieHUs

Koopaunanust 1esTenbHOCTH 110 COBEPIIIEHCTBOBAHUIO CUCTEMBI
JOKYMEHTAIIMOHHOTO 00ECTIeUeHHs yIpaBICHHs OpraHu3aluu

5. TEMATHYECKHM IVIAH

Yacos

Oran

HaumenopaHnue 3tana IIpaxTuyec

KonraktHas padora (1o y4.3aH.)

Kontpois
Bcero Camocr. p
CaMOCTOSTEIbH
pabora

Kue 0if paboThI
3aHATHUS

4acoB Jlaboparo,
Jlexkyn paTop
HbIE

Cemectp 2 432




[TonroroBka nurepaTypHoro od3opa u
MaTepUasoB MO TeME BHITYCKHON
Oran 1. |kBanupUKAITMOHHONW pabOThI st 100 2 98
Hancanus 1-oi HayuHow crateu (ITK-1;
[1K-2; TIK-4; T1K-6)
[ToaroroBka 1-o0if Hay4HOM CTaThU 1O TEME
Oran 2. [uccnenoanus BKP misa nmy6mukanum (ITK- 118 118
3; TIK-5; TIK-7; TIK-8)
[ToaroroBka nmuTepaTypHOro 00630pa u
MaTepHaoB 110 TEME BBIITYCKHOMI
KBaJTM(DUKAIIMOHHOM pabOThI U TOATOTOBKA
Ortan 3. | 2-0if HAyYHOM CTaThH 110 TEME 214 214
uccinenoanust BKP mis my6nukanuu (ITK-
1; IIK-2; TIK-3; I1K-4; I1K-5; I1K-6; I1K-7;
[1K-8)
Cemectp 3 320
[ToaroToBka auTepaTypHOro 0030pa 1
MaTepUasoB [0 TEME BbITYCKHON
KBATM(UKAIIMOHHON PabOThI M MOJATOTOBKA
Otan 4. |3-0il HAy4YHOM CTaThU MO TEME 138 138
uccienoBanus BKP mis my6omukarnuu (ITK-
1; [IK-2; TIK-3; TIK-4; [1K-5; T1K-6; I[1K-7;
[1K-8)
[ToaroroBka npoekTa TEOPETUUECKON II1aBbI
MarucTepcKoi AuccepTaluuu B
Oran 5. |coorBeTcTBUU ¢ TemaTukoi BKP u nminanom 182 182
uccaenoBanus. (ITK-1; TIK-3; I1K-9; T1K-
10)
6. POPMbI TEKYIIIET'O KOHTPO.ISI U TIPOMEKYTOYHOMN ATTECTAIIUA
HIKAJIbI OIEHUBAHUSA
Pa3znen/Oran Bux ouenouxoro Omnucanuie OIIEHOYHOTO CPEeICTBA Kpurepun
Cpe/cTBa OIICHUBAHUS
TeKkylmii KOHTPOJIb
0-100 6ammoB:
OueHuBaeTcst
YMEHHE : -
000CHOBATH
TEOPETHUECKHUE 1
METOMYECKUE
O0630p nMuTEpaTYpHl U MPAKTUYECKUX TTOAXOABL K
Oran 1 Paznen 1 oryera | MaTtepuanom 1o npobieme uccienosanusi BKP HgygeHHIO
JUIsl HanucaHus 1-oif Hay4YHOU cTaTH. TpObICMBI
HCCTIe0BaHUS
(50%) - obocHOBaTH
MIPAKTHUYECKYIO
3HaYUMOCTh
U3YYCHUS

poOIeMBbI 1151
opranuzanuu (50%)




0-100 6asu10B:

OueHnuBaercs
YMEHHE : -
000CHOBATh
. . TEOPETUYECKHE U
[ToaroroBka k mybnukauuu 1-oi HayqHOU
METOJINYECKUE
ctaThu 10 Teme uccienoBanus BKP (B T.4.
. MOJIXOJTBI K
myOuKanus 1-0if cTaTh B )KypHAJax,
U3YYCHUIO
Oram 2 Paznen 2 otueta | cOopHMKaxX KOH(EPEHIINH; BOZMOXHA anpoOaItus DOGICMEL
MTOJITOTOBJICHHO! IMyOJIMKAIMK Ha HAyYHO- P
MPAKTHYECKUX KOHPEPECHITUSIX/MEPOTIPUATHSIX C HCCICAOBATIHA
(50%) - obocHOBaTH
JTOKJIaIOM).
MIPAKTUYECKYIO
3HAYUMOCTh
W3YYCHHUS
pOOJIEMBI JIITst
opranuzarnuu (50%)
0-100 6amnoB:
OruenuBaeTcs
YMEHHE : -
000CHOBATh
O0630p nMUTEpaTYpHl U MPAKTUYECKUX
TEOPETUICCKHE U
MaTepuaioM 1o npodieme uccienoBanusi BKP u
. . METOANYECKUE
MOJITOTOBKA K MyOIMKauU 2-0i Hay4YHOU cTaThu
TTOJIXOJTBI K
no Teme uccnegoanus BKP ( B T.4. myOnukanus HBVIEHILIO
Oran 3 Paznen 3 otyera | 1-o#f cTaThu B )XypHasaX, COOpHUKaX I }; SI1eML
KOH(EpEeHIINN; BO3MOKHA arpoOaIus P
MOJITOTOBJICHHOM MyOIMKalUK HAa HAYYHO MCCIIC/IOBAHITT
Y Y (50%) - 06OCHOBATE
MPAKTUYECKUX KOH(PEPEHIIUIX/MEPOIPHUATHIX C
MIPAKTUIECKYIO
JTIOKJIaIOM).
3HAYUMOCTh
W3YYICHHS
npoOsIeMbl JIst
oprarm3amuu (50%)
0-100 oaoB:
OneHuBaeTcs
YMEHHE : -
000CHOBAThH
O0630p nmUTEpaTYpHl U MPAKTHYECKUX
TEOPETUYECKHE U
MaTtepuanom 1o npobieme uccienoBanusi BKP u
. . METOJINYECKUE
MOJITOTOBKA K ITyOMUKAIIMU 3-0i HAy4YHOU CTaThu
MOJIXOJTBI K
no Teme uccnepoBanus BKP ( B T.4. myOnukanus
. W3YYECHUIO
Oran 4 Paznmen 1 oruera (2) | 1-0ii cTathu B )KypHanIax, COOpHUKAX D OBILEMLL
KOH(EPEHIINH; BO3MOKHA arrpoOaIus P
MIOJITOTOBJICHHOM ITyOJIMKAIMK HA HAYIHO HCCICAOBATIHA
Y Y (50%) - obocHOBATH
NPaKTUIECKUX KOH(PEPEHIUSIX/MEPOIPUSATHIX C
MPAKTUYECKYIO
JIOKJIaIOM).
3HaYUMOCTh
U3YYCHHUS

npoOIIeMBbI JTst
opranuzaiuu (50%)




Oran 5

Pazgen 2 oruera (2)

[IpoekT TeopeTnyecKol IIaBbl BBITYCKHON
KBaJIN(UKAITMOHHOM pabOThl B COOTBETCTBUU C
TEMATUKOU U INIAHOM HMCCIIEIOBAHUS.

0-100 OasmoB:
OuncHuBaercs
YMEHHE : -
000CHOBATH
TEOPETUYECKHE U
METOIUYECKUE
MOAXOMBI K
U3YYCHUIO
poOIeMbI
HCCIEI0BaHUS
(50%) - obocHOBaTH
MPAKTUYECKYIO
3HAYMMOCTb
U3yYCHUS
pOOJIEMBI JIITst
opranuzarnuu (50%)

IIpomexxyTouHast aTTecTaius

3 cemectp (3a)

OrtueT 1o IIPaKTUKEC

3amura OT4eTa BKIFOYACT: XapaKTEPUCTHKY
MecTa PaKTUKHU, BOIIPOCHI JIJIsl cOOeCeTI0BaHHUS
0 OTYETY.

0-100 o6amos: 0-
100 6amoB:
OneHuBaeTrcs: -
000CHOBAaHHOCTD
poOsIeMbI
HCCIIEIOBAHUS
(50%) -
apryMEeHTUPOBAHHO
cThb BbIBOAOB (50%)

OIIMCAHME IKAJI ONEHUBAHUA

Texkymmuii koHTposb. Mcnonssyercs 100-OamapHas cucTeMa OIEHHWBAaHHSA. B TEUECHWM NPaKTHKU
PYKOBOJIUTENN MPAKTHUKKA OT MNPO(UIBLHOM OpraHu3alMd W YHUBEPCUTETa OCYLIECTBIAIOT KOHTPOJbL B
COOTBETCTBUU C COBMECTHBIM IJIAHOM M MHAMBHIYAIbHBIM IUIAHOM oOydJaromierocs. B oTuere obyyaromierocs
CTaBUTCS MPOLIEHT BHITIOJHEHUS U OTMETKA «BBIMIOJTHEHO/HE BHITIOTHEHOY

IIpomexyTounas arrecranus. Vcnons3yercs peitunHronasi cuctema oreHuBanus. OneHka padoThI
oOydaromierocss Mo OKOHYAHUIO MPAKTUKH OCYIIECTBISIETCS PYKOBOIHUTENEM IMPAKTUKA OT YHUBEPCHUTETA B
COOTBETCTBUHU C pa3pabOTaHHON UM CHCTEMOI OIIEHKH JOCTUKEHHI CTYJCHTA B IIPOLIECCE MPAKTUKU.

[Topsimok mepeBojia peiTHHTa, TPELyCMOTPEHHBIX CUCTEMOM OIICHUBAHMS:

Beicokuit yposens — 100% - 70% - oTau4HO, XOpOLIO, 3a4TEHO.

Cpennuii ypoBeHb — 69% - 50% - y10BI€TBOPUTENIBHO, 3aUTEHO.




Iloxa3aTesb OLIEHKH

Ilo 5-0a/JILHOM cUCTEME

XapakTepHCTHKA OKa3aTeJist

100% - 85%

OTJIIMYHO

O6J'Ia,HaI-OT TCOPCTUUCCKUMHU 3HAHUAMUA B IIOJITHOM O6’beMe,
IMOHUMAKOT, CAMOCTOATCIBHO YMCHOT IIPUMCHATD,
HCCICI0BATh, I/I,Z[eHTI/I(I)I/ILII/IPOBaTB, AHAJIIN3UPOBATh,
CUCTCMATU3UPOBATD, PACHPCACIATD 11O KATCTOPUAIM,
pacCcuuTaThb 1MOKa3aTeCIIu, KHaCCI/IQ)I/ILII/IpOBaTB,
pa3pa6aTLIBaTL MOZCIIN, AJITOPUTMHU3UPOBATL, YIIPABJIATD,
OpTraHnU30BaTh, IJIAHUPOBATH INPOUECChI UCCIICAOBAHNA,
OCYHICCTBJIATH OLCHKY PE3YJIbTATOB HA BBICOKOM YPOBHC

84% - 70%

XOpOLIO

00J1aJat0T TEOPETUYECKUMHU 3HAHUSIMU B TIOJTHOM 00beMe,
IIOHUMAIOT, CAMOCTOSITEIBHO YMEIOT IPUMEHSAT,
UCCIIeI0BATh, UACHTU(DHUIIMPOBATH, AHATU3UPOBATH,
CUCTEMAaTU3UPOBATh, PACIIPEACIIATD 110 KATETOPHUSM,
paccuuTaTth MOKa3aTeNu, KIacCu(pHUIIMPOBATS,
pa3pabaTbIBaTh MOJICNIHU, AITOPUTMHU3UPOBATD, YIIPABIATH,
OpraHU30BaTh, INIAHUPOBATH IIPOLIECCHI UCCIIEIOBAHNS,
OCYILECTBISATh OLIEHKY PE3YyJIbTATOB.

MOFYT OBITH JOIMYHIEHbI HEAOYCTEBI, UCIIPABJICHHBIC
CTYACHTOM CaMOCTOSATCIIbHO B ITPOLCCCC pa6OTBI (OTBeTa

U T.1.)

69% - 50%

Y0BJIETBOPUTEIIHHO

00ya1a10T OOIMUMH TEOPETHUYECKUMHU 3HAHUSIMHU, YMEIOT
MIPUMEHATD, UCCIEA0BATh, HICHTU(PHUITUPOBATH,
aQHAIM3UPOBATh, CHCTEMATU3UPOBATh, PACIIPEACIIATE TI0
KaTeropusM, pacCYMTATh MTOKA3aTEIIH,
KJIAaCCU(HUITUPOBATH, pa3padaThIBATh MOJICIIH,
aIrOpUTMU3UPOBATH, YIIPABIIATh, OPraHU30BaTh,
TJIAHUPOBATH MPOIIECCHI HCCIIE0BAHMUS, OCYIIECTBIISATh
OIICHKY Pe3yJIbTaTOB Ha CPEIHEM YPOBHE.
JlomyckaroTes OIMOKH, KOTOPBIE CTYACHT 3aTPy IHACTCS
HCIIPABUTHh CAMOCTOSTEIBHO.

49 % u MeHee

HCYIOBJICTBOPHUTCIIBHO

00J1aJat0T HE MOJHBIM 00BEMOM 00X TEOPETUYECKUMU
3HAaHUSIMH, HE YMEIOT CAMOCTOSATENbHO IPUMEHSTD,
UCCIIe10BaTh, UIEHTU(PULINPOBATh, AHAJIU3UPOBATh,
CHCTEMaTH3UPOBATh, PACHIPEAEIATH [0 KATETOPUsIM,
paccuMTaTh MOKa3aTeNn, KIacCu(pUIUPOBATh,
pa3pabaTbIBaTh MOJIEINIHU, AITOPUTMHU3UPOBATD, YIIPABIATH,
OpraHu30BaTh, INIAHUPOBATDH MPOLIECCHI UCCIIEIOBAHUS,
OCYILIECTBIISATh OLIEHKY PE3YJIbTaTOB.

He cdopmupoBanbl yMEeHUS M HaBBIKH VIS PELICHUS
npodecCHOHATBHBIX 3a]a4

100% - 50%

3a4TCHO

XapaKTEepUCTHKA M0KA3aTelsl COOTBETCTBYET «OTIMYHOY,
«XOPOILO», «YIAOBIECTBOPUTEIHHO

49 % u MeHee

HC 3a4TCHO

XapPaKTCPUCTHKA ITOKA3aTCJIA COOTBECTCTBYCT
«HCYOOBJICTBOPUTCIIBHO»

7. COAEP KAHUE ITPAKTUKU

7.2 CopeprkaHue MpaKTHYECKUE 3aHATUH U J1a00PaTOPHBIX paboOT




Oran 1. [ToaroroBka aurepaTypHOro 00630pa 1 MaT€pPHUAaOB IO TEME BBITYCKHOW KBaU(DUKAIIMOHHOM
paboTsl Ans Hanucanus 1-oi HayuyHoii ctathu (I[1K-1; T1K-2; [TK-4; T1K-6)

[TonydyeHrne HHAMBUAYAIBHOTO 3a7jaHusl OT pyKoBoauTess. [Torck 1 0TOOp Hay4YHO-IUTEPATYPHBIX
nmyOaukanui (crareit, MOHOTrpaduil u Ip.), CTATUCTUYECKU-UHPOPMAIIMOHHBIX UCTOYHUKOB, CIIEHUaTbHON
JUTEpaTyphl, PEKOMEHJATENIbHBIX MAaTEPUAJIOB, IPYTUX aKTyaJIbHBIX MyOIHUKAIM 110 TEME UCCIIeI0OBaHUS
BBINYCKHON KBAIM(D)HKAIMOHHON PaOOTEI.

7.3. ConeprkaHue CaMOCTOSITEIbHONU pabOThI

Oran 2. [Toaroroska 1-0if HayuHo# cTaTtbu 1o TeMe uccienoBanust BKP g nyonukanuu (I1K-3; ITK-5; TIK
-7; IIK-8)

[ToaroroBka myoIuKanuii MO TEMATHUKE UCCIICOBAHUS BBITYCKHOW KBATM(DUKAIIMOHHOMW PabOThI. pabOTHI:
MaTepUajIoB TE3UCOB CTaTe|, JOKIAJ0B /Ul y4acTUsl B HAYYHBIX MEPONPUATHUAX (KPYTJIBIX CTONAX,
KoH(pepeHIusx u ap.). OpopmiieHHe CTaTbel B COOTBETCTBHHU C TPEOOBAHUAMHU BBIOPAHHOTO HAYYHO-
NPaKTUIECKOTO MEPOIIPHUATHS, )KypHaJIa, MOATOTOBKA HAYYHBIX JOKIIAJ0B U alipoOanus MOArOTOBICHHON
nyOJIMKAMY Ha HAYYHO-TIPAKTHYECKUX KOH(EPEHIIHUIX/MEPOTIPHSITUSX.

Oram 3. TloaroroBka JiMTepaTypHOTro 0030pa U MaTepPUAIOB IO TEME BBITYCKHON KBAIM(PUKAITMOHHOMN
paboTHI M OATOTOBKA 2-0M HAy4YHOH cTaThu 10 TeMme uccienoBanus BKP mis myOmukamum (ITK-1; TTK-2;
[1K-3; ITIK-4; [TK-5; TIK-6; T1K-7; TTIK-8)

CO6op, 00paboTKa 1 U3JI0KEHUE HAYYHOTO MaTepHalia 1o TEME MCCIIEAOBAHUS BBIITYCKHON
KBaJTH(PHUKAIMOHHOHN padoThl. [IoAroTOBKA MPOEKTa TEOPETHUECKON TTIaBbl BHIITYCKHON KBaTH(PUKAIMOHHOM
paboThL.

Ortam 4. [loaroroBka JMTepaTypHOro 0030pa U MaTepUajIoB MO TEME BBIITYCKHON KBATH(UKAIIMOHHON
paboThl U MOATOTOBKA 3-0i1 Hay4HOM cTaThu 1o TeMe uccienoBanust BKP ms my6nukanunm (ITK-
1; [IK-2; TIK-3; TIK-4; [1K-5; TIK-6; I[1K-7; T1K-8)

COop u aHanmu3 MaTepUaIoB Jisl MOATOTOBKU HAYYHBIX IMyOIUKALIMN IO TEMATHKE UCCIEIOBAHUS

BBIMTYCKHON KBanu(pUKAMOHHON paboThl. OnpeaeneHue 3TaroB U CTPYKTYPhl TEOPETHUECKHUX,
IMIUPUUYECKUX UCCIEAOBAHUHN ISl TOJTOTOBKY IMyOIHKAII B COOTBETCTBUU C TEMATHUKOW UCCIICTOBAHMS
BKP. Onpenenenne npakTH4eCKO 3HAUUMOCTH MCCIIEIOBAHUA /ISl MecTa pakTuku. Crenarthb
JUTEepaTypPHBINA 0030p U BRIBOJBL. [[aTh XapakTepUCTUKY pa3pad0TaHHOCTH MPOOJIEMBI HCCIIEIOBAHUS,
UCTIONB3Ysl UMEIoIUecs myOauKanuu no npobiaeme 1 nHpopMaIHio 1Mo o0beKTy uccieaoBanus. Ha ocHose
U3YYCHUS U CHCTEMaTU3allii HAyYHOU JTUTEepaTyphl U MATEPUAIIOB IO TEME UCCIEOBAHUS  IOJTOTOBKA 2-
Oif Hay4HOU CTaThu s yONUKaIuK, 0(hOPMIICHHE CTAThU B COOTBETCTBHH C TPEOOBAHHSIMH BBIOPAHHOTO
HAYYHO-IIPAKTUIECKOTO MEPOIIPHSTHSI, XKypHaIa (TaK)Ke BO3MOXKHA IMOATOTOBKA HAYYHBIX JJOKJIAIOB U
anpoOanys MoAroTOBJICHHOM MyOIMKAIIMK Ha HAYYHO-ITPAKTHYSCKUX KOH(DEPECHIMIX/MEPOIPHUSITHUSX ).

Oran 5. [ToaroroBka mpoekTa TEOPETUUECKOM TJIaBbl MAaruCTEPCKOM IMccepTalii B COOTBETCTBUH C
temaTukoil BKP u minanom uccnenosanus. (ITK-1; I1K-3; TIK-9; I[1K-10)

C6op, 00paboTKa 1 U3JI0’KEHUE HAyYHOI'0 MaTepHaja 1o TeMe UCCIIeJOBAHUS BBIITYCKHOM
KBaJTU(HUKAIMOHHON paboThl. [loAroToBKa NPOEKTa TEOPETHUECKOM TTIaBbl BBIITYCKHON KBaTH(PUKALIMOHHOM
pabOTEL




7.3.1.CoBMecTHBIN pabounii rpaduK MPOBEACHUS TPAKTUKH
[Tpunoxxenue 1

7.3.2. UnnuBUyanbHOE 3a0aHUE
[Tpunoxxenune 2

7.3.3. . @OH]I OIIECHOYHBIX CPEJCTB ISl MPOBECHUS MPOMEKYTOUHON aTTECTAIMN 00YyUaIOMUXCs 0
IPAKTHKE
[Tpunoxenue 3

7.4. OT4eT Mo npaxkTUKe
[Tpunoxenue 4

8. OCOBEHHOCTHU OPTAHU3 AU ITPAKTUKHU IS JIMI] C OTPAHUYEHHBIMU
BO3MOXHOCTAMMU 3JOPOBbsA

[TpakTrka a5 00y4aroUMXCsi ¢ OrPAaHUYEHHBIMU BO3MOXKHOCTSMU 3710POBbSI U MHBAJIUAOB IPOBOAUTCS
C Y4eTOM OCOOEHHOCTEH HMX MCHXO(HU3MYECKOrO Pa3BUTHS, MHIUBUAYAIbHBIX BO3MOXKHOCTEH M COCTOSHHSA
3J10pOBBS.

Ilo 3as6nenur cmyoenma

B nensx q0CTYMHOCTH MPOXO0XKIAECHUS MPAKTHKH MpoduibHas opranuzanus U Ypl' DY obecneunBaror
CIIEIYIOIIHE YCIOBHS:

- 0COOBIIl TMOPSAIOK MPOXOXKICHHUS MPAKTUKH, C YYETOM COCTOSIHHS HUX 370pOBbi B (opmax,
aJJalTUPOBAHHBIX K OTPAHUYEHUSIM UX 310POBbS;

- TpPUMEHEHHE JMCTAaHIMOHHbIE OOpa3oBaTeNbHbIE TEXHOJIOTHH, KOTOpBIE IPElyCMaTPUBAIOT
BO3MOXXHOCTH IpUeMa-niepeaadyu MHPOPMAalLUH B TOCTYIHBIX U1 HUX (hopMax.

- goctyn (yHaleHHBIH JIOCTYyH), K COBPEMEHHBIM MpO(ecCHOHAIbHBIM 0a3aM JaHHBIX U
UH(POPMALMOHHBIM CIIPABOYHBIM CUCTEMaM, COCTaB KOTOPBIX ONpeesieH padodeil MporpaMMoii MPaKTHKH.

9. MEPEYEHb OCHOBHOM ¥ IONTOJTHUTEJIbHON YYEBHOM JINTEPATYPBHI,
HEOBXO/JUMOM JJISI MPOXOXKJIEHUSA TIPAKTUKA
Caiit 6udamnorexu YpI'ly
http://lib.usue.ru/

OcHoBHasi IMTEpaTypa:

2. ypakoBa 1.b., Bonkoga JLII., Ko6uesa E.H., [Tonsxosa O. H. Ynpasnenue nepconaaom
[DnexTponHsIil pecypc]:Yuedbnuk. - MockBa: OO0 "Hayuno-uznarensckuit ientp MHOPA-M", 2023. -
570 c. — Pexum noctyna: https://znanium.com/catalog/product/1939110

3. Cemenona B.B., Komens 1.C., Ma3yp B.B. Ynpasnenue nepconanom. IHHOBaimoHHbIE
TEXHOJIOTHH YIIpaBJIeHUs(0KHUIaHUS IOCTOMHCTBA WILTI03UN) [ DNeKTpoHHBIN pecypc]:Yuebnoe mocodue. -
Mockasa: Pycaiitnc, 2023. - 115 ¢. — Pexxum noctymna: https://book.ru/book/945234

4. CemenoBa B.B., JIscaukosa 10.B., Mazyp B.B. Ynpasnenue nepconaiiom. OCHOBHBIE
TEXHOJIOTUH yIpaBJiIeHus [ DNeKTpoHHbIH pecypc]: Yuebnoe nocobue. - Mocksa: Pycaiinc, 2023. - 144 c. —
Pexxum noctyna: https://book.ru/book/945232



5. Kubanos A.4., Mutpodanosa E.A., I'eBoprsia P.H., lorokenkosa 0. B., Pyaenko I'. T'., [Tyrau
C.I1., MuxaiinoB @.b., OcaynoBa 1. A., Cumonosa M.B., lllaranosa H. 1., Cotnukoa C.1., CBUCTYHOB
B. M., Kupunnos A.B., XKyxkos A. JI., KonoBanona B.I'., JlypakoBa U. b. Ynpasnenue nepconaiom B
Poccun: HOBble PyHKIIMH U HOBOE B QYHKIUSAX [ DNEKTPOHHBIN pecypc]|:Monorpadus. - Mocksa: OOO
"Hayuno-n3znarensckuit nentp MHOPA-M", 2023. - 242 — Pexxum noctyna:
https://znanium.com/catalog/product/2017324

6. Hanununa E.W., Manukosa S.U., 'openos JI.B. YnpasieHnue nepcoHanoM B KOHTEKCTE
rio6anu3anuu (TeMaTH4eckoe NCCiIeIoBaHle TPAaHCTIOPTHOTO cekTopa) = Personnel Management in the
Context of Globalization (Transport Sector Case-Study) [Onekrponnslit pecypc]:Monorpadus. - Mocksa:
W3narenscko-Toprosas kopnopauus "lamkos u K", 2023. - 106 — Pesxum gocryna:
https://znanium.com/catalog/product/2041755

7. Kubanos A.Sl., lypaxoBa U. b. Ynpasnenue nepcoHanoMm opraHu3aluu: CTpaTerus, MapKeTHHT,
WHTEpHAIMOHANMHM3AIMA [ DIEKTPOHHBIN pecypc]:YuebHnoe mocobdue. - Mocksa: OO0 "Hayuho-
m3patenbckuii nentp MHOPA-M", 2024. - 301 — Pexxum nocryna:
https://znanium.com/catalog/product/2054180

8. Kubanos A 4., [lypakoBa 1.b. YpaBneHue nepcoHaaoM OpraHU3allii;: aKTyallbHbIE TEXHOJIOTHN
HaliMa aJanTaliy 1 aTTecTaluu [ DIeKTpoHHbBIN pecypc]:Yuebnoe mocodue. - Mocksa: KanoPyc, 2024. -
358 c. — Pexxum nocryma: https://book.ru/book/950347

9. CenumeB H.B. 1C: 3apmnnara u yrpaBieHue nepcoHanom 8.2 [D1eKTpoHHbIN
pecypc]:IIpaktuueckoe mocobue. - MockBa: KuoPyc, 2024. - 346 — Pexum nocryma:
https://book.ru/book/951720

10. Huxonbckas E.1O., CemenoBa JI.B. OCHOBBI MEHEIKMEHTA U yIIPaBICHHUE IEPCOHAIOM B
UHTyCTPHH TOCTENIPUMMCTBA [ DNeKTpOHHBIHN pecypc]: YuebHoe nocobue. - Mocksa: Pycaiinc, 2024. - 224
c. — Pexxum nocryna: https://book.ru/book/952331

11. BanoBa N.A., [Tonesast M.B., [lynsesa B.H., Psa3anniesa M.B., CrenanoB A.B., Cy6ouesa A.O.,
Op3unosa N.JI., FOp3unora N.JI., Cy6oueBa A.O. YnpapneHnue nepcoHaioM. BeeeHne B CieIMaibHOCTh
+ellpunoxxenue: TecTsl [DnekTpoHHBIN pecypc]: YueOnuk. - MockBa: KnoPyc, 2024. - 254 ¢. — Pexxum
nocryma: https://book.ru/book/951943

12. Craposepona K. O. YnpasieHre nepcoHaaoM B TAMOKEHHBIX OpraHax [ DJIeKTPOHHBIN
pecypc]:y4eOHHK U TPaKTUKYM IS By30B. - MockBa: FOpaiirt, 2024. - 230 — Pexxum noctymna:
https://urait.ru/bcode/533433

13. [lyraues B. I1. YnpaBneHnue nepcoHaioM opraHu3aiuy [ DIEKTPOHHBIN pecypc|:yueOHUK U
NpakTUKyM Ui cno. - Mocksa: FOpaiit, 2024. - 523 ¢ — Pexum goctyna: https://urait.ru/bcode/534576

14. UcaeBa O. M., ITpunoposa E. A. Ynpasnenue nepcoHasiom [ IJIeKTPOHHBINA pecypc|:ydeOHUK 1
NpaKkTUKyM Ui cno. - Mocksa: FOpaiit, 2024. - 172 ¢ — Pexxum goctyna: https://urait.ru/bcode/556016

15. MextuxanoBa H. H. YnpaBnenue nepcoHanoM: NCUXOIOTHYECKAsI OLIEHKA MEPCOHAIA
[DnexTpoHHEbI# pecypc]:yuebHoe mocodue mis cro. - Mocksa: IOpaiit, 2024. - 195 — Pexxum nocryna:
https://urait.ru/bcode/542138

16. Hlanupo C.A. YmpaBieHue 4e0BeYeCKIUMHE pecypcamu [ DIEKTPOHHEIHN pecypc]:YuebHoe
nocobwue. - Mocksa: KaoPyc, 2026. - 347 — Pexxum goctyma: https://book.ru/book/961002

17. Umoxuna Ynpasnenue nporpaMmMmubiMu 1 U T-nipoextamu. Kypce nekuuii. Tema 1. Ynpasnenue
YeJIOBEYECKUMH pecypcaMy ¥ KOMMYHUKAITUSAMU TIpoeKTa [ DIeKTpoHHbBIN pecypce]:. - ExatepunOypr: [6.
u.], 2025. - 1 — Pexxum nmocryna: https://libw.usue.ru/2025-08/34.mp4

18. AaucumoB A 1O., [TsataeBa O.A., UnbOucos O.B., Uubucosa E.!., BoiitoBa JI.M., AHHCHMOB
AO., IlataeBa O.A. YnpaBineHue 4eI0BEUYECKUMHU PecypcaMu B yCIOBUSAX LU(poBoii TpaHchopmamu
[DnexTponHsIi pecypc]:Yuebnuk. - Mocksa: KnoPyc, 2026. - 210 c. — Pexxum nocryna:
https://book.ru/book/961785

JlonosHUTeILHAS JIUTEpPaTypa:

2. llTarmpoB M.H. MeTtoanka 3KCIepUMEHTAIBHBIX UCCIICIOBAHMM [ DIEKTPOHHBIN pecypc]: YuebHoe
nocobwue. - Bonrorpan: M3narensctBo Bonrorpanckoit akagemun rocynapcrseHroi ciryx0st (BAT'C), 2017.
- 112 — Pexxum nocryma: https://znanium.com/catalog/product/1007882



3. CemumeB H.B. 1C:3apmnata u ynpasnenue nepcoraiom 8.2. [Ipaktuueckoe mocodue
[DnexTponnsiit pecypc]:I1pakTnueckoe mocodue. - Mocksa: KuoPyc, 2021. - 346 c. — Pexum gocryna:
https://book.ru/book/936835

10. MEPEYEHb HH®OPMAIIMOHHBIX TEXHOJIOI' i1, BKJIIOUYAS MIEPEYEHD
JIMIOEH3UOHHOI'O ITPOI'PAMMHOI'O OBECIIEYEHUA U UTHO®OPMAIIMOHHBIX
CIIPABOYHBIX CUCTEM, OHJIAHH KYPCOB, UCIIOJIb3YEMBIX ITPU ITPOXOKIEHUA
INPAKTUKHU
IlepeyeHb JMLIEH3HOHHOI'O POrPAMMHOI0 00ecIeYeHHs

Microsoft Windows 10 .JloroBop Ne 52/223-110/2020 ot 13.04.2020, Axt Ne Tr000523459 ot
14.10.2020. Cpok aeitcTBus ulieH3uu -be3 orpanuuenust cpoka.

Astra Linux Common Edition. [loroBop Ne0417-110/2019 ot 08.05.2019, Akt NeSk000343 ot
24.05.2019 u Kontpakt Ne 35-¥/2018 ot 13.06.2018, Akt Ne YT213 o1 17.12.2018. Cpox neficTBus TULIEH3UU
- 0€3 orpaHMYEHUs CPOKa.

Microsoft Office 2016.Jorosop Ne 52/223-110/2020 ot 13.04.2020, Akt Ne Tr000523459 ot
14.10.2020 Cpox neicTBUS JULEH3UH -be3 orpaHuyYeHus CpoKa.

MoitOduc crannaptasiif. Cornamenue Ne CK-281 ot 7 utons 2017. [lata 3akmtouenus - 07.06.2017.
Cpoxk 1efcTBHS JIMIEH3UH - 0€3 OrpaHHYEHHSI CPOKa.

Libre Office. Jluniensust GNU LGPL. Cpok neiicTBust TUIICH3UH - 0€3 OrpaHUYCHUS CPOKA.

Hepe'{eﬂb I/IH(l)OpMaIII/IOHHI)IX CIIpaBOYHBIX CHUCTEM, PECYPCOB ]/IH(l)OpMaIII/IOHHO-
TeJIeKOMMyHI/IKaIII/IOHHOﬁ CeTHn «I/IHTepHeT»:

Apxussl Poccnu. Peskum gocryna: http://www.rusarchives.ru/links/index.shtml
http://www.rusarchives.ru/links/index.shtml

11. OMUCAHUE MATEPUAJIbHO-TEXHUYECKOM BA3bI, HEOBXOIUMOM JIJI
IMPOXOXIEHUA TIPAKTUKHA

Peanu3zanus nmpakTHUKU OCYIIECTBIISIETCS C UCMIOIb30BaHUEM MaTepUaIbHO-TEXHUYECKOHN 0a3bl Ypl DY
¥ PO MIbHON OpraHu3anuy (mpu HeOOXOAMMOCTH).

PabGoune wmecta M mnomemeHHs JUISL  CaMOCTOSITEIbHOM paboThl  OOYyYaroIMXCs OCHAILlEHBI
KOMITBIOTEPHOU TEXHUKOM C BO3MOXKHOCTBIO MOJKIIOUeHUs K cetn "MHTepHer" um obecreueHnem J0CTymna B
JIEKTPOHHYI0 HWH(POPMALMOHHO-00pa3oBarenbHyo cpeny Ypl' DY wu npodunsHOW opraHuzamuu (Tpu
HAJTUYHHN).

Bce nomerienns yKOMIUIEKTOBAaHbI CHEUAIN3UPOBAHHONW MeOENbl0 U OCHAILEHBl MYJIbTUMEIUNHBIM
obopyioBaHreM crierio0opyaoBaHueM (MHGOPMAITMOHHO-TEIEKOMMYHUKAIIMOHHBIM, UHBIM KOMITBIOTEPHBIM),
JOCTYIIOM K MH(OPMAaIIMOHHO-ITOMCKOBBIM, CIIPAaBOYHO-IIPABOBBIM CHCTEMaM, 3JIEKTPOHHBIM OHOIMOTEUYHBIM
cuctemaMm, 0a3aM JaHHBIX JCHCTBYIOIIErOo 3aKOHOJATENIbCTBA, HMHBIM HMH(POPMAIMOHHBIM pecypcam
CITy KalllMMU JUIs IpeJICTaBlIeHNs yueOHOM nHpopManuy O0JIbIION ay TUTOPHUH.



